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PABOYASA NMPOMPAMMA YYEEHON AUCLUUMNIIUHDI

51.6.21 Cucmewmbl_31eKkmpoHHo20 dokyMeHmoobopoma
Kod u HaumeHosaHue aUCL{UﬂI'IUHbI 8 coomeemcmaeuu ¢ Y4ebHbIM nrinaHom

1. Koo n HanmeHoBaHue HanpaBneHusi noarotoBku: 38.05.073koHoMu4yeckas
b6e3onacHocmb

2. NMpocunb NOAroToBKM:

OKOHOMMKO-NpaBoBoe obecnevyeHne 3KOHOMNYECKON 6e30MacHOCTH,
OKOHOMUKO-NpaBoBoe obecneveHne akoHoMmu4veckon 6esonacHoctu (YBL)
3. KBanudukaumsa BbinyCcKHUKA: crieynanunct

4. dPopma obyUyeHUA: oyHas

5. Kadeppa, oTBevyawwas 3a peanusauuio AOUCUMNIIMHBLL.  Kadeapa
NHMpOpMaLMOHHBIX TEXHOSTOMNN U MaTEMATUYECKMX METO0B B 9KOHOMUKE
6. CoctaBuTenu nporpamMmmsil: K.T.H., gou. Wypwwmkosa I'.B.

7. PexomeHpoBaHa: HMC akoHomuuveckoro cakynbteta npotokon Ne4 ot 20.04.23 r.
8. YuebHbIn roa: 2023-2024 CemecTp: 2
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9. Uenu n 3apgaum y4e6HOM AUCLMNIIUHDI:

Lenu: noarotoBka oby4yaiowmxca B 06nactu UCMOMb30BaHNA COBPEMEHHBIX CUCTEM
3NEeKTPOHHOro fokymeHToobopoTa (nanee C3[), oaTb NpeactaBrieHne O CTPYKType
YHKUMOHAIbHBLIX ~ KOMMOHEHTOB, onpegennts 3agadn C3 wu  rpaHuubl
NPUMEHNMOCTN, afeKBaTHO no3uumoHmpoBate COL u cpeactBa ee UHTerpaumm B
coBpeMeHHon IT cTpykType.

3adayu:

- cdopmupoBaTb MpeacTaBrneHMe O  3aKoHogaTeNnbHOW W
MeToandeckon 6ase aneKkTPOHHOro AoKyMeHToobopoTa

- HayuuTb co34aBaTb CMOXHbIE SNEKTPOHHbIE JOKYMEHThI

- O03HaKOMWUTb C COBPEMEHHbLIMU CUCTEMAMM ANEKTPOHHOIO LOKYMeHToobopoTa

- cdopmMupoBaTb MNPaKTUYECKME HAaBbIKM WMCNONb30BaHUS COBPEMEHHBLIX CUCTEM
3NEKTPOHHOro AOKYyMeEHTOO6opoTa

- 03HAKOMWUTb C 3TanaMmu BHEOPEHUS CUCTEMbl ANEKTPOHHOrO JOKyMeHToobopoTa
B OpraHusaumm

10. Mecto yu4yebHOM AucuunnuHbl B cTpykTtype OOIl: yactb, dopmupyemas

yyacTHMKamm obpasoBaTenbHbiX OTHOweHun 6noka Bb1. TpeboBaHua K BXO4HbIM

3HaAHUAM, YMEHUAM U HaBblkaM: 3HaHWs B obnactu ©6a30BblX MHPOPMALMOHHBIX

TEXHOMOIMMN, OPUCHBLIX NPOrpaMMHbIX NPOAYKTOB. [OAUCUMNMHBI, ONAS KOTOPbLIX AaHHas

ANCUMNIIMHA ABNSIETCH NpeallecTByowen - MHPOPMaLUMOHHbIE CUCTEMbI B 9KOHOMUKE,

cpeacTtea M MeToAbl 3aWmThl MHOPMaLMN.

HOPMaTUBHO-

11. MnaHnpyemble pe3ynbTaTbl OOy4YeHMA MO AucuunnuHe/moaynio (3HaHuS,
YMEHUsl, HaBblkU), COOTHECEHHbIE C NNaHUpyeMbIMU pe3yfibTaTaMu OCBOEHMUSA

obpasoBaTenbLHON MNporpamMmbl (KOMNeTeHUMsMU) U UHAUKATOpaMu  UX
DOCTMXKEHUSA:
Koa HasaHune Koa(bt) NHuaunkaTop(bl) MnaHupyemble pesynbTaTbl 06y4yeHus
KOMMNeTeHunmn
3HaTb:
—  TexHonormu 3NEKTPOHHOro
[deMoHcTpupyeT AOKYMEHTOo00poTa;
3HaHue — HasHa4yeHue n BMAbI
MHOPMALNOHHbIX ANEKTPOHHOM NoLNUCKU
TEXHONOrnm n | YMmeTsb:
CnocobeH nporpaMMHbIX — co3aaBaTb AMEKTPOHHbIE POPMbI
MCNonNb30oBaTb Cpeacts, B TOM AOKYMEHTOB
coBpemeHHble | OlK- | uncne BnageTtsb:
nHcpopmaumnoHH | 6.1 OTEYECTBEHHOIO
OlN | ble TexHonorum NpOu3BOACTBA, —  HaBblKamu MCNONb30BaHUSA
K-6 | n nporpammHble NpUMEeHsSEMbIX KOMMbIOTEPHOWN TEXHWKU n
cpeactea npwm opraHusaunsamm NHOPMALIMOHHBIX TEXHOMNOMUIA;
peLueHnm npu peLeHun — HaBblKamMu OMUCaHWUS MapLUPyTOB
npodeccunoHan npodgeccmnoHarbH OOKYMEHTOB;
bHbIX 3a4ad bIX 3agau — HaBblkamMu peructpaumu
9NEKTPOHHOrO  AOKYMEHTa B
cucTeme.
Bbibupaet n | 3HaTb:
OrlK- | npumeHseT — 6asoBble (PYHKLMM NPOrpaMMHOro
6.2 COBPEMEHHbIE obecnevyeHus ans aoy,
NHPOPMaLNOHHBI obecneyunsaroLime
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e TexHonorun u
nporpaMmmHble
cpeacTea
peLeHum
npodeccnoHarnbH
bIX 3agau

npu

cucTemaTusaunio n aHanus
ynpaBneH4Yeckom " NHOW
MHdOpMaLUnW.

YmeTs:

- oopMIATL AOKYMEHTauuMo B
COOTBETCTBUM C HOPMAaTMBHOM
6ason, B TM. ncnonb3ys
NHPOPMAaLIMOHHbIE TEXHOOTUN.

Bnapetb:

— TEepMUHOMOormnemn B obnactu
undposuzaummn JOY;

- HaBblkaMu paboTbl C
cuctemamu yrnpaBneHus
OOKYMEHTaMM.

12. O6bLemM AUCUUNIIUHBbI

y4eOHbIM nnaHom — 3 / 108.

B 3a4eTHbIX eguHumuax/yacax B COOTBETCTBMM C

dopma npoMexyToYHOM aTTecTauun(zavem/sk3ameH) - 3ayem.

13. TpyaoemKocTb No BuUAam y4ebHou paboTbl

TpyooeMKOCTb
- Mo cemecTpam
Bug yyebHon paboThbl Bcero 2 cemecTD
u. 4., B hopme I
AyONTOPHbIE 3aHATUSA 54 54 0
nekumm 18 0
B TOM Yucne: npakTnyeckue 0 00
nabopartopHbie 36 0
CamocTtoatenbHas paboTta 54 54 0
B TOM u4ucne: kKypcosas pabota 0 0 0
(npoekT)
dopma NpomMeXyTOYHOM aTTecTaumm -
3aver
WToro: 108 108 0




13.1. CopepxxaHne AUCLUMINMUHDI

n/n HaumeHoBaHue
pasgena CopepxxaHue pasgena AUCLMNIINHbI
ANCLUNJIVHDI
1. Jlekyuu
1.1 Llenb, 3agaum n copepxaHve aucumnnuHbl. OcHoBHble | Kypc:
dopmbl y4ebHonm paboTtbl. NcToOuHMKM M nuTepatypa no | CucTemsbl
AVCUMNnHeE. KnioueBble onpeaeneHns: | aNeKTPoH
5 «OOKYMEHTOOOOPOT», «3NEKTPOHHbIN LOKYMEHTOO60POT», | HOro
OneKTPOHHbIN «3NEKTPOHHbIA [OOKYMEHT», «3NeKTpoHHasi uudpoBas | JOKYMEH
AOKYMEHT " noanucky». Mctopuss asTomatmsaummn OoKymeHToobopoTa: | Too6opo
AOKyMEeHTOOBOpOT. dopMUpOBaHME OCHOBHbLIX MOAXOAOB K aBToMatusauuu | Ta, cred.
OcHoBHble [I0KyMEHTO060pOoTa; npuHATUE rOCTos Ha | Ok. 6es,
MOHATUA. yrnpaBreHYyeckme OOKyMeHTbI, co3gaHune obLuepoccuinckmx | 1 Kkypc
TexHonorum KrnaccugmKaTopoB, YHUUUMPOBAHHBIX cuctem | https://ed
CO3MaHnA CNOXHBIX | nokymeHTaumMKn; cosgaHue HopmaTtuBHOM Gasbl  Ans | u.vsu.ru/
SNEKTPOHHbIX aBTOMaTM3aLMM  [OKYMEHToobopoTa; aBTomaTtusaums | course/vi
AOKYMEHTOB oTAenbHbIX onepauui paboTbl ¢ JOKYMEHTaMu, co3aaHune | ew.php?i
aBTOMaTU3NPOBAaHHbIX cucrtem ansa paboTbl c | d=4247
AOKYMEHTaMMm.
TekcToBble peaakTopbl: paclUMpPEeHHbIE BO3MOXHOCTH.
1.2 depepanbHbidi  3aKOH « 06 WHpopmaLmu,
NH(POPMAaLMOHHbBIX TEXHOMOIMAX K 3awmTe uHdopmMaummy»
(2006); depepanbHbil  3akoH  «O6  MHoOpMaLmuK,
3akoHogaTenbHoe i
" HOPMATUBHOE MHd)opmaTM:’:aumm, 3awuTte umHdopmauuny (1995); «O6
perymMpoBaHie anekTpoHHown nognucu» (2011).
FTOCT P 53898-2010 «CuctemMbl  3MeKTPOHHOro
NCNonb30oBaHWs y
AOKyMeHToo6opoTa. B3aumopencteue cucTem
3NEKTPOHHOro
nokymenTooBopoTa ynpaBneHust AoKkymeHTamu. TpeboBaHUs K 3neKTPOHHOMY
COODLLEHNIO.
OnpepeneHne  SMnekTPOHHOrO OOKYMeHTa, npuaaHue
IOPUONYECKON  CUNbl  3NEKTPOHHBbIM  AOKYMEHTaM U
0cobeHHOCTN paboThbl C SNEKTPOHHLIM BUOOM LOKYMEHTA.
1.3 HeobxognmocTe  Knaccudukauuu. Kputepun  gns
Knaccudukaumm cucTem SMNEKTPOHHOro
AOKyMeHTOoGopoTa.
Knaccudumkaumss Ha OCHOBE MCMONb3yeMbIX TEXHOMNOMMA B
Knaccudmkaums cMCTeMax 3NEeKTPOHHOro AOKYMeHToobopoTa.
cucTeMm Knaccudmkaumsa Ha ocHose 3afad4  OnpeAeneHHoro
3MNEKTPOHHOTO YPOBHS, peLlaembIx cucTemonm 3NEKTPOHHOro
[0KyMeHToOGBopoTa | ACKYMeHToobopoTa.
O6was Knaccudmkaums cucTem 3IEKTPOHHOIO
AOKyMeHToobopoTa. KoHuenums «ynpaBrneHns
KkopnopaTuBHbIM  cogepxumbim»  (Enterprise  Content
Management — ECM).

1.4 CpaBHUTENbBHbIN aHanus cuctem anekTpoHHoro | Kypc:
O630p AOKyMeHTOOb0opOoTa, MNpeAcTaBfneHHbIX Ha poccunckom | Cuctemol
OTEYECTBEHHbIX pblHKke. OCHOBHble pa3paboTyYMKM, OCHOBHblIE BWAbI | SMEKTPOH
cucTem cuUcTeMm. HOro
3NEKTPOHHOro Cuctembl opraHusaumm 1 ynpasreHus apxmBamm OOKYMEH
AokyMeHToobopoTta | Cuctembl mMapwpyTusaumm  gokymeHtoB  (Optima | Too6opo
" nx | Workflow) Ta, cneuy,.
dyHKUMOHanbHble | CUCTEMbl  3NEKTPOHHOro  gokymeHToobopota (C3[M | Ok. 6es,
XapaKTepUCTUKN. «Jenoy», « Anpektym») 1 kypc

Cuctembl  KOMMNEKCHOW  aBTomaTtu3aumm  6usHec- | https://ed




n/n HanmeHoBaHue
pasgena CopepxaHue pasgena AUCUUNIIUHDbI
AUNCLUNSIVHDbI
npoueccoB (BPM-cuctema ELMA aBTomaTtmsaumm 6usHec- | u.vsu.ru/
npoueccos npeanpusatus, cuctema BOCC-PedepeHT). courselvi
ew.php?i
d=4247
15 lNpeumyuiectBa BHeOpeHUss  CUCTEM  ArneKTPoHHoro | Kypc:
AOKYMEeHTOO60pOoTa (TakTUYeckne u ctpaternyeckue). Cuncremsl
HeobxoanmocTb BHEApEeHNs 9NEKTPOHHOIO | 3NEKTPOH
AOKyMeHToob6opoTa B paboTy OpraHoB rocygapCTBEHHOM | HOMO
Bnactn. O6wue TpeboBaHMA K NoaLaepPKKE SMNEKTPOHHOIO | AOKYMEH
MepcnekTnBbl AOKYMEHTOO6opoTa Mexay opraHamu rocyaapCTBEHHOWM | Too6opo
NCNonNb30BaHWSA BNacT N ynpaBneHus. Ta, cneu.
cucTem Mporpamma  «UudpoBas  skoHommka  Poccuiickon | Ok. 6es,
3NEKTPOHHOro depnepauuny: aTanbl, OCHOBHbIE 3a4a4n, peanusauus. 1 Kypc
AokymeHToobopoTa | OcobeHHoCTU BHeapeHus cuctem aneKkTpoHHoro | https://ed
AOKYyMEHTOO0opoTa B rOCYAApCTBEHHbLIX Yy4vpexaeHusx. | u.vsu.ru/
MpeumyiecTBa n nepcnekTuBbI ncnonb3oBaHusa | course/vi
9NEKTPOHHOro  AOKYMeHToobopoTa Mexay opraHamu | ew.php?i
rocygapcTBEHHOWN BNacTu. d=4247
Me>xBeJOMCTBEHHbIV 3NEKTPOHHbBIV AOKYMEHTOODOOPOT
2. MMpakmuy4eckue 3aHsIMusi He NMPedycMOmMpPeHbI
3. JlabopamopHsbie pabomal
3.1 TekcToBble pefakTopbl: paclupeHHble BO3MOXHOCTW. | Kypc:
Mcnonb3oBaHme MakpocoB Cucrembl
- 3NEKTPOH
OIEKTPOHHbIN
OOKYMEHT 1 Horo
OOKYyMEHTOO00pOT. AOKyMEH
OcHoBHble T0000pO
MOHATUSA. Ta, cnetl.
Ok. 0Oes,
TexHonornm
CO3[aHunA CITOXHbIX 1 kype
https://ed
3NEKTPOHHbIX
NOKYMEHTOB u.vsu.ru/_
course/vi
ew.php?i
d=4247

3.2 3akoHogaTtenbHoe | TOCT P 53898-2010 «Cuctembl  3neKTPOHHOrO
n HOpMaTMBHOE | JOKyMeHToobopoTa. B3anmogenicteme cuUcTem
perynupoBaHue ynpaBneHnst AokymeHTaMmu. TpeboBaHUsA K 3neKTPOHHOMY
1CNonb30oBaHuA COOOLLEHNION.
3NEKTPOHHOro Buabl 9NeKkTpoHHOM NOAMMCK U TEXHOSNOMMU CO3[4aHus Ha
AoKymeHToobopoTa | npumepe cuctembl KAPMA

3.3 Knaccudukauus O6was Knaccudukaums cucTem 3NEKTPOHHOIo
cucTem AOKyMeHTOoobopoTa. KoHuenums «ynpaBneHns
3IEKTPOHHOTO KkopnopaTuBHbIM  cogepxumbiM»  (Enterprise  Content
AOKymeHToobopoTa | Management — ECM)

3.4 O630op Cuctema anekTpoHHoro  gokymeHtoobopota (C3[) | Kypc:
OTEYECTBEHHbIX «Odnpektymy», Cucrembl
cuUcTeMm Cucrema KOMMMEKCHON  aBTOMaTtu3auunm  OU3HecC- | aNeKTPOH
3NEKTPOHHOro npoueccoB (BPM-cuctema ELMA aBToMaTu3auun 6GM3HeC- | HOro
AOKyMeHTOObOpoTa | npoueccos NpeanpusaTus) OOKyMeH
" nx TO060pO
dyHKLUMOHamNbHbIE Ta, cneu.




n/n HauwmeHoBaHue
pasgena CopepxaHue pasgena AUCUUNIIUHDbI
AUNCLUNSIVHDbI
XapaKTEPUCTUKN. Ok. 6es,
1 Kypc
https://ed
u.vsu.ru/
course/vi
ew.php?i
d=4247
3.5 MepcnekTuBbl MexxBegOMCTBEHHbIA  SNEKTPOHHLIA  JOKYMEHTOOOOpPOT.
NCNonNb30BaHWs ®dyHKUMKM NopTana rocyaapCTBEHHbIX U MyHMLUMNANbHbIX
cucTem yCIyr.
9NEKTPOHHOro
OOKyMeHToobopoTa
13.2 Tewmbl (pasgensl) AUCUUNIIUHBLI U BUAbI 3aHATUK:
Buabl 3aHaTui (Yacos)
(o]
I"I\jl_'l HanmeHoBaHue pasgena ancumnniinHbl
JlabopaTtopHble [CamocTosiTenbHas
JNekuumn Bcero
paboTbl paboTta
OnNEeKTPOHHbIV AOKYMEHT U
1 A0OKyMeHTO060poT. OCHOBHbIE MOHATUS. 5 4 6 12
TexHONornmM co3gaHmns CrioXKHbIX
9NEKTPOHHbIX AOKYMEHTOB
3akoHogaTenbHoe U HOpMaTUBHOE
2 | perynupoBaHue NCNoNb30BaHWs 2 4 6 12
3NEKTPOHHOro okyMeHToo6opoTa
3 Knaccbl cuUcTeM 3NEKTPOHHOIo 5 4 14 20
AOKYMeHToOobopoTa
0630p OTEYECTBEHHbIX cucTem
4 | 9NEeKTPOHHOro AOKyMeHToobopoTa U KX 6 18 24 48
PYHKLUNOHAmNbHbIE XapaKTEPUCTUKMN.
5 MepcnekTnBbl MCMNOMbL30BaHMSA CUCTEM 4 4 8 16
9NEKTPOHHOro AoKkyMmeHToobopoTa
NTOro 16 34 58 108

14. MeTogn4yeckue ykasaHmMAa Ans odyvaroWmxca Nno 0OCBOEHUIO AUCLUIMIIUHDI
B npouecce u3yyeHUs AOUCUUNNUHLI

NUCNOJTb3YKTCA Takue BUObl yqe6H0|7|

paboThl, Kak nekumm, nabopatopHble paboTbl, KOHCYNbTaUUK, a TakKe pasfMyHble BUObI
CaMOCTOATENbHOWN paboTbl 00y4atoLLNXCA.
Obyvarowmmcs pekoMeHOyeTCAa BECTU KOHCMEKT, B KOTOPOM AOSMKHblI ObiTb

KpaTKoO N3IOXEHblI, OCHOBHbIE onpepgeneHnda

n NOJTIoXEeHUA,

ocobeHHoCcTH

ncnosib3oBaHNA oOTAeJIbHbIX NpnemMoB pa6OTbI, o6yqarou.|,|/|ec;| MMEKT BO3MOXHOCTb
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3agaTb BONPOCHI NpenogaBaTenio no Teme 3aHATUI. [pe3eHTaumm no gucumnimHe u
AEMOHCTPaLMOHHbIA MaTepuan B BUAe hannoB NpeaocTaBnaoTca obyyatowmmcs.

[na noarotoBkn K nabopaTopHOMY 3aHATUIO OByvaloWMNCa O0SMKEH 3apaHee
O3HaKOMUTLCA C 3ajJaHMeM W TeopeTUYecKUM MaTepuanom, nocne BbINOSIHEHNS
paboTbl ohopMUTL OTYET O MNpogenaHHoOM paboTe M MOArOTOBUTBLCS K €e 3aluTe.
OTyeTbl (hopMmpyroTCA B BUAE TEKCTOBOrO (hanna 1 BbICbINATCA npenogasartento ans
NPOBEPKW.

Mpn nogrotoske nabopaTopHbiIM paboTam ocoboe BHWUMaHuMe criegyeT yaensitb
0COBEHHOCTSAM MCMNONb30BaHUA M3y4YaeMblX MNPOrpaMMHbIX MPOAYKTOB M rPamMOTHOMY
OPOPMIIEHMIO MOMYYEHHbIX Pe3ynbTaToB.

CamocToaTenbHass pabota o0y4aloLMXCH HanpasfieHa Ha CaMOCTOSITENbHOE
n3ydeHne OTAeNbHbIX TEeM W BOMNPOCOB Yy4ebHOW OMCUMNAWHBI K ABNSETCH
obaszaTtenbHOM AOna Kaxgoro obyvatowlerocd, ee obbem onpegensetca yv4ebHbiM
nnaHomMm, obyyalowunca pabotaeT € peKOMeHOOBaHHbIMM  MaTepuanamu  npu
MUHUMarbHOM y4acTum npenogaBaTens.

CamocTosTensHas pabota c y4dyebHukamu, y4ebHbIMM MNoCcOBMSAMKM, HayyHOW,
CNpPaBOYHOM W MONYMSiPHOM NUTepaTypon, mMaTtepuanamm Nepuoamnyeckux U3gaHun u
pecypcamn cetu Internet, CTaTUCTUYECKMMW [aHHbIMW  SBNsieTcsa  Haubornee
3hbeKTUBHBIM METOLOM NONYYEHNA 3HAHWUN, NO3BOMSET 3HAYNTENBHO aKTMBU3NPOBATb
npouecc oBnageHus uHdopmaumen, cnocobcTeyet 6Gonee rnybokomMy YCBOEHUIO
n3ydaemoro martepuana, opmmpyeT y obyyatoLmMXCs CBOE OTHOLLUEHNE K KOHKPETHOM
npobnewme.

Bonpocebl, koTopble BbI3bIBAOT Yy 0Oy4valoWmMxca 3aTpygHEHUS Npu MOLArOTOBKeE,
AOMMKHbI BbITb 3apaHee chopMynMpOBaHbl 1 03BYYEHbI BO BPEMS 3aHATUA B ayaUTOPUM
AN OOMNONHUTENBHOIO pas3bsACHEHUSA NpenofaBaTenem.

Buaobl camoctosTenbHon paboTbl: KOHCNEKTUPOBAHWE Y4eOHOW W Hay4yHOM
nutepaTtypbl; npopaboTka ydebHoro matepmana (N0 KOHCMNEKTam 3aHATUK, yd4ebHon n
Hay4yHoOM nuTepaType); paboTta B 3nekTpoHHoOM OubnuoteyHonm cucteme; pabota c
MH(POPMALMOHHBIMA  CNPABOYHBIMW CUCTEMAMM, BbIMOSHEHME [OMALUHUX 3a4aHui;
BbINOSIHEHNE KOHTPOSIbHbIX paboT; noaroToBka K nabopaTopHbIM 3aHATUAM; paboTta c
BOMpocamu 4511 CaMonpOBEPKM.

15. YuyeOGHO-MeTOANYECKOE U MH(pOpPMaALMOHHOE obecnevyeHne ANCUUNIINHDI:

a) OCHOBHas nuTepaTtypa:

Ne n/n | cToYHUK

ABTOMaTU3aUMs AOKyMeHToobopoTa : y4ebHoe nocobue : [16+] / A. A. TuweHko,
0. M. Kaszakos, M. B. TepexoB [u gp.]. — Mocksa : ®JIMHTA, 2018. — 108 c. : vn.,
Tabn. - Pexunm aoctyna: no noagnucke. -
URL.: https://biblioclub.ru/index.php?page=book&id=690996 (nata obpauweHus:
11.06.2023). — bubnuorp.: c. 96-97. — ISBN 978-5-9765-4024-8. — TekcT
3JIEKTPOHHbIN.

Be3onacHOCTb 3neKTPOHHOro AOKymeHToobopoTa : yvyebHoe nocobue : [16+] /
M. A. Tuwenko, KO. M. Kasakos, P. A. dununnos [u agp.]. — Mocksa ; bepnuH
Oupekt-Megna, 2021. — 54 c¢. — Pexum pgoctyna: no noanucke. —
URL: https://biblioclub.ru/index.php?page=book&id=602225 (nata obpaleHus:
11.06.2023). — bwubnuorp. B KH. — ISBN 978-5-4499-1928-1. — TekcT
3JIEKTPOHHbIN.

Kypbecos, A. B. KopnopaTusHblie MHOpMaLMOHHbIE CUCTEMBI : y4ebHoe nocobue :
[16+] / A.B. KypbecoB. — PoctoB-Ha-[loHy : W3paTenbcko-nonurpadunyeckun
3. | komnnekc PIaY (PUHX), 2018. — 122 c. : un. — Pexnm goctyna: no nognucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=567042 (naTta obpalyeHus:
11.06.2023). — bubnuorp. B KH. — ISBN 978-5-7972-2476-1. — Tekct



https://biblioclub.ru/index.php?page=book&id=690996
https://biblioclub.ru/index.php?page=book_red&id=602225
https://biblioclub.ru/index.php?page=book&id=567042

AITEKTPOHHbIN.

PoroxuH, M. 0. [JokymeHTaLMOHHOE obecrnedeHve ynpaBreHus : npakTu4eckoe
nocodue / M. 0. PoroxunH. — Mockea ; bepnuH : OQupekt-Megua, 2014. — 400 c. :

un. - Pexum goctyna: no nognucke. -
URL: https://biblioclub.ru/index.php?page=book&id=253705 (nata obpaLleHus:
11.06.2023). — bBwubnuorp. B KH. — ISBN 978-5-4475-1869-1. — DOI

10.23681/253705. — TEKCT : 3NEKTPOHHbIN.

6) gononHUTEeNbHasa nuTeparypa:

Ne n/n

NcToYHMK

FOCT 7.73-96. MNouck n pacnpoctpaHeHe nHdopmauum : TepMUHbI 1 onpegeneHns.—
Oduu. mn3g. — Bsamen TOCT 7.27-80 ; BeegeH 01.01.1998 .— MuHck : U3g-Bo
Mexroc.CoeT no ctaHgaptusaumm, 1997 .— 11 c. — (Cuctema craHgapToB no
MHdopmMaumm, GbNMoTEYHOMY 1 M3gaTeNnbCKoMy geny)

BobbineBa, MapuvHa [NaBnoBHa. YnpaBneH4Yeckuii AOKYMEHTOOB0POT: OT ByMaKHOro K
anekTpoHHoMmy / M.IN. Bobbinesa .— M. : U3paTtenbckun gom MAOU, 2010 .— 295 c. :
un.,Tabn. — brnbnuorp.: ¢.280-294.

ISBN 978-5-383-00426-5

KysHeloB, Wropb Hwukonaesuy. [JOKyMeHTALUMOHHOE obecneyeHue ynpasBreHns wu
OEernonpon3BoacTBO : YYebHMK Ons BbICWIMX U cpegHux y4ebHux 3aBegenun / U.H.
KysHeuoB .— M. : FOpawr, 2010 .— 576 ¢. — (OcHoBbl HayK) .— bubnwuorp.: c.444-452
.— ISBN 978-5-9916-0261-7 .— ISBN 978-5-9692-0587-1

MwupoBoi pbIHOK MHPOPMALMOHHBIX yCnyr @ [y4ebHuk gnsa By3os] / 3.C. CnnpmnaoHoB [u
ap.] ; nog pea. 3.C. CnnpngoHoea, M.C. KnkikoBa .— M. : JIMBPOKOM, 2010 .— 410
C. : vn., Tabn. — bubnwuorp.: ¢.407-410 .— ISBN 978-5-397-01351-2

NHTEepHEeT-TEXHONOIMM B 9KOHOMMKE 3HaHUM : y4ebHuK : [yuebHoe nocobue ansa crtya.
By30oB, OOy4yawwmxcs no HanpaeneHuto 080100 "OkoHomMKA" M SKOH.
cneunanbHocTtam] / [H.M. ABankees u ap.] ; noag Hayd. peg. H.M. Abankeesa .— M. :
NHOPA-M, 2010 .— 447, [1] c. : vn., Tabn. — (Bbicluee obpasoBaHue) .— bubnuorp. B
KoHue rm. — ISBN 978-5-16-003767-7.

10.

KoHdmaeHumansHoe 0Eenonpon3BoacTBO " 3alULLEHHbIN 3MEKTPOHHbIN
OOKyMeHTOoo6opoT : y4ebHuk / A.ll. ®abpuyHos, A.C. OémywknH, T.B. KoHgpawoBa,
H.H. KyHaes .— Mocksa : Jloroc, 2011 .— 452 c. — (HoBasa yHuBepcuteTckas
ounbnuoteka) .—  http://biblioclub.ru/ .— ISBN  978-5-98704-541-1 .—
<URL:http://biblioclub.ru/index.php?page=book&id=84996>.

11.

depepanbHbln  3akoH OT 27 wuionsg 2006 r. Ne 149-&3 «O6 wuHdpopmaumw,
NMHPOPMAaLIMOHHbBIX TEXHOMOIMAX M 0 3almTe MHpopMaLmmy

12.

depepanbHbin 3akoH oT 27 nionga 2006 r. N 152-03 «O nepcoHanbHbIX AaHHbLIX» U OT
27 pekabps 2009 r. N 363-&3 «O BHeceHMM WM3MeEHeHun B cTatbn 19 u 25
depepanbHoro 3akoHa «O nepCcoHarnbHbIX OaHHbLIXY.

B) MH(OPMAIIMOHHBIE 3JIEKTPOHHO-00pa30BaTENIbHbIE PECYPCHI:

Ne n/n | ACTOYHMK

1 OnekmpoHHbIU  Kamarnog HayyHolu  6ubnuomeku  BopoHexcko2o eocydapcmeeHHOo20

) yHusepcumema. — (http // www.bib.vsu.ru/)
https://fedu.vsu.ru/ — obpasoBaTenbHbIl NopTan «ONEeKTPOHHbIA  yHMBepcuteT BIY»/LMC

2. Moodle, kypc https://edu.vsu.ru/course/view.php?id=4247

3. | OBC JlaHb, http://e.lanbook.com/

4, OBbC YHuBepcutetckas 6ubnmoteka online https://biblioclub.ru/

5. | SoHanbHasa Hay4Hasa 6ubnuoteka BI'Y https://www.lib.vsu.ru/

6 Cuctema anekTpoHHoro pgokymeHToobopota FossDoc. OdwmumanbHbii  canT.
" | http://www.fossdoc.ru/

7 Cuctema anektpoHHoro gokymeHToobopota (C3[) DIRECTUM. OdumumanbHbii canT.

http://www.directum.ru/



https://biblioclub.ru/index.php?page=book&id=253705
https://www.lib.vsu.ru/zgate?ACTION=follow&SESSION_ID=11029&TERM=%D0%91%D0%BE%D0%B1%D1%8B%D0%BB%D0%B5%D0%B2%D0%B0,%20%D0%9C%D0%B0%D1%80%D0%B8%D0%BD%D0%B0%20%D0%9F%D0%B0%D0%B2%D0%BB%D0%BE%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://www.lib.vsu.ru/zgate?ACTION=follow&SESSION_ID=2829&TERM=%D0%9A%D1%83%D0%B7%D0%BD%D0%B5%D1%86%D0%BE%D0%B2,%20%D0%98%D0%B3%D0%BE%D1%80%D1%8C%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
http://biblioclub.ru/index.php?page=book&id=84996
https://edu.vsu.ru/
https://edu.vsu.ru/course/view.php?id=4247
https://biblioclub.ru/index.php?page=book_red&id=236489
https://www.lib.vsu.ru/
http://www.fossdoc.ru/
http://www.directum.ru/
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8 Cuctema anekTpoHHoro pgokymeHtoobopotra ESCOM.BPM OdwmumanbHbii  canT.
" | http://www.escom-bpm.com/

9 Poccunckaa rocypapctBeHHas 6ubnuoteka. EOWHBbIA 3NEKTPOHHbIM  KaTanor
" | http://www.rsl.ru/ru/s97/s977242/

16. lNepeyeHb y4yebHO-meTOAMYECKOro obecneyvyeHUs AN CaMOCTOATENbHOM
paboTbl (y4ebHo-memoouyeckue pekomeHOauyuu, rnocobus, 3adayHuKuU,
MemooOuYecKue ykasaHusi o 8bINOSIHEHUK MpakmuyecKkux (KOHMpOosibHbIX) pabom u

op.)

Ne n/n NCcTOYHUK

1. | http://www.gosecure.ru/ - cant komnaHum Gosecure Software Development.

http://www.pcweek.ru/ecm/article/detail.php?ID=131150 (10.06.2017)

AHgpeeB B. CosgaHve cuctembl aBTomMaTM3aumMum [OOKymeHToobopoTa. Yactb 1.
BBeneHue [aneKTpoHHbIN pecypc].
http://www.pcweek.ru/ecm/article/detail.php?ID=131552

Angpeer B. CosgaHune cnctembl aBToMaTm3aumMm gokymeHToobopoTa. Hacte 2. Knaccel
cucTeM, NpeAcTaBneHHbIX Ha PbIHKE [3NEeKTPOHHBIN pecypc].
http://www.pcweek.ru/ecm/article/detail.php?ID=131945

Angpeee B. CosgaHme cuctembl aBToMaTtu3auum OokymeHToobopoTa. Yactb 3.
2. | JOKyMeHT B MH(POPMAaLNOHHON CUCTEME [aNEKTPOHHbBIN pecypc].
http://www.pcweek.ru/ecm/article/detail.php?ID=132839

Angpeee B. CosgaHune cuctembl _aBTomMaTtu3auuu OokymeHToobopoTa. Yactb 4.
Knaccudukaums YHKLUWMA 1M NPUNOXKEHUA aBToMaTtM3auuu JOKYMeHToobopoTa
[aneKTpoHHBIN pecypc].

http://www.pcweek.ru/ecm/article/detail.php?ID=135396

Angpeee B. CosgaHue cuctemMbl aBTOMaTM3aumm OoKyMeHToobGopota. Yactb 5. Yrto
npeBpaLlaeT npunoxeHmsa kopnopatnmeHon C3[ B eOWHYI0 CUCTEMY [9NEKTPOHHbIN

pecypc].

http://www.securit.ru/ - cant komnaxsmm SecurlT.

http://www.abipage.ru/ - calWT komMnaHuu «AreHTCTBO GesonacHocTn uHdOopMauun

4.

AB»

lopbaTtiok, C.M. WHMOpMaLMOHHBIE TEXHOMorun : rnabopaTopHbIN  MPaKTUKYM
5 [OnekTpoHHbI pecypc] : y4eb. nocobue / C.M. lopbaTtiok, KO.C. Tapacos, M.I.

HaymoBa. — 39nekTpoH. gaH. — Mocksa : MUCUC, 2016. — 39 c. — Pexum gocrtyna:
https://e.lanbook.com/book/93684. — 3arn. ¢ akpaHa.

17. O6pa3oBaTefibHble TEXHONOrMU, UCMOSIb3yeMble NpuU peanu3auum y4yebHom
OUCLUUNIUHBLI, BKIHOYasa AUCTaHUMOHHble obpa3oBaTtenbHble TexHonoruu (OOT,
3neKTpoHHoe obOy4yeHue (J0), cmewaHHoOe OOy4YeHMe): nporpamma AUCLMMANHBI
MOXeT ObITb peanu3oBaHa C MNPUMEHEHUEM [OUCTaHUMOHHBIX 0Opa3soBaTesbHbIX
TexHonorun. [lpy peanu3auMmM OUCUMNAMHBLI  NPOBOAATCA OO30pHbIE  NeKumw,
nabopaTtopHble  3aHATUS,  BbINOMHAETCA  NPaKTUKO-OPUEHTUPOBAHHOE  3ajaHue.
lMpoBepka NPaKTUKO-OPUEHTMPOBAHHOIO  3aJaHUA  MOXET  OCYLLEeCTBASATbLCA C
MCNONb30BaHMEM OUCTAHLMOHHbIX ObpasoBaTenibHbiXx TexHonormn. Wcnonb3syetcs
CBobogHoe nporpammHoe obecnedeHune. Mcnonb3ylTcss NporpamMMHble MNPOAYKTHI,
pacnpocTpaHsemble N0 CBOOGOAHOM NULEH3UN NN B peXnMe 4eMoaocTyna.

18. MaTepMa.ﬂbHO-TeXHM‘-IeCKOG obecneyeHne AUCLUUNNUHLI:

cneuvanuaMpoBaHHast Mebenb, NPOeKTop, 9KpaH Ans MNPOeKTopa HaCTeHHbIN,
KOMMNbHOTEP.



http://www.escom-bpm.com/
http://www.rsl.ru/ru/s97/s977242/
http://www.gosecure.ru/
http://www.pcweek.ru/ecm/article/detail.php?ID=131150
http://www.pcweek.ru/ecm/article/detail.php?ID=131552
http://www.pcweek.ru/ecm/article/detail.php?ID=131945
http://www.pcweek.ru/ecm/article/detail.php?ID=132839
http://www.pcweek.ru/ecm/article/detail.php?ID=135396
http://www.securit.ru/
http://www.abipage.ru/
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19. OueHoOuYHble cpeacTBa ANA NPOBEAEHUA TeKylwen U NPOMeXYyTOYHOMU
aTrecrauuu

MopsigoK  OUEHKM  OCBOeHMsI  obyvawwmmucss  ydebGHoro  matepuana
onpenensieTcs coaepXxaHvem crieayroLmx pasaenos AUCUMNINHDI:

HanmeHoBaHue
NHuankaTop(bl
Ne pasgena Komnete
) BOCTWXEHNS OueHouHble cpeacTBa
n/n ONCLUUNITNHDI HUMA(n)
KOMNeTeHLMNN
(moayns)
1. | Paspgenbi 1-3 Orl1K-6 OrlK-6.1 Hoknagpl. MpakTuyeckoe 3agaHne
Ol_IK 6 2 npaKTVI‘-IeCKOG 3ajaHune, NnpakTnuko-
-0. OopueHTnpoBaHHOE 3agaHne
2. | Pasgensbl 4-5 Orl1K-6 "O6paboTka JOKYMEHTOB B CUCTEME
Directum”
MpomexyToyHas aTTecTauuns MepeyeHb BONpocos
dopma KOHTponsa — 3a4eT

20. TwnoBble OLUEHOYHble cpeacTBa M MeToAuYecKMe  MaTepuansl,
onpegensowue npoueaypbl oLeHUBaHUSA

20.1. TeKyWw I KOHTPOIIb YCNeBaeMoCTH

KoHTponb ycneBaemMocTu MO AMCUMMNIMHE OCYLLECTBNSETCH C MOMOLLBI CreayoLmx
OLIEHOYHbIX CPEACTB: AOKNad, NpakTMyeckoe 3aaaHue 1 NpakTUKO-OpUEeHTUPOBaHHOE 3aaaHue.

Tekywime aTTecTauMm nNPOBOAATCS B COOTBETCTBMM C [lONoXeHuem O Tekyllen
aTTecTauMm obyvatomxcs Mo  nporpammaM  Bbicllero obpasoBaHusi  BopoHexckoro
rocylapCTBEHHOIO yHMBepcuUTeTa.

20.1.1. Doknapbl

OnuncaHune TexHoONornm NnpoBeaeHnA
Llenb - oBnageHMe HaBblkaMW CaMOCTOATENbHOM paboTbl C  HOPMaTUBHOW
AOKyMeHTaumen n Haeblikamu aHanmsa 3agad JOVY. [Joknag conpoBoxgaeTcs npeseHTaunen.

TemaTuka goknagos

1. CosgaHue gokymeHTOB http://www.elma-bpm.ru/kb/article-558.html

2. MapuwpyTbl gokymeHTOB http://www.elma-bpm.ru/kb/article-559.html.

3. Cepsep 9NEKTPOHHOro B3aMMOAENCTBUSA
http://www.eos.ru/eos_products/eos_delo/sev.php

4. EavHbI  nopTan rocyAapCTBEHHbIX W MyHWUMNanbHbIX  ycryr Www.gosuslugi.ru.
OcCHOBHbIEe hyHKLNW.

5. EAvHbIA nopTan rocyAapCTBEHHbIX W MyHUUMnanbHbIX ycryr www.gosuslugi.ru

co3faHune NnM4YHoro kKabmHeTta

EOuvHbIN nopTan rocyaapCTBEHHbIX U MyHUUMNanNbHbIX ycnyr www.gosuslugi.ru MeTtogpl

noeHTngukaumm

7. C3[. CpaBHUTENbBHbIN aHanNM3

8. Paborta c cucrtemonm C3[ http://www.eos.ru/eos products/eos archive delo/

9. [lMpumeHeHune nckyccTBeHHoro uHtennekra 8 CoO[4

10. MNoHATE 1 OCHOBHbIE (hOPMATbI ANEKTPOHHBIX JOKYMEHTOB.

11. OneKkTpoHHasi NOANUCH KaK PEKBU3UT SMEKTPOHHOIO AOKYMEHTA.

12. CywHOCTb 1 cocTaB MeTafaHHbIX JOKYMEHTA.

13. OuucppoBaHme kak cnocod cos3aaHns ANEKTPOHHOIO JOKYMEHTa.

o



http://www.gosuslugi.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/
http://www.eos.ru/eos_products/eos_archive_delo/
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TpeboBaHuUA K BbINOMHEHUIO 3aA4aHUN (UMK WKanbl U KPUTEPUM OLLeHUBaHUSA):

OueHka  obyvarowerocs  3aBucuT  OT  KavyecTBa  MNPOBEAEHHOro  aHanuaa,
NPeACTaBEeHHbIX pekoMeHZauun n OTBeTOB Ha Bonpocbl. OdopmneHne Aoknaga LOSMKHO
COOTBETCTBOBATbL TpeboBaHWAM, NpeabaBAseMbiM K NMMCbMEHHbIM paboTaM. TUTYNbHbIA NUCT
ycTtaHoBneHHon dopmbl. WpndpT Times New Roman, pasvep wpudpTa 14, ab3auHbin OTCTYyn
1,5, MexcTpouHbli uHTepsan 1,5. Pasamepbl nonen: nesoe 3 cm, npasBoe 1 cMm, BepxHee U
HWXHee 2 cM. Homep cTpaHuubl NPOCTaBASAT BHU3Y NO LEeHTPY. Tam, rae aTo Heobxoammo, B
KayecTBe aHanuTUYeCcKoro MWHCTPYMEHTa MOXHO WCnonb3oBaTb rpadukn, auarpammbl U
Tabnuubl, KOTOpble AOMKHbI ObITb OhOpPMNEHbI B COOTBETCTBUM C TpeboBaHmnsimm FOCT.

O6yvatomecs cunTarTCs OCBOMBLUMMMK MOPOroBbIi YPOBEHb MOArOTOBKWU (OLEHKA —
3a4TeHO), ecnM MMM packpbliTa Tema, AaHbl rpaMoOTHble U OBOCHOBaHHble OTBETbl Ha
AOMNOSTHUTESbHbIE BOMPOCHI.

20.1.2. MpakTuyeckoe 3agaHue no pasgeny 1

OnuncaHue TexXHONOrnm npoBeaeHns

Llenb - oBnageHne HaBblkaMy caMOCTOATENbHOM paboTbl C  HOpMaTUBHOW
AOKYMEHTauMen N HaBblkamn pa3paboTku 3MeKTPOHHbIX (POpM JOKYMEHTOB C UCNONb30BaHUEM
BblUMCNAEMbIX nonen M MakpocoB. OOyvarowmnca [emMoHcTpupyeT dopMmy u  obpasel
AOKYMEHTa, NOSACHSET LeNb MCMNOMb30BaHUSA NOMen 1 MakpoCoB B LWabnoHe JOoKyMeHTa.

Obyvatowmncs  paspabatbiBaeT  SMEKTPOHHY  dopMy  OnaHKOB  [OOKYMEHTOB
(HanmeHoBaHMA MO cornacoBaHWld C MpenogasaTenem), B MOSACHUTENbHOW 3anucke K
pa3paboTaHHbIM hopmMam akueHTUpyeT pakT BbINOMHEHUS TpeboBaHMM K MCMONb30BAHWUIO
BblYMCNAEMbIX NOMen U MakpOCOB.

Paspaboratb wab6noH OOKYMEHTOB C BbIYUCNAEMbIMU NOMISAMU, aBTOTEKCTOM,
npeanoXuTb BapuaHTbl UCNONb30BaHUS MaKpPOCOB:
1. Axt. Obwume TpeboBaHus
2. AKT o0 npuemke ToBapa, noctynueLlero 6e3 cyeta nocrasLUMKa
3. AkT 006 yCTaHOBMEHHOM paCXOXOEHWM MO KOMWYEeCTBY W KadecTBy Mpu Mpuemke
MMMOPTHLIX TOBApOB
AKT 0 npMemke ToBapoB
AKT 06 YCTaHOBMEHHOM pPacCXOXAEHWN MO KONMUYECTBY M KayecTBy MpuU MpUEMKE
TOBapHO-MaTepuarnbHbIX LLEHHOCTEN
ToBapHaga HaknagHas
dopma BHYTpPEHHeNn onncu JOKYMEHTOB Aena
Mpukas
. lpoTokon
10. PacnopsikeHune
11. [loBepeHHOCTb
12. [loroBop nocTaBku
13. [loroBop Ha NoCTaBKy TOBapoB
14. [loroBop CKragacKoro xpaHeHus
15. [loroBop TpaHCNOPTHON aKCneanLuum
16. NpeTeH3NoHHOE NNCbMO

ok

©Ce~NOo

TpeboBaHuUA K BbINOMIHEHUIO 3a4aHUN (UMK WKalnbl U KPUTEPUMN OLLeHUBaHUSA):

Ob6yyvaowmiics aemMoHCTpupyeT dannbl ¢ WabnoHOM AOKYMeHTa U MNOSICHUTENbHOW
3anuckon o npogenaHHom paboTe. OueHka 3aBUCUT OT KayecTBa NpeacTaBfeHHbIX MaTepuanos
N OTBETOB Ha BOMPOCHI.

Obyuatowwmecsa cuMTaloTCA OCBOMBLLMMMK MOPOrOBbIA YPOBEHb MOArOTOBKN (OLEHKa —
3a4TEHO), €CNN UMWN BEPHO BLINOMHEHO 3afaHne, AaHbl rPaMOTHbIE U 060CHOBaHHbIE OTBETHI Ha
AOMONMHUTENbHbLIE BONPOCHI.


http://eokd.tolgas.ru/euk/dou/form/AKT3.xls
http://eokd.tolgas.ru/euk/dou/form/AKT3.xls
http://eokd.tolgas.ru/euk/dou/form/AKT5.xls
http://eokd.tolgas.ru/euk/dou/form/Vnutrennyayaopis'dela.doc
http://eokd.tolgas.ru/euk/dou/form/Prikaz.doc
http://eokd.tolgas.ru/euk/dou/form/Protokol.doc
http://eokd.tolgas.ru/euk/dou/form/rasporyazhenie.doc

12

20.1.3. NpakTuko-opueHTUpoBaHHoe 3apnaHune " O6paboTka AOKYMEHTOB B cUCTEME
Directum*

OnucaHne TexHonoruu n poBegeHus

Lenb - oBnageHue HaBblkamn 006paboTku OOKYMEHTOB B CUCTEME 3SIEKTPOHHOIO
AoKymeHToOOopoTa. 3agjaHvMe BbINOMHAETCS B AEMOHCTPAUMOHHOW BEPCUM  CUCTEMDI
AOKYMeHTO0600Ta, Hanpumep,CncTemsbl Directum RX. Mo CCblIIKe

https://www.directum.ru/products/directum/demo oby4atowmncsa 3anonHaeT popmy n nonyyaet
AemMoJoCTyn, npu 9TOM BO3MOXEH BXO4 B CUCTEMY MOA4 HECKONMbKMMW  nNpodomnsamMu
(gomkHocTAMM). Mocne n3yveHnst pasgenos CnpaBku «Tun gOKymeHTa» u «Buag gokymeHTay,
«CornacoBaHvne OOKYMEHTOBY, «3agayn 1 3agaHusa», NpocMoTpa BUAEOPONMKOB oby4atomnncs
BbINOMHSAET crneayoLlime 3agaHns.
CospaHue nanku
CospgaHne foKyMeHTa, npuykasa, nucbmMa
HacTpowka npaB goctyna
CBsa3biBaHNe JOKYMEHTOB
CornacoBaHue JOKYMEHTOB
3agaunm  Ha MCMoOnHEeHWe nopyyYeHusi, Ha O3HaKOMMEeHWe C [AOKYMEHTOM, Ha
paccMOTpeHne JOKYMEHTa.

7. 3apaHus 1 nopyyeHus.

8. Coctas mogyna [enonponssoacTeo.

9. leHepaums OTYETOB CUCTEMBI.

10. Bug n cnocobbl HACTPOVKN BUOXKETOB.

AHanorvyHble 3agaHus MOXHO BbINOMHWUTL B NOOOM cucTeme AOKYMEHTOobopoTa,

KOTOpasa AOCTyMNHa B 4eMOAOCTYNe Ha canTtax pa3paboTymKoB.

ouprwNE

TpebGoBaHMA K BbIMOJIHEHNIO 3a4aHUN (UMK LWKanNbl N KPUTEPUM OLLEHUBAHWNA)

3agaHve [OMKHO BbINOMHATLCA uHAMBMAYanbHO. OueHka 3aBMCUT OT KadecTBa
npoBeAeHHOro aHanusa, NpeacTaBlieHHbIX B CUCTEME pe3yrbTaToB, PEKOMeHOaUmi U OTBETOB
Ha BOMpPOCHI.

Bo3MOXHO NpoBefeHne TECTMPOBAHNA yaaneHHo Ha noprtane test.directum.ru. ¢ uenbto
NMPOBEPKM  3HAHUWN  PyHKUMOHANa W  HaBbIKOB paboTbl B  CUCTEME  ANEKTPOHHOO
AOoKyMeHTOOobopoTa.

Tectol DIRECTUM oTHOCATCS K Tak HasblBaeMblM « TeCTaM C OTKPbITOW KHUTOMY, T.e. K
TectaM, BO BpPEMs KOTOPbIX paspellaeTtcd nonb3oBaTbCAa MNocobuem, cnpaBoYHMKaAMU U
HernocpeacTBEHHO caMon cuctemon. Bpems orpaHmyeHo. Ha BOMpocbl MOXHO OTBeYaTb B
nobom nopsagke. Ecnu Bonpoc BbI3bIBAET CIOXHOCTU, TO €r0 MOXHO NMOMETUTb U BEPHYTbCS K
Hemy BnocneactTsun. MOXHO Takke MPOCMOTPETb CMNUCOK BCEX BOMPOCOB. Bonpockbl moryT
cogepxatb oauH unu 6onee NpaBunbHbLIX BapMaHTOB OTBETA. B cnyyae, ecnu BepHbIX OTBETOB
HEeCKoInbKo, TO B TeKCTe Bonpoca OyaeT ykasaHO uX KonmyectBo. CuuTtaetcs, 4To OTBeT
Ha BOMNPOC AaH NnpaBuibHO, ecrnn BbiOpaHbl BCe BEPHbIE BapuaHTbl U HU O4HOrO HeBepHoOro. 1o
3aBepLleHnto Ha e-mail, ykasaHHbIM Npy pernctpauum Tectupyemoro, 6yaeT BbiCnaH NpPOTOKON
atTectaummn, U «ceptudukaT O cTaTyce cepTudmumpoBaHHOro cneuunanucta», Kpome Toro,
cepTumkaTbl MOXHO CKayaTb C nopTana caMoCToATenbHO. [1ns 3Toro Ha CTapToBOW CTpaHuue
noprtana test.directum.ru Heob6xogumMo nepenTn no ccbinke «lMonyunte ceptudmkaTbl O
cratycax cneumanmcToB» M 3anofHUTb BCE HEODX0aUMbIE NOIs.

OObyuatowmeca cuMTaloTCAa OCBOMBLUMMMK MOPOrOBbIA YPOBEHb MOATOTOBKN (OLEHKa —
3a4TEHO), eCnNM WMW YCNELHO BbINOSIHEHbI BCE MNpPaKTUYEeCKMe 3adaHusi, OaHbl BepHble U
rPamoTHble OTBETbI Ha AOMOSTHUTENbHbLIE BONPOCHI, BbIBOAbI U NPeanioXKeHHbIe pekomMeHaauunm
060CHOBaHbI, XapaKTepuayrTCs NPakTUYECKON HanpaBneHHOCTbIO.

20.1.4. SA0AHUA ONA AUATHOCTUYECKOW PABOTbI
3aaaHuA OTKPbLITOro TMna


http://test.directum.ru/
http://test.directum.ru/

13

1. OnekTpoHHasi Noanuch, koTopasa noaTeepXaaeT dakT POPMUPOBAHNS INEKTPOHHOMN

noanvcy onpegeneHHbIM NMLOM NOCPEeACTBOM UCNOSb30BaHNSA KOOOB, Naponen nnm
NHbIX cpeacTB 1 HE no3sonseTt npoBepuTb hakT BHECEHUS UBMEHEHWUI B JOKYMEHT
rnocre ero noAnucaHus:

a) npocTas

6) ycuneHHas

B) KBanuduunposaHHas

r) crnoxHas

2. [na cornacoBaHus gokymeHTa B C3O[] co3gaetcs
a) 3apava
0) yBegomneHue
B) M3BELLiEHNE
r) coobuieHne

3. CoTpyaHuKk MOXET npocmaTpmBaTb U pegakTMpoBaTh KAPTOUKY M COAEPKMMOE BEPCUN
AOKYMEHTa, co3faBaTb HOBblE BEPCUM LOKYMEHTA, BblgaBaTb NpaBa Ha NPOCMOTP U
N3MeHeHne OOKyMEHTa eCnun y Hero npaso

a) NpaBo Ha U3MEHeHMne

0) NnpaBo Ha NpoCMOTP

B) NpPaBO «MOJHbIA AOCTYM»
) NpaBo «4OCTYN paspeLueH»

4. B C3[ nctopusa paboTbl ¢ 4OKYMEHTOM OTobpaxaeTcs
a) B KapTouke
6) B nanke
B) B channe
r) B 3agade

5. B C3[] 3agaHusi, KOTOpblE OOIMKEH BbINONTHUTL COTPYAHMK, HAXOOATCS B Narke
a) Bxoaswme
6) ncxogsawme
B) obLme
) CPaBOYHUKM

6. HasoBwuTe yacTu TekcTa npukasa

a) KOHcTaTupylowas, pacnopsgutenbHas
6) koHcTaTupytloLlas, BBOAHAsA

B) OCHOBHasi, pacnopsiautenbHas

r) BBOAHasl, OCHOBHas

7. ObsasatenbHbI NPU3HaK HA AOKYMEHTE, YCTaHOBMNEHHbIN 3aKOHOM — 3TO
a) pPeKBU3UT

0) wHTepBan

B) nonoxeHue Tabynatopa

r) ambnema

8. OpraHusaumnoHHO-pacnopsanTernbHas AOKyMeHTauusa — 370

a) COBOKYMHOCTb B3aMMOYBsiI3aHHbIX AOKYMEHTOB, (hyHKLMOHMpPYOWMNX B chepe
ynpaBneHus

6) yHUPUUMPOBAHHBLIN JOKYMEHT

B) COBOKYMNHOCTb PEKBU3NTOB

r) yHuduumMpoBaHHas dopma



9.

a)
6)
B)
r)

10.

a)
6)
B)
r)

11.

a)

6)
B)
r)

12.

a)

6)
B)
r)

13.

a)

6)
B)
r)

14.

14

OpraH13auMOHHbIN AOKYMEHT ANUTENbHOMO UIM NOCTOSIHHOMO CpoKa AeNCTBUS, B
KOTOPOM ornpeAeneHbl Hay4YHO-TEXHUYECKME, (PUHAHCOBbLIE CTOPOHbI AEATENBHOCTU
JOJDKHOCTHBIX NUL, — 3TO

OOJMKHOCTHAasA MHCTPYKLMSA

LUTaTHOE pacnucaHvne

ycTaB

nonoxexue

OpraHnsaumoHHbIA AOKYMEHT, B KOTOPOM yKa3blBalOTCHA BCE CTPYKTYPHbIE
nogpasaeneHuns npeanpuaTus, BBoAMMbIE Ha NPeanpUATUM AOIMKHOCTU N KONIMYECTBO
LWTaTHbIX eAWHUL, MO KaXXa0M U3 AOIMKHOCTEN — 3TO

CTPYKTYypa M WITaTHasA YNCNEHHOCTb

npasuna BHyTPEHHEro 1 Tpy4OBOro pacnopsigka

yCTaB

LiTaTHOE pacnucaHue

Mepevncnute BONpoChl, KOTOPbIE OTPAXKAKTCA B NpaBunax BHYTPEHHErO TPYAOBOro
pacnopsaka

opraHusauusa paboTbl NpeanpuATUsA, B3auMHble 006513aHHOCTU PaGOTHUKOB U
aAMUHUCTpaLMK, NpefocTaBneHne OTNyCKOB, KOMaHAMPOBaHME COTPYAHUKOB,
BHYTPUOOBEKTHbLIN PEXUM

OOIMKHOCTHOWN M YMCNEHHLIA COCTaB NpeanpusaTus

Hay4HO-TEXHNYeckne, PUHAHCOBbLIE CTOPOHBI AEATENbHOCTU JOMKHOCTHBLIX ALY
nopsigok obpasoBaHust, 3agayn, 0683aHHOCTH, NpaBa, OTBETCTBEHHOCTb M OpraHn3auuio
paboTbl NpeanpuATUS B LENOM UMK ero CTPYKTYPHbIX NogpasaeneHui

Mepeuncnute OCHOBHbIE BUAbI OnaHKoB

ob6LWwun 6naHkK, bnaHk ans nucem, 611aHK ¢ NPoOAONbHLIM U YINOBbLIM
pacnonoxeHuem peKBU3UTOB

CyLLEeCTBYET TONMbKO GriaHK ¢ NPOAOSbHLIM U YITOBbIM PaCrONOXeHNEM PEKBU3UTOB
CyllecTByeT TOMbKO obLwunin 6rnaHk

CyLLECTBYET TONMbKO BGnaHk Ans nucem

Cuctema JOKyMeHTaumm — 310

COBOKYNHOCTbI B3aMMOYBSA3aHHbIX JOKYMEHTOB, NPUMEHAEMbIX B onpenenéHHON
cchepe peATenibHOCTU

COBOKYMHOCTb PEKBU3NTOB

OOKYMEHT, cogepaLlmi NnepBuYHy0 MHopMaLmo

cucTeMa AOKYMeHTaL MM, co3fgaHHas no eauHbiM npasunam n TpebosaHmnsm

COBOKYMHOCTb B3aMMOYBSI3aHHbIX [LOKYMEHTOB, (pyHKLIMOHMPYOLWUX B cchepe
ynpaereHnss — 3710

orPQ

KagpoBasi JOKyMeHTauums

Oyxrantepckasi JOKyMeHTauums

TEeXHMUYeckas JoKyMeHTaums

. COBOKyI'IHOCTb AOOKYMEHTOB, OTpaXXakrLwmnx pacnopaanTenbHYyo AeATeNIbHOCTb — 3TO

pacnopsguTenbHble AOKYMEHTbI
OTYETHbIE JOKYMEHTHI
NHOPMAaLIMOHHO-CNPaBOYHbIE JOKYMEHTbI
OpraHM3aLMOHHbIE JOKYMEHTHI

. COBOKYMHOCTb JOKYMEHTOB, COAepKaLLMX MHopMaLMIO O haKTUYECKOM MONOXKEHUN

aen, cnyxawmnx ocHoBaHMeM Ond NPpUHATUA peUJeHMVI, n3aaHma pacnopaanTesibHbIX
OOKYMEHTOB — 3TO
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I/IHd)OpMaLI,VIOHHO-CﬂpaBO‘-IHbIe AOKYMEHTbI
pacnopaanTernbHble AOKYMEHTbI
opraHn3aunoHHbl€ OOKYMEHTDI

OTYETHbIe AOKYMEHTbI

. CoBOKyMHOCTb paboT No AOKYMEHTUPOBaHWIO AEATENBLHOCTU YNPaBieHns 1 no

opraHM3aumm JOKYMEHTOB B yYpeXaeHnm — 310
Aenonpon3BoAcTBO

cucTeMa AOKYMEHTMPOBaHMSA

cucTeMa AOKyMeHTaumm

OOKyMeHTO0o60opoT

. COBOKYMHOCTb pacronoXeHHbIX B ONpeaeneHHo nocnegoBaTenibHOCTM PeKBU3NTOB,

NPUCYLLUX BCEM AOKYMEHTaM onpeaeneHHon CUCTEMbI AOKYMEHTaLUMm — 3T0
c¢hopmynsap-o6pasen

BbIMNMCKa

OonaHk

JOKYMEHT

. Ctangaptunsaums — ato

npouecc yCTaHOBMEHUA U NPUMEHEHUA NPABUI C LeNblo YNopsiaoYeHus
AesATeNbHOCTU B AeNONPOU3BOACTBE.

CTaHOapTHOe pacrnosioKeHne matepuana.

corfacoBaHne ¢ TEKCTOM 3aMHTepPeCOBaHHbIX ML,

ynotpebneHne ycTon4mBbIX 0GOPOTOB.

. ,EI,aTa OOKyMeHTa — 3TO:

haTa ero nognucaHus, NPUHATUA, YTBEPXXAEHUA, COCTaBNeHuUs, AaTta coobiTus
aaTa ero noanucaHust, NPUHATUS

JaTa ero cocrtaBrieHns

jarta cobbITus

. Kaknum cBOMCTBOM MOXHO oXapaktepusoBaTb HanM4ymne y JoKkyMmeHTa HeoTbeMi1eMbIX

cnaraembix, 6€3 KOTOpbIX OH CyLLECTBOBaTb HE MOXET:
aTpMOYTUBHOCTb;

BELLECTBEHHOCTb;

CTPYKTYPHOCTb;

BEPHOro BapnaHTa OTBeTa HeT.

3apaHuA OTKPbLITOro TuNna

1. TMNopsagok obpaboTkn [okymeHToB B COL, NpUHATBIA N YyTBEPXKOEHHbIN
opraHusaumm

OTBeT B (hopMe: CyLLECTBUTENBHOE, Hanpumep, anroputm
pernameHT

2. Habop wHdopmaumm (TekcT, usobpaxeHue, 3BYKO3aNUCb), COXPAHEHHbIA Ha
komnbtoTepe (dannbl Word, Excel n 1.n.) n conpoBoXgaembli KapTO4YKOW C

aTpubytamu, aTo

OTBeT B hopMe: npunaratenbHoe CyLeCTBUTENbHOE, HanpuMep, YepHbIN ALLKK
3NEKTPOHHbIN AOKYMEHT

3. KomnbioTepHaa nporpamma (nporpammHoe obecneveHue, cuctema), KoTtopas
NO3BONSIET OpraHu3oBaTb PabOTy C 3MEKTPOHHbIMU LOKyMeHTamu (co3gaHue,
N3MEHeHMe, NOUCK), a TaKkke B3anmMogencTene Mexay CoTpyaHukamu (nepegady
AOKYMEHTOB, BblAauyy 3afaHuii, OTNpaBKy YBEAOMIEHUA U T.M.)

OTtBeT — abbpesnatypa 13 Tpex byks, Hanpumep, LI
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can

4. OOBbEKT cUCTEMbI, KOTOPbIN MCMONb3yeTCa ANs peLeHns U yTouHeHUs1 pabounx
BOMPOCOB Mexay COTPYAHMKaMu opraHu3aumui. B Hem onucbiBaioTca paboTl,
NopsA4oOK M CPOK BBINOSHEHMS, YKa3blBAlOTCA COTPYOHWKK, KOTopble OyayT
BbINOMHATL paboThbl.
OTBeT B hopMe: CyLLECTBUTENBHOE, Hanpumep, nanka
3apava

5. O6pasey gns co3gaHus AOKYMeHTa, B KOTOPOM MpeaBapuTeribHO 3arnofiHeHa
YacTb TEKCTa MU HacTpoeHOo odopMrieHne: WpUTbl, Nons, OTCTynbl U Np.; Ang
CO3[aHu1s NPUKa30B, UCXOASALWMNX NUCEM, CY>KEOHbIX 3anncok.
OTBeT B (hopme: cylecTBUTENbHOE, HaNpumep, dann
WwabnoH

6. NHdopMaLMOHHO-CNPaBOYHbIN AOKYMEHT, COCTaBNSAOWMACA FPyNnon nuy ang
noaTBEPXOAEHUS YCTAHOBSIEHHbBIX (PaKTOB — 3TO
OTBeT B (hopme: cylecTBUTENLHOE, Hanpumep, dann
AKT

OnucaHue TeXHONOrMU NpoBeAeHUs

MpooomKnTeNbHOCTb BbINOMHEHUS — 40 MUHYT.

Pabota coctouT 13 3agaHMM Ha BblIOOpP OOHOrMO WMSIM HECKOSbKUX MpaBuibHbIX
OTBETOB, 3aaHuWs Ha COMOCTaBfeHVWe WM ynopsaodvMBaHue W T.4. U 3aJaHuin —
OTKPbLITOro TUNa - oTBET HeOBXOAMMO BBECTU B COOTBETCTBYHOLLEM MOSie, B TOM YuUChe,
3agaHue -acce.

3agaHua paboTbl npegnaralTca B NPOM3BOSIbHOM MOPSAKE, C BO3MOXHOCTbIO
nepemeLLaTbCcsi N0 HUM NPOU3BOSbHLIM 06pPa3oM, HO 3aaHue — acce — rnocnegHee.

TpeboBaHMA K BbIMOJIHEHNIO 3a4aHUN, WKalbl U KPUTEPUN OLleHUBAHUA
3apaHua B Buae tectoB BbinonHAwTess B 30OC Moodle
Kputepum oueHnBaHus

3agaHua 3aKkpbITOro Tuna, CpeaHUrM YPOBEHb CrOXHOCTU (OAMHOYHLIN BbIGOP,
MHOXECTBEHHbIN BbIOOP, COOTBETCTBUE):

1 6ann — yka3aH BEpPHbIN OTBET,;

0 6annoB — yka3aH HEBEPHbLIN OTBET, B TOM YNCIE€ YACTUYHO.

3afaHue OTKPbLITOro TMna, cpeaHUn ypoBEHb COXHOCTU:
2 6anna — ykasaH BEpPHbI OTBET;
0 6annos — ykasaH HEBEPHbI OTBET, B TOM YMCIE YaCTUYHO.

3agaHne OTKpbITOro TMna (NOBbILWEHHbIN YPOBEHD CIIOXHOCTK)

5 6annoB — 3agaHue BbINOMIHEHO BEPHO (MOMyYeH NpaBuiibHbIA OTBET, 0BGOCHOBAH
XapakTep NPUHSTOro peLueHns);

2 Ganna — 3agaHue BbINOMIHEHO C He3HauuTeNbHbIMM OwWKnbKamMu, HO NpuBedeEH
NPaBUMbHbIN XOA4 pPAaCCYXOEHUN, WNM MOfyYeH BEepHbI OTBET, HO OTCYTCTBYeT
00OCHOBaHME XxapakTepa MNPUHATOrO peLleHnd, WnNu 3adaHue BbINOSIHEHO He
MOMHOCTbIO, HO MOMYyYeHbl MPOMEXYTOUYHbIE pe3ynbTaThbl, OTpaXatowue npaBUIbHOCTb
X04a BbINOSTHEHUS 3a4aHNS;

0 GannoB — 3agaHWe He BbINOMHEHO, UMM OTBET coAepXaTerlbHO He COOTHECEH C
3agaHueM, nnu 3agaHune BbiNOSTHEHO HEBEPHO.

TecT cumTaeTca nporaeHHbIM, ecnv HabpaHo 75% BepHbIX OTBETOB
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3adaHus pasdena 20.1.4 peEKOMeHOyomcsi K UCMO/b308aHUK MNpu  rposedeHuuU
OuasHocmuyeckux pabom C Ueribio OUEeHKU 0CMamoYHbIX 3HaHUU o pe3yibmamam 0C80eHUS
OaHHoU QucyuriuHb!

20.2. NMpomexyTo4yHas aTrectauums

MpomexxyTouHas aTTecTaumsi No ANCLMINIMHE OCYLLECTBMSETCS C MOMOLLBIO CreayoLmnx
OLIEHOYHbIX CPEACTB:

— nepeyeHb BOMPOCOB K 3a4eTy,

— pesynbTaTbl NPOXOXAEHUSI TeKyLWMX aTTecTauuMil — BbINOSIHEHME NPaKTUYEeCKOoro
3afaHns, AOKNazd 1 NPaKTUKO-OPUEHTUPOBAHHOMO 3afaHus.

MpomexyToyHass aTTecTauuss NpoBOAUTCS B COOTBETCTBUM C [lonoxeHnem o
NPOMEXYTOYHOIN aTTecTaumm obyyaroLmxcs nNo nporpaMmam BbicLiero obpasoBaHus.

OnuncaHune TexHonormm npoeegeHns

OGyuatowniics, NONyYMBLUMIA OLEHKY 3a4TEHO MO pes3ynbTaTaM TeKyLMX aTTecTauuii B
Xo[e MPOMEXYTOYHOM aTTecTauuMum OTBeYaeT Ha [ABa TeopeTUYEecKUX BOMpoca KOHTPOSIbHO-
n3MepuTENbLHOrO MaTepuana.

OOGyvatowniics, KOTOPbI He CMOr YCnewHo nponTM Tekylme artTectaumm no
AVCUMMNIIMHE B TEYEHME CEMEeCTpa, Ha 3adeTe [JOIMKEH NpeacTaBuTb pesynbTaTbl BbIMNONHEHUS
MPaKTUYECKOro M NPaKTUKO-OPUEHTMPOBAHHOIO 3afaHuWs B COOTBETCTBUM C TpeboBaHMsIMM,
ykasaHHbIMM B pa3gene 20.1. 1 nonyyaeT A0MNOMHUTENbHbIN BOMPOC MO TEMaTUKe OOKNaao0B.

KoHTponbHo-n3MepuTenbHbI MaTepran BktovaeT B cebsi ABa TeopeTUYeckux Bonpoca
13 MepeyHs BOMPOCOB K 3a4eTy.

MpomMexxyToyHas aTtTecTaums MOXeT ObiTb BbICTABMEeHa Mo pesynbTaTam TeKyllen npu
YCNOBWM MOSNOXUTENbHbIX OLEHOK MO BCEM 3afaHusIM.

lMepeyeHb BONPOCOB K 3a4eTy

1. VicTtopnyeckne aTanbl aBTomMaTusaumm opraHmsaumm paboTbl C 3N1EKTPOHHbLIMA
AOKYMEHTamu.
. Mpobnembl nepexoaa k 6e36ymMaxHOM TEXHONOMMN yrNpaBreHns
. OcHoOBHbI€ KOHLEeNUMn nepexoaa Kk 6e30ymMakHoOn TEXHONOrMu
. MoHATME 3NEKTPOHHBIN AOKYMEHT, JOKYMEHTONOTOK, JOKYMEHTOO00opOT
. TexHnyeckoe obecneveHme SUC un ero coctas
. MporpammHoe obecneyeHmne ANC un ero coctas
. MpuHUunnbl noctpoexns ACY[
. DyHKUMOHanNbHble nogcuctembl B OCY[
. Metoabl 3CY[] B SUNC

10. 3Tanbl AOKyMeHTOO60opOTa M BO3MOXHOCTM X aBTOMaTU3auuun.

11. TpeboBaHus, KOTOPbIM AOSMKHA YAOBNETBOPSATb 3SNEKTPOHHAs cucTtema
ynpaBneHns JOKyMeHToo60poToM

12. BO3MOXXHOCTM aBTOMaTU3aLmMm OTAENbHbLIX 3TAnoB AOKYyMeHTOO6opoTa.

13. «ONEeKTPOHHbIN OodUC» W ero OoTAnyne OT TPaaUUNOHHOW MOoAenn
«BymaxkHOro» oenonpounsBoacTBa.

14. Knaccudukaumss 9nNeKTPOHHbIX AOKyMeHToB. [lpobnema npuaaHus
IOPUANYECKOro cTaTyca 3N1eKTPOHHbLIM JOKYMEHTaM.

15. TloHATME cucTeMbl YMpaBreHUs 3MeKTPOHHbIMU AokymeHTamn (CY[),
CUCTEMbI ANEKTPOHHOro AoKymeHToobopoTa (C3[).

16. Knaccudmkaums cuctem ynpaBrneHns aNeKTPOHHbIMU AOKYMEHTaMM.

17. ®yHkumn CY[.

18. TpeboBaHua k cuctemam ynpasrieH1Ust AOKYMEHTOO60pOTOM.

19. IHbpacTpyKTypa OTKPbITbIX KIKOYEW: COCTOSAHUE U NePCneKTUBBI.

20. OCHOBHbIE MOHATUSA TEXHOOMMU LNPPOBbLIX CEPTUPUKATOB.

OCoOoONOOOUTLhWDN
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21. lNpevmyLLecTBa aBTOMaTU3MPOBAHHbLIX CUCTEM perncTpaumm JOKYMEHTOB.

22. Cdpepbl nNpUMEHEHUA  OOKYMEHTanbHbIX  MHGOPMAaLMOHHO-NONCKOBbIX
CUCTEM.

23. BHepgpeHvne cucTeM OneKTPOHHOro [AoKymeHToobopoTta: npobnembl wn
peLleHuns.

24. ONeKTPOHHbIE AOKYMEHTbI 1 6a3bl AaHHbIX.

25. MNpobnema aneKkTpoHHOM NOANUCMK.

26. O6Lwme NpMHUMNbI XpPaHEHUS NEKTPOHHbLIX AOKYMEHTOB.

27. YcTponcTBa pe3epBHOro KonupoBaHus nHopmMaumu.

28. CkaHMpoOBaHMe OOKYMEHTOB.

29. HasHauyeHune cuctembl MaccoBoro BBoaa byMaKHbIX JOKYMEHTOB

30. CocTtaB aTanos 1 onepaumi TEXHOMOMN MaccoBOro BBoAa AOKYMEHTOB

31. HasHayeHue onepaunn npeaBapuTenbHOM NOArOTOBKU JOKYMEHTOB

32. MeToabl BBOOA JOKYMEHTOB B CUCTEMY

TpeboBaHMA K OTBeTy Ha 3K3aMeHe, ONMUCaHWe KPUTEepUEeB W LIKarbl OLEHMBaHUSA
KOMMNeTeHUUN (pe3ynbTaToB 00y4YeHUA) NpU NMPOMEXYTOYHOM aTTecTauum
[ns oueHnBaHus pes3ynbTaToB 00y4YeHMs1 Ha 3a4YeTe UCMONb3YyHTCH cneaylwmue

nokasarenu:

— BnageHwe MnOoHATUWHBLIM annapaToM W TeopeTUYECKMMM OCHOBaMm
ANCUUMNINHBI,

— CMNOCOBOHOCTb  WNMOCTpPUPOBaTb OTBET  MpUMEpaMu  NPaKTU4EeCKoro
NCNonb30BaHNA TEOPETUYECKOro Mmatepuana,

— CNOCOBHOCTb CBA3aTb BOMPOCHI TEOPUM C NPAKTUYECKMMU 3a4aHUSMM,

— MPUMEHATbL TeopeTUYECKUe 3HaHNA ONA peLleHUs NpakTUYecknx 3anau,

— OpwueHTauus B PYHKUMOHASbHbIX BO3MOXHOCTSX n3y4yaembix
NpOrpaMMHbIX NPOaYKTax,

— TrpamOTHas, yBepeHHas, CBA3aHHada peyb Npu yCTHOM OTBeTe,

— CNoCcOBHOCTb OLICTPO OpMEHTMPOBATbCA B MaTtepuane, oTBevast Ha
AOMNOSTHUTENbHbIE BOMPOCHI B pamkax ndydaemoro obvema.

PesyanaT 06y‘-IeHl/I$I OLuEeHMBaeTCA:. «3a4TeHO», «KHEe 3a4YTeHO».

CooTHOLWEHNE noKasaTenen, KpuTepueB W LIKasnbl OLEHMBAHWSA pe3yrbTaToB
0by4eHus.

YpoBeHb

HOCTHU
KOMMeTeHUun

KpuTepumn oueHnBaHNst KOMMNETEHLNIA cchopmmpoBaH LLikana oueHokK

MpooeMoHCTpMpoBaHO  3HaHWe  6as3oBbiX  MOHATMI | Moporosbin 3auTteHo
3IEKTPOHHOro AOKYMeHToo60poTa; HOPMaTUBHbIX
npaBoBbiXx aktoB B obnactm C3[l; OCHOBHbIX METOAOB,
cnocobos n npuemMmos paboThl B cucTteme
AOKyMeHToobopoTa; yMeHMe UCnorb3oBaTb NpOrpaMmHoe
obecnevyeHne Ons  pelweHna  3ajad,  BnageHue
NOHATMMHBIM annapaTom AUCLMMIVHBI.

COOTBEeTCTBYET nepeYvncrieHHbIM nokasaTensam.
Obyuyatowmiica AEMOHCTpUpyeT OTPbIBOYHbIE,
dparmeHTapHble 3HaHus, gonyckaeT rpybble owunbkn B
otBeTe Ha Bonpoc KWM, 3atpyoHsetrca oTBeTUTb Ha
AONONHUTENbHbLIE BOMPOCHI.

OTBeT Ha KOHTPOSIbHO-U3MEPUTENbHLI MaTepuan He - He 3auTeHo
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MpomexyToyHas aTtTectauunsa ¢ npumeHeHnem JOT

1. MNpomexyTodHas aTtTecTaumnsa ¢ NPUMEHEHNEM ANEKTPOHHOIO 00YyYeHNs, ANCTAHUMOHHbBIX
obpasoBatenbHbiX TexHonornn (ganee — 30, [JOT) npoBoanTCA B pamkax 351eKTPOHHOIO Kypca,
pasmeweHHoro B QOC (obpasoBaTenbHbI NopTan «ONeKTpoHHbIA yHuBepcutet BIY» (LMS
Moodle, https://edu.vsu.ru/)).

2. MNpomexyToyHasa aTtTectaumnsa oby4aroLmnxcsa ocyLwecTBnaeTca B oopme 3K3aMeHa.

3. Obyuatowmecd, npoxogadime MNPOMEXYTOYHYO aTTecTauuio ¢ npumeHeHvem [OT,
AOMMKHbI  pacnonaratb TEeXHUYECKMMM CcpeacTBamMuM WM NPOrpaMMmHbiM - obecneveHunem,
nosgonsowmMm obecneunts npoueaypbl arrectauun. OOByyaloLWMIACS CaMOCTOSTENbHO
obecrneynBaeT BbINOMHEHNE HeOBXoOUMbIX TexHW4Yeckux TpeboBaHu ANA NpoBeAeHUs
MPOMEXYTOYHOWN aTTecTaummn ¢ NPUMEeHEHNEM ANCTaHLUMOHHbIX 06pa3oBaTenbHbIX TEXHOMOMMN.

4. VpeHTnduKaumss nNUYHOCTM oby4varowerocsa npu  MNPOXOXAEHUM  MPOMEXYTOYHOWN
aTTectaumm  obecneymBaeTcs MOCPEACTBOM  UCMOMb30BaHWSA  KaxabiM  obydarommcs
WHOMBUOYANbHOrO f0rMHa M Naposisa Npyv BXode B NUYHbIN KabuHeT, pa3melleHHbin B QVOC
Bry.

3adaHusi pasdena 20.1.4 pekomMeHOytomess K UCMoMb308aHU0 npu  rposedeHuu
OuaeHocmuyeckux pabom ¢ Ueribio OUeHKU 0CmamoYHbIX 3HaHUl o pe3yribmamam 0C80EeHUS
OaHHOoU QucyurniuHb!



