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PABOYASA NPOrPAMMA YYEEHOW OUCLUUNIIUHbBI
B1.B.[1B.05.01 [lokymeHTaLunoHHOe obecnevyeHne B Typusme
Kod u HaumeHosaHue ducyumniuHbI 8 COOM8emMcmauu ¢ y4ebHbIM riaHoM

1. Koa n HaumeHoBaHue HanpaBneHua noarotoBku/cneuuansbHocTUu: 43.03.02 — «Typuamy»

2. Mpodwumnb noprotoBku/cneunanusaums: npopune «TexHonorms u  opraHusaums
TyponepaTopCKUX U TypareHTCKUX yCryr»

3. KBanudukauma BbinyckHuKa: 6akanasp

4. dopma obyyeHUA: 3a04Has

5. Kadeapa, oTBevawwas 3a peanusauuio [UCLUMNIMHLE: Kadedpa pekpeaunoHHON
reorpacoun, CTpaHoBeAEHNS U Typu3ma

6. CocTaButenu nporpammsbi: CywkoBa Hatanbs CepreeBHa, KaHAUAAaT 3KOHOMUYECKUX
HayK, AOLEHT kadeapbl pekpeaunoHHoN reorpadun, CTpaHOBEAEHNS U Typu3ama

7. PexomeHpgoBaHa: HMC dakynbTeTa reorpadun, reoskonorun n typmama (IMNpotokon Ne8 ot
22.05.2023r.)

8. YueGHbIM roa: 2027/2028 CemecTp(bl): 9



9.lenu n 3apgayum y4e6HOM AUCLIMNIIUHDI

Llenib QucyunnuHbl NOAroTOBUTL Byayuwiero cneynanucta B o6nactn Typusama K yrnpaBreHuIo.
MokasaTb CBA3b MeXay [ABYMSI HepaspbiBHO CBA3aHHbIMKM - 3fieMEeHTaMn  MexaHu3ma
yrpaBreHus: — 9TO CcaMW [JOKYMEHTbl, BTOpoe — [enonpou3BOACTBEHHbIM npouecc,
BKMOYaOLWNA  0popMIeHNe, LOBWXKEHNE [OOKYMEHTOB, KOHTPOSlb WCMOSIHEHUS, MOUCKOBO-
CMpaBOYHYIO N aHaNUTUYecKyto paboTy.

B pesynbmame u3sy4eHusi ducyuniauHbl obydarouuticss OO/mKeH

3Hamb:

- OCHOBHble TpeboBaHusA
yuYpexaeHum;

- 0COBEHHOCTIN OpraHn3aunn 4enonpon3BOACTBa;

- DOKYMEHTOODO0POT NpeanpuaTUM U y4pexneHun Typuama;

ymems:

- Jornyecku BbICTpamBaTb Mpoueaypy [LOKYMEHTAUMOHHOro obecrneyeHns TYpUCTCKOro
npeanpusaTus;

- paspabatbiBaTb M 0OPOPMIATL JOKYMEHTHI;

- MCMONb30BaTb TEOPETMYECKME 3HAHUA ANSA NPaKTUYECKOro pelleHus npodheccrnoHanbHbIX
3agav;

enadema:

- MeTo4aMu NPOEKTUPOBAHUSA N CO34aHMSA JOKYMEHTOB;

- CUCTEMHbIMW NPEeACTaBMEHNAMN O AOKYMEHTAUMOHHOM obecneyeHnn npeanpusatuii caepbl
TYypu3ma;

FOcyﬂapCTBeHHOVI CUCTEeMbl OOKYMEHTaLWOHHOIO obecneyeHus

10. MecTtOo y4yebHOM AaucumnnuHbl B cTpykType OIMNOIM: ancumnnuna bB1.B.[0B.05.01
[okymeHTaunoHHoe obecneyeHne B Typu3amMe OTHOCUTCS K BapuaTMBHOW YacTu, (hopMMpyeMomn
y4yacTHuKamu obpasoBaTesibHbIX OTHOLWEHMI 6noka b1.

11. MnaHupyeMblie pe3ynbTaTbl 00y4YeHUsi MO AuUcUUNNuHe/MoAynio (3HaHUA, yMeHwus,
HaBbIKW), COOTHECEHHbIE C NMaHUPYEeMbIMU pe3ynbTaTaMuM OCBOEHUs 06pa3oBaTeribHOM

nporpaMmmbl (KOMNETEHLUMSAMU) U UHAUKATOPaMU UX OOCTUXKEHUNA:

Kog HassaHuve Kog(bl) WNHavkaTop(bl) lNnaHmpyemble pe3ynbtaTbl 06yvyeHus
KOMMNeTeHUUn
MK-1 CnocobeH MK-1.1. YmeeT npoBoanTtb | 3HaThb:
OLEeHnBaTb OLLEHKY - TeopeTn4ecKkne OCHOBbI OLLEHKM
3P EKTMBHOCTb 3A(hPeKTUBHOCTM | 3PIDEKTUBHOCTU yrpaBneHYEeCKNX
yrnpaBneH4yeCcKnx YyNpaBneHYeCcknx | peLueHuni;
peLLeHni no peLueHnin no - OCHOBBbI peanuaauum NporpaMmmMmHo-
BbIGOPY cTpaTermyeckum | LeneBoro nogxoaa.
KoHLenuum, HanpaBneHnam Ymetb:
paspaboTtke U AeaTenbHOCTU - NPOBOANTL Ha NPAaKTUKE OLIEHKY
nnaHa npeanpuaTun 3P EKTMBHOCTU YNpaBNEHYECKNX
peanusauumn Cd.)epbl Typusma pel.lJeHMI;l;
cTparteruu MK-1.2. Ymeet - MraHMpoBaTb MEPONPUATUSA MO
pas3BUTMS dopmmupoBaThb peanusaumu cTpaTernm Ha OCHoBe
npeanpusTiA nnax nporpaMMHo-LeneBoro nogxoaa.
cdpepbl Typrama peanu3aumm Bnapets:
cTpareruu - HaBblKaMu OLEHKN 3(PPEeKTUBHOCTH
TYPUCTCKOro ynpaslieH4eCKUX peLleHnn;
npeanpuaTns ¢ - HaBblKaMM qnaHMpOBaHMﬂ
MCMONb30BaHMeM | MEPONPUSTMIA NO peanu3auun ctpaTermm
MporpaMMHo- Ha OCHOBE NPOrpaMMHO-LENEBOro
LleneBoro noaxoaa.
nogxoaa




12. O6bemM gucuuMNNUHbI B 3a4eTHbIX eauHULAx/UYac.(s coomsemcmsuu ¢ y4ebHbIM AaHoM) —
4 3ET / Bcero 144 ak.4. n3 Hux 10 ak.y — nekuuu, 10 ak.4. — npaktndeckasa pabota, 115 ak.u. —
camocTosiTensHasa paboTa, 9 ak.4. — KOHTPOrb.
dopma NPOMEXYTOUYHOM aTTeCcTaLNm sxk3ameH

13. TpypoemkocTb No Buaam yuyebHon paboTbl

TpynoemMKkocTb
Bug yuebHow paboTbl Bcero Mo cemecTpam
7 cemecTp 8 cemecTp
AyOMTOPHbIE 3aHATUSA 20 -
nexkuuu 10 4 6 -
B TOM 4uUChe: npaxkTudeckne 10 4 6 -
nabopaTtopHbie - -
CamocTosiTensHas paborta 115 28 87 -
B TOM 4mcrne: Kypcosas pabota (NpoekT) - - - -
dopma NpomMeXyTO4YHON aTTecTaLmm 9 - 9 -
(9Kx3ameH.)
UToro: 144 36 108 -
13.1. CopepxaHMe QUCLUMIUHDI
n/n Peanusauus

pasgena

HanmeHoBaHune pasgena AncunniimHbl C

CopepxaHve pasgena gucUununHbl

ANCUUNNNHBI NMOMOLLIbIO
OHMawnH-Kypca,
OYMK *

1. NNekuun https://fedu.vs
u.ru/courselvi
ew.php?id=14
507

11 WcTopus n cogepxaHue CopgepxaHve W OCHOBHble 3ajayn COBPEMEHHOTO
AOKyMeHTo0o6opoTa OOKYMEHTaLMOHHOro obecneyeHus. WNcTopus
HokymeHTo060poTa B PP. HopMaTuBHbIE JOKYMEHThI
1.2 Cuctema gokymeHTauum PacnopsantensHas, CNpaBOYHO-UHOPMALIMOHHAS,
OopraHnsaumoHHas JOKyMeHTauus.
1.3 KOpuanyeckue acnekTsl Horosop TypaerHT — Typuct. Jorosop TyponepaTop-
OOrOBOPHbIX OTHOLLEHWIA TypareHT. ®uHaHcoBble rapaHTum. >Kanoobsl.
MeXay ydacTHUKaMu
TYPUCTCKOrO pblHKa
1.4 OpraHusauns genosoro Henosas KoppecnoHaeHUus, WHOPMaLIMOHHO-
JOKyMeHTo0o6opoTa crnpaBoYHas JOKYMEeHTauus, XpaHeHue.

2. MNpakTnyeckue 3aHATUA https://edu.vs
u.ru/mod/assi
gn/view.php?i

d=524852
21 WNcTopus n cogepxaHue CogepxaHve W OCHOBHble 3adayn COBPEMEHHOTO
AOKyMeHTo0obopoTa OOKYMEHTaLMOHHOro obecneyeHus. WNcTopus
HokymeHTo060poTa B PP. HopMaTuBHbIE JOKYMEHThI
2.2 Cuctema gokymeHTaumm PacnopsgutenbHas,  cnpaBoYHO-UH(OpPMaLMOHHas,
OpraHm3aunoHHas JOKYMEHTauus.
2.3 KOpuanyeckue acnekrbl HoroBop TypaerHT — Typuct. Horosop Typonepatop-
OOrOBOPHbIX OTHOLLEHUIA TypareHT. ®uHaHcoBble rapaHTum. >Kanoobsl.
MeXay ydacTHUKaMu
TYPUCTCKOrO pblHKa
2.4 OpraHusauns enoBoro Henoas KoppecnoHaeHLus, WHOpMaLIMOHHO-
JOKyMeHTo060opoTa crnpaBoYHas JOKYMEHTaUUs, XpaHeHme.



https://edu.vsu.ru/course/view.php?id=14507
https://edu.vsu.ru/course/view.php?id=14507
https://edu.vsu.ru/course/view.php?id=14507
https://edu.vsu.ru/course/view.php?id=14507

13.2. Tembl (pasaenbl) AUCUUNIIUHBI U BUAbI 3aHATUX

Buabl 3aHATWI (KONIMYECTBO YacoB)
Ne HanmeHoBaHue TemMbl CaMoCTosTeNnanas
n/n (pasgena) gucumnnuHel | Jlekumu MpakTuueckme | JlabopatopHble pa6ota Bcero
1.1 | Uctopusa n cogepxaHue 4 > o5 31
OOKyMeHToobopoTa
1.2 | Cnctema goKymeHTauum 2 2 30 34
1.3 | Opugnyeckme acnekThbl
AOrOBOPHbIX OTHOLLUEHUN > > 30 34
MexXay ydacTHUKamm
TYPUCTCKOrO pbIHKa
1.4 | OpraHusaumsi 4enoBoro 2 4 30 36
OOKYMeHToobopoTa
WTtoro: 10 10 115 135

14. MeToaM4yeckne ykasaHus Ans o6y4aroLwmxca Nno 0CBOEHUI0 AUCLUMNIIUHDI

MeToaouueckue pekomMmeHAALMU CTyAEeHTaM NO U3YYEHUIO AUCLUMNIIUHbI
«[lokyMeHTaLMoHHOEe oGecrneyeHme B TypusMe»

MeToauyeckue YKa3aHusA 06yanOlLlMMCH npun noaroToBKe K rneKunsam

B npouecce u3yyeHus OaHHOW AUCUUNMWHBLI PEKOMEHOYETCS MpUAEPXKMBATLCA crieaylouien
nocnegoBaTenbHOCTU AencTBurM. Ha nepBoM aTane B COOTBETCTBUMM CO CTPYKTYPOW Kypca
HeobXoaUMO U3y4nTb BasoBble Y4EOHUKN, KOTOpblE PEKOMEHOYHOTCSA Kak OCHOBHbIE UCTOYHUKK
nutepaTtypbl. Ha BTOpoM — 0603HauYnTb 6as3oBble MOHATUS W onpeaenieHnst (BO3MOXXHO
COCTaBUTb KOHCMEKT) M3 HasBaHWA TeM, MPUBECTU pasHble TOYKM 3pPEeHusi, BbIBECTU CBOE
npegnoytuTenbHoe  onpegeneHne. PekomeHOyeTcd  MCNOMb30BaTb  LOMOSTHUTENbHYIO
nntepaTypy U3 pekoMeHZOBaHHOIO CrucKa, a Takke nepeBogHY nuTepaTypy U3 akTyanbHbIX
Hay4HbIX WCTOYMHMKOB. Ha cnegywowem atane Heobxoanmo 0603HauYUTb NPaKTUYECKYHD
3HaYMMOCTb JaHHOM TeMbl. [ns 4ero nayudnTb CTaTUCTUYECKUE OaHHble, KOHKPETHbIE MpUMepbI
N3 pernoHanbHon npakTtukn. PekomeHayeTca obpaiwatbca K oduvumanbHON, onepaTuBHOM
WHOpMauuK, MNoNb30BaTbCA BanWOHbLIMA U MPOBEPEHHBIMM OaHHbIMU. B pesynbTaTe
nonyyYeHnss MHoOpMaLuKn, OCBOEHWUS 3HAHWA CTYOEHT O0SDKeH CopMMpoBaTb CBOK TOYKY
3pEeHNs Ha JaHHy Temy, cchopmynupoBaTb NpobnemaTtuky, cBo6o4HO OTBeYaTb Ha BOMPOCHI
Ha NPaKTUYECKMX 3aHATUSX, Y4acTBOBATb B UCKYCCUSAX, YMETb BblAENATb MaBHble Npobremel,
NOMNYECKN MbICINTL ANSA UX PEeLUEeHNd, rpaMoTHO U apryMeHTUPOBAHHO M3naraTb CBOK TOYKY
3peHus.

MeTtoaunyeckue YKa3aHuA 06yqarou.wlmc;| npu NnoAroToBkKe K NPpakTU4eCKMM 3aHATUAM

C uenblo nyyllero ycBoeHns matepuvana no avcumnnuHe «JokymeHTaumoHHoe obecneveHne B
TYpU3Me» MCMosb3ylTCs KOMMMEKT 3adaHui, BOMPOCOB, CMMCOK TeM. B npouecce u3yyeHus
AaHHOW OMCUMNNMHBI CTyAeHTam npegnaraeTcs COCTaBWTb MporpaMmy U nnaH ¢pMHaHCOBOro
aHanus3a ans npeanpusTus cdepbl Typuama W rocTenpuMMcTBa, a Takke MNoAroToBUTb
BbICTYMNIEHNE.

B npouecce wu3yyeHusa gucumnnvHbl  «[JOKyMEHTaUMOHHOEe obecneyeHne B Typusmer
noaroToBka CTYAEHTOB K CEMUHAPCKNUM 3aHATUAM OpraHu3oBaHa C MCMOfb30BaHNEM Hay4YHOWN U
nepuoanyeckon nutepaTtypbl, pecypcoB ceTu Internet, pecypcoB 30HanNbHOW, 3NEKTPOHHOW
ounbnuotekn BIY, a Takke pecypcoB 3MEKTPOHHOrO Kypca AUCUMUMNWHLI, pasMeLLeHHOro B
Moodle.




Ha npaktnyeckom 3aHsTUM no AvcumnnuHe «[okyMeHTauuMoHHoe obecrnevyeHne B Typuame»
HeobXoAMMO yMeHMe BbICTynaTb C AOKMagoM, Aenatb pacyeTbl, cOobLLeHUsl, npe3eHTauuu,
yMeHue BKrnovaTbcs B Geceply, AMCKYCCUIO, OTBeYaTb Ha NOCTaBMEHHble BOMPOCHI, pellaTtb
npeanoXeHHble NpPenofaBaTeneM TeCTbl, KOHTPOSIbHbIE U NPOBEPOYHbIE PaboThI.

15. lMepeyeHb OCHOBHOMW WU [OOMNOJSIHUTENLHOW NUTepaTypbl, PECYypCOB MWHTEpPHeT,

Heob6XoaUMbIX O OCBOEHUS AUCUMUNIIUHBI (Crucok numepamypbl 0hOPMISIEMCS 8 COOmM8emcmeuu
¢ mpebosarusimu TOCT u ucrions3yemcsi obw,asi CK803Hasi Hymepauyus 0518 ecex sudo8 UCMOYHUKOS)

a) OCHOBHas nuteparTypa:

Ne n/n UcTouHunk
[dokymeHTaumoHHoe obecneveHune ynpasneHns : y4ebHVK ans cTy-OeHTOB BY30B, 0byyatoLmxcs

1 Nno HanpaeneHuaM «3JKOHOMUKa» U «MeHemk-MeHT», cneumanbHocTaM «WHdopmaTuka» wu
«[JokymeHTOBEeAEHME N OOKYMEH-TauuoHHoe obecneveHner», «ABTomaTmsauns u ynpasneHme /
[A.C. MpuHagbepr n gp.] — M.: OHNTN-OAHA, 2012 — 391 c.

2 [okymeHTaumnoHHoe obecneveHne ynpaBneHus : y4ebHUK Anga cTya. yupexaeHun cpeq. npod.
obpasoBaHua / nog pea. A.B. MweHko. — M.: M3ga-tenbckuin ueHTp «Akagemusny, 2012 — 176c¢.

3 CywkoBa H. OcHOBbI JOKYMEHTaUMOHHOro obecnedyeHmns ynpaBneHns Ty-pucTnyeckon
koMmnaHuen. YyebHoe nocobue / H.C. Cywkosa. — BopoHex: Ksapta, 2018. — 164 c., un.

0) gononHUTENbHas nuTepartypa:

Ne n/n McTOYHUK

4 HdokymeHTaumoHHoe obecnedeHune ynpaBneHus : y4ebHuk ang CTya. yupexaeHun cpea. npod.
obpasoBaHusa / J1. A. PymblHuHa. — M. : spaTenbckuii LueHTp «Akagemusy, 2008. — 224 c.
TpeboBaHusa k opopmneHuto gokymeHToB no NOCT P 6.30-2003 «YHUpMUNPOBAHHBIE CUCTEMBI
5 AOKYMEHTaLMN. YHUPULMPOBaHHasA cucTemMa opraHvM3aunoHHO-pacnopsaauTensHon
JokymeHTaummn. TpeboBaHus K odopMie-HUIO JOKYMEHTOBY.

depnepanbHbii 3akoH 0T 24.11.1996 Ne 132-d3 «O6 ocHoBax Ty-pUCTCKOM AeSATENbHOCTU B
Poccuiickon ®egepauun» (B peq. degep. 3akoHa ot 05.02.2007 Ne 12-03).

B) MH(OPMaLIMOHHbIE 3NEKTPOHHO-06pa3oBaTesibHble pecypchl (0duLmManbHbie pecypchl

NHTEPHET)*:

Ne n/n Pecypc

7 OdmumansHbin canT ®egepansHOro areHTcTBa no Typusmy. - URL:
https://www.russiatourism.ru/

8 OdmumansHbI cauT MuHucTepcTBa akoHOMUYeckoro pa3sutusa P®. - URL:
https://www.economy.gov.ru/

9 BcemupHas Typuctckas opradusaumsa (UNWTO) - URL: www.unwto.org

10 BcemupHbii coBeT no Typuamy u nytewectsuam (WTTC) - URL:  www.wittc.org

11 KomnbloTepHas cnpaBoyHas npasoBad cuctema "KoHcynbTaHT nnoc" - URL:
http://www.consultant.ru/

12 OneKTPOHHbIN KaTanor Hay4yHon 6ubnmoTekn BopoHEXCKOro rocygapCTBEHHOrO yHMUBeEpCUTEeTa.
— (http//www.lib.vsu.ru/).

* BHadvane ykasbiBawotca OBC, ¢ koTtopbiMn wmmetoTca porosopa y BIY, 3aTem OTKpbITble 3NEKTPOHHO-
obpaszoBaTerbHble pecypcbl, OHMNanH-kypcbl, AYMK

16. MNepeyeHb y4eOHO-MeTOAMYECKOrOo obecrnevyeHUss ANsi CaMOCTOATENIbHOW paboTbl
(y4ebHo-Memoduyeckue pekoMeHOayuu, rocobusi, 3aldayHuKku, MemodoudyecKue yKa3aHusi MO 8bIMOMTHEeHUIO
rnpakmu4eckux (KOHMpPOsbHbIX), Kypcoebix pabom u dp.)

MeTtoaunyeckue YKa3aHuA 06yt|arou.mmcn AnA opraHn3auummn CaMOCTOATENbHOW paGOTbI
Ons yrny6neH|/|$|, pacwmpeHna n aetTann3nposaHma nosly4eHHbIX 3HaHUN CTyAeHTamM OoTBOOATCA

Yyacbl Ha camocTosTenbHyo paboty. CamoctosaTenbHasa paboTta npegnonaraet 6onee rnybokoe
ocBoeHue Yy4yebHor nporpammbl. OHa copmMupyeT HaBblkM WCCreAoBaTeNbCKOM paboTbl U


https://www.russiatourism.ru/
https://www.economy.gov.ru/
http://www.unwto.org/
http://www.wttc.org/
http://www.consultant.ru/
http://www.lib.vsu.ru/)

OpUEHTUPYeT CTyOAeHTOB Ha BblpabOTKy YMEHWI MNPUMEHSITb TEOpPeTMYEeCKMe HaBblkM Ha
npakTuKe.

CamocTosaTenbHyo paboTty Hanbonee ahPEKTUBHO NSIAHOMEPHO OCYLLECTBNATL BECb CEMECTP,
npegycmaTpmBasi npu 3TOM perynspHoe noBTOpeHMe MPONAEHHOro matepuana. 3TO MOXeT
ObITb KOHCMEKTUPOBaHME 1 paboTa C KHUIroW, JOKYMEeHTaMu, NepBOUCTOYHNKaMn; aopaboTka m
ochopmrneHve 3anucen no fNekUMoHHOMY matepuany; KabuHeTHble nccnegoBaHus, npopaboTka
MaTepuana no yyebHukam, y4ebHbIM NocobusiM u OpPYyrMM UCTOYHWKaMW WHopMauun u ap.
CamocTosTenbHass paboTa CTydeHTOB npegnonaraeT CaMOCTOATENbHYK MOArOTOBKY K
3aHATUAM  (M3YyYeHMe JNEeKUMOHHOro Martepuana, YTeHWe pekoMeHOZyemMoWn nuTepartypbl,
NMOArOoTOBKA OTBETOB Ha TeCTOBble 3aJaHus, pelleHue 3ajad, aHanus OenoBblX CUTyauuMd,
noaroTtoBka pedepaTta, NOAroTOBKa BbICTYMMEHUS C Npe3eHTaunen no OCHOBHbIM NPO6NeMHbIM
BOMpocam nudyyaemomn QUCLUMINHBI).

Ne n/n McTOYHUK
Bapnoy x.,Mennep K. XKano6a kak nogapok. ObpaTHas cBA3b C KIIMEHTOM — UHCTPYMEHT

1 MapkeTuHroow ctparterum / bapnoy xaHenn, Mennep Knayc: nep. ¢ anrn.- 3AO «Onumn-
BusHec», 2010. — 272 c.

5 MoctaHoBneHue MNpasutensctea Poccuiickon Pepepaumm ot 18.07.2007 Ne 452 «O6
yTBepxaeHuun MNMpaBun okaszaHusa ycnyr No peanu3a-LUun TypucTcKoro NpoaykTay.

3 HayyHas anekTpoHHas 6ubnuoteka elibrary (http://elibrary.ru)

17. OGOpasoBaTefnibHble TEXHONOrMU, UCNONb3yeMble npu
ANCLUMNSINHBLI, BKIOYasi AUCTaHUUOHHble oObpa3oBaTefibHble
3aneKkTpoHHoe oby4yeHue (J0), cmewaHHOe 06y4eHue):

peanusauum y4ebHOWM
TexHonorun (AOOT),

B pamkax peanusaumm yyebHoM gucumnnnmHbl «[JOKymMeHTaumoHHoe obecneveHne B Typuame»
npeaycMoOTPEeHbl PasfuyHbIX TUNbl Nekunn (BBOAHble, OO30PHbLIE), CEMUHAPCKME 3aHATUS
(npobnemHbie, ANCKYCCUOHHbIE). MpenycmoTpeHo npUMeHeHne ANCTaHLUMOHHbIX
obpasoBaTenbHbIX TEXHOMOMMN B 4YacTM OCBOEHWSA JEKLUMOHHOrO martepuana, B TOM 4ucne
yrnybneHHoro, a Takke NpoBedeHus TeKylleh aTtTecTtaumm, camocTosTerlbHOW paboTbl Mo
ANCLMNIIMHE UNK OTAENbHbIM ee pasgenam u T.4.

18. MaTepMaano-TeXHquCKoe obecneyeHne AUCLUNIUHLI:

YyebHas
ayguTopus

[na npoBeneHns 3aHATUI
NEKUMOHHOTo TUNa, 3aHATUM
CeMMUHapcKoro Tuna (nabopaTopHbIX
n(Mnun) NPakTUYECKKX), rPyNMnoBbIX U
WHAMBUAYaNbHbIX KOHCYIbTaL i,
TEKyLLLero KOHTPOns u
NPOMEXYTOYHOW aTTecTaumm,
KypCOBOro NPOEKTUPOBaHUSA
(BbIMONHEHMS KypCOBbIX paboT),
NpoBeAeHUs NPaKTUK

CtaHpapTHoe obopynoBaHue (y4yebHast mebenb ans
obyuvarowmxcs, paboyee MecTo npenogasarens,
nocka)

CneuunanbHoe 0bopygoBaHue: MHTEpaKTMBHas
pocka/TB, npoekTop, npodeccuoHansHoe
nporpaMmmHoe obecnedeHne ansa AeMOHCTpaLMm
cTydeHTam

MNomelieHne ansa
CaMOCTOATENbHOMN
paboThbl

lNomelleHne ans caMmocToATEeNbHON
paboTbl 06y4aroLmxcs

KomnbloTepHbIN Knacc ¢ KomnbloTepamm u/vnm
HOyTOykamu C MOAKNIOYEHNEM K MHOPMALIMOHHO-
TenekoMMyHUKaunoHHoM ceTn «IHTepHeT»,
naketom Microsoft Office, LOCTYNOM B 3NEKTPOHHYIO
nHdopmaunoHHo-obpasoBaTensHyto cpeqy BIY,
Moodle

KomnbtoTepbl, HOYTOYKM C NOAKMOYEHMEM K
WH(POPMaLIMOHHO-TENEKOMMYHUKALIMOHHON CeTU
«MHTepHeT», AOCTYNOM B 3NEKTPOHHYIO
nHdopmaLMoHHO-0bpa3oBaTenbHyto cpeay BIY,
Moodle, Elibrary, Znanium v 1.4., ycTaHOBNEHHbLIM U
ncnpasHbIM cneumarnbHbIM NPOrpaMmHbIM




obecnevyeHnem

19. OueHo4HbIe cpeacTBa ANs NPoBeAeHUA TeKyLen U1 NPOMEXYTOYHOM aTTecTauum

Mopsiaok oLeHKM ocBoeHMs obyyatowmmmncs y4ebHoro MaTepuana onpeaensieTcs
CoAepXXaHNeM crieQyrLmx pasaenos AUCLMNINHDIL

HanmeHoBaHue UHaukaTop(bl
I'II\}QI'I pasgena aucunniuHbl Kcimg?;)eH D,OpéTVIN(el-ﬁ)lSISI) OueHo4Hble cpeacTsa
(mogyns) KOMMeTeHummn
UcTopusa un MK-1 MK-1.1 Bonpocbl Ona  caMOKOHTpons U
cogepxaHue MK-1.2 auckyccum no pasgeny 20.1.1
1. | nokymeHTo060pOTA
Cuctema MK-1 MK-1.1 Bonpochkl i CaMOKOHTPONSA U
) AOKYMeHTaumnm auckyccum no pasgeny 20.1.1
KOpugunyeckue MK-1 MK-1.2 Bonpochkl s CaMOKOHTPONSA U
acneKTbl JOroBOPHbIX anckyccum no pasgeny 20.1.1
3 | oTHOWeHUN mexay
y4YyaCTHUKaMu
TYPUCTCKOrO pblHKA
OpraHnsaunsa MNK-1 MK-1.1 Bonpocskl ona camoKoHTpOoNS u
4 | Aenosoro MK-1.2 auckyccum no pasgeny 20.1.1
AOKymeHToobopoTa
. lMepeyeHb Tem Ona  pedepaTos,
Tekywasn atrectaums, 4OMYCK K NPOMEXYTOYHON [IOKNa/I0B 1 NMpe3eHTaLMi, rmoccapuii
arrecrauin 20.1.2.6,20.1.2.7, 20.1.2.8, 20.2.2

MpomMexxyToyHas aTTecTauus
MepeyeHb BOMPOCOB K 3K3aMeHy
dopma KOHTPOIS —3K3aMeH 20.2 1

20 TwnoBble OLEHO4YHbIe CcpeAcTBa M MeTOoAMYECKUMe MaTepuanbl, onpegensiowue
npoueaypbl OUeHUBaHUsA

20.1 TeKywWwMN KOHTPOSb yCneBaeMocCTun
KoHTponb ycneBaemMocTu No ANCUUNITMHE OCYLLECTBIAETCS C NOMOLLbIO CreayHLMX OLeHOYHbIX
cpeacTs:
Bonpockl Ansi caMOKOHTpons no pasaeny
[MpakTnKko-opMeHTUPOBaHHbIE 3aaHus,
Pedepar.

MepedveHb 3adaHuli, mem peghepamos, mem npeseHmauuli, Kypcosabix, doknados, nabopamopHbix pabom
mpebosaHus K npedcmasneHuro nopmaeosuo




OnucaHue TeXHONOrnm npoBeaeHns

OueHka 3HaHW, YMEHNN N HABbIKOB, XapaKkTepuayloLas atanbl OPMUPOBAHNA KOMMNETEHLINA B
paMKax W3ydeHWs OUCUUMNIIMHBI OCYLLECTBMSEeTCA B Xo4e Tekywenh U NPOMEXYTOYHOMU
aTTecTtauuu.

Tekyllaa aTTecTauusi NpoOBOAUTCA B COOTBETCTBUM C [MonoXeHMem O TeKyllel aTTectaumu
obyvalLwmxca nNo nporpaMMaM BbiclIero o6pa3oBaHUs BopoOHEXCKOro rocygapCTBEHHOMO
yHuBepcuteTa. Tekywiass atrectaums npoBoauTcs B dopmax: YCTHOroO  onpoca
(vHaomBuayanbHbI  onpoc,  dpoHTanbHas  Gecepa, rpynnoBoe  B3auMoOAeNCTBME,
B3auMoOLleHBaHVe). Kputepum oOLeHMBaHMSA MpaKTUYEeCKUX 3afaHuiAi B XOAe TeKyLlero
KOHTPONS NPUBEAEHbI HUXE.

TpeboBaHuA K BbINOSIHEHMIO 3aA4aHUN (MU WKaNbl U KPUTEPUUN OLLeHUBaAHUA)
Ana oueHnBaHMA pesynbTaToB OOy4eHMs B npouecce TeKyLlero KOHTPONsa YycneBaemoCTu
ncnonb3ylTca crneaywwme nokasatenu n. 19: 3HaHne yy4yeBGHOro maTepuana wM BrageHue
MOHATUMHBLIM annapaTtoM W TeopeTUYEeCKUMM OCHOBaAMU AUCLMMIMHBLI, YMEHue CBA3bliBaTb
TEOPUIO C MNPaKTUKOW, YyMEHME WNCTPUpOBaTh OTBET nNpumepamu, daktamu, LaHHbIMK
Hay4YHbIX WUCCNegoBaHWW, nNpuMepamMu W  HabnwgeHuamMn Kn3  cobCTBEHHOW  y4eBHOMN,
NPOV3BOACTBEHHOW NPAKTMK U NpoheCCnoHanbHOM AeATENbHOCTM.

OueHka oTBETa OCHOBaHa Ha CrieyloLWnx KpUTepusix:

- 3HaHMEe TeopeTU4EeCKMX OCHOB KypCa;

- BrnageHue npodeccnoHanbHON TepMUHOSIOMNEN;

- YMEHME UNNICTPMpPOBaTb OTBET NpuMepamun, haktaMm, JaHHBIMW HayYHbIX UCCNeaoBaHNi,
npumepamm u HabnogeHnamm m3 coOCTBEHHOW Y4eOHOW, MNPOU3BOACTBEHHOW MPAKTUK W
npoceccrnoHanbHON OeATENbHOCTMW.

MpuHsTO CTyoeHTOM BbIMOMHEHO BEepHO He MeHee 85% npaKTU4ecKoro 3agaHusa B Xo4e TeKyllero
koHTpons. CTyaeHT BrageeT npodeccMoHanbHONW TEPMUHOMOINEN, AEMOHCTPUPYET 3HaHue
avcunnnuHel. OTBETMB Ha CBOW BOMPOC, yMeno BedeT AMCKYCCUIO B CBOEW MUKporpynmne,
OOMONHSAeT K, ecnnm 370 Heobxooumo, KOPPEeKTUpPYeT OoTBeTbl APYrux CTYAEHTOB.
[deMoHCTpupyeT ymMeHne nnnocTpupoBaTb OTBET npuMmepamu, paktamu, JaHHbIMU HayYHbIX
nccrnegoBaHun, npumepamm n HabngeHnamMmn n3 CobCTBEHHON y4ebHOM, MPON3BOACTBEHHOM
NpakTUK 1 npopeccroHanbHOM AeATEeNbHOCTU.

He npunaTo B xofe BbINOMHEHNA MPaKTUYECKOro 3a[aHus TEKYLLEro KOHTPOMSA CTYAEHTOM BbIMONHEHO

MeHee 85% 3apjaHusa. CTyOeHT He NMOoHUMAaeT CYTU NPEANoXeHHOro Bornpoca, MexaHU4ecku
NOBTOPSAET TEKCT U3YYEHHbIX MaTepmnanos, HE NMPUHUMAaET y4acTUsa B rPyrnnoBOWN AUCKYCCUN,
He MOXeT [JOMOMHMTb WM  UCMPaBUTb OTBETbl APYrMx CTyaeHToB. He Brapeer
npodeccnoHanbLHON TEePMWHOMOIMEN, NOAMEHSIeT OAHW NoHATUS Apyrumu. He cnocobeH
OEeMOHCTpUpoBaTb yMeHWe UNNICTpupoBaTb OTBET npumepamu, dakramu, AaHHbIMU
Hay4HbIX WccnegoBaHWi, npvMepamu W HabnwaeHusMn U3  COBCTBEHHOW  y4ebBHOW,
NPOV3BOACTBEHHOW NPaKTUK U nNpodeccuoHansHon aeaTensHocTu. He ymeeT nornb3oBaTbcs
pekomeHJaumaMm no  OPOPMIMEHUIO MpakKTUYeckux 3apaHvid. He noHumaet cytu
obsasaTenbHbix TpeboBaHW MO OopMMeHNo 3adaHuiA Tekyllero KoHTpons. He ymeer
MonNb30BaTbCA dNeMeHTapHbIMU opMmynamu Ansi BeaeHns 6a3oBbix pacyeToB (YCTHbIN cyeT
N C MPUMEHEHNEM SFEKTPOHHBIX BbIYUCIIUTENBHBIX MaLLWH)

20.1.1 Bonpochbl Ansa caMOKOHTpons:

1. Kak Bbl oueHMBaeTe BaXXHOCTb JOKYMEHTOODOopoTa B TYPUCTUYECKON KOMMNaHUn?

2. Kaknm HOpMaTUBHbIM AOKYMEHTOM PErfnamMeHTUPYITCS OCHOBHblE TEPMUHbI B obnacTu
aenonpousBoacrea?

3. Yro BknovaeT B cebs NOHATUE «AOKYMEHT»?

4. Kakne a3blkm 1 cnocobbl JOKYMEHTUPOBAHUS Bbl 3HaeTe?



5. HazoBuTe coBpeMeHHble BUAbl HOcuTenen nHpopmaumn.

6. Kaknm 3akOHOM ycTaHaBNMBaeTCH NPaBOBOW PEXUM CO3[AaHUS, XpPaHEHUSA N UCMONb30BaHNSA
MHPOPMALNOHHBIX pecypcoB?

7. Yem oTnnyaeTcs AOKYMEHT NIMYHOIO NPOUCXOXAEHNUS OT 0PULMaribHOrO AOKyMeHTa?

8. UTto obycnoBnunBaeT LOpMANYECKYO CUY OPULMANBHOIO AOKYMEHTa

9. OxapakTepunayinTte OCHOBHbIE 3Tanbl pa3BUTUA genonpomnssoactea B PO.

10. HasoBuTE OCHOBHbIE OTNNYUTESBHbIE OCOBEHHOCTM NPUKA3HOIo 4enonpon3BoaCcTBa.

11. CtangapTtusaums n yHudukaumsa cuctemol JOY

12. OxapakTtepusymnTe cogepxaHue n CTpyKTypy Aorosopa.

20.1.2 MNpaKTMKo-opueHTUpOBaHHbIE 3afaHuUA
20.1.2.1 AHanu3 KOHBIOHKTYpPbI TYppbIHKa

Monb3yscb HAay4YHBIMU CTATbSIMU, OTKPBITBIMU UCTOYHUKAMU CETU VIHTEpHET 1 canTamu
NPOMUNBHBIX OpraHn3aLUnii, 03HAaKOMbTECb C KOHBIOHKTYPOM OTEYECTBEHHOIO TYPpPbIHKA,
oxapakTepu3ayinTe 0COBEHHOCTM Crnpoca W NPeanoXeHusl, NOCTPONTE NPOrHO3 UX U3MEHEHMS.

20.1.2.2 AHanu3 cTaTucTUM4YeCKON MH(hpopmaLmm o pasBUTUM Typu3Ma

[Monb3ysacb Hay4YHbIMK CTaTbSAMU, OTKPbITbIMW UCTOYHMKaMK ceTun NHTepHeT 1 ouymnanbHbIMU
CTaTUCTUYECKUMU pecypcamMu NpoBeauTe aHaNUTUKY CE30HHbIX KonebaHun Ans pbiHKa
TypbusHeca. NocTponTe NPOrHO3 Ha crneayLwmnn Nnepuoa, y4nToeiBast USMeHeHNe BHELLHUX U
BHYTPEHHUX haKTOPOB.

20.1.2.3 PaszpaboTka MHBECTULIMOHHOW CTpaTernm

[aliTe opraHM3aLMOHHO-3KOHOMMUYECKYHO XapakTepUCTUKY ftoboro TypnpeanpusaTms,
paspaboTaiiTe cTpaTernio U NporpaMMy ee pasBuUTUS.

20.1.2.4 Pecpepar

Pedbepat BbinonHaeTcsa B cooTBeTCcTBMM ¢ OBLLMMM pekoMeHOaunaMN No 0POPMIIEHNIO,
KyPCOBbIX W BbIMYCKHbIX KBanuukaunoHHbix paboT, a Takke FOCT P 7.0.100-2018
Bbubnuorpaduyeckas 3anuck. bubnuorpadguyeckoe onmcaHme. HerpamoTHO 0oOpMIEHHbIE
paboTbl He MOryT ObITb NPEeACTaBMEHbI K OLIEHKE.

20.1.2.5 MNepeyeHb Tem ans pecepaToB, 4OKNA[0B U NPEe3eHTaLUN:

1. OTnuunTenbHble 0COBEHHOCTM KOMNMEXCKOro 4enonpomM3BoacTBa.

2. OTnnyuTenbHble 0COBEHHOCTN MUHUCTEPCKOrO 4enonpon3BoaCTBa.

3.0TnnumnTenbHble 0CO6EHHOCTN COBETCKOrO AENONpoOn3BOACTBA.

4. OcobeHHOCTM NCTOPUYECKOTO AOKYMEHTA (Ha BbIOOP CTyAEHTA).

5. CocTtaB HopMmaTuUBHO-MeToan4Yeckon 6asbl JOY.

6 . [Ansa kaknx uenen ncnonb3ytotcss ObLepoccuiickmne KnaccudukaTopbl JOKYMEHTaUmMmM?

7. WmeeT nu npaBo hmpma BECTM TYPUCTCKYIO AeATenbHOCTb B cnydae otcytcteua OKB3[
79.1?

20.2 NMpomexyToyHana aTrecTauus
lMpomexyToyHasa aTTecTaumns no UCUUNIMHE OCYLLIECTBIISIETCA C NOMOLLbIO CrieayroLmx
OLIEHOYHbIX CPEeaCTB:
CobecefoBaHune no bunetam K ak3ameHy

MepedveHb 3adaHuli, mem peghepamos, mem npezeHmauuli, Kypcosbix, dokriados, mpebosaHus K
rnpedcmaesneHuro NopmaosIUo, 80rNPOCO8 K 3K3aMeHy (3ademy) u nopsidok popmuposaHusi KUM



OnucaHue TexHonornum nposegeHus

MpomexyTouHas artrectauua nposBoguTca B cooTBeTcTBUM € [lonoxeHuwem o
NPOMEXYTOYHOWN aTTecTaunmn obyyarLmMxca No NnporpaMmmam BbicLLEro 06pasoBaHus.

KOHTpONbHO-n3MepuTenbHble MaTepuarnbl MPOMEXYTOYHOM aTTecTauumn BKAOYaT B cebs
TeopeTudeckne BOMPOCHI, MO3BOMAKOWINE OUEHUTb YPOBEHb MOMYYEHHbIX 3HAHUW, W
KOHTPOINbHbIE MpaKkTU4eckne 3agaHue Ans OueHMBaHuA ymeHus obydarollerocsi cBs3biBaTb
TEOpUID C MNPaKTUKOW, WNMKCTPUPOBaTbL OTBET npuMepamu, aktamu, OaHHbIMU Hay4YHbIX
nccrnegoBaHui, npyuMepaMmy U HabngeHusamMu 13 cobCcTBeHHOM y4ebHON, MPOU3BOACTBEHHOM
NPaKkTUK 1 NpoeccrnoHanbHON AeaTernbHOCTU. [1py oueHnBaHMM UCNONb3YITCA KaYeCTBEHHbIE
LWKanbl oueHok. Kputepun oueHMBaHUSA NnpuBeneHbl HUXE.

[nsa oueHmBaHWA pesynbTaToB 0OYYEeHNs Ha 3a4eTe UCMONb3YTCS CrieayoLlne nokasarenu
(3HaHuA, ymeHus, HaBblku 13 Nn. 19):

3HaHWe y4yebHOro martepvana u BriaeHue MOHATUMHBIM annapatoMm U TeopeTUYECKUMU
OCHOBaMy  OUCUMNIUHbI, YMEHWEe CBA3biBaTb TEOPUIO C  MPaKTUKOW;  CMOCOBHOCTb
UNMICTPUPOBaTbL OTBET NpuMepamu, dakTamn, OaHHbIMUM HayYHbIX MCCeLOBaHUW, a Takke
npumepamm u HabnogeHnamMm mn3 CoOOCTBEHHOW Y4eOHOW, MNpPOU3BOACTBEHHOW MPAKTUK U
npodeccruoHanbHON  OesTenbHOCTH, OEeMOHCTPUpPYS CMOCOBHOCTb  aHanuaupoBaTtb
npeacTaBneHHble AaHHbIe.

Ecnu B npouecce ocBoeHust y4ebHOW ANCLMNIIUHBI OBy4aloLLMICH BbIMOMHAET HE MeHee
90% npakTU4ecknx 3agaHnn B xo4e TEeKyLLero KOHTPOsis, Npu 9TOM LEMOHCTPUPYET BrageHue
npodeccnoHanbHON TEPMUHOMOIMEN, NOHATUMHBIM annapaTtoM U TeopeTU4YEeCKMMM OCHOBaMU
ANCUUNNUHBI, YMEeeT CBA3bIBaTb TEOPUIO C MPaKTUKOW U WUISIKOCTPUPYET OTBET npuMepamu,
dakTamn, AaHHbIMU Hay4YHbIX MCCRefOBaHUN, npuMepaMmmn U HabngeHnsaMu n3 cobCcTBEHHOM
y4yebHOW, NPOU3BOACTBEHHOM MPaKTUK U MPodecCUOHanbHON AeATeNbHOCTN, AEMOHCTPUpPYSA
CMOCOBHOCTb aHanNu3npoBaTb MpeAcTaBfeHHble AaHHble, a Takke yMeno BedeT OUCKYCCUIO B
CBOEWN MUKpOrpynne, rpdMOTHO U apryMeHTMPOBaHO BblpaXXaeT CBOK TOYKY 3pEHUs B AUCKYCCUM
no npobrnemam npogeccMoHanbHON OeATeNbHOCTU, MpU 3TOM [JOMOSHAET W, €eCnu 37O
HeobXxoa4MMO, KOPPEKTMPYET OTBETbl APYrMX CTYAEHTOB, y4acTByeT BO B3aUMOOLIEHMBaHUN MO
npeasioKeHHbIM NpenodaBaTeniaiM cXxemMaM OLEeHMBaHUA — TO MO pe3ynbTaTaM OUEHUBaHUS B
X0[4e TeKyLLero KOHTPOMS BbICTaBMSAETCH OLEHKA «OTIIUYHOY.

[nsa oueHnBaHUA pe3ynbTaToB 00yYeHNa Ha 3a4eTe C OLEeHKOW ucnonb3yeTca 4-6annbHas
LIKana: «OTIIMYHO», «XOPOLLOY», «yAOBNETBOPUTENBLHOY, «HEYOOBNETBOPUTENBHOY.
CooTHoLLEeHWe nokasaTerneun, KpUTepmeB 1 LIKarbl OLLE€HMBaHNA pe3ynbTaToB 06y4YeHus:

YpoBeHb
KpuTepum oueHnBaHnsa KoMneTeHuunin cchopmmpoBaHHocTn | LLkana oueHoK
KOMMeTeHuunn
OOyvatolwuinica B NOMHOW Mepe BriageeT MOHSATUAHBLIM  annapaTom [NoBbILLEHHbIN OTnunyHo
JaHHOM obrnacTu HaykM U TEeOpPeTUYECKMMW OCHOBaMK AWUCLUMIIUHEI, YpOBEHb
yMeeT CBA3bIBaTb TEOPUIO C NPAKTMKOW, CMOCODEH MNAMNCTPUpOBaTb
OTBET npumepamu, akTamu, AaHHbIMM Hay4HbIX WCCNEeOO0BaHUMN,
npuMmepamm ©n  HabnwogeHusamu  n3  cobcTBeHHOW  yyebBHoW,
NPOV3BOACTBEHHOW MPaKTUK U MpodeCcCUoHarbHON OeATenbHOCTH,
OEeMOHCTpUpYys  CMOCOOHOCTb  aHanu3upoBaTb  MNpPeACTaBrfieHHble
[aHHble.
OTBEeT Ha KOHTPOSIbHO-U3MEpPUTENbHBLIN Matepuan He COOTBETCTBYeT Ba3zoBblil ypoBeHb XopoLuo

OOHOMY W3 MNepeyvncrnieHHblX Mnokasartenew, Ho obydawowwmica Aaet
npaBurbHble OTBETLI Ha [ONOMNHUTENbHbLIE Bonpockl. Coaepxarcs
oTAenbHble Npobenbl BO BrageHUM MNOHATMWHBLIM annapartoMm, npwu
UNNIOCTPUPOBaHUN OTBETa NpUMepamun, daktaMmu, AaHHbIMU HayYHbIX
uccnegoBaHui, npumepamm M HabnogeHusiMum n3  cobCTBEHHOM
y4yebHOW, MNpOM3BOACTBEHHOW MNPaKTMK U NpodeccnoHanbHom
OesTenbHOCTN 00yYalLWUNCs NCMbITbIBAET HEKOTOPbIE 3aTPYAHEHUS.

OTBET Ha KOHTPOSIbHO-U3MEPUTENBHLIN MaTepuan He COOTBETCTBYeT | [1oporoBbii ypoBeHb | YOOBNETBOPUT
nobbiM OBYM M3 MEPEYNCIIEHHbIX MokasaTenen, obyyatowmica aaet enbHOo
HenosnHble OTBETbl Ha JAononHuTenbHble Bonpockl. Obydarowmncs




OEMOHCTPUPYET YacTUYHble 3HaHUS MO TEeOpPEeTUYECKMM OCHOBaM
AVICUMNIIVHBI, NMPY UMMIOCTPUPOBAHUM OTBETa nMpuMepamiu, daktamu,
AaHHBIMU HayYHbIX UCCREedOBaHWiA, NpUMepamMy 1 HabngeHVsIMU 13

cobcTBEHHON yyebHon, Npon3BOACTBEHHOM NpaKkTUK "

npodeccuoHaneHon OeATENbHOCTM  UCMbITbIBAET  CyLLEeCTBEHHbIE

3aTpyaHEHUS.

OTBET Ha KOHTPOSIbHO-U3MEPUTENbHBIN Matepuan He COOTBETCTBYET — HeynosneTtsop
nobbiM  Tpem ©3 nepeyncrnieHHblx nokasatenen. OOyvaroLmiics UTENbHO

OEMOHCTPUPYET OTPbIBOYHbIE, (hparMeHTapHble 3HaHUS, AOoMycKaeT
rpybble OWMGKM NpU U3MOXEHUN TEOPETUYECKUX OCHOB OUCLMMIUHDI,
He cnpaenseTcs ¢ 3agaHveM UNMCTPUPOBaHUA OTBETa Npumepamu,
dakTamMK, [OaHHBIMW  HaydHbIX UCCNEeAoBaHWii, npumepamMun W”
HabnogeHnaMn 13 cobCcTBeHHOM  y4eBHoW, NpPoV3BOACTBEHHOM
NpakTUK U NPodEeCcCUOoHanNbLHON AeATEeNbHOCTHU.

20.2.1 NepeyeHb BONMPOCOB K 3K3aMeHY:.

1. Kak Bbl oeHMBaeTe BaXXHOCTb JOKYMEHTOOOOpOoTa B TYPUCTUYECKON KOMMNaHUK?

2. Kakmnm HOpMaTUBHbIM [AOKYMEHTOM perrnameHTUpYTCs OCHOBHble TepMuHbl B obnactu
aenonponssoacTtea?

3. YTo BKMovaeT B cebs NOHATUE «AOKYMEHT»?

4. Kakne A3blkn 1 crnocobbl AOKYMEHTUPOBAHUS Bbl 3HaeTe?

5. HazoBuTe coBpeMeHHble BUAblI HOcUTenen nHpopmaumn.

6. Kaknm 3akOHOM yCTaHaBNMBaeTCH NPaBOBON PEXUM CO3[4aHUS, XPaHEHUS N UCMONb30BaHNSA
MHPOPMALMNOHHBIX pecypcoB?

7. Yem oTnnyaeTcs JOKYMEHT NIMYHOIO NPOUCXOXAEHUS OT OPULManbHOrO JOKyMeHTa?

8. UTto obycnoBnuBaeT OpUANYECKYIO CUNY OPULMAITbLHOIO AOKYMEHTa

9. OxapakTepun3ynte OCHOBHbIE 3Tanbl pa3BUTUA genonpomnssoactea B PO.

10. Ha3oBunTe OCHOBHbIE OTNMYUTENBHbIE OCOBEHHOCTWN NPUKA3HOIo 4enonpon3BoaCTBa.

11. CtangapTtusaums n yHudukaumsa cuctemol JOY

12. OxapakTtepusymnTe cogepxaHue n CTpyKTypy Aorosopa.

13. Ha3oBnTE OCHOBHbIE OTNNYMTENBHLIE OCOBEHHOCTI KOMNNEXCKOro Aenonpon3BoaCcTBa.

14. Ha3oBnTEe OCHOBHbIE OTNNYUTESNBHbIE OCOBEHHOCTU MUHUCTEPCKOrO Aeonpon3BoOACTBa.

15. Ha3zoBnTE OCHOBHbIE OTNNYMTENBHLIE OCOBEHHOCTN COBETCKOro 4enonpon3BoacTBa.

16. MNMogroToBbTe Aoknag 06 0CO6EHHOCTSAX NCTOPUYECKOrO AOKYMEHTA

17. CoctaB HopmaTuUBHO-meToan4eckomn 6asbl JOVY.

18. [nsa kakux uyenen ncnonbaytca ObLiepoccunckme KnaccnugukaTopbl JOKyMeHTaumm?

19. NmeeT nu nNpaBo phupmMa BECTM TYPUCTCKYHO AeATENbHOCTb B criydyae otcytcteus OKBO[
79.17?

20. bnaHkn JOKYMEHTOB U TPpeOOBaHMS K HUM.

21. CTpykTypa OokyMeHTa. TpeboBaHus kK odopmnenuto gokymeHtoB no NOCT P 6.30-23
«YHUMUMPOBAHHbIE CUCTEMbI OJOKYMEHTaUUN. YHUUUMpPOBaHHAA cUCTeEMa OpraHn3aumoHHO-
pacrnopsauTenibHON AoKymMeHTaunn. TpeboBaHUsA K 0POPMIEHNIO JOKYMEHTOBY.

24.Cuctema pacnopsgutensHON JOKYMEHTaUUN.

25. Bngbl THPOPMALMOHHO-CMNPaBOYHbIX 4OKYMEHTOB.

26. OcobeHHOCTN cocTaBneHUs oTAeNbHbIX MHPOPMALMOHHO-CNPaBOYHbIX AOKYMEHTOB.

27 Tlepeyncnute OCHOBHble [OOKYMEHTbl, 6e3 KOTOpbIX HEBO3MOXHO OCYLLECTBMATb
AeATerIbHOCTb TYPUCTCKOW KOMMaHUMW.

28. Kakne 13 gOKyMEHTOB He ABMATCA 00s13aTeNbHbIMU U OEeATENbHOCTb KOMMaHMM BO3MOXHA
BBMAY NX OTCYTCTBUSA?

29. HasoBuTe oOTAMUYMTENbHBIE OCOBEHHOCTM [OOrOBOPOB MexXay Typonepatopamu WU
TypareHTamu.

30. MNepeyncnute cywecTBeHHbIE YCNOBUS AOroBOpa Typornepartopa n TypareHTa.

31. OxapakTepuaynte cogepxaHme n CTPyKTypy AoroBopa.



32. Ykaxute, Kakme CBeAEHMS OOJMKEH NpeaocTaBuTb Typonepatop ASi BHECEHUS B CMMUCOK
eauHoro deaeparnbHoOro peecrpa.

33. Kakve ocobeHHocTn no pabote ¢ xanobamm NPUMEHSIOT NPU KITMEHTOOPUEHTUPOBAHHOM
nogxone?

34. Ha3oBWTe OCHOBHblEe Pa3HOBMAHOCTU MUCEM, MPUMEHSIEMbIX B OEITOBOM KOPPECMOHAEHLNN
Typcprpm.

35. CocraBbTe 06pasupbl 4enoBbIX MNCEM.

36. MNMosicHnTe npaBuna COCTaBNEHNS U YCIOBUS CMIOHCOPCKOro NMMcbMa

37. Kakne noHATUS 1 NpUHLMNbI OpraHn3aumm JOKyMeHTO000poTa UCMOoNb3yoTcsa?

38. Kak nponsBoautca paboTa ¢ KOHMAEHUMANbHBIMW LOKYMEHTaAMM.

20.2.2 ba3oBbIU rnoccapumn

HokymeHmauyuoHHoe obecneyeHue ynpaeneHusi (JOY) — 310 OesTenbHOCTb annapaTta
yrnpaBneHusi, oxeaTbiBaloLWas BOMPOCbl OOKYMEHTMPOBAHUA W opraHusaumm paboTbl C
AOKYMEHTaMM B MpoLecce OCYLLECTBEHNS UM YNPaBieHYECKUX OYHKLNNA.

MHcpopmaLMOHHbIEe TEXHONMOINMKU — NPOLECCHI, METOAbI NoncKa, cbopa, XxpaHeHusi, 06paboTku,
npegocTaBneHnsl, pacnpocTpaHeHns WHgopmauunm u  crnocobbl  OCYLLEeCTBMEHMS  TaKuX
NnpoLeccoB U METOAOB,;

MHcopmaumoHHasa cuctema — COBOKYMHOCTb coaepallenca B 6asax gaHHbIX MHopMauumn m
obecneynBaroLmx ee 06paboTKy MHPOPMALIMOHHBIX TEXHOMNOMN N TEXHUYECKUX CPEACTB;

NHcopMaumnoHHO-TeNeKOMMYHUKaLMOHHAs ceTb —  TexHonoruyeckas cuctema,
npegHasHayeHHass Ons nepegadyM Mo NIMHUSAM  CBA3W  MHAOpMauUUW, AOCTYN K KOTOPOM
OCYLLIECTBNSETCH C UCMONb30BaHNEM CPEACTB BblYUCIUTENBHOW TEXHUKY;

O6napatenb uWHcpopMauum — MU0, CaMOCTOATENbHO co3daBwlee WHgopmaumo nmbo
nony4ymBLLEE HA OCHOBAHUM 3aKOHa UIM AOroBopa NpaBo paspellaTtb UK orpaHn4mMBaTb AOCTYN
K MHCpopMauun, onpeaensaemMon no Kakum-nnbo nprusHakam;

AocTyn K MH(popMauum — BO3MOXHOCTb MONyYeHNst UHPOPMAaLIMK N ee UCNONb30BaHUS;

KoHdmaeHumanbHOCTb UMHQoOpmMauum — obs3atenbHoe Ans  BbINOMHEHUS  NULOM,
nonyyYmMBWIMM OOCTYN K onpeaeneHHon wuHdopmauun, TpeboBaHne He nepedaBaTb TaKyr
MHdopMauuio TpeTbUM Nuuam 6e3 cornacusa ee obnagartens;

NMpepnocraBneHne uHdopmMaumm — OENCTBUA, HanpaBneHHble Ha nonydYeHune MHdopmaunn
onpeaeneHHbIM Kpyrom nuy, unv nepegady nHgopmarmm onpegeneHHoMy Kpyry nu;

PacnpocTtpaHeHue MHdoOpMauun — OECTBUS, HanpaBrieHHble Ha MonydYeHne MHdgopmMauum
HeonpeaeneHHbIM KpYrom fvL, Unun nepeaady nHdopMauumn HeonpeaeneHHoOMY Kpyry N,

OnekTpoHHOe coo6LweHne — MHopMmauus, nepedaHHas UNM NOMydYeHHasl Mofb3oBaTeriem
NH(POPMAaLMOHHO-TENTEKOMMYHUKaLMOHHOW CETY;

JokyMeHTUpOBaHHasA MWHcpopmauus — 3adUKCMpOBaHHas Ha MaTepu-anbHOM HocuTene
nyTemM OOKYMEHTMPOBaHWUs MHOPMaUUs C peKBU3UTaMK, NO3BONSIOWMMMN ONpPeaenuTb Takyto
MHGOPMaLMIO UMK B YCTAHOBNEHHbIX 3aKkoHoaaTenbcTBoM Poccuiickort Penepauum cnyyasx ee
mMaTepuarbHbIi HOCUTENb;



ONeKTPOHHbIN [OKYMEHT — [OKYMEHTMpOBaHHas WHdopMauusi, npeacTaBrieHHas B
SMNEeKTPOHHOM dhopmMe, TO ecTb B Buae, NPUrogHOM Ansi BOCMPUSITUS YENOBEKOM C
NCMNOMb30BaHNEM 3NEKTPOHHbIX BbIYUCIUTENBHBIX MaLLWH.

HopmamueHo-memoduyeckasi 6a3a — 3TO COBOKYMHOCTb 3aKOHOB, HOPMAaTUBHO-MPAaBOBbIX
aKTOB, OpraHM3auMOHHbIX N MEeTOAMYECKMX [OOKYMEHTOB, PerrameHTUPYLWUX TEXHOMOrUo
cosfaHusi, o6paboTKM, XpaHEHUS M UCMONb30BaHUS OOKYMEHTOB B TEKyLUEeW AesiTeNbHOCTU
OopraHun3auun Unu yuYpexxaeHust.

BbnaHk — (OT dpaHy. 6enbin) cTaHgapTHbIM NUCT BGymarn C BOCMPOU3BEOEHHOW Ha HEM
TMnorpadcknm cnocobom NOCTOAHHOM MHGOPMaLMEN.

Pekeu3um — o0ba3aTenbHbI 3NeMeHT No6oro ouLmMansHOro AoKyMeHTa.

dopmynsip-obpaszey — MoAenb TMOCTPOEHUS [OKYMEHTa, YycTaHaBnuBawwasi obnactb
NnpUMeHeHus1, hopmaTbl, pa3Mepsbl none TpeboBaHMs K NOCTPOEHUI0 KOHCTPYKLUMOHHON CETKN U
OCHOBHbIE PEKBU3UTBI

Opz2aHu3ayuoHHble = OOKyMeHmMbl —  KOMMMEKC  B3aWMOYBSI3aHHbIX  [OOKYMEHTOB,
pernameHTMpyLWmnX CTPYKTYpPY, 3adaudn, OyHKUMM Npeanpusitusl, opraHusaumio ero paboThbl,
npaBa, 00S3aHHOCTM W OTBETCTBEHHOCTb pykoBoacTBa npeanpustus. OpraHuM3auMoHHO-
npaBoOBble OOKYMEHTbI COAepXaT MONoXeHusi, obssaTenbHble AN UCMONHEHUS, U SBMSOTCA
NpaBOBOW OCHOBOW AEATENbHOCTU NpeanpuUsaTUs.

Ycmae npednpussmusi — CBOA NpaBwn, Perynupyrolmx OesTenbHOCTb opraHuM3aumi, ux
B3aMMOOTHOLLEHUS C APYTMMW OpraHn3aumsiMn n rpaxkgaHamu, npasa n obssaHHocTM B cdepe
rocyapCTBEHHOMN WM XO3SWCTBEHHOW [OEATENbHOCTU. YCTaB — 3TO CIIOXKHbIM [OOKYMEHT,
CTPYKTypa 1 cogepXaHne KOTOporo onpenenstoTca cammmm paspaboTynkamun. Ycras BXoguT B
COCTaB YHMMMLUMPOBAHHON CUCTEMbI OpraHM3aUNOHHO-PaCcNoOpPAANTENBHONM AOKYMEHTaUUn W
UMeeT YCTaHOBMNEHHYIO CTPYKTYpPY TeKcTa.

LImamHoe pacrnucaHue — OOKYMEHT, 3aKpennswowun AOSHKHOCTHOM W YUCHEHHBIN COCTaB
npeanpusTus ¢ ykasaHmem doHaa 3apaboTHoOM nnathbl.

AKmMm — WVHPOPMALMOHHO-CNPAaBOYHbLIA OOKYMEHT, COCTaBNAlLWMACA Trpynnon nuy gng
NoATBEPXOEHUS YCTAHOBMEHHbIX (akToB, COObITUA. AKT MOXEeT coaepxaTb BbIBOAbI,
pekoMeHgaumnm, NpeasioXXeHnsa ero cCoctTaBuTenen

MucbMo — 0606LLeHHOe Ha3BaHWe PasfMYHbIX MO COAEpPXKaHMI0 AOKYMEHTOB, NepecbinaeMbiX
Mo NnoyTe, KYypbepoM, NocpeacTBOM hakCUMUIbHOW CBSI3U1, SNTEKTPOHHOW NOYTOM 1 T. A.
Mpomokon — AOKyMEHT, PUKCUPYIOLNIA X044 OGCYXAEHUSI BOMNPOCOB U MPUHSTUS PeLLeHUn Ha
cobpaHusix, 3aceaHusix, COBELLaHNSAX.

,qOKyMeHmOO60p0m - ABMXEeHNe OOKYMEHTOB Ha npeanpuatun, B ydpexxgeHnm ¢ MOMeHTa Ux
nosiydeHuna nnm co3gaHna 0o 3aBepLieHna MCNOJIHEHUA U OTNPaBKW.



