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PABOYAS MPOrPAMMA YYEEHON OUCLUUMIIUHBI

B1.B.13 Ob6ecne4yeHne coxpaHHOCTH, pecTaBpaLum
N KOHCepBaLuu AOKYMEHTOB

Kod u HaumeHosaHuUe OucyurnauHbl 8 COOMEemMcmaeuu ¢ y4ebHbIM riaHoOM

1. lWUndp n HanmeHoBaHMe HanpaBrieHUA NOAroToBKU/cNeuManbHOCTU:

51.03.06 «bnbnnote4yHo-nHcpopMaLnOHHaAA AEeATENIbHOCTbY

2. Mpodnnb nogroroBku/cneymnanusauusa: "bnbnmoreyHo-nHhopmaLumoHHoe
obecne4vyeHne COLUOKYNbLTYPHON AeATeNbHOCTN"

3. KBanudmkaumsa (cteneHb) BbINyCKHUKA:

BakanaBp 6MbnmMoTe4Ho-MHPOPMaALIMOHHON AEATeNbHOCTH

4. ®opma obyyeHUs: o4Has

5. Kacheppa, oTBevarowas 3a peanmsaumio gucumnnuibl: Bubnuoreka

6. CoctaButenu nporpammsbl: JleneHeBa )KaHHa AHaToNbeBHa, rMaBHbIN 6ubnuorpad
3HB By

(PUO, yueHasi cmeneHb, y4eHoe 38aHue)

7. PekomenpoBaHa: HMC cmnonornyeckoro dakynbteta BI'Y, NMpotokon Ne8 ot
25.04.2024 r.

(HaumeHogaHue pekomeHOyrowel cmpykmypbi, 0ama, HOMep rPoMOoKora,

ommemKu O rPodsIeHUU 8HOCSIMCS 8PYYHYH0)

8. Yueb6HbIM roa:_ 2027-2028 CewmecTp(bl): 8




9. Llenu n 3aga4u y4ye6HOM ANCLUNIINHDI:

Llenb usyyeHusa gucumnnumibl «ObecnevyeHme COXpaHHOCTU, pecTaBpaLlmn
M KOHCepBaUuU OOKYMEHTOB »:
1. 06y4Tb TEOPETHYECKNAM OCHOBaM OBNBAEHHA METORAMY i TDAKTHYECKIMY HaBbIKaMOBECNYEHHA COXDAHHOCTH FOKYMEHTOB apKUBHOTO (hOHga
Poccuiickoit Gepepauum.
2. ChopmypoBaTb YMEHHS MPHMEHSTb MONYYEHHSIE 3HaHNS 1 YMEHUANO 0BECTIE4eHIO COXPAHHOCTH, PECTaBpaLIM I
KOHCepBaLN FLOKYMEHTOB.
3. BocnuTaTb yBaxuTenibHoe OTHOWEHKE K BbIGPHHOMY HANPABNEHMIO, K TEXHUKEN TEXHOMOTUAM, MPUMEHSEMIM B apXVBHOM Aene.
TaKum 06pa3om, LEnbio 0CBOEHHA AuCLnAMHb! «OBeCTeeHve COXpaHHOCTH,DCTaBPALIA I KOHCEPBALIA AOKYMEHTOB) SBRETC
TEOPETUYECKOe OBNAiEHIe
MeTofamu 0BecneyeHns COXpaHHOCTH BOKYMEHTOB apxUBHOTO (hokga PoccuiickoicherepaLi 1 MpUMEHEHKe 3TUX METOR0B.

3agaum usyyeHus gucuMnnHbl «Ob6ecneyeHme COXpPaHHOCTU, pecTaBpauumn
M KOHCepBaLUWN OOKYMEHTOB »:

Obyvatoipe:
(hopMupOBaHHe 3HaHui 06 (o):
- OCHOBHbIX MOHATUSX, UCTONG3YEMbIX B MPOLECCE  UBYYEHAR BHCLMMAMHGI
- HOPMaTHBHO-METORMYECKoR 0a3bi 0BecneveHHs CoXDaHHOCTH AOKYMEHTOB;
- CTLYICHMKM CO3LAHUA ONTUMANbHLIX YCTIOBMIE XpAHEHNAROKYMEHTOBAPKUBHOTO honaa Poccuiickoin Qegepaum
- COBPEMEHHbIX METOZAX KOHCEPBALMM W PECTABaLiMM AOKYMEHTOB;
- OCHOBHbIX NONOXEHMI CO3BAHKA CTPAXOBOTO (DOHAA MONb30BAHMAAPXMBHLIMM LOKYMEHTAMM.
Pa3suBatolye:
- C03aTb NCUXONOTO-NIEAAI0MYECKAE YCHOBHA ANA PACKDLITAS MHAHBHEYANbHbIX CNOCOBHOCTEN CTyAgHTa:
- aKTHBH3MPOBATb NO3HABATENbHBIA MHTEPEC K Y4eOHO-ICCNeaoBaTeNbCKO AEATENBHOCTH B MPOLECCE 06yYeHus:;
- Pa3BuBaTb HaBblki PabOTLI CO CRELMansHOIt AuTepaTypoi;
Pa3BITHE YMEHNS - CAMOCTOSTENBHO U3y4aTb CIELMaNbHYI0 UTEPaTypY;
- CYLLECTBAAT, KOMNNEXTOBAHHE aPXHBOB PASTHYHbIX YPOBHEN AOKMEHTaMM;
- TIDUMHSTb CHCTEMY OBLLYAX U CeWMYCKIX KDUTEpIEB SKCNEPT3LI LIEHHOCTH  [LOKYMEHTOB;
- (03aBaTb CUCTEMY Y4ETHOO U Hay4HO-CNPaBOYHOIO annapata apKiBa;

- OraHi30BaTb apxB NPEANPUATUS (Y4PEXLIEHNS) Ha OCHOBECOBPEMEHHOTO 3aKOHORATENbCTBE W
METOANYECKON 0a3bl;

-N10Nb30BaTbCA NPAKTUYECKMMIN HaBbIKAMI OCHOB PECTaBPaLIM JOKYMEHTOBHA MOBPEXIEHHBIX HOCUTENAX]
- COCTaBNATb MPOEKTbI NOKaNbHBIX HOPMATUBHO-METOLMYECKIX JOKYMEHTOB B apXiBE;

- 110Nb30BaThCA MPUKNINHBIMA  TPOTPAMMaMit B 3aBUCUMOCTH QT Cq)epbl JEATENbHOCTH,



- UCrob3osarb VIH¢)0pMaLlVIOHHbIe CUCTEMbI B aPXMBHOM JiENE;

- paboTaTb COBPEMEHHOA O(UCHOH  KOMMBIOTEPHOM  TEXHUKOT,

= CO30aHns, XDaHEHHA, 06p660TKVI [OKYMEHTOB apXitBd, d TakXe WX WCn0Nb30BaHHA B HaquO-MCCHGHOBaTeﬂbCKOﬂ i ﬂpOClZ)eCCMOHaJ'IbHOM
[EATENbHOCTH,

= MPUMEHUTL COBPEMEHHBIE MHCbOpMaLI,MOHHbIe TEXHONOrK BI'IpO(:OeCCMOHaJ'IbHOﬁ LEATENBHOCTH.

Bocnumarenhibie:

- BOCMWTATb CaMOCTOATENbHOCT M OTBETCTBEHHOCT 3a NOPYYEHHOE Aeno,

- BOCTUTATb YMEHUE XUTb U pa60TaTb B Konnexmuse,

- MPUBUTb UHTEPEC CTYAEHTOB K MHd)OpMaLl,MOHHbIM TEXHONOrMAM, MPUMEHAEMbIM B }JOV W1 apXMBHOM [iene;

- BOCTWTATb GEpeXHOE OTHOLLIGHWE K OBILIECTBEHHOM COBCTREHHOCTH,

10. MecTo y4yeb6HOM aucumnnuHbl B cTpyktype OOM: (6510k 61,6a308as unu eapuamueHasi
yacmb, K Komopol omHocumcsi ducyunnuHa; mpebosaHusi K 8XO0HbIM 3HaHUSIM, YMEHUSIM U
HaeblKaM,; OUCUUIUHbI, 051 KoOmopbix OaHHas QucyuniuHa sensemcs npeowecmsyrouwed))

(mn, X

K0TOPOMY  OTHOCHTCA  JHCLMMNMHA,

[MCUMNAMHA SBNSETCA NPEALECTBYIOLLEN)

TpeﬁoBaHMﬂ f BXOOHbIM ~ 3HaHMAM,  YMEHUAM W KOMNETEHLMAM, AUCLMNAMHGI, ANA KOTOPHIX [aHHaA

B coorgercremn ¢ OrOC BMO yuebHas avcuunmvia «OBeCTIeyeHne COXPAHHOCTH, PECTABPALMA U KOHCEPBALMA AOKYMEHTOB OTHECEHA K
BAPHATVBHON YacTH NPOCHECCHOHANbHOI
KOMTNEKCHas 334aya, it OHO U3 e Hanpaenewwii — npochunakTua  ciapewns,  Gopsba ¢ Ouomomvecamu  chariopamu,  OkasbIBaHOLLLAMM
HeBnaronpuATHOE BO3LEHCTBIE Ha AOKYMEHTSI, 0becneyeHIe OMTUMANbHbIX YCTIOBU XDaHEHUS 1 PECTABPaLA AOKYMEHTOB.

Dncumnnusa — «OBecnevenme  CoXDaHHOCTH,

(obsarensan  pucunnama).  Obecnevgnie  coU3NYECKOR COXPAHHOCTH [OKYMEHTOB -

DECTABALMM U KOHCEPBALMM  AOKYMEHTOB» ABMAETCA AMcuMnnuHoil no BuiGopy. B ofmact

NPHOODETEHHBIX CTYAGHTAMM 3HAHWH, YMEHWIM HABLIKOB HACNedyeT LuCLANNMHAM «BuONHOTeI0BEREHNE , «ApKMBOBEAEHHE ,
«BubMMOTEUHBIA DOHDY.

11. MnaHunpyemble pe3ynbTaTbl 00y4YeHUs No AucuunnauHe/moaynio (3HaHUA, yMeHus,
HaBbIKW), COOTHECEHHbIE C NMIaHUpyeMbIMU pe3ynbTaTaMu OCBOEHUA obGpa3oBaTenbHOMN
nporpamMmmbl (KOMNEeTEeHUUAMU BbINYCKHUKOB):

KomneTeHums

Kop

Ha3BaHue

[naHvpyemble pesynbTath 06y4eHns

OrnK-1.3

06U eKyNbTypHbIE

JMCTCTT TIPVIMTHATD VILUITCTAUBA TTJIDURVIT VT TIPUCRTADIC MTTUADI B TTPUWCLLURAJIDAUV
cdepe; cobupaet, obpabaTtbiBaeT, aHanmanpyeT u 06obwaeT MHGopMaumio o

MPUOPUTETHLIX HanpaBEHUSX Pa3BUTUS COLMOKYNbTYPHONM cdepbl U OTAEMbHbIX
oTpacnen KynbTypbl

OrK-2.2

JMCTCT LUUVIPATD ATUUVAUAVIMYTU VImWUPNMAUVviiu Vis PasJIVISADIA - VIRWWJUPMAUVIUARADIA
WCTOYHWKOB, aHanu3upyeT u 0bobluaeT nonyyeHHy MHGOPMaLMIO NO COBPEMEHHOMY

NMTepaTypHOMy npoueccy

OrK-3

JFICCT PCWATD CTdingddaprabiT sagdd=vT TTIPpUWCLLriund/ionurn 4CATCTJIDAULTYT Td ULRUDC

MH(MOPMALMOHHON 1 Bubnnorpauyeckon KynbTypbl C NMPUMEHEHUEM WH(OPMALMOHHO-
KOMMYHUKALMOHHBIX TEXHOMOTUI U C YY4eTOM OCHOBHbIX TPeboBaHWI MHMbOPMALMOHHOI

6e3onacHocTn

OrK-5

YMEET OPVEHTNPOBATECH B NPODNEMATVKE COBPEMEHHON TOCYAAPCTBEAHON MOMMTAR |
Poccuiickoli Geaepaunn B cdepe KynbTypbl

OrK-5.3

YMEET dHAJM3NPUBATE TTPUOITEMEl W AVHAMVKY B UO0JTdCTVT COXPAHERNS RYJT5TYPHOTO
Hacneausa

MKBo-1.2

npodeccuoHanbHble

PAMSSL qJUpI"IyJIVIpUdeD II}JUUJIEI"IY, UUDCRKT ¥ IIP:AI"IcI, besiivt i safdasivi, IVIIIUICJy
NpUKNagHbix brubnuotekoBeayecknx, GMbMorpaoBeAYECKMX M KHUTOBEAYECKUX

MCCNEN0BaHUIA, UCMONb30BaTh METOAbI, AAEKBATHbIE LIENM MCCIEN0BaHNUSA




MNKBo-1.3

JMCCT CUUVPATD, andJ/ivisvipubd b, yTriUpAQUSAVIDATD VI TIPCOUTADJTATD SMTTVIPVTHTURY U

nHbOpMaUmMio B NpUKNagHbix 6ubnnoTekoBegyecknx bubnuorpadoBesyecknx u
KHUrOBEAYECKMX UCCNELO0BaHMsX

MKBo-3.1

DITaACTT SHARVOITIT U HOMCHRITAaTYyPC MTHQPUPMAOTORHDIX VT OO VIO TCIHbIX TPUOCCCUB,
CpeacTBax M MeTofax UX peanu3auuu; TEXHOMOrMM NOUCKa MHQOpMaUuUu; TeOpuUU U
TeXHonorun opMupoBaHus, 06paboTku, Knaccudukaumm AOKYMEHTHbIX (DOHAOB,
CMpaBOYHO-NOMCKOBOrO annapaTa; Knaccudukaumm, HOMEHKNAType, OLEHKe KayectBa U
BO3MOXHOCTAX MCMOMb30BaHNA BMBANOTEYHO-MH(DOPMALMOHHBIX MPOAYKTOB W YCAYT,

npeanaraeémbix Ha COBPEMEHHOM I/IHCbOpMaLlVIOHHOM PbIHKE

MNKBo-3.2

JTTCTT I TACCYIPVIOVTPUBa 1D UPTOITVTUTCSTITO - PIMTUP T O VTOTITTBIC  TCATTOITOT VIVT, TTPUVTSBURVITD
BbIOOP CMOCOBOB MX peanu3aunv ANs PELEHUs HayyHbIX, NpaKTUYecKUX 3ajad;
OCYLUECTBNSATb KOMM/IEKTOBAHWE, Y4eT, 06paboTky, pasMelleHue U XpaHeHue
6ubnmoTeyHoro ¢oHaa, OpraHu3oBaTb paboTy C [OKYMEHTaMW PasfiMyHbIX BWAOB;
ocyllecTBAseT Gubnvorpadmyeckuin NOUCK; MPUMEHSIET TEXHONOTMM (DOPMUPOBaHMS,

06paboTky, Knaccudbmkaumm, COXpaHeHUs [OKYMEHTOB

MKBo-3.3

DJTaACCTT NMPpUQPTTTVIUnNalibnuovl TCPMVINUJIUTVICVT D CQPTPT  UVTUJIVIOTCHNU VIMPUPTIagqvionibiA

TEXHOMOMNI; TEXHONMOMMYECKMM MOAXOAOM K aHanu3y MHMOPMaUMOHHOM W 6nbanoTeyHomn
OESTENbHOCTM;  TEXHONIOrMYeckuMn  npoueccamym  (poOpMMPOBaHUS  OTAENbHbIX
koMrnoHeHToB CMA 6ubnmoteku

MKB-2.1

DITaACCT MO TVIVIHBIM, aimIiapaToM AURYMEHTAOVIUAHONO UUCCITCICHYA yIpaBIteHt, |
NpUHUMNaMK Knaccudukaumm 1 opraHusaumuu pabotsl ¢ ynpaBnqueCKoﬁ

[OKyMeHTaLuen

MKB-2.2

anMeHﬂeT Ha NPakTuKe Bd)d)EKTMBHbIe TEXHONMOrMM AenonpouM3BoACTBa

MKB-2.3

V|CI'IO}1b3yeT METOAbl MPOEKTUPOBAHUA NOKaNbHOM BHyTpI/I6I/I6J'II/10TeLIHOI\;1 AOKYMEHTaunn

12. O6bemM acuMNNnHbI B 3a4€THbIX eauHMUax/vac.(s coomeememeauu ¢ y4e6HbIM MaHOM) —

4/ 144 .

Popma NpoMeXyTOYHON aTTeCTaLMNWN (3aqem/3K3ameH) IK3ameH

13. Bunsl yuebHol paboThI

TpyaoemKocTb
. Mo cemectpam
Buy yuebHoit pabore Bcero M
Ne cemectpa Ne cemectpa
KontakThas (aynuropeas) pabora 40
B TOM YHCTE; NeKuym 20
npaKTHYecKue 20
KOHTPONbHbIE 36
nabopaTopHble
CaMOCTORTENbHas paiora 68
Qopva TPOMEXYTONHOR _aTTecTali 3K3eMe
(3ayem — 0 yac. | sksameH —  4ac.) H -4
Wroro: 144
13.1. Copepxxanue TUCHUILIUHBI
nn HanMeroBakke pasgena c
SHCLHATHHb OfepXaHWe pasgena JMCLMNAHHb!
1. Nekuun
1. T[EAVT 17 3aaun Rypea. TTOEAMET 11 32aun Typca < UOGCTETEHWe CORpanmocTH,
OcHOBHbIE MOHATUA W PECTABPALIN W IOHCEPBALMY [IOKMEHTOBY .
TEPMUHBI. TIOHSTUA (IOKYMEHT,
«aDUBHI BOKYMEHT,




«AoKymenT ApKiBHoro (oHaa P®» . 3apadu obecneyeHus
COKDaHHOCTH 8PKUBHbIX AOKYMEHTOB.

11 Pa3gen LyicTopns
fokymexa. CaoiicTa
HoCHTeneli 1 Texcra.

1.2 Warepuans fnd mucoMa u- W XapaKTepuCTika Matepuance And MichMa. UCHOBHbIE
CBOWCTBA. chakTopbl, BIMSIOLLLME HA CTapeHe byman.
1.3 Cpencrea nuceMa. XapaKtepucTia CPecTs mucoMa.
1.4 CTapeHMe FI0KYMEHTOB, [ ToRsTHe «yracaHue Texcra». OCHoBHbIE (Dampbl (TapeHua u
MPHHMHSI PA3PYLLEHHA  TKCTa.
15 TICATENBHOC 5 BAVITAL W TIEATENBHOCTS BAVIMLAL, W ITKPT, PAH, Hayaro-
TKPL, PAH 8 pewwenm HCCNEROBATENSCKOTO LIGHTPA KOHCEPBALWM M PecTaBpaLiim
poBnew - CoxpaHHoCTH LOKYMERTOB 10 paspabotke Mpobnemsl CTapeHMs [LOKYMEHTOB.
aDXWBHLIX [1OKYMEHTOB, BHWMOAL  ero pons B peweuy npobnem coxpaHHOCTH

APXVBHBIX  AOKYMEHTOB.

MpakTnyeckoe 3aHsaTHe Ne1 TTPUMEHEHVE METOROB BOCCTAHOBNEHHA YIACLLIMK TEKCTOB.
CamocTtosTenbHas paboTa Mogroroska coofliexuid no Tewam pasgena
Pa3faen Z. i '
OBecneuexite  CoxpaHHOCTH apXIBOXRHUTALLIAM.
[IOKYMEHTOB B
rOCYLapCTBEHHbIX
(MyHULUBNbHbIX) apxwBax.

KR TIPOTHBONOXapHBIT PEXHN. ODOPYR0BaHWA FNA NOXapHON W OXPanHON CHHan3ain.
OxpaHHblit pexum B 3HayeHHe 3THX  OKPaHHbIX DEXUMOB.
apXIBOXRHWTALLIAX.

22 T 0- [ XapaxTepuCTiia PEXMMOB. CanwTapRO-THTERIECE

pexum. CBETOBOM Pexim, MEpONpHATHA B apXHBAX.
CaHuTapHO- TMMEHHYeckHit
pexuMm.
CamocTtosiTenbHasa paboTa. | [ogoroska coobuewii o Temaw  pasiena
23 UOO0PYL0BaHNE KapavtepucTia CIenTTaxen, ROTop5ie MOTyT ObITh
apHABOXPRHINLLL, JCTRHOBNEHbI B XPAHWTMLIAX [NA ¥PaHEHNS PasHbix BHL0B
LOKYMEHTOB.
24 Pa3VELEHE AOKYMEHTOB B PaiORGTbHGN TOPAROK PaWELCHVR AOKYWERTOB B
XaHWTHLLIZX. XpaHnuLLax, PasmeLLienne foymentos oBocobnentor
XpaHeHns, CDOHEA MOMb30BAHHA W YHETHbIX BONMEHTOB.

25, MpakTuyeckoe 3aHATUE «Ne2 | TTOPARN HyMEPaLITT TOMELLIEHIT apxiea, Crennaxer, monof.
Benenwe Tonorpachusect yiasateneit.

26. MpakTuueckoe 3aHsTue Ne3 TIOCEWLEAME KYBU (T OCYLapCTBERREIN apkiB BOPOREXCKON
00macTy C Lenbio  03HRKOMMEHVA  COyHKLWOHDOBaHHS
apXMBOXpaHUMLLA.

CamocTosiTenbHasa paborTa. MogroToBka COOBILEHWE N0 Temau  pasgena.

27 MpakTn4eckoe 3aHATMe Ned CIGR0p TPaBOSON T ROPWRTHERO-eTORHecTon TTEpaType,
OTPAXaloLLeli BOMPOCH! HOPMATHBHBIX PEXUMOB XpaHEHH
APXVBHBIX  [JOKYMEHTOB.

28 TIpOBEPKa Hanvdud W Tlenw v 33584 POBEPKN Hamuyna W COCTORHUA LR, NOPAROK

COCTORHMR [JOKYMEHTOB. MEPUORNYHOCTD €6 MPOBELEHNS.

20, KoHTponbHas pa6oTa OGOPVTERVIE aKTa W cTa NPOBEPKW Haniaua i COCTORRMA
zen.

210, | UPaw3amm pobiKa fe WEROMpVATHA 10 PE3jibratam TPOBEKA HaidvA W COCTORFIA

0HaPYXEHHbIX [IOKYMEHTOB. fien. TlopAROK CHATUA C y4eTa BOKYMEHTOB, He HailfieHHbiX B
X05e NpoBEpY.
2 11, | ComBIEATE [ORJWEATOE C TTODAROK Pa0OTH! 10 BLABIEATIO [TOKYWEFTOB C
OBPEXAEHHLIMU HOCHTENAMM MOBPEXAEHHLIMM HoCHTENAMH. TTpoBeneHwe NpoBepkM
0 TEICTOM. TEXHHHECKOTO COCTORHHA [IOKYMEHTOB.

2.12. | NpakTndeckoe 3aHsTne Ne5 TIPOBETEAVE PavoTel M0 CHATWO C J9eTa NOBPEXAEHHBIX
TIOKYMEHTOB, BbISBNEHHLIX B XOEE MDOBEPKI TEXHUMECKOTO
COCTOSHWR [1OKYMEHTOB.

2.13 | MpakTuueckoe 3aHsTe Ne6 TTPOBETEHNE OLHKA CDVBVECKOT0 COCTORHMA JOKyMEHTOB.

ByrserHo-Luchposan uugercauns ux fechertos.




2. 14 | BABCHE YHAKATbHbK 110DAE0K Pa0OTLI N0 BIABNGHHO YHUKANGHBIX M 0CO00  LEHHIX
LOKYMEHTOB W 0C060 LieHHIX LokymerToB.  XapakTepuctuka  Pernaweta [ocygapcraenHoro
LOKyMEHTOB PeECTPa YHKanbHbix fOkyMeHTO8 PO,

215 | GO3RaHwe CTpaxosaro Qorma TN CO30AHVR CTparoBOT0 (IOMRA M (DORR@ MONG30BaHVE.
00000 LIEHHbIX JOKYMEHTOB Opratsatys pabor o MYKPOHTMADOBaHID WM
honza nons308aHMS. 0LHCPOBAHHED SOKMEHTOB.

216 | TEPeRas CIpaxos0r0 (oRga THOBON TEXHOTOTVECKAN PETAGMERT WaTOTOBIEHVR
Ha CneLManbHOe XpaHeHe. CTPXOBLIX KOMMAL. YYET U ¥paHeHHe CTpaxoBbix fonvii M chokpa

MoNb30BaHYA.

2 17 | CTParosanve fIORyWEATos 1 RaiE FOTyMENT MORNEXaT CTpax0Banmi0. TTOPAROR

0CHOBBI X [IEHEXHOII OLieHN. O(OPMIGHHS E3yNbTATOB CTPAXOBOM OLIEHKH LOKYMEHTOB
Apxsoro donga PO.

218 npaKTquCKoe 3aHATUeNe7 Uopmrenite BDEMEHHOT0 BbIB033  [OKYMEHTOB  ApXUBHOTO
honga PO a pybex.

CamocTosiTenbHas paboTa BbinonHenwe JOMALLIKET0 3agaHyis no TeMaM pasgena.

2.1Q | VOGKTeTeHe CONparHoCTH RaMe OOCTOATENbC1Ba OTHOCATCR X UPE3BbIVanHbM CHTaLviAM.
AXVBHBIX [OKYMEHTOB i TnaH| KOHKDETHbIX  MEDOMDUATW  3PKABOB DM Ype3BblMalikbIX
4pe3BbIMaHBIX CATYALAK CHTYaLMAX.

220 | VCHOBSl FORCepsann 7 PEXUN YDaHehiR, CTaovivalye, pecragpaya. Lem
PECTBPALMI SOKYMEHTOB. pecragpauyu. HoseiiLume paspadorin B obnactu TexHuyecioi

IOHCEPBALI [LOKYMEHTOB.

2.21 | Npaktuaeckoe sansiTne Ne8. TIPaRTVECKIN ONETPaboTel TOCYRAPCTBERFEX apwWB0B 0
CO3RaHMK CTPax0BOro OHEA 0C000 LEHHbIX JOKYMEHTOB,
(honga nonbaoakia 1 pecraspauni. (ka npumepe KYBO
rABO)

2992 MpakTuyeckoe 3aHATUEN29 TTOCEIERME KYBU AT OCYAAPCTBEHHLIN apXAB BOPOREKCRON
06MaCT C UeMbio O3HakoMneHus paBorel  CrewvianucTamy
apXBa MO CO34aHM CTPaxBoro (A 0C060 LeHHbIX
LOKYMEHTOB.

CamocTosTenbHas paborta BbinonHeHye SOMALLIHErO 3a[aHus no TemaM pasgena.

3 PasOen 3. UTaXEATE BOMpOCOB COXpARFOCTT 2PXVRFGYAORYERTOS B
Mpobinevsl - CoXpaHHOCTI COBDEMEHHOM  POCCHIICKOM  38KOHORATENbCTBE.
aPXVBHbIX JOKYMEHTOB Ha
COBPEMEHHOM 3Tane.

3. [TpakTU4eckoe 3aHATHNe AHany3 paooTel B 3TOM  Harpagnenyil apVBOXpaHTLY
Ne10. Bopoxexcroro pas.

3.2 COCTORHVE_ MaTepiansho- TaKIOpE!, BAVAIOLLWE @ COCTORHWE ODECTEYERNA COXpaRHOCTH
TEXHUMECKOM Babl- apKBHbIX APXVBHBIX [IOKYMEHTOB B COBPEMEHHbIX TOCYABPCTBEHHbIX W
J4pexzeHmi. MyHHLHTNBHBIX  3KIBAK.

3.3 CamocTosTenbHas pa6oTa WEXTyHaPORHbI ONbIT 110 OECTEHEHMO  COXpaHHOCTH

[IOKYMEHTOB.

CamocTosiTenbHasa paboTta

BbinonHenHe JOMALLIKETO 3aiaHuis N0 TeMaM pasfena.

13.2. Tembl (pasaenbl) AUCLUUNIIUHBI U BUAbI 3aHATUNA

HalieHoBaHue paspena

Bugi 3ansTit (4acos)

Nexuwn
LUCLIMNNMNHDI .

CamoCToAITeNbHas
[paKTuyeckue IabopatopHble Bcero

pabota

LM 1 3dfid4n Kyped.
OcHoBHbIE MOKSTHA 1 2

TEPMUHbI.




Marepuansi s nucsma
I MX CBOVICTBA.

Cpencrea nucoMa.

CrapeHie BOKyMeHTOB.

LEATEIIBHOCTD

BHUADAL n NKPL, PAH

B peLeHi npoﬁneM
COXDAHHOCTH aDXVIBHbIX
[OKYMEHTOB.

UOECITEYEANE
COXpaHHOCTH
FIOKYMEHTOB B
roCyapCTBEHHbIX
(MyHMUMNANbHBIX)

APXBaY.

TTPOTVBOTOXaPHBIN
pexium. OXpaHHbli

PEXHM B
APIMBOXDRHATLLIEX.

TEMITEPATYPAO-
BNAXHOCTHBIf PEXM.
CBeToBoil pexim.
Canuapro-

THTMEHHHECKHIA DEXIM,

Obopyzdosaxne
APXVBOIDAHMTLLY.

10

FasMeLleHle
JI0KYMEHTOB B

XDaHUMNLLLEX.

11

[IpoBepka Hanudua
COCTORHHA JOKYMEHTOB,

12

UV 03bTRa
He' OBHApyXeHHbIX

[IOKYMEHTOB.

13

BERRTRVE TORYERTOR

C NOBPEXAEHHbIMU
HOCUTENAMM 1 TEKCTOM.

14

BERETERVE YAVRATGHEN
FOKyMeHTOB # 0cobo

LIEHHBIX [LOKYMEHTOB

15

CO3IARTE CTaRB0TD
(hokpa 0coB0 LeHHbIX

[IOKYMEHTOB 1 (hoHZa
NOMb30BaHKS.

16

TIEPETATa CTpax0B0r0
(howia Ha cneuambog

XpaHeHue.

17

CTpaxoBanne
fIOKyMEHTOB U OCHOBbI X

[IBHEXHOM OLISHKM.

18

UOECTIEYEHNE
COXpaHHOCTH - aPXMBHbIX

fA0KYMEHTOB NPK
L'I[Z)e3BbILIal7IHbIX

CUTyaumax

19

TCHUOBET FORCEPBa0MT W
pecTaBpaLum

LOKYMEHTOB.

20

Tpobnensl - CoxpaHHoCTH




dPXMBHBIX OKYMEHTOB Ha COBDEMEHHOM
JTane.

CocTosHue
MaTtepuanbHo-

21 | 226 TexHuyeckoi 6asbl

APXVBHIY YupEXaeHHi.

WUtoro: 144

14. MeTOAM‘-IeCKMe YKa3aHuAa ans 06yqa|ou4uxc9| no oCBOEGHU ANCUUNJINHDI
(pexomeHdayuu 0byHarouuMCcs Mo 0OC80EHUI0 OUCYUNITUHBI: paboma ¢ KOHCreKmamu fekyud, npeseHmauyUoHHbIM
MamepuasioM, 8bINMoSIHeHUE rnpakmu4Yyeckux 3adaHuli, mecmos, 3adaHull mekywel ammecmauuu um. d.)

Crynentsl  obssaHbl  mpopaborats  y4eGHbM  Margpuan N0 IOHCTETaM  MENW,  WAMWTb  MMHMMYM UCTONHWKOB M MMTEDATYPbl MO TeMe, COCTABMTb KOHCMEKTI
NEPBOUCTOUHMKOB, J4eBHOM ¥ CTEUVamsHOM NUTEPaTypbl, WCMOMb3yA Wj4eHMe NpaoBoi ¥ HOPMATUBHO-METOLMYECKOR MWTepaTypbl, 0TPAXaloLLieit npofnembl COXPAHHOCTH apXUBHbIX
foxymenTos (Paspen 1:Pa3gen 2; Pasgen 3).

TpakTuyeciue 3aHATAA NPOBORATCA B COOTBETCTBUM C KANEHLAPHO-TEMATYECHM MNaHOM.

Kaxgas rpynna rOTOBMT MDE3EHTALMIO NO TeME CEMWHapCKoro 3aWATMA. CTYRGHTH CAMOCTOATEMbHO OLEHWBAKOT  BHICTYNNEHMe  kaxgoit  mynnbl.  [nd  nomoOTORKA  MpesgHTaLuM
npeaycMoTpeRo 1y, aymuTopHON HarpyaM  (MpakTivecte 3aHsTuA) M 4 Y. camocTosTenboi paboThl B HOMMbHOTEDHOM KMAcce € UCTOMHMKGMM MHQOpMALMK (80 BHey4eBHoe Bpems).
TOATOTOBKa NPE3GHTALYM MDEANONArAeT AKTYanM3ALMO CHOPMUPOBAHHLIX 3HaHW 1 YMeHWil, 0OpalLgHHe « DAIMAYHBIM - UCTOMHIKAM  MHCDODMALMM, CAMOCTOATEMbHOE  MOM)MEHUE  HOBLIX
MM M yMeHWAd N0 BaHHOi Teme. [loMC PELEHMS BLINOMHAETCA CAMOCTONTEMLHO, MO Mepe  HeOBXOBAMOCTA OHCYTbTUPYRCH C npenofaearenem. B 3alLymme npesedTaumi LOMXHbI
MPUKATS Y4aCTHE BCR CTYEHTB.

TlogroToBKa BHICTYTIGHMH Ha MPaKTHMECKWX 3BHSTUSX SBNAETCH OHOA V3 BAXHbIX COCTaBNAIOLK CAMOCTOSTENbHOA pabotel. CrymewTel rorossT ofCronTenchble cooblieHds no Haubonee BaxdbiM W
aTyabHoM Mpobnemam TeMbl, BHICTYIEHUA  XENaTeflbHo COMPOBOXAaTb HAITALHGIM - MTEpHanOM  WTM  KOMMIOTEPHGIMM  Tpe3GHTALMAMA. B oBCYXZeHAM [OKTAOB NPAHMAET yuacTHe BCA  Tpymna,

noaTomy Kaxblii CTYOEHT [loNXeH BbiTb MOATOTOBNEH K Y4acCThi0 B TEMATUYECKIMX [UCKYCCHAX.

flonan — 10 cepoesdas, Xom u Hebombwas no ofbemy Haywas pabora crygewra. Bce  TDEANOXeHHble TeMbl [OWIBR0B HOCAT MPOGMEMHbI M MHCKCCHOHHBIA XaparTep.
ToaTowy B Xoge paboTbl Ha Temoii FOKTARYUKY TRELCTONT W3GDaTb CBOM MyTh B JHMCKYTUDYEMbiX BOMPOCK, fiaTh CBOM OLEHKH, OTMPasCh Ha 3HaHUE WCTOMHMKOB U CTIEUaMbHOM furTeparypl. B mpougcce paborsl
Hal OKNATOM HEOOXOMNMO YMETh MOMb30BATHCA CrDABOYHO M HAyWHOll  NuTepatypod,  UMetolLigics Ha  rachegpax B Oubmuoterax; no  mepe  HeobxomuMocTh - cneqyer

06paLLaTbCs 3a KOHCYMbTALMSMI K TIPENOfaBaTeNio,

Pafiora Haj AOKTAOM BKTKMAET B CE0A CMEMyiWMe aTambl: 1) O3HBKOMMeHME C TeMOH N0 CMDABOYHOM 1 y4eOHOM MATEpaTyPe; 2) V3yueHHE HCTOYHVKOB, HAY4HOM H CTpGBOdHOM Mitepatypyl; 3)

COCTaBIIEHYIE NNaHa; 4) HanucaHue KOHCMEKTa TeKCTa; 5) NOAroTOBKA HarNSAHOro Matepuana.

OmiH W3 BB CaMOCTOSTENbHO paboTel, MOmroToBka pecbepara. Pedepar MpgAcTaBnneT coBOA PesyTbTaT M3yMGHNS WCTOSHVKOB W TWTEDATYDel O OFHOA U3 mpobrem  WHchopMaTusaLym
aPXMBHOTO fEMa.

15. TMepe4vyeHb OCHOBHOW U AONOSIHUTENILHOWN NUTEPATYPbl, PECYPCOB UHTEPHET,
HeobXoaAUMbIX AN OCBOEHUS AUCUMUNIIUHbI (Criucok numepamypbl 0GOPMIISIEMCcsi € COOMeemcmeuu
¢ mpebosaHusmu FOCT u ucrionb3yemcs obwiasi ckgo3Hasi Hymepauyus 051 ecex sudo8 UCMOYHUKO8)

Brauane ykasbigaromcsa 3b6C, ¢ komopbiMu umeromcsi do2oeopa y BI'Y, 3amem omkpbimbie 371eKMpOHHO-
obpa3osameribHble pecypchl



a) OCHOBHaA nuTepartypa:

Ne n/n NcTouHmK

1 rOCT 7.48-2002 CUBME,. Kocepsauus £okymentos. OCHOBHbIE TEPMMHB W OMpeAeneHws.

TOCT P 33-5U5-ZUU3. EfHbN POCCHNCIN CTpaxoBon QPOHR AONMERTauim. TTOPAROR CO3manna
2 (Tpaxosoro qDOHﬂa HOKYMEHTLIH, ABNAIOLLLENACA HALMOHANbHBIM HayYHbIM, KyMbTYPHBIM §

uctopudeckum wacneguem. [ara esepenns 01.01.2004,

TTOVRa3 WRRYMETY S POCCA O3 T.03.2UT5 525 TTRaBiTa OTamvaivr Ypawemv,

KOMTTEKTOBAHAS, JETa W WCTOMb30BaHHA AOKYEHTOB apkuBHOrO dowga PO u Apyrux
aPWIBHbIX [OKYMENTOB B OPraHaX TOCYRAPCTBEHHOM BACTH, OPTaHax MECTHOrO
CaMOYTDaBNEHS 1 OpraHUsaLsY. 2.

Tlepederb TEXHIMECKAX CBACTB, PEKOMEHTYEMbX [N OCHALLIGHUA TOCYABPCTBEHHLIX ~ apKHBOB |
BHUWOAL. M., 2000.

DE30MACHOCTH OHOMHOTEK M OWOMVOTEUHBIX (DOHGOB © MpaKTWyeckoe nocobue | [coct. AB.
5 TNixomanos]. — Mociea : Liewp no Gesonackoctu rynstypHbix Lensocreit, 2001, — 99 c.

TCHOBREIE TEXHONOTVMECKWE TPOLECCS! PECTABpaLyi [iOKYMEHTOB . J9EOHOE TOCOOWE T agr. W
6 coct. C.A. [lobpycnva [ gp.). — Cankr-TerepBypr = Poccuifcras HauwoHansHas Gubnuorera,
2002. — 65¢.

TIDaBWTa_OpY GRV3aLyM_ XpaHerv, KOMTTIEKTOBaRVR, J9eTa W VCTONb308aHvA FORYWERTOB
ApxigHOro honga PO 1 Apyrux apXuBHbIX [LOKYMEHTOB B TOCYAAPCTBEHHBIX W MyHVLMMANbHbIX

7 apuweax, Mysesx u GuBnuoterax, opranusauuax poccuiicioi Aranemun wayr. N2 19, o1 6 mapra
2007 .

Mpusanos B.0. Ubecneyenue COXPRHHOCTI 8PXWBHbIX SOKYMEHTOB Ha
8 Meroansectoe nocobwe / Pocapxue. BHUMIAL. - M., 2005. - 112 c.

OYMaXHOH OCHOBE:

Ctondpos HO. H. [lofyMeHTHBIM pecype : y4ebHOe nocooue And CTyA. BhiCLLI. |4e0. 3aBedeHnn /
9 0. H. CTonﬂpoa — Mocea : Nufepes, 2001. — 149 ¢.

oﬁyqarou.wxca o cneumaanocm 071 201 - 5m6nm01equ VIH(I)OpMaLlVIOHHaH neﬂreanocn
Lucunnnua CO.9.01 - "Bubnuoteunbiit dorg" / H0.H. Cronspos. - Mocksa : GAUP-MPECC .

01 g, 2006. — 501 .

CTOrp0B 10. 1. KaKk COKpaHvTo OWOTIOTGUFGM (IORR . CGKDETbl CTapor0 KAWTOKpaHMTeENm] .
11 J4e6.-meron. nocobue / HO. H. Cronspos. — 2-¢ wia., fopad.  son. — Mociea : Vag-so MIYKK,
2001. — 254 ¢.

XDarerie W VCHONb30BaHVE CYORFOB DEOKVX W UGHAGIX V3RaHv . WETORVMECKAE DEXOMERLm
12 [ ooer 0 3. M. Mameposa, . A. Mapywar ; pen. T. W, Koxgarosa. — Mocea : loc. 6-ta um. B. U

MNexnsa, 1990. — 69 ¢.

OKCTEpTAza COCTORHVA A MACHOPTH3aLVA OVOTHOTEUHGIX (IOR0B : JUE0ROE NTOCODWE [ @Bl -
13 cocr. C.A. [lobpycnra [ ap.]. — Camr-Tetep6ypr : Poccuidcias Haunonanshas Gubnuorera,

2005. -32¢.

06) pononHUTenbHaa nuTeparypa:

Ne n/n NcTouHMK

JallyiTa fOKYMERTOB 0T OVOTOBPEXIEHNA . WaTeprantl BCEpOCCANCROT0 C0Jaliero Cemirapa
1 / oocr. T.JL Benwiosa ; nog pea. C.A. fobpyeua. — Canrr-erepbypr - Poccuitcas

HauwoHanshas Gubmuorera, 2005. — 157 .

MaTepwanole M ﬂoumaHosa E.C. Bbmposa Poc Hall. 6Ka CDenep LleHTp KOHcepBaLlVIM

[OneKTPOHHbIil pecypc] © MarepHanbl MEX[IJHADOTHOTO, Hay4HO-TIDBKTIYECIO CEMMHapa

2 6u6n. chownos ; nog pea. C.A. [lobpycunoi. — Carr-erepbyr : Poccwmcnaﬂ HaLlOHanbHas
Bubnuorera, 2011. — 105 ¢.
3 PeKas Kira B OVDWOTEKe By3a.  COKDGHEHVE, VBJ9GHVE, MyTb K n0Mb30BaTent .




(Boponex, 28-29 omps 2008 1.) / Boporex. foc. yH-T, 30H. Hayd. 6-ka. — SnexpoH. Texctobie faH. — BopoHex, 2008. — 1 anexTpoH. onr.
ek (CD).

Peaine ogbl B HaydHbix GubnuoTexax Buiclux yueGHbix 3aBegenuil. Mpobnemsl CoXpanHocTH, W3ydenua u ucnons3osanna 8 XXI sere : [lonagsl
MeXyHapoaHoM

K_?%peHuww, 22-25 orsbpa 2002 1. / Llentp. Gubnvoresro-urchopm. tommceust; Hayy.6-ka Moct. roc. yh-Ta um. Jlomonocosa. — Mocea, 2002. —
C.

Comotw 1. K. OnbiT cOopHika cBefeHMA M0 UCTOPUM W TEXHHUKE KHUTONEPENNETHOT XyROXeCTBa Ka Pycu, npeumyLLiectsenko & fo-Metposctoe spems, ¢ XI-i0
5 noXVlll-oe ctonetue

BKM0YUTENsHO : Texcrel. Marepuansl. Chuki | cobpan u npumed. chabgun Masen Cumonn. -
[CMe. : onanj, 1903. — X1V, [2], 307, [6] ¢., 73 n.

B) MH()OPMALIMOHHbIE 3NEeKTPOHHO-0Opa3oBaTeNbHbie Pecypchbl:

HNuTepHer-pecypcesbl

Ne n/n Pecypc
Ouiyanchbim caiim PeaepancHoro apXUBHOTO arewTcTsa. URL: hiipJfarchives.rul (pexim

1 foctyna - caoBogHbl).

2. | Ompacnesoii nopran «Apwiesi Poccn»: URL: rusarchives.ru (pexam gocyna — caobopbii).
Hoctyn K apxusam no cetu MutepHer Web-Apxus. URL: hitp:/lweb-archiv.rufindex.php (nata

3| o6pauesms 05.05.2016)

4. | Apxushble 6ygHu. URL: https://www.aiteh.ru/blog/about/ (nata obpawenus 05.05.2016).

BCROCCHICIVT HaIH0-TCCIGA0BaTENGCHV WRCTITYT FTOrMERTOBEACAV VT aPTHEHOTO Aena

5. | (BHAMOAL) [Snexponneiit pecype] / BHWALAL - Onextpor, pan. - M., [2001].- Pexum
focryna; wwwe.vniidad.ru, ceofogHbiii. -3am. ¢ apasa.

EDOU.RU [GRerToRAGMN Pecypc]: LERTp TOMTETERLAN 10 BOrpocam [ORMERTALMORAOr0
6. | obecneyenus ynpasnenns i apxueHoro Aena. - nextpor, Aan. - [M.], cop. 2013. - Pexum
pocryna; http://www.edou.ru/dou/. -3am. ¢ spaxa.

Apxusbl benapyen [3nextpontbiin pecypc] - Inexmpod, aaH. - M., [2000-20713].- Pexum
pocryna; http://archives.gov.by/. csofogHbii. -3am. ¢ apana.

T 0CY5aPCTBEHHBIT apXVB POCCHICION (eiepaLiti [OnexTpOHHbIN PECypC]: JMexTpoH, faH. -

[b.m., 2012]. - Pexum gocryna: http:// www.statearchive.ru/index.html. -3an. ¢ spata.
POCCHICTIN TOC]BaPCTBERREW apXVIE RayIHO- TERVVECTON AORyMERTaL [Ien ORI

9. | pecypc]. - Snerpow, gaw. - [B.m.], cop. 2002-2013. - Pexum focyna: http://rgantd.ru/. -3am. ¢
3KpaHa.
POCCHACKN TOCYRAPCTEERAEIT apie WHOGDOTOAORYMERTOB: PTAKOL] [JERPORHBIN PEcypc].

- OnextpoH, faH. - [b.m., 2012]. - Pexam poeyna; hitp://www.rgakfd.ru/. -3am. ¢ spara.
DOCTTOW [JTeRpORRBIN PECYPC]: [BCe 0 GO, 110pTan MOCBALIER aNERORRONY

11. | Aotymertoobopory u CueXHbiM otpacnam]. -dnermpor, Aax. - [M.], cop. 2012. - Pexum
pocryna; http://'www. docflow.ru/. -3am. ¢ spaxa.
DOT-0nIiNe [3nexmporrbii pecypc]: HesasnciMbIi fopran 0 COLL. - ONerpor, Aan. - [ML],

cop. 2002-2012. - Pexum gocryna; http://www.doc-online.ru/. -3am. ¢ apaxa.
ROTERC [STTERTDORHEIN PECypc]. SakORORATENGC T80, KOMNERTapiH, TORCYTbTalim, CJAEOHan

13| mpania / 3AO «Kopexc». - Onextpon.far. - [M.], cop. 2012. - Pexam focryna:
http://www.kodeks. net/. - 3. ¢ spana.

14. | Haydnas anektponHast 6ubnuoteka. URL: http:/felibrary.ru

15.| Ynusepcuterckas  6ubmuoteka online.  URL:http://www.biblioclub.ru/

16. | Poccuiickast rocynapcrsentas Gubnvotexa. URL:http:/www.rsl.ru/

10.

12.

17. NMepeyveHb y4eOHO-MeTOANYECKOro obecnevyeHns Ans camocToATeNIbHON paboTbl
(y4ebHo-memoduyeckue pekomeHOayuu, nocobusi, 3adayHuKu, MemoOuUYeCKUE yKa3aHUSsI 10 8bIrOSIHEHUHO
rpakmu4eckux (KOHmMporsibHbIX) pabom u dp.)

B yqeﬁHOM MNaHE 3HauuTeNbHAA YacTb BDEMEHM OTBOAMTCA HA CAMOCTORTENbHYHO pa60Ty CTYEHTOB. 310 3HauuT, ¥T0 CT)’ﬂ,eHTbICI'IOJ'IHOVI 0TBETCTBEHHOCTBI) JJONKHbI OTHOCUTBCA K
BLINOTHEHMK) CaMOCTOATENbHBIX 3afaHui, PEXOMEHM0BAHHbBIX MPENOABaTENEM. CamocrosTenbhas pa60Ta (TYEHTOB  [0MXHA COOTBETCTBOBATD Gonee I'J'IyﬁOKOMy YCBOGHUIO M3y4aemoro Kypca,

(hopMypOBATL HaBbIKM WCCTIER0BATENbCKOM PabOTHI U


http://archives.ru/
http://web-archiv.ru/index.php
http://www.aiteh.ru/blog/about/
http://www.vniidad.ru/
http://www.edou.ru/dou/
http://archives.gov.by/
http://www.statearchive.ru/index.html
http://rgantd.ru/
http://www.rgakfd.ru/
http://www/
http://www.doc-online.ru/
http://elibrary.ru/
http://www.biblioclub.ru/
http://www.biblioclub.ru/
http://www.biblioclub.ru/
http://www.rsl.ru/
http://www.rsl.ru/

OPUEHTUPOBATH CTYOEHTOB HA YMEHUE NDUMEHATL TEOPETUHECKHE 3HAHUA Ha NPAKTHKE. CamocTosTeNbHas pa60Ta [ONXHA  HOCTb  CHCTEMaTHH ECHMi Xapakrep. PesyanaTu CaMOCTORTENbHOM
p860TbI KOHTPONVPYKOTCA NPEN0AABATENEM U Y4UTBIBAIOTCA NPU MEXCECCHOHHOI aTTeCTalM 1 NPW NPOBEEHUM UTOrOBOTO KOHTPONA (GKSGMGHE). CamocroaTenbHas paﬁoTa CTYOEHTOB  BKMKOYaeT B
cebs fOHCYynbTALMM  Npenoaasatend  npu NOZrOTOBKE pecpeparoa, d Takxe CamoCTOATENbHYH p860Ty CTyjieHTa C pecypcamu MHTepHETa, MHCDOpMBLLI/IOHHbIMM MPaBOBbIMK  CUCTEMAMMU,

NOCELLICHUE ~ CNELIMANU3MPOBAHHBIX  BbICTABOK 1t KOHq)epeHLlVIl;I, y4acCTue B pa60Te Kpyrnbix CTONOB W .M.

TpeboBaHusa K CTyAeHTaM B Xofe BbIMOMHEHUs1 CaMOCTOATeNbHOMN paGoThl
O6juatoLLLuiica fonxeH Gbio 10708 K PerynAPHOM CAMOCTORTENbHOA 0BPaI0BATENLHOM AEATENBHOCTH, @ UMEHHO:
1. ¥ 0CBOGHUIO HOBLIX TEXHOMOTA, HOBBIX CHCTEM SHaHMI;
2. K CAMOCTOATENbHOMY NNaHHPOBAHIIO, NPOBKTADOBAHHKO W BHEAPEHINO HOBLLGCTS;
3. K camooBpasosaHio (CAMOCTORTENSHO U OXOTHO MHOGDETaTh HELOCTAIOLIE 3HAHAR U3 PaSHBIYACTONHMKOB),
4

. Kpa3BTUIO y 6B MCCTER0BATENbCKIK YMEHHH (yMEHNS BbiSBAERMS Mpobnem, cGopa HHcopmaLyw, HAORIOREHYS, TOBELEHHA SICTEDUMEHTOB, aHANK3A, NOCTDOBHMS TMTOTes,
0606LieHvs);

5.k PasBUTUIO CUCTEMHOTO MbILLNEHUA;

(2]

. K CaMoOLEHKe CBOGI0 0Bpas0BaTensHOIO pesymbTara.

CamocrTosiTenbHas paboTa B pamMKax Kypca npegnonaraeT cnegyroLwuin anroputm A4eNCTBUN:
1. BHAMATENbHO MPOCMOTPET 3aNMCH, CAENAHHbIE HA JBHATHA.

2. Tpowimats Matepuan no Teve, oBCyXaagMoii Ha 3asTw, B y4ebHinke.

3. TposwmaTb SONOTHUTENbHYK NUTEPATYPY N0 AGHHON Teme.

4. BunonkuTb NpeQOXEHHble  MPENORABTENEM  MPBKTHMECKNE YMPaXHEHS.

5. TlpoBepuTs MPaBUMLHOCTS BbINONHEHHS MPEANOXEHHBIX yIpAXHEHVI.

6. BonMTy [ONOTHATEbHLIE YIPGXHEHWS, KACAIOLECH ACTeNTOB, Bbi3biBAKILX 3ATPYEHEHHE, W CBEDATSCA C KTKMGMM (CMQYeT VCTOMb30BaT AOMOMHITENbHY NATEpaTypy mo
TME, COAEPXALLYI0 B KOHLE KTHOYM K YTpaXHEHUAM).

7. TTpoaHanusHpoBars caon oLLIGHM.

8. Tpn HeobxogumocTd 33KaTb BOMPOC MPEMOLBBATEN Ha 3aHATIM

Ne n/n NcToyHmK

TOTWROB A.B. APRVBOBEAEHVE, JUEOHOE TOCOONE [JTA BBICEr0  MOWeCCHORaIoHOr0
1 0Bpasosays. M.: Aragemus, 2011 2.Pebpwosa H.J1. PyroBogctso no auamoctie

MVKOGHMOROTMYECHMX TIOBDEXEHHI MaMATHIKOB ucryectsa M ymbtypel. — M., 2008. -80 c.
PeopikoBa H.J1. PYKOBORCTBO MO [WarHOCTUKE MUKDOOMOMOTUHECKIX NIOBPEXTEHMN

MaMATHKOB ueryeerea u kymbTypsl. — M., 2008. -80 ¢.

Mpusanos B.M. Obecnevenue coxpantocT apxusHbix Jokymentos | BHUMOAL. M., 2010,
Anexceesa E.B, IT. TT. Adpanaccesa, E. M. byposa ApiuBoBenenvie: juebrnr. .. Aragemns,
2005

XUMiectan crabunitsauma BOROPACTBOPUMBIX TeXCTOB AOkyMenTos: Mertop. nocobue /

BHUMOAL. M., 2004,
TIWBa08 B.0. WWKPOKTAVAT apABOXDarvITL W COparHOCTD FOKYWEHTOR Fa  OyWaXFb

6 HocuTensx. Bonpochl apxveHoii knumatonoru: Meromwyecioe nocobue / BHUWMDAL . —
M.,1986. -143 ¢.
OCBOEHWE TIOMELEHWA, BLIAENAEMbIX NOL BELOMCTBERHBIE ANV TOCYRaPCTBEHAEIE XpaHATHLA

W UHble CoyHKLMORaNbHbIE apxuBHbie cnyxbbl: Peromensaum / BHUMOAL. M., 2006
TTOVRAS TVRRYSTYP6l POCCHT 0T 31.03.20T5 W 520 TDaBvINa OpTaRv3aly Xpanemim,

KOMNEKTOBAHHA, Y4€Ta M UCMONb30BaHUA [IOKYMEHTOB apXUBHOTO ¢JOI'U],a PO u fpyrux
dPXMBHBIX [IOKYMEHTOB B OpraHax I'OCWZlapCTBeHHOVI BNacTH, OpraHax MeCTHOro
(aMOoynpasNexua it OpraHu3aLmax.




17. UHcpopmaLMOHHbIE TEXHONOIUU, UCNIONb3yeMble ANS peanu3auum y4e6Homn
AVUCLUUNNUHbBI, BKNOYasa NporpaMmMHoe obecneyeHne u UHPOPMaLUOHHO-
cnpaBoY4Hble CUCTeMbl (Mpu He0GX0ANMOCTH)

VHGopMALMOHHLIE TEXHONOTWM BKMIOYalT B cebs:

Meronbl [T — npumeHeHve 1oMMbI0TEPOB ANA A0CTYNA k AKTEPHeT-PecypcaM, HCNOMb30BaHMe OByaHOLLIAK TPOTPaMM C LENbi0 PACLIMPEHYS HHOOMALWOHHOM NONS, NOBBILIEHHS
cKopocTd 06paBoTku M nepenawt Wchopmay, oDecneuenus yo0CTBa MpeobpasBaHua W CTPYKTYDUDOBAHAS WHAIODMALWA A ToaHehopMam ee B 3ramwe. Metogsl IT UCnONb3yKoTCa Ha 3aHTAK
10 BCEM [UCLMNNHaM 63308070 U BAPUATUBHOTO LMKNOB B YOPME ANEKTPOHHBIX NPESEHTALII, BULEOMATEPUN0B, NPOEKTOB  T.f,

TIpH peanuaalt MpoipaMMbl QUCUANMUHbL HCOMb3IOTCA PasnHYHble UHAOPMAUMOHHbIE TeXHONOMM. B0 BDEMA NXUMOHHBIX 3aHATU MCTOMb3YIOTCA INENTPOHHBIE NPEIGHTALM C
WCOMb30BAHHEM  MPOGKTOpA.  KMace, OCHAllIGHHbU  COBDEMEHHBIMM  KOMTbOTEDaMM,  NOMKMIOYEHHBIMA K VAWTGpHery ObemMHeHHbIMA B OBLLLYIO BHYTPEHHKN CETh.
[IeMOHCTPALMOHHbI 3KPaH, CBA3aHHbIA C KOMMbIOTEPOM Mpenojasatens.

TpaKTHYECKvIe 38HATAA MPOXORAT B KOMMLIOTEPHOM KTACCe C MCTOMb30BAHHEM CNELMANHIDOBAHHOTO MDOTpAMMHOTO 0BGCnGYeHHs, §a3 MaHHbIX U WHCDODMAUMOHHBIX pecypcos, a

TakXe HeobXOMUMOro TEXHUYECKOr0 0DECTIeYEHYS.

18. MaTepmanbHO-TeXHU4YeCKoe obecnevyeHne QUCLUNSINHDbI:
(npu ucnonb3oeaHuUU 1abopamopHo20 0bopydo8aHUs yKa3bieamb OMHbIU nepevyeHb, npu 6obUWoM Konudecmee

obopydosaHusi MOXHO 8biIHeCMU OaHHbIU pa3desni 8 fnpusroxeHue K paboyel npozpamme) - Hasu4due y4ebHO20
kabuHema;

- oBopynoeanie y4ebHOr0 KabiHera:
TI0CALOYHbIE MECTa 10 1ONHYECTBY CTYAGHTOB pynnbl; paboee MEcTo mpenogasaTens;

- TeXHUYeCtHe CpepcTBa 06y4eHS:
KOMTbIOTEP C NMLEH3NOHHLIM MPOTpaMMHbIM - 0BecneyeHmen;
MyrnbmumeduarnpoeKmop.

19. ®oHA OUEeHOYHbIX CPeacTB:

19.1. NMepe4yeHb KOMNETEHLUN C YKa3aHUeM 3TanoB bOpMUPOBAHUSA U
nnaHupyembIX pe3yfnibTaToB 00y4yeHus

Koo n ITnaHupyemble pe3ynbTaTbl O0y4YeHUs JTanbl
copepxaHue (nokasaTenu JOCTWKEHUA 3afaHHOrO ¢opmupoBaHus P»OC*
KOMMNeTeHuuun YPOBHS OCBOEHUSA KOMMEeTEeHL MU KOMMNeTeHLnn (cpeactBa
(vnu ee yacTh) nocpencTBom hopMMpPOBaHUS 3HAHUM, (paspensbl (TemMbl) oLeHUBaHuA)
YMEHUN, HaBbIKOB) OUCLUMUNIUHBLI UNu
MoAayns U ux




HauMeHOBaHue)

OnK-1.3

OnK-2.2

OrK-3

OrK-5

OnK-5.3

3HaeT nccneaoBaTenbCknue U NPOeKTHblE METOAbI B
npodeccroHanbHoit cdepe; cobupaeT, obpabaTtbiBaeT,
aHanu3upyet u 0606waeT nHbopMaumo o
NMPUOPUTETHBIX HanNpas/IEHNAX Pa3BUTUS
COLMOKYNbTYPHO! Cepbl U OTAENbHBIX OTpachen
KynbTypbl

[lesrenshocts BHUMLALM NKPL PAH 8
DELIGHHN  TPOBNEN  COXPHHOCTI  apKHBHEIX
LOMEATO8.

MpaKTiseckoe  sanamie
Ne1

YMeeT cobupaTb HEODXOAMMYIO MHMOPMaLUI0 U3
pa3nnyHbIX MHAOPMALMOHHBIX WUCTOYHMKOB,
aHanuaupyeT 1 0606LWaeT NonyyeHHylo MHGOpMaLMIo No

COBPEMEHHOMY /IUTEPATYPHOMY MPOLECCY

Ocpopmnerme
BDENEHHOT BSB033 OKYNEHTOB ADHYBHOTO
doHga PO 3a pybex.

MpaKTisgeroe  sanaie
Ne7

YMeeT pelaTb CTaHAapTHbIE 3a4ayun NpOMECCMOHabHOM
[IESATENbHOCTM Ha OCHOBE MH(MOPMALIMOHHOMN U
61bnmorpacnyeckomn KynbTypbl C IPUMEHEHNEM
MHGbOPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHONOTWIA U C
Y4YETOM OCHOBHbIX TPe6OBaHMI MHHOPMALIMOHHON
6e3onacHocTn

Aant3 paﬁom B ITOMHanpaBneHu
apXuBOXpaHuNuL BOpOHeXCKOfO Kpas.

I[pakTHyeckoe 3aHATHE
NelO

YMeeT OpWUEHTMPOBATbCS B MPODAEMATMKE COBPEMEHHOM
rocyAapcTBEHHON NOAMTUKK Poccuiickoit deaepaumm B
cdepe KynbTypbl

TIpaKTHYECKHi ONbiT paBoTs! FoCyAapCTBEHHbiK
AKIBOB 10 CO3AEHI CTPRXOBOT0 0K
0COB0UEHHbIX LO)MEHTOB,

(OHEa N0nb30BaHA U pecTaspaLim. (Ha
npumepe KYBO FABO)

MpaKTisgcroe  sanamie
Ne8

3HaeT NpobneMbl U AMHAMUKY B ODNaCTU COXPaHEHWs!
KyNbTYpPHOrO Hacneaus

(6ecnesetie CoxpaRHOCTI JOKyMEHTOB B
TOCYBAPCTBEHHbIX
(MyHMUmANbHbIX) apXWBaX,

CamocrosTenbHaspabota

MKBo-1.2

MKBo-1.3

MKBo-3.1

YmeeT dopmynmpoBaTb npobnemy, 06bekT u npeamer,
uenu n 3ajauu, runotesy NpUKNaZHbIX
6ubnnoTtekosenyecknx, 6ubnuorpacdosegyeckux U
KHUrOBEAYECKMX UCCNIeA0BaHWI, UCMONb30BaThb METOADI,
afeKBaTHbIE Lenn NCCneaoBaHuns

Pexum xparerus, crabaniauis,
peciagpauis. Liens pecraspatym.
Hoseiiluue paspaboTkn B oBnac
TEXHHYECKOI KOHCEPBALMN 0Ky MEHTOS.

CamocrosTenbHaspabota

Cobupaer,
npeacrasnsier
NpUKIaaHbIX
6ubnunorpadosegyeckmnx "
nccnenoBaHmsx

aHanmaumpyer,
3MNUPUYECKYIO

ynopsigounBaeT "

wHdpopMaumio B
61bnnoTekoBEAYECKMX
KHUrOBEAYECKMX

MexayHaponHsii onsiT 1o oBecneyeniio
CONPRHHOCTH AOKYMEHTOB.

Pedepar

BnazeeT 3HaHWAMW O HOMEHKNaType MH(MOPMaLMOHHBIX
1 6MBNMOTEYHbIX MPOLIECCOB, CPEACTBAX W MeToAax Ux
peanu3auny; TEXHONMOrMM MoucKa MHhOpMaLuK; Teopumn
1 TexHonornm dhopmmnpoBaHus, 06paboTku,
Knaccudukaumm AoKyMeHTHbIX pOHZOB.

Mposegetie paﬁom NOCHATUIO C Y4eTa
NOBPEXAEHHbIX

JAOK/MEHTOB, BblABNEHHLIX B XOA€ NPOBEPKM
TEXHHYECKOT0 COCTORHHA AOKYMEHTOB.

IpakTuueckoe 3ansTre NS5

MKBo-3.2

MKBo-3.3

MKB-2.1

MKB-2.2

Knaccuduumpyet 6mbAMoTeUHO-MHGOPMALMOHHbIE
TEXHOMOMWK; pa3MeLLeHnen XpaHeHue bubnuoteyHoro
(oHAa, opraHusyeT paboTy C AOKYMEHTaMW pa3fnyHbIX
BWAOB; OCYLLECTBASIET 61bMorpaduyeckuit nouck,
6ubnunorpacmposaHve 1 GopMMpoBaHue CrpaBoOYHO-
MOMCKOBOro annapata 6MbAMoTekun C Lenblo packpbiTus
copepxaHus hoHAA M ero MCMonb3oBaHus; MPUMEHsIET
TexHonormn opmmnposaHus, 06paboTku,
KnaccudukaLmm, COXpaHeHus 1 NpeaocTaBneHus
Monb30BaTeNsiM  PasfiiHbIX BKUAOB WHAOPMALIMOHHBIX
pecypcoB B pasHblX 06MacTsX 3HaHWs W NPaKTUYECKOM
LesTeNbHOCTM

Llenb co3paus cTpaxosoro doxga i oxaa
07E308HH.

Opratwaaups pabor no

MAKPODUALMADOBAHHIO 1M OLYDPOBaHIK
[0l MexTos.

CaMOCTOﬂTeHbHaﬂpaﬁOTa

BnageeT npodeccuoHanbHOM TepMUHONOrMEN B cdepe
61611MOTEYHO-MHDOPMALIMOHHDBIX TEXHOMOTWi;
TEXHOJIOrMYECKUM noaxoaom K aHanuay
MH(OPMaLMOHHON 1 BUBNMOTEYHON AEATENLHOCTY;

0830p npasoBoii UHOPMATHEHO-
MeTORNYECKOil

THTEaTyPbI,

0TpaXaloLLeii BONpOCs! HOPMATUHbIX PEXIMOB
XDaHEHHS apXHBHSIXLOKJMEHTOB.

TpakTiveckos  3aHme
Ne4

BnafeeT MOHATUMHBLIM annapaToM AOKYMEHTALMOHHOrO
obecneyeHust ynpasneHus, npUHLMNaMm1
Knaccudmkaumm M opraHmsaumMm  pabotbl G
YNpaBJ/IEHYECKON [OKYMEHTaLMEN

Topsok Hymepawyii nomeweHvii
apxwsa, crennaxedl, nonox.
Beaenvie ronorpadusectx yrasareneii.

TpakTiveckos  3aHsTHe
Ne2

MpnUMeHSIET Ha NpakTKe 3P EKTUBHbIE TEXHOMOMMM

Aenonpoun3BoacTBa

OcopmreHie aKTa 1 AucTa npoBepKM
Hanuaus

KonrpomnsHas pabora




It COCTOAHMA fien.

* B pacpe «DOC» B 063aTeN6HOM NOPSLKE NEPEWICIAIOTCA OLEHOYHbIE CPRACTBA TEXYLLIEH Y MPOMEXYTOYHOM aTTeCTaLyi.

19.2 OnucaHue KpUTEPMUEB U LIKarbl OLIEHUBAHUS KOMNETeHLUN (pe3ynibTaToB 00y4YeHuUs) npu
NPOMEXyTOYHOWN aTTecTauum

[ing oueHuBaHKA Pe3ynbTaToB 00y4eHHs Ha 3Kk3amMeHe uenombayioTes cneayiowye nokasarend (3YHel u319.1):

1. BNageHHe KyNbTypOil MbILNEHUS, CNOCOBHOCTBI0 UCNONb30BAT OCHOBLI HUAOCOMCKX 3HAHM ANAMOPMAPOBAHHS MIUDOBO33PEH|ECKAX MO3MLMI,
BNafeHIIE CTOCOBHOCTbIO aHANM3NPOBETS COLMAMBHO-3HasuMble MpoBNeMbI HpoLecchl;
BNBLIEHHE 1 UCTOMb30BaHHE OCHOBHbIX METOR0B, COCOB0B 1 CPEACTB NONyYEHHS, ¥paHeHns, nepepaboTku HhopMaLum,

BnayeHe Hasbikami pa60n>| C KOMNbiOTEOM  KaK CEACTBOM  ynnaBneHita MHq)opmaumeM;

SIS

.. BGTICH¥E COCOBHOCTLIO K H3y4eH0 W aHanyizy GBnMOTEYHO-HHOpMALMORHOATEATENHOCTH; 6.yMeHHe Henonb30BaTb HayHole MeTonsl coopa i oBpaboriu
AMMUPUYECKOR MHOpMALMMTPH
HeCneaosani G1OAMOTEYHO-HHADOPMALWOHHON LeSTenbHOCTH;
7. yMeHHE TPUMEHSTL Hay4HO- METORMMECt0e COnpOBOXAeHHe B 6MONHOTEYHO-HCDOPMALWOHHOM LEATENBHOCTH;
8. JeHHe PUMEHST> NEpBHYHLIE TPODECCHOHaNbHbIE HaBbIkH PaBoTsl B 0BNacTH 0BCneyeHNs COXDAHHOCTH AOKYMEHTOB;
Q. BnajieHvie 3HaHuAMM 0 cnocoax cHOPMUPOBATs JOKyMERTHbIE ChOHALI, 6aabl 1 Garkn SaHKbIX, obecneunsats ux ACHCHEITHBHOR UCMONb30BAHME W CONDAHHOCT;
10.  3HaHHe HOPMATHBHO-METORUHECKOM NIHTEPATYPbI, OTDACTEBbIX CTaHAADTOB, NDABHI H UHCTRYKLA, PEMAMEHTHDYHOLLLX YCMOBUA XDAHEHNS [OYMEHTOB Ha TDABULMOHHBIX 1
ANEXTPOHHbIX HOCITENAY;
11 318HWe KORKDETHbIX B3O8 pabor no aBecneyeHinio COXPRHHOCTH LOKYMEHTOB, DEaMH3yeNbIX B F0CYaPCTBEHHbIX 1 BEROMCTBEHHbIX apXiBal;
12. 3Hanue TDEOOBHII K DAUVOHGMbHOMY  PRSMELIEHHIO [OKYMEHTOR;
13, 34aHIe OCHOBHbIX HaydHbi M METORMECKYX LeHTPOB W oBnacteil KOHCEDBALI W DECTRBpaLlM JOKYMEHTOR;
4. ywieHine 0cyLCTRATb OpraHH3aLMIO OMELLIEHY aPKMBOKAHTALLA B COOTBETCTBIM CTPeB0BaHIAMY CTRHAAPTOB K YCTOBHAM XDaHEHH [OKYMEHTOR;
TONOrPaupOBaHIE XPaHUMNLLE;
15. yMeH/e OCyLECTBNAT> KOHTDOMb 33 CONAHHOCTbIO [OKYMEHTOB B MDOLECCE WX HCTOMb30B3HHA M NDOBOZMTD NMDOBEPKY HANWYMR W COCTORHHA AOKYMEHTOB apXBa;
16. yMeHe OCyLLIECTBNAT KOHTPONb 38 COMSHKO-XVIMAYECKOM COXDAHHOCTbIO AOKYMEHTOB;
17, yMeHie Ha Mpantie CoaBaTs, XPAHWTD W YMUTLIBATH LOKYMERTHI CTDaX0Bur0 CDOKIA i OHAA NONb30BAHNS.
18.  BnaeHue OCHOBHbIMA METORGMU KOHCEDBALM M DECTaBPALMM MOKYMEHTOB,
19. BrageHue OCHOBHGIMM  METOZAMM  aPXVBHPOBZHHA [OKYMEHTa.
[In8 OueHUBaHHA DE3yMbTaTOB OBYMEHHA HA SK3aMeHe WCMOMb3yeTcA 4-DanmbHas wWama: «OTMMHON,

«X0POLLO», «Y[O0BNETBOPUTENLHOY, «HEYAO0BNETBOPUTENBHON.



CooTHoOLIeHMe nokasaTtenemn, KputepueB U WWKalbl oOLleHnBaHuUA

pe3ynbTaToB OOYy4YeHUs.

Kpmepww OUGHABAHHA  KOMNETEHLMiE

YpoBeHb
ChopMHpOBaH
HOCTH
KOMNeTeHLMi

|llkana ougHok

ORI O ETETCTERAT =
ﬂponemoncrpupoaauo 3HaHUe COBPEMEHHBIX MH OPMALNOHHBIX TexHonomi,
NPUMEHAEMbIX AN COBEPLLIEHCTBOBAHIA pa6orb| apxuea oprakusaLum. 3Hanne
Tpeﬁoaaum?l, NPEABABNAEMBbIX K PALUOHANBHOMY PESMELLLEHIIO [LOKYMEHTOB U UX
XpaHewuto, Koﬁopyﬂoaaumo AOKYMEHTOXpHNNHLLL (apxuaoxpauunum); 3Hanne Cpokos
XpaHeHua AOKyMEHTOB. 3haer NEpeyeHb 1t COLepXaHie HOPMATHBHbIX AOKYMEHTOB,
pemameRTUpYIOLLMX Y4eT u ofiecneserie COXaHHOCTH JOKMEHTOB B apXuse. 3Hagr
nepedeHb, Coaepxaine u nopasok OQ)OpMJ'IeHMH BHYTDEHHUX VYETHBIX AOKYMEHTOB, 8
TaxxenoxymemoaueHrpanMaoaauuommcynapcraeuuomywera.3uaer

10CYAaPCTBEHHbIE TPSGOBBHMH K ofecnevenio (OXpaHHOCTH [LOKYMEHTOB B apXuse (K
JNAHNAM U NOMELLEHIIO apxuea, K PEXUMY XDaHEHH] B T.4. TEMMEPATypHO-
BNIAXHOCTHOMY DEXUMY, K paMeLLeHitto JOKYMEHTOB B XpaHUMLLE.

METOZbI NPOBEPKM HAMM4MA W COCTORHUA AOKYMEHTOB B apXuBe. Yveer NPaBUNbHO
NPUMEHATH MHmOpMaHMOHHMS TEXHONOMM, NPUMEHAEMblE ANA COBEPLLIEHCTBOBAHMUA
paﬁom apxuea opranu3aLmu. Ymeer NPUMEHATD NONYYEHHbIE 3HAHHA Ha MpakTie, B
npoLecce paﬁOTM C OKYMEHTaMH N0 Oprau3aLliit UX XpaHeua i npegoxpaenia ot
BHELLIH Bo3geiicrens. Ymeer OXapakrepusosarb COAEPXaHUe HOPMATUBHBIX
AOKYMEHTOB, PemaMeHTUpYHOLL UK Yuer i obecneseie COXPAHHOCTH JOKyMEHTOB B
apiuee; Yueer OPUEHTUDOBATBCA BO BHYTPEHHUX YYETHBIX ROKYMEHTAX apXisa, a Takxe
B OKYMEHTAX LEHTPNN30BAHHOMO yueTa B pasniyHblx apxiBax;

YYeTHbIE [OKYMEHTbl B apXUBe. Ynets 0XapaKTepu3osatb  roCyAAPCTBEHHbIE
TPEGOBBHM K oBecneyeniti COXPaHHOCTI [JOKYMEHTOB B apXuse. Braneer werogami
}1CMONb30BAHIA COBPEMEHHBIX TeXHonori B apxuBHoM  ene. Bnageer ocHoBHbIMM
NOHATHAMM, NDUMEHAEM bIMU B TEXHONOMMYECKIX MpoLeccax obecneseis COXPaHHOCTH

aPXABHBIX JOKYMENTOB.

3Haer npasina M

YMeeT cocTasnaTh

ypogeHb

Omnu4Ho

[~ ObyJaromwics THGET COBOKYTHOCTS WETOA0B W COBDEMEHHbIX
COBEPLIEHCTBOBBHIA paboTsl C apXVIBHIMH LOKYMeHTaNH apiea
0CHOBE HCNONK308aHHA COBPEMEHHbIX HHOPMALMOHHbIX TexHon i, 3naer

TpeGoBaHiis K opraki3aLym pabor no- ofecnedernio COXPaHHOCTH apKHBHBIK

FOlyMerTo8. HeAoCTarouHo NPOAEMOKCTPHPOBAKO 3HaHHe OCHOBHBIX  npofnem

a6ecneden s CXPaHHOCTH AOKYMEHTOB B aXHBX, COBOKYTHOCTb TpHHLUNOB

METOR0B OpraHH3aLyM Y4.Ta H 06ecneyeHis COpaRHOCTH AOKYNEHTOB B apHiee B

Poccut 33 pyGexom. Yieer cosepluexcTaosath pagoTy ¢ apxyBHbIMI SOKyMeHTaMH

OpiaHIBALNN Ha OCHOBE HCMOMS308GHHA COBPEMEHHbIX WHC)OPMALIMOKKbIX TexHonomi.

YMeeT Oprai30saro TONOrPAQMPOBAHME  XDaHATMLLA; YMEET OPraHH30BaTb KOHTOMb

3 COKPRHHOCTbI0 AOKYNEHTOB B MPOLIECCE WK HCMONb30BAHAR W TPOBOMNTS MpOBEpKY

HATHUHA 1 COCTOSHUA AOKJMEHTOB apXBa; OpIakIR0BaTb KOHTPONL 38 Mo~

XUMUYECIOM COXPAHHOCTD 0 APXHBHBIX AOTYMEHTOB; 0BECNEYHTs CoNpaHHOCTL

FO(yMEHTOB B YCNOBMAX YDEsBLIYAHbIX CHTYALMA. YMEET CaMOCToRTenbHo

OPTaHU30BATb Y4 H OBECTeseHIe COXPaHHOCTH AOKYMeHTOB B apiae. Brageer

HaBbika N COBEPILEHCTBOB3HNA PAOOTEI ¢ APKHBHBINM AOKYMEHTaNH apXIBa

OpiaHIBALINN Ha OCHOBE HCMOMS30BGHHA COBPEMEHHbIX WHC)OPMALIMOKKBIX TexHonomi.

Briaseer Hasbkanil OpraHH3aLyit y4eTa i 06ecneyenns CODaRHOCTH AOKYNEHTOB B

apxase. OTBET Ha KORTDONBHO-HIMEPHTEN bHblil MaTepHan He COOTBEICTBYET OFHOMY

(mByM) M3 nepewuCTEHHbIX nokasatenelf, Ho 06j4aloLMiics aeT npasunbHLIe OBeTbl

Ha AONOMHUTENbHbIE BONPOC!.

TeXHONOoruu ang
OpraHu3aLmm1 Ha

B5a3086Il
ypoeeHb

Xopouwo

TlemorcTpupyer YacTI4HbIE npaswna patoTb ¢ aPKBHLIMA
OpiaHIAULINN; OTPbIBOYHIE 3HaHns 0CHOBHbIX KOHKDETHBIX
00BCTEYGHNIO CONPAHHOCTH AOKYMEHTOB, PEATH3|EM biX B FOCY3PCTBEHHBIX I

BRJONCTBEHHLIX  8PXVBAK, JNOHCTOUDYET YACTHMHBE 3HBHWR O HOMATHBHBIX

[OlYMEHTaX, OTpacNeBbiX CTaHRaprax, NPaBAGK W MHCTDYKLARX, PEmaMEHTApYIO LMK

JCTOBUA XPGHEHS JOKYMEHTOB Ha TDALALHOHKbIX W ANENTPOHHbIX HOCHTENSX.

[lonyckaeT owGki BOCHOBHSX MOHATUAX 1 TEpMAHAX y4eTa  OBecneyeHus

COXPRHHOCTIH A0KYMEHTOB B apiBe; B TDHHLYANAX Y4ETa H 0GeCreyeHis CoXpaRHOCTH

IOKYMEHTOB B APXHBE; B 3Tanax Y4eTa AOKYMEHTOB B apXHBe. YacTio

pGBHAGMY OpiaHIsaLAN pabOTb ¢ ROKYMEHTaM apKHER OpiaHSALM. YacTHHo

BMIALEET TEOPETUYECKIMA OCHOBAMM oecngyex COXPaHHOCTI

[IOKyMEHTaMH
BUR0B pabot no

Bnaeer

JIOKyMEHTOB B

TTopozoesit
yposeHb

Yoosriemesopu-
meJibHO




apxuax. GparMenTapHo Bnajeer bAs0BLIMA TEOPETYECKIMH 3HAHWAMA 0 NOPAAKE
yyeta u 0ecneveria COXDaHHOCTI [IOKYMEHTOB B apXuge.
e S R R RO

OTBET e TORTPOMERO-T g TRTTOYeT TR OGN TPewT T — TTEyUUSITETTTSUPU=
TepeyyneNHbX noaiatene. ObJyaLIMicR JEMORCTDAPJEr OTPLIBOUHHE HaHi
OUHOBHbIX OSKDETHBIX B0 PAGOT N0 OBECTEYEHIIO COXPARHOCTH AOKYMEATOR, meJibHO

peanu3yemblx B rocyaapcTeenHbIX 1 BEJOMCTBEHHbIX apxusax; AEMOHCTpUDYET
4aCTHYHBIE 3HAHUA 0 HOPMATMBHBIX AOKYMEHTAX, 0TpacneBbIX CTAHAapTax, npasunax
UHCTDYKLMAX, PEMaMEHTUDYIOLLMX YCNOBUA XDaHEHUA [LOKYMEHTOB Ha TPARULUOHHBIX U

ANEKTPOHHbIX HOCHTENAX. , L0Nyckaer Ipyﬁble oL b 8 OCHOBHbIX MOHATHAX 1
TEPMUHAX Y4eTa U ofecngyenn COXDaHHOCTH [IOKYMEHTOB B ApXWBE; B MpUHLMnaXx
Yueta u 0Becneyenn COXPaHHOCTI [OKYMEHTOB B apXuBe; B 37anax y4eta AOKYMEHTOB

B apxvse. He BNAAEET Npasinami Opraxu3aLmm paﬁom C JOKYMEHTAMIt apXuBa

OpranusaLmu. He enageer TEOPETHYECkHMU OCHOBAMYU ofecnevens (OXpaHHoCTH
JOKYMEHTOB B apxuBaX. He enageer 3086 TEOPETUYECKIMI 3HaHHAMI O NOPALKE

y4eta u 0BecneveHia COXDaHHOCTI [IOKYMEHTOB B apXuge.

19.3 TunoBble KOHTPOSNbHble 3afJaHUA WU WHble MaTepuanbl, HeobXxoAuMble AN OLEeHKU
3HaHUN, YMEHMW, HaBbLIKOB WU (MNM) onbiTa [esATeNbLHOCTU, XapaKTepusylowme 3Tanbl
cdhopMuUpoBaHMa KOMNEeTEHUUI B NpoL,ecce OCBOEHUsi obpa3oBaTenibHOW NporpaMmmbI

1931 nepequb BOMPOCOB K 3K3aMeHYy:

KO]—ITpOJ’lb]—ILIe BOIIPOCHI 1JIst l'[pOMe)KyTO‘lHOﬁ aTTeCTAallMM 110 UTOraM OCBOCHU S JUCIHUIIJINHBI
«Obecnneuenue COXPAaHHOCTH, peCcTaBpalluid U KOHCEPBAIIUU JOKYMEHTOB»

1. Mpenmer u 3aaau rypca « OBecreyenvie CoxpanHOCTH, PECTaspaLi i IOHCEPBALIA AOKYMEHTORY .
TTOHATHA. «ZOKYMEHT, «apXMBHbIi BOKMEHTY, «ZoryMexT ApweHoro chorga PO» . 3apau 0becneyeHus COXpaHHOCTH apXMBHbIX SOKYMEHTOB.

2. XapaKTepucTia Matepuanos fna nucbMa. Xaparmepucriea cpercrs nucsMa. OCHOBHBIE CDAriopbl, BIUSIOLLIME Ha CTapeHke Gyman.
3. Tonsmie «yracatme Teicra» . OCHOBHbIE CaKTOPbI CTAPEHHS W MPHHMHLI PAspYLLIEHNA TeXCTa. [TDHMEHEHVE METOLOB BOCCTAHOBMEHHA YIACLLIWK TKCTOB.

4. Nesrenshocts BHUMTAL n NKPL PAH, HaysHo-UCCRegosaTenseior LEHTpa KOHCepBaLMM W PECTaBpaLy AOKYMEHTOB no paspaboTke npobnembl CTapeHus JOKYMEHTOB,
BHUWIAL u ero ponb B peLLIeHM MpoBnem CO{PAHHOCTH aPXMBHIK [OKYMEHTOB.

5. Ofiecneyenite CoXpaHHOCTA LOKYMEHTOB B FOCYLAPCTBEHHbIX (MYKMLANANbHLIX) apxwBaX. TpeGOBaHHA K 30aHUAM W MOMELLEHHAM apkiBOB. TpeBOBaHHS K apKMBOPAHUTALLIAM.
6. MporusonoxapHsiit pexum. OXpakHbid pexum B apxusoxpanunmuax. O60pygoBakMA ANS NOXAPHOA M OXPAHHOM CHTHAMM3ALWN. 3HAUEHHE 3TUX OKDaHHbIX PEXUMOB.

7. TemnepatypHo-BNaxHOCTHbIi pexum. CBEToBOH pexum. CaHHTapHO-TMEHYeCkIil pexyim. Xaparepucmia pexumos. CaHuTapHO-TIMEHUHECIe MEPOMPHSTHA B apXHBaX.
8. Ofopynosadyie apxuBoXaHIMLLL. XapaKiepcTia Crennaxell, Koropble MOryT BbiTs YCTaHOBNEHbI B XpaHUIMLLEX AN XPAHEHNS PasHbiX BUBOB AOKYMEHTOB,

Q. PaswelieHue 0KYMEHTOB B XDAHHMILIAX. PaLjoRansHoiA NOPALOK PASMELEHAS [OKYMEHTOB B YDBHATMLIAX. PasMeliehe AOKYMEHTOB 060COMEHHOTO XpaeHys, (IOHIA NONb30BaHH W
J4ETHbIX [JOKYMEHTOB.

10. Mpasosas 1 HOpPMATHBHO-METORMYECKOM TMTEPATYPa, OTPAXAKOLLLGA BOMPOCHI HOPMATHBHbIX PEXHMOB XPaHEHUS apXMBHbIX [OKYMEHTOB.
11, TIpoBepKa HamHHHS M COCTORHYA AOKYMEHTOB. LIenyt 1 3384 TDOBEDKY HalW4HS W COCTOSHHR erT, TODAZOK  TIEMOLVMSHOCTb €8 MOBEIEHHR,

12. OprahWaaua poabicka He 00HapyXeHHbIX [OKYMEHTOB. MepOTpHATHS M0 PE3yMbTaTahl TDOBEDKA Halvdhs W COCTOSHR [ien. TIODATOK CHATHA C YYeTa [IOKYMEHTOB, He HaiehHbix B
X0 TPOBEp.

13. BoisBnetie F0KYMEHTOB C NOBPEXLEHHBIMI HOCUTENAMM W1 TEXCTOM. ﬂopanox pa60TbI N0 BbIABNEHUEO JOKYMEHTOB C NOBPEXEHHBIMA HOCHTENAMM. HDOBEH,EHME 1POBEPKH
TEXHUYECKOr0 COCTOAHMA [OKYMEHTOB.



14 BLIABIIEHUE YHUKaNsHIX JOKYMEHTOB 1 0C000 LieHHbiX SoKyMeTO. MopszoK paBoTbl Mo BISBNEHHIO YHAKaNsHIX i 00060 LEHHIX OKyMEHTOB. XapaKTepucTua Pernameta
[0CyfiapCTBEHHOTO PEECTPa YHUKANbHbIX AOKYMEHTOB PO.

15.  CoazaHie CTpaxoBoro oHZa 0coB0 LeHHbIX [OKYMEHTOR W (HOKZa Nomb30BaHWs. Liemb co3naHwA CTaXOBOT0 oHta U howga nonb3osakus. Opranusauus pabor no MUKpOGUISMUpOBaKIO
WO OLUDPOBAHMIO SOKYMEHTOB.

16.  Tepagava CTpaxoBoro (HOHIA Ha CnewamsHoe XpaHerne, TIMoBO TEXHOMOTVMECKWE DETMNEHT WIOTOBNEHHA CTPAXOBBIX KOMif. YYeT I XpaHeHve CTpaxoBbix Komwil i (hoHpa
M0/Tb30BaHHS.

17. CipaxoBanie LOGMEHTOB ¥ OCHOBLI WX BEHEXHOA OUeHM. Kakie LOKMEHTHI nonexar CTpaxosanuto. opajok OQOPMAGHHS De3ynbTatos CTPaxoBOW OLEHKH AOKYMEHTOB
Apxustoro dhorga P®.. Ochopmnenie BpemMeHHOro BbiB03a L0KyMeHTOB ApxuBHoro donga PO 3a pybex.

18. Ofecneyenie COXDAHHOCTH apXVBHbIX JOKYMEHTOB NP L{pe3BbNaI;1HbIX CUTyaLmax. Kakwe 06cTonTensraa 0THOCATCA que3BbNal71HbIMCMTyaLlMHM. (nakb KOHKDETHbIX M€p0I'IpVIHTVIl7I
apXuBoB nput L{[)(93BbNaI;1HbIX CHTyauuax.

20. Ocossl KOHCepBaLiit U pectaspaLiui AOKyMEHTOB. Pexum XPaHeHua, CTabunuauys, pecTaBpauys. Lle]'lb pecTaspaumn. HoeilLLive p83p860TKI/| B ofnaci Texmdectoi
KOHCEPBALI MM OKYMEHTOB..

21. ﬂpOﬁJ’IEMbI COXPaHHOCTU 8PXUBHbIX JOKYMEHTOB Ha COBPEMEHHOM 3Tane. OTpa)KEHMe BONPOCOB COXPAHHOCTI apXWBHbIX AOKYMEHTOB B COBDEMEHHOM pOCCMﬁCKOM 3aKoHogaTenbCTBe. Anania
paGOTbI B 9TOM HanpaBneHu apxBOXpaHunuLYy BOpOHE)KCKOI'O Kpas.

22. CoCTosHie MarepuanbHo-Texkudecoil 6asbl apxuBHbix yupexgenni. Qaropbl, BNUSIOLLME HA COCTORHME ODGCNEYEHM COXPRHHOCTH ApKABHBIX AOKYMEHTOB B
COBPEMEHHbIX FOCYLAPCTBEHHBIX I MyHALUNANbHbIX apKuBaX. MeXayHapomblii OnbIT o 0BeCreeHvI0 COXPaHHOCTH FLOKYMEHTOB.

19.3.2 MepeyeHb NpPaKTUYECKNX 3aJaHUN

TEMbI MPAKTUYECKMX 3AHATUI
CemuHap 1. UcTopusa AOKYMEHTa, CBOUCTBA HOocuTens

1. Marepuanbl Ans mucbMa W ux cBoiicrea (nanupyc, nepramenT, Gymara). OcHoswble caKtopbl, BASIOLLME HA CTapeHwe OyMan: BHelWHue (BRAXHOCTb BO3ZyXA,
CBET, TEMNEpaTypa, XMMU4ECHIE ChaKTOpbI, HEMPABUMLHOE Pa3MeLLIERHe SEN Ha CTeAnaxax, Yactoe MCnonbBakMe BOKMEHTOB), BHYTPeHHME (Cbipbe, TexHOMorMyecti
PEXUM MPOUBORCTA ByMaNt W VS0TOBNEHNS LOYMEHTOR).

2. Cpepctea micoMa (CaxeBble, XENe3orannoBble, aNU3apUHOBLIE, aHWIMHOBIE YEPHHNA, LAPHKOBAA NACTa).

3. Tloxsme «yracanme Texcra». MeTombl BOCCTRHOBNEHHS JI&CLLIN TEACTOB.

4. Nesrenvrocrs BHUMLAL, NKPL PAH, HayuHo-#ccnenoBateniocioro LigATpa KOHCEPBALIAY H DecTaspaU AokyMenTos Poccuifckoi rocoubnuoemm u ap.

Hay4HO-MCCTIGLI0BATEbCK 1
HaySHOMETOLWYECKIX Y4pexaeHvit o paspaboTke Mpobrembl CTApeHVA AOKYMEHTOB, COSLAHMO [OMTOBEYHbIX

BUR0B GyMark N0 PecTaspaLik, TEXHHYECKOH KOHCEPBALIN LOKYMEHTOB,
CemuHap 2. Co3zgaHve onTMManbHbIX YCIOBUN XPAHEHUS AOKYMEHTOB
1. TpebosaHus « nomeLLieHHaM apxiga (paboune KOMHaTbI, WiTanbHbli 3an, xpawunuLie). OBopygosaHue ANA NOXApHOM 1 OXaHHOM CHHARMALMH,
CPEACTBA MOXapoTyleus. CneuyanbHoe 06opyAoBaHHE ANA XpaHEHU [OKYMEHTOB.
2. TeMnepaTypHO-BNXHOCTHbIA, CBETOBOW I CaHUTAPHO-WIMEHHYECHH PEXUMbI XPAHEHHS [OKYMEHTOB Ha TPALULMOHHbIX

TEXHOTPOHHbIX HOCUTENAX.



3. CaHyTapHo-THIVIEHHYECkHe MEpONpUATIA B apKiBe.

CemuHap 3. PasmelleHre JOKYMEHTOB B XpaHunuwax, TonorpadvpoBaHue
1. PauuoansHsli NOPAZOK Pa3MELIEHHS LOKYNEHTOB B XparunuLe. Beerenue Tonorpaconsecin yrasateneit. Ochopmnetite ApbIKOB Kopodor,
cTennaxeit i LLkachos.
2. Pasvewenne foxymentos 060coBNEHHONO XpaeHns, CTPax0BOro ona, CDOHA NONb3OBAHHA, YYETHBIX AOK/MEHTOB,

CemuHap 4. CobnioneHve nopaaka Bbiaa4n aen U3 xpaHunuiy

1. Llenw Bbigasn Aen 3 XpasummLL.
2. Yuer [1BAXeHHA LOKYMEHTOB W NODRAOK BSyaMM A€M B WWTansHbif 3an, PaOOWWE KOMHATL! COTDYSHMKAM apKiBa, BO BPGMEHHOE NOMb30BGHWE, HA BbICTABKN, M9 BPEMEHHOTO
BbIB03a 33 pybex.
3. CrpaxosaHue [0yMeHTos. TpaHCnopTApOBKa H ynakoska gen.
4. TIpiUKbI OTra3a B BbILAYe AEN, CBA3AHHLIE C WX COMMIO-XUMIMECKAM COCTORHMEM W 0BECTEYEHHEM COXaHHOCTA.

CeMMHaQ 5. I'Ipoaepxa Halin4yma U coctodHua aen n opraHn3atlng po3biCKa aern

1. 3808w NPOBEPKA HANWYMR W COCTORMA AeN, NEPUORMMHOCTS ee npoBeaenis. opgok
POBEEHHR NDOBEPKM HANMYUS W COCTORHUA [en. ODOPMNGHME pe3yNbTaToR MPOBEPKM HAMMMMA M COCTORHAA Jen. YWer 0C060 LEHHbIX [OKYMEHTOB.
2. MeponpusTus no possicky fen. MopARoK CHATUA C y4eTa AeN, He HaWgeHHbX B XOLE NpOBEpKM.

3. BbIHBJ'IEHVIe qoxymemoa ( I'IOBpe)KﬂeHVIHMVI HOCUTENS TEKCTa. ﬂOpﬂﬂOK CHATMA C yqera nospexueHHux JlOKYMeHTOB.
CemuHap 6. O6ecneyeHune pusnko-xMMmM4eckom COXPaHHOCTU AOKYMEHTOB

1. Quexka W3MECKOO COCTORHUA [OKYMEHTOB. TumoBble echexThl THAMMLVMOHHbIX 1 SMEKTROHHGIX HOCHTENEH MHDOpMaLMK. TUNOB3A HOMEHKTaTypa
fiecherTos JOKyMEHTOB.
2. OcHoBHbIe Gvonoraveckie BPERNTENH aPXHBHBIX FOMEHTOB, 0COBEHHOCTH MAXDOKTMMTa apXVBOB, CNOCOBCTBYIOLLINE NOPAXEHMHO AOKYMEHTOB
Buonorusectumyt BpeLHTENaMM.
3. Tlpochunakrivectne MEPOMPUATUAR, COCOBCTBYHOLLLME COMAMKO-KAMMYECKO COXPAHHOCTH FOKyMEHTOB. OpraHu3auna FLEsHHAEKIMN 1 SesHHCerum
APXVBHBIX JLOKYMEHTOB.
CemuHap 7. Mpobnembl cOXpaHEHUA apXUBHbIX JOKYMEHTOB HA COBPEMEHHOM 3Tane U nNyTu
UX pelieHus

1. Coxparetie ADXYBHOTO oHRa PO - NDHOPHTETHOE HaNPaBNEHHENEATEMbHOCTH TOCYIANCTBEHHGIX 1 MYHMLIMAMbHbIX

apXMBOB.

2. CocTonHHe 0BecrieveHust COXDaHHOCTH aPKVUBHIX fJOKYMEHTOB B TIOCTCOBETCKM nepyor. OBEcTeYeHve COXpaHHOCTH AOKYMEHTOB MV U3MEHEHM OpMb! K
COOCTBEHHOCTH.

3. OTpaxeHvie BOMPOCOB COXDAHHOCTA apXUBHbIX AOKYMEHTOB B COBPEMEHHOM POCCHCKOM 3aKOHORATEIbCTBe.

4. CocrosHue MarepuanbHo - TEXHUYECKOIl Gasb TOCYAAPCTBEHHLIX aPXVBOB Ha COBPEMEHHOM 3Tane. Pelwenue BONpocos OXpaHHOVI I noxapHoﬁ BesonacHocTh.



19.3.4 TecTOBbIE 3agaHusA

MpumepbI TeCTOBLIX 3aaaHU

1. Kax HasbiBaeTCa crewancHo 060pyL0BaKHOE NOMELEHHe Ang XpaxeHis apxusHbix Aokymentos? a) Odpic.
6) Kabuner.
B) ApXMBOXpaHHAMLLE.
2. KaK HasbiBaeTca cicTeMa MeponpusTIl, BITKOYRIOLLIAR PALMOHATbHOE PasMELLEHHE BONMEHTOB, KOHTPOMb 38 WX ZABUXEHUEM 1 BUMUECKUM COCTORHMEM?
a) Oprany3aLms XpaHeHus OKyMeHTOB.6) ApxuBMpOBaHHe.
B) CucTemarusaus.
3. Kak HymepyloTca B apxuBOXpaHWnULE Bee nomelenns, ctennaxy? a) Cnesa Hanpaso OT BXofa.
6) Cnpasa Haneso or exonas) He uvegt
3Ha4yeHuns.
4. Kaxoil sonxHa BbiTb WipuKa nonok cTennaxed sapxusoxparunue? a) He meee
15 cm.
6) He menee 20 cm.g) He
MeHee 25 cM.
5. Kakoil fonxHa 6biTo WApuHa NpoXoRoB Mexgy crennaxamu B apxusoxpaHunue? a) He menee 45 cu.
6) He menee 60 cm.B) He
MeHee 75 CM.
6. TpH KaKoii TeMNEPaTYDE BO3yXa B APXHBOXPRHWTALIE MOFYT ¥PAHUTLCA ANEXTPOHHbIE JOKYMEHTI Ha [ICKOBLIX
Hocutenax? a) Ot +10 go +15 rpagycos C.
6) Ot +8 no +18 rpagycos C. 8) O1 +18 fo
+25 rpapycos C.

7. TIoH KaKOt OTHOCHTEITbHOI! BTGXHOCTY BO3IYXa B apXVBOXDAHATHLLE MOMYT XDaHITLCS SMEKTDORHGIE OKYMEHTEI Ha [CKOBBIX. HOCHTENAX?
a) 40-50.

6) 45-65 %.
B) 55-70.
8. Kakoe ycnosue He ABnAETCA 00A3aTeNbHbIM MDH APXHBHOM XDaHEHHM SNEKTPOHHBIX AOKYMEHTOB? ) Harhuue B apiue MpOTAMMHO-TEXHUMECHK COBACTS AN

XPaHeHuna, KonuposaHua n
BOCNPOU3BEAEHIA AMEKTPOHHBIX [A0KYMEHTOB.

6) Oftcrieuesne pexvMa XpaHeHs NMETPOHHBIX OKYMEHTOB, HCKTIOUAIOLLIEID JTPaTy, JHHTOXEHHE WM ICKaXEHUE MHHOPMALIMM,

B) Hannuwie 8 wrate apxuea pabotikos Tonbko A0 40 net. 9. Onpeaenute COOTBETCTBYWWMI CTAHZAPT PACTPOCTPAHSIOLLIMIICA Ha AOKYMEHTLI BbINONHEHHbIE Ha Gymare,
10XE, NepiaMeHTe.

a) FOCT 1562-69 27



6) FOCT 7950-77

B) FOCT 7.50-2002

10. Temneparypy U BIaXHOCTs BO3E)¥a KOKTPONUDYHOT U PEVCTRUDYHOT:

a) eXepHeBHo

6) 1-3 pasa B Hefenio B OZHO 1 TO Xe BPEMSB) OLMH a3 B MECAL

11, 3naHus 1 TOMELLEHHA OCHALIAIT CEUMAMbHBIMM CPEACTBAMM HA CTY4ail BOSHUKHOBEHHA Ype3sbivalibbiy cuTyaumi no ..
a) FOCT 12.1.004-91

6) FOCT 12.1.014-84

8) FOCT 12.1.004

12. WotoBneHie fonii JOryMeTOB MeTogamu cDoTo-, MUKPO-, KCBPOKOMUPOBAHHS MPOMBOANTCA ... @) He Bonee 0AHOro pasa
6) He bonee Tpex pass) CKONbKO

YrOpHO

13. Coomecure onpegeneHs

1. Ofecredete CODAHHOCTU AOKYMEHTOB MDOLECC BOCCTRHOBMEHVS, BOSBPALLEHAR NEPBOHBYANbHOTO OOMKG AOKyMeHros.  OCHOBHOA  LeMbi0  €e  ABNAETCA  BOCCTHOBNEHME
ogMenta  (mecherTbl,  NONYSEHHbIE B PE3yMSTATE JICTAYATALMM) H YNYULUEHHE 810 BHELHETO BuAa

2. PecraBpaums
0BecneyeHme CoxpaHHOCTA [LOKYMEHTOB NOCPEACTBOM PEXAMA XpaHEHNS, Pecraspauii, CrabunuzaLym i W3oTOBNERHA Komuil.
3. KoHcepeauus

FOMMINIEAC MEPOMDHATHI M0 CO3AHUKD ONTUMATbHbIX YCMOBMH, COBMKOLIEHHO HODMATHBHbIK PEXVIMOB W HAANEXALLEN OPraHU3aLMY ¥PaHEHUS LOKYMEHTOB, UCKTIHAKLIMK WX YTpaTy W
obecneyvsanoLLmx
MOLIEPKaHIE VX B [OMXHOM  (DUBHHECKOM  COCTORHMM

14. TlepewiciuTe OCHOBHBIE BWZS! CreLMansHo oBpaborkn AOKYMeHTOB Ha ByMaxHoil ocHoBe:a)

15. o npencrasnser coboii CTpaxoBoil (Y OKyMeHTB?

) OTHECEHHE JOKYMEHTOB K YHHKANBHSIM Y1 0C060 LiEHHSIM AOKYMEHTaM 6) COBOKYHOCTH CTDaX0BbIX KOMAH AOKYMEHTOB B)

COBOKYMHOCTb KOMHit okymenTo A® PO

16. [lepewncnure nnanuposanue [eicTBMd Ha  cryvail ypessbivaiiwbix  cutyauni cormacko  TOCT7.50-2002( npunoxerwm E).

17. Tlepewicnime BUTbI PEXWMA XPaHEHNS AOKYMEHTOB a)

18. ﬂ,aﬁTe ONPENENeHNe  NOHATUIO  OpraHM3aLMA  XDaHEHWA [LOKyMEHTOB



KpVITepVIVI oueHMBaHuA pe3ynbTaToB TECTUPOBAHUA.

TecTosbIe 3a5aHA MDELABTAKTCA CTYAEHTY B NUCbMERHO hophie. Kaxaoe TECTOBOE 3a3aHHE BKNIOYAET BOTPOC H TPH-YETLIDE BAPHAHTA OTBETA, TOMbKO OfYH 3 KOTOPbIX MPaBMAbHBI.
Tecr npegnaraeTca CTyAeHTy 8
TIEHATHO (hopMe. CTYAEHT A0TKEH YETKO 0BBECTIH HOMED TDABITBHOTO OTBETa, Kax bl aTTeCTyeMbif WMEET NpaBo MpoiiTh TECT TOMbKO OBMH pa3. [MagHoIM KPHTEDWEM OLEHHBAHHS CTYXVT KOMHYECTBO
TIDaBHToHbIX OTBETOB Ha BOTDOCH! TECTOB. PE3ybTael TECTHPOBAHNA 3ACUMTLIBAIOTCS, ECTH CTYZHT BBINOTHIN NpaBinbHO 30  Bblue
TIDOLIEHTOB TECTOBbIX 3MaH B Cryuae, 6CTM CTYIHT OTBETHT TPABHTBHO Ha MEHbLGE KOMYMECTBO TCTOBLIX BOMDOCOB, OH MOXET TOAT NOBTOPHOE TECTWpOBaHME. ECTM 1 TP TIOBTODHOM TeCTWpoBaHM
CTYAEHT fions

NPaBUNbHbIX 0TBETOB COCTABUT MEHEE 30%, 10 Ha 3aueTe OH nony4aet KONOMHUTENbHbIE BONPOCHI NPEN0AABATENA N0 TEM TECTOBLIM 3aZaHUAM, Ha KOTOPbIE OTBETN HEBEPHO.

19.3.4 NepeyeHb 3agaHMN ANA KOHTPOJbHbIX paboT

MpakTM4yeckune 3agaHus AN caMoCTosiITeNIbHOM paboThbl (KOHTPOSibHasA paboTa):

Pafiora BbINONHAETCA B BHGE MCHMEHHOI! CPABHHTENSHOM XapaKTepHCTAIM CaliToB apXMBHbIX Y4pEXTEHHi.
Mnat pabors:

1) Baerenvte (3Ha4eHue CETEBLIX TEXHONOMN B AEATENBHOCTA apXVBOB, aHANM3 NUTEPATYPbI N0 TEME).
2) Xapakrepuctuka 4 Caio apx¥BoB WM OpraHOB )MDABMEHMA apXWBHbIM [enow:
3)  Hassanus apxiea, apXMBHOTO y4PeXeHHs, CTaTyC (enepanbHbit, LEHTpaNbHbI, 06NaCTHOM, MyHHLMNANbHLIR U AD.), afpec.
4) Hanwue caegennii 00 opranuzaL-paspabormee caifta M XOCTUHTE.
5) Tun caiita (MPEACTaBUTENsCHAT, CTPABOYHBIE, Hay“Hbiil, COREPXAT MHGDOPMALMKO O PasBTAN GTpachH).
6) CailT OpUEHTVOBaH Ha ApXMBUCTOB WM HCCNERoBaTENei ?

7) Coctas MHCDODMALMOKHOTO MACCHBA: PAsnenbl MABHYO MEHID W MOAMEHIO, COCTaB WHCDOPMAlWW; HamMdMe aHHOTALWM 0O apXUBE, apXWBaX, ee MOMHOTA W MHCOPMATHBHOCTH,
Hanuume CBeLeHMA 06 WCTOpUM apxiBa, apIUBOB; HAMMWe CBRLHWA O DYIOBOACTBE W CTOJType  apiMBa; HanvdMe CBEAGHWA O DasBUTUM  OTPACTH, OPiaHax yMpasneus apXVBHbIM
[IENOM, HayuHbIX MPOGKTK, MEX[yHapORHOM COTPYLHHYECTBE; HamMuue [aHHbIX And yuTaTenell (pacnvcanye pabotbl W3, npaeuna paboTsl B 4/3).

8) Hanwue Ha caife Hay4HO~CNaBOYHOrO aMMmapaTa apiviea.

Q) Tun apxuoro cnpasoukuka (xpaTiii cpaBouHMX mo apxuey (apxwam), NyTeBORMTENLIKDaTKMil CTPABOUKMKNO CDOHAAM apKABa, aHHOTUPOBAHHBIH CTMCOK CDOHLOB; PEScTp OMMCEM, OMMCh,
FaTanor, TEMTWectnit yrasarens M Ap.).

10)  Crenesb UHAOPMATUBHOCTH CpaBOYHHKA (BIBOP TEMaTUKU LOKYMEHTOB apxuBa, BbI6OP aHHOTMPYEMBIXMOHAOB, NOAPOBHOCTb COOTBETCTBA OMMCAHMA Npasunam).
11) Trny6una ccolnem (yiasaHbl CHOK, OMCh, [En0 WK AIKCT).

12) CsA3b ¢ Tpaguumonsbim HCA apxusa.
13) Hanwuie nybnuaLm LoyMeHTOB Ha caitre.

14) Tonckosan cucrema.

15) Hanusyie mnepreicToBbIX (CINOK Ha Caie, CCUNOK Ha CallTbl pyiMK apiuBoB.

16) Kax peanu3osan nowct uHchopmaLm no caifry.



17) Ochopunenmte caiita: Hanuume 1pachiin, oLCDPOBAHHBIX KOMA [OKMEHTOB, aHUMaLH, 38)a, BUAEO.
18) Kauectso [usaiiva (Ha Baw BaINAR), YMECTHOCT> MCMOMb30BAHNS «cPpeiiMOBY» W T.N.

19) Jakmovenve (Bb\BOﬂbI N0 CABHUTEMLHOMY aHamM3y 0 AOCTOMHCTBAX 1 HEROCTATKaX CaiiTo PasHbIX yqpexuenwh

Temw KOHTDONbHBIX p860T ccpopmynwposanu TaKim 06p830M, 410 HeobxonuMo J3Y4EHHE  HODMATVBHbIX MATEDHAn0B,  NMTEPATYbI, orpaxanomeﬁ OrlbIT paﬁom OUHOrO UMM HECKOMbKUX
aPXUBHbIX yqpexneuwﬁ. Patora [jonXHa COCTOSTb H3 BBEIGHHS, TEMATAYECKHX Pa3nenos, 3akN4EHNs, Cicka Cnonb30BaHHbIX UCTOYHUKOB U NUTEPATYPYI. Bo saeaeHmm PackpeIBaETCA aKTyanbHoCTh
I'IpOﬁJ'IeMbI, onpeaenaioTca Lenmb U 3afadu pa60n>|, fA€TCA aHaNN3 UCTOUHNKOB U NUTEpaTYbI, 060CHOBbIBaETCS CTPYKTYPa pa601b|. B ocHosHoii vacrw, 17 paaneneHHoﬁ Ha TEMaTiyeckne paspensl,
i3naraerca cpaquecmﬂ Matepuan, OmiCbIBAETCA ONbIT KOHKDETHbIX apXMBOB. Bee (bakmqecme (BeACHMA  CONPOBOXAAOTCA  CChlTkamit. B aKmioveHuM uaranorca  BbIBORLI 0
COBPEMEHHOM  YpOBHE  PasBUTUA TOH WU MHOR TexHonOM, 0 MPEUMYLLIECTBE  METORO0B MHq)OpMaTMSBLlMM ANANPOIPaMMHBIX  MDOAYKTOB,  UCNOMb3EMBIX TEMU UMM UHBIMU apxmaaMM.K
DGGOTE 00A38TENbHO  COCTABMAETCA CTUCOK  MCTONG30BAHHBIX  MCTOUHMAOB: NUTEDaTYPHBIX, MHTepHeT-pecypcos i~ NPOrPaMMHbIX  MPOALYKTOB. Heﬂ,OI'IYCTI/IMO NPELoCTaBNEHNE B

KavecTse KOHTpOJ’IbHOIh p660TbI KOHCNEKTa CTaTbU UMM KOMIAW HOPMATUBHbIX ZLOKYMEHTOB CbenepaanoM apXMBHOVI CJ'Iy>K6bI, Pa3MELLIEHHbIX B MHTepHeTe.

19.3.6 Tembl pedepaTtoB
MpumepHbIe Tembl pechepaToB

1. HopMmaTiBHo-MeToRMYectIe SOKYMERTHI, PemaMeHTpyHOLLLE 0BecneyeHie coXpaHHOCTI LOKyMeRToB ApXMBHOTO (oA,
2. TpeBosakua K noMeLLEHHAM apxuBa.

3. OcobeHHoc  TemnepaTypHO-BNAXHOCTHOTO,  CBETOBOT  CAWTAPHO-TWIEHVMECION  PEXAMOB  XDaHEHMA JOKYMEHTOB Ha TDAGMUVOHHBIX HOCHTERAX, 8YAMO-, BALEO-, KMHOLOKYMEHTOB,
[I0KYMEHTOB Ha MaLLUHHbIX HOCHTENSX,

OcHoBHbIE GHONOYECKHIE BDBRATEN APXUBHBIX [LOKYMEHTOB, BAAbI NOBDEXZEHM, Bbi3bIBAEMbIE HMM.
Bumbl  XMHYECKUX NOBDEXTEHAR  AOKYMEHTOB, MDHMHbI  HX BLI3biBIOLLM,

TMopAgoK CO3RaHUA CTPaxoBOr0 (HOHRA AOKYMEHTOB U (OHEA MOMb30BAHNS.

(OcHOBbI MPEBEATUBHOM KOHCEPBALYM OYMEHTOB.

OcHoBHbIe  TEXHOMOTM pecTaBpaliv [OKYMEHTOB Ha TPAMULMOHHBIX HOCHTENAX.

© o N o g &

Xapartepucraa AOKMEHTOB Ha TEXHOTDOHHBIX HOCWTENSK, 0COBEHHOCTA Itk XDAHEHHS! 1 UCTONb30BHAS.
10. Yuer [OyMeHToB 8 mpoLecce 0BECTEYEHNs WX COXaHHOCTH.

11. COXpaHHOCTb [OKYMEHTOB B MPOLECCE WX MCMOMb30BaHV,

12. TIpoBepka Hanuua COCTORHHS A6 B apxHBe, e PoMb & 06ECTeYenH COXpHHOCTH AOKJMEHTOB.

13. 3Bonios [OKYMEHTa 1 CPELCTB MCHMA, OCOBEHHOCTH MOBPEXTEHAA PasHblX BUOB [OKYMEHTOB.

14. CoBpeMEHHbIE TeXHNYECHE (DEACTBA IOHCEPBALIMA M PECTaBPaLIN SOKYMEHTOB.

15. Meronsl aTamukpobHoit  06paborin AoKkyMeHToB,

16. MpodwnakTuka GUONOBpEXTEHWI  apXUBHbIX [OKYMEHTOB,

17 OnexOoHHbIIf AOKYMEHT. 0COBEHHOCTIH XDAHEHHA W HCTONb30BRHHA.

18.  [idbepeHuupoBantbid NORXOR B OBECTEYEHWA COXDAHHOCTH [OKYMEHTOB HA DaSTWYHbIX MATEPMAMbHBIX HOCHTENSX.

19. Hosble TexHonoru I'IpeBeHTMBHOVI KOHCEPBALWMN LOKYMEHTOB.



20. Mwpocionuseciie mubbl, NOBPEXBAIOLLINE [OKMEHTBI.

21, Oco6eHHOCTH PEcTaBPaLMOHHbIX MaTepuanos, ix GHocToikocTs.
22, ApxieHas imuMaronom.

23. Hoseliluie  TeXHONOTVM  OTEYECTBEHHOI  pecTaspaLim

24. Tlopanok M npasina paborbl pecraspatopa C fOYMETOM.
25. Crpaxosod (OHR ¥ (KL NONb30BAHUS:  NEPCNEKTHBLI ASBHTHA.
26. 3Japybexble METOmM W TEXHONOMM PecTaBpaLii.

27. 0Becneyenie COXPRRHOCTI AOKYMEHTa,

19.4. MeTognyeckue Matepumansi, onpegensirowue npoueaypbl OLEeHUMBAHUA 3HAHUW, YMEHUN,
HaBbIKOB U (UNK) oNbiTa AeATENILHOCTU, XapaKTepU3yLwmx 3Tanbl POPMMPOBaHMNA KOMNETeHLUN

OueHKka 34aHMil, YMEHHA 1 HABLIKOB, XapakTepU3yioWas 37ansl GOPMADOBAHUA KOMMETEHUHA B PaMKaX W3y4eHUA MUCLMMAMHBI OCYLLECTBNAETCH B XOBE TEXyLLIGH U MpOMEXYTOuHOI
aTTeCTauMit.

Texywan atrectauus npoBOmATCA B cooreercramn ¢ MonoxeddeM 0 TexyWed artecraumn o6jualLuXCA N NpopaMMaM BbICLLIETO 06pasoBaHks BOpOHEXCIOro focyLapcTBeHKO
JHHBEPCHTETa.

TeKyLuan aTectalys NpOBOZUTCA B (DOPMaX: VHLMBIYQNoHORO OMPOCA Ha MPAKTHMECKX 3RHATHAX, OLIEHVIBRETCA YUaCTHE B AHCKYCCHAX BO BPEMA CEMHAPOB, HAMMCAHMM MHCoMEHHIX Pafor,
pechepaTos, OKNAOB, KOHTPOMLHbIX PaboT, NPOBEAEHHS TECTUPOBAHKS. KpUTEpUM OLIHVBAHNA MPUBEAEHD! BbILLIE.

TpoMeXyTO4Has aTTECTaLM NDOBOGHTCA B COOTBETCTRMM C [10NOXEHHEN O MPOMEXYTO4HOM aTTECTaLM OBYUaIOLLIMICA M0 NDOTPAMMAM BbICLLIEID 06pasoBaHU.

KotTponbHo-#amepienbHble Matepiantl MPOMEXYTOHHOM aTTECTaUMYI BKTIOYAIOT B ce6A TeOpeTMMECIe BOMDOCH, NO3BOMRKOLLE OUEHHT YDOBEHb NOMYYEHHBIX 3HaHHA W OLEHHT CTeneHs
CEHOPMHPOBAHHOCTH YMeHl 1 HasbiKoB. OLigHHBAETCA MPABANSHOCTS OTBETOB HA BOMPOCHI GiNeTa (BEPHOE, YETHOE, AOCTTOYHO ryBOKOE HaNOXEHHE TEPMAHOB, NOHTHIl, charios,
HOPMaTHBHO-MDABOBOTO MaTepHana, MOMHOTA M MAOHUUHOCTS TBETa; CTEMeHb UCMONb30BAHNA 1 MOHUMAHHA Hay4HBIX W HOPMBTUBHBIX UCTOUHWKOB; YMEHHE CBASbIBATH TEOpHIO C
MpITHAO; 1DaMOTHOE KOMMEHTHDOBAHHE, NPUBEREHHE NPUMEPOB, yNbTypa pedyt. B rauecrse MONONHUTENbHOTO BOMPOCA CTYLEHTY MOXET GbiTb NPEANOXEHO PEWMTb TUTOBYK0 338ady.

TP OUEHNBAHMN YCTOMb3YIOTCA BYECTBEHHBIE LKATLI OLEHOK. KpATEpMN OLIGHMBAHKA NUBEAEH!

BbllLEe.
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