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9. Lenu v 3apaum yye6HoiA OUCUUNNUHBI: i

Lienbio npenogasanns gucumnnuHb «[lokymeHTaLmMoHHOe 0GecneyeHue ynpaeneHus op-
raHusaumeit» sBnseTca OPMUPOBaHME CUCTEMbI 3HaHUIA y obyvaroumxca 06 0coBeHHo-
CTAX OpraHusauun [OKYMeHTaLUUOHHOro obecneyeHns ynpasneHus, HOpMaTUBHO-
npasoBou Gasbl, perynupyoLleil AOKYMEHTUPOBaHNE yYeTHO-aHANUTUYECKOI AesiTenbHO-
CTW, @ Takke 3HaHWe OCHOBHBIX BUAOB [JOKYMEHTOBR TPYAOBLIX M AOrOBOPHO-MPaBOBLIX OT-
HOLLUEHU 3KOHOMWYECKOI AeATENbHOCTH.

3afauu nayyeHns AUCLUMNNNHLI:

- OCBO€HUe 0ByYalLLMMUCS 3HaAHWI K YMEHuiA B 06nacTi AoKyMeHTaLUMoHHOro obecneye-
HUA YNpaBneHus opranusaLueii:

- OBrajeHne oby4anLuuMUcs HaBbikamu o
HOMUW4E€CKOW AESATENbHOCTN 1 TPYAOBLIX Mp
- U3y4eHNe MexaHU3MOB perynupoBaHus 4o

TenbHOCTHW.

10. MecTto y4e6HoOM AUCLUMNNUHBLI B CTp
kamu oBpasoBaTenbHbIX OTHOLLEHNI (Bap

hopMIeHnss 0CHOBHbIX BWOOB JOKYMEHTOB 3KO-
ABOOTHOLUEHUIA;
KYyMEHTO0b0poTa YUYeTHO-aHaNUTUYeCKo nes-

yktype OOIM: yacTb, opmupyemas y4acTHu-
natmeHas) 6noka 51.

11. NMnaHupyemble pesynbTaThi obyyeHus no AucuunnuHe/Moaynio (3HaHus, yme-

HWUS, HAaBbIKU), COOTHECEHHBIE ¢ nnaHup
BaTeNnbHOM NporpamMMbl (KOMMIeTeHLUAM

YEMbIMU pesynbTaTaMu OCBOEHUS 06p330-
M) U UHOUKaTopamu UX OOCTUHKEHUS

Kog | Hassanue komnerex- Kon WHaukaTop - MnaHupyemsie pesynbTaTsl 0GyyeHus
Lun
MK-5 | Cnoco6en ocy- | MK-5.1 Bener [oKyMeHTaUWOH- | 3HaTb:

LWeCTBNATL  (huHaH-
COBO-3KOHOMUYECKOE
aAMUHWCTPUPOBaHUE

Hoe obecnedyeHue
YYETHO-aHanuTUYeckKon
cnyxGe

“OCHOBHBIE  HanpaBneHWs aHanusa couuarnbHo-
BKOHOMMHECKMX MPOLIECCOB U SIBIIEHWIA;

- HOpMaTuBHO-NpaBoBylo Ga3y, perynupyioLuyio [OKy-
MEHTUPOBaHME IKOHOMUYECKOI AEATeNnsHOCTU U Aao-
FOBOPHO-NPABOBLIX W TPY/A0BKIX NPABOOTHOLUEH WA
-TpeGoBaHNA K OhOPMNEHNI0 OCHOBHBIX BUAOB [OKY-
MEHTOB YYETHO-aHaIMTUYECKOI AesITeNbHOCTY:
-NOPAAOK OpraHu3alun U perynupoeaHns OOKYMEHTO-
o6opoTa 3KoOHOMUYeckoro cybbekTa;

-Cnocobbl XpaHeHWs OCHOBHBLIX BWAOB OOKYMEHTOR
YHYETHO-aHaNUTUYECKON LeATENbHOCTY,

Ywmets:

- MPaBurbHO COCTaBNATE M OHOPMNATL [OKYMEHTBI,
PETynupylolLMe  yYeTHo-aHanUTUHeckylo  AesTenb-
HOCTb 3KOHOMUUYECKOTO CyObeKTa;

-Pasnuyatb Biabl KOHOMUYECKUX 4OKYMEHTOB:
-MOBOAWTL  a@HANU3 AOKYMEHTAaLMUM SKOHOMWYECKOH
AeATensHOCTK;

- MICMONb30BaTh HOBbIE MHOPMALIMOHHBIE TEXHONOM MM
W COBpEMEHHOE KOMMbloTepHoe ofecreyeHue B pam-
Kax noBbIlUeHUA 3heKTUBHOCTM AOKyMeHTOOBOopoTa
ynpaeneHus skOHOMWYEeCcKOro aHanuaa.,

Bnagers:

- NOHATUIHEIM annapaTom B 06NacTV 3KOHOMUYECKOro
aHanuaa;

- MOHATWUHAHBLIM annapaToM B 06nacTy LOKYMEeHT0060-
POTa IKOHOMUYECKOR AEATENLHOCTY:

- cnocobamu  AoKyMeHTaLWoHHOro oBecnevyeHus
YNpaBneHus 3KOHOMMYECKOTO aHanu3a;

- HaBbIKaMKM  OIOPMMEHWA  OpraHU3aLMOHHO-
pacnopsagauTensHoi AOKYMeHTaLun y4YeTHo-
HaNUTU4ECKOW OeATENbHOCTH 3KOHOMMYECKUX cyob-
EKTOB.

|

12. O6vem ancunnAuHLI B 3aY4YeTHbIX

®opmMa NPoMeXyTOuHOM aTTecTauumn — 3ayeT

13. TpynoemkocTh no Bugam yue6Hoi paboThi:

eAuHuuax/yacax — 2 /72




TpyaoemkocTb (Yachk)
Bug yyebHoii paGoTel 1o cemecpam
Bcero
Ne cem. 3

AYLMTOPHbIE 3aHATUS 54 54
B TOM Yyucne: nekyum 18 18
npakTuyeckue 36 36
CamocTositensHas pabora 18 18
Wroro: 72 72

Popma NpoMEKYTOYHOI aTTecTaLmm 3aver

13.1. CopepxaHue AUCUUMMUHBI

Ne HaumeHoBaHwue pasnena aveuyu-
odepXaHue pasgena qUCLMNAMHGI
n/n NNWHbI Conepxatiue pasa ANCEMNIUH
1.MoHsTHe AokymeHTooGopoTa. Lens.
o Ta. Er
1. OcHosei A kymenTooGopora. Ero 2.0cobeHHoCTM paboThl ¢ VCXOAALLUMMUI 1 BXOOALLUMU [OKYMEH-
opraHuzauus
Tamu
1.BUAbLI AOKYMEHTOB YYeTHO-aHaNUTUYECKON AeATeNbHOCT
MoHsTe pokymeHTa. Ero ponb B | 2.AHanua AOKYMEHTaLM1 SKOHOMUYECKON AesTenbHOCTH
2. YNpaBneHn SKOHOMUYECKOrO 3.[okyMeHTMpOBaHWe npoueccos YNpaeneHus SKOHOMWYECKOro
aHanuaa aHanusa
1.Buabl oenoswix nucem.
3. ﬁ:gﬁ:oe NUCLMO 11 ero.odhap- 2.TpeGoBaHus Kk OhOpMNEHNIo AenoBbIX nnuceMm. TekcToBble
o60poThI.
HokymeHTupoBaHme y4eTHo- 1.Mpasuna cocraenenus, 0hOPMNEHUS U XpaHeHUs! opraHuaa-
4, aHanuTUYEeCKON fenaTernbHOCTH LUMOHHO-pacnopaguTensHoM OOKYMeEHTaLum YYETHO-
OpraHusauum 2HanUTUYECKON AEATENbHOCTM 3KOHOMUHECKMX cyObekToB.
1.CyLLHOCTL TPYAOBbLIX NPABOOTHOLLEHNA.
2.HopmatueHass 6asa, perynupyiollas T Bble MPaBOOTHO-
5 OcHoBHbIE BUAbI JOKYMEHTOB me‘_{;ﬂ i 38, perynupyouy PYACBbIE NpaBoo
) T I OOTHOLLEHWIA :
PYAGBEX NpaBooTHOLIeRN 3. [okymeHTI, Ucnonb3yemble npu opraHusaumu TPYAOBLIX
NPaBOOTHOLLEHWIA.
H bl AOKYM - .
6 gcsogz';?fng‘gs::ﬂ( gﬁﬂ;ﬁgo 1.CYWHOCTb  [JOrOBOPHO-NPABOBLIX OTHOLLEHMII. [Mpumepsl ©
' . ocobeHHocT 0 E€HWSA OCHOBHb| HTOB.
BKOHOMWYECKOW AeATernbHOCTU cobeHHocTM opopmn CHOBHBIX Aokyme
7 HoKyMeHTBI No 3awuTe KoMMep- 1.MoHATME KOMMEPYECKON TallHbI.
L ) YECKOW TalHbl. OcoBeHHocTH 2.0praHu3aumns 3aluTbl KOMMEPYECKON TaiHbI

13.2. Temel (pasgenbi) AUCUMNNUHBI U BUObI 3aHATUNA

Ne HavnmeHoBakue pasnena Buabl 3aHsTWit (Yacos
n/ AVCLIMN AL Nexuyu MpakTnye- Nabopatop- |[CamocTosTens- Beero
n CKue Hble Hasa paborta
1 OcHogbl AOKyMeHTooBopo-
. 2 4 - 2 8
Ta. Ero opraHusauus
MoHATHe fokymeHTa. Ero
2. | ponb B ynpaBneHun 3KoHo- 2 4 - 2 8
MUYeCKoro aHanuaa
Henosoe nucbmo 1 ero
3. ohopmneHve 4 a . i 1
HokymeHTuposaHue yyetHo-
4. | aHanuTU4Yecko gesTensHo- 4 8 - 4 16
CTU opraHn3aLmnm
OCHOBHble BUAbI OOKYMeH-
5. | TOB TPyAOBbLIX NPaBOOTHO- 2 4 - 2 8
LLIEHWI
6. | OcHoBHbIE BUALI OOKyMeH- 2 4 - 2 8




OTHOLUEHWUIA 3KOHOMUYECKON
AeATenbHOCTU

LokyMeHTbI no 3awuTe (

7. | KOMMEpPYECKOI TalHbI. 2 4 - 2 8
OcobeHHocTH

TOB 4OTOBOPHO-NPaBOBLIX (

Wtoro: 18 36 - 18 72
14. Metoguyeckue yKkasaHusa ans o6y4yarowmxcsi N0 0CBOEHUIO AUCUUNNWHDLI:

1. Tekywas atrecrauus nposoauTcs B TEYeHNe cemectpa B hopMe BbINONHEHUS
NPaKTU4ECKUX 3afaHuil U peLlenns TECTOB Mo TeMam ANCLUNNUHBI.

2. lMpomexyToyHas aTTecTauus MpoOBOAWTCH B (hOpME 3a4yeTa Ha OCHOBe ¢hoHaos
OLEHOUYHbIX CPe/CTB 3aKPhITOro W OTKPLITOrO TUNa. 3ayer MOXeT ObITb BbICTABMNEH HA OC-
HOBE pesynbTaToB Tekyluel aTTecTaumm 6e3 NPOXOXKAEHNA NPOMEXYTOYHON aTTecTauum
(aBTOMaTUYECKN) B Criyyae nocelueHms He MeHee 95% NEKLMOHHbIX 1 NPaKTUYECKNX 3aHS-
TWiA, @ TakKe BbINONMHEHNS BCex 3a7aH1I Ha NPaKTUYECKIUX 3aHATUSX M TECTOB,

3. CPC (BHeayauTopHas) BknoyaeT NOArOTOBKY K NMEKUMAM W NpakTUYeCKUM 3aHS-
TUAM; U3yYeHUe OCHOBHOW U AOMNOMHUTENbHOI nnTepatypekl; U3yYeHne N KOHCNEeKTMpoBa-
HUE IOKYMEHTOB, pasMeLleHHbIX Ha OULManbHbIX canTax; MOHUTOPUHT NPOECCHoHar b-
HBIX INCKYCCUiA, NPeACTaBNEHHbIX B Hay4YHOIA fTeépaType u MHTepHeT-pecypcax. Ayau-
TOpHas camocTosiTenbHasi paboTa ocyllecTenseTcs noZ HenocpeACTBEHHbIM PyKOBOA-
CTBOM npenojasaTens U peanu3oBbIBaeTCH Npu MPOBEAEHUMW NPaKTUYECKUX 3aHSTUI Kak
CamMOCTOATENbHOE BbINONHEHNe 3a4aHNnil (MHAWBUAYANbHO 1 B rpynnax), pelueHue TecTos,
W3y4eHne pasgaTodyHoro matepuana, nposeseHue FPYNNOBLIX AMUCKYCCUIA, pasbop KoH-
KPETHbIX CUTyaLuiA.

15. MNepeyeHb OCHOBHOM U AONONHUTENBHOI nuTepaTypbl, pECYypPCOB UHTEPHET, He-
06XOAMMbIX AN OCBOEHUS AUCLUNIUHBI

a) OCHOBHas nureparypa:
Ne
n/n
1 Henosoe obuienue : npakTukym / 11.C. KopoBeitnukora, K H. Bacunkesa, C.A. Ypuiackan : Manatensckui A0M
© | By, 2018

KopobeiiHvkoesa J1.C. Jenosoe ofweHue B npodheccuoHansHon AEATENBHOCTN YYETHO-aHANUTUYECKUX CieLna-
2. | nucTos : yyeB.nocobuel 1.C. KopoBeitukosa, K.H. Bacunsesa, O.M. KynprowmHa; [noa o6y, Pen. O.A. EHgo-
BUUkOro]. — BopoHex : M3a-so BIY, 2013. — 168 ¢.

MeTodHuk

6) AononHuTenbHas nuTepartypa:

McToYHMK

=
3

3 KopobeitHukosa J1.C. HokymenTaumorHoe oBecrieqenune Aenosoro o6LeHus: yyeb. nocobue / J1.C. KopobeiiHu-
kosa, O.M. KynpiowwuHa; [non pea. npog. [1.A. Exosuukoro). — M. Maructp, 2013. — 302 c.
4. | PynHes B.H. Jenosoe obLeHue: yyeb. nocobue / B.H. PyaHes. — M. : KHOPYC, 2013. — 347 .
5 Ypbisckas C.A. [lenosoe oblienue: CBOpHIMK KOHTPONBHBIX 3a4aHWi ¥ TecTOB / C.A. YpbiBckasi, BopoHexckui
lOCYAAPCTBEHHbIN YHUBEPCUTET. — BopoHexk, 2018, — 46 ¢.

B) MHPOPMALIMOHHbIE SNEKTPOHHO-06pasoBaTeNbHbLIE pecypehi:

Ne

n/n MeTounumk

6. VHthopMaLMOHHO-CnpaBoYHBI noptan FapaHT. Pexum goctyna: http://www.garant.ru

2 CnpaBoyHasl npaBoBas cucrema KoucynbTtantMnioc (cneuymansHas WHTEPHET-BEpCUs). Pexum poctyna:
' http://base.consultant.ru

8. ONeKTPOHHO-6MBNMOTEYHas cucTema «YHWBepcuTeTCckas GUBIMOTEKa onlines, URL : old.biblioclub.ru

9. https://edu.vsu.rw/ — o6pazoratensHbm nopTan « NeKTPOHHLINA YHUBEPCUTET BT Ya/LMC Moodle

10. OnEeKTPOHHLIA kaTanor 3HG BrY, URL lib.vsu.ru
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16. MNepeyeHsb y4e6GHO-MeToaMYeCKOrO 06ECTEYeHMS AnA camocTosATeNbHOW paboThI

McTousmnk

1 KopoGeiHukoea I1.C. JokymenTaunonHos obecriedenne 4eNnoBoro 0BLenns: y4e6. nocobue / 11.C. KopoGenu-
kosa, O.M. KynpiowwuHa; [nog pen. npodh. A.A. EHnoBuukoro]. — M. : Maructp, 2013. - 302 c.

2 PyaHes B.H. Jenosoe obuieHne: yueb. nocobue / B.H. PyaHes. — M. : KHOPYC, 2013, - 347 c.

3 Camaru C.W. lenosoe o6Lenve: yyeb.nocobue / C.W. Camarnn, AM. Pyagetiko. —e uap., crep. — M. KHOPYC,

4

2013. - 437 c.
Ypeisckas C.A. [lenosoe oBweHune: CGopHuK KOHTPONbHEIX 3aaaHuii U TecTos / C.A. YpbiBckas, BopoHexckui
rOCYAaPCTBEHHbIA YHUBEPCUTET. — BopoHesk, 2018. — 46 c.

17. O6pasoBaTenkHbie TEXHOMNOruK, ucnonbayemsie Ans peanu3auuun yyebHoi auc-
UMNJIUHBI, BKINHOYasA OUCTaHUMOHHbLIE obpazoBaTtenbHble TexHonoruu (OOT, anek-
TPOHHOE 06y4eHue (30), cmewaHHoe obyuenue): Office

18. MaTepuansHo-TexHMYeckoe obecneyeHne oUCLUMNAUHLI:

YyebHas ayautopus / crneuyuans- Mynbmme.qwa-npoercrop, 3KpaH ansa npoektopa, MK, cneunannanpoBaHHas

HOe noMeLleHue ans 3aHAaTui MeBenb (cTonbl yYeHu4eckue, cTynbs, focka).
JNEKLUWOHHOro TUna
lNomeulervie ans xpaHeHus n CneunanuanposaHHas mebenb

npodpunakTuieckoro obenyxusa-
HUS yyebHoro obopynosaHus

Momelienns ons camocToATens- KoMnbtoTepbl ¢ BLIXOOOM B ceTb VIHTepHeT 1 focTynom B 3NEKTPOHHY
HoW paboTkl oByyaroLymxcs MHCbOpMauVIOHHO-OﬁpaSOBaTeJ'IbHyiO cpeqy, cneuvanuavporaHHas mebens
L (CTOMbI y4eHnyeckme, CTynbS, Aocka)

19. OueHouHble cpefcTBa Ans nposeneHus TEeKYLero KOHTPONA M NPOMEXYTOYHOM
aTtrecTauuum:

Mopsinok oueHkn ocsoeHnsi oByyarowmUmMmucs y4ebHoro maTepuana onpegensercs
coaepxaHuem crnegyrLnx pasaenos AUCLMNANHB:

OueHoy-
Hble cpe-
cTBa

WHaukaTop nocTukeHus
KOMNeTeHLUMm

Ne HaumeHoBaHwe pasgena

n/n AVCLANNNHL! (Mogyns) KomnerenLus

1. OcHoBbl AoKyMeHTo0Bo-
pota. Ero opranusauus

2. TloHsaTve pokymeHTa.
Ero ponb B ynpasnenum
3KOHOMUWYECKOro aHanmaa
3. [enosoe nucemo u ero
oopmMneHue

4, HokymeHTuposaKue
yHYeTHo-aHanuTu4eckon
OEATENbHOCTM  opraHusa-
Lum

5. OcHoBHble BUAbI AOKY-
MEHTOB TpYAOBEIX NpaBo-
OTHOLLEHWIA

6. OcHosHble BUAbI AOKy-
MEHTOB AOroBOpHO-
NpaBoOBbIX OTHOLLIEHWIA
3KOHOMUYECKON [fesTenb-
HOCTK

7. [okyMeHTBl no 3aluTe
KOMMEpPYECKON TalHbI,
OcobBeHHocTu
MpomexyTouHas atTectauus
dopMa KOHTPOns - 3ayet

MK-5
Cnoco6eH ocyuiecte-
NATb PUHAHCOBO-
SKOHOMUYEeCcKoe agmu-
HUCTpUpoBaHue

MK-5.1
Bener nokymeHTaumoHHoe
obecneyeHue B yyeTHo-
aHanuTudeckoi cnyxte

MpakTnye-
ckue 3aga-
HUSI, TECThI

KM
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20. TunoBble oUeHOYHbIE CPeACTBa M MeToguyeckue MaTepuanbl, onpenensitowme
npouenypbl oLeHUBaHUS

20.1. Tekywwmit KOHTPONL ycNeBaeMOCTH

Tekywmit koHTporb ycnesaemocTy NPOBOAUTCA B COOTBETCTBUM C NOMOXEHUEM O
TeKyLen arrectaumm obyyarowmuxcs no nporpamMmam Beicllero obpasoBaHus BopoHex-
CKOTrO rocyfapCTBEHHOroO yHUBEpCUTETA. Tekywas aTTectauns nposogsTcs B dopme BbI-
NONHEeHNs NPpaKTUYeCcKNX 3afaHuil U peLLeHus TEeCToB Mo Temam AVNCLUMIUHBI,

KoHTponb ycneeaemocTu no gucumnnuye OCYLLeCTBIISIeTCs C NOMOLLbIO Crieayio-
LLMX OLIEHOYHbIX CPEACTB:

20.1.1. MepeyeHb NpakTUYECKMX 3apaHun:

KOHTpOJ'Ib ycneesaemocTu no gucuunnuHe OCYLLECTBIIAETCA C MOMOLLbIO cnefywuwmx oue-
HOYHLIX cpencTs:

PellieHne npakTu4eckux 1 TeCTOBbIX 3aaaHMii (ycrioBue yTouHseTCS Npu akTyanusaumm co-
AEPXaHUs OUCLMMIUHBI):

3apanue 1 (BapuaHT 1)

MonGepute npaBuUnbHLIA BAG NMCEMa K Kaxgomy obopoTy, yKaszaHHoMY B Tabnuue 1
Tabnuua 1
Ucnonbayemsie o6opomsi npu cocmasneHuu mekcmos nucem (ghakcos)

Bua nucbma Mpumep ucnonbayembix obopoTtos

Mbl MoxeMm PEKOMeHOoBaTEL BaM ...

Onnary rapaHTupyem B cpok ...

lMoaTeepxpaaem, yTo ycnyra okasaHa. ..

Craeum Bac B W3BECTHOCTb, YTO...

Msl 6yaem GnarogapHbl, ecnu Bl

Hanpaensiem Bam ...

Mol yBEPEHBI, YTO Halle NpeanoXeHne 3auHTEpEecyeT Bac...

Mbl pafbl npurnacuTs Bac...

®upma ocTasnseT 3a cobon npaeo o6paTuTbes..., ecnu Bl. ..

K coxanenuto, Bawa npocsba He MOXET Gorh YAOBIETBOPEHa MO Creay oMM
npUYUHaM: ...

OByyatolymecs BbINOMHSIOT BbIAAHHOE MpakTyeckoe 3afaHne No BapuaHTam B TeyeHue 20 MUHYT.
Tpe6oBaHnus K BbINOMHEHUIO 3a[aHuii, LWKanbl U KPUTEPUN OLIEHUBAHUS:
Kputepuu oueHku

Kaxgomy obyvatowuemycs sbigaetcs BapuaHT saaaHus. Kputepmem oueHWBaHUS OTBETOR Ha
fpakTudeckoe safaHue sBnseTcs oueHka. LLkana oueHnBaHus:

OLeHKa «OMm/uUYHO» BLICTaBNAETCS obyyaiollemycs, ecnu 3agaHue BLINONHEHO NOMHOCTLIO,
cobnoaeHbl Bce Tpeboranus: ‘

OLeHKa «Xopowo» BeICTaBNASTCS oby4aroLiemycs, ecnu 3agaxve BbINoNHeHo Ha 90 %

OueHKa «y0oeremeopumensHo» BbiCTaBNSETCS oByyaloLeMycs, ecnu 3aaaHne BhINofHEeHo
Ha 60% ‘

OueHKa «HeydoenemeopumensHO» BbiCTaBASETCS obyvalowemycs, ecnm oTBeT Ha 3apaHve
OTCYTCTBYET UMK B LIENOM He BepeH.




3apnaHue 2 (BapuaHT 1)

Wcnonbays oGpaseL 4enosoro nucbMa, COOTBETCTBYIOLLME PeyeBble 0B0pOThI, COCTaBbTe peknama-
LMOHHOE nucbMo, cobrioaas HeobxoauMble Npasnna ohopMeHus.

O6yuatoLumecs BbINONHAIOT BblAaHHOe MpaKTUYecKoe 3afaHne no BapuaHTam B TeueHue 40 MUHYT.
TpeboBaHus K BbINONHEHWIO 3aaHuid, WKarbl U KpUTEPUM OLIEHUBAHUS:
Kputepuu oueHku

Kaxkpomy obyvatoliemyca BbiaaeTcs BapuaHT 3agaHusi (Bua nucsma). Kputepuem oueHuBa-
HWA OTBETOB Ha NpaKkTM4Yeckoe 3ajaHue sIBNseTcs oueHka. LLkana oueHusBaHus:

OLieHKa «Omuy4HO» BbICTaBMsETCA OBydaloLieMycs, ecni 3agaHue BhIMOSHEHO NPaBUNbHO:
cobniofeHbl TpeGoBaHMsa K 0hOPMNEHUIO, HET 3aMevaHuil No CoaepXaHulo TeKcTa u pedeBbiM
obopoTam, OTCYTCTBYIOT rpamMmmaTiieckiue 1 opcorpacuyeckue oLwnMGKI;

OLeHKa «Xopowo» BbICTABNAETCA 00y4atLemMycs, ecrnu ecTb HE3HaYUTENbHbIE 3aMeYaHus,
KOTOpble He HapyLLalT coaepKaHue Nucbma;

oueHka «ydoesiemeopuImesisHo» BbICTaBNAETCA 06yyalolemMycsi, ecriu NpPUCYTCTBYIOT 3ame-
YaHWUs, HapyLlawme cogepXaHue nucbma;

OLeHKa «HeydoenemeopumesnibHO» BbiCTaBNsieTcs 06yyalollemMycs, ecnu OTBET Ha 3agaHue
OTCYTCTBYET UMW B LIENIOM HE BEPEH.

TecToBble 3agaHus (BapuaHT 1)

1. Kem onpepensietcsi cocTae 1 06beM CBeAEHUA, COCTABMSAOLMX KOMMEpPYECKy0 TallHy OpraHu3aLum:
1) pyKkoBogutenem opraHvaaLuu;
2) 3aMecTUTENeM pyKoBoAWUTENs no 6e3onacHoCTH;
3) 3amecTUTEeNneM pyKOBOAUTENS MO Kagpam.
2. Ha3oBWTe AOKYMEHT, KOTOPbIM BBOASTCA B AEACTBME B KaneHAapHOM rofly CBeOeHMs, cocTaensawLme
KOMMEpPYEeCKy1o TaliHy opraHuaaLum:;
1) akT;
2) npoTokor;
3) npukas.
3. Kakum oBpasom 06oaHauaoTea JOKYMEHTbI, COAepXallme KoHUAEHUManbHbIE CBEAEHMS:
1) npocraenseTcs rpud KOHPMAGHUNANEHOCTU B NPABOM BEPXHEM YIy NepBoro NUCTa AOKYMEHTa C
yKasaHueM HoMepa sK3emnnapa; ,
2) Ha NeBsoOM none NepBeoro NUCTa [JOKYMEHTa HaNPOTMB 3arofioBKa K TEKCTY NpocTaBnseTcs «K»:
3) NpocTaBnAETCs «rpuUd OrpaHN4eHus [OcTyna K [OKYMEHTY» B NIEBOM HWKHEM Yrny NepBoro MucTa
OOKYMeHTa.
4. YKaxuTe [JOMKHOCTb Nuua, NOANUCHIBALLEro AOKYMEHT «[laMaTka o coxpaHeHuw KOMMEepYeCKOor TarHbI
opraHusauumn»:
1) pykosoguTenb opraHusaLuu;
2) 3amecTuTenb pykoBOAUTENs no 6e30nacHOCT opraHu3aLmu;
3) 3amecTuTenb PyKoBOAMTENS NO Kagpam.
5. YKaxuTe, KaKkoii U3 NepeqncrneHHbIX AOKYMEHTOB MpU (hOPMUPOBAHWM NMMYHOMO 4ena BKIYEETCs B ero
cocTaB:
1) NnamATKa 0 COXPaHEHUN KOMMEPYECKON TaltHbl OpraH1aaLmm;
2) MHAVBKAYanbHOe NMCbMEHHOoe 0GA3aTENbCTBO O HepaarnalleHNn KOMMEPYECKOH TalHbI:
3) nepeyeHb CBeaeHN, COCTaBNAILIMX KOMMEPYECKYIO TaiiHy opraHusaLuu.
6. YkaxuTe CpoK XpaHeHus «MHAWBUAYarbHOrO MUCbMEHHOro 0BsizaTenbeTBa O HepaarnalleHum KOMMep-Ye-
CKOW TaiHbl OpraHu3aLumu» nocne yBonNbHEHUsI COTPYAHMKA:
1) He MeHee Tpex neT;
2) He MeHee NsiTU NET;
3) He MeHee JecHTH NerT.
7. Kak ocyllecTBnseTca perucTpaums AOKYMEHTOB, Coaep aLLnx KOHbUAEHLMaNbHY0 WHOpMaLWIO:
1) oTAenbHO OT ocTanbHO AoKyMEHTaLun B «XKypHare peructpaumu HAOKyMeHTOB ¢ rpuchom «KoHdpu-
AeHuuanbHasa TaHay;
2) BMeCTe C Npoyeil AoKyMeHTaLWel X03ARCTBYIOLWEro cyGbekTa ¢ UCNOoNL30BaHUEM perucTpaLuoHHo-
KOHTPONbHbIX KapT;
3) BMeCTe C BHyTpeHHel JoKyMeHTaLMel C UCromnb30BaHUEM XypPHANOB perucTpauumm.
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8. [lonyckaeTca v uabATUE U3 Aen Wnu nepemelleHne JOKYMEHTOB ¢ rpucioM «KoMMepyeckas TaitHay u3
OfHOro Aena B Apyroe:
1) AonyckaeTcs ¢ paspelueHns PyKoBOAUTENA OpraHn3aLi U OTMETOK B «XKypHane perucTpauuu fo-
KyMeHTOoB ¢ rpucioM «Kommepyeckas TaiHa»;
2) He JonyckaeTcs;
3) nonyckaetcs B ofLeM nopsgke.
9. YkaxuTe, YTO U3 NpeAcTaBneHHbIX CBEAEHWIA HE CrIEAYET OTHOCUTb K KOH(UAEHLMANBHOI nHbopMaLuK:
1) aHanua KoHKypeHToCNocoBHOCTH NPOM3BOAMMOA MPOAYKLINK:
2) nporpammHoe obecneveHune nepcoHanbHbIX KOMMBIOTEPOB;
3) cBeeHns 0 Hanuyuu ceoboaHbIX pabodux MecT.
10. Kak ocylecTBnAeTCA apxmMBHOE XpaHeHWe 4OKyMEHTOB ¢ rpuchom «KoMmepyeckas TaiHa»:
1) cornacHo npaBunam XpaHeHust AOKYMEHTOB NOCTOAHHOIO CPOKa XpPaHEHUs;
2) B oneyaTaHHbIX KOpoGKax, B NOMELLEHUSIX, UCKITIOUAIOLLUX HECAHKLMOHMPOBAHHBIN JOCTYN;
3) cornacHo npasunam xpaHeHust AOKYMEHTOB BPEMEHHOIO CPOKa XpaHEeHWs..

OnucaHue TexHonormu npoeegeHus

OByuatoLmecs BbINOMHAT BblAaHHbLIE TECTOBLIE 3af@aHNs N0 BapuaHTaM B TedeHue 30 MUHYT.
TpeBoBaHus K BLINONHEHWIO 3afaHWi, LWKambl U KPUTEPUN OLEHUBAHUS:

KpuTtepuu oLeHku

Kputepuem oLeHMBaHWUA TECTOB SBMNAETCA oLeHka. Obwas cymma 6annoe, KoTopas MoXeT
ObITb NonyyeHa 3a TECT, COOTBETCTBYET KOMWYECTBY TECTOBLIX 3adaHWil. 3a Kaxgoe npasubHO
pelueHHoe TecToBoe 3adaHve npuceausaeTcs no 1 6anny. Ecnu npaBunbHbIX OTBETOB B TECTOBOM
3afaHuu Gonee oaHoOro, To KONMMYecTBo Ganmnos, NonyyaeMblx cnyllaTenieM 3a He NMoNIHOCTbLIO pe-
LUEHHBIN TECT paccYuTeIBAETCH No chopmyne:

Bann 3a Tectosoe 3apganue = (MN/(H+OMM),

rae I1 — KonW4ecTeo NpaBuUNbHLIX BapuaHTOB, OTMEYEHHbIX cryliaTtenemM, H — KonMyecTso
HEBEPHO oTMeYeHHbIX BapnaHToB, Ol — obluee KONMYECTBO NpaBUIbHbBIX BAPUAHTOB OTBETA B Te-
cTe.

Wkana oueHWBaHWA TECTOBLIX 3a0aHUNA:

OLeHKa «OTNMYHO» BbiCTaBnseTcs obyvatowemMycs, ecnv AaHbl NpaBusbHble oTBeThl Ha 90 —
100 % TecToBbIX 3aaHWIA;

OLIEHKa «XOpOoLLO» BbiCTaBnseTca obyuatolemycs, ecni AaHbl NpaBumbHble 0TBeThl Ha 80 —
89 % TeCTOBbIX 3a4aHUi;

OLeHKa «yA0BNeTBOPUTENBHOY BbICTABNAETCA 06yyaloLeMycs, ecnu AaHbl NpaBunbHbIe OT-
BeTbl Ha 70 — 79 % TecToBbIX 3aaHWiA;

OLEHKa «HeyaoBneTeopuTenbHO» BhICTaBNsAeTcA obyyalolemycs, ecni AaHbl npaBunbHbIe
oTBETbl MeHee 4eM Ha 70 % TecToBbIX 3adaHuiA.

20.2. NpomexyTouHaa aTrecTalus

lpomesxyToyHas aTTecTaums NPOBOAMTCS B COOTBETCTBUM C MOMOXEHMEM O MpoMe-
KYTOYHOW aTTecTauun obyyaroLymuxcsi no nporpaMmmam Bbicluero o6pasoBaHus.

MNpomexyTouHas aTTectauus No AMCUMMIMHE C NPUMEHEHUEM 3NEKTPOHHOO 0Byye-
HUA, OMCTaHLMOHHbIX 0bpa3oBaTenbHbix TexHonoruit (ganee — 30, AOT) npoBoanTCS B
PamMKax anekTpoHHOro Kypca, pasmelueHHoro B AMOC (obpasoBaTtenbHbiil noptan «3nek-
TPOHHbIN yHUBEpcuTeT BIY» (LMS Moodle, https://edu.vsu.ru/)).

Obyualolnecs;, NpoxoAsiluMe NPOMEXYTOUHYI0 aTTecTauuio ¢ npumeHeHuem [JOT,
AOIDKHBI pacnonarate TEXHUYECKMMU CpefcTBaMU U nporpaMMHbIM obecnevyeHuem, nos-
BonsloWMUM obecneunTs npoueaypsl atrectauun. OByyaLniics caMocTosTeNnsHo obec-
NeynBaeT BbINOSIHEHNE HEOOXOANMBIX TeXHUYECKNX TpeBoBaHUiA AN NpoBeAeHNs npome-
KYTOYHOW aTTecTaumn ¢ NpUMEHeHNeM AUCTaHLMOHHbLIX 06pasoBaTENbHbIX TEXHOMOMMIA.

WAaeHTubuKaums nmyHocTy oByyaloLwerocsi Npu NPoXoXaeHUN NPOMEXYTOUYHON aTTe-
cTauuu obecreyvBaeTca NOCPEACTBOM WUCMONb30BAHUA KaXAbIM 0GYYaKLWUMCH UHANBY-
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AyarnbHOro foruHa u napons npu Bxofe B NUYHbLIA kabuHeT, pasmeLleHHbin B AUOC 06-
pasoBaTenbHON opraHnsauuu.
[pomexyTouHas aTTecTaLus oByyaloLLMXcs OCYLIECTBIIAETCS B hopme 3aveTa.
[NpomexyToyHas aTTecTtauus no AWCLUMIMHE OCYLLECTBISETCA C NOMOLLbI0 criemy-
IOLLIUX OL|eHO4YHbIX CPeACTB:

MepeyeHb BONPOCOB Kk 3a4eTy (MepeyeHb YTOUHAETCH NPU aKTyanusauuu copepxa-
HUA OUCLUMMUHBI):

1. lNoHATUe 1 cyuHoCTb AoKyMeHTooGopoTa. Llens, 3agaumn

2. OcoBeHHoCTU paboTsl ¢ UCXOAALLMMU U BXOAALMMU AOKYMEHTaMM

3. Buabl AOKYMEHTOB yYeTHO-aHanUTUYECKO AeATeNbHOCTH

4. AHanus JoKyMeHTauun SKOHOMUYECKO AeATENbHOCTU

5. [lokyMeHTpoBaHue NpoLECCoB yrpasrieHns 3KOHOMWUYECKOro aHanuaa

6. Buabl 4enoBbIX nucem.

7. TpeboBaHus K 0hopmneHnio AenoBbIX NuceM. TeKCToBbIE 060POThI.

8. MpaBuna cocTtaBneHWs, oOPMMEHUS U XPaHEHUS opraHu3auUWoHHO-pacnopsaanTenbHOR O0oKYy-
MeHTaL1 y4eTHO-aHanMTU4ecKoh AeATenbHOCT 3KOHOMUYECKUX CYyBLEKTOB.

9. CyLHOCTb TPYAOBLIX NMPABOOTHOLUEHWUA.

10. HopmatusHas 6asa, perynupyoLuasi Tpy4oBble NPaBoOTHOLLEHUS.

11. [JokyMeHTbI, UCnonb3yemble Npy opraHu3aLyi TPYAOBbLIX NPABOOTHOLLEHWIA,
12. CyLiHOCTb 4OrOBOPHO-NPABOBbIX OTHOLLEHUIA. [MMpUMEpPBI U 0COBEHHOCTM OOPMMEHUS OCHOB-
HbIX [ OKYMEHTOB.

13. MNoHsATUE KOMMEPYECKON TalHbI.

14. OpraHn3aums 3almTbl KOMMEPYECKON TalHbl

15. MNoHATHE TPYAO0BOro AOroBopa, ero OCHOBHLIE MO3ULIMK

16. lNpaBuna cocTaeneHus pesme

17. AHkeTa paGoTogartens, npaBuna 3anonHeHus

18. OcobeHHoCTM ohopMMEHUs TPYLOBON KHUXKKU

19. MNpaBuna ocopmneHus npuema / yBONbHEHWUS COTPYAHMKA

20. JlnuHoe peno. MoHATME, OCHOBHbIE AOKYMEHTLI

MepeyeHb npakTUyeckux 3aAaHuii npeacTasneHs! B pasgene 20.1.

KUM (npumep) ans npomexxyTouHow aTrectauum (3aver)

YTBEPXIOAHO
3aBenyrowmnii kadbeapoi SKOHOMWYECKOrO aHanMaa u ayaurta

1.C. KopobeliHukosa
nodnuce, pacuiuchposka nodnucu

r.

HanpaeneHwe nogrotosku / cneumansHocTs 38.03.01 «DKoHOMUKaY

Wwughp, HaumMeHosaHue
AucumnnuHa JokyMeHTaLmoHHoe obecneyenme ynpaBaeHus opraHm3aLiesi
Kypc__ 2 kypc

®opma obyyeHusa _ouHoe

OYHOB, OYHO-3E0YHOE, 3a0YHoe
Bua aTtrectaumm__ npomexyToyYHas

MeKyLas, MpoOMeXxymoyqHas
Bwg koHTpons __saver
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aK3aMeH, 3ayem
KoHTponbHO-U3MepuTensHbIi Matepuan Ne1

1. Nepe4ncninTe OCHOBHbIE BMALI AEMOBbIX MUCEM W TpeBoBaHMA K X 0OPMITEHUIO

2. CyLHOCTb AOrOBOPHO-NPaBOBbIX OTHOLEHWIA. MprMepsl 1 0COBEHHOCTV 0OPMIEHNS OCHOBHBIX OOKy-
MEHTOB
3. CocTaBsbTe AenoBoe NUCbMO (NUCbMO-paspeLleHie).

OnucaHue TexHonoruu nposeneHun

KUM BkntoualoT TeopeTudeckne BOMpoOCkl, MO3BOMNSAIOLUME OLEHUTb KAYEeCTBO 3HaHWii 0By-
YaroLlerocs, U NpakTUYeckue 3agaHusi, rMosBonsioliMe oLeHUTb cTeneHb cchopMUPOBaHHOCTU €ro
yMeHuit 1 HaBblkoB. OBy4alolwniics BHa4yane usnaraeT CBO OTBET Ha BrniaHKkax 4OKYMEHTOB AINs
NPpoBeAEeHNs aTTecTauuu, 3aTeM YCTHO pacKpbiBaeT TeopeTUYeckue BOMpOChH! U MOACHSAET peLle-
HWE MPaKTUYeCKOoro 3agaHus.

[ns oueHMBaHWA Ha 3a4YeTe UCNONb3YITCA CreayLLME noKasaTenu:

- 3HaHWe y4yebHoro MaTepuana v BNageHue NoHATUAHBIM annapaTomM;
- YMEHWE CBA3bIBATb TEOPUIO C NPAKTUKOIA;
- 3HaHWe OeNCTBYIOLLIMX HOPMATUBHBIX M NPaBOBLIX JOKYMEHTOB.

[na oueHnBaHUs pesynbTaToB o6yYeHUs Ha 3a4eTe UCMONb3YeTCA LKana: «3a4TeHo», «HesauyTe-
HO».
TpeboBaHus K BbINONHEHWUIO 3a4aHWiA, LUKanNbl U KPUTEPUM OLEHUBaHUS:

Llikana

KOMIM "
KpuTepumn oueHnBaHua eTeHUuin OLIEHOK

O6yuatowmiics Bnageet y4ebHbiM MaTepuarioM, NoHATUNHBIM annapatom. [pume- |  3aymeHo
HAET TeopeTUYECKUe 3HaHNS NpPU PeLLeHUn NpakTUYeckux 3anay.

ObyuatoLyuiica He BnageeT y4ebHbIM MaTepuanom, NOHATUIHBIM annapaTom. HesaumeHo
He cnocobeH wunnocTpupoBaTs OTBET NPaKTUHECKUMU MpUMepamMu, haKkTamu,
NPUMEHSATL TEOPETUYECKNE 3HaHMA 1A PeLUeHUs NpakTUYEecKUX 3aaad

lNo pelleHuto kadeapbl OLEHKN 3a 3a4eT MoryT BbiTk BbICTABMNEHbI MO pe3yrnbTaTam
TekyLlein ycrneepaeMmocTit obydyarolieroca B TEYEHUE CEMeCTpa, HO He paHee, YeM Ha 3a-
KMIOYUTENBHOM 32HATUMN.

CooTHOLEHNE KpUTEPUEB U LLIKarbl BbICTABNEHWUS OLEHKM 32 3a4eT No peaynbTaram
Tekylleil ycneeaemocT obyyaroLlerocsi B Te4EHUE cemecTpa (B TOM YUCHe C NMPUMEHEHU-
eM OUCTaHLMOHHbIX 0DpasoBaTerbHbIX TEXHOIOMUNA):

Kputepuu oLeHUBaHKS LLikana oLeHoK

OrtcyTcTBUe nponyckos Gea AOKyMeHTabHO NoATBEPKAEHHON YBaXUTENLHON 3auTeHo
MPUYKHBI, BbINONHEHWE BCEX NPAKTUYECKMX 3a4aHunii, cpeaHas apudmeTnyeckas
BellndnHa OLEHOK 3a CeMecTp oT 3,5 U Bbllle

Mpyu Hecornacun obyyaroLLerocs ¢ OLEHKO OH BNpaBe NpoXoauTh NPOMEXYTOYHYIO
aTTecTayuo Ha obLKnX OCHOBaHWAX.
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MpunoxeHue 1

Bakanaepuart 38.03.01 SxoHoMuUKa, NPohUnb «IKOHCMUYECKMIA aHaNU3 U ayauT»

®rocC 3++ (2022 rog Ha6opa)

®oHA OUEHOYHbIX cpeacTB c(hOPMUPOBAHHOCTU KOMNETEHLMU

[K-5.1 Beger 4oKyMeHTaLMOHHOe obecneyeHne B y4eTHO-aHanuTUIecKo cnyxbe.

MNepuop okoHYaHUA hopMUPOBaHUS KOMMNETEHLMK: 4 ceMecTp

Ho- | MNpaBunbHbI oTeeT Bpens
mep Komne- | Beingn-
3apa- CopgeprkaHue Bonpoca TEHUWSA | HeH
ga- 3an03-
Hus HK
MU
1y 6 OneKTPOHHBIV 4OKyMEHTO0GopOT — 3TO MK-5.1 4
a) AOKYMEHT, UHhOPMaLIsA KOTOPOro NpeAcTaBsneHa B IHTepHeT;
6) AOKYMEHT, MHdOPMaLIMA KOTOPOro NpeacTaBneHa B 3MeK-
TPoHHO-uuthpoBo hopme;
B) [OKYMEHT, MHpopMaLMa KOTOPOro npeacTasneHa Ha GyMaXHOM
HocuTene.
2. a MaBHbLIM NPEUMYLLIECTBOM 3MEKTPOHHOTO JOKYyMeHTooBopoTa fB- MK-5.1 4
nsietcs:
a) 3KOHOMMWs BpeMeHW Ha onepauvu, NPOBoAUMbIE C AOKYMEH-
Tamu;
6) aKOHOMMA [EeHEKHbIX CPeaCTs;
B) SKOHOMUWSI MaTepuankeHbIX 3aTpar.
3. a CnocoBHa nu C3[] k MHTErpauyumn ¢ Apyrimv nporpaMmammn? MK-5.1 4
a) fia, co BCeMU nporpammamu;
6) HeT, cucTema paboTaeT CTporo MHAUBMAYANBHO;
B) [la, HO TONbKO C OnpeeneHHbIMW nporpaMmamu.
4, B PelueHnem cnoxHocTu BocnpuaTus C3[] saenseTcs: MK-5.1 4
a) yeenvyeHue 3atpar Ha obyyeHue;
6) rapaHTuiiHoe oGcnyxuBaHue;
B) nocTeneHHoe BHeOAPEHWE; |
r) obecneyeHve nHopMaLnoHHoi BeaonacHocTy.
5. 6 OcoBeHHOCTbI0 aNeKTPOHHOTO AoKyMeHTooBopoTa ABNAETCS: MK-5.1 4
a) cMcTemMaTusaumsl LOKYMEHTOB,
6) apxuBauus AOKYMEHTOB;
B) NpeobpazoBaHne 4OKYMEHTOB.
6. a C nomoLLbio kakoro pecypca paGotaet C3[7? MK-5.1 4
a) kopnopaTUBHas CeTb;
6) NHTepHer,
B) 06a BapuaHTa.
7. a Cnocobra nu C3[] k MHTErpaLum ¢ 4pyrumu nporpaMmmamin? MK-5.1 4
a) fa. co BCeMU MporpamMmmamu;
6) HeT, cuctema paBoTaeT CTPOro HAUBUAYAMNBHO;
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HepocTaTkoM CUCTEMBI 3NEKTPOHHOO AOKyMeHTOODOpOTa SBNseT-
CH:
a) ysenunieHue onbok paGoTbl C AOKYMEHTamu;

B) CrOXHOCThL BHEAPEHUS;

B) NOTEPA KOHTPONS HaJ AOKYMEHTaMMU.

MK-5.1

Bo3smesgHeIMUM JOroBOpaMu SEMSIOTCS 4OrOBOPLI:
a) Npu 3aKIYEHNM KOTOPbIX CrIEAYET BHECTU ONpeaerneHHyIo nnary
3a NpaBo 3aKMoYUTh 4OroBop;

©) Ha OcHOBaHWW KOTOPbLIX OHA U3 CTOPOH 06sA3aHa YNNaTUTb
OPYrol CTOpOHe 33 BLINOMHEHWE TOW CBOUX 06513aTeNILCTB Mo
JOroBOpY onpeaeneHHyYo AeHEXHYI0 CYMMY;

B) NpW BLINOITHEHUM KOTOPbIX NOANEXAT BO3BPATY APYroi CTOPOHE.

MNK-5.1

10.

YKaxunTe CpoK XpaHeHus KOMMEPYeCKoro Aorosopa nocne ucreye-
HWA €ero CPoKa Uru BbINOMHEHWS €ro YCroBui;

a) Tpu roga;

6) nATL ner;

B) He MEHee JeCHATH NeT.

MK-5.1

11.

Beceraa nu o6ssatentHo ykasaHwe LeHbl B BO3ME3OHOM AoroBope?
a) oa, Bcerga;

6) HeT, ykasaHue LeHbl HeoBA3aTensHo;

B) yKa3aHue LieHbl HeoGA3aTenbHo, UCKNYeHne COCTaBNAIOT 4Oro-
BOPbI KyMIu - Npofaxu HeaBMMXMMOro UMYLLECTBA,

MK-5.1

12.

Ykaxure BuA nucbMa, KOTopoe AaeT rapaHTuio onnaTkl KoMMepye-
CKOro forosopa:

a) conpoBoAUTENLHOE;

6) peknamauuoHHoe;

B) rapaHTUWHO®.

MK-5.1

13.

YTO COREPXUT peknamaLoHHOe NMCbMO?
a) NpurnalleHve Ha neperosopsi;

6) npeTeH3uUI0;

B) rapaHTvio onnarsl.

MK-5.1

14.

Horosop, Mo KOTOPOMY CTOPOHbI LOMKHbLI NONYYUTE ANATY UMK UHOE
BCTPEYHOE NpefocTaBneHne 3a UCNonHeHe cBoux 0Ba3aHHOCTEN,
ABMAETCS;

a) NnaTHbIM;

6) peanbHbIM;

B) BO3MEe3aHbIM.

MK-5.1

15.

HTO MOXET MOBNUATL HA UBMEHEHUE NPaBUIT OPOPMITEHNS LOKY-
MEHTOB YNpaBneHus:;

a) KakuMm BUOOM OeATeNbHOCTU 3aHUMaEeTCs X03AMCTBYIOLLNIA CyOb-
eKT;

6) kak BeaeTcsA 4enonpon3BOACTBO (Ha OCHOBE COBPEMEHHOI WH-
(hOPMaLIMOHHO TEXHOMNOrUW N TPaAULIMOHHBIM crocoGom);

B) He3aBUCUMO OT OBCTOATENLCTB CYLUeCTBYHOT eAuHbIe Tpe-
BoBaHusA U npaeuna ochopMneHusa AOKYMEHTOB VNpaBleHUsA.

MK-5.1

16.

Y10 oBecneynBaeT BhINOMHEHWE €4MHbIX MPaBU OhOPMMIEHUs 4O~
KyMEHTOB:

a) ropuanyeckan cuna QOKYMEHTOB U Ka4yecTBEHHOE, CBOEBpe-

MEHHOEe WX COCTaBIIeHHUE U UCMOJTHEHUE;

6) BO3MOXHOCTb OrpaHu4eHUst AOCTYNa BHELUHVX NoNb3oBaTeneil;
B) OpraH1sauus onepaTuBHOMO Novcka AOKYMEHTOB U COXpaHeHue
KOMMEPYECKON TalHbI.

MK-5.1

17.

B KaKom cryyae pekBuauT «3mBnema opraHuzaLuit Unu ToBapHbIiA
3HaK» He BOCNPOM3BOAMTCA Ha BnaHke JoKyMeHTa?

a) ecnu Ha BnaHke nomeLyeHbi rep6 PO unu cybbekra PO;

6) ecnv pexkBu3nTLI BnaHka UMEKT NPOAONLHOE PACTONOKEHWE;

B) ecnu AOKYMEHT ABNAETCH HHQOQMBHMOHHO- cnpaBoOYHbIM,

MNK-5.1
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18. 6 B Kakux criyyasix B [JOKyMeHTax NPUBOAUTCA COKpPaLLieHHOe HauMe- MK-5.1
HOBaHwWe opraHusauum?
a) Npu cocTaBneHn BHYTPEHHNX LOKYMEHTOB AN YNPOLLEHWs
othopMneHus;
6) ecnu OHO BKITIOYEHO B YCTaB (MONOXeHWe) OpraHu3aLum
BMECTe C NONHbIM HAMMEHOBaHUEM;
B) €CNN B [JOKYMEHTE YKa3blBaETCA HaMEHOBaHUE BbILLECTOSILLEro
opraHa.,
19. B B kakux cnyyasx pexksuant «OTMeTKa O KOHTPOMNE» CTABUTCA Ha MK-5.1
LOKYMEHTE?
a) ecnu LOKYMEHT ABMNAETCA BXOAALLMUM:
6) ecrin JOKYMEHT OTHOCUTCA K CEKPETHLIM;
B) ecnu UCnonHeHUe AOKYMEHTa NOCTABMNEHO HAa KOHTPOTb.
20. a Y70 yKasbiBaeTCs BO BBOJHOW YaCTy TEKCTa JOKYMEHTa? MK-5.1
a) KOMY HanpaBnAeTCA AOKYMEHT;
6) NpWUUKHLI, OCHOBaHUS U LieNnu co3naHusi AoKyMEHTA;
B) pacnopsixeHUs U peKoMeHaaLuK.
21, 9] B Kakom cny4yae Ha fokyMeHTe cTaBuTcH ABe 1 Honee noanucu? MK-5.1
a) ecnu JOKYMEHT OTHOCUTCS K OpraHW3aLy oHHO- pacnopsauTenb-
HOM JOKyMeHTaUuK,
6) ecnu 3a cogepxaHue AOKYMEHTa OTBETCTBEHHLI HECKOMBKO
OOMKHOCTHLIX UL
B) €CNU TEKCT JOKyMeHTa (hMHaHCOBOro Xapakrepa.
22. 6 BoamoxHO nu 3aknoveHve JOroBopa Mexay lopuaudeckumu nuua- | MK-5.1
MW B YCTHOM chopme?
a) HEBO3MOXHO, AOTOBOPbLI MEXAY PUONYECKUMM NMMLAMIN 3aKTH-
YaKTCH TOMNBKO B MMCLMEHHOW hopMme;
6) BO3MOXHO;
B)BO3MOXHO, €CI1 LigHa foroBopa He npesbiwaeT 100 Thic.py6.
23. B KTo nognuchbiBaeT A0roBOp OT NPefCcTaBUTeNs opraHnsaLumn? MK-5.1
a) AMPEeKTOp WNK rmaBHbIi ByxranTep;
6) noboe nuuo, paboTakLee B opraHusauum;
B) NULIO, NPeACTABNAIOWEe OPraHu3aLlui0 Ha OCHOBaHUM yupe-
OUTENbHLIX AOKYMEHTOB MW AOBEPEHHOCTH.
24, 6 Kakoi HopMaTUBHBIN aKT peryrnvpyeT [OroBopHO-NpaBoBble OTHO- MK-5.1
LeHua?
a) KoHctutyuus PO,
6) Mpaxnanckuii Konekc P®;
B) yKasbl NpeauaeHTa, NoCTaHOBNEHWS NpaBUTENbLCTRA.
25, CucTema anekTpoH- |Kakasi nporpamma obecneunBaeT opranunaaumio paboTb! ¢ anek- MK-5.1
HOro AOKYMEHTO060- (TPOHHBIMK LOKYMEHTAMMN?
poTa Mpumep oteeTa: 1C 3akynku
26. [naBeHbIA Byxrantep |KTo noanucLIBaeT rapaHTuitHoe NcbMo (Mo onnaTe) NOMUMO Au- MK-5.1
peKTopa opraHusauuu?
MNpumep oTBETA: PYKOBOAWUTENb OTAESMNA
27. CpouHbIn Kak HasblBaeTcs AOroBOp, KOTOPLI COAEPKUT CPOK ASHCTBUS: MK-5.1
Mpumep oTBeTa: GeccpoUHbIi
28. Ha crnenytowuit pa- |Korna paGoTHWK AOMKEH NPUCTYNNUTL K paboTe, ecnu B TPYAOBOM MK-5.1

DOouyunii geHb nocne
BCTYMNMEHUA JOroBo-
pa B cuny

AOTOBOPE HE OroBOPEH AeHb Havana paboTsl?
Mpumep oTeeTa: B AeHb NOANUCAHNA TPYAOBOrO forosopa paboT-
HuKom n pabotopartenem
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29. Peectp HepaoGpoco- (B kakoil peecTp nonagaeT nocTasLUMK NPK HeCoBMoAeHUH cylye- MK-5.1
BECTHbIX NOCTaBLLM- (CTBEHHLIX YCNOBUIA KOHTPaKTa?
KOB lNpumep oTBeTa: peecTp HeucnonHsLWMX o6a3aTenscTea
30. |EnwuHas uHdopmauu- Kak HasblBaeTcs rnasHbIil NOpTarn 3akynok, rae pasmeLyaioTes cee- | [K-5.1
OHHasA cucTema  |[eHWs 0 JoroBOpax W KoHTpaKkrax?
MNpumep oteeTa: EAnHan cuctema 3akynok
31. | He Gonee / He MeHee |Kakve dopmyniuposki obsizaH MCNONL30BAaTs 3aKa3yuk B pasgene MK-5.1
«onucaHne obbekTa 3aKynku»?
Mpumep oTBETA: TOUYHBIE
32. Bxogswve Kak HasblBaloTCA AOKYMEHTBI, KOTOpbIe NOCTYNatoT B opraHusaumio? | MK-5.1
Mpumep oTBeTa: UCXoAsLLMe
33. Knaceudukauns fo- (Kak HasbiBaeTca pacnpeferneHue oKyMEeHTOB No rpynnam (eugam) | TK-5.1
KYMEHTOB Ha OCHOBE NPU3HaKoB copepxaHus, hOpMbl COCTABMEHUS C LENbH
OPraHn3aLnK 1 NoBbILLEHUA athdekTMBHOCTY PaboTkl ¢ HUMKU?
lNpymep oTBETA: YHUDUKALUA [OKYMEHTOB.
34. Odpepra Kakoe HasBaHWe MMEET JOKYMEHT, BbIpaxaroLLMiA NpeanoXeHe MK-5.1
33KIMIOYUTL JOrOBOP U codepxalluiil CyLLECTBEHHbIE YCNOBUSA A0ro-
Bopa?
lMpumep oTBeTa: akuenT.
35. MpeTeH3ua YKaxuTe HasBaHne JOKYMEHTa, pacKpblBaKLLEro MHGOPMAaLMIO O MK-5.1
HapylleHun KOHTPaKTHbIX 06A3aTenseTB U TpeGoBaHuii 0 Bosme-
LLEHWN YOBLITKOB CTOPOH, HapyLUMBLLMX 3TW 06s3aTensCTBa.
Mpumep oTeeTa: 3asiBneHue.
36. [orosopHoe YKaxuTe Buf NucbMa, noATeepxaatoLLee dakt otTnpasku fgorosopa.| [MK-5.1
Mpumep oTBETA: rapaHTUiiHoe.
37. | Mpotokon pasHorna- |Kakoil OKYMEHT NO3BONSET MEHATb CYLECTBEHHbIe yerosus foro- | MK-5.1
cui BOpa?
Mpumep oTBeTa: NpeTeH3us
38. |lMpouecc coxpaHeHus [YTo Takoe AOKYMEHTUpoBaHKue? MK-5.1
kakoi-nubo uHgop- |Mpumep oTBETa: perucTpauus UHhopmaLmu.
MaLuK Ha pasnuyHble
HocuTenwu no ycra-
HOBRNeHHo chopMe U
npaewnam npw no-
MOLLM 3anucu.
39. OneKkTpoHHas nog- [YTo NpuaaeT PUANYECKYH CUny SMEKTPOHHOMY [OKYMEHTY? MK-5.1
nvce Mpumep oTBETa: SNEKTPOHHOE YAOCTOBEPEHME
40. KommyHukaTueHan |Kakas byHKLWA JOKYMEHTUPOBaHUS SBMSETCS CPEACTBOM OBMeHa MK-5.1
nHchopmaLmnen?
[Mpvmep oTeeTa: ynpaeneHyeckas
41. Pacrnopsgurenshble (K kakoMy BUAY AOKYMEHTOB OTHOCATCA NpUKasbl, PACTIOPSIKEHUS, MK-5.1
yKazbl?
MNpumep oTBETa: MHGOPMaLMOHHO-CNPaBOYHEIe
42. CrnoxHbiMm [lokyMeHThI, cogepalyume aBe 1 6onee Tem, ABNATCA? MK-5.1
[Mpumep oTBETa: NPOCTLIMU
43. | Yopma ropuanyecko- [YTo Takoe CTaHAAPTU3aUMS [OKYMEHTOR? MK-5.1

ro 3aKpennexus npo-

Mpumep oTBETA: yCTaHOBNEHUE eAUHO0BPa3Ns cocTasa 1 hopm

BEOEeHHOW YHUUKa-

ynpaBneH4Yeckux JOKYMEHTOB, cbwkcmpy}oumx ocyllecTtBneHne oa-
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U1K U YPOBHS ee
obszatensHoOCTH

HOTUMHbIX YNpaBrneHYecKux yHKLMWA,

44,

Ocobbii BUA Konuu,

UMEKLWWIA oguHako-

BYK CUMy C NMOANWH-
HUKOM,

YTto Takoe gybnvkaT gokymeHTa?
Mpumep oTBeTa: BTOPOW SK3EMNMAP JOKYMEHTA.

MNK-5.1

45.

3adhukcupoBaHHas

Ha MarepwansHOM
HocuTene WHdhopma-
LUWs C peKBUIMTaMMU,
nossonALWMHK ee

UOeHTUMUMPOoBaTL

YTo Takoe gOKYMEHT?
Mpumep oTeeTa: ohulmanbHO ohopPMNEHHaR UHOPMaLWS.

MK-5.1

46.

[MpaBoBas

Kakas cyHKUMA AOKyMEHTa NO3BONSIET Peanv3oBLIBaTh NPaBOBYIO
COCTaBNSALLY0?
Mpumep oTeeTa: KpUaNYeckas

MK-5.1

47.

HayuHo-
NCTOPUYECKYID

Hepes kakyto dyHKLMIO JOKYMEHTa COXPaHAETCA UCTOPUYECKOe,
Hay4Hoe W KynbTypHOe Hacnegve?
Mpumep oTeeTa: npaBoByo

MNK-5.1

48.

OpraHusayuoHHble
OOKYMEHTbI

K kakomy Buay AOKYMEHTa OTHOCATCS YCTaB, y4YpeauTenbHblii 4Oro-
BOP, CTPYKTYpa W LUTATHas YMCMEHHOCTL annapara yrpaBneHus,
LuTaTHoE pacnucaHue, npasuna BHYTPEHHEro TPYA0BOro pacnops-
ka Wnn nornoxeHue o nepcoHarne, NoNOXeHWe O CTPYKTYPHOM Noa-
pasfenesuy NpeanpuaTus, AOMKXHOCTHAA UHCTPYKLMS paBoTHUKA?
[MpUMep oTBETA: PacnopsANTENLHLIE AOKYMEHTLI.

MK-5.1




