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PABOYASA NMPOMPAMMA YYEEHON AUCLUUMITUHDI

51.B.B.01.01 OducHble MHPOPMaLMOHHbIE TEXHONOMNA
. Kog u HaumeHoBaHue HanpaBneHusa nogrotoBku: 38.03.01 JkoHOMKKa
. Mpodhunb noaroroBku: Mmnposas 3KOHOMMKA
. KBanndmkaumsa BbinyckHuka: 6akanasp

. ®opma obyyeHuA: o4Hasd
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. Kacbenpa, oTBevarowas 3a peanusauuio AMCUUNIINHDbI:
MexayHapoaHOW 3KOHOMUKU Y BHELLHESKOHOMWYECKOWN LEeATENTbHOCTH
. CoctaBuTenu nporpamMmmsoil:
"anBopoHckas CBeTnaHa AHaToONMbEBHA, KAHOWAAT TEXHUYECKUX HayK, AOUEHT
7. PekomeHpgoBaHa:
HMC cakynbTeTa MexagyHapogHbIX OTHOLWeHM NpoTokon Ne5 ot 17.05.2023 r.

8. YueOHbIN roa: 2024 - 2025 CewmecTp: 3

9. Llenn n 3apaym y4ye6HON ANCLUMUNNUHDI

(=]

Llenb oceoeHusi y4ebHOU OucyunnuHbl: NPUOBpPETEHNE CTyaEHTaMN HEOOXoOMMbIX TeopeTnye-
CKMX M NPaKTUYECKNX 3HaHMI B 06nactn MHOPMaLUMOHHBLIX TEXHOMOMMIA, ANs AanbHENLWero nx
npUMeHeHnsa B NPoeCccnoHanbHON AeaTeNbHOCTH.
3adayu y4ebHoU OucyunuHbI:

— ¢opMMpoBaHMEe y 0By4valoLMXCA 3HAHUA O COBPEMEHHbIX UH(POPMALMOHHbIX TEXHOIO-
rMAX, UX 3Ha4YEHUN B Pa3BUTUMN COBPEMEHHOIO MHGOPMaLMOHHOIO obLEeCTBa;

— hopmmpoBaHme y obyvaromxca yMEHUN noucka, cbopa xpaHeHusi, obpaboTku, npen-
CTaBreHne nHopmauumn Npun pelleHnn 3agad npodeccnoHanbHOM AeaTeNbHOCTH;

— dopMMpoBaHue y oby4varoLmMxcs HaBbIKOB BNnageHus 6a3oBbiMn METO4aMU N TEXHONOMM-
aMmm 06paboTkM, XpaHeHus n npeacTaBneHna MHOPMaUnUn, UCMNONb3ys COBPEMEHHOE Mpo-
rpammHoe obecneyeHune.



10. MecTo yye6HOM aucuMNuHbI B cTpyKType OOI: gucumnnuHa oTHocuTCs K 6rnoky

B1 yyebHoro nnaHa, BKNoYeHa B €ro BapMaTBHYIO YacTb, SIBNSIETCA KYpCOM Mo BbiGOpy.

11. MnaHupyemMble pe3ynbTaTbl OGy4YeHUsi MO AUCUUNNMHe/MOAYINIO (3HaHWUA, YMeHus,
HaBbIKW), COOTHECEHHbIe C NNIaHUPYEeMbIMU pe3yribTaTaMU OCBOeHUS1 o6pa3oBaTeribHOM
nporpaMmmbl (KOMNETEHLMAMU) U MHAUKATOPaMU UX AOCTUKEHUA:

Kog HasBanune Koa(bl) WHankaTop(bl) MnaHmpyembie pedynbTaTbl 00y4eHus
KOMMEeTEHL MM
MK-4 | CnocobeH npume- | TK-4.2 | Ucnone3ayeT metoabl | 3HaThb:
HATb COBPEMEHHbIE OoTpaboTKN SKOHOMU- | — OCHOBHbIE BO3MOXXHOCTU COBPEMEHHbIX WH-
WH(OPMaLIMOHHbIE Yyeckon  MHpopma- | PopMaLMOHHBIX TEXHOMOMMI AN peLleHus Npo-
TexHonormm  ans UMM Ons MpUHATUS | dpeccroHanbHbIX 3agay;
pelleHnsi npodec- YNPaBIIEHYECKMX pe- |  — noHsATMe U 0CODOEHHOCTM 3MEKTPOHHOIO OOKY-
CUOHalbHbIX 3a- lweHnn BO BHellHe- Me|—|'|'0060po'|'a‘
aau. 3KOHOMMUYECKOW Aest- | YMeTb:
TenbHOCTH — cosgaBaTb npodeccroHarnbHble TEKCTOBbIE
OOKYMEHThI;
— cospgaBaTb rpadmyeckne  unsobpaxeHus
cpefacTBaMn BEKTOPHOro pefakropa Inkscape.
BnapeTb:
— HaBblkaMM WCMNONb30BaHWUS COBPEMEHHbIX
WH(OPMALMOHHBIX TEXHONorMM B npodpeccuo-
HanbHOM OEeATENBHOCTH;
— HaBblkaMW YBEPEHHOro nonb3oBaTens nep-
COHarnbHOro KOMMbITEPA.
MK-4.3 | MpumeHsieT IT - Tex- | 3HaTb: OCHOBHblE BO3MOXHOCTM COBPEMEHHbIX
Honormm Ans cucte- | MIHAPOPMALUMOHHBIX TEXHOMOrMn Ans  pelueHus
MaTusaumm wn aHa- | npodeccnoHarnbHbIX 3a4ay.
nn3a maccmBa faH- | YmeTb:
HbIX B Mpodeccuo- | — cosgaBaTh NPOXECCUOHAmNbHbIE TEKCTOBbIE
HanbHOM [esTenb- |  [O0KYMEHTb!,
HOCTHN — MpeacTaBnsaTb MHAOPMaLMI0 cpeacTsamm
WHTEepaKTUBHOW Npe3eHTauun Prezi;
BrnageTb: HaBblkaMu YBEPEHHOro Mnonb3oBaTtens
nepcoHanbHOro KOMMbloTEpA.

12. O6beM gncuunnuHbl B 3a4eTHbIX eauHulax/yac. 2/72.

dopma NpoMeXyTOYHOM aTTecTaumm: 3aveT

13. TpypoemkocTb No Buagam y4yebHom paboTbl

TpynoemMKocTb
Bug yuebHow paboTbl Bcero Mo cemecTpam
2 cemecTp 3 cemecTp

AyOMTOpPHbIE 3aHATUS 18 - 68

nexumm - - -

B TOM Yncne: npakTu4eckme - - -

nabopartopHble 18 - 18

CamocTodartenbHas paborta 54 - 54

B TOM YMCrie: KypcoBasl paboTa (NpoekT) - -
dopma NpomexyTOUHOM aTtTecTaumm

(ak3amMeH — y4ac.) ) ] ]

Utoro: 72 - 72




13.1. CopepxaHMe QUCLUNIUHDI

HanmeHoBaHue pasgena

Peanunsauus
pasgena gucum-

Ne n/n CopepxaHve pasgena QUCUUNIvHLI NAVHbI C MOMO-
ONCUMNITUHBI o
LLIbIO OHITAMH-
Kypca, QYMK*
JlabopaTopHble 3aHATUSA
CepsucHble BoamoxHocTu Word: Bbluncnernus B MS | https://edu.vsu.r
Word, paspabotka wabnoHa, cTuns, ornaeneHus, | u/course/view.p
CMMCKa UNMCTpaUmni, NepeKkpecTHbIX CCbINoK, npume- | hp?id=9600#sec
YaHun. PaboTta ¢ MHOroCTpaHUYHbIMU TEKCTOBLIMK A0- | tion-1
VHGOpMaLMOHHbIE  TEXHO- | KYMEHTaMu: cosgaHue pasgenoB  JOKYMEHTa,
1 norum o6paboTkM TEKCTOBOM | HACTpoWKa napamMeTpoB CTpaHuLbl, HyMepaLuus cTpa-
MHopMaunn. HWUL, KONOHTUTYIbI. JInHeHas rpadguka. CoeguHUTENDb-
Hble nuHuK. lNprBA3ka, BblpaBHMBaHWE, pacnpenene-
HWe 1 rpynnupoBaHne obbekToB. Co3gaHne cxem. Co-
3f0aHve rpadmyeckmx nsobpaxeHun SmartArt. Cosga-
HME MaKpOCOB.
. https://edu.vsu.r
Prezi. ®yHKkuMM 1 BO3MOXHOCTU nporpamm. OCHOBHbIE ;
CoBpeMeHHble cpefcrtea u/course/view.p
2 . npuembl CO30aHUSA U pedakTUpoBaHUs OOBLEKTOB mnpe- .
MOAroTOBKM NPe3eHTaumm. 4 hp?id=9600#sec
3eHTauuun. YnpasneHune npeseHTaumnen. tion-2
Bugbl  rpacduyecknx egaktopoB.  [lporpamma | https://edu.vsu.r
UHdopMaLnoHHbIE  TEXHO- A _p ® - pea P porp P ;
Inkscape: nHtepcenc nporpaMmmbl, NaHeNb MHCTPYMEH- | u/course/view.p
3 norum obpaboTtkm rpacumye- M o
o ToB. Co3paHve 1 pegakTupoBaHue usobpaxeHuin. Pa- | hp?id=9600#sec
CKOW MHpopmauun. .
boTa ¢ obbekTamn. CozgaHne peknamHoro npoekTa. tion-4
MoHaTHe n 0CO6EHHOCTM 3NEKTPOHHOIO AOKYMEHTO000- | https://edu.vsu.r
4 OnNEeKTPOHHbIA  JOKYMeHTO- | poTa. OcHOBHbIE cnocobbl co3aHusa U BHeOpPeHMs cu- | u/course/view.p
obopor. CTEM 3J1eKTPOHHOro AOKyMeHToobopoTa. [paBoBble ac- | hp?id=9600#sec
NeKThbl. tion-5
13.2. Tembl (pa3genbl) AUCUMNNUHBI U BUAbI 3aHATUN
Buabl 3aHATUIN (4acoB)
Ne HaunmeHoBaHue pasgena
Jlabopatop- [CamocTtosiTenbHasi| KoH-
n/n ONCUUNNKUHBI JNekuumn Bcero
Hble paborta Tporib
1 MHdopmauunoHHble TexHornornm obpa- i 6 14 i 20
" | 6OTKM TEKCTOBOW MHPOPMALUK.
BPEMEHHDb! TBa NOATOTOBKM
5 CoBpeme >I& CPeACTBa NoAroTo i 4 14 i 18
npeseHTauun.
WHdopmauunoHHble TexHonorum obpa- ) 4 14 ) 18
B0TKM rpaduyeckon MHpopmaLmm
4. | OneKTPOHHbIN JOKYMEHTOOB0POT. - 4 12 - 16
UToro: - 18 54 - 72

14. MeToanyeckue ykasaHus Ans o6yyaroLmMXCcA No 0OCBOEHUIO AUCLUNIIUHDbI:

[nsa ocBoeHusa gucumnnunHel obyyarowmmes Heobxoanumo paboTaTtb C NIEKUMOHHBIMKU MaTepuanamm
(kOoHCNEeKTaMu NekuMin) n NpakTUY4eCKUMN 3a4aHUSMN, pa3MeLLeHHbIMU Ha obpa3oBaTenbHOM nopTtane
OYK «MeTogbl 6usHec-pacyeToB B cpege Excel»/ - URL: https://edu.vsu.ru/course/view.php?id=9600, oc-
HOBHOWN N AOMOSTHUTENBHON NMTEPATYPOW, BbINOSNHATE 3a4aHNs HA NPaKTUYECKNX 3aHATUSAX U B NpoLecce
CaMOCTOSATENbHOM paboTbl, NPONTK TEKyLUME aTTecTauun.

JononHuTenbHble MeToANYECKNE pekoMeHaaunn No BbINOSHEHWIO NPaKTUYECKUX 3adaHniA, a Takke
3amMeyvaHusi No pesynbTaTaMm UX BbINOMHEHMS MOTYT pa3MeLlaTbes Ha nopTtane «MeTtoabl 6GusHec-pacye-
TOoB B cpeae Excel»/ - URL: https://edu.vsu.ru/course/view.php?id=9600 B Buae nHanBMAYyanbHbIX KOM-
MeHTapueB 1 channoB obpaTHON cBA3K, coobLLeHnn dopyma 1 SPYrnx 3NeMeHTOB 3fIEKTPOHHOrO Kypca.



https://edu.vsu.ru/course/view.php?id=9600

15. NepeyeHb OCHOBHOW U AOMNOJNIHUTENILHOM NUTEpPaTypbl, PeCypCcoOB UHTEPHET, HEObXO-
AUMbIX AN OCBOEHUS AUCLUNIINHDI

a) ocHOBHag nuTeparypa:

Ne n/n UcmoyHuk
Ucakoea, A.N. OcHoebl uHhopmayuoHHbIx mexHonoaul / A.W. Ncakoea ; MuHucmepcmeo o6-
1 pasoeaHusi u Hayku Poccutickol ®edepavuu. — Tomck : TYCYP, 2016. — 206 c. : un. — Pexum

docmyna: no nodnucke. — URL: http://biblioclub.ru/index.php?page=book&id=480808
CornoHesuu, A.B. 3nekmpoHHbIl ogpuc :[12+] / A.B. ConoHesuy. — MuHck : PUIO, 2014. — 428
2 c. . cxeMm., mabn., un. — Pexxum docmyna: no nodnucke. — URL:
http://biblioclub.ru/index.php?page=book&id=463710

6) gononHuTenbHasa nNuTeparypa:

Ne n/n HemoyHuk

JleimkuHa, E.A. lNpumeHeHue UHGOpMayUOHHbIX mexHoroeull ;| y4ebHoe nocobue / E.A. Jlbim-
KuHa ; CeeepHbil (Apkmu4eckul) gpedepanbHbil yHugepcumem um. M.B. JlomoHocoea. — Ap-
3 xaHeenbcek : CesepHbili (Apkmudeckul) cpedeparnbHbili yHusepcumem (CA®Y), 2015. — 91 ¢. —
Pexum docmyna: no nodnucke. — URL: http://biblioclub.ru/index.php?page=book&id=436329. —
ISBN 978-5-261-01049-4

Epmakosa, A.H. lngbopmamuka : yyebHoe nocobue dnsi cmydeHmos 8bicuiux y4ebHbix 3agede-
Hull / A.H. Epmakosa, C.B. boedaHosa ; MuHucmepcmeo cernibcko2o xossiticmea P®, Cmaspo-
4 rnonbcKuli 2ocydapcmeeHHbIl azpapHbil yHUsepcumem, Kaghedpa npuknadHol UHGopMamuKu.
— Cmasponosnb : Cepsucwkona, 2013. — 184 c¢. : un. — Pexum docmyna: no nodnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=277483

CospeMeHHbIe KOMIblomepHble oghucHble mexHornoeuu [12+] / E.A. Jlesuyk, B.B. boHOapesa,
C.M. Moswosuy u dp. ; nod ped. E.A. Jleguyk. — 2-e u30., cmep. — MuHck : PUMO, 2014. — 368
C. un. - Pexum docmyna: rno roonucke. - URL:
http: //b|b||oclub ru/index.php?page=book&id=463687

lpoxopos, A.H. Paboma e coapemeHHoM ogbuce / A.H. Npoxopos. — 2-e u3d., ucripas. — Mockea
6 : HayuoHanbHbili Omkpbimbili YHusepcumem «MHTYUT», 2016. — 392 c. : un. — Pexum 0o-
cmyna: rno nodnucke. — URL: http://biblioclub.ru/index.php?page=book&id=428816

B) MHOPMALIMOHHBIE 3NEKTPOHHO-00pa3oBaTenbHble pecypchl (0duumanbHble pecypchbl MHTEPHET)™:
Ne n/n McTOYHMK
1 | Kamanoe 3HE BI'Y. — URL: https://lib.vsu.ru/
2 | O6C N3zdamenbcmea «/laHb» — <URL:http://www.e.lanbook.com/
3 | 36C “YHusepcumemckas 6ubnuomeka Online» — <URL:http://www.biblioclub.ru/
4 | [ateopoHckas C.A. QYK «M3 OcgpucHble uHgbopmayloHHbIe mexHonoauuy». — URL:
https://edu.vsu.ru/course/view.php?id=9600
5 | Espocmam. — URL.: https://ec.europa.eu/eurostat

16. NMepeyeHb y4e6HO-MeTOAMYECKOrO 06ecneyeHUs Ans CaMoOCTOATeNbHON paboThl

Ne n/n HemoyHuk
1 Teopemuyeckue Mmamepuarbl, pa3meuweHHble Ha https.//edu.vsu.ru/course/view.php?id=9600
5 3agaHus ans nabopaTopHbIX 3aHATUNR, pasMeLleHHble Ha

https://edu.vsu.ru/course/view.php?id=9600

YacHeik, 1. H. OnucaHusi nabopamopHbix pabom ro Kypcy «MHghopmamuka u UHGhopMayUOHHbIe
mexHornoauuy (Microsoft Word, Excel, Access, PowerPoint 2007, 2010, 2013 u 2016) : yuebHoe
3 nocobue / J1. H. YacHbik. — HuxxHuti Hogeopod : HHI'Y um. H. Y. Jlobayesckozo, 2017. — 130
c.— Tekcm : aneKkmpoHHbIl // JlaHb : anekmpoHHo-6ubniuomeyHass cucmema. — URL:
https://e.lanbook.com/book/144599

17. O6pa3oBaTesfibHble TEXHONIONMU, UCNOSiIb3yeMble NpU peanusauum y4yebHOW AucCLM-
NSWHbI, BKNOYasA AUCTaHUUOHHbIe obpa3oBaTesibHble TexHonorun (OT, aneKkTpoHHoe
oby4yeHue (J0), cmewaHHOe OOyyYeHuUe):

AvcunnnuHa peanusyeTcs C NPUMEHEHUEM 3NEMEHTOB 3NIEKTPOHHOIO 00YYeHNst N ANCTaHLMNOH-
HbIX obpasoBaTenbHbIX TexHorornn (A0nOOT) («ONEKTPOHHLIN YHUBEPCUTETY).


http://biblioclub.ru/index.php?page=book&id=480808
http://biblioclub.ru/index.php?page=book&id=463710
http://biblioclub.ru/index.php?page=book&id=463687
http://biblioclub.ru/index.php?page=book&id=428816
http://www.e.lanbook.com/
http://www.biblioclub.ru/
https://ec.europa.eu/eurostat

18. MaTepnanbHO-TeXHU4YECKOEe obecneyeHme AUCLUNIINHDI:

KomnbloTepHbIN Knacc: 25 nepcoHanbHbix komnbtoTepoB HP ProDesk 400 G5 DM/SATA 1Tb/Mo-
HuTop KK 21,5” BenQ BL2283, 1920*1080 LED, 16:9, 250ka, 1000:1, DC 20000000:1, 5mc, IPS,
178/178, HDMI, konoHkn mynbTumeamiHbii npoektop NEC, akpaH HacTeHHbIn 153x200.
MporpammHoe obecneveHue:

Office Standard 2019 Single OLV NL Each AcademicEdition Additional Product,

Win Pro 10 32-bit/64-bit All Lng PK Lic Online DwnLd NR.

HeunckntounteneHble npaea Ha 1O Dr. Web Enterprise Security Suite KomnnekcHas

3awmta Dr. Web Desktop Security Suite,

6paysep Google Crome, WinRaR.

19. OueHou4HbIe cpeacTBa ANnA NpoBeAeHUA TEKYLEeN U MPOMEXYTOYHOWN aTTecTauum

MopsiAoK OLIeHKM OCBOEHMsT oby4YaroLmMMmcs y4ebHOro MaTepumana onpeaenseTcsi Coaep-
XaHWeM crneayowmnx pasngenos AUCUMNNNHBIL

WHankaTop(bl) go-
Ne HanmeHoBaHue KomneTteH- A P(bl) A
CTWXKEHUS KoMne- OueHouHble cpeacTBa
n/n pasgena gucuUmMniunHbI umsa(n)
TEHL MK
MK 4.2 NcnonbayeTt
MeToabl OTPaboTKM
3KOHOMUYECKOWN WH-
WHdopMaLMOHHbIEe Tex- opmMauum ng
thopmay thopmal A JlaGopatopHble 3agaHuns
1. | Honorum o6paboTKn Tek- NpuHATUA  ynpas-
o KoHTponbHas paboTta
CTOBOW MHbopMaL K. MK-4 Cno- | NeH4Yyeckux pelue-
cobeH npu- | HAN BO BHELLHE3KO-
MEHATb CO- | HOMUYecKon  aes-
BPEMEHHbIE | TEMLHOCTU.
nHdopma- MK 4.3 lMpumeHseT
LNOHHbIE IT - TexHonorum gns
CoBpeMeHHble cpea- | TexHonormm | cuctemMaTtusauum wu
2. | cTBa nNOAroTOBKM TMpe- | AN pelle- | aHanusa maccusa Mpe3eHTauus
3eHTauun. HUA npo- | AaHHbIX B npodec-
deccuo- CUOHanbHOM  pges-
HanbHbIX TeNnbHOCTH
WHpopmaLmoHHble Tex- | 3agad.
3 Honornn obpaboTku rpa- MK 4.2 JTabopaTopHble 3agaHus
* | domnueckon MHdopma- ' Tect
L.
4 OnNeKTPOHHbIN OOKYMEH- MK 4.2 JlabopatopHble 3agaHuns
" | Too6opor. ' Pedepar
lNepeueHb sonpocos, npumep KM
lMpomexyTovHas aTtTecTaums, dopma KOHTpons — 3adeTt
npusedeHsbi 8 1.20.2

20. TunoBble oLeHO4YHbIe CpeacTBa U MeToAMYeCKue MaTepuanbl, onpeaensiowme npote-
Aypbl OLeHUBaHUSA

20.1. TeKywWwMn KOHTPOSb yCNeBaeMoCTH

KoHTpornb ycneBaeMocTv No AUCLMMINHE OCYLLECTBNAETCA C MOMOLLBIO CReayoWwmx OLEeHOYHbIX
cpeacTs:
20.1.1 NepeyeHb NabopaTopHbIX 3agaHUMN

1. MS Word: Bbluucnenust B MS Word, paspaboTka WwabnoHa, co3gaHue CTUnsl, co3gaHue ornaerieHust, cnucka un-
NIOCTPaLNIN, NEPEKPECTHBIX CCbINOK, NpuMedaHnin. JinnenHaa rpadgpuka. CoeanHuTenbHble NuHUN. [NpuBsa3ska, Bbipas-
HVWBaHWe, pacnpegenexHme u rpynnupoBaHue oobektoB. Co3aaHue cxem. Co3gaHme MakpoCcoB.

Hanpumep, 3agaHue 1.

B rotoBoM TekcTe: ona nepsoro ab3aua cosgante ctunb Mon ctunbl: wpndT 12, Kypcus, BblpaBHMBAHME MO

LUMPWHE, MONYTOPHbLIN MEXAYCTPOYHbIN MHTEpPBan. YCTaHOB/TE CO3A4aHHbIN BamMu CTWUMb Ans TpeTbero ab3aua.



Cospawte ansa sToporo absaua ctune Mon ctnne2. NapameTpbl cTuUNA nogdepute camoctoaTenbHo. CkonupymnTe
Mow ctunb2 ans nepeoro absava.
3apaHue 2.
B roToBOM TekcTe: co3ganiTe ornaBrneHne cBoero JokymeHTta. [lobaBbTe B JOKYMEHT 5 PUCYHKOB, MOANMCAB KaX-
Obl ¢ nomoLbo komaHdbl HasaHme. CocTaBbTe CMMCOK UNMNoCTpauun. BecTaBbTe nepekpecTHble CCbIMKN Ha
3arofioBOK, PUCYHOK.
3apaHue 3
Cospgatb Makpocsl KpacHas cmpoka v LpudT (NonyXMpHbIA, BbipaBHMBaHWE MO LEHTPY, 16 NT, LBET — CUHUN)
2. Prezi: OCHOBHbIE NpUeMbl CO30aHUA N peaakTUpoBaHMs 06bEeKTOB Npe3eHTaumn. YnpaBneHme npeseHTaumen.
3. Buabl rpacmyecknx pegakropos. [porpamma Inkscape: uHTepdeinc nporpamMmmbl, NaHesnb MHCTPYMEHTOB, cO3aa-
HWe 1 pegakTupoBaHue usobpaxeHui, paboTta ¢ obbekTamum, co3gaHme peKknamHoro NpoekTa.

Kaxabin nyHKT nabopatopHoro 3agaHuns nogpobHo pa3bupaetca Ha ayauTOPHOM 3aHsATMM npenojasaTe-
nem. [lanee oby4yaroLmecs camoCTOATENbHO BbIMOMHAKT nabopaTopHble 3a4aHus U caaloT ux npenogasartento. B
Xo[e BbINOMNHeHUs nabopaTopHbIX 3a4aHun obydarolimecs MOryT 3agaTb BOMPOCHI, NONYYUTb OOMNOSMHUTENbHbIE
pasbsCHEeHUs npenogasaTtens.

JlabopaTopHble 3a4aHUsA BbINONHAIOTCA Ha KOMNbIOTEPE, C NOMOLLBIO Nporpammbl MS Excel.

Kputepuu oueHku
[nsa oueHnBaHUA pe3ynbTaToOB KaXXA0ro 1abopaTopHOro 3a4aHus UCMONb3YeTCs — 3a4TEHO, HE 3a4TEHO.
CooTHoLleHre nokasaTenemn, KpUTepmeB M LLKasbl OLLEHMBAHUS pe3ynbTaToB 00y4veHus.

3a4TeHo NabopaTtopHoe 3agaHve BbIMOMHEHO NONHOCTbI. OByyawmnes 06bACHWN NOMyYeHHbIE pe-
3ynbTaTbl, OTBETUIT HA BCe€ BOMPOCHLI npenoaaBaTtensa. Bo3MOXHbI HEKOTOpble HETOYHOCTH.

HEe 3a4TeHOo J'Ia6opaTopHoe 3agaHune BbiNnoJyiHeHa He NOJIHOCTbIO
mnnn

JTaBopaTopHasi paboTa BbINOMHEHA NONTHOCTLIO, HO OBYyYalLWMIACS HE CMOr OOBACHUTE NOIy-
YeHHble pe3ynbTaTbl, He OTBETUIT Ha BOMPOCHLI NpenoaaBaTtens.

20.1.2 TecTtoBble 3aAaHuA
1. B 3aBucmmocTu ot cnocoba hopMmnpoBaHusa N300paKeHnn KOMMNbIOTEPHYIO rpadrKy nogpasaensoT Ha:
a. pacTpoBylo
6. WwabnoHHyto
B. BEKTOPHYHO
r. ppakTanbHyto

2. B pacTpoBoW rpadukm n3odbpaxxeHne 0CHOBaHO Ha:
a. ToYKax
6. NUHMAX
B. MaremaTtmyecknx chopmynax

3. Bba3oBbIM 3N1eMeHTOM BEKTOPHOW rpadinkn ABnseTcs:
a. Touka
6. NuHKs
B. MaTemartunyeckas dopmyna

4. Yto nexuT B 0cHOBe Ntoboro gokyMmeHta Word:
a. wabnoH
0. cTunb
B. Makpochbl

5. B wabnoHe xpaHaTcs:

cTunu ab3aueB 1 CUMBOIOB
HaCTPOWMKN NaHenen NHCTPYMEHTOB
MaKpoChI

MeHI0

3NeMeHTbl TeKCTa U rpaduku
hopmaTUpoBaHue cTpaHuL

PEo DO

6. MimeHoBaHHbIN Habop anemMeHToB hopmMaTUpoBaHUS ab3alieB U CUMBOIOB, Ha3blBaETCS:
a. wabnoHom
0. cTunem
B. MakpoCOM



7. Ykaxute cumBon absaua:
a. n
0. o
B. =

8. [1nst oOHOBNEHUS OrnaBneHus, Cnncka UNntoCcTpaLUnn NCNonb3yeTcs KraBuLua:
a. F10
0. F12
B. F9

9. YkaxuTe, Kakasi KnasuLla npu nepemMeLleHnn co3gaeTt TOUYHYI0 KONuIo opurnHana:
a. Alt
0. Citrl
B. Shift

10. YkaxuTe, Kakasl KrnaBuLla NO3BOMSET NMaBHO U3MEHSITb pa3Mepbl U NonoXkeHne obbekTa:
a. Alt
©. Citrl
B. Shift

11. YkaxuTe, Kakasl krnaBuLLia NO3BONSET rPyNNUpPOBaTh OO LEKTbI:
a. Alt
0. Citrl
B. Shift

12. HabBop koMaHa, BKoYalLLmMe HECKOIbKO NOoCneAoBaTeNbHO BbINOMHAEMbIX KOMaHA Ha3blBaeTcs:
a. wabnoHow;
0. ctunewm;
B. MakpOCOM.

13. Makpoc MOXEeT ObITb Bbl3BaH:
a. HaxaTuem OJHOW KraBuLLW;
0. HaxaTuem KoMOUHAaLWK KnaBuLL;
B. Ha)aTMeMm KHOMKM Ha NaHenn UHCTPYMEHTOB.

14. YxkaxuTe nporpammbl Ans 006paboTkm rpaduyeckmx annos:
Corel Draw

Inkscape

WinRar

DoctorWeb

Microsoft Office

Adobe Photoshop

Paint

XO0Oh o o® oo

15. Tlporpamma Inscape npegHasHavyeHa ans:
00paboTkm TekcToBOWM MHOPMaLMK;
CO3[aHu1s ANEeKTPOHHbIX Tabnuu;
co3aaHusa 6asbl JaHHbIX;

co3aaHus rpacmyecKknx n3obpaxeHun.

Swow

16. [Onsa obpaboTkm rotoBbiX M3obpaxkeHnin, oTorpadouin NCnonb3yeTcs nporpamma:
Corel Draw

Inkscape

. Adobe Photoshop

Paint

Twow

17. Ykaxute popmatbl rpamuyecknx aHHbIX:
tif

.exe

pdf

Xls

.gif

.bmp

.psd

.doc

WXOoBmIT @O



Kputepuun oueHku
[na oueHnMBaHUA pesyrnbTaToB TECTA UCMOMb3YETCH — 3a4TEHO, HE 3a4TEHO.
CooTHolleHWe nokasaTenen, KpUTEPUEB M LLKasbl OLLEHMBAHWS pe3ynbTaToB 00yYeHums.
3a4TeHo 70% npaBunbHbIX OTBETOB

He 3a4TeHo MeHee 70% npaBuribHbIX OTBETOB

20.1.3 NepeyeHb 3agaHnn ANA KOHTPONbHbIX paboTt
UToroBas KOHTponbHasA paboTa (MpPMMepHbIA BapuaHT).
1. Cospgatb Makpochl [1ons (8epxHee u HuxHee: 2 cM, npasoe: 1 cm, nesoe: 3 cm) n WWpndT (Kypcus, Bbipas-
HMBaHMWe No WupuHe, 18 NT, UBET — 3€MEHbIN).
2. [MpumennTb kKOMaHOy BcecTaBka paspbiBa npy OpMMPOBaHUN JOKYMEHTA 1 cO34aTb HOBbIN pasaen ¢ anb-
BGOMHBIM pacrnofnoXeHnem nucra.

3. CospganTte ornaeneHue JOKyMeEHTa.
4. [obaBbTe B LOKYMEHT 5 pUCYHKOB.
5. CocTaBbTe CNNCOK UNNOCTPaLnii.
6. Cosgante npumeyaHus Ha ab3al 1 3arofioBOK.
7. [obaBbTe B ornaBneHve Npon3BOnbHOE CrOBO nnun pasy.
8. CospawnTte cxemy:
MHKDOIKOHOMHYECKAA CDeaa MakpodKoHOMHYECKAs chena
- Cupoc
oxynaTﬁeJm nux < > Ipensioxenne
TIOTPEOHOCTH KoHKypeHTHBIe IpeuMyiecTBa
\ 4
Kommrexe >  Tosap »  Ilena > Meroaet »  KoMMVHHKADHH
MapKeTHHIa pacnpeaeeHust
A
) 4 v
Henenosaranue PecypcHblii noTeHIUA OPraHU3ANMHU
IInanupoBanue BHyTpeHHsisi aTMOc(depa opraHu3annu
Opranuszanus IIpousBoacTBEHHBIE U
MOTHBaHHﬂ TEXHOJIOITHYECCKUEC OcoﬁeHHOCTl/I
Koutpoan
MexkaovHanoaHas cnena Permonanbuas coena

KoHTponbHasa paboTa BbINOMHAETCS Ha KOMMbLIOTEPE, C UCMONb30BaHMEM nporpammbl MS Word.
[ns oueHMBaHUA pe3ynbTaToOB KOHTPOMBbHOW PaboThbl UCMOMb3YETCH «3a4TEHOY», KHE 3a4YTEHOY.

Kputepun LWkana
OLIEHNBaAHNS KOMMNETEHLINI OLIEHOK
[pasusnbHO 8bINMOIHEHbI He MeHee 6 3adaHull, 803MOXHbI HECYU,ECMBEHHbIE OWUOKU. 3a4YmeHO
BbinonHeHb! MeHbwe 6 3adaHul, donyuieHbl CyuecmeeHHbIe oWUbKU. He 3a4meHo

20.1.4 Tembl npe3eHTauumn
McTopusi BOBHUKHOBEHUS N pa3BUTUS MHOPMALMOHHBLIX TEXHOMOMMNA.
TeHaeHUMn 1 NpobnemMbl pa3BUTUS MHPOPMALIMOHHBIX TEXHOMOMUNA.
MHdopmaLmoHHOe 06LLEecTBO, ero XxapakTepuUcTUKN.
MynbTrMeauitHble MHAOPMaLNOHHbIE TEXHOMOMN.
TexHonornun sawmnTbl MHOPMaLUN.
TenekoMMyHUKaLMOHHbIE MHPOPMALIMOHHBIE TEXHOSOMMN.
TexHONormm NCKYCCTBEHHOIO MHTENEKTA.
MHdopmMaLMOHHbIE TEXHOOMMU B 3KOHOMUKE.

N~ WNE



9. MecTo NHTepHeTa B paboTe cneumanucta B 06rnactv MMPOBON SKOHOMMUKN.
10. CrneuuanusupoBaHHbIE MporpaMMHbIe CpeAcTBa Ha paboyem mMecTe cneumanucta B obnactm MMpoBOK 3KO-
HOMMUKN.
11. TporpaMmHble cpeacTBa 0PUCHbBIX UHAPOPMALIMOHHBIX TEXHOMOMUNA.
12. TexHuyeckme cpencrtBa 0PUCHbIX MHPOPMALMOHHbLIX TEXHOOIMIA.
13.  WHdopmaunoHHO-NOUCKOBbLIE CUCTEMDI.
14. OnpegeneHune Npon3BOAUTENBHOCTU KOMMBIOTEPHON TEXHUKN.
15. CucTeMbl aNEKTPOHHOrO AOKYMEHTOObOopoTa.
16. CoBpemeHHOEe COCTOSIHUE ANEKTPOHHOrO AOKYMEHTOOBOPOTAa B 3apybeXkHbIX CTpaHax.
17. CoBpeMeHHOe COCTOsIHME 3MEKTPOHHOro JOKyMeHToobopoTa B Poccun.
18. TllepcnekTnBbl pa3BUTUA 3NEKTPOHHOIO JOKYyMeHToobopoTa.
19. WHdopmaunoHHbIE TEXHONOMMU OPraHM3aLVoHHOrO ynpaBieHns.
20. OnekTpoHHas uMdpoBasi NOAMNUCH.
21. OneKTpOHHbIN odunc.
22. [lepcnekTuBbl pa3BUTUSA N NCNONb30BAHUSA MHAPOPMALMOHHBLIX TEXHOMOIMIA.
Kputepun oueHku
[ns oueHMBaHUA Npe3eHTaunm NCNosib3yeTcs — 3a4TEHO, He 3a4TEHO.
3a4TeHo npeseHTauus COOTBETCTBYET BblOpaHHON Teme; chopMynupoBaHHaAa TeMa SICHO W3MoXeHa U

CTPYKTYpMpOBaHa; UCNOonb30BaHbl rpaduyeckue msobpaxeHusa (potorpadpum, KapTUHKKM, Oua-
rpaMmmbl), COOTBETCTBYIOLLME TEME; BblAEpXKaH CTUMb, LBETOBad raMMa, UCnosfb3oBaHa aHuma-
uus; paborta opopmeHa u NpegocTaBrneHa B yCTaHOBMEHHbIN CPOK

He 3a4TeHO | BblibpaHHas Tema He packpbiTa; HE UCMOMb30BaHbl rpaduyeckne nsobpaxeHus (chotorpacum,

KapTUHKN N T.I'I.); He BblepXaH CTUIb, LiBeToBadA ramma, He UCcnoJjib3oBaHa aHMMauusa, 3ByK

BoOoo~NoOOA~WONE

B
NP o

20.1.5 Tembl pedhepaToB
CTtpareruu passuTtus tHbopMaLmoHHoro obuiectea B Poccum Ha 2017 - 2030 roapl.
CuncTeMbl anEeKTPOHHOIO AOKYMEHToobopoTa.
CoBpeMeHHOEe COCTOSIHWME 3MEKTPOHHOIO OKyMeHToobopoTa B 3apybexHbIX CTpaHax.
CoBpeMeHHOEe COCTOsIHME 3MNEKTPOHHOrO JOKyMeHToobopoTa B Poccun.
lMepcnekTuBbl pa3BUTUSA ANEKTPOHHOIO OKyMeHToobopoTa.
MHdopMaLMOHHbIE TEXHOMOMMM OPraHU3aLMOHHOTO yrpaBieHus.
OneKkTpoHHas uudposas NOANUCH.
OnNeKTPOHHbIN oduc.
MporpammHein komnnekc CBNC: HazHadyeHne, BO3MOXHOCTH.
OHnaiiH kacchl.
ONEKTPOHHbIE TPYAOBbIE KHUXKKMU.
OnNEeKTPOHHbIN 6ONBHNUYHBINA.

Kputepuun oueHku

[na oueHnBaHUs pedepaTta UCMONb3yeTCA — 3a4TEHO, HE 3a4TEHO.

3a4yTeHo obo3HayeHa rlpo6nema n obocHoBaHa eé aKTyallbHOCTb, caeliaH KpaTKVIVI aHanma pasfinyHbIX

TOYEK 3pEHUst Ha paccMaTpuBaemyto NpobremMy 1 NIOTMYHO U3NoxeHa coBCTBEHHas No3nLus,
chopMynMpoBaHbl BbIBOAbI, TeMa packpbiTa NofHOCTbI0, BblaepkaH 06bEM, cobrtoaeHb! Tpe-
GoBaHMA K BHeLHeMy O(OpPMIIEHUIO, AaHbl NpaBuUibHbie OTBETbI Ha OOMNONHUTENbHbIE BO-
Mpochl.

HEe 3a4TeHO TEeMa pecbepaTa HEe pacKpbITa, 06Hapy>|<|/|BaeTc;| CcyuwleCtBeHHOoe HenoHnMaHune ﬂpO6J'IeMbI.

20.2. NpomexyToyHaa atrecTayus

MpomexxyToyHas aTTectaums No AUCLMNIMHE OCYLLIECTBAETCA C MOMOLLBHO CNEeayLLIMX OLEHOM-

HbIX CpeCTB:

1.
2.

lNMepeyeHb BONPOCOB K 3a4eTy:

YT0 Takoe WabnoH JOKYMeHTa, ero pyHKLUUN.
[ns yero npeaHasHayeHbl rOTOBbIE NaHENN MHCTPYMEHTOB B TEKCTOBOM npoueccope. Kak BKkMo4nTbL Heo6Xo-

AMMYto Anst paboTbl NaHeNb MHCTPYMEHTOB.

3.
4.

[lnsa yero 3agaeTcs HOBLIV CTUNb B TEKCTOBOM Npoueccope?
Kak HacTpouTb napamMeTpbl CyLLeCcTBYoLEero cTuna?




5. Kakwne kaTteropuu napameTpoB U3MEHSAIOTCA NpU pedakTMpOBaHUK CyLLECTBYHOLLEro cTuna?
6. Makpockl B Word: HasHa4yeHne, BO3MOXHOCTMU.

7. Kak obecneumBaeTcsi AOCTYN K MakpocaM, co3gaHHbIM B nporpamme Microsoft Word.

8. KakoBa nocnegoBaTenbHOCTb AENCTBUIM NPpU yaaneHnn Tena u nuKTorpaMmm Makpoca.

9. UYro Takoe pasgen AokymMeHTa?

10. [Onsa vero npumeHsieTcs komaHga Paspbi?

11. Kak HacTpouTb napameTpbl OrnaBneHns?

12. Kakmm o6pasom co3gaeTcs nepekpecTHas cebinika?

13. Kak 06HOBWUTb cO34aHHOE ornasneHue npu opMmnpoBaHUN HOBOK rnaBbl B JOKYMEHTE?
14. Kakue gencteus BbinonHsoT knasuwm Shift, Ctrl, Alt npu paboTte ¢ nuHeHon rpadmkon.
15. Yo Ttakoe nons B MS Word.

16. HasHaudeHue usgatensckon cuctemol MS Publisher.

17. KomnbloTepHasa rpacuka, ee Buabl.

18. dopmaTbl rpadn4ecknx gaHHbIX.

19. ®yHKUMM 1 BO3MOXHOCTU Prezi

20. PyHKuMM 1 BO3MOXHOCTH Inkscape.

21. TloHATME aNeKTPOHHOro 4OKyMeHToobopoTa.

22. CucteMbl aneKTpoOHHOro OKYMeHToobopoTa.

23. CoBpeMeHHOe COCTOSHME ANEKTPOHHOIO AOKYMEHTOOO0pOTa B 3apybexHbIX CTpaHax.
24. CoBpeMeHHOe COCTOsIHME ANEKTPOHHOro AoKyMeHToobopoTa B Poccuu.

25. [epcnekTnBbl pa3BUTUSA SMEKTPOHHOIO JOKYyMeHToobopoTa.

26. OneKkTpoHHas uMdpoBasi NoANMUCh.

27. OneKTPOHHbIV oduC.

Mpumep KOHTPONbLHO-U3MEpPUTENIbHOrO MaTeprana

YTBEPXOARKO
3aBeaytoLLasn kadeapon MexayHapoaHON SKOHOMUKU N BHELLHE3KOHOMUYECKON AesATENbHOCTU
E.B. EHOoBuLUKas

noonuck
202 .
HanpasneHue nogrotoBku 38.03.01 «QkoHOMMKa»
OucumnnuHa OdurcHblE MHOPMALIMOHHBIE TEXHOOMMMU
Kypc 1

dopma obyyeHus OYHas
Bup attectauum NpOMeXyToyHas
Bwua koHTpons 3aver

KoHTponbHO-u3meputenbHbIn matepuan Ne2
1. ®yHKUUKM 1 BO3MOXHOCTHU Prezi.
2. B canne 3advet.doc BbinonHuTe:
- MNPOHYMepynTe CTpaHuLbl JOKYMEHTA HauyMHas C TpeTben CTpaHuubl (BHU3Y, MO LEHTPY);
- ycTaHoBWTE anbOOMHYI OpMEeHTauUUo Ha CTpaHuuax 2, 5;
- YCTaHOBUTE BEPXHUI KOMOHTUTYI «3a4eT» Ha CTpaHuuax 4-7;
- YCTaHOBMTE HWKHWUIA KOMOHTUTYN «Tekylas gaTa» Ha cTpaHuuax 9-11;
- co3ganTe ornasrfeHue Ha NocneHun cTpaHuue JOKYMeHTa.

lMpomexyToyHast aTTectaumsa NPoOBOANTCS B COOTBETCTBUM C [1oNoXeHNeM o NPOMEXYTOYHOW aTTe-
cTaumm obyyaroLmxca no nporpaMmMmam BbicLLEro o6pa3oBaHus.

MpomexyToyHas aTtTecTaums o0yyatLmMXcs OCyLLECTBNSETCA B hopMe 3ayeTa.

[nsa oueHMBaHWs pesynbTaTtoB 0Oy4eHMs Ha 3a4eTe MCNOoNb3yeTCsa — 3a4TEHO, HE 3a4TEHO

CooTHoLleHre nokasaTenemn, KPUTEPMEB W LLKArbl OLLEHNBAHMA pPe3ynbTaToB 00y4YeHUs.

Kputepun Lkana

OLUEHNBAHNA KOMMNETEHLNIN OLIEHOK

lMpoaemMoHCTpMpoOBaHO 3HaHWE y4ebHOro martepuwana, yMeHue cosgaBaTtb Mpo-

dreccuoHarnbHble TEKCTOBbIE JOKYMEHThI, Mpe3eHTaunn, UCrnonb30BaTb BO3MOXHOCTHU

Prezi, Inkscape. BO3MOXHbl HECYLLIECTBEHHbIE OLUMOKM MpPY BbIMNOMHEHWMW 3a4aHUN,
HenosiHble OTBEThbI HA JONONHUTENBbHLIE BOMPOCHI.

CTyOoeHT OeMOHCTpPUpYeT YacTuYHble 3HAHWS, HE YMeeT co3faBaTb npodeccuno-
HarbHble TEKCTOBblE JOKYMEHTbI, Mpe3eHTaummn, UCnonb3oBaTb BO3MOXHOCTU Prezi,
Inkscape. [JonyckaeT CyLleCTBEHHble OLMOKM, HE BNageeT HaBblkaMn UCMNOSb30Ba- He 3a4TeHO
HUS COBPEMEHHBIX MHAOPMALMOHHBIX TEXHOMOMMA NPU peLleHnn npodeccuoHarb-
HbIX 3a4au.

3a4YTeHOo




