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1. O6mme nosoKeHUN

1.1. OcHoBHas oOpa3oBatenbHass mnporpamMma, peagusyemas PI'BOY BO «BI'Y» mo
HAINIPaBJICHUIO NOATOTOBKM  «/loKymMeHTOBeieHHe M apXuBOBeJeHHE, npoduin
«/lokymMeHTaLMOHHOE O0ecneyeHHe YIPaBJICHUD)

OcHoBHas oOpa3oBaresbHas nmporpamMma OakanaBpuara (manee — OOIl OGakanaBpuata), peanuzyemas
10 HaIIPaBJICHUIO nonrotoBku 46.03.02 «JlokyMEeHTOBe/IEHHE W apXWBOBEACHUE» M MPODUITIO
MOATOTOBKH  JIOKYMEHTAllUOHHOE OO€cleyeHre YIpaBJIeHUsS MPEACTaBIseT COO0H cucremy
JTOKYMEHTOB, pa3zpaboranHyto u yrBepxkiaeHHyo B ®I'BOY BO «BopoHexckuii rocyaapcTBEHHBIN
YHHUBEPCHTET» C Y4E€TOM IMOTPEOHOCTEH pPErnoHaNIBbHOTO PBIHKA TPyJAa, TpeOoBaHMid (enepaabHBIX
OpraHOB HCHOJHHUTEIBHOW BJIACTH M COOTBETCTBYIOUIMX OTpPACIEBBIX TpeOOBAaHMI Ha OCHOBE
denepanbHOTO TOCYIAPCTBEHHOTO 00pa3oBaTeNIbHOTO cTaHAapTa Beiciiero oopazoanusi (PI'OC BO)
10 HaNpaBJICHUIO MOJIrOTOBKU «J{OKyMEHTOBEIEHHE U apXUBOBeACHUE» (KBadu(uKanus (CTENeHb) —
OakanaBp), yTBEp>KJIEHHBIM MpHKazoM MuHHCTEpcTBa 00pazoBaHus U Hayku Poccuiickoit Denepainvu
ot 6 mapta 2015 rona N 176.

OOII GakanaBpuaTta perjiaMeHTUPYET LETH, XapaKTEPUCTUKY  MPO(ECCUOHATBFHON  JIESITEIbHOCTH,
OXKHJaeMble pPEe3ylbTaThl, cOAepXaHHe, O0beM, OpraHM3allMOHHO- TE€Jaroruuyeckue YCIOBHUS H
TEXHOJIOTUU pealn3ali 00pa3oBaTeIbHOIO MpOIEcca, OIEHKY KayecTBa MOJTOTOBKU BBITYCKHUKA.
OOII Bkmrowaer B cebsi: KaJleHJapHbIA y4eOHbIM rpaguk M y4eOHBIM IJIaH; aHHOTAUU PabOyuX
MpOrpaMM JTUCIUIUIMH (MOJysei), yueOHOM M MPOU3BOJCTBEHHOW MPAKTUK U COOTBETCTBYIOLIYIO
y4e0HO- METOJUYECKYIO JOKYMEHTAIHI0; (POH/BI OLIEHOYHBIX CPEICTB TEKYyILEH, MPOMEKYTOUHOU U
WTOTOBOM TOCYAAPCTBEHHOW aTTeCTallMM OOYYaIOIIUXCS; MPOTrpaMMy HTOTOBOM TOCYIapCTBEHHOMN
aTTecTalliy; XapaKTePUCTHKY YCJIOBHM, HEOOXOAMMBIX JJIs peanus3aluu  o0pa3oBaTeIbHOM
MIPOrpPaMMBI.

Kpanudukanus, npucBarBaeMasi BHIITyCKHUKaM OakaiaBpuaTa Mo HarnpaBjeHHIO NOAroToBKU 46.03.02
«JlOKyMEHTOBE/ICHUE U apXUBOBEJICHUEY, - «bakanaBp TOKyMEHTOBEJEHUS U ApXUBOBEACHUS.

1.2 HopmaTtuBHbIe J0KyMeHTHI 451 pa3padorku OOIl BO no Hanpap/ieHHI0 MOATOTOBKH
«JIoKyMeHTOBe/leHHEe U apXUBOBeJAeHne», NPoPmiIb «J[OKyMeHTAIlHOHHOEe o0ecreyeHne
ynpaBJeHHsD)

Hopmartusnyro nmpaBoByto 6a3y pazpadotku OOIImoarotoBku 6akagaBpoB COCTaBIISIOT:

o @ecnepanbHbliii 3ak0H 0T 29 nekabps 2012 Ne 273 — ®3 «O6 obOpazoBanuu B Poccuiickoi
denepannn» (C K3MCHEHHSMH U JOTIOJTHCHUSAMH);

e @OI'OC BO no nanpasnenuto noarotoBk 46.03.02 «JlokyMEeHTOBEACHUE U apXUBOBEICHUEC)
(xBaymudukaiys (CTerneHb) — 6akanaBp), YTBEPKACHHbBIH NprKa3oM MUHHCTEPCTBA
o0OpaszoBaHus 1 Hayku Poccuiickoit @enepanuu ot 6 mapta 2015 roga Nel76.

e HopmaTuBHO-METOIMYECKHUE TOKYMEHThI MUHHCTEPCTBA 00pa30oBaHus U HayKu PocchiicKoi
®enepanuu;

e VYcraB (denepaabHOr0 TOCYAAPCTBEHHOTO OIO/KETHOTO 00pa30BaTENbHOTO  YUPEXKICHHS
BhICIIEro oOpazoBanus «BopoHexckuit rocymapcrBeHHblii yHuepcureT» (PI'BOY BO
«BI'Y») — yrBepkaen Ilpukazom MuHuCTEpCcTBa 00pa3oBaHUs M Haykd Poccuiickoii
Oeneparuu Ne 977 ot 4 centsops 2015 rona.

o [IIpukaz MunoOpuayku Poccunm ot 05.04.2017 Ne 301 «O6 yrBepxknaenun Ilopsaka
OpraHu3allid U OCYIIECTBJICHHUS 0O0pa30BaTENbHON JESATENBHOCTH TIO0 00pa3oBaTeIbHBIM
porpaMMam BHICIIETO ~ OOpa3oBaHMs  MmporpaMmaMm  OakanmaBpuaTta, MporpaMmam
CHeIHaIUTeTa, nporpaMMam MaructpaTtypbl» wnmu lIlpukaz MwuHOOpHayKH
Poccun ot 19.11.2013 N 1259 «OO6 yrBepxkaenuun Ilopsaka opraHuzanmuu |
OCYIIECTBIEHUSI 00pa3oBaTeNbHON JESITENbHOCTH MO 00pa3oBaTelbHBIM MPOrpaMMaM
BBICIIETO0 0Opa3oBaHUS - MporpaMMaM TMOJArOTOBKM HAyYHO-NEJAroTMYecKuX KaJapoB B
acriupaHType (aIbIOHKTYpE)».

1.3. O6man xapaktepuctuxka QOII no HanpaBJ/ieHHI0 NMOATOTOBKM «/loKyMeHTOBeIeHHEe U
apxuBOBeJeHHe», Npopuib «/lokymMeHTaMOHHOE o0ecneyeHne YIPaBJIeHUsD)



1.3.1. Heas peanuzauuu OOII 6akanaBpuara

OOIl OakamaBpmara BKJIIOYaeT B  ceOd yrayOJIEHHYIO M KaueCTBEHHYIO  IOJTrOTOBKY
KOHKYPEHTOCHOCOOHBIX CHENHATNCTOB, O0ONagaomux OOMIEKYIbTYPHBIMH U MPO(ECcCHOHATHHBIMU
KOMIIETEHLIUSIMH, I103BOJISIFOILIMMHU CaMOCTOSITENILHO peain30BbIBaTh IIPOM3BOICTBEHHO-
TEXHOJIOTMYECKYI0, OPIraHU3alMOHHO-YIIPABJICHYECKYIO, IPOEKTHYIO, Hay4HO-HCCIEA0BATEIbCKYIO
nedarenbHOCTH B cayxbOax JIOY w  yupexJIeHHsXx apXuBHOHW cQepsl B COOTBETCTBHH  C
MPUOPUTETAMU  TOCYIAPCTBEHHOM KYIbTYpHOM TMOJMTUKM U  TpeOOBAHUSIMU OOIIECTBEHHOTO
pa3BUTHSL.

Hemssmu  OOIT GakanaBpmara mpoduis «J[OKyMEHTalMOHHOE OOCCIICUCHUE YITPABICHUS»
SIBJISIFOTCSL:

- IOATrOTOBKA B 00JIACTU OCHOB T'yMaHUTApPHBIX, COLMAIBHBIX, SJKOHOMUYECKUX, MAaTEMATUYECKUX U
€CTECTBEHHOHAYYHBIX 3HAHUM,

- IpeIoCTaBJIeHHE 00pa30BaTeNbHBIX YCIYT BBICHIETO MPO(UILHOrO 00pa3oBaHMs, MO3BOJISIOLIETO
BBIITYCKHUKY VYCIENIHO paboTarh B cdepe TOKYMEHTAIIMOHHOTO OO€CleueHus ynpaBJiIeHUs U
apxuBHOM jJene, o0Onagatb OOMIEKYIbTYPHBIMU U NPO(EeCCHOHANBHBIMA  KOMIIETEHIUSMH,
CHOCOOCTBYIOIIUMHU €T0 COIMAILHON MOOUIIBEHOCTH M BOCTPEOOBAHHOCTH Ha PBHIHKE TPY/A;

- (QopMupOoBaHME U Pa3BUTUE YBHIITYCKHUKOB COLIMAJIbHO-JINYHO CTHBIX KayecTB!
L[EIeyCTPEMIICHHOCTH, OPraHW30BaHHOCTH, TPYIOJIO0Us, OTBETCTBEHHOCTH, TI'pPakJaHCTBEHHOCTH,
MIPUBEPKEHHOCTH 3TUYECKUM IIEHHOCTSM, KOMMYHUKAaTUBHOCTH, TOJIEPAHTHOCTH, YMEHUSI paboTaTh B
KOJUIEKTHBE; TIOBBIIIEHUE UX 001 KYIbTYphI U pacHIMpEHUE Kpyro3opa.

- MOJrOTOBKAa BBIMYCKHMKA K MNPO(PECCHOHATbHON JAESITEIbHOCTH - K OCMBICICHHOMY U
OCO3HaHHOMY  MPO(ECCHOHATBPHOMY  CaMOONPENENIEHUI0, K  TPYAOBOM  JEATENBHOCTH U
camopeann3aly B 001IecTBe.

1.3.2. Cpoxk ocBoenusi OOII

HopMmatuBHBI CpOK OCBOCHHS OCHOBHOW 00pa30BaTeNbHON MPOrpaMMbl JUIsl OYHOM (OPMBI
0o0ydeHus OakanmaBpuaTa mpuBeacH B Tadimie 1.

Tabnuua 1 — Cpoku ocBoenust OOII u kBanudukaius (CTereHsb) BHITYCKHHKOB

HanmenoBanue Kpanudukarys (CTeneHs) HopmatuBHblii cpok
OOII KOJI B COOTBETCTBUU C |[HAMMEHOBAHHE ocsoenus OOII,
PUHSATON BKJTFOYAst
knaccuduxaruein OOII O CJIENIIOMHBIN
OTITYCK
OOI1 noarotoBku  146.03.02 [IpuknagHoi 4 rona
OakanaBpuaTa OakazaBp

1.3.3. Tpynoemkocts OOIIL

Tpynoemkocts ocBoenuss OOIl  OGakanmaBpuata coctaBiseT 240 3au€THBIX  €AUMHUI] B
cootBerctBUM ¢ @PI'OC OakanaBpuara mno HampasieHuto 46.03.02 «J/lokymeHTOBeneHUE W
apXMBOBEJICHNE)» U BKIIIOYAET BCE BU/IbI AyTUTOPHON U CAMOCTOSITENIbHON PabOThI CTY/AEHTA, MPAKTUKH
U BpeMsl, OTBOIMMOE Ha KOHTPOJIb KauecTBa ocBoeHus cryaeHToM OOII.

TpynoeMkocTs OCHOBHOI 00pa3zoBaTeNbHOM NHporpaMMbl MO OYHOH ¢opMme o0OydeHHs 3a
y4eOHbIi To/1 paBHa 60 3a4eTHBIM €AMHUIIAM.

OpnHa 3a4eTHasi €JMHMIIA COOTBETCTBYET 36 akaAeMUUYECKHM YacaM.

1.4. TpedoBanus K aOUTYPHEHTY 10 HANPABJIEHUIO MOATOTOBKH «/l0OKyMeHTOBe/IeHHe U
apXuBOBeeHUEe», NPOPHUIb JOKYMEHTAMOHHOE o0ecrieYeHne yIIpaBIeHHs .

AOWTYpUEHT JOJDKEH HMMETh JOKYMEHT TOCYJapCTBEHHOro oOpasua o cpemHeM (MOJHOM) oOIiem



oOpazoBanuu. K ocBoeHuI0 mporpammsl 6akanaBpuaTa TakKe JAOIYCKAIOTCS JIMIA, UMEIOIINE CPEIHee
npogeccuoHabHOe 1 (1K) BbICIIee 00pa3oBaHueE.

AOUTYpHEHT [OJDKEH 00JIaaTh TBOPYECKMM MBINUICHHEM; UMETh C(HOPMUPOBAHHBIE MOTHUBBI H
M03HABaTEIbHBIE HHTEPECH, MOTPEOHOCTh B MPOJOJDKEHUN 00Opa30BaHUs M CaMOO0Opa30BaHUS;, YMETh
YCTaHaBJIMBATb KOHTAKTBI C OKPYXAIOIIWUMH, YBaXATb HWHBIC BKYCHI, 06BI‘IaI/I, IMPUBBIYKH, HUMCTb
BBICOKYIO COIIMAJIbBHYIO AIAlITUBHOCTD, OBITh TOTOBBIM K OCMBLICJIICHHOMY W OCO3HAHHOMY
po(ecCHOHAIBHOMY CaMOOTIPE/ICNIEHHIO, K TPYI0BOH AEATEIBHOCTH M CaMOPEIN3alii B OOIIECTBE;
o0namaTh CIOCOOHOCTBIO K KOHCTPYKTMBHOHM, HAydHOW OpraHu3alMd TpyAa;  MPOSBIATH
KPUTHYHOCTD, OIITUMU3M, MO6I/IJII)HOCTB; OBITH T'OTOBBIM BECTHU 3210p0BbeI, (1)I/I3I/IT-I€CKI/I
aKTUBHBI 00pa3 *U3HH, CO3HATEIbHO OTHOCHUTHCA K CBOEMY 370pPOBbIO, 3a00TUTHCS O 3/I0POBBE.

2. XapakTepucTHKa NpogeccHOHAILHON esATebHOCTH BbimyckHuka OOII 6akasaBpuara mo
HANIPABJICHMIO MOATOTOBKM «/loKyMeHTOBeleHHe M apXHBOBE/IEHHE»

2.1. Obaactb npogeccuoHaIbLHOM JAesiITeJIbHOCTH BBINYCKHUKOB, OCBOMBIIHX
nporpaMmy NpUKJIAIHOT0 0aKajlaBpUaTa, BKJIOYAET:

- TIOKYMEHTallMOHHOE OOEeCreYeHne YyIpaBieHUs M yIpaBieHUE OTACIbHBIMU IpolleccaMu B chepe
apXUBHOTO JIeNa;

- CO3JaHME JIOKaJIbHOW HOPMATUBHOM 0a3bl JTOKYMEHTAllMOHHOTO OOecnedeHHs! YNpaBlIEeHUs WU
apXUBHOTO JIENa;

- TOKYMEHTHUPOBAHUE YMPABJICHUYECKON WHPOpMAIMHY, palMOHATU3ANI0 JOKYMEHTOO000POTa,
TEXHOJIOTUU 0OPaOOTKHU JJOKYMEHTOB C LIETBI0 UX COXPAHHOCTH U Mepeay Ha XpaHEHHUE;

- OpraHM3alMI0 XPaHEHHWs, ydeTa, KOMIUIEKTOBAHUS, SKCIEPTU3bl LIEHHOCTH, CIIPABOYHO-TIOMCKOBBIX
CPEICTB U HCIOJb30BaHUS JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit ®denepauuu u apyrux
apXWBHBIX TOKYMEHTOB;

- MPOEKTUPOBAHNE U BHEAPEHHE CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa;

- ydacTue BO BHEIPEHUU CUCTEMbI 3JIEKTPOHHOTO JIOKYyMEHTO000pOTa, paboTy B JaHHOW CHUCTEME.
2.2. O0bekTamu NpPo(hecCHOHATbHON 1esiTeJIbHOCTH BBIMNYCKHUKOB, OCBOMBIIMX NPOrpamMmy
0akajiaBpuara, siBJAKTCH:

- TOKYMEHT, CO3/IaHHBIN JTIOOBIM CTIOCOOOM IOKYMEHTHUPOBAHUS;
- CHUCTEMBI JIOKYMCHTAITUH;

CHCTCMBbI I/IH(bOpMaHI/IOHHO-,Z[OKYMeHTaI_II/IOHHOFO oOecrneueHus YIIpaBJICHUA,

nokymeHThl ApxuBHoro Gonma Poccutickoit denepanumy,
- apXHWBHBIE JOKYMEHTHI, B TOM YHUCJI€ TOKYMEHTHI 110 JUYHOMY COCTaBY;,

- CIIPaBOYHO-TIOMCKOBBIE CPEJICTBA W CHPABOYHO-WH(POPMAIIMOHHBIE U3JIaHUS O COCTaBe W
COJIep>KaHUH JOKYMEHTOB.

2.3. Buasl npogeccHOHANBLHONH /1eATEJBLHOCTH, K KOTOPHIM TOTOBSTCH BbINYCKHUKH,
OCBOHUBIIIME TPOrpaMMy NMPHUKJIATHOr0 0aKajlaBpHaTa:

- TEXHOJIOTHYECKas;

- OpraHU3alMOHHO-YIIPABJICHYECKAs ;

2.4, BpINyCKHHK, OCBOMBINNI MPOrpaMMmy 0akajiaBpuaTa, B COOTBETCTBHHM ¢ BHIOM (BHIAaMU)
npodecCHOHAILHON /IeATEILHOCTH, Ha KOTOPbIil (KOTOpPbIE) OpPHEHTHPOBAaHA MPOrpaMMma
O0akajiaBpuaTa, 10JKeH ObITh NOTOB PellaTh CJeAyHIe NpogeccHoOHaNbHbIC 3a1a4H:
MEXHON02UYECKAs 0eAMebHOCMb.

= BHCAPCHHUC M OKCILTyaTallud aBTOMATU3HWPOBAHHBIX CHUCTEM B JOKYMCHTAIHOHHOM oOecIieueHN
YIIPpAaBJICHUA U apXUBHOM JCJIC, BKIIHOYast CUCTCMBI SJICKTPOHHOTO I[OKYMCHTOO60POT3.;

- BBITIOJTHEHHUE OTIepaIuii o CO3AaHuI0 U 00paboTKe TOKYMEHTOB;

- y4aCTHC BO BHCIAPCHUU U OKCILTyaTaluU I/IH(I)OpMaI_II/IOHHBIX TEXHOJIOTHH, HCIIOJIB3YCMBIX B
AOKYMCHTAIITUOHHOM o0OecIieueHH N YIOPaBJICHUA U apXUBHOM JICJIC (CKaHI/IPOBaHI/Ie);

- BCICHUEC CPOKOBOI'O KOHTPOJIA UCIIOJIHEHUS JTOKYMCHTOB,
- oOecneueHue TCKYIICTO XpaHCHHUA MJOKYMCHTOB, IIOATOTOBKa JACJI Ui HNCpEAadu Ha apXUBHOC



XpaHEHHUE;

- CO37laHME W BEJCHHE CIPABOYHO-TIOUCKOBBIX CPEACTB K JOKYMEHTaM B HH(GOPMAIMOHHO-
JOKYMCHTAIIAOHHOM OOECIICYCHUH YIIPABJICHUS M apXMBHOM Jiesie (HOMEHKIATypa Jej, OIIUCH,
MYTEBOAUTEIN, 0030PbI, KaTaJIOTH, 0a3bl TaHHBIX);

- ydJacTue B TEXHOJOTHMYECKMX OJTamax paboTsl (eaepaabHBIX apXWBOB, apXHBOB CYOBEKTOB
(benepanuu ¥ MyHUIIUTIAIBHBIX aDXHBOB TI0 OCHOBHBIM HANPABICHHUSAM HX JEATEIBHOCTH,

- paboTa 1o 00ecre4eHNI0 COXPAaHHOCTU IOKYMEHTOB Ha Pa3HbIX HOCUTEIIX;
- paboTa 1Mo KOHCEepBAIlMH U PECTaBPALUH JOKYMEHTOB,;

OP2aHU3AUUOHHO-VIPABICHYECKAS 0eIMEeNbHOCHIb.

- oOecrieyeHre (YHKIIMOHMPOBAHUS CUCTEMBI YIIPABJICHUS IOKYMEHTaMH B OpraHHM3alMyd Ha 0ase
HOBCHIIINX TCXHOJIOTHUH,

- IUIAHUPOBAaHME, OPraHU3allus, COBEPUICHCTBOBAHUE JAEATEIbHOCTH CIYKO JOKYMEHTAI[MOHHOTO
obecrieyeHusl yIpaBJIeHUsI, apXUBOB U CIY)KO apXMBHOTO XpaHEHUs TIOKYMEHTOB OPraHu3alluii;

= CO3JaHHMEC JIOKAJIBHBIX HOPMATHUBHBLIX AaKTOB, PCTIIAMCHTUPYIOIIHUX TMPOUCAYpPhI W IIpaBUjia
AOKYMCHTUPOBAHUA, pa6on>1 C IOKYMCHTaMHU, OpraHu3alivii UX XpaHCHHUA, KOMIIJICKTOBaHUWA, yUC€Ta U
MCIOJIb30 BaHMUS;

- OpraHu3anusa KOHTPOJIA COCTOAHHA AOKYMCHTAIITMMOHHOI'O oOecrieueHus YOpaBJICHUA W COCTOSHUA
APXUBHOT'O XpaHCHUA JOKYMCHTOB B OpraHu3aliinu,

- PYKOBOJCTBO CTPYKTYPHBIMH TMOJApA3JCICHUAMH, OCYIIECTBIISIIOIIMMH JEATeIbHOCTh B  cdepe
JOKYMCHTAIIMOHHOTO oOecrieueHus YIOpaBJICHUA W apXHBHOI'O JCjJia B OpraHax FOCY}IapCTBeHHOI\/'I
BiacTH cyobekToB Poccuiickoit denepannu, opranax MECTHOTO CaMOYIIPaBJICHMUS,;

- PYKOBOJCTBO CTPYKTYPHBIMHU MOJApa3JeNeHusIMU (eaepaabHbIX apXUBOB, apXUBOB CYOBEKTOB
Poccuiickoit @enepanyu U1 MyHULIUTATbHBIX APXUBOB;

- yIpaBJiieHUE apXUBHBIM JIEJIOM B OpraHax MECTHOTO CaMOYIpPaBJICHHUS;

- PYKOBOJCTBO MYHHUIMMNAJbHBIMH M BEIOMCTBEHHBIMU apXvBaMH, apXMBaMH U cCiyxkO0amu
apXUBHOTO XpPaHEHUS TOKYMEHTOB OpraHU3alHii, pyKOIMCHBIMU OT/I€JIaMU MY3€eB U OUOINOTEK;

- PYKOBOJICTBO ayTCOPCHUHTOBBIMU OpPraHU3alMSIMU OKa3aHUS yYCIYyr MO XPaHEHUIO AapXUBHBIX
JOKYMEHTOB U TI0 apXUBHOM 00pabOTKE TOKYMEHTOB;

- yuactue B paboTe Mo IKCHEePTU3€ LIEHHOCTU JOKYMEHTOB,

- BeJICHUE apXUBHOTO JieJia B OpraHu3alusiXx;

- o0ecrieyeHue B COOTBETCTBUU C YCTAaHOBIICHHBIM MOPSIKOM MpUEMa, perucTpalii,

CUCTeMAaTH3alllH, OPraHUu3aluu XpaHEHUsI, KOMIUJIEKTOBAHUS, y4e€Ta U UCIIOJIb30BAHUSI IOKYMEHTOB,

- COCTaBJICHHE M BEJICHHE CIPABOYHO-TIOMCKOBBIX CUCTEM (HAydHO-CIIPABOYHOIO arlapara),

YUYETHBIX IOKYMEHTOB;

- UCIIOJIHEHHE JOKAJIbHBIX HOPMATHUBHBIX aKTOB, PETJaMEHTHPYIOUIUX MPOIEAYyphl U IpaBuia
JOKYMEHTUPOBAHUS, pabOThl C AOKYMEHTaMH, OpraHU3allid WX XpaHEHHUs, KOMIUIEKTOBaHUS,
y4deTa U MCIOJIb30BaHMUS;

- o0ecreueHue B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIKOM MpUEMa, pErUCTpaIiH,

CUCTeMAaTH3alliK, OPraHUu3allui XPaHeHHsI, KOMIUIEKTOBAHHUsI, y4eTa U UCIIOJIb30BAHUS IOKYMEHTOB,;

- BeJICHHE CMPABOYHO-TIOMCKOBBIX CHCTEM (HAydHO-CITPABOYHOTO armapara), yaeTHbIX JOKYMEHTOB.

3. Ilnanupyemsie pe3yabTathbl ocBoeHnss OOII

Pesynbratel  ocBoenuss OOIl OakanaBpwara OmpeAeisioTCs MPHOOPETaeMbIMH  BBITYCKHUKOM
KOMIIETEHIIUSIMH, T.€. €ro CHOCOOHOCTHIO NPUMEHSATh 3HAHUS, YMEHHUS M JMYHBbIE KadecTBa B
COOTBETCTBUU C 3a7jauaMu PO (HeCCUOHATBLHOU eI TETLHOCTH.

B pesymprate ocBoenus ganHod OOIl OakanmaBpmara BBITYCKHUK JIOJDKEH — 001anaTh
CJIEIYIOIIUMU KOMIETEHIUSIMH:

001eKyJIbTYpHbIME KoMIeTeHmusavu (OK):

® CHOCOOHOCTBHIO  HCIIOJIB30BaThb  OCHOBBI  (WIOCOQCKUX 3HAHUM A1 (POPMUPOBAHUS



MUpoBo33peHyeckoit nosuimn (OK-1);

CIIOCOOHOCTBIO  aHAM3MPOBAaTh OCHOBHBIC JTalbl M 3aKOHOMEPHOCTH  HMCTOPHYECKOTO
pa3BuTHs 001IecTBa Ui (OopMUpOBaHUs rpaxaaHckoi nosuuun (OK-2);

CIIOCOOHOCTBIO  KCIIOJIb30BaTh OCHOBBI OKOHOMHYECKMX 3HaHM B pas3IH4yHbIX cdepax
nesrensaoctd (OK-3);

CIIOCOOHOCTBIO HCIIOJIb30BaTh OCHOBHI NPABOBBIX 3HAHWN B PA3IMYHBIX cepax AesSTeIbHOCTH
(OK-4);

CIIOCOOHOCTBI0O K KOMMYHHMKALIMM B YCTHOW W NHCBMEHHOW (QopMax Ha pPYCCKOM H
MHOCTPAHHOM  sI3bIKaxX JUIS PELICHUS 33Ja4 MEKIMYHOCTHOTO U MEXKKYIbTYPHOTO
B3aumoerictus (OK-5);

CIIOCOOHOCTBIO  paboTaTh B  KOJUIGKTHUBE, TOJICPAHTHO  BOCHPUHHMAsi  COLMAIIBHBIC,
ITHUYECKHE, KOH(ECCHOHANIbHBIC U KyIbTypHbIC pa3nuuus (OK-6);

CIIOCOOHOCTBIO K CaMOOpranu3aimu u camooopaszoBanuto (OK-7);

CIIOCOOHOCTBIO  HCIIOJIb30BaTh  METOJbI M CpeACTBA  (DU3MYECKOW  KYIbTYphl  JUIs
oOecrievueH s MOJHOICHHOW COIMATIBHON U mpodeccroHanbHoi AestenbHocTH (OK-8);
TOTOBHOCTBIO  TOJIB30BAThCS ~ OCHOBHBIMH ~ METOJAMH  3QIIUThl  MPOU3BOJICTBEHHOTO
IepcoOHajla U HACEJIEHHs OT BO3MOXHBIX IOCIEACTBUI aBapui, KaracTpod, CTUXHIHBIX
oencreuii (OK-9);

CIIOCOOHOCTBIO K HCIOJIb30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB M CPEACTB MOJYYCHHS,
xpaHenus, nepepadborku uapopmanuu (OK-10);

CIIOCOOHOCTBIO YBAXHMTEIBHO U OCPEKHO OTHOCHUTBCS K HCTOPUYECKOMY HACICAUI0 U
KyJAbTypHbIM Tpaguiusam (OK-11).

BreiyckHUK, OCBOMBIIMN  mporpaMMmy OakajaBpuara, JO/DKEH 00ianaTth  CICAYIONIUMHU
o0menpodeccHoOHAIbLHBIMHA KOMIIETEHIMSIMU:

CIOCOOHOCTBIO MCIOJIB30BATh TEOPETUUECCKUE 3HAHHSI M METOJIbI MCCIICAOBAHUS HA MPAKTHKE
(OIIK-1);
BIIaJicHHEM 0a30BHIMH 3HAHUSMH B 001acT WHGOPMAIIMOHHBIX TEXHOJOTHH (TIporpamMMHBIE
MPOJYKTHI, HCIOJb3yeMble B  YIPABICHUU JIOKYMEHTaMH, CHCTEMBI DIIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJIOTHH CKaHUpOBaHus fokymeHToB) (OITK-2);

BIIaJICHUEM Oa30BbIMU 3HAHHSMH CHUCTEM OPraHOB TOCYIAPCTBEHHOW W MYHHIIUTIAIBHOM
Biactu (OIIK-3);
BIIQJICHUEM HABBIKAMH HCIIOJIb30BAaHMSI KOMITBIOTEPHOM TEXHHKH W HH(OpPMAIIMOHHBIX
TEXHOJIOTHH B TOWUCKE WCTOYHHKOB W JIATEPATyphl, HCIOJb30BAaHHH TPAaBOBBIX 0a3
JaHHBIX, COCTaBJICHMH OMOIMOrpaduuecKuXx U apXuBHBIX 0030poB (OITK-4);
BJIQJICHHEM 3HAHUSMH B 00JIaCTH MPAaBHJI MyOJIMKAIIMH UCTOPUUYECKHX UCTOYHHKOB U
oneparuBHOro usganus qokymentos (OITK-5);
CIOCOOHOCTBIO  pEIIaTh CTaHAApPTHBIC 3aJauyd  NPO(PECCHOHAIBHOW JCATENBHOCTH Ha
ocHoBe  HMH(popManuoHHOW u  OuOmuorpaduueckod  KyIbTypel C  IPUMEHEHHEM
WH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH M C Y4EeTOM OCHOBHBIX TpeOOBaHUIA
uHdpopmarorHoi 6e3onacHoctu (OITK-6).

BreinmyckHHMK, OCBOMBIIMK Mporpammy OakanaBpuara, AOJDKEH 007aaaTh npodeccHOHATbLHBIMH
KOMIETEeHUHsIMH, COOTBCTCTBYIOIIMMHU BHAYy (BuAaM) TNPOo(ECCHOHANBHONW AEATEIbHOCTH,
Ha KOTOPBIH (KOTOPbhIC) OpHEHTHPOBaHA IporpaMMa OakaaaBpuara:

TEXHOJIOTHYECKAA 1eSITeJIbHOCTD !

BIIQJICHUEM HaBBIKAMHM HCIIOJIb30BAHUS KOMIIBIOTEPHOM TEXHUKHM U HH(GOPMAIIMOHHBIX
TEXHOJIOTHI B JOKYMEHTAI[MOHHOM 0o0OecriedeHun yrpasieHus u apxusHoM aeie (ITK- 14);
CIIOCOOHOCTHIO  COBEPIICHCTBOBATh  TEXHOJOTHMH  JOKYMEHTAllMOHHOTO  OOecreueHust
yIpaBJICHHsT ¥ apXUBHOTO Jeia Ha 6a3e ucrosb3oBanus cpeacts asromarusaimn (ITK- 15);
BIIAQJICHUEM  TpaBWJIAMH  JKCIUTyaTalldd  TEXHWUYECKUX CPEACTB U  CIIOCOOHOCTHIO
MCIIOJIB30BaTh TEXHHUYECKHUE CPEJCTBAa B JOKYMEHTAIIMOHHOM OOECIICUCHHH YIpPaBICHUS U
apxuBHoM jene ([TK-16);

BJIaJICHUEM MeToiaMu 3amuthl nHGopmarwu (ITK-17);

BJIAJCHUEM COBpEMEHHBIMU CHCTEMaMU UH(OPMAITUOHHOTO 51 TEXHUYECKOTO



oOecrieueHusi TOKYMEHTAIMOHHOTO oOecrieueHus yrpasieHus u ynpasienus apxuBamu (ITK-
18);

CIIOCOOHOCTBIO HMCHOJIb30BaTh IpaBWjia TOATOTOBKH YIPAaBJICHYECKUX JIOKYMEHTOB H
BeeHus nenoBoit nepenucku (I1K-19);

CIIOCOOHOCTBIO UCIIOJIL30BATh IPaBUJIa OPraHMU3allMyd BCEX 3TAlloB PadOTHI C JIOKYMEHTaMH, B
TOM uuciie apxuBHbIMU okymMeHTamu (I1K-20);

BJIaJICHUEM HaBbIKAMH COCTABJICHHS ONMCEH Jiell, MOJrOTOBKH Jiell K Iepeaaye B apXuB
OpraHu3alyy, ToCyIapCTBEHHbBIN Wi MyHUIMNANbHbINA apxuB ([TK-21);

CIIOCOOHOCTBIO TIPHHMMATh ydacTUe B paboTe IO TMPOBEACHUIO OSKCHEPTH3bI I[IEHHOCTH
nokymentoB (I1K-22);

BJIaJICHUEM HaBbIKAMH y4eTa W 0OeCIeYeHUs] COXpaHHOCTH NOoKymMeHTOB B apxuBe (I1K-23);
BJIJICHUEM HaBBbIKAMH OpraHW3aldl CIPABOYHO-TIOMCKOBBIX CPEICTB M  HCIOJIb30BaAHHS
apxuBHbIX JokymMeHTOB (I1K-24);

BJIAJICHUEM HAaBbIKAMH TOJrOTOBKU YIPABJICHUYSCKUX JOKYMEHTOB M BEICHHUS JEJOBOM
nepenucku ([1K-25);

BJIaJICHUEM HaBbIKaMHd OOpa0OTKM JOKYMEHTOB Ha BCEX JTamax JOKYMEHTO00OopoTa,
CHCTeMaTH3alluH, COCTaBlIeHHs HoMeHKIaTypsl aen ([1K-26);

CIIOCOOHOCTBIO TIPHHMMATh ydacThe B paboTe 1O TPOBEACHUIO 3KCIEPTH3bl I[IEHHOCTH
nokymentoB (I1K-27);

BJIaJICHUEM HaBBIKAMH ydeTa U 00eCIeUCHHUs COXPaHHOCTH J0KyMeHTOB B apxuBe (I[1K-28);

OpraHHu3aNHOHHO-YIIPABJIEeHYECKasl 1eSITeJIbHOCTD:
CIOCOOHOCTBIO  CO37aBaThb M  BECTH  CHCTEMbI  JOKYMEHTAIIMOHHOTO  00OecreueHus
yOpaBJIeHUs] B OpraHu3anuu Ha 6a3e HoBelmux TexHosorui (ITK-29);
CIIOCOOHOCTBIO ~ OPraHM30BBIBaTH pabOTy CHYXKOBI JTOKYMEHTAIlMOHHOTO OOECTICUCHHS
yIIpaBIICHHUS U apXuBHOTO XpaHeHus qokymenToB (ITK-30);
CMOCOOHOCTBIO  pa3zpabaThiBaTh  JIOKAIBHBIE  HOPMAaTHUBHBIE aKThl W HOPMATHBHO-
METOJIMYECKUE  JIOKYMEHTHI o BE/ICHUIO WH(OPMAIMOHHO - TOKYMEHTAITHOHHOTO
obecricueHust ympaBicHuss U apxuBHOTO aeia (ITK-31);
BJIAJICHUEM 3aKOHOJATEIBbHOM © HOPMATHBHO-METOJAMYECKOW 0a30ii  WHGOPMAIIMOHHO-
JOKYMEHTAIIAOHHOTO  O0OeCIeueHHs] yIOpaBJICHHWsT W apXUBHOTO Jiejla, CII0OCOOHOCTHIO
OPHEHTHPOBATLCS B MPABOBO# Oaze cMexHbIX obmacteit (ITK-32);
3HaHHEM OCHOB Tpya0Boro 3akoHomarenbeTBa ([TK-33); cobmoaeHreM mpaBmil 1 HOPM OXPAHBI
tpyna (I1K-34);
3HaHHEM TPeOOBaHMI K OpraHu3aliu cekperapckoro oocnyxuanus (ITK-35);
3HaHWEM TPeOOBAaHWI K OpraHW3alMy KaJpOBOTO JEIOTMPOU3BOJCTBA M JOKYMEHTHPOBAHHIO
TPYAOBBIX OTHOIICHHUH, XPAHEHHUIO TIOKYMEHTOB 110 indHOMY coctaBy (ITK-36);
BJIQJICHUEM NPUHIIMIIAMU, METOJaMU W HOPMaMH OpPraHHW3alliy, XPaHCHUsS, KOMIUICKTOBAHMS,
ydeTa W HCIOJIb30BaHMs apXUBHBIX JOKYMEHTOB, TOKYMEHTOB JIMUHOTO mpoucxoxaeHus (I1K-
37);
BJIQJICHUEM  HaBbIKAMH  PabOTBI €  JOKYMEHTaMH,  COJCpKallUMU  HH(OpPMAIHIO
orpanuderHoro gocryna (ITK-38);
3HAHMEM TPUHIUIOB OpraHU3aldk pa3IMYHbIX THIMOB U BHIAOB apxuBoB (ITK-39);
3HaHUEM TPeOOBaHMI K OpraHU3aIllui 00eCIICUeHHsI COXPaHHOCTH JIOKYMEHTOB B
apxuBax (ITK-40);
3HAHMEM MPUHIMIIOB OpPraHU3alud ¥ (QYHKIIMOHUPOBaHUs apxuBHOTrOo ayrcopcunra (ITK-41);
BJIaJICHUEM JIOTHCTHYECKMMHU OCHOBaMHU OpraHu3aluu Xxpanenus 1okymenTo (I[TK- 42).

IIpn pa3paboTke IIPOrPaMMBI OakanaBpuarta BCE OOLIEKYIbTYpHbIE "
obuienpodeccoHabHble  KOMIETEHIIMH, a Takke MpodecCHOHaNbHble KOMIIETEHIINH,
OTHECEHHBIE K TeM BUAaM IpodeccHoHaTbHON JESATEBHOCTH, Ha KOTOpBbIE

OpUEHTHpOBaHA MporpaMMa OakanaBpHuara, BKIIOYAIOTCS B HAOOp TpeOyeMbIX pe3yabTaToOB
OCBOEHHS MPOrpaMMbl OakajgaBpuara.
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4. JIOKyMeHTBI, perjlaMeHTHPYIOIIHe CO/AepKaHHMe M OpPraHu3anui0 o00pa3oBaTeJbHOIO
npouecca mnpu peasmsanuun  OOIl  OakajnaBpuaTra 10 HaNPAaBJIECHHMI0 MOATOTOBKH
«JIoOKyMeHTOBeleHe M  apXuBoBeleHHe», MNpopuiab «JlOKyMeHTAIlHOHHOEe olecmeyeHne
ynpasBJieHHsS»

B cootBerctBun ¢ ®I'OC GakanaBpuara 1o HampasieHuto moarotoBku 46.03.02 «/lokymeHTOBEIEHHE
apXUBOBEJICHNE» COJEPKaHHE U OpraHu3anus oOpa30BaTEIbHOTO Mpoliecca MpH peaanu3aluy JaHHOH
OOII pernamenTupyeTcsi y4eOHbIM IUIaHOM OakanaBpa; pabOuMMHU IporpamMmamH y4eOHBIX KYypCOB,
npeJMETOB, JMCHMIUIMH (MoOJynei); MaTepuaiaMu, OOCCICUMBAIONIMMH KAayeCTBO IMOJrOTOBKU H
BOCIIMTaHUS OOyJaroIMXCs; MpOTpaMMaMy y4eOHBIX M TPOM3BOJCTBEHHBIX TPAKTHK, T'OJIOBBIM
KaJCHJapHBIM Y4eOHBIM TpapUKOM, a TaKKE METOIUYECKUMHU MaTephallaMH, 00eCleYHBaIONIUMU
peann3aIiio COOTBETCTBYIOUINX 00pa30BaTEIbHBIX TEXHOJIOTHIL.

4.1. Kanenaapublii yueOHbIi rpadguk.

B xkanenpapHoMm ydeOHOM rpaduke MNpeacTaBiieHa MociefoBareabHocTh peanuszanuu OOII
OakayiaBpuaTa 1o HalpaBJICHHIO Mo aroToBku 46.03.02

«JIOKyMEHTOBEJICHE M  apXWBOBeleHUe», mnpogmib  «/lokymeHTallMOHHOE  oOecredyeHue
yIIpaBJICHUS», BKIIOYash TEOPETUYEeCKoe OOydeHHe, MNPAaKTUKH, IPOMEXKYTOUHbIE M HTOTOBYIO
aTTeCTaIlM, a TakKe KaHUKYIbl. ['0/10Bo# yaeOHbIi rpaduk npuseneH B [Ipusioxenun 2.

4.2. YueOHbBIH NJIaH

Y4eOHbIi TIIaH OATOTOBKH OakanaBpa 1o HarpasieHuto moarotoBku 46.03.02 «/lokymenToBeneHne
W apXuBOBeICHUE», MPoPuitb «J[OKyMEHTAIIMOHHOE 00EeCTIeYCHNE YITPABICHUS MTPHIIAraeTCs B
nosHoM o0beme (Ilpuiiokenue 3).

B yueOHOM maHe oToOpakaeTcs JIOTHYECKas TOCIeA0BaTENbHOCTh ocBoeHUs paszaenoB OO,
Y4eOHBIX IUCLUIUIMH M NPAKTUK, oOecrneunBaromux (popMHpOBaHUE KOMIIETCHIMH. YKa3blBaeTcCs
oOmas TPyJOEMKOCTh IUCLUIUIMH, MPAaKTHK B 3aUeTHBIX €IMHUIAX, a Takke HMX olmas u
ayIUTOpHAas TPYAO0EMKOCTb B yacax.

OcHoBHbIE 00pa3oBaTeNbHbIE IPOrpaMMbl OakanaBpuaTa MPeAyCMaTPUBAIOT U3YUEHHUE CIIEIYIOIMINX
y4eOHBIX IIUKIOB:

brok 1. Jlucumruimuel (MOJynH), KOTOPBIM BKIHOYACT JUCHUILIMHBL (MOIY/IH), OTHOCSIIHUECS K
0a30BO# YaCTH MIPOTPaMMBbI, U AUCLUIUINHBI (MOAYJIH), OTHOCSIINECS K €€ BapUaTUBHOM YacTu.

bnox 2. «[IpakThku», KOTOPbIH B IOJHOM 00beMe OTHOCUTCS K BApUATUBHOM yacTu nporpammsl. biok
3 «l'ocynapcTBeHHas WTOroBasi aTTeCTalMs», KOTOPbIM B MOJHOM 00beMe OTHOCHTCA K
0a30BOM 4YacTH MpOrpaMMbl M 3aBEpUIACTCS NPUCBOCHUEM KBalIM(UKALMM, YKAa3aHHOH B IepeuHe
CHELMANbHOCTEH W  HalpaBJIeHUH  MOATOTOBKM  BBICHIErO  0Opa3oBaHHUsA,  YTBEP)KIAeMOM
MunuctepctBoM oOpa3oBanus u Hayku PO.

JUist KaXK10M TUCHMILIMHBI, MOJAYISA, PAKTUKKU YKA3bIBAKOTCS BHJIbl y4eOHOM paboThl U (POPMBI
IIPOMEXYTOUYHOM aTTeCTaLlUU.

IIpu cocraBneHuM y4eOHOTO IUIaHA BY3 PYKOBOJCTBOBAICS OOIMMHU TpeOOBAaHMAMU K YCIOBHIM
peanu3any OCHOBHBIX 0Opa3oBaTelbHBIX HporpamM, chopmynupoBanieiMu B ®PI'OC BO mno
HaMpaBJIEHUIO MOATOTOBKH.

VYuebHbIl nmaH NoaroToBKM OakamaBpa mno HampasieHuto 46.03.02 "JlokymeHTOBeneHUEe U
apxuBoBeJieHHne" B cooTBeTcTBUHU ¢ TpeboBaHussMu PI'OC copepkut:

- IepevyeHb y4eOHBIX IIUKIIOB U pa3fesioB;

- TPYIOEMKOCTb pa3jiefla B 3a4eTHBIX €IMHHUIIAX M aKaJeMHUYeCKHMX yacax C Y4eTOM HHTEepBaja,
3amanHoro ®I'OC;

- TPYAOEMKOCTh JAUCUUIUIMHBI U pa3zesa B 3a4eTHBIX €IMHUIAX M aKaJIEeMHUUECKUX Yacax; IMPH 3TOM
YUUTBIBaeTCs, 4To 1 3adeTHas enuHMIIA SKBUBAIEHTHA 36 aKaJleMUYECKUM Yacam;

- pacnpezeneHue TpyA0E€MKOCTH JUCIMILIMH U Pa3JesIoB M0 CEMECTpaM;
- dopmy (hopMbI) MPOMEKYTOUHOM ATTECTAIIMH MO KaXKAOH TUCHUILTHHE, 10 KKIAOMY pa3leny;
- BHJBI U IPOJIOJIKUTEIBHOCTD MIPAKTUK, (POPMBI ATTECTAIIMH 110 Ka)KJIOMY BUY NPAKTHK;
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- BUABl U TIPOJIOJDKHTENIBHOCTh MTOTOBOW TOCYJApCTBEHHOW arTecTauud, (OpPMBI HMTOTOBOM
rOCYyJapCTBEHHOM aTTECTALIUH.

MakcuManbHbIE 00beM Y4eOHOM Harpy3Ku OOYJaloImIMXCS COCTaBiIsgeT 54 akaJeMHUYEeCKUX YacoB
B HEJICJI0, BKJIFOYAsi BCE BHJbI ayIUTOPHOIN M BHEAYIUTOPHOU (CaMOCTOSATENbHOI) ydeOHOM paboThI
110 OCBOCHUIO OCHOBHOM 00pa3oBaTeIbHON MPOTPaMMBI, 4TO COOTBETCTBYyeT cranaapry ®I'OC BO
[0  HaIpaBJIEHUIO MOATOTOBKHU OakanaBpuarta 46.03.02 «JlokymMeHTOBeIeHUE u
apxuBOBeICHUE». MaKcUManbHBIE 00bEM ayIUTOPHBIX Y4EOHBIX 3aHSITUH B HEAETIO0 IpHU
OCBOGHHHM OCHOBHOW 00pa3oBaTelbHON mHporpaMMbl B OuHOW (opme oOydenus coctaBisier 29
aKkaJeMHMUYECKUX YacoB. B ykazaHHbIi 00beM He BXOJAT 00s3aTelbHBIE AYIUTOPHbBIE 3aHATHUS IO
(bu3HUECKO i KyIbTYypeE.

VYaenpHbI BeC 3aHATUM, NPOBOAMMBIX B MHTEPAKTHBHBIX (opMax, OIpeAesseTcsl TIJIaBHOU
1enbo  (MHCCHEH) MporpaMmbl, OCOOCHHOCTBIO KOHTHHI'CHTA OOYJarOIIUXCS M COJCPKaHHEM
KOHKPETHBIX JUCHUIUIMH, U B LIEJIOM B yIeOHOM TIPOIIeCCe OHHU COCTaBISAIOT He MeHee 10 mporieHTOB
ayJUTOPHBIX 3aHATHH. 3aHATH JEKIIMOHHOTO THIIA COCTABISIOT He OoJiee S0 MPOIEHTOB ayIUTOPHBIX
3aHATHIA.

OcHoBHas oOpas3oBaTenbHass HporpaMMa COJAEPKUT JUCIHUIUIMHBI IO BbIOOPY OOydarommuxcs B
o0beMe He MeHee 0JIHOM TpeTu BapuaTuBHOM yacTu. [lopsiok GpopmMupoBaHUs AUCIUILIIMH IO BBIOOPY
00yJaromxcs yCTaHAaBIMBAET YUEHBIN COBET BYy3a.

OOmuii 00beM KaHUKYIIIPHOTO BPEMEHH B ydeOHOM o1y cocTarisier 7-10 Hezenb, B TOM YHCIE HE
MeHee /IBYX He/IeTb B 3UMHHM MepHO/I.

4.3. AHHOTanMu padouyux MPOrpaMM Y4YeOHBIX KYPCOB, MpPeIMeTOB, JAUCIUILIMH
(MomyJeit)

B cocra OOIl ©OakamaBpuata TIO HaAmpaBJICHHUIO TOJATOTOBKH  «J/[oKyMeHTOBemeHHE |
apxuBOBeACHHE», Mpoduib «J{oOKyMeHTaIlMOHHOE OO0€CIeueHne YIpaBJICHHU» BXOIAT paboyne
IIPOrpaMMBbI BceX YIeOHBIX AUCIHUILINH (MOIyneil) Kak 0a30BOM, Tak ¥ BApUATHBHOM yacTell ydeOHOTO
1aHa. AHHOTalMU pabovux MpoTrpamMM NpuBeneHbl B [lpunoowcenuu 4.

[Ipn cocraBieHuH, COTIACOBAaHUU U YTBEPKICHUU paboueill mporpamMmbl 0OECeunBaeTCs ee
COOTBETCTBHUE CIEIYIONINM JOKYMEHTAM:

- ®T'OC GakanaBpuara o HampasieHuto 46.03.02;

- pabouemy yueOHOMY Iu1any HanpasicHus 46.03.02 (o mpoduiio
«JIoKyMEHTAIIMOHHOE 00ECIIEYCHUE YIIPABICHHSI»);

- IPpUMEPHON TporpamMMme JUCHUIUIMHBL, PEKOMEHIOBAHHOW YUYeOHO- METOIUYECKUM
o0benmHeHneM By30B Poccun 110 00pa3zoBaHHIO B 001aCTH JOKYMEHTOBEICHUS U apXUBOBEICHUSI.
PaGouas mporpamma KaxJ0W TUCIUILTUHBI YIOBJICTBOPSET CICAYIOIIUM TPeOOBAHUSM:

- TPaKTHKE B 00JIACTH JOKYMEHTOBEJICHHS U apXUBOBEICHUS;

- COBPEMECHHOMY COCTOSIHHIO, TEHJICHIMSM M TMEPCICKTHBAM pa3BUTUS HAyKH; OCOOCHHOCTSM
npodeccHoHAILHOW  JICATENBHOCTH, cdepe ee peanu3alui U yPOBHIO KBalM(pUKAIUU
BbITycKHUKa 1o HampaBieHuto 46.03.02 «J/lokymeHTOBeneHHE W apXUBOBEAEHHE», MPOQHIb
«JloKyMEHTAIIMOHHOE 00ECIICUCHHUE YITPABICHHUSI;

- COICP)KAHUIO M XapaKTepy MEXIUCIUILUTUHAPHBIX CBS3CH KaXIO0H y4eOHOW MUCIMILIMHBI
JMCUUIUIMH, TPEAMECTBYIONINX, TIOCICIYIONINX H N3Y4aeMbIX MapajlieIbHO;

- TMPUHIMIIAM ¥ HOPMaM JUAAKTUKU U TeJArOTUKU BBICIICH IIIKOJIBI;

- JIOTUYECKOH YIOPSA0YSCHHOCTH HH(POpMaIH, 00pa3yroliei coaepKaHue yaeOHo !
JUCIHUTLIAHBI,

- ONTUMAJFHOMY COOTHOIIEHHIO MEXKIY COIEpKAHUEM, CHOCOOaMU U CPEACTBAMHU peaTH3aINH
KQKI0W yd4eOHOW JUCHUIUTHHBI (JEKIUH, TMPAKTHYECKHE 3aHATHs, CaMOCTOsTeNlbHas pabora
CTYJCHTOB M T.II.), KOHTPOJISI ¥ OLEHKH JIOCTUTAEMbBIX PE3YIIbTATOB;

- CpeaAcTBaM U MCTOAAaM OL[CHKU PE3YJIbTATOB U3YUCHHUA AUCHUIIIIMHBI HEISAM IPOrpaMMBbI;

- y4eTy aBTOPCKOM KOHIICTIIMU TMperojaBarelss U 0COOEHHOCTEH HaydHO-IeJaroruueckoit
IITKOJIBI.

4.4, AHHOTAlIlMH POrpaMM y4eOHO#i 1 MPOM3BOACTBEHHOI NMPAKTHK
OOIl BO mno HampaBieHHI0O NOArOTOBKU «JlOKyMEHTOBEIEHHE U apXUBOBEAEHHE», Mpoduib
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«JlokyMEeHTallMOHHOEe OOecreueHre YIpaBJICHUs» BKIIOYAaeT B ce0s NPOXOKJIeHHEe Y4eOHOU wu
IIPOU3BOACTBEHHOM MPAaKTUK. AHHOTAlMU IporpamMm npuBesieHs! B Ilpuioxennu 5.

5.Makrnueckoe pecypcuoe odecnedenue OOII 0akajnaBpuaTa M0 HANPABJIEHHIO MOATOTOBKH
46.03.02 «/lokyMeHTOBe/IeHHEe H apXHBOBeeHHe», MPoduib «/[oKyMeHTAIlHOHHOE 00ecedeHne
ylpaBJIeHUD).

PecypcHoe obecrnieueHue IaHHOW OCHOBHOM 00pa3oBaTeIbHON MPOTpaMMBbl BBICIIETO 0O0pa30BaHUS
dbopMupyeTcss Ha OCHOBE TpeOOBaHWUU K YCIOBHSM pealu3alldd OCHOBHOUW 00pa3oBaTelbHOU
nporpaMMbl  BBICHIETO  oOpas3oBaHus,  ompenensieMblx — DenepaqbHBIM  TOCYIAPCTBEHHBIM
oOpa3oBaTeNbHBIM  CTaHJAPTOM  BBICHIETO ~ 00pa3oBaHUS [0  HAINPABICHHIO IOATOTOBKH
46.03.02 «/lokymMeHTOBEJCHUE W apXWBOBEICHHE», Mpodwib «J/[oKyMeHTaMOHHOE OOecTedeHne
yrpasiieHus» ¢ yaueroMm pekomenaammii OOII, u BxtogaeT B ceOst:

- ayIUTOpHBIN GOHT;

- IPOrpaMMHOE 00€ECIIEUEHHE;

- MeToIruecKoe oOecreueHune (BKIIoYas HayqdHYIO JINTepaTypy);

- KBaJIM(UIIMPOBAHHBIN KaJpPOBBIN COCTAB.

Peanuzanuss ocHOBHOIl 00pa3oBaTeabHON MpOrpaMMbl 00ECIEUMBACTCS KBATH(PUIIMPOBAHHBIMU
HayJHO-TIEJJaTOTUYECKUMU KaJpaMu, UMEIoIUMU 0a30B0€ 00pa3oBaHne, COOTBETCTBYIOIIEE PO PUITIO
MPerogaBaeMoOl  JIUCUUIUIMHBL, W 3aHAMAIONIMMHUCS HAYYHOW W/WIM  HAYIHO-METOJANYECKOM
JESTEITBHOCTBHIO.

Bricmee ydeOHOe 3aBefmeHHME 00€CTeUMBAET KaKIOTO OOydJaromerocs OCHOBHOM ydeOHOW u
y4e0HO-METO INYECKO M JTUTEPATyPOH, METO JUYECKUMH 10 COOUIMU, He0 0X0 TUMBIMHU hini
OCYIIECTBIICHHST 00pa30BaTEIBHOTO IpOIlecca MO BCEM IUCIMIUIMHAM OCHOBHOW 00pa30BaTeNbHON
MPOTPaMMBbI B COOTBETCTBHH C TPEOOBAHHSIMH.

OOyuaromuecss UMEIOT JOCTYIT K KOHTPOJBHBIM OJK3EMIUISIpaM Y4E€OHMKOB 10 BCEM IIHKJIaM
JTUCIUTIIMH ydeOHOTO TIlaHa MPOoQuUIs MOATOTOBKH, KOTOpPHIE MMEIOTCS B OMOIMOTEYHOM (hoH/IE
YUTAIBHOTO 3aJla OMOJINOTEKH BY3a.

5.1. bubanoreuHo-uHpopMaLMOHHOE 0OecnevyeHue

OOIl BO mno HampaBieHHIO TOATOTOBKH «JlOKyMEHTOBEIECHHWE W apXWBOBEICHUE», PO QHIb

«JloKyMEHTaAIIHOHHOE 00eCIIeUeHUE YITPaBICHU» oOecneueHa yaeOHO -METOJMUECKON JOKYMEHTAIHEH

Y MaTepHrajlaMH 10 BCEM YUEOHBIM JUCIUTLTAHAM.

BreayauropHas paboTa 0OydarOmmMXcsi COIPOBOXKIACTCS pa3padOTaHHBIM METOIHYECKUM

oOecrieueHrEeM U 000CHOBAHNEM BPEMEHH, 3aTPaYMBAEMOT0 Ha €€ BBIMOJIHEHHE.

Kaxx it oOyuaromuiicst o6ecredeH J0CTyrnoM K 3JIEKTPOHHO-OUOIMOTEUHON cucTeMe:

- DOBC «KoucympTanT crymenta» http://www.e.lanbook.com (CBuueTenbcTBO 0 perucTpanuu
CMMU DJI Ne ®C77-42547 ot 03 Hos6pst 2010 1.);

- Hammonaneusiii nudposoii pecype «<PYKOHT» http://rucont.ru/  (CBumeTenbcTBo o
peructpaiu CMU Dia.NedC77-43173 ot 23.12.2010);

- OBC «YuuBepcuterckas oubmotexka ONLINE» http://www.biblioclub.ru.

CucremMa COJNEpXKUT pa3JIUYHbIC W3JAaHHUS 10 OCHOBHBIM M3y4aeMbIM JHCHUIUIMHAM U

chopMupoBaHa MO  COTJIAaCOBaHMIO  C  TpaBooOnazarenssMu  ydeOHOW ©U  ydeOHO-

MeTOAUYEeCKO# muTepaTypsl. ObecriedeHa BO3MOYKHOCTh OCYIIECTBJICHHUS OJHOBPEMEHHOTO JOCTYMa

K  JJEKTPOHHO-OMONMMOTEeYHOW  cucteMe  (dMeKTpoHHOW — Ombmmoteke) He  MeHee 25%

00y4JaroImuXxcs. DIEKTPOHHO-OHOMMOTEYHOW cHcTeMa (dIEKTpOHHAS OHONMOTEKa) YHHBEPCUTETa

obecreynBaeT BO3MOXKHOCTh MHAMBHUAYATHHOTO JOCTYMA KaKJIOTO 00ydaronierocs u3 000 TOYKH,

B KOTOpO# MMeeTcsl TOCTyN Kk cetu MHTepHeT.

Peanuzanus OOII BO 46.03.02 «JlokyMeHTOBeIeHHE U apXUBOBEAECHUE», PO HHITH

«JloOKyMEHTAIlMOHHOE ~ OOecreYeHne  yIpaBleHUs»  O0O0ecleuynBaeTcss  JIOCTYIIOM Ka)KJI0T0

oOyuarorierocs k 0azaM JaHHBIX U OMOTMOTEYHBIM POHIAM.

Kaxnpiii oOyuaromuiicss oOecrieueH He MeHee 1 eaMHMIBI Y4eOHBIX W Y4eOHO- METOJAUYECKUX

MEYAaTHBIX W/WIK DIEKTPOHHBIM H3JIaHWEM [0 JWCHMIUIMHAM, BXOJAIIMM B 00pa30BaTEIbHYIO
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nporpaMMmy (BKITHO4as 3JI€KTPOHHBIC 0a3bl MEPHOIMYCCKUX U3IaHHUN).

Hcnonezyemblii OuOMMOTEeYHBIN (DOHI YKOMIUIGKTOBAH MEYATHBIMU M AJIEKTPOHHBIMH H3IaHUSMHU
OCHOBHOM y4eOHOM JHTEpaTyphl N0 IUCHMILIMHAM 0a30BOW YacTW BCEX LUKJIOB, W3JAHHBIMH 3a
nocneqaue 10 nmer na 80% (mwis aucuuminH 0a30BOW YacTH TYMaHHUTapHOTO, COIUAIBHOTO U
SKOHOMHYECKOTO0 LMKJIa — 3a mociemHue 5 uer), u3 pacuéra He MeHee 25 SK3eMIUIIPOB
JMaHHBIX W3naHuii Ha Kaxapie 100 oOygarommxcs.

@oHJ JONOJHHUTENBHON JUTEpaTyphl MOMHMO YJ4€OHOW BKIIOYACT OQHUIMAIBHBIC, CIPABOYHO-
oubnrorpapuUeckue ¥ CrHCIHATM3UPOBAHHBIE TEPUOJAMYSCKAE W3JaHUS B pacuere HEe MeHee 1-2
sK3eMIusipa Ha Kaxapie 100 oOygaromuxcs.

bubmoreka @I'BOY BO «BopoHEeXCKHH TOCYIapCTBEHHBIH YHUBEPCHUTET» OOeCIeYrBaeT
IIMPOKUHA JTOCTYN OOYJarOIUXCsl K OTEUECTBEHHBIM M 3apyOe)KHBIM Ta3eTaM, KypHalaM M H3JaHUSIM
HayJyHO-TexHU4ecKo# uHpopmaru (HTH).

OOcnyxrBaHUE CTYJIEHTOB Yy4eOHOW JHMTEpaTypOil OCYIIECTBISIETCS Ha abOHEMEHTE W B
YUTAITHHOM 3aJIe.

C mepHoaMYeCKMMH H3/IaHUSMH CTYIACHTHI Pa0OTarOT B YHTAIbHOM 3aye. CTYIEHTHI M CITyIIATENH
MMEIOT CBOOOTHBIN JOCTYI K AIEKTPOHHOM OnOInOTEKe.

Jlanubie 0 OnOIMOoTeUYHO-MHPOPMAIIMOHHOM 00€CTIeUeHNH NPUBENCHBI B [Ipunoscenuu 6.

5.2. MartepunajibHO-TeXHHYECKOe o0ecnieyeHue

Boponexckuii rocyiapcTBEeHHbI YHHUBEPCUTET, pPEANU3YIOUIUI OCHOBHYIO 00pa3oBaTeIbHYIO
porpamMmy 10 HarpasiieHuo moarotoBku 46.03.02
«JlokymeHTOBEIeHHE W apXUBOBeACHHE» (Mpoduibp MOAroTOBKU «J/[oKyMEHTaIlMOHHOE O0ECTIeUeHH!
VIPABJICHUSA»), paclojaraeT MaTepUalibHO-TEeXHUYECKOW 0a30i, oOecrnevynBaronieldl MpoBeIeHNe
BCEX BUJOB  JUCHUIUIMHAPDHOW M MEXAUCUUIUIMHAPHOM  TOArOTOBKH,  JIabOpaTOpHOMH,
MPAKTUYECKOM ¥ CaMOCTOSITEIIbHON paboThI 00yJarommxcs,
MPEeTyCMOTPEHHBIX y4eOHbIM IUIAHOM  BY3a, u
COOTBETCTBYIOIIEH JEMCTBYIOIIMM CAaHUTAPHBIM U IPOTUBOTIOKAPHBIM MpPaBUIaM U HOpMaM.
HeoOxomumerii mns peanuzammu OOII BO mepeueHb MaTepuaabHO-TEXHUYECKOTO OOECIICYCHHS
BKIIOYaeT B ceOs:  JIeKIMOHHBbIE  ayaguropud  (0OOpYIOBAHHBIE  BHICOMPOCKIIMOHHBIM
000pyI0OBaHUEM JUIsl TpE3eHTAlMid, CpeACTBAaMH 3BYKOBOCIPOU3BEIEHUS, SKPaHOM U HMEIOIINE
BBIXOJ B CeTh MIHTEpHET), MOMENICHHUs /sl MPOBEJACHUS CEMHUHAPCKUX M MPAKTHYCCKUX 3aHATHI
(oOopymoBaHHble yueOHO# MeOenbi0), KaOMHEThI JUIS 3aHATHH [0 HWHOCTPAHHOMY  SI3BIKY
(ocHamenublie HHraGOHHBIM 000PYIOBAHHEM), OHOIHOTEKY (umeroryr0 paboure Mecra s
CTYACHTOB, OCHAIl[EHHbIE KOMIBIOTEPAMH C JOCTYyIOM K 0a3aM JaHHBIX U CETH
WuTepHeT), KOMIBIOTEpHBbIC KJIAcCchl. By3 obecrmedywBaeT CTyJAEHTa HEOOXOIMMBIM KOMILICKTOM
JUIEH3NOHHOTO MPOTPAMMHOTO 00eCIeYeHHUSI.
OOyuaromuiicsi mosydaeT BO3MOXKHOCTh HCIIOJIb30BaHUsI KOMITBIOTEpA CO CPEICTBAMU MYIbTUMEOANA U
BBIXOJIOM B VIHTEpHET B pexuMe, MO3BOJIAIONIEM €My OCBauBaTh Y4eOHYI MporpaMMmy B
COOTBETCTBHUHU C y4€OHBIM IUIAaHOM (pErucTparus KOMIbIOTepa B 00pa30BaTeIbHOM YUPEKICHUH Ha
OCHOBAaHMM JIMYHOTO 3asBIEHHS OOydJaromierocsi, JOroBOp 00 OKa3aHUM YCIYT HMHTEPHET-
poBaiepoM).
Jlis mpoBeneHusl 3aHATHI MO (U3UYECKON KYIbType B YHHUBEPCUTETE MMEETCS CHOPTUBHBIM
KOMIUIEKC CO CIOPTUBHBIMHU 3aJaMU, HEOOX0AUMBIM 000PYIOBAHUEM M MHBEHTAPEM.
ITonpoGHO MaTepHanbHO-TEXHUYECKOE oOecrieueHne oka3aHo B [lpunoscenuu 7.

5.3. KagpoBoe o0ecnieuenne

Peanmuzanms OOIl BO mno Hampasiaenuto mnoarotoBkn 46.03.02  «JlokymeHTOBeneHHEe U
apxuBoBenieHne» (mpopmib «/loKyMeHTaIMOHHOE 00ECIeYeHNE YIpaBIeHUs») oOecredeHa HaydHO-
MEarOTHYeCKUMHU  KaJpaMH, HUMEIOIIMMH  UCTOPUYECKOE,  HKOHOMHMYECKOE, IOPHINYECKOE,
MaTeMaTH4ecKoe, ¢duonoruueckoe oOpazoBaHue, COOTBETCTBYIOIIEE npo QIO
MIPEToAaBaEMbIX AUCIUIUINH, U CUCTEMAaTHUECKH 3aHUMAIOLIUMHCSA HAYYHON M Hay4HO-METOINYECKO
JeATeIbHOCTBIO.
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K npenopaBanuio JUCHMIUIMH Yy4eOHOrO IUlaHa 1O HampaBieHuio mnoarotoBku 46.03.02
«JlokyMeHTOBellcHHE ¥ apxuBoBeAeHHE»  (npodmib  «J/[oKkymMeHTanmoHHOEe  oOecreueHHe
yIpaBiieHus») npuBiieueHo 33 npenoaasaress. 84,4% mpenonaBaresicii UMEIOT YUCHYIO CTEIEHb, UTO
COOTBETCTBYET TPeOOBAHMIM CTAaHAAPTA.

Bce mnpenopaBatenu Ha perymspHOM OCHOBE 3aHMMAIOTCS HAYJYHOM M HAydHO- METOJHYECKOM
JEeATeIbHOCTBIO.

6. XapaKkTepucTUKHU cpenbl BY3a, odecneynBaonme pa3BuTHE
00IIEKYJIbTYPHBIX (CONMAIBLHO-JTHYHOCTHBIX) KOMIIETEHIIHIl BHIMYCKHUKOB.

B VHuBepcuTeTe CO3MaHBI YCIOBHS ISl AKTUBHOW IKU3HEICSITEILHOCTH OOYJAIONIUXCS, JUIS
IPaXKTaHCKOTO CaMOOTIPEICIICHHS u camMopealTi3alnH, JUIst MaKCHMaJIbHOTO
VIOBJICTBOPEHUS TMOTPEOHOCTEH CTYICHTOB B WHTEIUICKTYAIbHOM, JyXOBHOM, KYIBTYPHOM |
HPABCTBEHHOM Pa3BUTHH.

OnHOM W3 OCHOBHBIX IIEJICH JIEATEIPHOCTH YHUBEPCUTETA TIPH pealu3aluu 00pa30oBaTeIbHBIX
MPOrpaMM SIBJIIETCS YOBJICTBOPEHHUE MOTPEOHOCTEH JTUYHOCTH B MHTCIUICKTYAIbHOM, KYIbTYPHOM H
HPABCTBEHHOM Pa3BHUTHUHU.

B VHuBepcutere chopmupoBaHa cucreMa COLMaIbHOM U BOCIUTATEIbHON paboThl. DYHKIIMOHUPYIOT
CIIETYIOIUE CTPYKTYPHBIC 11O Ipa3ICICHHS:

- VYrpaieHue Mo ColMaibHON U BocuTaTesibHOM padore (YBCP);

- [IITab cTymeHYecKuX TPYIAOBBIX OTPSIOB,;

- L{eHTp MOJIOIC)KHBIX HHUITUATHB,

- INcuxomoro-koHCyIbTanMOHHas ciyk0Oa (B cocrase YBCP);

- CnoprusHsIii Ki1y0 (B coctaBe YBCP);

- Komnrneprusiii 3a1 BI'Y (B coctae YBCP);

- dororpaduueckuii eHTp (B cocrase YBCP);

- O310pOBHUTENBHO-CIIOPTHBHBIHN KoMIUTeKe (B cocraBe YBCP);

- Cucremnas paboTa BeeTcs B akTUBHOM B3aumoaelicTBuu ¢ [IpodcorozHoi
OpraHu3anuen CTyIeHTOB!

- OObeTMHEHHBIM COBETOM OOyJaroOnInuXcs,

- CrylieH4ecKUM COBETOM CTYAropojika; mysesmu BI'Y;

- JIBYMS TUCKYCCHOHHBIMU KITyOamu,

- TYPUCTCKHM KI1yOoM «bemnas ropa,

- KJIIYOOM MHTEJUICKTYaJIbHBIX UTP;

- YETBIPbMS BOJIOHTEPCKUMH OPraHU3allusIMH;

- VYrpaBiaeHrueM 1o MOJIOICKHOU MOJTUTHKE AIMUHUCTpAaM BopoHEKCKO# 001acTu;

- MoJ10 1e’)KHBIM TTPaBUTEIBCTBOM BopoHekckol o0macTu;

- Moo 1e)KHBIM TIapJiaMeHTOM BOpoHEKCcKo# 001acTH.

B cocraBe Mononexxnoro mnpaBuTenbcTBa U MosoaexHoro mnapinamenta 60% - 3TO CTyAEHTHI
YHuBepcurera.

B VuuBepcurere 8 crymendyeckux oOmexutuii. Paborator 30 cnopTtuBHbIX ceKuuid mo 34 Bumam
criopra.

CryneHTam mpenoCTaBieHa BO3MOXKHOCTh JIETHETO OTIbIXa B CIIOPTUBHO- O30 POBUTEIHHOM
KOMIUIeKce «BeHeBUTHHOBOY, T. AHare, Ha octpoBe Kopdy (I'pertus).

OpranusyloTcss SKCKYpCHOHHBIE MOE3JKU Mo ropoaaM Poccum, OecruiaTHoe MOCElIeHHE TeaTpoB,
MY3€eB, BBICTABOK, JIEOBBIX KAaTKOB, CIIOPTUBHBIX MaTdeil, OacceiiHoB. PaGotaer Oraen
COJICHCTBUS TPYIO YCTPOUCTBY BBITYCKHHKOB.

B VHuBepcuteTe peanmu3ylOTCs COIMAlbHBIE TPOTPaMMbl sl CTYACHTOB, B TOM YHCIE
BBIZICTICHUE MAaTepUalbHONW TMOMOIIM MaloOOECIeYeHHBIM M HYXIAIOMIMMCS, COLUaIbHas
MOJIEPKKA OTACNBHBIX KaTEropuii 00yJaronmXcs.

3amaun  (GOpPMHUPOBAHUS COLMATBHO-KYABTYPHOH Cpelbl peiaroTcss BO B3aUMOJACUCTBUU
CIIEYIOIIUX CTPYKTYPHBIX MO Ipa3AeeHUI 1 0OIIECTBEHHBIX OpraHU3aIlHiA:

- VYmpaBineHue MO BOCIUTATENBHON W COIHMABLHOM paboTe, B COCTAaB KOTOPOTO BXOJAT OTHAET TO
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COIMAJBbHON  paboTe, TICHXOJOTO-KOHCYIbTAI[MOHHAs CIOyK0a, CIOPTHBHBIM KIy0 U
CIIOPTHUBHO-03/I0POBUTEBHBIN LIEHTD;

- Lentp pa3BuUTHUSA Kapbephl (B CcOCTaBe Yupasnenus WHHOBALUI u
MPEANPUHUMATENBCTBA), BKIIOYAIOMIMM  OTAEAbl  MOHUTOPUHIA  TPYAOYCTPOWCTBA, IO
B3aUMOJICHCTBUIO C BBIMYCKHUKAaMU W PBIHKOM TpY/a,

- IIpodcoro3nas opranuzanus CTyICHTOB;

- Coser oOywaromuxcs BI'Y, B coctaB kotoporo BxomsaT CryneHueckuit coser BIY,
Mononexnoe nBuxkeHue JoHOopoB Boponexa «Kawenmu», Kiuyd Bonontepo BIY,
KYJIBTYpPHO -IIPOCBETUTENIbCKOE 001ecTBo «Jlenta Mcropuun», Kiyd HMHTEIEKTyalbHBIX HUID
BI'Y, HOpumnueckass xnmuauka BI'Y u  ANOP, Hayuno-nmomynsipubiii  nexrtopwii, Iltad
crygeHdeckux oTpsaoB  BIY, oprkomurer BcepoccHCKOro  CTyIEHYECKOrO TypHHUpaA
TpeX HayK, KOOPAMHALMOHHBIM LEHTp (enepaabHOro  0Opa30BaTENBHOIO  MPOEKTa
«Uudomotox», Illkona aKTUBA BI'Y, nmpoektsl «ApXeoJorhyeckoe  Hacleaue
HenTtpansHoro YepHozembsa» u «CtynaeHTsl — JleTam»;

- CryneHueckue COBETHl (PaKyIbTETOB U OOIICKUTHIA;

- Crynenueckoe HaygyHoe oOuiecTBo U CoBeT MOJI0bIX yueHbIX BI'Y;

- OOmectBeuHslii coseT BI'Y;

- VYnpaBneHue o0pazoBaHUS U MOJIOJEKHON MOJUTUKU AJIMHUHUCTpALMM TOPOJCKOIO OKpyra
ropoa Boponex, MosoaexHOE TpaBUTEIbCTBO U M0OJIO I€5KHBINA napiiaMeHT BopoHExKCKOM
obnacTu.

- OCHOBHBIMU HamNpaBICHUSIMH BOCIHUTATEIbHOW M COLMAILHOH pabOThl B YHHUBEPCHUTETE
SIBJISIFOTCSL:

- pa3BUTHE MaTPUOTHUYECKOM pabOThI C MOJIOIEXKBIO;

- TOAJEpP’KKA CTyACHUYECKUX MHUIUATHB U MPOEKTOB,;

- pacuIMpeHre BO3MOKHOCTE aKTUBHOTO OT/IbIXa CTY/AECHTOB;

- TOAJEpPKKa COIMAIbHO HE0OECTIEYEHHBIX TPYIII 00yJaromuXCsl.

YHuBepcurerom peanusyercst llporpamma pa3BuUTHS JESATENBHOCTH CTYACHUECKUX OOBEAMHEHMI

«I[IpopeIB», HaMpaBJIE€HHAs HA JOCTMXKEHUE CIICTYIOLINUX 1IEJICH:

1) npodeccuonanbhas ananTamus  oOyd4AOMIMXCA M MOBBILIEHHE HX HPOQECCHOHANBHBIX

KOMIETEHIUH;

2) COIMOKYIbTYPHOE pasBUTHE OOYdAIOMMXCA M MX MHTErpalds B TPakAaHCKOE OOIIECTBO.

Peanuzyembie MepomnpustTus mnporpamMmbl 1o pazzgenam «CryneHdeckas Hayka», «[IpoduibHbie

CTyleH4YecKkue oTpsaabl», «CryaeHdyeckoe camoymnpaBieHHe», «CTyqeHYEeCKUd IOCYr, TBOPYECTBO,

«Crynenueckuit  cropt», «BojioHTEepcTBO UM J0OpOBOJBYECTBO», «['pakJTaHCTBEHHOCTb U

narpuotusm» oOwvequHmaM  Oonee 11 800 ywactHukoB. B wactHOcTH, crymeHThl BIY

NPUHSAIM AaKTUBHOE YYacCTHE B BOJIOHTEPCKOW MOJJIEPKKE MpOoBeAeHUs 3uMHeN OauMIuasl

2014 roma B 1. Coun, Beepoccuiickoro IlnaroroBckoro (ecruBans (r. Boponex). /[Ba mocTosHHBIX

HampaBiieHus aesTenabHocTH Kityoa BosoHTepoB BI'Y — «Kamms wHagexap» (cOOp JOHOPCKOM

KpoBH) U «CTymeHThI — AeTsIM» (IIOMOIIIb JOMaM-HHTEPHATAM).

YHUBepCUTET  SBISIETCS  PETHOHAJIbHOW  0a30i  MpOBEeNEHUS  KOHKYPCHBIX — MEPONPUATUN

«[lepBokypcHuk» u «CTyaeHueckas BeCHa», MOJHOCThIO OPTaHU3YeMbIX CTYACHTAMH M COOHPAIOIIMX

exxeroqHo okono 700 yuactHukoB u OGonee 5000 3puTeneif, perHoHaIBHBIX U BCEPOCCHICKHUX

koHKypcoB «Uto? I'ne? Korma?» (230-240 y4acTHHKOB, BKJIIOYAst HHOCTPAHHBIX CTYICHTOB).

Crynentel BI'Y exerogHo penerupytorcss Ha (OpyMbl, MOCBAILICHHbIE IpOrpaMMaM pa3BUTHS

CTyleHuecKoro camoympasieHus: «llepcriekTuBa» (BpeMsi MpPOBEICHHS — OKTSAOph KaXIOTO TOJa,

Mecto mpoBesneHusi — r. Mocksa), «JIumep XXI Beka» (dpeBpans u aBrycr, r. Poctos-Ha-/[oHy),

«Cemnurepy (uroib, TBepckas 001acTh).

C yqacTieM MHOCTpPAHHBIX CTYAEHTOB MPOBOJAATCS MEPONPHATHS MO Pa3BUTHUIO MEXHAIMOHAJIBHOIO

cornacus (Hampumep, Jlens Pecniyonuku I'Bunes, [lenb Typkmenucrana, JleHb AHMOIBI W T.I. —

Bcero Oonee 20 eXEroaHbIX MEPONPHUATHH, OPraHU3yeMbIX CTYAEHTaMH COOTBETCTBYIOIIMX

HAIMOHAIBHOCTEH).

OpranusyloTcs 3KCKYpCHOHHBIE NO€3AKM MO ropojgam Poccuu, mocelieHue TeaTpoB, MY3EEB,

BBICTABOK, CIIOPTHBHBIX COPEBHOBaHUU. B CTpYKTYpy yHHBEpCcHTETa BXOJIUT HECKOJIBKO COOCTBEHHBIX

MY3€€B, OTKPBITBIX JUIS TOCCIIECHUS CTyAeHTamMu (B T.4. My3eil KHUTH C YHUKaJIbHBIMHU



16

HUCTOPUUYECKUMHU HU3JIaHUAMH, ApXEO0JIOrM4YecKUil My3eil, 3ooJsiornuyeckuil mysed, Mysell HapoJHOMU
KyJIbTYpsl W 3THOTpaduu u np.). Kpome Toro, B cTpykrTypy BoOpoHEKCKOro rocymnapcTBEHHOTO
YHUBEPCHTETa BXOJT YHUKAJIBHBIA TPUPOJHBIA 3amoBenHUK «[amuubsi ropay» (pacroioskeH Ha
tepputopun Jlumnenkoi o0iactu), 3anmoBeaHUK «YcMaHckuii 6op» (BopoHekckas o061acts) U 0€000
oxpaHsiemasi mpupojHas Tepputopusi «boranmyeckuii cama» (r. Boponex). Co crymeHTamMu BeIeTCs
00pa30BaTeNbHO-TIPOCBETHTEbCKA padoTa B 00JIACTH HKOJIOTHH U OXPAHBI IPUPOJTHON Cpebl.
CryneHdeckoe camMOyIpaBJIeHHE BYy3a MpeACTaBiIeHO O0O0beAMHEHHBIM (COBETOM OO0ydaromuXCcs
BI'Y, crynenueckumu coBeramu (pakyiabTeToB U oOmexuTHil. B cocraB Crynenyeckoro cosera BI'Y
BXOJIAT MpeICeAaTean CTYIEHUECKHX COBETOB BCEX (PAaKYyJIbTETOB M PYKOBOJUTENIU CTYAEHUECKHX
oOuiecTBeHHBIX opranu3anuii. CTy/IeHUECKUI COBET MHUIIMUPYET U OPraHU3yeT COLMUATBHO 3HAYUMYIO
JEATeNbHOCTh W HWHPOPMHpPOBaHWE OOYJaAIOUIMXCS, NPEACTABISIET WX HWHTEPECHl B PEUICHUU
00pa30BaTeNbHBIX, COMUAIBHO-OBITOBBIX M MPOYMX BOIMPOCOB, YJAaCTBYET B pa3pabOTKE W MPHUHITUH
JIOKaJbHBIX HOPMATHUBHBIX aKTOB yHUBepcuTeTa. CTyaeHYecKHe COBETHl (DaKyIbTETOB BBIMOIHSIIOT
aHaJIOTMYHbIe (YHKLIMKM HAa CBOEM YPOBHE, B YaCTHOCTH, IIyT€M IPEJICTABUTEJIHCTBA B COBETAaX M Ha
coOpaHUAX TPYIOBBIX KOJUIEKTUBOB U 00ydaronuxcs (pakyibTeToB.
[IpoBeneHne cucTeMaTUyecKoil BOCHUTATENIBHOM M COLMANbHOW pabOTBl €  OTAEIbHBIMU
CTyAeHTaMH oOOecleuynuBaeTcsi Ha3HAYeHMEM U3 4KCla OMNBITHBIX MpernojaBaresiell KypaTropos
aKaJeMHUYECKUX TPYII, JESITeIbHOCTh KOTOPBIX KOOPAMHUPYETCS M KOHTPOJHUPYETCS HAa YpPOBHE
(hakyIbTETOB YITOJTHOMOYEHHBIMHU 10 BOCITUTATEIIHHOM pabote (3aMecTUTENAMU
JIeKaHOB). YTIOJJTHOMOYCHHBIE TI0 BOCIMTATEIBbHOW paboTe TECHO B3aMMOICHCTBYIOT
CO CTYIEHYECKMMHU coBeTaMH (aKylIbTEeTOB W OTYMUTHIBAIOTCA TIeped  YIpaBiIeHHEM IO
BOCIIUTATEIbHOM M colalbHOM paboTe. 3HAYMMOCTh Takoil padOTBl ISl  YHUBEpPCUTETA
ompenenuia HeoOXOJUMOCTh BBEACHUS OTAEIbHOM JOJKHOCTHM MPOPEKTOpa IO BOCHUTATEIbHOU
U CcOolMalbHOM paboTe, KOTOPOMY TOMUMHSETCS YyKa3aHHOE  YIpaBieHHe.  YTpaBJieHHE
BBIMIOJIHAET  CBOM  (PYHKIMOHANbHbIE  OOS3aHHOCTH  BO B3aUMOJEWUCTBUHM C MPOQPCOIO30M
crynenToB u CoBeTom oOydaronuxcst BI'Y.
Hayuno-uccnenoBarennsckas paboTa CTyACHTOB Ha YpOBHE (DaKylIbTeTOB W Kadeap OpraHu3yercs u
KOOPIMHUPYETCSI  OTBETCTBEHHBIMH  PAaOOTHHKaMH  (3aMECTHUTENSIMH  JICKAHOB, 3aMECTUTEIISIMH
3aBeylOIIMX  Kadeapamu), Ha ypOBHE YHHUBEpcHTeTa —  YIpaBlI€HHEM 10  HaydHO-
nccaeaoBaTenbckoi padote. OCHOBHBIMU (JOpMaMU HAYIHOU pabOTHI CTYJICHTOB SIBJISIFOTCS:

- y4acTHe B Hay4HbIX KOH(QEPEHIMSIX, CEMUHApaX, BBICTaBKaX, CHMIIO3UYMaX;

- myONMKanus pe3ylbTaToB UCCIeI0BaHUN U pa3paboToK;

-ydyacTHe B KOHKypcax Ha Jy4lIyl0 Hay4HO-HCCIIE[OBATENIbCKYI0 padOTy, MPOBOJUMBIX IO
UHUIMATUBE (elepalbHbIX U PErHOHAIbHBIX OPraHOB BJACTH, a TaKXXe KOMMEPYECKUX
OpraHu3aiuii;

-ydacTHe B KOHKypCax IpaHTOB, HMCCIEIOBAaTEIbCKHE PabOThl IO TpaHTaM JUlsl CTYIEHTOB U
COBMECTHO C HaYYHO-II€arorHuecCKuMu pabOTHUKaMU BY3a.

YHHUBEPCUTETOM PETYISPHO HPOBOJATCS CTYAEHYECKHE HaydyHble KOH(EpPEeHIMH BCEPOCCUHCKOTO MU
MEXIyHapoaHOTO ypoBHs. Exeromno mposoautes CryneHueckas HayuHas ceccus BI'Y (B dopmare
KoH(epeHInH) ¢ ompeneaeHUeM M HarpaxkiaeHueM nobemureneil. Ctyaentsl BI'Y Takke akTHBHO
Yy4acTBYIOT B Hay4yHbIX MEpONPUATHSX, NMPOBOJUMBIX IPYrUMH By3amMu B Poccum u 3a pyOexoMm.
Kpome TOro, yHuBEpCUTET SBISIETCA OJHUM HW3 [AapTHEPOB CTUIEHAMAIBLHOM IPOTrpamMMBbl
Oxcdopackoro Poccuiickoro ®oHaa, akTMBHO y4acTBYeT B MEPOIpPUATUAX biarorBopurenbHOro
¢onna B.O. ITloTaHuHa W JpyruX POCCUHCKHUX, 3apyOSKHBIX UM MEXIYHAPOJHBIX OOILIECTBEHHBIX
OpraHu3aluu.

[Tonutuka B oOmacTu 3M0poBbecOEpex eHHs M MpomaraHjabl 3J0pOBOro 00pa3za KM3HU BKIIIOYAET:
MOJIEP’)KKY U OPTraHU3alUI0 CIIOPTUBHBIX MEPOIIPUATHN, B TOM UUCIIE MEKBY30BCKHUX, PETHOHAJIBHBIX
U BCEPOCCUMCKUX; OPTaHU3aI[MOHHYIO U (PMHAHCOBYIO MOJIEPIKKY Y4acTUsl CTYJAEHTOB-CIIOPTCMEHOB B
POCCHIMCKMX M  MEXKIYHapOIHBIX COPEBHOBAHMAX; CO3JaHUE  YCIOBUM I aKTUBHOTO
OT/bIXa CTYACHTOB; IPEN0CTABICHHE MaTepUaIbHOU 6a3b1 YHUBEpPCUTETA
CTyAEHTaM  JUId 3aHATUH  pa3IM4YHBIMM  BUJAAMM  CIIOPTA;  MEPONPHUATHS 1O
MH(POPMUPOBAHMIO U aTUTAIMM B MOJIB3Y 3I0pOBOTO 0Opas3a >KM3HU. B yacTHOCTH, Ui aKTUBHOTO
OTIbIXa B JIETHUM nepuoj cTyneHThl BI'Y MoOryr BOCHOJIB30BaThCsl COOCTBEHHOW CHOPTHBHO-
0370pOBUTENILHON 0a30# oTabixa «BeHeBUTHHOBO», OecIIaTHBIMM MyTeBKaMH Ha YepHoMOpckoe
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u CpenuzeMHOMOpCKOe ToOepexbe. B yHMBepcUTETE MO3TANMHO CO3JACTCs JOCTYMHAs cpena s
JIUL C OTPAaHUYEHHBIMU BO3MOKHOCTSMU 3]0 POBBSI.

JUid TpoXXUBaHUS HMHOTOPOJHMX, HMHOCTPAHHBIX M MHBIX HYKJIAIOUIUXCA CTYIEHTOB YHHUBEPCUTET
pacnosaraer 8 ooOmiexutusimu (Bcero 3126 Mecrt), CrpynnupoBaHHBIMH B 2 TEPPHUTOPHAIBHBIX
Kamiyca. B yueOHbBIX KOpITycax CTyaeHTaM OeciuiatHo noctynHa oecripoBogHast ceth (Wi-Fi).
Peanusytorcs  conualibHble  IporpaMMbl  JJIsl  CTYAEHTOB, BKJIIOYAIOIIHME  IPEAOCTaBICHHUE
MaTepUaJbHON MMOMOLIM M MOCOOMH CTyaeHTaM M3  MalloOOECHEYEHHBIX CEeMEH, Ha3HaueHHe
COLIMAJIBHBIX CTUIIEHAWH. ExXeroaHele pacxonpl yHUBEpPCUTETAa Ha JaHHbIE LIETH W3 COOCTBEHHBIX
cpeactB  (0e3 ydera TOCYIApCTBEHHBIX COLHMAIBHBIX CTHICHaU#) coctaBusior 40-50 wmumH.
pyo0. lloBbllIeHHBIE aKageMHUYECKHE W WMEHHBIC CTUICHIMM BBIIJIAYMBAIOTCS CTYIEHTaM 32
JOCTUXKEHUS B yueOHOM, HaydHO-HCCIIE0BATEIbCKOM, OOIIECTBEHHOM, TBOPUYECKOW M CIOPTUBHOM
IeqaTenbHOCTH. [ pak1aHaM, MPOXOJMBIIMM BOCHHYIO CIY)KOy W TOCTYMHMBIIUM 3aTeM Ha OOydeHue
B YUPEXKJECHUS BBICIIEr0 00pa30BaHus, MPEI0CTABISIOTCS 0COObIE TOCYAaPCTBEHHBIE CTUIIEH U,

7. HopmaTuBHO-MeTOAMYECKOe oOOecreyeHHe CUCTeMbl OLEHKM Ka4decTBa OCBOEHHS
ooyuarwummucsa OOIl 6akanaBpuara no HanpaBJ/IeHMI0 NMOATOTOBKH «JlOKyMeHTOBeaeHHE M
apXuBOBeEIEHUE».

B cootBercTBumM ¢ ®I'OC GakanaBpuara mo HarpapieHHI0 noarotoBku 46.03.02 «JlokymeHTOBeneHNE
W apXuBOBeIeHUE» 10 NpodmTio «JlokymeHTannoHHOe o0ecriedeHne yrnpasieHus» u  [lonoxernem
O TIPOBEJCHWU TIPOMEXKYTOYHOW arTecTaluu OOyJaronIuxcsi 1o 00pa30BaTeNbHBIM TPOrpaMMam
Beicmiero ooOpasoBanms I[I BI'Y 2.1.07 — 2015 omeHka KkadecTBa OCBOCHHS OOYJarOIIUMUCS
OCHOBHBIX  00pa30BaTeNbHBIX  TMPOTPaMM  BKIIOYAET  TEKYMUHA  KOHTPOJIb  YCIIEBA€MOCTH,
MIPOMEKYTOUHYIO U UTOTOBYIO TOCYIAPCTBEHHYIO aTTECTAINIO 00YyJarOIIHXCS.

Opraam3anus TEKyIero KOHTPOJS YCIEBAEMOCTH M MPOMEKYTOYHOW aTTeCTaluy OOYJalOMIMXCS IO
OOIl OGakanaBpuaTa OCYIIECTBISECTCS B ClEAylOmMHUX (opMax: TECTUPOBAHHE, KOHTPOJbHBIE
BOTIPOCHI, TOATOTOBKA pe(depaToB, [IENOBBIC WIPHI C KOMIIBIOTEPHOW MOJIEPKKOW, MHChMEHHBIC
KOHTPOJbHBIE DPA0OTHI, HMHBIE (DOPMBI KOHTPOJS, TO3BOJIIOIINE OLEHUTh YPOBEHb OCBOCHHUS
KOMIIETEHITUH 00yJarOIIIXCs.

7.1. Texkyummii KOHTPOJIb yCIIEeBAEMOCTH U MPOMEKYTOYHAS ATTeCTALMS

HopmaruBHo-mMeToquueckoe oOecrieueHrne TEKYIIero KOHTPOJS YCHEBAEMOCTH M IMPOMEXKYTOUHOU
arrectauun  oOydatomuxcs 1o OOIl ocymectBisiercss B coorBerctBuM ¢ [losiokeHueM o
MIPOBEJICHUU TMPOMEXKYTOUYHON aTTecTaluu oOOydJaroumxcs 1o 00pa3oBaTeiabHbBIM MpOrpaMmam
BhIcIero oopaszosanus [1 BI'Y 2.1.07 — 2013.

B cootBerctBuu ¢ tpeboanusiMu GI'OC BO u pexomenmanusmu [IpOOIT BO mno nampaBieHuto
noarotoBku 46.03.02 «/lokymeHTOBeACHHE W apXUBOBEACHHE» MO Tpoduiio «J[oKyMEeHTallMOHHOE
obecrieyeHre ynpaBlIeHUS» AJIs IPOBEICHUS TEKYIIEr0 KOHTPOJS YCIEBAEMOCTH M MPOMEXKYTOUHOU
aTTecTallid  co3AaHbl  (OHABI  OLIGHOYHBIX  CPEACTB, KOTOphIE  BKIIOYAIOT:  THUIIOBBIC
3aJlaHus, KOHTPOJIbHbIE PabOTHI, TECThl U KOMIIBIOTEPHBIE TECTHPYIOIIME MPOrPAMMBI, MPUMEPHYIO
TEMaTUKy KYpPCOBBIX paboT, pedeparoB U T.A., a TaKXKE HMHBIE METOJbl KOHTPOJS, MO3BOJISIOIINE
OIICHUTbH 3HAHUS, YMEHUS U YPOBEHb MPUOOPETEHHBIX KOMIIETEHIIHIA.

Opranuzanus TEKYIIETO KOHTPOJS OCYIIECTBISETCS B COOTBETCTBHHM C Y4EOHBIM IJIAHOM
noAroToBku. IIpomexyroyHas arTectanus TPOBOJUTCS B COOTBETCTBUU C TpaduKoM ydeOHOTO
mporiecca JABaXapl B ceMecTp. lleab TPOMEKYTOYHBIX (KYpCOBBIX) aTTeCTaluil 0OakaiaBpoB
— YCTQaHOBUTH  CTEMEHb  COOTBETCTBUS  JOCTUTHYTHIX  OakamaBpamMH  MPOMEKYTOUYHBIX
pe3ynbTaToB 0O0ydeHHss (OCBOEHHBIX KOMIICTEHIIMH) TIIaHWpOBaBIIMMCA Mpu paspabotke OOII
pe3ynbpTaraM. B Xo/ie TMpOMEXYTOUHBIX aTTECTAallii MpOBEpSEeTCS YPOBEHb C(HOPMUPOBAHHOCTH
KOMIIETEHITNI, KOTOPBIC SBISIOTCS Oa30BBIMHU IIPH MEPEX0/Ie K CIASAYIOMIEMY oIy 0OyueHusl.

7.2. T'ocynapcTBeHHasi MTOroBasi arrecranus BbinyckHukos OOII 6akanaBpuara

Hroromas arrecranus BBIITYCKHHUKAa BBICHICTO y‘lC6HOF O 3aBCACHHA ABJIACTCA 00s13aTEeILHON |
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OCYIIECTBIISIETCS TTOCIIE 0CBOCHUS 00Pa30BaTEIbHOM MPOrpaMMBbI B IOJTHOM 00beMe.

Ilenb UTOroBOM arrecTaluy BBINYCKHUKOB — YCTAHOBJIEHHUE YPOBHS TOTOBHOCTH BBIIIYCKHHMKA K
BBITIOJTHEHUIO TPO(EeCcCHOHATBHBIX 3a/1a4. OCHOBHBIMM 33JjayaMH HMTOTOBOM aTTECTAIlMH SBISIOTCS
— IMpOBEpPKa COOTBETCTBUS BbIIyCKHMKa TpeOoBanuaM @PI'OC OakanaBpuaTta U OIIpElEICHUE
YPOBHS BBIIIOJIHEHHUS 3a/1a4, IOCTABJIEHHBIX B HACTOSIEH 00pa3oBaTeIbHOM TPOrpaMMe.

WtoroBast  arTecramysi  BKJIIOYAE€T  3AIIUTY  BBITYCKHOH  KBAIM(UKAIMOHHOW  paboOTBl |
pernamentupyercs crannaprom yausepcurera CT BI'Y 2.1.02 — 2015

«["ocynapcTBeHHasi UTOTOBasi aTTECTAalMsI 0 0Opa30BaTEIbLHBIM IIPOTpaMMaM BBICIIEr0 00Opa3oBaHUs
— mporpammaMm 0OakanaBpuara, IporpaMMaM CHE[UaJuTeTa W [porpaMmaM MarucTpaTypsbl.
OOmrre TpeOOBaHUs K COJCPKAHUIO U MOPSNOK mposeneHus». BKP BBoauTcs B ydeOHBIN mporecc
C LIEJIbIO CUCTEMATH3allud U 3aKpEIUICHWs 3HAaHUM, YMEHUH M HaBBIKOB CTYAEHTA IPU PELICHUU
KOHKPETHBIX 3a/a4, a TakKXkKe BbISABICHUS  ypPOBHS  IOJTOTOBICHHOCTH  BBIITYCKHUKA K
OTPEIENIEHHBIM BHJ1aM MPOo(HEeCCUOHATBHOM NS TETbHOCTH.

bakanaBpckass paboTa sIBISETCS MOCIEIHEM OTYETHONW CaMOCTOSITENIbHON paboTOil BBITYCKHHKA
¢dakynpTeTa, IO COJEP’KAHUIO U 3allluTe KOTOpOM TmepeA TOoCyAapCTBEHHOW KOMHUCCHUEH
OLICHUBAETCS CTENEHb OCBOEHHOCTU KIIIOYEBBIX KOMIETEHIINH.

Tembr BKP yrBepknmatorcst YUeHBIM COBETOM MCTOPUYECKOTO (DaKkylmbTeTa MO MPEACTABICHHUIO
3aBeayrolero kadeapoi.

CryneHTy mnpenocTaBisieTcsl MpaBO BHIOOpa TEMbl BBIMTYCKHON KBalu(UKAIMOHHOW pabOThl, B TOM
Yyclie TPEUIOKEHHOW UM MO COOCTBEHHOM MHUIMATHBE NpPU YCIOBHH, YTO 3Ta T€Ma MOJIHOCTHIO
COOTBETCTBYeT HampaiieHUuI0 MmoarotoBku 46.03.02 «J/lokyMeHTOBEIEHUE W apXHBOBEICHUE», TIO
npoduiio «/JokyMeHTaImOHHOE O0O0ECTICUCHHE YIIPABICHUSY.

OTb6op W yIBepXKJAE€HHWE TEM BBINYCKHBIX KBaJU(UKALMOHHBIX pPAaOOT MPOU3BOAMUTCS IO
CIIETYIOLUM KPUTEPUSIM:

- aKTYaJIbHOCTb;

- COOTBETCTBUE COBPEMEHHOMY COCTOSIHUIO HaYKH M TEXHUKH;

-peabHOCTh (BO3MOKHOCTH MOJIHOTO MJIM YaCTHYHOTO HCIIOJIb30BAHUS PE3YAbTATOB BBIITYCKHOM
KBaTM(UKAIIMOHHOUW pabOThl OpraHU3aIMsIMH, B UHTEPECaX KOTOPHIX OHU pa3pabaThIBAIOTC);

- TOCTATOYHBIM KBATU(UKAIIMOHHBIA 00bEM BBIITYCKHOW PabOTHI H JIp.

K 3amure BKP nomyckaercs cTyaeHT, yCIENTHO BBITIOJHUBIINA HEOOX0IUMBIN 00beM TUCITUTIIIUHBI 1
MPAaKTUKU COTJIACHO y4eOHOMY IUIaHy, M TIOJIHOCTBIO 3a7aHue Kadeapsl 1o

BeinoaHeHno BKP.

BeimyckHyto  kBaM(PHUKAIIMOHHYIO  pabOTy CTYAGHT BBIOJHSAET HA  BBIIYCKHOM  Kypce,
odopMIIsIEeT B TIEYaTHOM BHJE C COOJIIOJACHHEM HEOOXOAMMBIX TpeOOBAaHHMA W MPEJACTABISAET IIO
OKOHYaHWHU 00ydeHHus K 3ammTe nepen ['ocymapcTBeHHOM artectanMoHHON komuccuei. Oobem BKP
nosokeH coctaByaTh /0-80 meuaTHbIX cTpanui. B paboTe H0/mKHO OBITH MCIOIB30BaHO HEe MeHee 20
MTO3UITMI UCTOYHUKOB, TUTEPATYPHI, ATEKTPOHHBIX PECYPCOB U IPYTHX MATEpUAJIOB.

Kontpons mpoBoautcs B popme mpea3amuThl BHITYCKHONW KBATH(PHUKAIMOHHON paboTel. CTPpyKTYypa
U Cco/ieprkaHue NMpoueaypbl NOAroTOBKYU M 3amuThl BKP

Ne ®opMbI TEKYLIET0 KOHTPOJIS

o/ Paznennt (3rans) HAIL

|

1 Odopmnenue Benenuss BKP, cniucka nCTOYHUKOB KOHCYJIbTAIlUH c HAYYHBIM
W JINTEPATYPhI, TPHIIOKEHUN pykoBoauTeNeM, OuOIHOTpadus Mo Teme

Y\Qﬁf\’T‘LT

2 [MoarotoBka yOTMYHO M Tpe/3aIlnuThI UKOHCYJIbTAI[UH c HAYYHBIM
MPE3CHTAIMOHHBIX MATEPUATIOB. PYKOBOJMTENEM,  IPE3CHTAIMOHHBIC

3  [Nyonuunas npensammra  BKP Ha MaTepHaJIbl MPEI3aIIUTHI
BBITTyCKatolIei kademape.

8. [Ilpyrue HOpMATHBHO-METOAMYECKHUE JOKYMEHThI H MaTepHaJibl, 00ecreynBaoIue KayecTBO



19

MOATrOTOBKM BBINTYCKHUKA

Hapsiny ¢ wmaccuyeckumu (opmamu oOydeHHs Ha Kadenpax, OCYIISCTBISIOMNX YIeOHBIH
npoiiecc no Hampasiienuto B pamkax OOIl, npenycmarpuBaercs:

- HCIIOJIb30BaHHE MHTEPAKTUBHBIX (popM 3aHsATHI B 00beMe He MeHee 10%, TecTupoBaHus;

IIPUTJIAIIEHUE CHELUAIUCTOB — MPAKTUKOB U3 4YHCIA COTPYIHUKOB TOCYJapCTBEHHBIX

apXUBOB JUIsl 00eCIIeYeHUs psJia IUCLHUIUIMH ITPO (PECCHOHATIBHOTO UKIIA;

- TpUMEHEHHE 00pa3oBaTENbHBIX 0a3 3HAHWKH M HHPOPMAIMOHHBIX PECYPCOB TIIOOAIBHOU CETH
Internet st pacuMpeHuss BO3MOXKHOCTEM M3y4€HHsS JAMCUUIUIMH Y4eOHOro IUlaHa |
O3HAKOMJIEHHS C MTOCJIEIHUMU JOCTHXKEHUSMHU B PA3JINYHBIX OTPACIIAX HAYKH U TEXHUKU;

- npumeHenue I[IOBM wu mnporpamMmm KOMOBIOTEpHOM TIpadUKU 1O pa3IMyHbIM  LHUKIAM
JUCLUMIUIMH TP [POBEACHUM MPAKTUYECKUX 3aHATUH, KypCOBOTO IPOEKTHPOBAHUS MU
BbInoJiHeHUU BKP.

Jisa  camMocToATEnbHOM  pabOThl  CTYIEHTOB  IpelycMaTpuBaeTcs  pa3paboTka IO  BCEM
mucuuminHaM OOIT Metoanyeckux peKOMEHIaluii, ¢ MOMOIIbIO KOTOPBIX CTY/IEHT OpraHU3yeT CBOIO
paboty. B nporecce camocToATenbHONM pabOTHI CTYI€HTHI UMEIOT BO3MOKHOCTh KOHTPOJIMPOBATh CBOU
3HAHMSI C MOMOUIBIO Pa3pabOTAHHBIX TECTOB 0 TUCIUIUIMHAM HAIPABJICHUS MOATOTOBKH.

B mucuunnuHax npodeccuoHalbHOTO LUKIA MPEIyCMOTPEHO HCHOJB30BaHWE WHHOBAIIMOHHBIX
TEXHOJIOTHiA (CPEeCTBa TEIEKOMMYHHUKAIIUH, MYJIbTHMEAUNHHBIC MPOEKTOPbI, cowIeHeHHbIe ¢ [I1DBM,
CIIEIUATM3UPOBAHHOE MTPOrPAMMHOE 00ECTICUCHHE).

[Iporpamma cocraBineHa kadenpoir Hoseiimiell oTeuecTBEHHOW HCTOpUH, UCTOpHOrpaduu M
JTOKYMEHTOBEICHHUSL.

[Iporpamma of00peHa Hay4HO-METOAUYECKUM COBETOM HCTOpUYEcKOro Qaxynbrera (mpoTokos Ne 7
ot 29.06.2017r.).

Pazpabotunku OOIT:
ﬂ e A {1/
JlexaHn ucropudeckoro GakyinbTeTa E B.H. I'na3zneB
PykoBouTens (KypaTop) mporpammabl E.1O. CaBuyk




MATPHIIA COOTBETCTBHS KOMIETEHIIMIA COCTABHBIM YACTSIM OOII (IMCHUATNIJIMHAM)

[Tpunoxenue 1

HanmenoBanOOIIeKyTbTypHBIE KOMIIETCHITH DOopMBI OTICHOYHBIX
ue CpelncTB™
TVCIIATLTAH
(MomyIeii) B
COOTBETCTBHU
1 C yueOHBIM|
TTAHOM
CII0COOH|CTIOCOOHO [CITOCOOHICITOCOOHO|CTTIOCOOHOC [CITOCOOHOCTHCIIOCOOHO [CTOCOOHOCTHCITOCOOHOCTHCITOCOOHOCTHCITOCOOHO (Tekymas  [[Ipomexy
OCTh  [CTB OCTh  [CTB Th K paboTath B [CTh K MCTIOJIh30BAaTK K CTh ATTECTAIHSATOTHAS
MCTIOJIB3 @HAITU3UP MCTIOJIB3 [CTIO0JIb30 [KOMMYHHKAKOJUIEKTHUBE, CaMOOPTa b METOJIBI M [ICTIOJIb30BAaHHCIIONH30BaHyBAKHUTEI aTTeCTaIl!
OBaTh  (OBaTh OBaTh  [BaTh 102078 TOJICPAHTHO [HU3AIMU [CPENCTBA  [HIO MI0 HHO U 5T
OCHOBBI (OCHOBHBIGOCHOBBI [OCHOBBI [YCTHOW M [BOCIIpHHHMAa U (U3UIECKOil OCHOBHBIX [OCHOBHBIX  [0€PEIKHO
(uoco pranbl U PKOHOM [IPABOBBIXMHUCHMEHHO caMo00paKylbTypbl  METOJOB,  |METOJOB, [OTHOCUTh
(bckuX BakoOHOMEWYCCKUXBHAHUH B [ (hopMax |CONMAIbHBIC,30BAHUIO |IIJIS crtoco0oB U [c1TOCO00B U [Cs K
3HAHUN [PHOCTH [HAHHWH [pa3audHbIHA pycCcKoMpTHHUECKHE, (OK-7) |oOecreueHusicpeicTB CpPEICTB MCTOpUYE
IS HCTOpUYE B x chepax m KOH(eCCHOH MOJIHOLICHHO [TOJIy4eHUSs, [TOJy4EHUs, [CKOMY
(bopMHUp [CKOTO  [pa3JIMyH IeATeIbH [AHOCTPAHH [aJbHbIE U 17§ XpaHEHUs, [XpaHEHUs, [HACJIEIHUIO
OBaHMS [pa3BUTHS [bIX OCTH OM SI3bIKaX [KYJbTYpHBIE COLIMAJIbHOM [TepepaboTKUepepadoTKIU
MupoBo3ooinectBachepax (OK-4)  |wis [pa3Iuuus 151 nHpopMal MHGOpPMAILH [KYJIbTYPH
BpeHuec | nesTeNb pemenust  ((OK-6) MpoECCHOH 1 151 bIM
KO bopmupo HOCTH 3ajaq QITBbHOM (OK-9) (OK-10) TpaIUIUs
nosunmuBanus  |(OK-3) MEKIINIHO MEesITeNIbHOCT M
(OK-1) [rpaxxaamnc CTHOTO H 17 (OK-11)
KO MEKKYJIBTY (OK-8)
MO3UIUU [PHOTO
(OK-2) B3aUMOJIeH
CTBUS
(OK-5)
biok 1|ba3oBas
9JacThb
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B

HUcmopus
Hcmopus KP, JK3aMEH
0opesonoyu Komioksny)|
OHHOU M
\Poccuu
Hcmopus YerHBI  [JK3aMeEH
\Poccuu XX orpoc, T,
6eKa KOJIJIOKBUY
M
dunocodus (+ Jloxman DK3aMeH
NHoCcTpaHHB] KP, T Sauer,
1 SI3BIK DK3aMEH
OKOHOMHKA 113, SaueTr
pedepar
Pycckuii + YerHblil - [3auer
SI3BIK B OTIPOC, 3CCE
YCTHOU U
MUCbMEHHOM
KOMMYHHKAI]
13071
PernonoBend KP, 3auer
HUe KOJUIOKBUY
M
Nudopmaru T JK3aMeH
Ka
Wudpopmariu Omnpoc, [13 Dx3amen
OHHbBIC
TEXHOJIOTUU
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TTOKYMEHTAI]
IMOHHOM
o0ecIieyeHu
151
YIIpaBJICHUS
1 apXUBHOM
nee

besonacHocT Onpoc, T [Bauer
b
PKH3HEICATE
ITBHOCTH
JlokyMeHTOB + KP, 3ader,
elcHUe YCTHBIM  [JK3aME€H

0TIpoC,

ITOKJTa T
Opranuzanu + CobOecenoB [JK3aMeH
ST 1 aHue,
TEXHOJIOTHS ITOKJTaI,
ITOKYMEHTAI] COOOIIICHNUE
MOHHOTO , TECT
oOecreucHus
YIIpaBJICHUS
IAIMUHHUCTPA 113, DK3aMeH
TUBHOE YCTHBIH
MpaBo oTIpoc
TpynoBoe KP, I13, T (3auer
MpaBo
Wupopmariu oIIpoc JK3aMeH
OHHOE IPaBO
['paxxgaHcko KP, T DK3aMeH
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€ IIpaBo
ApXUBHOE KP, JK3aMeH
[1paBo [YCTHBIN

oTIpocC
M CTOYHUKORB Yerupiii - [3auer
eJCHNE ompoc, I13
HMCTOPUH
ITOPEBOJTIONIH]
OHHOM
Poccun
M cTOYHUKORB YcerHbld  [3auer
elIeHNE ormpoc, 113,
HMCTOPUH cooO0IIeHNS]
CCCP
Nudopmarm Yerupiii  [3auer
OHHBIE 0TIpOC,
TEXHOJIOTUU IMoKIa
dusznyeckas 3ayeT
KYJIbTYypa U
CIOpT
Hctopus CoOecenos [3aueT
OTEUECTBEHH aHue,
OoT0 AOKJIa T,
NIeIONIPOU3B COOOIIECHNE
0JICTBa
Hctopus
MHPOBOM
KYJbTYPbl
Kynemypa T, noxnan, 3ader
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KYJIbTYpPbI

/[pesnezo ncce,
wmupa ITUCKycCUs
Cpeonesekos Yerupii - [3auer
as Kynbmypa 0IIpoC,
ITUCKYyCCHS,
pedepar
3apybecnas] Yerupiit - (3auer ¢
Ky1bmypa 6 OI1poC, OLIEHKOM
Hogoe€ U pedepat
Hogeliuee
epems
Hcropus YceTHBI  [3aueT
MHUPOBBIX 0TIpoC,
[IUBUITH3AIN MoK,
1 (aHTUYHBIN ITACKYCCHS.
MepUo.I)
Hctopus YcerHblid - [3auer
MHUPOBBIX 0TIpOC,
[MBUITU3AIU ImoKIa
i (cpenHue
BEKa)
Uctopus KP, DK3aMeH
MHUPOBBIX YCTHBIN
[MBUITU3AIU oTIpocC
i1 (HOBOC M
HOBeEMIIEe
BpeMsl)
Hcropus 113, 3auer
pyCcCKOM pedepar
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(mopeBoIoI
MOHHBIN
[EepUO.I)
Hcropus -+ + YerHbili - 3auer
COBETCKOU OIpOC
KYJIBTYPBI
biiok 1 BapunaTtuBHa
ST 9aCTh
DIIEKTUBHBIE + 3auer
TVCIATLTAHB]
o
(br3uIecKon
KYJIBTYpe U
CIIOPTY
HanmenoBanue (O6menpodeccnoHambHble KOMIIETEHIIUN DOpMBbI OLICHOYHBIX
MUCIIAIUINH cpencTB*
(MomyIieii) B
COOTBETCTBUHU C
y4eOHBIM
[JIaHOM
CIIOCOOHOCTH [BJIaJICHUE BIIa/ICHUE BIIa/ICHUE BIIa/ICHUE CIIOCOOHOCTH Tekymas [Tpomexy-
MCII0JIb30BATh [0a30BBIMU  [0A30BBHIMU HAaBbIKAMU  [3HAHUSIMU B peliarb aTTecTalusl  (TOYHas
TEOPETUYECKU BHAHUSMH B BHAHUSIMU MCII0JIb30BAHU00IACTH IPABUI  (CTAHIAPTHHIE aTTecTanus
€ 3HaHUS U |o0nacTu CUCTEM 51 MyOIUKaIK 3agadu
METO/IbI MH(OPMAIIMOHOPTaHOB KOMITBIOTEPHO[ICTOPHUYECKUX npodeccrnoHanbHOM
MCCIIeTOBAHUSHBIX TOCY/IapCTBEHH [ii TEXHUKH U [UCTOYHUKOB U eI TEeNIbHOCTH Ha
Ha MIPAKTHKE [TEXHOJIOTHHA |0f U MH(OPMAIMOHOTIEPATUBHOTO OCHOBE
(OIIK-1) (OIIK-2) MYHUIIUTIATBHO [HBIX W31aHHS MH(OPMAIMOHHON U
i1 BIacTu TEXHOJIOTUH B TIOKYMEHTOB oubnuorpaduuecko
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MOVICKE (OIIK-5) i KyJIbTYpBI C
(OIIK-3) MCTOYHUKOB U [IPUMEHEHUEM

ITTEPaTYypHI, MH(POPMAIMOHHO-

MCII0JIb30BaHN KOMMYHHKAITIOHHBI

U TIPABOBBIX X TEXHOJIOTUH H C

0a3 1aHHBIX, YI€TOM OCHOBHBIX

COCTaBJICHUU TpeOoBaHU

oubrorpadu MH(OpPMaLOHHON

YECKUX U 0€301MacHOCTH

QPXHUBHBIX (OITK-6)

0030pOB

(OTIK-4)

biok 1 [bazoBas yacTth

Nudopmartrka T OJK3aMeH
NudopmanrionH + + Y CTHBIM JK3aMeH
bI€ TEXHOJIOTUH ormpoc, 113
B
NTOKYMEHTAIOH
HOM
oOecrieueHuu
yIIpaBJIeHUS U
APXUBHOM JIeJIe
besomacHocTs [+ Y cTHBII 3auer
PKU3HEESTeNIbH OTIPOC, TOKJIA]]
ocTU
JloxymeHnToBene+ KP, yctHbIil  [3auer,
HUe OIPOC, TOKJIAJPK3aMEH
Opranuzauus u [+ CobecenoBan [Jk3aMeH
TEXHOJIOTUS ue, TOKIal,
NTOKYMEHTAIOH cooOIIIeHHE,
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HOTO TECT

oOecreueHus

YIIpaBJICHUS

IApXMBOBEICHUE KP, yctHbIll  [JK3aMeH
OIIpOC

HcTouHnukoBeeHt 'Y CTHBIN 3adeT

HUE UCTOPUH onpoc, [13

TTOPEBOTIOLIMOH

Ho#t Poccun

HMcTounnkosenet 'V CTHBIHN Sauer

HHE HCTOPUU onpoc, 113,

CCCP cooOIIeHne

Nudopmannony Y CTHBIN 3auer

IbIC TEXHOJIOTNHU

OTIPOC, TOKJIA]

BapuatupHas
4acTh
JlemoBoit + YcTHbIN 3auer
DTUKET 0I1poC,
esoBas urpa,
IMoKIaI
IApxeorpadust 110, noxnan [3auer
JlOKyMEHTHPOB moxitag, IIO  [3auer
AHHE
eI TeIbHOCTH
OpraHoB
roCyJapCTBEHH
Ol BIIACTH
Opranuzanus T, 113, 3auer

rOCylapCTBEHH

poJieBast urpa,
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o1 1 pedepar
MYHUIUIIATBHO

i1 cry:xOb1 B PD

MeToauKu 'Y cTHEIN 3auer
BBISIBJICHUS ompoc, 13
(banbcupuKam

1 TOKyMEHTOB

WcTtopus Jloxmnan 3aueT
Poccniickoit

rOCyJIapCTBEHH

OCTH

Hctopus 110, noxmax [3adueT
rOCyJIapCTBEHH

bIX YUpEXKICHUN

Poccun

Hctopus Y CTHBII 3ayeT
[POCCUICKOTO OIIpOC, JOKJIA
3aKOHO/IATEIIBCT

Ba

(OCHOBEI Jloknan, T 3aueT
OYyXTanTepPCKOIQ

ydeTa U ayauTa

buznec- T, yctHblli  [3auer
[JIaHUPOBAHUE oIpoc
MeHeKMEHT T 3auer
Teopus 110, T 3aueT
yIIpaBJIeHUS

JlokyMeHTHPOB Jlokian, 3auer
aHue MCbMEHHBIN
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e TEIbHOCTH
OpraHoB
MECTHOTO
CaMOYIIpaBJICHH
i1

orpoc

Tlcuxonorus
TeJI0BOTO
0OIIIEHUS

+

'Y CTHBIN
oTIpocC

3auer

XpoHOJOTHS 1
METPOJIOT ST

110, T

3auer

biok 2

BaprarnBHnas
4acTh

[Ipon3BoaCcTBEH
Hasl IPAKTHKA,
[IpEeIIUILIOMHA
1

JK3aMeH

DT/

DaKyTbTaTUBbI

Uctopus
[POCCHIICKOTO
YHMHOBHUYECTBA

Y CcTHBIN
OIIpOC, JOKIIa

3a4CT

Hcropus
Poccuiickoro
3apyOexbs

Y CcTHBIN
0IIpoC,
KOJUIOKBUYM

3aueT

HanmenoBanu
€ TUCIUILINH
(Moymeil) B

[IpodeccroHanbHbIE KOMIIETEHIIUU

Dopmbl

OIICHOYHBIX
cpencTB®
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COOTBETCTBUU
C y4eOHBIM
MTAHOM
BJIaICH|CITOCOOBITAICHH [BIa/ICH[BJIAICHCIIOCOOCTIOCOOH[BIIAICHU (CTTOCOOBIIaACH[BIIaIeHU[BIIaieHU BIaieH criocoOpaae T ekyma [[Ipome
ne HOCTB (e ne ne HOCTh [OCTb [ HOCTh 1€ e e me HOCTh [HHC | K-
HAaBBIK [COBEP [IPABHJIAMETOAACOBPEMUCIIONBICIIONG3 HABBIKA [IPUHU [HABBIK HABBIKA [HABBIKA [HABBIK [[IPUHU [HABBI ATTECTA TOYHAS
aMU  [IICHCT MU MH  [EHHBIMBOBATh OBaTh MU MaTh @MU MU MU aMU  MaTh |[KaMU [IUS aTTeCT
MCTIOJIHBOBATH PKCILTYa BAIUT [H NpaBUJTPABIIIAICOCTABI [y9aCTH[ydeTa [OpraHu3 [MOAroTolo0padboydactulydera Ayt
30BAaHU[TEXHOJTAIUN  [BI cucTeMa OpraHwW3|eHUS |C B 17§ AUy [BKU TKH [€B |
5T orun (rexHu4eMHPOp @MU  [MOJATOTAIMK  (omUced [paboTejobecrelcripaBoUynpaBiie|[ToKyM padoTejodec
KOMITb [TOKYM (CKUX  [Manuu MHQOPOBKA [BCEX  [el, o YCHUS [HO- HYCCKUX|CHTOB [[TO nede
torepH [enTarmcpeacts | (ITIK- Manmo ynpaBiapTamnoB [OATr0OTOIPOBEIACOXPAHIOUCKOBIOKYME [Ha MPOBEAHUS
oi OHHOT'OU 17)  |HHOTO |eHYeCKpaOOTHI BKH JIeJ [EHHIO |[HOCTH [BIX HTOB U [BCEX [CHHUIO [COXPA
TEXHUKO0OeCIeCrIoco0H| 151 X C K AKCTIEP|TIOKYM CPE/ICTB [BEICHHSI PTAIIAX PKCIIEP{HHOC
MU [UCHHS [OCTHIO TeXHUYIOKYM [TOKyME [[lepe/iadTH3bl |CHTOB | EIIOBOMTOKYM [TH3BI  [TH
MHGOP [ypaBIUCIONb3 €CKOTO|eHTOB [HTaMH, BE B [IEHHO [B MCII0JIB3 [IEPEMHICIEHTOOOILICHHOGIOKY
Maluo [eHUs U (0BaTh obecrnieu TOM AQpXUB [CTU  |[apPXWBEOBaHUS [KU opoTa, TU MEHT
HHBIX [APXUBHTEXHUYEC uenus Beacuuuucie (opranms |(TTIK- |[(TIK- |apxuBH ((TTK-25)crcreMaokym 0B B
TEXHOJIOTO  [CKHE ITOKYM |5 AapxXWBH |anuu, [22) [23)  [IX ATU3AI[|CHTOB @ApXHU
OTUHl B|iena [CpeACTB EHTAIMIEIOBOBIMU  [rocyaap TOKyMe uu, (IIK- [Be
ITOKYM [Ha a B OHHOT QI ITOKYME [CTBCHHBI HTOB cocraB27)  |(ITK-
eHTarbaze |[IOKyMe obOecrienepenaTaMy | UiIn (TIK-24) neHUs 28)
OHHOM |[HCTIOJIHHTAIINOH| yenus (cku  |(ITK-20) myHuIIM HOMEH
oOecre0BaHUHOM ynpasi(I1K- MaabHbI KJIaTyp
YCHUU | obOecrieu caust 1(19) il apXuB bI JICTT
YIIPaBJICPEICT EHUU yIIpaBJy (TTK-21) (ITK-
CHUS U B yIpaBie CHUS 26)
ApXMBHABTOMAHUS U ApX1Ba
OM  [TH3alUapXUBHO MU
nene M M JIene (ITK-
(ITK- |(TTK- |[(TIK-16) 18)
14) [15)
biox 1 |BapuatuBHas
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4acTh
Nudopmarnmo Ormpoc, [3auer
HHAs 113
PBPUCTUKA
BBenenue B 'Y cTHBIH [DK3aM
npoduib OIpoC  |eH
JIOKyMEHTHPO 'YcTHbIl 3auer
BaHUE 0TIpoC,
NeaTeIbHOCTU 113
00111eCTBCHHBI
X
OpraHu3arui
151
npodeccuona
ITBHBIX
COI030B
Opranuzanus T, [13 [Dx3am
[paboTHI C eH
0OpaIeHusIMY
rpaxaaH
OducHbie Y cTHbIM [3auer
TEXHOJIOTUU 0TIpOC,
nesnoBas
urpa
Nudopmanmo Jloknan [3aduer
HHAas
0€30MMacHOCTh
W 3aIuTa
H(pOpMaIUU
JlenoBoii 'Y cTHEBIH [3adeT
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STUKET 0IIpoC,
nesoBas
urpa,
IMOKIa
JlokyMEeHTHPO cobecen [Dx3am
BaHHUE OBaHUE, [€H
PKU3HEICATEIh MOKIIa,
HOCTH coo0iie
YeIOBEKa 130308
Apxeorpadus [10, 3auer
ImoKIa
JlokyMeHTHPO Jlokman, 3auet
BaHUE 11O
e TENFHOCTH
OpraHoB
roCy/apCTBEH
HOM BJIACTH
Opranuzanus Y cTHBI [3auer
NeIONIPOU3BO/] 0TIpOC,
CTBa B ImoKIIa
KOMMeEpYECKH
X CTPYKTYpax
Opranuzanus T, 113, [Baudet
rOCyapCTBEH poiieBas
HOU 1 urpa,
MYHUIIUIIATBH pedepar
01 CITy>KOBI B
PO
JlokyMeHTHpO 110 3auer

BaAHHC
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NESITENIbHOCTH
KOJUIETHaJIbH
bIX OpraHOB

MeToauKu 'YcrHbIi [3aueT
BBISIBJIICHUS 0TIpoC,
(banbcupukarg 113

15071

ITOKYMEHTOB

['ocynapctBen 'Y cTHBIH [DK3am
HBIE, oTpoc  eH
MYHUITATIATEH

bIe 1

BEJIOMCTBEHH

bIE apXUBBI

ApPXUBBI KP, 3ayeT
TOKYMEHTOB YCTHBIN

[0 JTUYHOMY OIpOC
COCTaBy

MeToauka KP, JK3aM
[pallMOHAJIN3Al] YCTHBIN [€H
M1 CUCTEM OIIpOC

J10Y

Hcropus Jloknan [3aduer
Poccuiickoit

rOCyIapCTBEH

HOCTH

Hcropus 110, 3auer
roCydapCTBEH ITOKJIaI

HBIX

Y4pExKIACHUN
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DJIICKTPOHHBIX

Poccuu

OOecrieueHne KP, 3ayeT
COXPaHHOCTH, [YCTHBIN
[pecTaBpanus oTIpoc

141

KOHCEpBaIus

ITOKYMEHTOB

OCHOBBI Jloxnan, 3auer
OyXTanTepcko T

ro ydera u

ayuTa

bu3uec- T, Sager
[JIAHUPOBAHU [YCTHBIN

§ oTIpocC
MeHeKMEHT T 3ayeT
Teopus 1O, T [Bauer
YIIpaBJICHUS

Jlemopas 110 3auer
repenucka

Jlemopas 110 DK3aM
MepenucKka ¢ cH
MHOCTPaHHBIM

Y IapTHEpPaMHu

TexHuueckue 110 3ayeT
cpencTBa

yIIpaBiIeHUS

CucTeMbl T 3ayeT
[OJITOTOBKU
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JTOKYMEHTOB

Opranuzanus
paboTHI ¢
TCXHOTPOHHDBI
MHN
NTOKyMEHTaMU

3auer

JIOKyMEHTHPO
BaHUE
NesITENIbHOCTH
OpraHoB
MECTHOTO
CaMOyIIpaBJie
HUS

Joknar,
10

3auer

JloKkyMeHTHPO
BaHUE
YTIpaBJIEHYECK
o1
NeATebHOCTH

JIokmas

3auer

JlokymeHTHas
ITUHTBUCTHKA

Jlokmas

JK3aM
eH

TIcuxomorus
ITeJI0BOTO
0OIeHN A

Y CcTHBRIN
oTIpoc

3aueT

Nudopmanmo
HHBIC PECYPCHI

110

3aueT

XpoHosiorus
1 METPOJIOTHS

110, T

3aueT

DakynpTaTuB
bI
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Hcropus
[POCCHIICKOTO
YUHOBHUYECTH
a

'Y CTHBIN
0TIpoc,
ImoKJIa1

3auer

Hcropus
[POCCHIICKOTO
3apyOexbst

'Y cTHBII
0TIpoC,
KOJIJIOKB
HAyM

3auer

biok 2

Bapurarnsnas
4acTh

YueOnas
MPaKTHKA TI0
MOJTy4EHUTO
MEePBUIHBIX
npodeccuoHa
ITBHBIX
YMEHUH 1
HAaBbIKOB,
TEXHOJIOTHYEC
Kast

OTuyer

3auer

[TpousBoCcTBE
HHAas
MpaKTHKA IO
MOJTy4EHUIO
npodeccuoHa
ITBHBIX
YMEHUU U
OTIBITA
npodeccrona
IIBHOM
NesITeNbHOCTH

Otuer

3aueT
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TCXHOJIOINYECC
[Kas

[IponsBocTBE
HHas
MPaKTHUKa 1O
MOJTy9EHHIO
npodeccuona
ITBHBIX
YMEHUH U
OTIBITA
npodeccuona
IIBHOM

e TeTbHOCTH
)
OpraHu3aIioH|
HO-
YTIpaBJIEHYECK
ast

Otyer [3auer

[TpousBocTBE
HHas
MpaKTHUKa 110
ITOKYMEHTOBE
TEHUIO

Otuer [3aueT

IIpon3BOJCTBE
HHas
MpaKkTHKa,
MpeIIUIIIIOMH
ast

JK3aM
cH

IIpodeccuoHanbHbIe KOMIIETEHIUH

cDOI)MI:I OICHOYHBIX

CcpencTB®
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HauMeHnoBanu
€ TUCIUILINH
(Moyneil) B

COOTBETCTBUU
C y4eOHBIM
MTAHOM
criocodcrocoOcnocoOHBIaACHUE BHAH [CO0IT 3HaHI/IeM3HaHI/IeMIBJ'IaI[€HI/IBJ'IaI[GHI/I3HaHI/IeM3HaHI/I€M 3HaHI/I€MJBJ'Ia}16HTeKyHIa$I [Tpomexy-
HOCTb [HOCThb [OCTBIO M reM [fo/ieH [TpeboBa TpeboBa eM eM [PUHLIM [TPEOOBaH IPUHIM MEM  @TTECTALUATOYHAS
FO FO pa3paba BakoHOJa [OCHO Me€M [HUW K [HUW K [IPUHIM HaBBIKA [TOB i K OB ITOTACT ATTECTaIUS
CO3/1aB OpTaHUTHIBATh TEIFHOW B NpaB OpraHu3|0praHu3 aMH, [MH OpraHu3 |0praHu3a (OpraHu3 MYECKH
aTh 1 [3OBBIBATOKAIBH TPYI I M @MUK [alldd  MeToja [PalboTHI [AllMH  [TUU AU U MU
BECTH [Th bIC HOPMaTHB/OBOTOHOPM [CEKpeTa [Ka[pOBOMU U [C paznnuHjoOecteye (QyHKIN (0CHOBA|
crcTeMpaboTyHOpPMAT [HO- 3aKOHOXpa [PCKOTO [0 HOpMaM [TOKyMe [bIX HUS OHUPOBAMH
bI CITy’KO MBHBIE [METOAMYEOATSHBI  [00CTYX |[IEeTOTPOH HTaMH, THIIOB ¥ |[COXPAHHO [HUS OpraHu
TTOKYM [bI AKTBI U [CKOU ITBCTBTpYIAUBAHMSI [M3BOJICT OPTaHU3 COJACPKABUIOB  [CTH APXUBHOBAIIH
EHTAITMIOKYM HOPMAT [0a30i a (TTK- Ba U QUHUM, [IIUMH [@PXUBOB[IOKYMEHT|TO XpaHEeH
oHHOroeHTanuuBHO- [MHpopma [(ITK- 34) (TIK-35)|mokyme xpanenuprdGopm|(ITK-39)0B B ayTCopC st
00€CIIe|0OHHOIGMETO ANYIIHOHHO- [33) HTHUPOBAI, ALIIIO ApXWBax [MHTA  [MOKYM
4yeHus1 00ecrieleCKre  |[TOKYMEHT HUIO  [KOMIUIEKOTpaHUY (TTK-40) |(IIK- |eHTOB
yIpaBI4dEeHHs [JOKyMe [allHOHHOT TPYAOB [TOBAaHUsEHHOTO 41) (ITK-
€HUS B [yIIPABJIHTHI IO [0 bIX , yuera |[1ocTyma 42)
OpraHUleHHs M [BEJIEHN [pOecreue OTHOIIIE [ (TTK-38)
3allMK [@APXUBHIO HUS HUN,  |[MCIIOJIb3
Ha oro  HbOPM |yrpaBiIeH XpaHEHUOBaHUS
0aze [XpaHEHAIMOHH Ui U 0 ApPXUBH
HOBEH s o- APXUBHOT TOKyMeE [bIX
X [TOKYM [TOKyMe |0 Jena, HTOB I10 |TOKyMe
TEXHOJIEHTOB [HTAI[MOHCIIOCOOHO ITUYHOM [HTOB,
OTUI HOTO  [CTBIO y MOKyme
(ITK- (TIK- |oGecneujopueHTHp COCTaBY HTOB
29) 30) |eHus  |oBaThCA B (TTK-36) [rrraroro
yIIpaBie [ipaBoOBO MIPOHMCXO
HUsS U |0aze PKICHUS
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APXUBHO/CMEKHBIX (ITIK-37)

ro aena joOmacreit

(TTK-31)| (T1IK-32)

biox 1 |BapuatuBHas

YacTh
Nudopmanmo Ormpoc, I13 Bauer
HHas
PBPUCTUKA
Kanposas 113, 3auer
MOJIMTUKA [YCTHBIN
MPEITPUSATHS 0TIpocC
W yIPEIKICHHS]
Kondunenmua cobecenoBadDK3aMeH
ITBHOE Hue,
NeIONIPOU3BO/] MoK,
CTBO COOOIIIEHNE
["ocynapctBen KP, DK3aMEH
HbIC, YCTHBIN
MYHUIIUIIATBH oTIpocC
ble U
BEIOMCTBEHH
bIe apXUBbI
IApXUBBI KP, 3auer
NTOKYMEHTOB YCTHBIN
[0 JINYHOMY oTIpocC
COCTaBy
Opranuzanus YcTHBI  [DK3amMeH
TTOKYMEHT000 onpoc, [13
opoTa

KaJpOBOM
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CITY>KOBI
Kanposas + Jloxnman, [Ox3ameH
TOKyMEHTAI! CcoO0IIeHNE
1 :

cobecenoBa

130308
MeTtomka KP, OK3aMeH
[pallMOHAJIN3ALl [YCTHBIN
WU CUCTEM 0IIpoC
J10Y
Koncantusr B Yerubiid  3auer
J10Y omnpoc, KP
Opranuzanus Yerublid - 3auer
CEKpETapCKOr OIIpoc,
0 Jena nenoBast

urpa
Opranuzanus T, ycTHBIN [DK3aMeH
paboTHI C oTIpocC
0OpaIeHusIMY
CpakJ1aH
MexiyHapo VYerHRIM  [Bauer
Hast onpoc, I13
CTaHIapTU3aLl
us
YIIpaBICHUS
NOKyMEHTaI!
e
Hcropus YcrHbiil  Bauer
[POCCUICKOTO 0IIpOC,
3aKOHO/ATEIb ITOKJIa]
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CTBa

O0Oecnieuenne
COXPAaHHOCTH,
pecTaBpanus
151
KOHCEPBAIUs
TOKYMEHTOB

KP,
[YCTHBIN
0IIpOC

3auer

ApXUBHBII
QyTCOPCUHT

113

3auer

Hcropus
OTEUECTBEHHB]
X apXHUBOB

KP, moxmnan

3auer

3apyOexxHOE
ApXHUBOBE/ICHN
§

'V CTHBIN
0TIpoC,
ImoxIaz

3auer

HopmaTtuBHo-
METOAUYECKas
0a3a
NeIONIPOU3BO/]
CTBa

Y cTHBRIN
0TIpoC,
ImoKIIaI

3aueT

biok 2

BapuatupHas
4JacThb

YueOHas
MPaKTHUKA IO
MOJTyYCHUIO
MEPBUYHBIX
npodeccruona
ITBHBIX
YMEHUU U
HABBIKOB,

Otuer

3aueT
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OpraHHU3al1oH|
HO-
yIIpaBJIE€HYECK
ast

*[Ipumeuanue: T-tect, [13-npakTrueckoe 3amanue; T3- TBopueckoe 3amanue; - acce; KP- koHTpoabHAs padboTa; [10 - mucekMeHHBIN OpocC U Ip.
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puioxenue 2
Kanennapublii rpaguk yue6HOro nmpouecca

Hanpasienue noarorosku 46.03.02 /lokymenToBenenne u apxuBoBenenue [Ipogunn: JlokymeHTalIHOHHOE 00ecTieyeHe
ynpasienusa Kpaiandukanus (crenenn): 6akanasp

cpok o0y4yeHusi: 4 roga ¢gopma o0ydyeHusi: OUHAA

Mec CeHTADpE n OkTAbPE ~ Horbpe Aerxabpe - AHEApL heBpant MapT " Anpeno “ Mai MioHE " WMione ABrycrt
—- —- o
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CBOIHBIE TAaHHBIE

Kypc Kypc Kypc Kypc
1 2 3 4 Utor
ceM| ceM| Bcer| cem cem| Bcer| cem| cem| Bcer| cem| cem| Bcer O
. . o] . . o] . . o] . . o]
1 2 1 2 1 2 1 2
Teopetnyeckoe | 18 18| 37 18 17 35 19 | 18| 37 16 8 24 | 134
obyyeHune 2/31 2/3 1/3| 2/3 2/3 2/3 2/3 2/3
D | DK3aMEHAUMNOHH | 2 2 4 2 2 5 2 2 4 2 | 2/3 2 16
ble ceccum 2/3 2/3 2/3 2/3| 1/3 2/3 2/3
Y | YuebHas 4 4 4
| MNMpon3BoacTBEHH 4 4 10 | 10 14
[ | Toc. aK3aMeHbl 4 4 4
K | KaHukynbl 2 8 10 2 5 7 2 5 7 2 8 10 34
2/31 2/3| 2/3
UTtoro 23 28| 52 23 28 52 | 23 | 29 52 | 20 | 32 52 20
1/3 2/3 1/3 2/3 8
CryneHTOB

pynn
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IIpuioxenue 4
AHHOTAIMHU PadoYMX NPOrpamMM AUCHMIIUH

B51.5.01.01. UcTopus aopesoaonnonnoii Poccuu.

Henun 1 3ap0a4u AUCHMIIIMHBI

Ilenp kypca — pa3BUTHE HCTOPUYCCKOTO MBIIUICHUS, (OPMUPOBAHHWE TOHITHS OO0 HMCTOPHYCCKUX
3aKOHOMEPHOCTSX, 00IIEM U OCOOEHHOM B UCTOPUH, BOCIUTaHUE YyBCTBA IATPUOTU3MA.

3amauu Kypca:

— U3y4eHHE OCHOBHBIX COOBITUH M MOHATUN HcTOpuM Pycckoro rocyaapcrBa ¢ JIpeBHEHIINX BPEMEH 0
Hadvana X XBeKa;

— 3HaKOMCTBO C UCTOpUOTpaduei 1 HCTOYHUKAaMU Kypca;

— U3y4eHue npooOIeMbl B3aUMOOTHOLIEHHSI FTOCY/1apCTBa U 00IIECTBA;

— BBISICHEHHE Tpolecca (popMUpPOBAaHUS OPraHOB rOCYAapCTBEHHOTO YIPABICHUS M UX TpaHC(HOpPMAIUU BO
BPEMECHH.

Mecto qucuuniauHbl B cTpykrype OOIT

Jucrtunnuaa BxoauT B 6azoByro yacts OOII (b.1.), briok 1.

Kparkoe conepkanue (IMIaKTHYECKHE eIMHULbI)

. BocTounsle ciaBsiHe HakaHyHe 00pa30BaHUs FOCYIapCTBa.

. Kuesckas Pychb

. Pycw B mepuon ¢eonansHOi pa3apoOIeHHOCTH

. Poccus B XVI B.

. Cmyra.

. Poccusa B XVII B.

. Poccus B amoxy npeo6pazoBanwii [letpa [ u Exarepunst 1.

. Poccus B nepBoii nosioBuHe XIX B.

9. Poccus Bo BTopoii nojoBune XIX B.

10. Poccusa B Hauane XX B.

®opmMa NPOMEKYTOUYHOM aTTeCTAIUMU: SK3aMEH.

@opMmbl TeKylllell aTTecTallUM: KOHTPOJIbHAs paboTa, KOJUIOKBHYM.

Koabl popmupyeMbIX KOMIIETEHIIUI:

Oobwexynomypruvie komnemenyuu (OK): OK-2, OK-11.

0 3N L W~

b1.5.01.02 Ucropus Poccun XX Beka
Hesm wn 3anaum y4deOHO#i aucHMIUIMHBI: [71aBHas Lenb Kypca — IMO3HAKOMUTb C OCHOBHBIMHU
TEOPETHUUECKUMHU MpOoOJieMaMHU OTEYECTBEHHOW MCTOPHM HOBEWIIEro BPEMEHH, JaTh CTYJEHTaM BO3MOXHO
IIOJIHOE TIPEJICTaBJIEHUE 00 OCHOBHBIX HAIPABJICHUSX SKOHOMHYECKOTO, MOJIUTUYECKOTO M COLUAIBHOTO
pa3BUTHS COBETCKOTO rocyaapcTBa Ha mpotrsbkeHuu 1917-1941 rr., chopmupoBaTh y HUX YCTOWYMBBIE
HaBBIKM CaMOCTOSTENILHON paboThl CO CHELUATbHBIMHU UCCIEIOBAaHUSMHU U JTIOKYMEHTAJIbHBIMU MaTepUaIoM
IIPY PaCCMOTPEHUH BAKHEHIINX BOIIPOCOB OTEUECTBEHHONW UCTOPHH.
3anauy TUCIUIUINHBL
— c¢popMHpOBaTh y CTYJICHTOB HAy4yHOE M IIEJIOCTHOE IMpPEJCTAaBICHHE O COACP)KaHUHU, CYLUIHOCTH U
XapakTepe HCTOPUUECKOT0 MPOLecca Pa3BUTUS POCCUICKOTO 00IIeCTBa;
— PACKPBITh COBPEMEHHBIE METOJOJOTMYECKHE MOAX0/Ibl K U3yUYEHUIO HOBEHINIEH OTEUECTBEHHOW UCTOPUH,
[I0Ka3aTh IPAKTHUUECKOE WX HCIIOJIb30BAHHUE B IIPOLIECCE M3YYEHHUS Kypca, OTPa3sUTh U MOSICHUTH €ro
KJIIOYEBbIE TEPMUHBI M TOHATHS, NPOAHAIM3UPOBATH BAXKHEUIIME HCTOPUYECKHE COOBITHS, J1aTh UM
COBPEMEHHYIO OIICHKY, I0Ka3aTh KaKue ObIJIM BO3MOKHBIE aJIbTEPHATHBBI UX PA3BUTHS;
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—TpEeACTaBUTh B Kypce UCTOPHOTrpadUUecKue aCleKThl N3y4aeMON TUCHUIUIMHBL, OTPA3UTh AUCKYCCHOHHBIE
TOYKH 3pPEHUS 0 HanboJiee BaXKHBIM IIPOOJIeMaM 0T€YeCTBEHHON MCTOPUU HOBEUIIIETO BPEMEHHU;

—  cHocoOCTBOBAaTh  peaJlbHOMY  IMOHHUMAHUIO  CTYJCHTaMH  MHOTOTPAHHOCTH,  CIIOKHOCTH U
MIPOTHBOPEYUBOCTH COOBITHII XX BEKa, a TaK)Ke MPUYUH HEOJHO3HAYHOCTU MX BOCIPHUSATHS OOLIECTBOM H
HCTOPUYECKON HAYKOW B MPOUIJIOM U HACTOSAILIEM;

— YIIIyOUTh MCTOPUYECKHE 3HAHUS CTYJCHTOB HAa OCHOBE M3YUEHHs HAYYHBIX MPOOJIEM, albTePHATHBHBIX
TOYEK 3PEHHUs, IOJIX0JJ0B U CIIOCOOCTBOBATH OBJIAJIEHUIO MU HaBbIKAMHM Hay4YHOTO MCCIIE€OBAHMUS;

— (opMUpPOBaTh y CTYACHTOB KOPIOPATHBHYIO KYJIBTYpPY, BBHICOKHE HPABCTBEHHBIC KaueCTBA, AKTUBHYIO
IPaXXIaHCKYIO MTO3ULINIO, LIEJTOCTHOE U OOBEKTUBHOE OTHOIIEHHE K OTEUECTBEHHOW HCTOPUH;

— BOCHMTBHIBATh YYBCTBO MAaTPHUOTU3MA, I'PaXAAHCKONW OTBETCTBEHHOCTH, BOCHPUATUSA HJEH I'yMaHH3Ma,
YBa)KUTEJIBHOTO OTHOLLIEHUS K KyJbType UCTOPUUYECKOMY MPOIIJIOMY CBOETO U APYTUX HAPOJIOB;

— pa3BUBaTh CIOCOOHOCTH IOHUMAaTh HCTOPUYECKYIO OOYCIIOBJIEHHOCTh SIBJICHHM U IPOIECCOB
COBPEMEHHOT0 MUPA, KPUTUYECKH aHAJIM3UPOBATh MOTYYEHHYIO HCTOPUKO-aHAIUTHUECKYI0 MH(OPMAINIO,
OTPEENATh COOCTBEHHYIO MTO3UIIUIO.

Mecrto y4yeOHOM aucuMIIMHBI B cTpyKType OOIIl: (UMK, K KOTOPOMY OTHOCHTCH AMCIUMILJIMHA):
Jucrtunnuna Bxoaut B 6azoByto yacts OOII (b.1.), brioxk 1.

Kpartkoe coaepxanue (IMIaKTHYECKHE ¢IMHULbI) Y4eOHONH AMCUMIIJIMHBI:

B npouiecce nzyueHuss AUCUUIIINHBI CTYJEHTHI U3y4alOT TaKUe TEMbI, KaK:

1. ®deBpanbckas peomonusa 1917 r. B Poccuu;

. Poccus ot depans k Oktsa6pro (BecHa - oceHb 1917 1.);

. OKTI0pbCKasi peBOIIOLUS: X0/, Pe3yIbTaThl, 3HAUECHHUE;

. Pecniyoniuka CoBeTOB B MepBbIi TOJT €€ cyriecTBOBaHMs (OKTIOps 1917 r. — utons 1918 1.);

. I'paxxnanckas BoitHa 1 HHOCTpaHHast BoeHHas natepBeHnus B CoBerckoit Poccun (1918-1920 rr.);

. O6mecrBenno-nmoautnueckas ku3Hp CCCP B 1920-1930-¢e rr.;

. ConmmasibHO-PKOHOMHUYECKO€E pa3BUTHE cTpaHbl B 1920-1930-¢ rr.;

. Buemnuss nomatrka Coerckoro Corosza B 1920-1930-¢ rr.;

. CoBetckoe rocynapctBo HakanyHe Bemukoit OreuectBeHHOM BOWHBI (1939-1941 rr.). 10. CCCP B roas
Benukoit OreuectBenHoM BoHBI (1941-1945 1T.)

11. IIpo6aembr uctopun Benukoir OTeuecTBEHHON BOWHBI B HCTOPHUYECKOM HAYKeE.

12. AnprepHatuBbl oomectBenHoro pazsutus CCCP nocne okonuanus Bemukoit OTeuecTBEHHOM BOWHBI.
13. TlocneBoeHHast 53KOHOMHUKA: OCHOBHBIE MMPOOIEMbI U TEHJICHIIUH PAa3BUTHUSL.

14. XononHas BoiHA: MOHATHE, IPUUUHBL, (DOPMUPOBAHKE MOJUTHUYECKUX U BOCHHO-TIOJUTHYECKUX OJIOKOB.
15. CCCP B 1953-1964 rr. mombiTka pedOpMHUPOBAHUS CTATUHCKOW cHUCTeMBl. boppba 3a BiacTb H
peoprasuzaliys BIaCTHBIX CTPYKTYD.

16. XX cwe3n maptuu. [lombiTka AeMoKpaTH3alMU OOIIECTBEHHO-MOIUTUYECKON Xu3HU. OCHOBHBIE
HampaBJICHUs Kypca Ha JIeMOKpAaTU3allMi0 CHCTEMbl TOCYIapCTBEHHOTO VIPABICHUS U Pa3BUTHUSL
[IpeoOpa3oBanus B 5KOHOMHKE U COIIMANILHOM cepe.

17. JInGepanu3zamusi BHEIIHETIOJIUTHIECKOTO Kypca.

18. CCCP B cepemune 60-cepenune 80-x r1r. CMEHa IOJMTHYECKOIO Kypca M KOHCTUTYLIMOHHOE
CTpOUTENBCTBO. [IpoTHBOpPEUHSI 5KOHOMUYECKOTO U COLMAILHOTO pa3BUTHs. PedopmMupoBaHue SKOHOMHKH.
OkoHOMHUYeckas pepopma 1965 r.

19. Mexaynaponnoe nonoxenne CCCP B cepenune 60-cepenune 80-xrr.

20. ITepectpoiika B CCCP (1985-1991 rT.)

21. Poccuiickas @eneparus Ha coBpeMeHHoM dTane (1992-2010 rr.)

®opmbl Tekymleil arrectanuu (NMpH HaauM4uu): Tekymuii KOHTPOJb 3aKIKYaeTcsi B IPOBEPKE
MIOJIyYEHHBIX 3HAaHMM IO KaXJ0W TeMe BO BpeMs INpPaKTUYECKOro 3aHATHA. PopMa — YCTHBIH OIpOC,
MIICbMEHHOE TECTUPOBAHUE, KOJUIOKBUYM.

D opMbI IPOMEKYTOYHOM ATTECTALlUM: DK3AMEH.

Koabl popmupyemsIx (cpopMHUPOBAHHBIX) KOMIIETCHIIMIA:

O 00 1 N L B W IN
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Obwexynomypnvie komnemenyuu (OK): OK-2, OK-7, OK-11,
Oobwenpogheccuonanvnvie: OIIK-4.

b1.5.02 ®uaocopus

Heau u 3agaun y4eOHO QM CUMIIITHHBI:

Lenp wm3ydeHus: y4yeOHOW AMCHUIUIMHBI — (OPMHUPOBAHHME y CTYAEHTOB IIEJIOCTHOTO MPEICTABICHUS O
3apOXIEHUM ¥ Pa3BUTHH  (QUIOCO(PCKOTO 3HAHUS, CHCTEMHOE W3JI0)KEHHE OCHOBHBIX TMpoOiIeM
TeopeTrueckor punocoduu, NOHATHH 1 Kateropuii Gprunocodckoit MpICIH, CIIOCOOCTBYIOMINUX CTAHOBIICHUIO
(brI10c0PCKOTO M HAYYHOTO MUPOBO33PEHUSI.

OCHOBHBIMU 33Jja4aMi y4eOHOU AUCLUIIINHBI SBJISIFOTCS:

1) pa3BuTHE Y CTYJEHTOB HHTEpEca K (PyH/IaMEHTaIbHBIM 3HAHUSIM;

2) yCBOEHHE CTYAEHTaMU MPOOJIEMHOI0 COAEpKaHUsI OCHOBHBIX (PUIOCO(CKUX KOHUENIUI, HapaBiIeHUN U
IIKOJI, OBJIaJieHHe (PUI0CO(CKUM KaTeropualbHBIM ammnapaToM C IeJIbI0 Pa3BUTUS MHUPOBO33PEHUYECKHUX
OCHOB CO3HaHMS;

3) dopMupoBaHuEe y CTYyJEHTOB 3HAHUN O COBPEMEHHBIX (PHIIOCOPCKUX MpobIeMax MPUPOJbI, YEIOBEKa U
o0111ecTBa;

4) BbIpaOOTKa YMEHHUI 1 HaBBIKOB yOJIMYHOM peun, apryMeHTalllH, BeIeHUs AUCKYCCHIl;

S) pa3BuUTHE Y CTYJIEHTOB CIOCOOHOCTH HCIOJIb30BaTh TeopeThueckue oOmedunocopckue 3HAHUS B
MIPAKTHUYECKON IEATEITbHOCTH.

MecTto yueOHOI qucUILIMHBI B cTpyKType OOII:

Jucrtunnuna Bxoaut B 6azoByro yacts OOII (b.1.), brioxk 1.

Kparkoe conepkanune (IUIAKTHYeCKHE eIMHUIBI) Y4eOHOM TN CIUIJINHDI

1. ®unocodust Kak MUPOBO33pPEHYECKAsI CHCTEMA

2. Aatnanas ¢unocodus

3. CpenHeBeKoBas XpucTHAHCKas pustocodust

4. ®dunocodus snoxu Bozpoxaenus

5. ®unocodust Hooro Bpemenu (XVII-XVIII BB.)

6. Hemenkas knaccuaeckas ¢puinocodust

7. [lonsiTie ¥ OCHOBHBIE HaIIpaBJIEHUs HEKIacCUYECKOH (utocoduu
8. Pycckas penuruosnas ¢punocodus XIX — XX BB.

9. OHTOJNIOTHA KaK y4yeHHEe O OBITUH

10. ITpupoa yenoBeKka U CMBICI €r0 CYIIECTBOBAHUS.

11. O61ecTBO U KylbTypa Kak npeaMeTsl puiiocodckoro anammsa
12. IleHHOCTh KaK CIOCO0 OCBOCHHSI MUPA YETOBEKOM

13. ®unocodckue mpoodIeMbl CO3HAHUS

14. Tlo3Hanue, ero BO3MOXKHOCTH U CPEICTBA

@opmbl TeKyllleil aTTecTAIMM: TOKIA]

®opma NPOMeKYTOUHOM aTTeCTALMHU: YK3aAMEH.

Koawbl ¢popmupyembix (chopMUPOBAHHBIX) KOMIIETECHIIHIA:
Obwexynomypnoie komnemenyuu (OK): OK-1, OK-7,
Obwenpogheccuonanvnvie: OIIK-4.

Bb1. 5.3 UHocTpaHHublii A3LIK.

Leab u3yvyeHust TUCHHIITHHBI

[enbo M3ydeHUs] TUCIMILINHBI SBJISCTCS MPAKTHYECKOE BJIAJICHHE Pa3rOBOPHO-OBITOBOI PEUBbIO U SI3BIKOM
CTMECIUATBHOCTA Ui aKTUBHOTO TNPUMECHEHUS WHOCTPAHHOTO SI3bIKA, KaK B IOBCEJHEBHOM, TaK U B
npodeccruoHaIbHOM OOIICHUHY.

3agaun:

- KOPPEKITUS MPOU3HOCUTEIBHBIX HABBIKOB;
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— BBIpa0OTKa yMEHHUI MOHOJIOTHYECKON peur B Ipeaeax U3y4aeMoil TeMaTHKH, Pa3BUTHE YMEHUN YTEHUS
— MHTEHCHUBHOE HAKOIUICHUE aKTUBHOI'O U IIACCUBHOTO 3aI1aca.

— OBJIAJICHUE YCTHOM MOHOJIOTHYECKOM M JHAIOTMYECKOM pPEYbI0 Ha TEMbl IIOBCEJHEBHOIO U
po(hecCHOHATFHOTO XapaKTepa;

— BBIpA0OTKAa YMEHHWH YTCHMHA C pa3IUYHBIMH M[EJISIMH (YTEHHE CHEHUAIBHOMW, CTPaHOBEIUECKOM
JIUTEPATYypPhl);

— mproOpeTeHre HaBBIKOB pe)epupoBaHUs M AHHOTUPOBAHUS JINTEPATYPhI IO CHEIHATBHOCTH Ha POAHOM U
MHOCTPaHHOM S3bIKax,

— OBJIQ/ICHHE HABBIKAMU IIEPEBOJIA C AHIVIMICKOTO S13bIKA HA PYCCKUHM U C PYCCKOI'O HA aHTJIUICKUN;

— o0Oy4enwue paboTe C 1eT0BOM KOPPECTIOHICHIINEH HAa aHTIIMHCKOM SI3bIKE.

MecTto y4eOHOI qucHUuILIMEbI B cTpyKType OOII:

Huctumnnuna Bxoaut B 6azoByto yacts OOII (b.1.), brioxk 1.

Kparkoe conep:kanue (InaaKkTHYecKUe eANHULBI) Y4eOHOH AN CUMIIJIMHBI:

1. JIekcuka

2. I'pammaTuka

3. Urenue

4. I'oBopeHue

5. AynupoBanue

6. [TuceMenHas pevpb

®opmbl Tekyllell aTTecTaluu (MPU HATUYNH): KOHTPOJIbHAS paboTa, TECTUPOBAHHUE.

@D opMbI IPOMEKYTOUYHOM ATTECTALMM: 3a4YET, SK3aMEH.

Ilepeuenb popmMupyeMbIX KOMIIETEHIIUI:

Obwexynomypusie komnemenyuu  (OK): OK-5, OK-6

Bb1.5.04 DxoHoMuKka

Heab 1 321244 y4eOHOM M CIANINHbBI
[enpro ocBOEHUS y4eOHOUN MUCIUIUIMHBI « DKOHOMHKAY SBISIETCS (DOPMHUPOBAHUE y OO0YJArONINXCSI 3HAHUN
0a30BBIX IKOHOMUYECKHUX KaTeropuil. 3aaauu - chopMUPOBATH YMEHUE BBISBISATh YCTOMUUBBIC B3aUMOCBSI3H
U TEHICHIMH B Pa3HOOOPa3HBIX HSKOHOMHYECKHUX SIBIICHUSX Ha MHKPO M MaKpOypOBHE, pa3BUTHE
SKOHOMHUYECKOI'O MBIIUIEHUS U BOCIUTAHUE SKOHOMUYECKOW KYJIbTYPhl U HaBBIKOB MOBEJIECHUS B YCIOBUAX
PBIHOYHOM SKOHOMMKH.
MecTo y4eOHOM UCHMILIMHBI B CTPYKTYpe OCHOBHOH mnpodeccMoHAIbHOI o00pa3oBaTe/ibHOM
nporpammbl: Jlucuummaa Bxoaut B 6azoByro yacte OOII (b.1.), brox 1.
Kparkoe conepkanue (IHIAKTHYECKUE eTMHUIIBI)

1. BBeneHue B 3KOHOMHYECKYIO TEOPHUIO. AHANN3 (PYHKIIMOHHUPOBAHUS PHIHKA.

2. PpiHku ¢akTOpoB MPOU3BOACTBA U pacipeaeieHue 10x0A0B. CuctemMa HallMOHAIBHBIX CUETOB.

3. MakposkoHomMuueckuid  aHanu3. [ocymapcTBeHHass SKOHOMHMYecKas monuTuka. OTKpbITas

SKOHOMHUKA.

®opmbl Tekyllleil aTTecTanuu (MPU HAJTUYNH): KOHTPOJIbHAS paboTa, TECTUPOBAHHE.
DopMbI IPOMEKYTOYHON aTTECTALUM: 3a4ET.
Ilepeyenb popMHUpyeMBIX KOMIIETEHIIHIL:
Obwexynomypnoie komnemenyuu (OK): OK-3, OK-7,
Obwenpogheccuonanvnvie: OIIK-4.

b1.b6.05 Pycckuii 3bIK B VCTHOM M MHCHMEHHOH KOMMYHHKAIIMHA
Henapb n 3axaun y4eOHOM AW CHHUIIMHBI
Henp xypca «Pycckuii sI3bIK W KyIbTypa peuM»: NPHOOPETEHHE CTYACHTaMH HAYYHBIX 3HAHUA H
MPAKTUYECKUX HABBIKOB B O0JIACTH PYCCKOTO SI3bIKA, KYIBTYPBI PEUU U ISIOBOTO OOIIECHUSI.
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OCHOBHBIMH 33JauaMH Kypca SIBISIOTCS cienyronue: 1) dopMupoBaHue y CTyAEHTOB CHCTEMBl 3HAHHH O
KyJIbType peud, o0 opdorpaduueckux M MYyHKTYallMOHHBIX IPaBUIIAX PYCCKOTO S3bIKa W BBIPAOOTKA
MPAKTUYECKUX HABBIKOB I'PAMOTHOW YCTHOM M NMUCHMEHHOH peur; 2) BHIPAOOTKAa HABBIKOB COCTABJICHUS
TEKCTOB PAa3IMYHON CTUIIEBOM TNpHHAUIEKHOCTH; 3) (OpPMUPOBAHME 3HAHUS M YMEHHUS B OO0JIACTH
nyOJIMYHON pedr, O3HAKOMJICHHE C OCHOBHBIMH CIIOCOOAMH apryMEHTAllMM W C TPaBWIAMHU BEJICHHS
mckyccn; 4) GopMUpOBaHHE y CTYACHTOB YMEHHUSI BECTH MUCHbMEHHOE U YCTHOE JIeJI0BOE OOLICHHUE.
Mecto yueoHoii aucuumimibl B ctpykrype OOIl: Juctmmmaa Bxoaut B 6aszoByto yacts OOII (B.1.),
bnox 1.

Kparkoe conepkanue (IMIaKTHYECKUE eIMHUIbI)

1. Hcropus pyccKOro si3bIKa: €ro MpoUCX0oXAeHUe U (OPMUPOBAHHE

2. CoBpeMEHHBI PYCCKH SI3BIK M (POPMBI €ro CymecTBoBaHus. DyHKIMOHAIBHBIE CTHIIM COBPEMEHHOTO
PYCCKOTO JIUTEPAaTYPHOTO S3bIKA.

3. Kymbrypa peun. AcCnekTsl KyJIbTYphl pE€YH: HOPMATHBHBIH, KOMMYHUKATUBHBIA W OTHYECKHI.
HopMmaTHBHBINM acmieKT KyJIbTYphl peud: TIOHSITHE O SI3IKOBOM HOpPME, XapaKTEPUCTHKA OCHOBHBIX HOPM
JUTEpPaTypHOTO  si3bIKa  (Op¢odnMUYecKne, JEKCHYeCKHe, CTHIMCTHYECKHEe, TI'paMMaTHUYECKHE,
opdorpaduyeckre, MyHKTYal[MOHHbIE). DTUYECKHM acHeKT KyJIbTYphl peud (peueBOd 3TUKET), €ro
¢byaknuu. KOMMYHHWKATHBHBIM acleKT KyJAbTYPhl pEYH: TOYHOCTh, MOHATHOCTh, YHCTOTA pEYH,
60raTcTBO M pazHOOOpa3ue peyu BbIpa3uTeabHOCTh. [loHATHE O QyHKIIMOHATBHOM cTHie. OcoOeHHOCTH
HayyHoro ctuid. OcobeHHOCTH O(UINAIbHO-JAEIOBOTO CTHIIA. XapaKTepUCTUKAa PasrOBOPHO-
obuxoaHOTO CTHS. [lyOIMIMCTHYECKUH CTHITB U ero XapakTepucTuka. OcOOEHHOCTH XYI0KECTBEHHO -
OCNIETPUCTHIECKOTO CTHIIS.

4. TlonsTHe O SI3PIKOBOM NAacHOPTE FOBOPSILErO, TOHATHE O SA3bIKOBOM JIMYHOCTU

5. OcHoBbl peueBoro BoszneicTBus. [lonstne 00 3¢dexkTuBHOCTH OOIEHUA. YCIoBUS 3P(HEKTUBHOTO
oOmenust. 3akoHbI 001IeHUsI. KoOMMyHHKAaTUBHBIC Oapbephl.

6. Kymprypa aemoBoro ob6menus. OcobeHHOCTH M cdepa MCIOJIb30BaHUs OPUIINATHLHO-ACTIOBOTO CTHIIS.
OcHoBHBIE TIpaBuia oOmieHWs B KosulekTuBe. CiayxeOHbIM 3TUKeT. OCHOBHBIC MpaBWia JICIOBOTO
oOuienus. PeueBas arpeccus. CTparernu W TakTHKH, TapMOHU3HMPYIOIIME pPEUYEBOE IOBEJICHHE.
[Ipodunaktuka U yperyaupoBaHue KOH(DIUKTOB C KOJUIEraMH, MOAYMHEHHBIMU U PYKOBOJICTBOM.
PeueBas kynbTypa oOmiectBa. SI3pIkoBasi JMYHOCTb. THIIBI peYeBOM KyIbTYphl JIMYHOCTU. PuTtopHka.
Kynbrypa nybaununoit peun. TpeboBaHus K myOIMYHOMY BBICTYILICHUIO.

®opMbl TEKYIIEH aTTECTAllMM: YCTHBIN OMPOC, ACCE.

@®opMbI POMEKYTOYHOM ATTECTAIMHU: 3a4ET.

Koabl popmupyeMbIX KOMIIETEHIIUI:

Oobwexynomypruvle komnemenyuu (OK): OK-5, OK- 7.

Bb.1.5.06 PernonoBeaenune

ey n 32724 TUCHHMIIHHBI

Les1br0 IUCHUIUIMHBL SIBJIIETCS] TEOPETUUECKOE OCBOCHUE MOCIIE0BATEILHOTO X0a  COILMO-
HKOHOMMUYECKOTO U COLIMOKYJIBTYPHOTO (POPMHPOBAHUS OIPENEIEHHON MPOCTPAHCTBEHHOM CTPYKTYpPbI
PETHOHOB, OCHOBHBIX 3aKOHOMEPHOCTEW MX Pa3BUTHS B CBSI3U ¢ KOHKPETHBIMU HCTOPUYECKUMU YCIOBHSIMH.
OcBoeHue NUCHMIUIMHBI HANpaBJeHO Ha (OPMHPOBAHHE KOHKPETHOTO NPEACTABICHUS O PpETruoHax,
oOnajaromux €AMHCTBOM M IEJOCTHOCTHIO COCTaBISIOIIMX WX 3JIEMEHTOB, Ha MPHUOOpPETEHHE HABBIKOB
PETMOHOBEIYECKOTO aHAJIN3a U IPUEMOB BIIAJICHUS KapTaMHU.

3aauu AUCHUIUTUHBL

- U3y4EeHHE PETHOHAIBHOM CTPYKTYphl Poccuu;

- M3Yy4Y€HHE ATAINOB, 0COOCHHOCTEN U Pe3yabTaTOB COIMO-PKOHOMHUYECKOTO U COILMOKYIBTYPHOTO Pa3BUTHS
PETHOHOB; - U3YYEHHE TEOPETUYECKUX U MPAKTUYECKHUX MPOOJIEM peruoHaIn3Ma.

- U3y4eHue rpobsieM B3aUMOOTHOILIEHUH (hefepabHOrO IEHTPpa U PETHOHOB;
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- aHANM3 pacIpelesieH!s] KOMIIETCHIIMU MEXIy (eaepalbHbIM, PETMOHAJIBHBIM M MECTHBIM YpPOBHSIMHU
BJIACTH.

Mecto mucuuniuibl B cTpyktype OOIL. [ucuumnmna sxoaut B 6a3osyto yacts OOII (b.1.), briok 1.
Kparkoe conep:kanue (AnaaKkTHYecKue eANHNLbI)

1. [Ipenmer u 00bEKT pernoHoBeieHNsA. OCHOBHBIE MOHATUS Kypca. MeTo1bl perHoHaIbHbIX UCCIIEI0BAaHUM.
2. CraHOBJICHHE PErHOHOBEICHNUS KaKk HayKu. COBpEMEHHBIE KOHIICTIIIUN PETUOHATBHOTO Pa3BUTHSL.

3. Ucropus peruonaipHOro pa3sutus Poccun.

4. CoBpeMeHHBIH poccuiickuii  Qenmepamu3Mm. PermoHanpbHas TOJIMTHKA W B3aUMOOTHOIICHHS
“IIeHTp—peruoHsl” B coBpeMeHHou Poccun.

5. PernoHanpHas BIAacTh U OpraHbl MECTHOTO caMoympaBieHus P® Ha coBpeMeHHOM dtane. Pernonaibusie
ANIUTHI ¥ TPYMIBI BIUSHUS.

6. MexpermuoHanbHble OTHOILIEHUSI COBpeMeHHOM Poccum.

7. PernoHanpHas D)KOHOMHUKA: TEOPETUYECKUE OCHOBBI. boubllne s3KoHOMUYeCKHe pailonsl Poccun.

8. PernonanpHast SJKOHOMHYECKAsI TOJIMTHKA. PernoHanbHbIe HKOJI0T0-9KOHOMHIYECKHE TpobiiemMbl Poccun

9. JleMorpaduueckoe 1 COIMOKYIbTYPHOE Pa3BUTHE PETHOHA

10. TpancrpaHuyHOE COTPYAHHYECTBO: BOMPOCHI TEOPUHU U OCHOBHBIE (opmbl. B3aumoneiicTBue
POCCHUICKHIX PETHOHOB C 3apYOEKHBIMH PErMOHAMH U CTPaHAMU.

dopMa NPOMEKYTOYHON aTTEeCTALMM: 3a4ET.

dopMbl TeKylleH aTTecTallMU: KOHTPOJIbHAS pab0Ta, KOJUIOKBUYM.

Konsb! popmupyemMbIX KOMIETEH UM

Obwexynomypusie komnemenyuu (OK): OK-2, OK-6, OK-7,

Obwenpogheccuonanvrvie: OITK-3.

b1.b.07. UudopmaTuka
esaun u 3agaumn yuyeOHOM JUCHMILIHHbBI
OcHoBHasi 1enp 3aKiouyaeTcss B (OPMHPOBAHMM Y CTYACHTOB OCHOB HH(OPMAIMOHHON KYJIBTYpHI,
SBJIAIONIEHCS HENPEMEHHBIM aTpuOyTOM cOoBpeMeHHOro crnenuanucra. Co3gaHuud HeoOXoaumoin 0asbl,
KOTopasi Obl O3BOJIMIIA IIUPOKO, a TJIABHOE T'PAaMOTHO, UCIIOJIb30BaTh CPEACTBA BEIYUCIUTEIILHON TEXHUKH U
MaKeThl MPHUKIAJHBIX MpPOTpaMM Kak B TEUEHHE BCEro Iepuoaa ux oOydeHHs, Tak W B Oymaymiei
npodeccuoHaNbHOM J1eATEIbHOCTH.
3ajayd  JUCHUIUIMHBI. TOJATOTOBHUTH CIEHHUAINCTOB, COYETAIONIMX 3HAHHE CBOEH CIEeUUaIbHOCTH C
HaBbIKAMU HCIIOJIb30BAHUS COBPEMEHHBIX KOMIIBIOTEPHBIX CHCTEM [UIsl pEUIeHUS Pa3HOOOpa3HbIX
MIPUKIAIHBIX 33734, CPOPMUPOBATH Y CTYACHTOB YMEHHUS U HaBBIKK B 00JIACTH KOMITbIOTEPHOU 00pabOTKU
nHpopMaIuu.
Mecto yueOHoi qucuumiaunbl B ctpykrype OOIlL. Juciumunaa BxoauT B 6azoByro vacte OOII (b.1.),
biok 1.
Kpatkoe conep:xxanue (IuIaKTH4YeCKHE eIMHULbI) Y4eOHON TUCIUIIMHBI.
1. Undopmaruka, nHpopMaIys 1 001ecTBO. ApXUTEKTypa nepcoHanibHoro komnbiotepa (I1K).
2. OmnepanuoHHble cuUcTeMbl U mporpammHoe obOecrneuenue [IK. PaGota B omepannoHHOW cucTeme
Windows.
[Tpuknanneie mporpammusle cpeactaa. [laker npunoxenuit Microsoft Office.
4. DnexkTpOHHBIM TEKCT: CO3/aHue, XpaHeHWe, IOUCK, aHanu3. TekcroBoil mporeccop Word.
Bo3MOXHOCTH 31IEKTPOHHBIX TaOIHII.
5. Tabnuunsiii npoueccop Excel. Dnexrponnsiii cekperapp - MS Outlook u pa6ora B HeM. OCHOBBI
npeacTaBieHus rpadudeckux nanHeix B [1K.
6. BBox u 06paboTKa TeKCTOBOM U rpaduuecKoil nHPOpMAIMU B KOMITBIOTED.
DneKTpoHHbIe nepeBoYuKu. Co3/1aHne Mpe3eHTalui U MyOIuKalui.
8. Tlaker mns co3ganus npesentanuii Power Point. PaboTa B Microsoft Publisher. Komnsrorepasie cetu
Y OCHOBBI 3aIIUTHI HH(OPMALIUH.

w

~
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9. Kowmmerorepusie cetu: Internet u Intranet. Web-texnomnoruu.
10. Opranu3anus noucka B cetu Internet. Mndopmarmonnsie pecypesl Poccuiickoii @eneparui.
11. CoxpaHeHue LEJIOCTHOCTH MW JOCTymHOCTH wHHGpopManuu. ApXuBUpOBaHHUE WH(POPMAIINH.
AHTUBUPYCHBIE IPOTPAMMBI.
®opMmbl TeKyllell aTTeCTAlMHU: TECTUPOBAHUE
®opma NPOMeKYTOUYHOM aTTecTAlMU: YK3aMEH
Koas! popmupyembix (copMHUPOBAHHBIX) KOMIIETEHIIUI
Oobwexynomypnuvie: OK-10.
Obwenpogheccuonanvuvie: OIIK-2, OITK-6.

b1.5.08. UndopmanmoHHble TEXHOJOTHHN B JIOKYMEHTALIMOHHOM
olecrieyeHNH YNIpaBJeHUs U ADXMBHOM Jiejie

eaun u 3a1aun yuyeOHOM JTUCHMIIIMHBI:
enbto M3y4eHUs] AUCLUMUILIINHBI SIBISETCS: U3yUYEHUE TEOPETUUYECKUX MPOOJIeM U TNPUKIAJHBIX ACIIEKTOB
nnpopmarnzauuu  JJOY u apxuBHOro jena; MNpHOOpeTeHUE CTYyJEHTaMM 3HAaHUW O BHEIPEHUU
MH(GOPMAITMOHHBIX TEXHOJIOTUH B IESITEILHOCT cIyk0b1 [IOY m apxuBa.
3ajayaMy AUCLUUIIINHBI SIBISIOTCS: U3y4€HUE OCHOBHBIX MOHSATUH, UCHIOJIb3YEMBIX B MpoLIecCe MPUMEHEHUS
nHpopMannoHHbIX TexHosorudt B JIOY u apxuBHOM Jefe; M3ydyeHHE HOPMATHBHO-TIPABOBBIX OCHOB
MpUMeHeHUs] MHQOpMalMOHHBIX TexHosoruii B JIOY u apXuBHOM Jiene; HM3ydeHHE TEXHHUYECKOro H
MPUKIAJTHOTO  IPOrpaMMHOrO0  OOECHeueHHusi, HCHOJb3YeMbIX TMPU  OpraHu3aluyd  3JIEKTPOHHOIO
JOKYMEHTO000pOoTa, MHPOPMAIIMOHHOM OOECNEYeHUH YIPaBJICHUS, OpraHU3allld apXUBHOTO XpaHEHUs
JOKYMEHTOB Ha TPAJUIMOHHBIX U AJIEKTPOHHBIX HOCUTENSIX; W3Y4YeHHE HH(OPMAIMOHHBIX CHCTEM H
OCHOBHBIX MH(pOpPMaAMOHHBIX pecypcoB B JIOY u apXuBHOM [iene; U3ydYe€HUE M aHAJINU3 CPENICTB 3aIIUThHI
nHpopmanry B ”HGOPMAIIMOHHBIX CUCTEMaX, UcTob3yeMbiX B JIOY u apxuBHOM jere.
MecTto y4eOHOI TucHUILIMHBI B cTpyKTYype OOII:
Jucrtunnuaa Bxoaut B 6azoByro yacts OOII (b.1.), brioxk 1.
Kparkoe conepkanue (IMIaKTHYECKUE eIMHUIBI) Y4eOHOM IUCIUIINHBI:

1. OcHoOBHBIE NPHUHLMUIIBI aBTOMATH3alMU B cdepe TOKYMEHTAIIMOHHOTO OOecleyeHusl YIpaBlIeHUS.
Texuuueckre 0CHOBBI HH()OPMALIMOHHBIX TEXHOJIOTHH.

2. Ilpunuunsl nocTpoeHust 6€30yMaXKHOM TEXHOJIOTUH: 000CHOBaHNE HEOOXOIMMOCTH Mepexo/1a K
06e30yMakKHOW TEXHOJIOTUH YIIPABJICHUSI, METO/IbI U CPE/ICTBA OpraHu3aui 0e30yMaXKHOM TEXHOJIOTHI
yIpaBJICHU; KOHIICTIIINY TPUMEHEHUS 0€30yMakHOU TEXHOJIOTUH.

3. Tlpobnemsl aBTOMaTU3alMK ChEpbl TOKYMEHTAMOHHOTO 00ECIeUeH s YIIPABIICHUS: OTIEIbHbBIE Tallbl
JOKYMEHTOOOOpOTa M BO3MOKHOCTH WX aBTOMaru3alus, oOmas XapakTepuCcTHKa IMPOTrpaMMHO-
anmapaTHOro oOecrmeueHusi, HCIOJIb3yeMOro JJis pelleHUs JeNONPOU3BOACTBEHHBIX  3ajad,
MEPCHEKTUBbl  BHEAPEHUS  KOMIBIOTEPHBIX  TEXHOJOTMM B  TPaJAULHOHHYIO  CTPYKTYpYy
JIeTIOTIPOU3BOICTBA, PElIeHHE MPOOIEM KaApOBOTo TOKyMEHTO000pOTa.

4. TexHOJIOTUU ANEKTPOHHOTO JOKYMEHTOOOOPOTa: OCHOBHBIE MOHSATHS, CUCTEMBI KOHTPOJIS HCIIOTHEHUS
U yIpaBIeHUS JOKYMEHTOOO0OPOTOM, HHPPACTPYKTYPA OTKPBITHIX KIIOUEH: COCTOSIHUE U MEePCIEKTHUBBI,
OCHOBHBIE TOHATHSA TEXHOJOTUU UU(GPOBBIX CEpTU(HUKATOB, OpPraHU3alUS SIEKTPOHHOW CHCTEMBI
yIIpaBJIEHUS IOKYMEHTOOOOPOTOM.

5. ABTOMAaTH3alMsl COCTAaBJIEHUS SJIEKTPOHHBIX JOKYMEHTOB: MOHATHE >JIEKTPOHHOTO JOKYMEHTa, €ro
COCTaBHbIE KOMIIOHEHTHl M JKM3HEHHBIH LUK, KIacCU(pHKAIMA 3IEKTPOHHBIX JOKYMEHTOB; COCTaB
3JIEMEHTOB 3JIEKTPOHHBIX JOKYMEHTOB M METOJAbI MX 3allOJIHEHUS U KOHTPOJIS; mpolieMa MpuAaHus
IOPUJIMYECKOTO CTaTyca AIEKTPOHHBIM JOKYMEHTaM; COCTAaB ONEpaIfii MPOEeKTUPOBaHUS U 00pabOTKU
AJIEKTPOHHBIX JIOKYMEHTOB; KiacCU(UKAIUs CPEACTB COCTABICHHUS W 3alOJHEHHS DIIEKTPOHHBIX
JOKYMEHTOB.

6. ABTOMAaTH3alLMs MPOLIECCOB BBOJA MOTOKOB BXOJIIMUX JOKYMEHTOB: COCTaB M COJEp)KaHUE ONeparuii
aBTOMATH3UPOBAHHOTO BBOJA IOTOKOB BXOJIIUX JOKYMEHTOB, TOHATHE (OPMATHPOBAHHOTO
nokymenta (®JI), coxmepkaHue omnepanuii OCHOBHOM cTaauu OOpabOTKM M BBOJA JOKYMEHTOB.
Xapakrepuctuka OCR, ICR u OMR-meTonoB pacrno3HaBaHUs JIOKYMEHTOB, COCTaB TpeOOBaHUIA,
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NPEIbABIIEMBIX K CHCTEMaM BBOJa OyMaKHBIX JOKYMEHTOB, KJacCH(UKAIMS M XapaKTepHCTUKA
CUCTEM aBTOMATU3ALMHU BBOAA TOKYMEHTOB.

7. ABTOMATM3alMsl XpAaHEHHUS DICKTPOHHBIX JIOKYMEHTOB: TMOHATHE HWH(POPMAIMOHHO-TIONCKOBOM
CUCTEMBbI, IOHSITHE CHCTEMBbl YIPABJICHUS 3JIEKTPOHHBIMU JokyMeHTamu (CVY[]l). xapakrtepuctuka
CUCTEM YIPABJICHUS 3JIEKTPOHHBIMU TIOKyMEHTaMHU.

8. Opranuzamusi CUCTEMBbI 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa: OCHOBHBIE 33J]a4dl OPTaHMU3ALUN CHUCTEMBI
AIIEKTPOHHOTO JOKYMEHTOOOOPOTa, MPUHIMIEI U OCOOECHHOCTH MOCTPOCHHSI aBTOMAaTH3UPOBAHHBIX
CUCTEM  KOHTpPOJISI ~ HMCHOJHEHHMs  JOKYMEHTOB,  METOJbl  OpraHu3allid  MaplIpyTU3aLHU
JOKYMEHTOIIOTOKOB.

9. Bribop ammapaTHO-TPOTPaMMHBIX KOMIUIEKCOB: KpPUTEPUU BBIOOpA CHUCTEMBI JTOKYMEHTAIMOHHOTO
oOecrnieueHus yrpaBjeHHs], TpeOOBaHUs K CUCTEMaM YIPaBJICHUS TOKYMEHTOOOOPOTOM.

®opmbl Tekyllell aTTecTanum: onpoc, 113

®opMbI IPOMEKYTOUYHOI aTTeCTALIMU — YK3aMEH.

Koas! popmupyembix (copMHUPOBAHHBIX) KOMIIETEHIIUI

Obwexynomypnuvie (OK): OK-10.

Obwenpodgheccuonanvnvie komnemenyuu (OIIK).: OIIK-4; OITK-6.

b.1.5.09 be30nacHOCTb JKU3HEAEATENbHOCTH.
ey v 3agaun yuyeOHOM JUCHMIIUHBI.
OnmHa W3 OCHOBHBIX MpOOJIEeM TrocymapcTBa W 0OmecTBa — CO37aHHE O€30TacHOTO TPOXKUBAHUS U
NesTeNbHOCTH HaceleHus. Beaymas nenb kypca «be3omacHOCTh KU3HEAESITENTbHOCTU» COCTOUT B
O03HAKOMJICHUH CTYJIEHTOB C OCHOBHBIMH TIOJIO)KCHUSIMH TEOPUU M TIPAKTUKHA TMPOOJIEM COXpaHEHUS
3/I0pPOBbSI M KU3HU YEJIOBEKa B TeXHOC]epe, 3allUTON ero OT 0MacHOCTEH TeXHOT'€HHOT0, aHTPOMIOT€HHOTO,
€CTECTBEHHOI'O ITPOUCXOXKACHUS U CO3/1aHNEM KOM(POPTHBIX YCIOBUN KUZHEACSITEILHOCTH.
OcHoBHOM 3amauell Kypca sBiseTcss OOydeHHE CTyAE€HTa OpPraHU3alMOHHBIM M IPaBOBBIM OCHOBaM
0€30MacCHOCTH JKU3HENEATEIbHOCTH, IPAMOTHOMY S3PrOHOMHYECKOMY OOECHEUYEeHHIO CHCTEM U CPEICTB
CBS3M, M3y4yeHHE CAHUTApPHO- TUTMEHUYECKUX (AKTOPOB  MPOU3BOJACTBEHHOMW  CpeAbl, OCHOB
3NIEKTPOOE30MaCHOCTH NP MPOESKTUPOBAHUH, MOHTaKE U OOCTY)KMBAaHUHU CUCTEM U CPEICTB CBsA3U. CTyAEeHT
JOJIKeH yMeTh o0ecrneunTs 0e3aBapuiiHyto paboTy CHUCTEM M CPEJICTB CBSI3U B HOPMAJIbHBIX YCIOBHUSIX U BO
BHEIITATHBIX CUTYyaIUsX.
Mecto yuyeoHoM aucuumiadibl B ctpykrype OOIl: Jlucimminaa Bxoaut B 6azoByro vacte OOII (b.1.),
bnox 1.
Kparkoe conepkanune (IMIAKTHYECKUE eIMHUIBI) Y4eOHOM AU CIUIJINHBI:
1. Opranu3anoHHbIE U TPABOBbIE OCHOBHI 0€30MaCHOCTHU KU3HEACATEILHOCTH.
2. DproHomMudeckoe o0ecrevyeHrne CUCTEM U CPEJICTB CBSA3H U PAIMO3IEKTPOHHOM anmapaTyphbl.
3. CanuTtapHO-TUTHEHHYECKUE (PaKTOPBI TPOU3BOACTBEHHOU cpeabl. [TapameTphl, X XapakTepu3yollue 1mo
CH, metonsl u mpubopbl UX H3MEpSIONIKe, CocoObl 3amuThl npu HecooTBeTcTBUM CH. (Mukpokmumar
MIPOU3BOJICTBEHHBIX MOMEUICHUH; IIyM M BUOpaIys; dJIEKTPOMATrHUTHBIC TMOJS W U3JIY4YCHHsI, OCBEIICHHE
MIPOU3BOJICTBEHHBIX MTOMEIICHHUIA).
4. OcHoBBI AnekTpobe3onacHocT. ([leificTBre MeKTpUYecKOoro ToKa Ha OpraHu3M 4YeJoBeKa. SIBIeHus mpu
CTEKaHMM TOKa B 3emulto. HampsikeHuss NpUKOCHOBEHUS M I1ara. AHajlu3 ONMAacHOCTH MOPAXKEHUS TOKOM B
pPa3IMYHBIX JJIEKTPUYECKUX CETSIX. 3alllUTHbIE MeEphl B DJIEKTPOYCTAHOBKAX: MPUMEHEHUE MalbIX
HalpsDKEHUW, 3alllUTHOE 3a3€MJICHUE, 3aHyJIeHHE. YCTPOMCTBA 3allUTHOIO OTKIIOUEHHMs, 3aliuTa OT
nepexo/ia HampspKEHUs, 3alIUTa OT CIYy4aifHOTO IPUKOCHOBEHNS).
5. be3onmacHOCTh U 3KOJIOTUYHOCTH CUCTEM U CPEJCTB CBS3U (B 3aBUCUMOCTH OT MPOQHIIS).
6. bezonmacHocTh B 4pe3BbIYaiiHBIX cUTyarusX. (OcBoOOXIeHHE YeloBEKa OT JCHCTBHS TOKa U JIPYTHX
nopaxaromux (GakTopoB U OKa3zaHUE MepBoil noBpadeOHO# momotnu. [ToxkapHas 6e30MmacHOCTS).
®@opmbl Tekylleli aTTecTanuu: codeceoBaHme, JOKIAI
D opMbI IPOMEKYTOYHON ATTECTALUM — 3a4€T
Koab! popmupyemsIx (copMHPOBAHHBIX) KOMIIETCHIIHIT
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Obwexynomyprore: OK-9.
Obwenpogheccuonanvnvie: OIIK-1.

B51.5.10 /lokyMeHTOBEeIeHHE.

Henun 1 3a71a4u AUCHMIIIMHBI

Henp aucUMIUIMHBL — HM3y4EHHE 3aKOHOMEPHOCTEW JIOKYMEHTOOOpa30BaHUS, CKJIAJbIBAaHUS WU Pa3BUTUS
CHCTEM JOKYMEHTAIlUW, TEOPETUYECKUX W MPAKTUYECKUX TMpoOIeM CO3/1aHUs JOKYMEHTHPOBAHHOM
nHbOpMAIUY YIPESKICHHUN, OpPraHU3alUi, MPEINPUATHA W APYrHX CTPYKTYp JI000# OpraHm3aroHHO-
IPaBOBOH (DOPMBIL.

3ajauaMu Kypca sSIBISIOTCS:

- I0Ka3aTh B3aUMOCBSI3b HH(POPMAIIMN U JOKYMEHTA;

- MIPOCJIEINUTD 3BOJIOLUIO JOKYMEHTA KaK HOCUTENS MHPOpPMAIMH, Pa3BUTHE CIIOCOOOB JOKYMEHTHPOBAHUS
1 MaTepuasoB Il pUKcalyu HHpopMaLuy;

- MPOAHAIM3UPOBATh MPOLIECC CKIIAAbIBAaHUS U pa3BUTHUS GopMysipa TOKYMEHTa;

- BBISIBUTH U MOKa3aTh TEHACHUUN YHU(PUKAIMU U CTaHAAPTU3ALNN KaK OTAEIbHBIX (POPM JOKYMEHTOB, TaK
U CHUCTEM JIOKYMEHTAIlMH B IIeJIOM; - O3HAKOMHUTb C COBPEMEHHBIMH TPEOOBAHHAMU K YIPaBICHUYECKUM
JIOKYMEHTaM;

- IPUBUTH HaBBIKU aHANN3a JOKYMEHTA,

- TPUBUTH HABBIKA TMPOCKTUPOBAHUS YHHU(PHUIIMPOBAHHBIX (POPM JOKYMEHTOB, CHCTEM JOKYMEHTAIlUU W
MH(OPMALMOHHO- JOKYMEHTAIIMOHHOM CUCTEMBI YUPEKICHHS B LIETIOM.

Mecto aucuumiannsl B ctpykrype QOIL. [{ucuuminnaa BxoauT B 6a3oByto yacts OOII (b.1.), broxk 1.
Kparkoe conepkanue (IMIaKTHYECKUE eIMHUIBI)

1. IIpeamer, conepkanue, 3a1a4u Kypca U METOJbI €ro u3ydeHus. ICTOYHUKHU U IuTepaTypa.

2. lonstus “undopmarys” U “ITOKYMEHT

3. OyHKIUHA TOKYMEHTOB

4. CrtocoObl JOKYMEHTUPOBAHUS

5. MarepuanbHbie HOCUTETN HHPOPMAITTH

6. IlpuzHaku npokymeHTa. OpUTHHAIBHOCTH JOKyMmMeHTa. KomuitHocTh pokymeHTa. [loajiMHHOCTH
JOKYMEHTA.

7. CTpyKTypa TOKyMEHTA.

8. @opMyIsip TOKYMEHTA U €r0 COCTABHBIE YACTH.

9. Co3nanue 1 pa3BUTHE TPATUIMOHHON POPMBI JOKYMEHTA.

10. @opmyIsip COBPEMEHHOI'O YIPABJIEHUYECKOTO JOKYMEHTA.

11. Tekcr nOKyMeHTA.

12. Yauduxaius Tekcra JOKyMeHTa.

15. CknanpiBaHue CUCTEM IOKYMEHTALUU.

16. YHuduuupoBaHHbIE CUCTEMBI IOKYMEHTAIUH.

17. Opranu3aimoHHO-paCHOPSAAUTENbHbIE U HHPOPMAIIMOHHO-CIIPABOYHBIE TOKYMEHTHI.

18. CoBepiieHCTBOBaHHE JOKYMEHTALMOHHBIX ITPOLIECCOB

19. PernamenTanus npoueccoB JOKYMEHTOOOpa30BaHUs

20. Mcnionp30BaHNE HOBBIX TEXHOJIOTUN B JOKYMEHTUPOBAHUU

21. KoMmmuiekcel TOKYMEHTOB

22. HayuHo-ucToprueckas ¥ IpakTU4YeCKas LIEHHOCTh JOKyMEHTa

DopMa NPOMEKYTOYHON aATTECTALMU: DK3aMEH.

®opMbI TeKylIel aTTecTaMU: KOHTPOJIbHAS paboTa, YCTHBIHM ompoc.

Koab! popMupyemMbIX KOMIIETEHIHM:

Oobwexynomyproie komnemenyuu (OK): OK-7.

Obwenpogheccuonanvrvie komnemenyuu (OIIK): OIIK-1.
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Bb1.5.11 Opraau3anus 1 TEXHOJOTHS JOKYMEHTAIIMOHHOT O
o0ecneyeHus VIIpaBJeHUud

Henn 1 3aga4u AUCHMIIIMHBI

Lenp y4eOHON AMCHUIUIAHBI 3aKIIOYACTCS B M3YYEHUU TEOPUHM U MPAKTHKH OPraHU3aIMH COBPEMEHHOTO
JOKYMEHTAI[MOHHOTO O0O€ecleYeHrs] Ha OCHOBE HAy4yHO OOOCHOBAaHHBIX IPHUHLMIIOB U METOJIOB €ro
COBEpUICHCTBOBAHUA, (OPMUPOBAHUU Y CTYAECHTOB pALMOHAIBHBIX TOAXOJAOB K pEIICHUI0 3aj1ad
opraHM3anuu paboThl C JOKyMEHTaMU B yupexJeHuu. l3yueHue COBPEMEHHON TEXHOJIOTUU
JOKYMEHTAI[HOHHOTO OOEeCTeUeHHs YIpaBiIeHUs Oa3upyeTcs Ha 3HAHUU 3aKOHOMEPHOCTEH pa3BUTHS
nenonpou3Bojictea B Poccum.

3anauy TUCIUIUINHBIL:

- U3y4EHUE OCHOBHBIX HAIPaBJICHUN TOCYIAapCTBEHHOW perjaMeHTaluuu paboThl € JOKYMEHTaMu B
Poccuiickoit ®@enepanuu, 3aga4 opraHu3alul CiayXKObl TOKYMEHTAllMOHHOTO OOeCHedeHus YIpaBJIeHUs U
TEXHOJIOTUU TUIOBBIX JAEJIONPOU3BOACTBEHHBIX ONEpalHii.

- IpuoOpeTeHNEe HaBBIKOB OpraHU3alii padOThl C JOKYMEHTAMU B YCIOBHSIX IPUMEHEHUS TPAJAULIMOHHBIX U
aBTOMATU3UPOBAHHBIX TEXHOJOTUHN UX 00OpPaOOTKH.

- U3y4YeHHE TEHJCHIMI pa3BUTHS JAEJONPOU3BOJICTBA B TOCYJApCTBEHHOM ammapare yIpaBieHHs B
pa3IyHbIEe HCTOPUYECKUE TIEPUOIbI;

- 3HaHUEe ocoOeHHOocTel POPMHUPOBAHUS CTPYKTYPHI, (DYHKIIMIA, IITATHOTO COCTaBa JEeIONPON3BOICTBEHHBIX
Mo/ipa3ielIeHnit U 00S3aHHOCTEN CITyKaluX

- U3Yy4eHHE METOJOB U TEXHOJOrHMil 00pabOTKM [IOKYMEHTOB Ha OCHOBE MHCIIOJIb30BaHUS CPEICTB
OpPraHU3allMOHHON U BBIYMCIIUTEIbHON TEXHUKH;

- HM3y4CHHE COBPEMCHHBIX HAINPABICHHWM pPa3BUTUSA W IIyTH COBEPIICHCTBOBAHMUS JOKYMEHTALIHOHHOTO
obecrieueHust yIpaBiICHUH;

- 3HAaHME OCHOBHBIX HAay4yHbIE U MPAKTUYECKUX MPOOJIEM OpraHM3aluu JOKYMEHTAllMOHHOTO O00eCreueHUs
YIIPaBIICHUS;

- M3y4YCHHE HOPMATHUBHO-METOJMYECKHE JOKYMECHTOB, pPErJaMEHTHPYIOIIUX JIOKYMEHTAlHOHHOE
oOecreyeHne ynpaBiIeHUs; - 0CBOCHHE 3aKOHOMEPHOCTEH U3MEHEHHs 00beMa JOKYMEHTO000pOTa;

- U3y4CHHE PALMOHAJIBHOW TEXHOJIOIMM IIpHEMA, IMPOXOXKICHMS, MOATOTOBKM U OTIPAaBKH JOKYMEHTOB B
TPaIULMOHHBIX U aBTOMATU3UPOBAHHBIX CUCTEMAaX JOKYMEHTAL[MOHHOI'O 00eCIIeUeHUs yIIPABICHMS,

- U3y4CHHE METOAUKH KOHTPOJIA 32 CPOKAMU HUCIIOJHEHHS TOKYMEHTOB;

- OCBOEHME METOAMKHM COCTAaBJIIEHUS KJIACCU()UMKALMOHHBIX CIPABOYHUKOB (HOMEHKJIAaTypa Jell,
KJI1accU(pUKAaTOPhl Pa3JINYHBIX BUIOB, IEPEUEHb JOKYMEHTOB CO CPOKAMU XPAHEHUS);

- U3y4EHHUE OPraHu3alM ONEPATHBHOIO XPAaHEHUS JOKYMEHTOB U IOATOTOBKH JIOKYMEHTOB K Ilepenaye B
BEJIOMCTBEHHbII apXxuB (BKJIIOYAsl SKCIEPTU3Y LEHHOCTH JIOKYMEHTOB, O(QOpMIICHHE [ell, COCTaBJICHHUE
omucei).

Mecto gucnuminubl B cTpykrype OOIL. Jucrummna Bxoaut B 6azoByto dacts OOII (b.1.), briok 1.
Kpartkoe conepxanue (I11aKTHYECKHE €TUHUIIbI)

. [Ipenmer, coneprkanue, 3a1a4u Kypca

. UcTounuku u nureparypa

. J1esnonpon3BoACTBO — OCHOBA TEXHOJIOTHH YIIPABJICHUS

. Opranmzanus ciyx06sl JIOY. LltaTHblil 1 uncneHHsli cocTaB ciayx0s1 JJOY.

. Opranuzanus 10KyMeHTo000poTa. Bxoasiuii, ucXoqmuid, BHyTpeHHUE TOKYMEHTOIOTOKH.

. Perucrparnus 10KyMeHTOB M OpraHHU3alys CIPaBOYHO -UH(POPMALMOHHOTO 00CITY>KUBAHUS

. KoHTponb HenosiHeHns: JOKYMEHTOB

. Opranmzanus Aej10Mpor3BOJICTBA 110 MPEJUI0KEHUAM, 3asIBICHHUAM U )KajJ00aM IpaxaH

. DopMUpOBaHUE U XPAHEHHUE €] B IEIIONIPOU3BOJCTBE

10. Opranu3zanus 1 nopsiioK GOpMHUPOBAHUS /1€

11. Homenknarypa nen

12. Opranu3zanys BeJOMCTBEHHOTO XpaHEHHsI TOKYMEHTOB M 00ecrieueHle UX COXPaHHOCTH

O 0 1 N D A W N =
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13. DkcniepTU3a IEHHOCTH IOKYMEHTOB B JIEJIONPOU3BOICTBE

14. Opranu3zanus 3KCepTU3bI

15. IlepeyHun TOKyMEHTOB CO CPOKaMH XpaHEHUs

16. IloaroroBka u nepepaya /i€ B BEAOMCTBEHHBIN apXUB

17. HanpaBnenus coBepuiernctBoBanus JJOY

®opMa NPOMEKYTOYHOMN aTTECTALMM: SK3aMEH.

®opMbI TeKylIel aTTeCcTAlMU: KOHTPOJIbHAS paboTa, YCTHBIN OIpoc.
Koab! ¢popmMupyembix KOMIIETEHIHIA:

Obwexynomypnvie komnemenyuu (OK): OK-7.
Obwenpogheccuonanvnvie komnemenyuu (OIIK): OTIK-1.

B51.5.12 ApxuBoBeaeHue

He.]'ll/l M 3a1a4YM JUCHUIIIMHbBI

Lenbto wu3ydyeHHs] AUCHMUIUIUHBI «ApPXUBOBEIACHHE» SIBISETCS OCBOCHHME HAYYHO-METOJUYECKHX H
TEXHOJIOTUYECKHX OCHOB XpaHEHMsI, y4eTa, KOMILJIEKTOBAHMS, HMCIOJIb30BaHUS JOKYMEHTOB ApPXHBHOTO
¢donna Poccuiickoit denepanuu U Apyrux apXuBHBIX TOKYMEHTOB. M3ydueHne MUCHUIUIMHBI Mpearnoaraer
paccMOTpeHHe OCHOBHBIX MPOOJIeM apXWBOBeJEHHsS Ha (JOHE UCTOPHM MX CKIIAIbIBAHUS B OTEUECTBEHHOU
HayKe M C y4eToM 3apyOexHOTro ombiTa. B pesynbTate 0CBOEHHS AMCLUMIUIMHBI CTYJEHTAMH MPHUBHUBAIOTCS
HaBbIKM MPAKTUYECKOM paboThl C apXUMBHBIMH JIOKYMEHTaMH B TOCYIapCTBEHHBIX OpraHax,
MYHHUIMIIATBHBIX O0pa30BaHMUsAX,  OpraHU3alUsiX, Pa3JIMYHBIX OPraHU3AllMOHHO-TIPABOBBIX (HOpPM,
a TaK)K€ B TOCYJapCTBEHHBIX, MyHUIIUITAIIBHBIX APXUBAX U HETOCYIaPCTBEHHBIX XPaHWIMILAX.

B 3amaun nucuuniinHel BXOJMT:
- OCBOGHHE HayYHBIX OCHOB POCCUIICKOTO apXUBOBEICHMUS;

- U3YUCHUC OPraHu3anu XpaHCHUs, KOMIIJICKTOBAaHUsA, YU€Ta U UCIIOJIb30BaHUA apXUBHBIX TOKYMCHTOB;

- U3y4eHHE apXUBHOT'O MAapKETHHTA.

Mecto gucuuniauHbl B cTpykType OOIL. Jlucuummuna Bxoaut B 6azoByro yacts OOII (b.1.), bioxk 1.

Kparkoe conepkanue (IMIaKTHYECKUE eIMHUIBI)

. 3HaueHue apX1BOB B COBPEMEHHOM OOIIECTBE.

. Teopust u UCTOPUS APXUBOBEICHUS

. IIpaBoBBIE€ OCHOBBI PETYJIMPOBAHUS APXUBHOM JNEATEIBHOCTH

. Opranuzanusi TOKyMeHTOB U fes1 ApxuBHoro ¢oHaa PD. Buasl apxuBos
. KommiekroBanue ApxusHoro ¢gonna Poccutickoit deneparuu

. Co3ganue apxuBa yuypexJ1eHHsl, IPEeaPUATUS

. DIIEKTPOHHBIE apXUBbI U1 aBTOMATU3UPOBAHHBIE TEXHOJIOI MU

. KommuiekToBanue 1 3KkcnepTr3a LEHHOCTH JOKYMEHTOB

9. Yder u o0ecrieueHne COXpaHHOCTH IOKyMeHTOB ADPD

10. Hayuno-cipaBouHblii annapat K fjokymeHtam A® PO

11. MUcnonb3oBaHue apXUBHBIX JOKYMEHTOB

12. MenemxMeHT B apxuBax. MHpopmaTH3anus apxuBHOTO Jena.
DopMa NPOMEKYTOYHON aTTECTALMU: DK3aMEH.

®opMbI TeKylIel aTTecTalMM: KOHTPOJIbHAs paboTa, YCTHBIHM ompoc.
Koab! popmMupyemMbIX KOMIIETeHIHM:

Obwexynomypnoie komnemenyuu (OK): OK-7.
Obwenpogheccuonanvnvie komnemenyuu (OIIK): OIIK-4.

0 3N L W~

Bb.1 5.13 AAMMHHCTPATHUBHOE MPABO

He.]'ll/l U 3aJa4Y¥ JUCHUIIJIMHbI
HeJ’IL INOCTUYb PCAJIBHYIO CYHIHOCTb, IHIPAKTHYCCKYIO TMOJIEC3HOCTh W COLHUAJIbHYIO
AIMUHUCTPATUBHOIO IIpaBa. 3a;laq14 N3Y4YUThb:

3HaAYUMOCTb
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. aJMUHUCTPATUBHO-TIPABOBOM u aJMUHUCTPATUBHO-TIPOLIECCYATIbHBIN cTaTyc CcyOBEKTOB
aAMUHUCTPATUBHOTO paBa (YYaCTHUKOB aIMUHUCTPATUBHO-TIPABOBBIX OTHOIIICHUI);

* OCHOBBI TEOPUU TOCYIAPCTBEHHOTO YIPABJICHUS U MECTHOTO CaMOYITpaBJICHUS;

* YIIPaBJICHYECKUI ITPOLECC;

* IMUHHCTPATUBHBIN MPOIIecC (aIMUHUCTPATUBHOE CYJIOTIPOU3BOJICTBO);

* MOPSAJIOK PACCMOTPEHUSI AIMUHUCTPATUBHBIX CTIOPOB;

* AIMUHHCTPATUBHO-/IETMKATHOE TIPABO (2 IMUHUCTPATUBHOE IIPABOBOE MPUHYKICHUE);

* MEXaHM3M OO0ECIeYeHUs 3aKOHHOCTH B cdepe TOCYIapCTBEHHOTO YIIPABJICHUS; OpPraHU3alMOHHAS
CTPYKTypa YIOpaBJeHUS U aJIMUHHCTPATUBHO-IIPABOBBIE OCHOBBI CHCTEMbl YIPABJICHHUS B PA3IMUYHBIX
OTpacIIsIX.

Mecrto yyeOHoi aucuumiauebl B cTpykrype OOIl. Jucuumiuza Bxoaut B 6azoByto yacte OOII (b.1.),
bnox 1.

Kparkoe conepxkanue (IMIaKTHYECKUE eIMHUIBI)

1. UcnionHuTenbHAs BIACTh U TOCYIapCTBEHHOE YIIPABJICHHUE.

2. AIMUHUCTpPATUBHOE MPABO: MOHSATHE, PEIMET, METO/I.

3. Opranbl HCHOJIHUTEIBLHOM BIIACTH.

4. T'ocynmapctBenHas cinyx6a B PD.

5. IIpaBoBBIE aKThI yIPaBICHUS.

6. AIMUHHCTpaTHBHasi OTBETCTBEHHOCTh M aJMHHHCTPATUBHOE IpaBOHApYIICHUE AJIMUHUCTPAaTUBHBIC
HaKa3aHUs W OOIIHe MpaBwia UX Ha3HAYEHUS.

7. CriocoObl oOecrieueHus1 3aKOHHOCTH B TOCYJIapCTBEHHOM YIPaBJICHUH.

[IpakTueckue 3aHATHS:

8. ['ocymapcTBeHHOE yIpaBiIeHUE KaK 001acTh ACUCTBUS aIMUHUCTPATUBHOTO TIpaBa.

9. AAMUHHCTpATUBHOE MPaBo B MpaBoBoi cucteme Poccuiickoit denepanmm.

10.Cucrema aaIMUHUCTPATUBHO-IIPABOBOTO PETYJIMPOBAHUSA, MpPEAMET M METOJ aJIMUHUCTPATHUBHO-
MIPaBOBOTO PETYIUPOBAHMUSL.

11.CyOBeKThl aAMUHUCTPATUBHOTO TIpaBa.

12.Buibl OpraHoB UCHOJIHUTEILHOM BIACTH.

13.IToHsATHE U CTPYKTYpa MHCTUTYTA TOCYJAPCTBEHHOMN CITYXKOBI.

14.Cuctema (BHIbI) TOCYIaPCTBEHHOM CITY)KOBI. ['0CcynapcTBEHHAas TpaKIaHCKas ciyx6a. BoeHnnas cimyxkoa.
l'ocynapctBenHast cimy»06a UHBIX BUJIOB.

15.ITonsaTre GpopM U METOIOB YIIPABIICHUYECKUX JCHCTBHIMA.

16. AIMUHUCTPATUBHOE CYAONPOU3BOJICTBO.

@opmbl TeKylllell aTTecTAllMK: TPAKTUUECKOE 3aJ]aHNe, YCTHBIN Opoc.

®opma NPOMEKYTOUHOIH aTTeCTALMU: YK3aMEH.

Konwbl gopmMupyemMbIX KOMIETEHIMIA:

Oobwexynomypruoie komnemenyuu (OK): OK-4.

B5.1.5.14 TpynoBoe npaBo

Henn 1 3a7a4n AMCOMIIMHBI:
Ilenbs - moOBBIIEHHE YPOBHS OOLIEH KyJabTYpBl CTYAEHTOB, paclIMpeHHe HX Kpyro3opa, MOJIyuyeHHe
OCHOBHBIX TEOPETHUYECKUX 3HAHUU O: TPYJOBOM IIpaBe€ Kak OTpaciid IpaBa; O HayKe TPYIOBOTO IIpaBa; O
Pa3BUTHH TPYLOBOTO 3aKOHOATENbCTBA B Poccum.
3ajauu — Hay4yuTb OPUEHTHUPOBATHCA B MCTOYHMKAX TPYAOBOIO IpaBa, B MPUMEHEHWU HOPM TPYIJOBOIO
IIpaBa B PELIEHNH KOHKPETHBIX MPAKTUUECKUX 3a/1a4.
Mecto y4eOHoi#i mucuumianubl B cTpykrype OOII. [luciuninuza BxoauT B 6a3oByro yacts OOII (b.1.),
bnoxk 1.
OcHOBHBIE TUIAKTHYECKHE eIUHULBI (pa3eJibl):

1. TIpenmer, meron, cuctemMa U (yHKLUHU TPYJOBOTO IpaBa.

2. TlpuHUUOBI TPYJOBOTO MpaBa.
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Hcroynuku Tpy10BOIO Ipasa.
CyOBeKTHI TPYJJOBOTO IIpaBa.
[TpaBa nmpo¢cor030B U TPYAOBHIX KOJUIEKTUBOB B c(hepe TPYAOBBIX OTHOIICHUH.
[IpaBooTHOMIEHHS B chepe TPYIOBOTO MpaBa.
ConuanbHoe MapTHEPCTBO B cepe Tpyaa.
TpynoBoii 10roBop.
Pabouee Bpems.
0. Bpems oTnpixa.
1. Omutata 1 HOpMHUpPOBAHUE TPY/a.
12. I'apantuu u komneHcanuu. Oxpana Tpyaa. Hanzop u KOHTpOJIb 3a cOOMIOIEHUEM 3aKOHOJaTEIbCTBA
0 TpYZ€E U OXpaHe TpyJa.
13. TpynoBasi TUCIHILIHHA.
14. MarepuanbHas OTBETCTBEHHOCTh CTOPOH TPYJOBOTO JOTOBOPA.
15. OcobeHHOCTH perylupoBaHus TpyJda OTAEIbHbBIX KaTeropuil pabo THUKOB.
16. TpynoBbIe CIIOpHI.
17. MexyHapoIHO-TIPaBOBOE PEryIMpOBaHUE TPY/Ia.
®opmbl TeKylllell aTTecTallMM: KOHTPOJIbHAs paboTa, MPaKTUYECKOE 3a/laHue, TECT.
dopMa NPOMeKYTOYHOM ATTECTALMHU: 3a4€ET.
Koasb! popmMupyembix KOMIETEeHIMIA:
Obwexynomypusie komnemenyuu (OK): OK-4.

REB©o~NO O~ W

b.1.b.15 UudopmannoHHoe NpaBo
eanb ocBoeHHsi yuyeOHOH NMCHMIUIMHBI: (OPMHUPOBAHUE HAYyYHBIX 3HAHUK 00 aKTyaJIbHBIX IpoOiemMax
Teopun MHGOPMAIIMOHHOTO MpaBa M MPAKTHUKU NPUMEHEHHS HH(OPMAIMOHHOTO 3aKOHOJATENIbCTBA, O
COBPEMEHHBIX TEHJEHIUSAX pa3BUTUA HWHOOPMAIMOHHOTO TIpaBa M OCHOBHBIX HAIMpPaBICHUSAX €ro
pedopMUpOBaHUs;, YTOYHEHHE HAayYHbIX MOJXOJI0B M TO3MIMHA IO BOMpOCaM IpeiMeTa, MeToda H
HMCTOYHUKOB HMH(OPMALIMOHHOTO TpaBa; pa3BUTHE HAYYHBIX 3HAHUNA O PETYISTUBHBIX U OXPaHUTEIbHBIX
MH(OPMALMOHHBIX TPABOOTHOLIECHUSX.
3amaun:
1. ycBO€HHE TEOPETUUECKUX MOJOKEHUN HayKu NHPOPMALIMOHHOTO IIPaBa U HOPMATUBHO-TIIPABOBBIX aKTOB;
2. BbIpa0OTKa yMEHUI PUMEHEHUS B MPAKTUYECKOM IS TEIIbHOCTH MPUOOPETEHHBIX 3HAHUH.
Mecto yueOHoii aucuumaunbl B cTpykrype OOIl. Juctunuza Bxoaut B 6azoByro yacte OOII (b.1.),
broxk 1.
KpaTkoe coaep:kaHue IUCHUMILIMHBI:
NudopmanrionHoe mpaBo — caMOCTOATEIbHAs OTPACiIb POCCHUICKOTO MpaBa.
NudopmanroHHbie IpaBOOTHOIICHHUSL.
Hcrounuku nHGOpMALIMOHHOTO MIpaBa.
Nudopmanronnas cpeaa r1106anbHOM KOMIBIOTEPHOM ceTH VHTEepHET Kak OOBEKT IPaBOBOIO
pEryIupOBaHUsL.
NudopmanioHHO-TTPaBOBON PEKUM AIIEKTPOHHOTO YIPABICHUSI.
Oco0eHHOCTH TPABOBOT0 PETYIUPOBAHUS MACCOBOM MH(MOPMAITUH.
IIpaBoBBIE TPOOIEMBI pEryIUpOBaHMS PEKIAMHON 1EATEIbHOCTH.
IIpaBoBO€ perynupoBaHue NPaBOOTHOIIEHUH B chepe OMOINOTEYHOTO M apXUBHOIO Jeja.
OcoOeHHOCTH TPaBOBOTO PErylIMpoBaHUs B cdepe UHPOPMALMKU OTPAaHUUYEHHOTO JOCTYIIA.
OCOoOeHHOCTH PEryIupoBaHuUs HHTEIIEKTYalbHOM COOCTBEHHOCTH B MH(OPMAIIMOHHOH cdepe.
10. PerynupoBaHue OTHOILIEHUH 110 MOBOY 00513aTEILHOIO SK3EMIUIApa JOKYMEHTA.
11. IIpaBoBO€ perynupoBaHre OTHOLICHU B 00JIACTH TOCYAaPCTBEHHOM TalHbI.
12. TIpaBoBO€ perynupoBaHKie OTHOLICHUH B 00JIaCTH KOMMEPUYECKOI TalfHBI.
13. IIpaBoBOE perynupoBaHre OTHOLIEHUH 10 TOBOYy NEPCOHAIBHBIX JaHHBIX.
14. MexayHapoiHO€ perylIupoBaHrue HHPOPMAITMOHHBIX OTHOIIEHUIA.
15. AxtyanbHble Mpo6sieMbl HHPOPMALMOHHOTO 3aKOHOIATENBCTBA.
16. Meps! npunyXaeHUS B HHPOPMAIIMOHHOU cdepe.

el NS =

©CoNo O
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®opMbI TEeKYLIEH aTTeCTAMU: OIIPOC.

®opMa NPOMEKYTOYHOMN aTTECTALMU: DK3AMEH.
Koasb! ¢popmMupyemMbix KOMIIETEHIHIA:
Oowexynomyprvie komnemenyuu (OK): OK-4.

B5.1.5.16 I'paxxaanckoe npaBo

Henu u 3a7a49u AUCHUIJIHMHBI:
[enb MUCHUTUTHHBL: 00y4YeHHE CTYCHTOB MPABMIILHOMY ITIOHUMAHHUIO HOPM TPAXIAHCKOTO MPpaBa; MPUBUTHE
CTYICHTaM HAaBBIKOB TOJIKOBAHHUS HOPM TPaXKJTAHCKOTO IIpaBa; BBIPA0OTKA Y CTYACHTOB HABBIKOB
MPUMEHCHHSI HOPM TP IaHCKOTO TIpaBa MPUMEHHUTEIHHO PEIICHUIO KOHKPETHBIX MPAKTHYECKUX CUTYaIINH.
3ajaun TUCIUTIITUHBI:
¢ 3YYCHHWE OCHOBHBIX PA3/ICJIOB U MHCTUTYTOB I'PAXKTaHCKOTO MIPaBa;
e aHanmu3 HanboJiee CIOKHBIX TEOPETHICCKUX MPOOIIEM IPayKIaHCKOTO MPaBa;
® M3yYCHHE CyJAeOHOM MPAKTUKHA MPUMEHEHUS HOPM TPaXKIaHCKOTO TIpaBa.
Mecrto y4eOHoi aucuumiuebl B crpykrype OOIl. [ucuunnmna Bxoaut B 6a3oByto yacts OOIT (b.1.),
bnox 1.
OcHOBHBIE TMIAKTHYECKHE eMHUIbI (Pa31eJibl):
BBenenne B rpaxx1aHCKOE MPABO.
Hcroynnky rpak 1aHCcKoOro npasa.
I'paxxaHCKO€ MPABOOTHOIIEHUE.
I'paxnane (¢pusnueckue nia) Kak CyObEKThl IPa’kJaHCKOTO MpaBa.
IOpuarueckre nuia kak CyObeKThl TPaXTaHCKOTO TIPpaBa.
lNocynapcTBeHHbIe M MyHHUIMTATbHBIE 00pa30BaHUs KaK CyOBEKThI TPakIaHCKOTO MpaBa.
OOBEKTHI TPAXKIAHCKUX MPABOOTHOIICHHM.
OcHoBaHMsI BO3SHUKHOBEHHMSI, U3MEHEHHUS U MPEKPAIICHUs IPaKIaHCKUX IPABOOTHOIIICHUH.
OcymiecTBiieHNE TPaXAaHCKUX MPaB U UCIOJHEHUE 00s3aHHOCTEM.
0. 3ammTa rpak 1aHCKUX MPaB.
1. Cpoku ocymiecTBIeHUS IPAKIAHCKUX MTPaB U UCIIOIHEHUS 00S3aHHOCTEI.
12. O6mue Moja0KeHUs O BEUTHBIX MTpaBax.
13. O6mue mosa0KeHus o mpaBe COOCTBEHHOCTH.
14. TIpaBo cOOCTBEHHOCTH TpaXKJIaH.
15. IIpaBo cOOCTBEHHOCTH IOPUIUICCKUX JIUII.
16. [IpaBo rocyaapcTBEHHOU U MyHULIUIIATHLHONW COOCTBEHHOCTH.
17. IlpaBo o0mieit COOCTBEHHOCTH.
18. OrpannueHHbIE BENTHBIC MTPaBa.
19. 3amura nmpaBa cOOCTBEHHOCTH U UHBIX BEIIHBIX MPaB.
20. TTousrre u BUIBI 00A3aTEIIHLCTB.
21. VicnonHeHue u o0ecrieueHue UCTIOTHEHHS 00s13aTENIbCTB.
22. I'paxx JaHCKO—TIPABOBOM JIOTOBOP.
23. I'paxxJaHCKO-TIPAaBOBasi OTBETCTBEHHOCTb.
@opmbl TeKyllell aTTecTallUN: KOHTPOJIbHAs paboTa, TeCTHI.
DopMa NPOMEKYTOYHON aTTECTALMH: DK3aAMEH.
Koab! popmMupyemMbIX KOMIIETeHIHM:
Obwexynomypnoie komnemenyuu (OK): OK-4.

RN~ E

b.1.517 ApxuBHOe IPaBo
Hean u 3agaum y4eOHOI AMCUUIVIMHBI: CPOPMUPOBATH y CTYJICHTOB OCHOBHBIE IPEJCTABICHUA 00
apXMBHOM IIpaBE€ M €r0 MECTE B CUCTEME MEXAYHAPOIAHOIO M HALMOHAJIBHOTO MpaBa, a TaKXkKeE O MPaBOBBIX
SABJICHUSIX W TpOLeccax B 00JacTH apXUBHOTO JieNla, O MpaBax M OOA3aHHOCTSAX YYACTHUKOB apXWUBHBIX
IIPaBOOTHOILIEHUH.
Mecto y4eOHoi#i mucuumiannbl B cTpykrype OOII. [ucuuninuza BxoauT B 6a3oByro yacts OOII (b.1.),
bnoxk 1.
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OcHoBHbIE TUAAKTHYECKHE eAUHULBI (Pa3aesibl):
1. Tlonsatue 00 apXWBHOM IPaBe U APXHUBHOM 3aKOHOJATEILCTBE. MEKOTPACIEBON XapaKTep apXUBHOTO
IIpasa.
CoBpeMeHHbIE HOPMATHBHBIE TPABOBbIE AKTHI MO0 Pa0OTE C APXUBHBIMU JTOKYMEHTAMHU.
TenneHunu pa3BUTHSI apXUBHOTO 3aKOHOIATEIHCTBA Ha pyoexke XXI Beka.
4. TIpaBoBble OCHOBBI OpPraHM3AIMHA W HCIIOJB30BaHHUS JOKyMEHTOB ApxuBHOTro (oHma Poccuiickoit
denepanuu.
5. I'paxxnaHcko-npaBoBasi, aIMUHUCTPAaTUBHAS U YTOJOBHAas OTBETCTBEHHOCTh 3a YTPaTy U HapYIICHUS
Mopsiika paboThI C TOKYMECHTAMH.
®opMbI TeKkylIei aTTecTallMU: KOHTPOJIbHAS paboTa, OIpoc.
®opMa NpPOMeKYTOYHOMN aTTECTALMHU: 3a4€ET.
Koasb! ¢popmupyemMbix KOMIETEHIUI:
Obwexynomypusie komnemenyuu (OK): OK-4.

wmn

b.1.518. UcTouHMKOBeIeHHE HCTOPHUH JI0PEBOJNIOLMOHHON Poccnu
Henan u 3axaum y4eOHONH AMCHUIUIMHBI: cOPMHPOBATH MPEJCTABICHUS O PA3NIMYHBIX THUIAX W BHUJIAX
WCTOYHUKOB 1O MCTOPHH, O METOJIaX pabOThl C UCTOYHMKAMH WX HAYYHOW KPUTHKH; BHIPAOOTATh HABBIKU
MIPAKTUYECKOTO HCIIOJIb30BAHNWS METOJOB aHAIW3a W MHTEPIPETAlMd HCTOYHUKOB B HCTOPUYECKHX
HCCIEN0BAHUSAX.
Mecrto yuyeOHOM aucuuMmiauHbl B cTpyKrype OOIIl: (MK, K KOTOPOMY OTHOCHUTCS JAMCLUIIAHA):
Jucrtunnuaa BxoauT B 6azoByto yacts OOII (b.1.), bioxk 1.
Kpartkoe coaepxanue (IMIaKTHYECKHE ¢IMHULbI) Y4eOHONH AMCUMIIJIMHBI:
1. Teopus UCTOPHUUECKOTO HCTOYHUKOBEACHHUSL.
2. Meroauka UCTOPUYECKOTO UCTOYHUKOBEICHUSI.
3. OcoOGeHHOCTH Pa3INYHBIX BHI0B MUCHbMEHHBIX HCTOUHUKOB.
®opmbl TeKylIel aTTecTanuu (MPH HAJIMYMM): YCTHBIN orpoc, [13.
@®opMbI IPOMEKYTOUYHOM aTTECTAIMU: 3a4YET
Koabl popmupyembix (c)oOpMUPOBAHHBIX) KOMIIETEHIHIA:
Obwexynomypusie komnemenyuu (OK): OK-7.
Obwenpogheccuonanvrvie komnemenyuu (OI1K): OIIK-1, OITK-5.

b.1.6519 UcrounukoBenenue ucropuu CCCP
e n3ydyeHUus1 TUCHUIINHBI

KOMILJIEKCHOE M3Y4YEHUE CTYACHTaMU MCTOPUYECKUX MCTOYHUKOB M OBJIAJECHHE METOJAaMU M IPUEMaAMH UX
aHajan3a.

Mecto yuyeoHoi qucuuminnsl B ctpykrype QOII: [ucuunnuna BxoauT B 6a3oByro yacts OOII (b.1.),
broxk 1.

Kparkoe conep:kaHnue 0CHOBHBIX pPa3/1e/ioB TUCIUIINHDI:

1. Micropusi CTaHOBJICHHS M pa3BUTHUS O0TedecTBEHHOTo ucTouHnkoBeneHus B X VII-XX BB.;

2. 3aKOHOJaTeNbHbIE TOKYMEHTBI KaK HCTOPUYECKUI UCTOYHUK;

3. AKTOBBIE MaTepHUasbl KaK ICTOPUYECKUN UCTOUHUK;

4. Jlenonpon3BOCTBEHHbIE HICTOYHUKHU: 0COOCHHOCTH, KIIaCCHU(pUKAIUs, 3HAUCHUE;

5. JIoKyMEHTBHI MOJMTUYECKHX MapTHi, OOIIECTBEHHBIX OpraHU3alliii W JIBMKEHHH KaK HCTOPUYECKUI
HCTOYHHK;

6. CtaTucTHYeCKEe HCTOYHUKH;

7. Marepuassl IJIaHUPOBAHUS U PA3BUTHS HAPOJIHOTO XO34KUCTBA CTPAHbl KAK HICTOPUYECKUN UCTOYHUK;

8. [lepnonueckas mevyatrb Kak UCTOPUUECKUI UCTOUHHK;

9. Memyapsbl, THEBHUKH, YACTHASI IEPEIIUCKA;

10. ITy6nunucTuyecke MaTepralibl Kak HCTOPHYECKUI HCTOYHUK;

11. HayuHble, DOUTUYECKHE U TUTEPATYPHO-XYA0KECTBEHHBIE TPOU3BE/ICHHUS.

®opMbl Tekylleil aTTecTanuy (MPU HAJXMYKM): YCTHBIHN onpoc, I13, cooOmmienus.

DopMbI IPOMEKYTOYHOM ATTECTALUM: 3a4ET.
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Koabl popmupyemsIx (cpopMupPOBaAHHBIX) KOMIIETEHIIHI:
Obwexynomypnvie komnemenyuu (OK): OK-7.
Obwenpodgheccuonanvnvie komnemenyuu (OIIK): OIIK-1; OIIK-5.

b.1.5.20 UndopMannoHHbIe TEXHOJI0TUH

Heau u 3agaun y4eOHOM M CUMIIITHHBI

He.]'lb: TeopeTH%CKas{ " INpaKTUYCCKasd NOAroTOBKa CTYACHTOB I10 ITOJIYYCHHUIO 3HAaHUU U MPAKTUYCCKUX
HAaBBIKOB B 00JIACTH KOMIIBIOTEPHBIX WH()OPMAIIMOHHBIX TEXHOJIOTHHA.

3agaum u3ydeHus AUCHUNINHBI:

M3yYeHHE BO3MOXHOCTEH NPHUMEHEHHUS HH(POPMAIMOHHBIX TEXHOJOTHHA B JOKYMEHTOBEICHHUU H
aApXUBOBE/ICHNY;

03HAaKOMJIEHHE C COBPEMEHHBIM IPOTPaMMHBIM O00ECHEYEeHHEM, HCHOJb3YEMbIM I pealu3aluu
MH(OPMALMOHHBIX TEXHOJIOTUH;

OBJIQJICHUE MPAKTUYECKUMHU HaBbIKAMU pabOThl CO CHEIUAJIW3UPOBAHHBIMU IPUKIATHBIMU
MIPOrpaMMaMH.

Mecrto yueoHoi tucuunauHbl B crpykrype OOIl: {uctiuniinza Bxoaut B 6azoByto yacts OOII (b.1.),
biok 1.
Kpartkoe coaepxanue (IMIaKTHYECKHE ¢IMHULbI) Y4eOHOUH AMCUMILJIMHBI:

1.

o

OCHOBHBIE TTOHSATHSI U TEPMUHOJIOTHS COBPEMEHHBIX WH(POPMAIIMOHHBIX TEXHOJIOTHH; KITaCCUPHKAIIHS
MH(OPMALIMOHHBIX TEXHOJOTUH Mo oO0JacTsM NpUMEHEHHs 3HAHUM; Kiaccuukamus W oOmas
XapaKTepUCTHUKA MPOTpaMMHOI0 0OecriedeH s B 00JIaCTH 3JIEKTPOHHOTO IOKYMEHTO000pOoTa.
KomnbroTepHble TEXHOJOTMH CcO3MaHUsl JOKyMeHTOB. Kiaccudukarmusi mporpaMM  IOATOTOBKH
nokyMeHToB. CoBpeMeHHbIE YHUBEpCATbHbIE MaKeThl O(PUCHBIX MporpaMm. Bo3M0oXKHOCTH TEKCTOBBIX
MIPOLIECCOPOB IO CO3JAAHUIO THIOBBIX M CTPYKTYPHUPOBAHHBIX JTOKYMEHTOB. [IporpamMmHbie cpencTBa
MOATOTOBKHM TaOJIMYHBIX JOKYMEHTOB. [IporpamMmMbl AeMOHCTpallMOHHON Tpaduku (IporpaMMbl s
co3gaHus Tpe3eHTauuit). Bumel kommbioTepHON TIpaduku W mporpamMmbl CO3MaHUS TpadUyecKuX
M300paKCHHUI.

ba3br 1 6aHKM JaHHBIX KaK CPEJCTBO XpaHEHHsS M 0OpabOTKH JOKYMEHTHPOBAHHOW WH(MOpPMAITUH.
CoBpemeHHble TexHOJIOTUM 0a3 AaHHbIX. HasHauenwe u (QyHKIUM cUCTeM ympaBieHHs Oa3amu
nanueix (CYBJl). ®dakrtorpaduueckne u AOKYMEHTaldbHble 0a3bl JaHHBIX. MHpopMmarmoHHO-
MTOMCKOBBIE CUCTEMBI.

Texnonorus oundposbiBanus 10KkyMeHTOB. [loTokoBoe ckanupoBanue. [IporpaMMmHbie cpencTBa IS
ontuieckoro pacrno3HaBanus Tekcta (OCR u ICR cucremsr).

Texnosoruu cxatusi 1 apXUBUPOBAHUA. XapaKTEPUCTHUKU U CEPBUCHI IPOTrPAMM -apXUBATOPOB.
Knaccudpukanmuss u  xoaupoBanue uHpopmanuu. CuCTEeMBl  MITPUXOBOTO  KOJUPOBAHMUA.
Hcnonb30BaHKe MITPUXOBOTO KOJUPOBAHUS B CUCTEMAX 3JIEKTPOHHOTO JJOKYMEHTO000POTa.

CereBble HMH(POPMAIIMOHHBIE PECYPCHI; TEXHOJOTHMH  3JEKTPOHHOIO  JOKyMEHTOOOOpOoTa U
aBTOMATU3UPOBAHHOTO O(rca; 0TEYECTBEHHBIN PHIHOK CUCTEM JOKYMEHTOOOOpOTa M apXUBHOTO Jeja
U OJKCIIEpTHas OIICHKAa COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTO00OpOTa; MEpCIEKTUBHBIE
HarnpasJieHUs HH(GOPMATU3ALMU JOKYMEHTAIIMOHHOTO 00eCTIeYeH s YIIPaBICHUS U apXUBHOTO JIENa.

@opMbI TeKylIeH aTTeCTAlMM: YCTHBIN ONIpOC, AOKJIak

D opMbI IPOMEKYTOYHOM ATTECTALlUH: 3a4ET

Koabl popmupyemsIx (¢popMHPOBAHHBIX) KOMIIETCHIIHIT
Obwexynomypnoie: OK-10.

Obwenpogheccuonanvnvie: OIIK-6.

B.1.b 21 ®usnueckasg KVJILTYPA

ey u 32724 JTUCHMIIHHBI

Lenbto U3ydyeHus: TUCUUIUIMHEL sBIIseTCs (GopMUpoBaHUE (PU3HMUECKON KYJIBTYPhl JUYHOCTU U CHOCOOHOCTH
HaIpaBJICHHOTO HCIOJIb30BaHU PAa3HOOOPA3HbIX CPEICTB (PU3MUYECKON KYJIBTYpHI, CIIOpTAa U TypHU3Ma JUIs
COXpaHEHHS M YKpPEIUIEHHUS 3/I0pOBbS, NMCUXO(U3NYECKOH MOJArOTOBKM W CaMOIOJrOTOBKH K Oyayiiei
npoheccuoOHaTbHON 1A TEIbHOCTH.
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3amauamMyl TUCIMITIIMHEI SBIISFOTCS:

- TOHMMAaHHUE COIMAJIBHON pONU (PU3MUECKOW KyJABTYPHl B Pa3BUTUU JIMYHOCTU M TOATOTOBKE €€ K
npodecCHOHAIBHON IeATETHbHOCTH;

- 3HaHHWE HAyYHO-OMOJIOTMYECKUX U TPAKTHYECKUX OCHOB (PM3MYECKOW KyabTYphl U 30pOBOTO 00Opasa
KU3HH;

(dbopMHpOBaHWE MOTHBALIMOHHO-IIEHHOCTHOTO OTHOIICHUS K (PU3MYECKOW KyIbType, YCTaHOBKM Ha
3IOPOBBIN CTHJIb KHU3HH, (PU3MYECKOE CAMOCOBEPIICHCTBOBAHME W CAaMOBOCHHTAaHHUE, MOTPEOHOCTH B
PETYISPHBIX 3aHATHAX (PU3MUECKUMH YIIPAKHEHUSIMH U CIIOPTOM;

- OBJIAJICHUE CHCTEMOH MPAKTUYECKHX YMEHHUH M HABBIKOB, OOCCIIEYMBAIOIINX COXPAHEHUE M YKPETUICHHE
3JI0POBBSI, ICHXHYECKOE OJIaronoy4ne, pa3BUTHE U COBEPIICHCTBOBAHUE MTCUXO(PH3UIECKUX CIIOCOOHOCTEH,
Ka4eCTB U CBOWCTB JIMYHOCTH, CaMOOTIpeieTIeHHe B (PU3NIECKOM KYIbTYpE;

- obecnieyeHue o0IIeil u mpodeccHoHaATbHO-TIPUKIATHON (PU3NYECKOI MOATOTOBIEHHOCTH, OTIPEACISIONeH
NCcUX0(U3UUECKYI0 TOTOBHOCTD CTY/IEHTa K Oyyiiei nmpodeccui;

- MPUOOPETEHNE OMBITA TBOPUYECKOTO MCIIOJIb30BaHHS (PU3KYIIBTYPHO-CIIOPTUBHOMN JEATEIHHOCTH JUIS
JOCTUKEHUS )KU3HEHHBIX U TPO(ECCHOHATbHBIX LIETEH.

Mecrto aucuunmiannsl B ctpykrype QOIL. [lucuuninnaa BxoauT B 6a3oByto yacts OOII (b.1.), briok 1.
Kparkoe conepxkanue (IMIaKTHYECKUE eIMHUIBI)

VYyebnast nuciumuinHa "@Ousndeckas KyabTypa" BKIIOYAET B KaUe€CTBE 00513aTeTbHOTO0 MUHUMYMa
CIIEAYIOINE TUJAKTHYECKUE SMHUIIBI, MHTETPUPYIOIIHE TEMATHKY TEOPETHIECKOTO, TIPAKTHIECKOTO U
KOHTPOJIBHOTO y4eOHOro Marepuana:

¢bu3nveckas KyabTypa B OOLIEKYIbTYPHOH U TIPO(QECCHOHATBHOM MOATOTOBKE CTYICHTOB;
COLIMANIbHO-0MOJIOTHYECKHE OCHOBBI (PM3UUYECKOM KYIbTYPBI;

OCHOBBI 3/I0POBOTO 00pa3a U CTUJISI KU3HU;

037I0POBUTEILHBIE CUCTEMBI U CTIOPT (TEOPHsI, METOAUKA U MTPAKTHKA);

npodeccrnoHalbHO-TIPUKIIaAHAas (pr3rUecKas MoAroTOBKa CTYJCHTOB.

qu6HLH/I MaTepuan KaKIOW AUJAKTUYECKOW eInHUIbl AuddepeHIpoBa yepe3 ciaeaylolue pa3ieibl 1
MOApa3JeNbl MPOTPAMMBL: TEOPETHYECKUM, (HOPMUPYIOUIUI MHUPOBO33PEHUYECKYIO CHUCTEMY Hay4dHO-
MPAKTUYECKUX 3HAaHUM M OTHOIIEHHE K (U3UYECKON KyNbType; MNpakTHUYeCKHil (Jerkas aTJIeTHKa,
O6ackerOou, Bojeitbon @yrdoa, puTMUYecKass TUMHACTHKA, aTjeTHYecKkas TMMHACTHKA, ayTOTeHHas
TPEHUPOBKA M IICUXOCAMOPEryJsus, CpeAcTBa NPOGMIAKTUKHA TNPOQecCHOHANbHBIX 3a00JeBaHUil U
YIyYIICHHs] pab0TOCIIOCOOHOCTH), 00SCIIEUYMBAIOIINKN OBJIaJICHHE METOJaMH U CIIOco0aMu (DU3KYIBTYPHO -
CIIOPTUBHOM JESITENBbHOCTH, HJS JOCTHXKEHUS Y4eOHBIX, MPOPECCHOHANbHBIX U JKU3HEHHBIX Ienei
JUYHOCTH; MPHOOpETeHHE OMbITa MPAKTUYECKUX 3aHATUA B LENAX JOCTHKEHHUS (DU3MYECKOTO
COBEPIICHCTBA, MOBBIIICHUS YPOBHS (YHKIHMOHAIBHBIX M JBUTATEIBHBIX CHOCOOHOCTEH, HANPaBICHHOTO
(dbopMHUpOBaHMS Ka4eCTB U CBOMCTB JIMYHOCTH; KOHTPOJBHBIN, ompenenstomuii nuddepeHIupoBaHHbIA 1
0OBEKTUBHBIN y4eT mpoliecca 1 pe3yabTaToB YueOHOH 1eATeIbHOCTH CTYACHTOB.

@opma NPOMeKYTOUHOI aTTeCTAIIMU: 3a4eT.

Koabl popmMupyembix KoMIeTeHIM i

Obwexynomypnoie komnemenyuu (OK): OK-8.

oA wN e

b1.5.22 Vicropusi 0Te4eCTBEHHOI 0 1eJI0NPOU3BOACTBA
Henn 1 3aga4u AUCHHUIIJIMHBI
Lenb AMCHUIUIMHBI 3aKII04aeTcs B POPMUPOBAHUN Y CTYI€HTOB 3HAHUS UCTOPHH Pa3BUTHsI OTEUECTBEHHOTO
JEJIONIPOU3BOACTBA.
3agauu Kypca:
- PacKpBITh OCHOBHBIE dTaIlbl Pa3BUTHS AEIONPOU3BOACTBA B Poccun (IpUKa3HbIN, KOJIJIEKCKHH,
MUHHUCTEPCKHI, COBETCKOE JEIONPOU3BOJCTBO), - IPOCIEANUTD 3aPOKICHHUE U ATAIIBI Pa3BUTHS
OTEYECTBEHHOIO JEJIONPOU3BOACTBA B yupexkaeHuAxX X VI - XXBB.
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- U3Y4UTh 0COOCHHOCTH JOKYMEHTHUPOBAHMS U OPTaHU3AIMH Pa0OTHI ¢ JOKyMEHTAMHU Ha Pa3IMYHBIX dTarax
Pa3BUTHSI OTEUECTBEHHOTO JIEJIONIPOM3BOICTBA.

Mecto mucuunaudbl B ctpykrype OOIL. [ducuumimza Bxoaut B 6a3oByro yacts OOIT (b.1.), briok 1.
Kparkoe conep:kanue (AnaaKkTHYecKue eANHNLbI)

1. Beenenue

2. 3apoxaenue nenonpousBojctsa B Kuesckoii Pycu

3. Bo3HUKHOBEHUE U pa3BUTHE JeI0NPOU3BOCTBA B yupexaeHusx Poccun XVI — XVII Bs.

4. lenonpounsBoactso B yupexaeHusx Poccuu XVIII B.

5. JdenonpounsBoacteo B yupexaeHusax Poccnn XIX — Hagasie XX BB.

6. CTaHOBJIEHUE U PAa3BUTHE JIEIONPOU3BOJICTBA B COBETCKUX FOCYAAPCTBEHHBIX YUPEHKACHUAX
®opmbl TeKyllell aTTecTallMM: YCTHBII Orpoc.

®opMa NPOMEKYTOYHON aTTEeCTALMM: 3a4ET.

Koab! popmMupyembix KOMIIETEHIMI:

Obwexynomypusie komnemenyuu (OK): OK-2; OK-11.

Obwenpodgheccuonanvnvie komnemenyuu (OIIK): OTIK-3.

b.1.5.23 UcTropusi MUPOBO# KYJIbTYPbI
esn v 3apaun yueOHOM JUCUMIIIIMHBI:
Lensimu Kypca SABISIOTCS:
- YCBOEHHE CTYyJIEHTaMH KAaTerOpPHAJIbHOIO armapara HMCTOPUUM MHUPOBOHW KYJIBTYPbl M OCHOBHBIX
TEOPETUYECKHUX MOJIX0JI0B K €€ N3YUECHHUIO;
- YCBOEHHE CTYACHTaMU BaXXKHEHIIMX KYJbTYPOJOTHUECKUX U KYyIbTypOUIOCO(CKUX KOHIICTIIHH,
HaIEJICHHBIX HA OOBSICHEHHE KYJIbTYPHO-UCTOPUUECKHUX MPOILECCOB U OCOOCHHOCTEN MUPOBBIX KYIbTYD;
- (¢opmMupoBaHHE Yy CTYICHTOB MpPEACTABICHUN O 3aKOHOMEPHOCTSX pPa3BUTUS MHUPOBOIM KYJIbTYpHI,
crieli(purKe €e OCHOBHBIX 30X U PETHOHAIBHBIX Pa3INUUsX;
- OCO3HAHHE CTyJIEHTaMH CBOe€0Opasusi KylbTypbl Poccun 1 ee Mecta B AManore MUPOBBIX KYJIBTYP.
- TIpPUBHMBKA CTYJAECHTaM HAaBBIKOB CaMOCTOSITEIbHOTO TOHMCKA HCTOPHUKO-KYJIbTYpHOH HWHGpOpMaIuu, ee
KPUTHUYECKOTO OCMBICIICHHS U BEIPAOOTKH Ha 3TOM OCHOBE COOCTBEHHOM MUPOBO33PEHUYECKOM MO3UIINH.
B 3agaun kypca BXoauT:
- aHaNU3 BAXHEUIIMX KYJIbTYPPHIOCOPCKUX KOHIICMUIUN, a TaKXKe HCCIEIOBAaHUM OTEYECTBEHHBIX U
3apy0eKHBIX aBTOPOB, KACAIOIIUXCS UCTOPUHM MUPOBOI KYJIbTYPHI B 1I€JIOM U €€ OTAEIbHBIX MpooIeM;
- pacCMOTPEHHE OCHOBHBIX 3TAllOB U 3aKOHOMEPHOCTEN pa3BUTUS MUPOBOW KYJbTYpbI, @ TAK)KE BBISICHEHUE
crenu(pUKU €€ OCHOBHBIX 3I0X;
- u3ydeHue Oa3UCHBIX MHPOBO33PEHUYECKHX YCTAHOBOK U LIEHHOCTEH pa3IUYHBIX HCTOPUYECKUX H
HallMOHAJBHBIX KYJIbTYP;
- O3HaKOMJICHHE ¢ HanboJiee BHIAAOIIMMHUCS IIeIeBPaMU MHUPOBOU XYA0KECTBEHHON KYIbTYPHI;
- OCMBICIIeHHE cBOeoOpa3us KynbTyphl Poccuu u ee MecTa B 1Manore MUPOBBIX KYJIbTYP.
- BBIpabOTKa y CTYICHTOB MOHMMAHHS TOTO, Kak creuupuka TOW WIM HMHOW KYIbTYphl OMpEIeseT
[IOBEJICHUE €€ HOCUTEJIEW U UX OTHOLICHUE K COLIUYMY;
- 0TpabOTKa HAaBBIKOB CaMOCTOATEIBHOIO MOUCKA UCTOPUKO-KYIBTYPHOH HH(pOpMAMKU U €€ KPUTHIECKOTO
OCMBICIICHUS IIPU BBIpabOTKe COOCTBEHHOI MUPOBO33PEHUECKON MO3ULIUU
Mecrto yueOHO# qucuumiauHbl B crpykrype OOII: [[ucuunirHa BXOIUT B BapUaTUBHYIO 4acThb bioka 1
OOII (b.1.B), paznen o6s3aTenbhbie qucturuiuabl (O/1).
Kpartkoe conep:xxanue (IugaKTHYECKHE eIMHUIbI) Y4eOHOUH TUCHMIJIMHBI:
1. IlonsiTHe U CyIHOCTH KyJIbTYpbl. OCHOBHBIE TEOPETUYECKHE MTOAXO0AbI K U3YYEHHUIO KYJIbTYpPBI
2. Kynbrypa nepBoObITHOTO 00IIIECTBa
3. Benukue KyabTypbl IpEBHOCTH
4. Kynbrypa antnusnoi I'penun
5. Kynbrypa lpeBnero Puma n Buzantun
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6. KynpTypa cpeaneBekoBoil EBporibl

7. KynbTypa HCIIaMCKOTO MHUpaA

8. Kynbrypa Oyaauiicko-KoH(PYIIHaHCKOTO MHpa

9. Kynbrypa snoxu Peneccanca

10. KynpTypa snoxu Pepopmarnun

11. HoBoeBpomnetickas kynbTypa (XVII-XVIII BB)

12. Kynprypa EBponbl XIX — Hayana XX BB.

13. KynbTypa 3anana nepBoii mooBuHbI XX BB.

14. KynpTypa 3anaga BTOpoil oJIOBUHBI XX BB.

15. OcoOeHHOCTH PYCCKOM KYJIBTYPHI M €€ MECTO B IMAJIOT€ MHUPOBBIX KYJIBTYP
16. KynbpTypHBbI€ Mpo1iecchl COBPEMEHHOCTH

dopmbl Tekyllell aTTecTaluu: pedepar

@ opMBbI MIPOMEKYTOUHOI aTTECTAIMU: 32UE€T, 3aUET C OLIEHKOM.
Koasb! popmupyembix KOMIIETEHIHIA:

oowexynomypusvie (OK): OK-2, OK-11.

b.1.5.23.01 KyasTypa /IpeBHero mupa
esun v 3apaumn yuyeOHOM JUCUMIIIIMHBI:
eassMu Kypca SIBISIOTCS:
- YCBOGHME CTYAEHTAaMHU KaTerOpHajJbHOTO amnmaparta HMCTOPUM MHUPOBOM KYyJIbTYpbl U OCHOBHBIX
TEOPETUYECKUX MOAX0JIOB K €€ U3yUEHHUIO;
- YCBOEHHE CTyJCHTaMH B@)KHEHIIHUX KYJIbTYpPOJOTMYECKUX U KYIbTYPPUIOCO(PCKUX KOHUEMIMH,
HAalleJICHHBIX Ha 00BSCHEHNE KYJIbTYPHO-UCTOPUYECKUX IIPOLIECCOB U OCOOCHHOCTEH MUPOBBIX KYJIbTYD;
- (opMupoBaHHE y CTYAECHTOB MPEACTABICHUM O 3aKOHOMEPHOCTSX Pa3BUTUS MHMPOBON KYJIbTYpHI,
crieln(puKe €€ OCHOBHBIX 30X U PETMOHAIBHBIX Pa3InUMsIX;
- NPUBMBKA CTYAEHTaM 3HAHUI 00 OCHOBHBIX MHPOBO33PEHUYECKMX YCTAHOBKAX Pa3IMYHBIX KYIbTYp, a
TaKKe CIOCOOHOCTH MOHUMATh UX CHEIU(DUKY;
- 3aKpEIUIEHUE Y CTYJICHTOB 3HAaHUSI OCHOBHBIX LIIEJIEBPOB MUPOBOM XyJ0’KECTBEHHOM KYJIBTYpbI;
- OCO3HaHUE CTYJEHTaMH cBoeoOpa3us KyabTypsl Poccuu 1 ee MecTa B IMaore MUpPOBBIX KYJIbTYP.
- BbIpa0OTKa y CTYJEHTOB MOHMMAHHUs TOro, Kak creuupuka TOH MIM HMHOW KYJIbTYphl ONpEneNserT
MIOBEJICHUE €€ HOCUTEJIEH U UX OTHOILIEHUE K COLIUYMY;
- NpHUBHUBKA CTYJEHTaM HaBBIKOB CAaMOCTOSTENIBHOIO IOWUCKAa HCTOPUKO-KYIbTYpPHOH HHpopManuu, ee
KPUTHUYECKOT'O OCMBICICHHS U BBIPAOOTKU Ha 3TOM OCHOBE COOCTBEHHOM MUPOBO33PEHUYECKOH MO3ULIMH.
B 3apauu kypca BXoauT:
- aHaIM3 B@KHEHIIUX KyIbTyphmIOCO()CKUX KOHLEMUMH, a TakKe HCCIeOBaHUNH OTEYECTBEHHBIX U
3apyOeKHBIX aBTOPOB, KACAIOIIUXCS HCTOPUH MUPOBOM KyJIbTYpPHI B IIEJIOM U €€ OTJENbHBIX IIPo0iieM;
- PacCMOTpEHHE OCHOBHBIX 3TAIlOB M 3aKOHOMEPHOCTEH Pa3BUTHUS MUPOBOI KyJIbTYpbI, & TAKXKE BbIICHEHUE
crieln(UKU ee OCHOBHBIX 310X;
- u3y4eHHe Oa3MCHBIX MHPOBO33PEHUECKUX YCTAHOBOK M IEHHOCTEH pa3lUYHbIX HCTOPHUYECKUX U
HAIlMOHAJIBHBIX KYJIbTYP;
- 03HAKOMJIEHHE ¢ HanboJiee BbIJAIOIUMUCS LIeIeBpaMU MUPOBOM Xy0’KECTBEHHOM KyJIbTYpHI;
- OCMBICJIEHHE CBOe0Opa3us KylIbTypbl Poccun u ee Mecta B inanore MUPOBBIX KYJIbTYP.
- BbIpa0OTKa y CTYICHTOB MOHMMAaHHUS TOro, Kak crheuupuka TOH MIM WHOW KYJIbTYphl OIpeAesser
MIOBEICHNE €€ HOCUTENIEH U MX OTHOIIEHHE K COLIMyMY;
- 0TpabOTKa HAaBBIKOB CaMOCTOATEIBHOIO MOUCKA UCTOPUKO-KYIBTYPHOM HH(pOpMAMKU U €€ KPUTHIECKOTO
OCMBICITIEHHS IIPU BBIpaOOTKE COOCTBEHHOI MUPOBO33PEHUYECKON MOZUIIUH.
Mecto yueOHoii qucuunaunsl B crpykrype OOII: [{uciuninuna BXoaut B 6a3oByro yacth bioka 1 OOIL.
IV. KpaTkoe conep:kanue (IuAaKTHYECKHE eIMHULbI) Y4eOHOH IMCHUTIMHBI:
1. ITonsiTHE M CYIIHOCTD KyAbTYpbl. OCHOBHbBIE TEOPETUYECKHE MOJIXOAbI K U3YUYEHHUIO KYJIbTYPbI
2. KynbpTypa nepBoOBITHOTO 001IeCTBa
3. Benukue KyabTypbl IpeBHOCTH
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4. Kynbrypa antuusnoi I'penun

5. Kynbrypa [pesnero Puma u Buzantuu

6. Kynbrypa cpenneBekoBoi EBporib

7. KynpTypa ucnamckoro Mupa

8. Kynbrypa Oyaaniicko-KoH(PYIIHaHCKOTO MHpa
9. Kynbrypa snoxu Peneccanca

10. KynpTypa snoxu Pepopmarnuun

11. Hosoespomneiickas kynbrypa (XVII-XVIII BB)
12. Kynerypa EBpomner XIX — Hagana XX BB.

13. Kynbrypa 3anaaa nepBoii moJIloBUHBI XX BB.
14. Kynbrypa 3anasa BTopoii ojJoBUHBI XX BB.
15. Ocob6eHHOCTH pycCKOM KYJIBbTYphl U €€ MECTO B JUAJIOT€ MUPOBBIX KYJIBTYP
16. KynpTypHBIE IPOIIECCH COBPEMEHHOCTH
dopmbl Tekyllell aTTecTaluu: pedepar

D opMbI IPOMEKYTOUYHOM aTTECTALMM: 3a4ET.
Koab! popmupyembix KOMIIETEHIMIA:
oowexynemypuuvie (OK): OK-2; OK-11.

b5.1.5.23.02 CpeaneBekoBasi KVJILTYPA

eau 1 3aaa494 AUCHMILTIMHbI
[lenpto u3yueHUsT UCTOPUU CPETHEBEKOBOM KYNbTYpbl SBIseTCS pa3paboTka HH(YOPMAIIMOHHOTO
obecrieyeHnss UCTOPUKO-KYIbTYPHBIX aCIEeKTOB B TEMAaTHUKE NESTebHOCTH OpPraHM3alluil W ydpexxIeHUH
KYJIBTYPHI.
OcCHOBHBIE 33/1a4U Kypca:
bakanaBp mosmxeH:
1. 3HaTh: TEOPETUYECKHE OCHOBBI CPEAHEBEKOBOW KYJIbTYpPbl, COBPEMEHHYIO METOJOJOTHIO, HOBEHIINE
Hay4yHbIE HAIIPABJICHUS U IPOOIEMATHKY, JUCKYCCUOHHBIE TPOOIEMBI.
2. YMeTh: NoJIb30BaThCSl OCHOBHBIMU METOJIaMH Y MOHATUHWHBIM alllapaToM Kypca UCTOPUU CPEIHEBEKOBOM
KYJbTYpbl, TOTOBUTH 0030pbI, aHHOTAIMHU, pedepaTsl u Onbanorpaduro Mo TeMaTHKe U3y4aeMoTro Kypca.
3. Brnagets: HaBbIkaMu pabOTHI C HCTOYHUKAMH B MY3€51X U B CETEBBIX pecypcax.
MecTo yuyeOHO#M qucHUIIMHBI B cTpykType OOII: [luciumimaa BXoauT B 6a30Byr0 yacth bioka 1 OOIL.
Kparkoe conepkanue (IMIaKTHYeCKUE eIMHUIBI) Y4eOHOM U CIUIINHBI:
Baenenne. @®opmMupoBaHUE CPETHEBEKOBOU KYJIbTYPHI.
Kynbrypa BapBapckux rocyaapcTB pannecpenHeBekoBoil EBpomnbl. Kaponunrckoe Bo3poxaeHue.
Kynerypa Buzantuiickoit umnepum.
JyxoBHast KynbTypa CpeTHEBEKOBbSI.
O6pazoBanue. [1IkobI U YHUBEPCUTETHI.
Tunsl XygpoxecTBeHHON KyabTypbl CpelHEBEKOBbSL.
XynoxectBeHHbIE CTHIN CpelHEBEKOBbSI.
Teatp u my3bika CpeTHEBEKOBBSI.
I'ymanucTHueckas KyibTypa snoxu Bo3poxaeHus.
0. XynoxecTBeHHbIe 0cOOeHHOCTH Bo3poxkieHus.
. XynoxxecTBeHHas KynbTypa [IpoTopeneccanca.
12. ApxutekTtypa u uckycctBo Pannero Bo3poxaenus.
13. ApxuTekTypa 1 HCKYCCTBO.
14. Breicokoro u [Tozaaero Bo3poxaeHus.
15. My3sika, TeaTp u nutepatypa Uranbsackoro Bo3poxaeHus.
16. CeBepnoe Bo3poxaenue.
17. Bozpoxaenue Bo @panuuu u Vcnanuu.
®opMbI TekylIeil aTTecTanuu: pepepar
DopMbI IPOMEKYTOYHOM aTTECTAllUH: 3a4ET
Koabl (popmMupyemMbIX KOMIIETeHIM:
obuexynomypuole (OK): OK-2; OK-11.

RBOo~NoG~WNE

-
-
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b.1.5.23.03 3apy0esxxHas KyJbTYpPa B HOBOE M HOBeiilllee Bpemsi
Henn 1 3a7a4n AMCUMIJIMHBL:
N3yueHnue CTyneHTaMH OCHOBHBIX HUJIECHM M OCTETUYECKUX IPUHLHUIIOB XYAOKECTBEHHBIX HAIPABIICHUM,
HanboJiee 3HAUMTENLHBIX MAaMSATHHUKOB W OCHOBHBIX JIESTENICH KyJIbTYphl 3TOTO MepHojaa, GOpMHPOBAHUE
YMEHHUsI pacCMaTpuBaThb KOHKPETHbIE IIPOU3BEACHMS KaK MCTOPUYECKHE WCTOYHUKH, I103BOJISIOIINE
BOCCO3/IaTh MEHTAJUTET U CIIEHU(PUKY UCTOPUIECKON SMOXH, OBCEAHEBHOCTD M UEaIbl HAPOJOB EBpoIbI
u CeBepHOI AMEpUKHU.
Mecrto yueOHoi tucuuniuabl B crpykrype OOIl: [{uciunnuza Bxoaut B 6a3oByro yacTh bioka 1 OOIL.
Kparkoe conep:kanue (InaaKkTHYeCKHe eINHULBI) Y4eOHOH AN CUMIIJIMHBI:
1. Tlpeamer Kypca UCTOpUU KYJIbTYpbl HOBOTO U HOBeiilIero BpeMeHu. Ee Mecto B uctopun eBponeickoi
Y MUPOBOU KYJIBTYpPHI.
EBponerickas kynpTypa XVII B. XapakrepucTrka OCHOBHBIX XYy/10’KECTBEHHBIX HAIIPABICHUM.
EBponeiickas kynbTypa XVIII B. XapakTepucTruka OCHOBHBIX XYA0>KECTBEHHBIX HAIIPaBJICHU.
Kynbrypa EBponsl 1 CHIA XIX B. XapakTepucTHKa OCHOBHBIX XYA0KECTBEHHBIX HalpaBJICHUI.
Kynesrypa EBpornel u CHIA nHavyana XX B. XapakTepuCTHKa OCHOBHBIX XY/I05KECTBEHHBIX HAIIPaBICHUH.
KyneTypHas moneprauzanum 3amaja.
3amagHoeBPOTICUCKHUIT MOJICPHU3M 1 ITOCTMOICPHH3M.
Bocrok u 3anaz;: aBa TMna KyJbpTypHOTO pa3BUTHA.
B3anmopeiicTBue KynbTyp. DTHUUECKOE U HAITMOHAIBHOE CAMOCO3HAHUE.
(I)Oprl TeKyllel aTTecTauMu: Y CTHBIN onpoc, pedepar
@ opMbI IPOMEKYTOUYHOM ATTECTALMM: 3a4ET C OLEHKOM.
Koabl popmMupyeMbIX KOMIIETEHIIUI:
obmexynpTypHbIe (OK): OK-2; OK-11.

CoNo RN

b.1.5.24 McTopusi MUPOBBIX HMBH/IM3ALNIA (AHTHYHBIA IEPUON)
ey n 32724 THCHMIIIMHBI
Hemu: M3yuenue 0a30BOro KOMILIEKCA MPEICTABICHUM O TI'€HEPAIbHBIX TEHACHUUSIX BO3HHUKHOBEHUS,
CTaHOBJIEHUS, Pa3BUTH rocynapcTBa Ha J[peBHeM BocToke U B AHTUYHOCTH, HAUMHAsSL C 3apOXKAECHUS B HUX
NEPBUYHON TOCYIapCTBEHHOCTH M IEPBBIX POCTKOB LMBMIM3ALUMM W KOHYAs UX YHNAJIKOM U CXOJOM C
UCTOPHUYECKON apeHbl. BoisiBiIeHHEe MHOT0(aKTOPHOCTH U Pa3HOHANPABIEHHOCTH UCTOPUUYECKOTO
pa3ButHs. GopMupoBaHHe y CTYJICHTOB HABBIKOB IPAKTUYECKOTO HCIOJIb30BAHUS IOJIyYEHHBIX 3HAHUU B
pelIeHNH Hay4YHbIX 33a4 U B COLIMAIbHO-YIPABICHYECKON JIEATEIbHOCTH.
3amaun:
- 0XapaKTepPHU30BaATh COCTOSHUE NCTOYHUKOB 110 UICTOPUU PaHHUX LIMBUIIM3ALIMA;
- INPOAHAIM3UPOBATH Y3JOBbIE MpPOOJIEMBbl HCTOPUM U3y4dEeHUs JpeBHero Bocroka uM aHTHMYHOIO
CpennzeMHOMOPBS B 3apyOeKHOM M 0OT€UECTBEHHOM HcTopuorpaduy;
- YIeIuTbh 0c000€ BHUMaHME LIEHTPAIbHBIM BOIIpocaM (yHJaMEHTAJbHOW MOATOTOBKH CTYAEHTOB, TAKUM
KaK THUIOJIOTHs TOCYIAapCTB; poOJib OOIIMHBI B COLMAIBHON M TIOCYJApCTBEHHOM CTPYKTYpaxX aHTUYHBIX
oOmiecTB; 0COOEHHOCTH pabCcTBa B AHTUYHBIX OOIIECTBAX, CONOCTaBJIEHUE KJIACCHUYECKOro palcTBa ¢
JIPYTUMH H3BECTHBIMU (OpPMAaMU COLMAIBHON 3aBHCHUMOCTH, YSICHEHHE MHOToo0pasus ¢opMm palCckoii
3aBUCHUMOCTH U €€ CYTH, OTKa3 OT IPUMUTHBHBIX TPAKTOBOK; KOHLEMIUS IOJIMCA, €r0 CYIIHOCTb U JTallbl
pa3BUTHS;
- chopMupOBaTh y CTYJEHTOB OIpEICIEHHBIN MOHATUHHBINA anmapar («peurus», «Xxpam», «Te0KpaTudeckoe
roCyJapCTBO», «COLMAIBHOE IBIXKEHUE», «IIOJIUCY, «AHTUYHOE I'Pa)XTaHCTBO», «KIACCHUYECKOE PaOCTBO»,
«peciyOanKa, «IeMOKPATUSY, «OJIUTapXus», «4acTHAsi COOCTBEHHOCThY U T.11.).
- chopmupoBaTh mpeACTaBiIeHUS 00 OOIIMX 3aKOHOMEPHOCTSAX DSBOJIIOLMU M CHenu(uKe pa3BUTHSA
JPEBHEBOCTOYHOM M aHTUYHOH «IYXOBHBIX» KYJBTYP.
Mecro mucuuniauebl B cTpykrype OOIL. J[uciuninHa BXOAWT B BapuaTtuBHyro 4acTh bioka 1 OOII
(b.1.B), paznen o6s3atenbubie aucuutuinHbl (O/]).
Kparkoe cogep:kanue (AMAaKTHYeCKHE eAMHUIBI) Y4eOHOH NUCHHUIIIMHBI:
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. BBenenue B ucropuro JIpesuero mupa

. Uctopus JlpeBHero Bocroka

. DOpMHUPOBAHUE TOCYAAPCTBO

. DKOHOMHKA JAPEBHEBOCTOYHBIX IOCYAapCTB

. OCOOGEHHOCTH COMATBHON CTPYKTYPHI

. PabcTBo Ha JlpeBHeM Boctoke

. T'opon Ha [IpeBHem Boctoke

. [lonmutnueckue cucremsl [IpeBHero Bocroka

9. Penurus — xpam — rocy1apcTBo

10. ConnanbHble IBMKEHMS Ha JpeBHEM BocToke

11. Boiina B npeBHUX 0O0IIECTBAX

12. KynbTypa apeBnero Bocroka

13. Beenenue B UCTOpHIO AHTUYHOCTHU

14. Kputo-mukenckas snoxa (III-II teic. 1o H.3.) B uctopuu Jpesneit I'pennn
15. 'omeporckast smoxa (XII-IX BB. 10 H.3.)

16. Apxanueckas smoxa (VIII-VI BB. 1o H.3.)

17. ®opmupoBanue CrnapTaHCKOTO TOCyaapcTBa (0JIMTrapXUUeCKUil THI TOJIKCA)
18. ®opmupoBanus APUHCKOTO rocyAapcTBa (IeMOKpaTHUECKUN TUII MOJIHCA)
17. Kimaccuueckast amoxa (V-1V BB. 10 H.3.)

18. DnmuaucTuyeckas smoxa (336-30 rr. 10 H.3.)

19. Pum B mapckyro smoxy (VIII-VI BB. 10 H.3.)

20. ITepuon panneii Pecrryonmuku (510-264 rr. 10 H.3.)

21. Ilepunoxa Benukux 3aBoeBanwuii (I1I-11 BB. m0H.3.)

22. Ilepuon I'paxxmanckux BoiiH (136-30 rr. 10H.3.)

23. Ilepuon panneii ummnepuu (30 1. 10 H.3.-192 1. H.3.)

24. Kpusuc III Bexa

25. Tlepuon mo3aueit umrepun (284-476)

@®opMbl TEKYIEH ATTECTAUM: KOJUIOKBUYM.

@®opMbI IPOMEKYTOUYHOM aTTECTAIMU: 3a4YET

Koabl popmupyeMbIX KOMIIETEHIIUI:

Obwexyromypusie komnemenyuu (OK): OK-2, OK- 7, OK-11.
Obwenpogheccuonanvrvie komnemenyuu (OI1K): OIIK-4.

03N N B WIN

b1.b.25 UcTopusi MUPOBLIX NMBHIN3AIMM (CpeIHHE BEeKa)
ean u 3ag1a4n JTUCHHUILIHHDI:
Lenbro u3y4eHus! TUCHUIUIMHBI SIBJISETCA U3y4EeHUE OJHOTO M3 Hanbosiee BXHBIX MMEPHOJIOB, U3MEHHUBIIUX
710 HEy3HaBaeMOCTH OOJIMK EBpOMBI: KIMEHHO B 3TO BpEMsI BO3HHUKJIO OOJIBIIMHCTBO €BPOIMEUCKHUX CTpaH U
HapoJIOB, CJIOXHWJIUCh COBPEMCHHBIC ATHHUYECKHE TpaHuilbl. EBpomna crama EBpomnoii. Bo3Hukiau mnepsbie
MapJIaMEeHThl, KOHCTUTYLIMU U CYbl MPUCSHKHBIX, BBIPOCIN HOBBIE 3aM1aJTHOEBPOIEUCKUE TOPOJIa, OSIBUIUCH
0aHKH U OUPKH, KOPIOPALIUK PEMECICHHUKOB U THIIBJIUU KYIIOB, OBLITN 3aJI05KEHBI OCHOBBI TEXHHUYECKOTO
TUAEPCTBA COBpeMeHHOU EBpomnbl. XpHUCTHAaHCTBO, KOJMBIOEIBbIO KOTOPOTO ObllIa aHTUYHOCTb, OBLIIO TPUHSTO
BCEMH HapoJamu EBpomnbl U cTano JOMHUHAHTHOW €BPONEHCKON [IMBUIN3ALIUH.
XpOHOJIOTUUECKOE,  KOMIUIEKCHOE, CHUCTEMaTU3MPOBAHHOE  H3YyYEHHUE  COLUAIBHO-’KOHOMUYECKUX,
MOJIMTUYECKUX, TPABOBBIX, KYJIbTYPHO-UCTOPUUECKUX MPOIECCOB MPEACTABISABIINX CO00H MHOTOMEPHYIO
peanbHOCTh 3aI1aJHOEBPOINEHCKON HCTOPUU CPETHEBEKOBOM AMOXH.
[To3HaBaTenbHBIC U Pa3BUBAIOIINE 33124 Kypca CBSI3aHbI C JOPMUPOBAHUEM Y CTYACHTOB MPEACTABICHUS O
MHOTOO0Opa3uu METOJIOJIOTHYECKUX TPUHIIUIIOB H3YYEHHUS] UCTOPUYECKOTO TMPOILIOro, Pa3BUTHS y HHX
HABBIKOB HMCTOYHUKOBEIUECKOH M HMCTOPUYECKON pabOThl, BO3MOKHOCTH TBOPYECKOTO TOJIXOAa K
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apryMeHTalluy, CJIOKUBUIMXCS HAa OCHOBE JIMYHOTO OCMBICIIEHHS COLIMAIBHOIO, TyXOBHOIO, HPABCTBEHHOI'O
OTbITa UICTOPUUYECKOTO Pa3BUTHSI 00ILIECTBA.

B pesynbraTe 0CBOCHUS AUCHUILTMHBI 00YJaIOMIMICs JODKEH:

- 3HaThb [IEPUOJM3ALMI0O HCTOPUU 3allaJHOEBPOIEUCKOIO CPEIHEBEKOBbSl, OCHOBHBIE TEHICHIIUH,
IIPOUCXOJISIINE B OOLIECTBE, SKOHOMUKE, PEJIUTHU, KYJIbTYpe, MOJUTHUYECKUX UHCTUTYTaX, PEUTHO3HBIX U
HApOJHBIX JBIKEHHIX; MMEHAa W Ouorpaduyeckne CBEICHUS BBIJIAIOMIMXCS HCTOPUYECKUX JesTeNeH;
OCHOBHBIE HCTOPHOTpaUIECKUEe KOHIEIIMN KIFOUEBBIX MPOOIEM CPETHEBEKOBDSL.

- yMeTh paboTaTh C Pa3IUYHBIMUA THUIIAMHU MCTOPHUYECKHX MCTOYHHKOB, Y4€OHO-METOAMYECKONH W HAYYHOUH
JUTEPATypoil Mo MpoOieMaThKe Kypca, BBIMOJTHEHUS YY4EOHBIX M HAyYHO-HCCIEIOBATEIbCKUX 3aJlaHHM,
CaMOCTOSITEIILHOTO TIOUCKA, 00paOOTKU M UCTIOIB30BAHUS PA3IMYHBIX TUIIOB HH(MOPMAIIHH.

- BJIQJIETh NMOHATUIHBIM M KaTErOpHajJbHBIM almapaToM HCTOPUYECKOM HayKH, TPaMOTHO BOCIHPOM3BECTHU
Hay4yHYI0 MHPOPMAIMIO O MPEAMETE U3YUYEeHHMsI, BCECTOPOHHE MPOCIEIUTh MIPUUNHHO-CIEICTBEHHBIE CBA3U
HUCTOPUYECKUX COOBITUH M TMPOLIECCOB, BBIIBUTh KJIIOYEBBIE TEHJIECHLUMU OOIIECTBEHHOTO pa3BUTHS,
OTPEJEIUTh UX CHEHU(PHKY, 1aTh OOBEKTHBHYIO OLIEHKY C YUY€TOM HOBEHIINX JOCTHMKEHUH COBPEMEHHOMN
ucropuorpaduu.

Mecro mucuumiauebl B cTpykrype OOII lucuuruimHa BXOAWT B BapuaTHBHYRO 4dacTh bioka 1 OOII
(b.1.B).

Kparkoe conepkanue 1MCUMNIMHBI

1. CpenneBexoBbe: mnoHsAtHe W nepuogusauus. Ilpensicropust CpenneBekoBbs. Hacnmeaue Pumckoit
uMmiepun. Mup npeBHerepmManckoro oouiectsa. Benukoe nepecenenne HapoJI0B.

2. JlBe wummnepuu. PomaHO-TepMaHCKUN CHUHTE3 CTaHOBIIEHUS (DeodanbHBIX OTHOIIEHHH. DpaHKCKOe
rocygapctBo MeposunroB. Mmmnepust Kapna Benwkoro u ee poiib B 00beIMHEHHH POMAaHO-TEPMaHCKON
EBponel. Buzanrtuiickass ummnepusi. Mmmepatop u ero asop. boprOa 3a Biacth. Buzantus m 3amagHas
EBpomna.

3. OcHoBHbIC uepThl (heogabHOTO cTposi AHrnuu, ®pannuu, ['epmanuu, Utamun, Ucnanun B 1X — X1 BB.
4. Pasutoe CpenneBekoBbe. I[lommtnueckas kapra EBpomsr B X1 Beke u Havamo GOpMHpPOBAHUS
HAIlMOHAJIBHBIX TOCYIapCTB. 3aKOHOMEPHOCTH M cHeluduKa mpolecca LeHTpanuszauuu. CpeaHeBeKoBbIe
ropojia - )eHOMEH 3KOHOMHYECKOro pa3BuTus 3amanHoil EBpombl. CBeTckas BJIAacTh U BIACTh LEPKBU.
KpecroBeie moxonpl. Ilamenue Bwuzantuiickoit wmnepun. Conumanbhblie KoH(mukTel. [llkonma w
YHUBEPCUTETHI cpeHeBekoBoil EBpomnbl. [ToBceqneBHas xu3Hb B CpegHuE BeKa.

5. Pannee HoBoe Bpems. MI3MeHeHnEe B 5KOHOMUKE CTpaH 3anagHoil EBpomsl.

6. Ilpouecc mepBOHAYANBHOIO HAKOIUICHHS KamHUTaja: CoJAepikKaHue, cnenuduka, TeHAeHUUU. Benukue
reorpaduueckue oTKpbITUs: eBponeiisl B Maanu u Kutae. Otkpeitne HoBoro Ceta: 3aKOHOMEPHOCTh HIIHA
cinydaifHocTh? 3amagHas EBpoma B mepuon reorpadguueckux OTKpbITUH. CoNepHUYECTBO AHIIUU U
Wcnanun. KosnonnanbsHas TOprosiisi. ABaHTIOPUCTBI, KOHKUCTAJAOPbl, MOPEIIABATENIN, TUPATHI.

7. ®opmupoBaHue aOCONMIOTHUCTCKMX MOHApXUW W WX OCOOEHHOCTH. MoOHapXu M J[BOpsHE: 3HATH Ha
rocy/lapcTBEHHOW W BOGHHOM ciyk0e. 3apoxaaromiascs Oypikya3us: MECTO M pOJib B SKOHOMHUYECKOU U
MOJMTUYECKOM KU3HU 3alaJHOEBPOINEUCKUX rocyaapcTB. Penurnosneie u counanbHble ABMxkeHus HoBblid
B3TJIS]] HA PEJIUTHUIO U IIEPKOBb, KPUTHKA MATICTBA U LIepkBU. Pedopmanus B ['epmanuu. Maptusn Jlrotep, ero
IpeJCcTaBiIeHNus O Bepe U LepkBu. LlepkoBHas pedopma B Anrium, Penurnosnsie BoiHbl U KpecTbsHckas
BoitHa B I'epmanuu. Penurnosnsie BoitHbl Bo @paniuu. [IpoTectanTu3m n KoHTppedopmanus B 3anaaHoi
Espore.

8. JlyxoBHas *U3Hb U KynbTypa. ['ymanusm u Bospoxnaenue. Vinen BO3pOKIEHUS aHTUYHOW KYJBTYPBHI.
YenoBek B 'yMaHUCTHYECKOM MHUpPOBO33peHuu. Tutansl Bo3poxxaenus. Pa3Burue cBeTckoro oopa3zoBaHusl.
[To3HaHue MHpa 1 ero HOBBIN 00pas3.

9. XapakTepHble YepThl €BPOIEHCKOro pa3BUTUSA B cpeaHue Beka. IIyTh oOmiecTBa OT CpeJHEBEKOBbS K
HOBOMY BPEMEHH.

DopMbl TeKYLIEH aTTECTAlUU: KOJUIOKBUYM

D opMbI IPOMEKYTOYHOM aTTECTAllUH: 3a4ET
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Koasb! ¢popmMupyembIx KOMIIETEHIHIA:
Obwexynomypnvie komnemenyuu (OK): OK-2, OK-7, OK-11.
Obwenpogheccuonanvnvie komnemenyuu (OIIK): OIIK-4.

b.b5.26 MicTopusi MUPOBBIX IMBWJIN3ALMIA (HOBOE ¥ HOBelilllee BpeMsi)
Heau u 3agaun y4eOHOI M CUMIIITHHBI:
Lensimu Kypca ABISIOTCS:
- (hopMHpOBaHKE Yy CTYACHTOB IMPEICTABICHUN O TJIABHBIX YepPTaxX M IEHHOCTSX MHUBHIM3aui Bocroka m
3anaza, a TakkKe OCHOBHBIX Pa3JIMYUSX 3aIMaHBIX U BOCTOYHBIX OOIIECTB U TOCYapPCTB;
- YCBOGHHE CTYJCHTaMH BaXKHEUIINX HCTOPUYECKHX, KYJIbTYPOJIOTHYCCKHX U KyIbTyphuimocodckux
KOHIICTIIIN, HAIIEJICHHBIX Ha 00BsICHEHNE CTIeM(PUKN KyAbTYyp U NUBHIM3aIui 3anana u Bocroka B HOBYIO
Y HOBEWIIYIO JIIOXU;
- IPUBUBKA CTYJCHTaM MPEICTABICHUN 00 OCHOBHBIX dTalax U TEHACHIUSIX UCTOPUIECKOTO PA3BUTHS CTPaH
3anaga u BocToka B HOBYIO M HOBEHIIIYIO STIOXH;
- MPUBHUBKA CTYyJCHTaM TMpPEJCTaBICHUNH 00 OCHOBHBIX OCOOCHHOCTSIX W JIOCTHIKEHUSX HAIIMOHAIBHBIX
KyJabTyp cTpaH 3amnaja 1 BocToka B HOBYIO M HOBEHMIIIYIO 3MOXH;
- ¢bopMHpOBaHUE Y CTYIAEHTOB MPEACTABICHUI O MPOTHBOPEUYUBOCTH AYXOBHOW M TMOJUTHYECKOUN >KH3HU
3aMaJIHOTO ¥ BOCTOYHOTO OOIIECTB, @ TaK)KE CIIOXKHOCTH JHAJIOTa IMBUIM3AIMA B HOBYIO W HOBEHIIIYIO
SIIOXH;
- BbIpa0OTKa y CTYJE€HTOB MMOHMMaHMsI cBOeoOpa3usi KynbTypbl Poccuu, ee Mecta B HICTOPUU YEJIOBEYECKOM
LIMBWIM3ALMHU U KyJIbTYPHOM Jauajore 3anaga u BocTtoka.
B 3apmaum kypca BXOauT:
- W3ydyeHHWE BAXKHEWUIINX KOHIEMIUA OTCUYECTBEHHBIX M 3apyOS)KHBIX AaBTOPOB, IOCBSIIIEHHBIX
HCCTIE0OBAHUIO MPOOJIEM COIMAIBHO-YKOHOMUYECKOHN U MOJTMTHYECKOW UCTOPUHU CTpaH 3amnana u Boctoka B
HOBO€ M HOBEWIIIEE BPEMS;
- U3YYCHHE OCHOBHBIX UCTOPUYECKUX U KYJIbTYPPUIOCOPCKUX KOHIECTIIUNA, MPETEHIYIOMHNX Ha 00 bSICHEHUE
KyJbTYPHOW CUTYallUM B cTpaHax 3amnaja 1 BocToka B HOBYIO M HOBEMIIIYIO 3M1OXU;
- O3HAKOMJICHHE CTYJICHTOB C dTalaMy CTAaHOBJICHUS LIMBUJIM3AIMU COBPEMEHHOIo 3amaja, €€ OCHOBHBIMU
yepTamMH ¥ 0a3UCHBIMH IICHHOCTSIMH;
- 03HAKOMJICHHE CTYACHTOB C OCHOBHBIMH MPOOIeMaMy MEXITUBHIIN3AIIMOHHOTO B3aUMO/ICHCTBHS 3araia u
BocToka B KOJIOHMAIBHBIN U MTOCTKOJIOHUAIIBHBIN MEPUO/Ibl MUPOBOM HCTOPHU;
- BBISIBJICHHME OCHOBHBIX ATAllOB M TEHJCHIMI COLMATbHO-PKOHOMHYECKOTO W TMOJUTUYECKOTO Pa3BUTHS
cTpan 3anaja u Boctoka B HOBOE M HOBEHIILIEE BPEMS;
- BBISIBJICHHE OCHOBHBIX OCOOEHHOCTEH W JOCTHKEHUI HAallMOHAJBHBIX KYIbTYp BEAYIIMX CTpaH 3amajaa u
Bocroxka;
- O3HAKOMJICHHE CTYJEHTOB C OCHOBHBIMU BEpPCHUSIMU OOBSICHEHHS KYJIbTYpHOTO cBoeoOpasus Poccuu u ee
MeEcTa B Jualiore muBmiIm3anuii Bocroka n 3anaza.
Mecto qucnuniaunbl B cTpykrype OOIL. Jlucuunnuyaa BXoauT B BapuaTuBHYO dacth bioka 1 OOIL.
Kpartkoe conep:xanue (IugaKTHYeCKHE eIMHUIbI) Y4eOHOH TUCHMIJIMHBI:
1. TloHATMe UMBHUIM3AlMU B OTEYECTBEHHOM M 3apy0e:KHOM 0OmecTBo3HAaHUU. DOpPMAIMOHHBIA U
[IMBUIIU3AIMOHHBIN MTOJXOAbI B COBPEMEHHON HCTOPUOTPA(HH.
2. OcHOBHBIE JeUHUIMH TOHATHS KyAbTypa. COOTHOIIIEHUE MMOHATUI «KYIBbTYpa» U «IIUBUITH3AIUD.
3. Bocrok m 3amaj kak HUBUIM3AIMOHHBIE OOIIHOCTH WU KYJIBTYPHO-HCTOpUYECKHE THUIBIL. Bompoc 00
ucropuiueckom mecte Poccun mexay Boctokom u 3anagom.
4. IIponcxok/IeHUE U OCHOBHBIE TAllbl CTAHOBJIEHUSI COBPEMEHHOMN IMBUIIU3ALIMY 3amnaja.
5. OCHOBHBIE YEPTHI U [IEHHOCTH HOBOEBPOTIEHCKOM KYJIbTYPhl U IMBIJIM3ALMU COBPEMEHHOTO 3amaja.
6. OcHOBHBIE ATalbl U TEHAECHIIMM HCTOpUYeCcKoro pa3Butus ctpad 3amnaga B X VII-XVIII Bs.
7. OCHOBHBIE 3Talbl U TEHJIEHLIUU UCTOPUYECKOTO pa3BUTUA cTpaH 3amana B XIX B.




69

8. OCHOBHBIE FTanbl U TEHACHLIUNA UCTOPUUECKOTO pa3BUTHs CTpaH 3anagHoil EBpombl B epBoil MOJOBUHE
XX B.

9. OcHOBHBIE 3Tallbl U TEHJIEHIIUU UCTOPUUECKOTO pa3BUTUA cTpaH 3anagHoil EBporbl BoO BTOpO MOJIOBHHE
XX B.

10. OcHoBHBIE 3Tallbl U TeHAEHUIUHU UcToprueckoro pa3sutus CIIA B XX B.

11. OcHOBHBIE 3Tallbl U TEHACHLUUN UCTOPUUECKOT0 pa3BuTHs cTpaH JlatuHnckoit AmMepuku B XIX-XX B.

13. Uctopus crpan 3anazia B HOBYIO M HOBEHILYIO 3MIOXH C TOUYKHU 3pEHUS TEOPUH MOJepHU3auuu. GeHOMEH
«JOTOHSIOLIEN MOJEpHU3ALIUN.

14. «MaccoBoe o011ecTBO» Ha 3anajie u «MaccoBasi KyJabTypay.

15. IIpoTuBOCTOSIHME pallMOHAIM3MA U UPPALMOHATIN3Ma B TyXOBHOU KyabType 3anaaa B XX B. MojepH u
MTOCTMOJIEPH.

16. OcHOBHBIE TEHIEHIIMH PAa3BUTHSI U JOCTHXKEHUS XY0KECTBEHHOM KynbTyphl cTpaH 3anazaa B X VIII-XIX
BB.

17. OcHOBHBIE TEHJCHIIMH PAa3BUTHUS U JOCTHKEHUS XYA0KECTBEHHON KYJIbTYphl cTpaH 3amnaaa B XX Beke.
18. Kpusuc camoco3HaHus 3anaja v ero oTpakeHue B coluanbHO-puinocopckoit mpician XX Beka.

19. Husunuzanuu Bocroka: obmee u ocooerHoe. OCHOBHBIE pa3inyusl 3aNaHBIX U BOCTOYHBIX OOIIECTB U
roCy/lapcTB.

20. EBpormelickuii KOJIOHHAIU3M M €ro pojb B McTopuu cTpaH Asuu u Adpuku. Mmnepuanusm u pacnajn
KOJIOHHAQJIbHOUM CUCTEMBI.

21. OcobGeHHOCTH MPOTIECCOB MOICPHU3AIIMN BOCTOUYHBIX OOIIIECTB.

22. OCHOBHBIE€ TEHJICHIIMM COLMATIbHO-PKOHOMHYECKOTO W MOJUTHYECKOTO pa3BUTHUsS cTpaH LleHTpanbHOU
Azum B XX B.

23. OCHOBHBIE TEH/ICHIIUN COLMAIBHO-?KOHOMUYECKOT0 U TouTHYeckoro pa3sutusa Kurtas B XX B.

24. OCHOBHBIE TEHICHIIMN COLUAIBHO-IKOHOMUYECKOTO U MOJIUTUYECKOT0 pa3BuTud Snonnn B XX B.

25. OCHOBHBIE TEHIACHUMH COLMATBbHO-3KOHOMUYECKOIO U MOJMTHYECKOro pa3utrus crpaH HOro-
Bocrounoii A3un B XX B.

26. Ctpansl LentpanpHoii u FOxnon Adpuku B XX B.

27. Ucnam u ctpansl apadbckoro Boctoka B XX B.

28. Bauganue BocTtoka Ha pa3zBUTHE JYXOBHOW M XYJI0’KECTBEHHOW KyJIbTYpbl 3amaja B HOBOE M HOBeillIee
BpeMs.

29. «Pycckas uaes». Pycckue mpiciurenu XIX-XX BB. 00 ucropuueckoit cyapbe Poccun u ee npuzBaHuu B
MHpE.

30. Pycckue mpiciutenn XIX-XX BB. 00 0COOCHHOCTSIX PYCCKOTO HAIMOHAJILHOTO XapaKTepa W MpUYHHAX
€ro cBoeoOpasus.

35. Poccus: Bocrok, 3anaa umn...? (MTOroBasi IUCKYCCHS).

36. Mup Ha pyOeke ThICSUETIeTHI: r100annu3aius U «CTOJIKHOBEHHE [IUBUIN3AIHII.

@opmbl TeKyllleil aTTecTAllMK: KOHTPOJbHAs padoTa.

@ opMbI IPOMEKYTOUYHOM aTTecTallMM: DK3aMEH

Koab! popmMupyemMbIX KOMIIETEeHIMIA:

Obwexynomypnoie komnemenyuu (OK): OK-2, OK-7, OK-11.

Obwenpogheccuonanvnvie komnemenyuu (OIIK): OIIK-4.

b.1.5.27 Wicropus pycCKoOi KYJIbTYPBI (1I0PEBOJIONMOHHBIN IEPHO/)
Henn 1 3a7a4n AMCOMIIMHBI:
enp y4eOHOW AMCHUIUIMHBI 3aKJIIOYAeTCs B Pa3BUTHM HCTOPUYECKOTO MBIIUICHUS CTYJICHTOB,
(opMUpPOBaHUM TOHWMAHHUS OCHOBHBIX HCTOPUYECKHX 3aKOHOMEPHOCTEH, OO0INero M OcoOEeHHOro B
KYJIbTYPHO-UCTOPHUYECKOM IIPOLECCE.
K 3ajagam TuCHUIUIMHBI OTHOCSTCS U3Y4EHUE:
1. o0mux TeHAeHIUI B pa3BUTHU PYCCKON KYAbTYpHI 10 1917 1.5
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2. IepuOIM3aluU OTEYECTBEHHOTO KYJIBTYPHO-UCTOPHUUECKOIO IIPOIIECCa;

3. OCHOBHBIX (D)AKTOB U3 UCTOPHU OTEUECTBEHHOH KynbTyphl [X — Havana XX B.
Mecro qucnunminnsel B ctpykrype OOII: J[ucuuninHa BXOJUT B BapuaTuBHYIo yacTh bioka 1 OOIT
(b.1.B), paznen obsa3arenbHbie nucuuriuHel (O/).

Kparkoe conepxkanue (IMIaKTHYECKHE eJMHUIIbI)

1. dpeBHepycckas kynbTypa IX — 1-it nonosuns! XIII BB.

2. Kynbrypa 2-i1 nonosunsl XIII — XV BB.

3. Kynbrypa konua XV - XVI BB. Kynerypa XVII B.

4. Kynbrypssle npeodpazoBanus 1 nonoBunsl X VIII B.

5. Pycckas HaumoHanbHast KynbTypa 2 nojgosuHsl X VIII B.101

6. Kynbrypa 1-if verBeptu XIX B.

7. Kynbrypa 2-if verBeptu XIX B.

8. KynpTypa nmopedopmernoro spemenu (2-i nosoBunbsl XIX B.).

9. Pycckas kynpTypa Ha pyoexe XIX-XX BB.

dopMa NPOMEKYTOYHON aTTEeCTALMM: 3a4eT.

dopmMbl Tekyllel arTectanuu: pedepar.

Koasb! popmMupyembIx KOMIETEHIMIA:

Obwexyromypusie (OK): OK-2; OK-6, OK-11.

B5.1.5.28 UcTopus cCOBEeTCKOH KYJIbTVPbI.

eau 1 3a1a494 AUCUMIIMHBI:

enb MUCHUIUIMHBI —pacIMpUTh OOLIYI0 SPYAMIMIO CTYAECHTOB, O0ECHEUNUTh HEOOXOAUMBIN KYyIbTYpPHBIN
0a3uc It yCBOCHHUSI 001IenpodecCHOHANBbHBIX U CIIEIUATbHBIX TUCITUTIIINH

3aauy TUCIUIUIMHBI 3aKII0YAI0TCS B Pa3BUTHH CIIEIYIOIIUX 3HAHUM, YMEHHUI 1 HaBBIKOB JINYHOCTH:

- OOydeHHne yMEHHUIO MEPBUYHOTO aHaln3a MPOU3BEACHUS HCKYCCTBA C YYETOM €ro HCTOPHUYECKUX U
UJICOJIOTUYECKUX XapaKTEPUCTHUK.

- ®opmupoBaHHEe HABBIKOB pabOTHl C y4eOHO-METOAMYECKOW W HAYYHOU JIUTEpaTypoul mo mpoliemMaThke
Kypca.

- Pa3Butue crnocoOGHOCTH K MPaBWIBHOMY aHajIN3y OOIIECTBEHHBIX SBJICHUH, TOHUMAHUIO CIOXHOCTU U
MHOT000pa3usi COLMOKYJIbTYPHBIX (DaKTOPOB, JETEPMUHUPYIOUIUX YEIOBEUYECKYIO JEATEIbHOCTh, B
pasnmuuHbIX chepax oOIIecTBa;

-Pa3zButre cnocoOHOCTH K YSICHEHHMIO OOIIMX 3aKOHOMEPHOCTEW pPa3BUTHS OTEYECTBEHHOUN KYIbTYPbI U
crelu(pUKU ee MPOSIBICHUS B pa3HbIe HCTOPUUECKHE SIOXU;

-PazButne cnocoOHocTH M (OpMHpPOBAHHE y CTYACHTOB Y4eOHOTO HAy4YHOTO TBOPUYECTBA, MOTPEOHOCTHU
3aHMMATbhCA JAIBHEUIINM caMOOOPa30BaHHEM;

-Pa3zButre cnocoOHOCTH K XyI05KECTBEHHOMY BOCIPHUSTHIO MPOU3BEACHUN KYIbTYpPhl U UX ICTETHUECKOUN
HHTEpPIpETaII;

-Pa3zButre cnocoOHOCTH HCMONB30BaTh B MO3HABATENBHON U MPOQecCHOHATBHON AEITeIbHOCTH 0a30BbIE
3HaHUS B 00J1aCTH UCTOPUU OTEUECTBEHHOH KYJIbTYpHI.

Mecro mucuuniauebl B crpykrype OOII: /lucummimHa BXoauT B BapuaTuBHYHIO 4acTh bioka 1 OOII
(b.1.B), paznen o6s3atenbubie AucuutuinHb (O/]).

Kpatkoe conep:xxanue (IngakTH4ecKHe eIMHULbI)

1. OOuiecTBeHHas )KU3Hb U MpoOIeMbl KylIbTyphl. PasHooOpasue onpenenenuii KynbTypsl. [Ipobnema
«KyJIbTypa M LUBUIM3aLU». B3auMoCBsA3aHHOCTB 06nacTelt KyabTypbl. MeXaHU3M KYJIbTYPHBIX IPOIIECCOB.
Pa3BuTne HOBOro B KyJabType M KyJAbTypHbIE peBoironuu. PoxneHume u 3akar KyapTyp. CoumanbHO-
KyJIBTYpHasi CTOPOHA UCTOPHUH.

2. Kynerypa Coserckoii Poccun B 1917 — 1920-x rr.

3. Kynbrypa 1930-x rr.

4. CoBerckas He0J0rus U KyJlbTypa B robl BTopoit MUpOBOI BOMHBI.
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o. CoBerckas KyJapTypa U Hayka B IOCIEBOEHHBIN nepuoa. MIHakoMbICiIue Kak sIBJIEHUE I1OCIEBOESHHON
KYJIBTYPBI.

6. CoBerckas KyJIbTypa Iepuoa «OTTEIEIN.

1. CoBerckas KyJIbTypa IEpHoJia «pa3BUTOrO COLUAIN3MAY.

8. Jlemokpartu3auus KyJIbTypHOH >ku3HU B 80-X IT.

9. KynbTypa Ha nmocrcoBerckoM rnpoctpanctse (90-e rr.).

10.  HoBele ycroBus, BIMSAIONME Ha COMHOKYIBTYPHYIO chepy: ociabiieHue MAC0JOTHIECKOTo Ipecca,

yTpara TapaHTHPOBAHHOTO 3aKa3uhKa, PE3KOE COKpalleHHEe OIOKETHOTO (HHAHCHUPOBAHHSA, «yTEUKa
MO3IOB» 32 I'PaHUILy.

11.  TIpoGaembl TyxOBHOTO pa3BHTHs 00mIecTBa. KpU3nCHOE MOJIOKEHHE CHCTEMBI BBICIIETO M CPETHETO
oOpazoBanusi. KomMmeprmanmzanusi  KyJAbTYpHOM  JKM3HM  OOIIeCTBAa.  YMAJOK  OTEUECTBEHHOU
kuHeMmarorpagpuu u mnpeoOnagaHue Ha PoccuilckoM KHMHO - W TeledKpaHaxX, ayAuo - U BUACOPbIHKAX
3anaJHOM MPOAYKIUH.

12. CocrosiHHE €CTECTBEHHBIX U TYMAaHUTAPHBIX HAYK.
13.  JluTepaTypa u HCKYCCTBO B cCOBpeMeHHOH Poccum.
14. OXUBJICHHE KHUTON31aTEILCTBA.

dopMa NPOMEKYTOYHON aTTEeCTALMM: 3a4ET.
dopmMbl Tekyllel arTecTauuu: pedepar.
Koabl popmMupyembix KOMIIETEHIMIA:
Obwexyromypusie (OK): OK-2; OK-6, OK-11.

b1.B.01. UudopmManmoHHasi IBPUCTHKA.

esun u 3agaumn yuyeOHOM JUCUMIIIIMHBI:

Ilenp — TWOATOTOBKAa CTYIEHTOB B OOJACTH OCBOCHHS METOJIOB IOWCKA, OTOOpa W HCIIOJIh30BAHUS
nH(popMaIuy, HarpaBJICHHOW HA MOTyYeHHE HOBOTO HAYYHOTO 3HAHMSI.
3amaun:

- chopMupoBaTh MpeCTaBICHUS 00 HHPOPMAIIMOHHOM 00€CIIEYeHUH IBPUCTUICCKOTO TTOUCKA.

- chopMUpOBaTh 1EJIOCTHOE IMOHUMAaHUE 3aKOHOMEPHOCTEH M ocoOeHHOCTeH HWHGOPMAIMOHHBIX

MIPOLIECCOB B COBPEMEHHOM OOLIECTBE, MO3BOJISIFOIIUX OPUEHTUPOBATHCS B HH(POPMALIMOHHOM MTPOCTPAHCTBE

MIPH pEIICHUH KOHKPETHBIX YUeOHBIX U Hay4HO-UCCIIEA0BATEIbCKUX 3a/1a4;

- nath npejacraBieHUue 00 3(pPEeKTUBHBIX cTpaTeruax Moucka MH(OpPMALKMU B Pa3IUYHBIX CHCTEMax

HCTOYHUKOB HHGOpMAIIUU

- M3YYUTh OpraHu3alMM JOKYMEHTAJbHBIX W HMH(OPMAIMOHHBIX IOTOKOB, 3aKOHOMEPHOCTEH HX

(GYHKIIMOHUPOBAHMUS;

- OCBOWUTH pallMOHAJbHBIE CIOCOOBI  CAaMOCTOSITEILHOTO BEIACHHMsSI TOMCKa UWHGOpMalnuu B

MH(OPMALIMOHHOM MPOCTPAHCTBE;

- HAyYUThCS peliath 3amaud 00paboTKM, aHalu3a M CHUHTe3a HWHGOpMalUMU MpU TMOATOTOBKE

CaMOCTOSITENIbHBIX HAYYHBIX paboT (10KIa10B, pedhepaToB, KypCOBBIX, AUMJIOMHBIX);

- OBJIaJIETh HABBIKAMH YBEPEHHOTO MOJIH30BaTENsi MUPOBBIMU HH(POPMAIIHOHHBIMH PECYPCAMHU.

Mecrto y4ueOHOo# qucuumiuebl B crpykrype OOII: [[McuunirHa BXOIUT B BapUaTUBHYIO YacThb bioka 1

OOII (b.1.B), u saBnsercs 00s3aTeTHHOM.

Kpartkoe conep:xxanue (IugaKTH4YeCKHe eIMHULbI) Y4eOHOH TUCHMIJIMHBI:

1. HudopmanmoHHbIE pecypchl: BO3HUKHOBEHHME M paszButue. MHpopmannoHHble ¥ HH(OPMAIMOHHO-
MIOMCKOBBIE CUCTEMBI: JOKYMEHTHBIE ()OH[IbI, 0a3bl U OAHKU JAHHBIX.

2. HaydHo-cnpaBouHBIA ammapar K HHPOPMAIMOHHBIM H WHGOPMAIMOHHO-TIOUCKOBBIM CHCTEMAaM.
WNHpopMalMOHHO-TIOUCKOBBIE SI3BIKM  (CHCTEMBI KJIacCU(HUKAIMK, CIOBapu TNPEAMETHBIX pYOpUK,
TE3aypyChl).

3. HutepHer-nonckoBble cucTeMbl. MeTanounckoBbsle cuctembl. bubnmnorpaduueckue pecypesl MHTepHeTA.
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4. TocynmapcTBeHHass CHUCTeMa HaydyHO-TexHHW4eckod wuHpopmammu Poccuiickoit denepanuu, ee wLenu,
3amauu, crpykrypa. Opransl 'CHTU, ocyiecTBisitoniue HEHTPAIU30BaHHYI0 00pabOTKY MHPOBOTO
MOTOKA JIOKYMEHTOB: Hay4yHO-IIPOM3BOJACTBEHHOE OOBenuHeHne «Poccuiickas KHIDKHAs —I1ajaray,
Bceepoccuiickuii HHCTUTYT HayqYHOW U TeXHUYECKOH mHpopMmanuu, MHCTUTYT HaydHO# MHDOPMAIIUHU IO
obmectBeHHbIM HaykaMm PAH, ['ocynapcTBenHas myOnmyHas Hay9HO-TeXHUUECKas onbnamorexa Poccun
u ap. OtpacneBble UHCTUTYTHI, LIeHTphI U oTaensl HTU. Pernonansusie nientpst HTU.

5. ®oHpn crnpaBouyHBIX W OubOMMorpaduyeckux wu3naHui. buOIMoTEeYHbIE KaTajlorn W KOMITBIOTEPHBIC
cnpaBouHble cucTteMbl. Kaprtoreku. [nmaBHble 1eHTpbl  OubOnmmorpaduveckoil  uWHGOpMaNUU.
bubmuorpaduueckne Hayunple 1eHTpel B Poccum. Cucrema pecypcoB Oubiamorpadpuueckoit
nHpopmanuu. ['ocynapcTBeHHbIe OMOIHOrpaduuecKue yKazaTelu.

®opMbI TEKYLIEH aTTeCTAMHU: JOKIA/

®opMbI IPOMEKYTOUYHOI aTTeCTALIMU — 3a4ET.

Koas! popmupyembix (cpopMHUPOBAHHBIX) KOMIIETEHIIUI

Ipogpeccuonanvuvie komnemenyuu (I1K): TIK-14, TIK-29

51.B.02. Beenenue B npopuan

eau 1 3aaa494 AUCHMILTIMHbI

enb kypca - MOTUBHPOBATh U MOJATOTOBUTH CTYIEHTOB K 3(PPEeKTUBHON yueOHON paboTe, HAlEIeHHO Ha
pruoOpeTeHrne HAaBBIKOB M 3HAHUH B TIpodeccrnoHanbHOM cdepe.

3agaun yueOHON JUCITUTIIIMHBI:

- 1aTh CTY/ICHTY MOJHOE MPe/ICTaBICHHE O BHIOPAHHOI UM CIIEUAIBHOCTH,

- IPOCIIEAUTH UCTOPHUIO CTAHOBJIEHUS M PA3BUTHUS CHIEIIUATILHOCTH,

- OIIPENICIUTh €€ MECTO B CUCTEME 3HAHMUIA,

- 03HAKOMHUTH C OOIKUMHU TPeOOBaHUSAMH K YPOBHIO MOATOTOBKH CIIELUATINCTA, €T0 3HAHUSIM U YMEHUSIM.
Mecto gucuumiauHbl B cTpykrype OOIL. JluciumivHa BXOAUT B BapuaTuBHYI 4acTh bioka 1 OOII
(b.1.B), u sBsieTCst 00s13aTEIBHOM.

Kparkoe conepkanue (IMIaKTHYECKUE eIMHUIBI)

1.AKTyaJIbHOCTh CHIEIIMAIBHOCTH U IOTPEOHOCTH B cneruaaucTtax mo JJ0Y

2. IToHATHS «JOKYMEHTOBEACHHUE» U «IOKYMEHTAIIMOHHOE 00eCIIeyeHEe YIPaBICHHUS

. [Ipodeccus nokymentonena

. CTaHOBJICHHE HAyKH «IOKYMEHTOBEACHUE)

. Ciyxx6a J10Y B cucreme ynpaBieHuUs

. Pons undopmarnu B obmiectse

. [lonsTre «uHpOpMaIUs»

. Undopmanus B aBTOMaTU3UPOBAHHBIX CHCTEMaX

9. Ucnonb3oBanue WH(YOPMALIMOHHBIX TEXHOJIOTUN B YIpaBiICHUH MHPOPMAIIMOHHO -JOKYMEHTAIIMOHHBIMU
pecypcamu

10. loxymenTHast uHbOpMaLUs: CBOICTBA U OCOOCHHOCTH.

11. TloHsITHE «TOKYMEHT», €r0 CBS3b C MOHATHEM HH(OpMAIIHS.

12. JIokyMeHT Kak MpOAYKT OOLIECTBEHHOTO Pa3BUTHSI.

13. OcHOBHBIE TEPMUHBI U TOHATHUS B LIUKIIE JOKYMEHTOBEAUYECKUX JUCIUILINH.

14. Uctopuueckuil xapakrep JOKYMEHTOB U IOKYMEHTHUPOBaHUS

15. Meroauka moaroTOBKU KyPCOBBIX padoT.

16. Xapakrepuctuka crneuuaibHocTu. DenepanbHbI TOCYJapCTBEHHBINM 00pa3oBaTENbHBIN CTaHIAPT IO
HaIpaBJIEHUIO MOJTOTOBKH «/[0KyMEHTOBEEHUE U apXUBOBE/ICHUE.

dopMa NPOMEKYTOYHON aTTECTALUM: 3a4ET.

DopMbI TEeKYLIEH aTTeCTAMU: YCTHBIN OIIPOC.

Koabl popMupyemMbIX KOMIIETEHIHM:

Obwenpogheccuonanvnvie  komnemenyuu (OIIK): OTIK-1

0N L AW
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Ipogpeccuonanvuvie komnemenyuu (I1K): TIK-20.

B51.B.03 /IokyMeHTUPOBAHHUE AeATEILHOCTH 00IIIeCTBEHHBIX
opranu3auuii u npogcoi3oB

Hean 1 3a1a4n AUCHUNIMHBI

Lenpt0 AUCHMIUIMHBI SBJISICTCS W3YYEHHE HCTOPUU JIOKYMEHTHUPOBAHUS JEATEILHOCTH OOIIECTBEHHBIX
opraHM3anuii ¥ npoQcoro30B, a Takke TpeOOBaHMM K JOKYMEHTHPOBAHUIO HX HpOo(ecCHOHATIbHOU
NESITeTHbHOCTH Ha COBPEMEHHOM JTarle.

3ajaun TUCHUTIIIUHBI:

- XapakTepUCTHKA COBPEMEHHOTO 3aKOHOJATEIIBHOTO M HOPMAaTHBHO-METOJMYECKOTO O0OecreueHus
JIEJIOTIPOU3BOJICTBA B OOIIECTBEHHBIX OpraHU3AIMIX U TPO(Ccoro3ax;

- BBIJICTIEHUE OCHOBHBIX CUCTEM JOKYMEHTAIIMH OOIIECTBEHHBIX OpraHu3allui;

- BBISICHEHHE KOMILJIEKCOB IOKYMEHTOB MPO(COIO3HBIX OpraHu3aluii;

- O03HAKOMJICHHE C METOJAaMH OpraHu3aIi padoThl C JOKYMEHTaMU B OOIIECTBEHHBIX OPraHU3AIUSAX U
npodcoro3ax;

- U3y4EHHUE OCHOB MOCTPOEHUS MHPOPMAIIMOHHBIX CUCTEM YIIPABIICHNUS,

- oTIpenieNIieHUe BUO0B KOHTPOJIS MCTIOJHEHUS TOKYMEHTOB U MOPYYCHH B OOIIECTBEHHBIX OPraHU3aIusIX 1
npodcoro3ax;

- U3y4eHue CrenuPuKd JOKYMEHTUPOBAHUS B PA3TUYHBIX OOIECTBEHHBIX OPTaHU3AIHSIX.

Mecto yueoHoi nucuuminnbl B cTpykrype OOIL. Kypc oTHOCHTCS K 9uCiTy 00s13aTeIbHBIX TUCITUTIINH
BapuatuBHoit yactu (b1.B.).

Kparkoe conepkanune (IUIAKTHYECKHE eIMHUIBI) Y4eOHOM TN CIUNINHbI

1. IIpeamer, coaepkaHue 1 3aJa4u Kypca.

2. UcTopus TOKyMEHTHPOBAHUS JCITEIILHOCTH OOIIEeCTBEHHBIX opranu3anuid konma X VIl — nagana XX BB.
3. Vctopust JOKyMEHTUPOBAHHUS IEATEILHOCTH OOIIECTBEHHBIX opranu3aiuii ¢ 1917 mo 2000-¢ rr.

4. JlokyMeHTHPOBaHUE AEATENHHOCTU PO cor030B B XX B.

5. PernmamenTanusi OKyMEHTHPOBAHMS NESATEIBHOCTH OOIIECTBEHHBIX OpraHuW3aluidi U MNpo¢Ccor030B B
JNEHCTBYIOUIMX 3aKOHOJATENbHBIX U HOPMATUBHBIX aKTaX.

6. Jlenonmpou3BoICTBO OOIIECTBEHHBIX OPraHU3aIUH.

7. Jlenonpou3BoAcTBO PO(HCOI030B.

8. Opranu3zanus KOHTPOJIA B OOIIECTBEHHBIX OpPraHu3alusix U mpodcorosax.

9. Tlopsnok [OKYMEHTUPOBAHMSI PEOPTaHU3ALMU M MPEKpaleHUsl JAeATEIbHOCTH OOIIECTBEHHBIX
opranusanuii u mpodcoro30B.

®opMbl Tekywledl arrecranuu (mpu Haau4yuMm): TekylMil KOHTPOJb 3aKIKOYaeTcss B IPOBEPKE
MOJYYEHHBIX 3HAHUW MO KAXKJIOM TeMe BO BpeMs NPAKTUYECKOro 3aHATUs. DopMa — YCTHBIA OMpOC,
MHCbMEHHOE TECTUPOBAHUE, KOJUIOKBUYM.

D opMbI IPOMEKYTOUYHON ATTECTAIUM: 3a4ET.

Konwbl popmupyembix (chopMUPOBAHHBIX) KOMIIETEHIIHI:

Obwenpogeccuonanvnvie komnemenyuu (OIIK): OIIK-1
IIpogpeccuonanvuvie komnemenyuu (I1K): TIK-19, TTK-20, TTK-26, ITK-30.

b.1.B.04 KagpoBasi moJNTHKA NMPEINPUATHSA M YUPEKICHUSA
enan 1 3a0a49u TUCUMILIMHBI
Henp mucuuniauesl — (GopMHUpPOBaHHE Yy CTYIEHTOB IEIOCTHOTO MPEACTABICHUS O CYIIHOCTH, POJIH H
GYHKIUSX KaApOBOW TMOJMTUKA B COBPEMEHHBIX YycloBUsAX. CTyneHTHl JODKHBI CHOPMHUPOBATH
npodeccuoHallbHbIE HABBIKK B OONACTH NPOAYKTUBHOTO  (OPMHUpPOBAHUS, MPOTHO3UPOBAHUS U
ONTUMAJIBHOTO MCHOJIb30BaHUSI KaJpPOBON TMOJIMUTUKU B OTHOIIEHUHM TPYIOBBIX PECYPCOB, MOBBILIECHUS
3¢ (hEeKTUBHOCTHU ACATEIHLHOCTH BCEH OpraHu3aIiy B YCIOBUSX PHIHKA.
3agauu Kypca:
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- U3y4EHHUE 3aKOHOJATEJIbHOT0, HOPMATUBHO-METONYECKOTO PErYIMPOBAaHUS FOCY1apCTBEHHOM KaJpOBOM
IIOJIMTUKH, KaIPOBOU IMOJUTUKU MPEANPUATHI U OpraHu3aLui,

- U3y4eHHe MOHATUHHOTO anmapara B 00JIaCTH KaJJpOBOW MOJHUTHUKH,

- U3y4EHHE ITAIOB pa3pabOTKU KaJpOBOM MOJIUTUKH NPEANIPUATUI U OpraHU3aluil.

Mecro mucuuniauebl B crpykrype OOIl. [lucuuminHa BXOAUT B BapuaTuBHY uacTh bioka 1 OOII
(b.1.B), u saBisieTcs 00s13aTENBHOM.

Kparkoe conepxkanue (IMIAKTHYECKUE eIMHUIBI)

1. OcHOBHBIE NOHSTHSI U KATETOPUU KaJPOBON NOJUTUKU IPEIIPUITUN U YUPEKIECHUH.

2. YpoBHH pazpaboTKu KaJIpOBOM MOJINTUKHU: rOCy/1apCTBEHHBIH, pErMOHAIbHBIN,
BHYTPUIIPOU3BO/ICTBEHHBIM.

3. MecTo u 11e511 KaapoBOil MOJIUTHUKY B 001EN OTUTHKE OPTaHU3alNH.

4. Tunbl KaapoOBOW MOJUTUKU - TacCUBHasl, pEaKkTUBHAas, MPEBEHTHBHAs, aKTHUBHAas; OpPUEHTALlUi Ha
OTKPBITYIO WM 3aKPBITYIO KaJpOBYIO MOJIUTHUKY, UX CPaBHEHHUE.

5. ®opMHUpPOBAHUE KAIPOBOM MOJTUTHKHU.

6. Drtanbl pa3pabOTKM KaJpPOBOHM TOJIMTHKH: TIEPBBIA OTAaIl: OINpENeIeHUE IIeTH Pa3BUTH KaJIpOBOTO
MOoTeHIIMaIa u (popMHpOBaHHE COCTaBa CTPYKTYPHBIX 3B€HBEB, 00ECIIEUNBAIOIINX JOCTHKEHUE 3TOM LEH.

7. Bropoii atam: pa3paboTka METOIUYECKUX PEKOMEH AN 110 COCTABIICHHUIO TIEJIEBBIX MMPOTPAMM Pa3BUTHS
KOMIIJIEKCOB T10 YIIPABJICHUIO YEIOBEYECKUMU PECYpCaMHu.

8. Tperuii sTam: BEIOOP ONTUMAILHOTO BapUaHTa KaJIpOBOW MPOrPaMMBbI C YYETOM UCXOTHBIX MPEANOCHUIOK.
9. IlpuHiunsl KaJpoBOW TMOJIMTUKA Ha CTaAud pa3pabOTKW, Ha CTaAuM peanus3aiuu. JloKyMeHTHI,
COTPOBOKIAIOIINE 3TH TaIIbI.

10. IInmanupoBaHue TPYyIOBBIX pecypcoB. OlEHKA COCTOSIHMSI HAJWYHBIX TPYAOBBIX PECYPCOB, OIIEHKA
Oynymux moTpeOHOCTEH, pa3paboTKa MPOrpaMMbl Pa3BUTHAL.

11. KagpoBoe niaHupOBaHHE: BPEMEHHOE, CTPATETMYECKOE, TAKTUYECKOE, ONIEPATUBHOE.

®opmMa NPOMEKYTOUYHOM aTTeCTAllUU: 3a4ET.

®opMbl TeKYIIEH aTTeCTAllMN: YCTHBIN OIIPOC.

Koabl popmMupyeMbIX KOMIIETEH U

Obwenpogheccuonanvrvie komnemenyuu (OIK).: OIIK-1.

Ipogheccuonanvnvie komnemenyuu (I1K): 11K-34, TIK-36.

B1.B.0S Opranusanus padorbl ¢ 00paleHUAMH TPAKIAH
ey n 32724 TMCHMIIIMHBI
Ilenb OCBOEHMS AMCUMIIMHBI — JaTh CTyAEHTaM HEOOXOJMMble 3HAHMSA JJsl OpraHu3aluu paboOThl C
oOpalIeHUAMU IPAKAAH B YUPESIKICHUAX U OpraHU3aLUsX.
3a7auy TUCUMITIINHBL:
- I03HAKOMUTh CTYJCHTOB C 3aKOHO/IaTEJIbHBIMU 1 HOPMaTUBHO-TIPAaBOBBIMH AKTaMH, PETIaMEHTHPYIOLUMHU
paboTyc oOpaleHUsIMU TPaXK/IaH;
- paccMOTpeTb OCOOCHHOCTH OpraHu3aly JMYHOIO IpueMa rpaxaaH M paboTbl C NUCbMEHHBIMU
oOpalleHusIMU.
Mecro mucuuniauabl B cTpykrype OOIL [[ucnuninHa BXOAWT B BapuaTuBHYyrO 4acTh bioka 1 OOII
(b.1.B), u sBsieTcs 00s13aTENBLHOM.
Kpatkoe conep:xxanue (IngakTH4ecKHe eIMHULbI)
1. IIpenmer Kypca, NOHATUIHBIN anmapar.
2. 3aKkoHOJATeNIbHbIE W HOPMATUBHO-IIPABOBBIE AaKThI, pErIaMEHTHpYIOUIMe padoTy ¢ oOpalleHusMu
rpaxkJiaH.
3. Bugp! oOparienuii rpaxiaH.
4. PaboTa ¢ NTMCbMEHHBIMHU OOpAIEHUsIMU IPaXaaH
5. Opranu3zanus paboTbl C IPYrUMH BUJAMH OOpAIIeHUI TpakIaH.
6. Opranuzanus JMYHOTO IpUeMa Ipak/iaH.
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7. Opranuzanus "HOOPMAIMOHHO-CITPABOYHON pabOTHI IO 0OpAIEHUSIM TPaXK/IaH.
8. Opranu3zanus XpaHeHHs OOpAICHU U KO OTBETOB 10 OOPAIEHUSIM TpakIaH
@opma MPOMEKYTOUHOM aTTeCTANMU: YK3aMEH.

®opMbl TeKyLIEH aTTeCTAllUM: .

Koasb! ¢popmMupyemMbix KOMIIETEHIHIA:

Obwenpodgheccuonanvnvie komnemenyuu (OIIK): OTIK-1.

IIpogpeccuonanvuvie komnemenyuu (I1K): T1IK-19; I1K-20, ITK-26, TTK-30.

B1.B.06 OducHble TEXHOJIOTHH

Hean 1 3a1a4n AUCHUNIMHBI

[enpr0 MMCHMIUIMHBI SBJISIETCSI 3HAKOMCTBO C OpPraHHM3allieil COBPEMEHHOTO o(uca, a TakkKe MOoJyuyeHue
3HaHUK B cdepe dPdexTuBHON oOpranuzanuu UHGOPMANMOHHO—JOKYMEHTAIIMOHHOTO OOecredeHus
0(UCHOM IeATEITHHOCTH.

3aaun TUCIUTIITUHBI:

- U3y4€HHUE HOPMATUBHO-TIPABOBOM 0a3bl 0(DUCHOM ACSITEIBHOCTH;

- 3HAKOMCTBO C TPEOOBAHMIMU, MPEIBIBIIEMBIMUA K OPTaHU3aIMNA COBPEMEHHOTO O(uca;

- paccMOTpeTh poJib OHC-MEHEKepa B 00IIel CTPYKTYpe CeKpeTapHara;

- 03HAKOMUTH CTYJICHTOB C Opranu3ayeil 3pHeKTUBHOTO BEJEHUS CUCTEM JOKYMEHTAINMHU Oduca;

- chopMupoBaTh MPOGECCHOHAIBHBIC TPAKTUYECKUE HABBIKH.

Mecto yueonoii aucuuniaudbl B cTpykrype OOII Kypc oTHOCHTCS K umCily 00s3aTENbHBIX TUCIUTIIIAH
BapuartuBHoii yactu (b1.B.)

Kparkoe conepkanune (IUIAKTHYeCKHE eIMHUIBI) Y4eOHOM TN CIUIJINHDI

[Ipenmer, conepkanue, 3agauu Kypca. ICTOUHMKH U IuTEeparypa.

[TocTpoenne opranu3amOHHON CTPYKTYpHI oduca.

[TnanupoBanue opUCHON NEATETLHOCTH.

Buenpenue B orce KopropaTuBHOM KyJIbTYPHI.

VYnpasnenue oducHbM niepcoHanoMm. Oduc-MeHemxep B cucTeMe ceKpeTapuara.

Opranuzanus 3¢p¢heKTHBHOr0 0(UCHOTO JeIONPOU3BOACTBRA.

TpeGoBaHus K OCHAIIEHUIO COBPEMEHHOTO Oduca.

JIoKkyMEeHTHUpOBaHUE NPOBEICHNS NHBEHTAPU3AMUU U PEBU3UN.

dopmupoBaHue U MOArOTOBKA OTYETHOM TOKyMEHTALUHU i1 0(UCHOTO PYKOBOIAUTEIIS.

(I)OprI TeKylmeid arrecrauuu (Npd Haauuuu): TeKylUi KOHTPOJb 3aKIIOYaeTCs B IPOBEPKE
MOJYYEHHBIX 3HAHUW IO KAXKJIOM TeMe BO BpeMs NPAKTUYECKOro 3aHATHs. dopMa — YCTHBIA OMpOC,
MHCbMEHHOE TECTUPOBAHUE, KOJUIOKBUYM.

@D opMBbI IPOMEKYTOUYHOM ATTECTALIMM: 3a4ET.

Konwbl popmupyembix (chopMUPOBAHHBIX) KOMIIETEHIIHI:

Oobwenpogheccuonanvnvie komnemenyuu  OIIK-1, OIIK-6.

IIpogheccuonanvnvie komnemenyuu 11K-16.

wCooNOO R~ WNE

b1.B.07. UndopMannonHas 0€30aCHOCTh M 3alIuTa MHGOpMALIMH.
Ienn 1 3aga4n y4eO0HOM TUCHHUIINHBI:
Lenp - u3ydyeHHe KOMIUIEKca MpoOieM HHPOPMAIMOHHOW O0€30MacHOCTH OPTaHU3AMOHHBIX CTPYKTYP
Pa3IMYHBIX TUIIOB W HAIPaBIEHUHN JESITENbHOCTH, TOCTPOCHUS, PYHKIIMOHHUPOBAHUS U COBEPIICHCTBOBAHUS
MPABOBBIX, OPTaHHU3AI[MOHHBIX, TEXHHUYECKUX ¢ TEXHOJOTHMYECKHUX IMPOIIECCOB, 0OECIeUNBAIOIINX
nHQOpPMAMOHHYI0 0e30macHOCTh U (OPMHUPYIOIIUX CTPYKTYPY CHCTEMBI 3alllUThl IEHHOW U
KoH(uaeHManpHON  wHpopManuu B cdepax  OXpaHbl  HUHTEUIEKTYaIbHOH  COOCTBEHHOCTH
MpearnpuHUMAaTeNell 1 COXPaHHOCTH UX WH(OPMAIIMOHHBIX PECYPCOB.
3amaun:
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OBnaneHue  TEOPETUYECKHMMH, NPAKTUUECKUMU U METOAUYECKMMH  BOIIpOcaMU  oOecreyeHus
nHGOPMAIIMOHHON  0€30MacCHOCTH M OCBOGHHE  CHCTEMHBIX  KOMIUIEKCHBIX ~ METOJIOB  3alUThI
NPEINPUHIMATENBCKONH MHPOPMAIUN OT Pa3IMYHBIX BHJIOB OOBEKTUBHBIX M CYOBEKTHBHBIX YIpO3 B
nporiecce ee BOZHUKHOBEHUsI, 00paOb0OTKH, NCIOIH30BAHUS M XPAHCHUSI.

Mecrto yuyeOHoii qucuumiauHbl B cTpykrype OOII: /lucuuriiHa BXOJUT B BapUaTHBHYIO yacTh bioka 1

OOII (b.1.B), u siBnsieTcs 0053aT€NBHOM.

Kpartkoe cogepxanne (IMIaKTHYeCKUe eTHHULbI) Y4eOHOH THCIUNIMHbI:

1. Wudopmanmonnas 0e30MacCHOCTh KaK COCTaBISIOMIas oOmecTBeHHON Oe3omacHocTh. [lonsiTHe
6ezonacuocT. HanmonansHas 6€3011acHOCTb.

2. lenu 5KOHOMHYECKOH OE30MIaCHOCTH, €€ COJICPIKAHUE U CTPYKTYpa.

3. Konmenmms mHpopmannonHoit OezonacHoctn Poccun. MexayHapoIHBIE JOTOBOPHI, JIOKTPHHBI B
obnactu umH(popMaumoHHoN Oe3zonacHocTu. MHpopmannoHHble mpaBa rpaxaaH. ColnepHUYECTBO B
nH(popMaloHHOH cdepe, NHPOPMAIMOHHBIE BOMHBI.

4. WndopmannonHass 0e30MacHOCTh KaK HHCTUTYT MH(OPMAIMOHHOTO IpaBa. 3aKOHOJATEIbCTBO O
0€30MacCHOCTH U 3aluTe HHPOPMAILIMU, €r0 CTPYKTYpa U COAEpKaHHE.

5. 3aK0HOMATENTHCTBO O 3aIIUTE TOCYIAPCTBEHHOW M KOMMEPUYECKOM TalHBI, IEPCOHATBHBIX JTAHHBIX, €r0
CTpYKTypa M cojepkaHue. bezomacHOCTh (YHKIMOHMPOBAHMS MPEANPUHUMATENHCKON CTPYKTYPBHI.
OcHoBHBIE 337]a4U U YPOBHH peain3aluy HH(GHOPMaIMOHHON 0€3011acHOCTH.

6. Bumsl u 0ocoOeHHOCTH yrpo3 HHPOPMAIMOHHOW O€30MTaCHOCTH

7. Bunmbl 1 0COOEHHOCTH MCTOYHHMKOB U KaHAJIOB KOH(MUIEHIIMATbHON nHpOpMaruu [IpaBoBsie MeTObI
obecneueHus nHpopmanroHHoU 6e3omacHocTy Opranu3alMOHHbIE OCHOBBI 3alIUThI HH(OpMAaLIUU

8. 3amuieHHbIN JOKYMEHTO000poT. MHKeHepHO-TeXHUYECKasl 3aiuTa HHGOpPMAaIuu

9. IIporpammuble cpelCcTBa 3alUThl MH(GOPMAIMK B KOMIIBIOTEPAX, JOKATIBHBIX CETSIX U CPEACTBAX CBA3U

®opMbl TEKYIIEH aTTeCTAlUM: JOKIAT

@®opMbl IPOMEKYTOUYHOM aTTECTAIMU — 3Q4ET.

Koabl popmupyembix (cpopMHUPOBAHHBIX) KOMITETEHIU

IIpogheccuonanvnvie komnemenyuu (I1K): TIK-17.

b1.B.08 KonduieHuuajabHoe /1eJ10IPON3BOICTBO.

Iesn u 32724 TUCHMIIIHHBI

Ienp kypca — (hopMupOBaHKE y CTYI€HTOB CUCTEMbl 3HaHUI, YMEHUH U HABBIKOB 10 OPraHU3alMH CITYKOBbI
KOH(UIEHIIMAJIBHOTO AEJI0IPOU3BOJICTBA U KOH(PUICHIIMAIBHOTO JOKYMEHTOO00POTa B OpraHU3aLuy.
3agaum Kypca:

- JaTh IHpeAcTaBleHHE 00 OCOOEHHOCTSIX KOH(MUACHUMAIbHOW HH(pOpMAMU U KOH(PHICHIMAIbHBIX
JOKYMEHTOB; - [I0Ka3aTh MECTO KOH(UIEHIUAIBHOTO Jesonpon3BocTBa B cucreme JIOY opranuzanum;

- U3Y4UTh HOPMATUBHO-METOMUYECKYIO 623y KOH(PUICHIIMATIBHOTO J1eI0IPOU3BO/JICTBA;

- JaTb NpEJCTaBICHHE O TEXHOJIOTMYECKHX OCOOCHHOCTSX O0OpaOOTKH, HAaKOIJIEHUS, XpaHEHHs
KOH(UIEHIIMABHBIX JJOKYMEHTOB B OpraHU3allliu;

- chopmupoBaTh 0a30Bble HABBIKM OpPTraHU3ALMH PA0OTHl ¢ KOH(UACHIUAIBHBIMU JTOKYMEHTaMU Ha BCEX
JTanax uxX MpPOX0oXKJICHHUs B OpraHu3aluu.

Mecro mucuuniauabl B cTpykrype OOIL. J[uciunnnHa BXOAWT B BapuaTuBHYrO 4acTb bioka 1 OOII
(b.1.B), u sBisieTcs 06s3aTENBHOMN.

Kpatkoe conep:xxanue (IMIaKTH4YeCKHE eIMHULbI):

1. Ilonatue o KOH(PUIEHINANBHBIX TOKYMEHTaX

2. Opranu3anus KOH(QUICHINAIBHOTO JIEJIOMPOU3BOJICTBA

3. CoctaB KOH(pHIEHIMATIBHON HH(OPMAIIH U IOKYMEHTOB

4. Cucrema nocTyna K KOHQUACHIUAIBHBIM JOKYMEHTaM

5. IlogroroBka u n3aHue KOHPHUIECHIIMATIBHBIX JOKYMEHTOB

6. [Tomydenue u oTrpaBKa KOH(UACHIUAIBHBIX IOKYMEHTOB
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7. PazMHOXeHHE U KOTUPOBaHUE KOH(PUICHIINATBHBIX TOKYyMEHTOB

8. Opranuzanus HCTIOJTHEHUS KOH(PHUICHIIMATBHBIX JOKYMEHTOB

9. ®opmupoBaHue KOH(PUACHIINAIBHBIX JIe]l ¥ MMOAr0TOBKA UX K Mepeaue Ha apXUBHOE XpaHEHHE
10. PesxuM cOXpaHHOCTH M KOHTPOJIb HATMYUS KOH(OUACHIIUATBHBIX JOKYyMEHTOB

11. IIpoBenenue KOH(pUACHIINAIBHBIX COBELLIAHUI

®opMa NPOMEKYTOYHOMN aTTECTALMM: SK3aMEH.

®opMbI TeKylIel aTTecTaAlMU: KOHTPOJIbHAS paboTa, YCTHBIN Ompoc.

Koab! ¢popmMupyembix KOMIIETEHIHIA:

Obwenpodgheccuonanvnvie komnemenyuu (OIIK): OIIK-1; OITK-6.

IIpogpeccuonanvuvie komnemenyuu (I1K): T1IK-17; I1K-26, ITK-30, TTK-38.

B1.B.09 Opranu3anusi ceKpeTapcKoro jiejaa
Henap u 3axaum AUCHUIITHHBI
[enbto MUCHUIUIMHBI SIBISIETCS O3HAKOMIIEHHWE CTYAEHTOB C OpraHU3aluell COBPEMEHHOI'O CEKPETapCcKOTro
nena. 3ajaun JUCLIUIIIIUHBL:
- W3Y4eHHE 3aKOHOJATENBHBIX U HOPMATUBHO—METOIAMYECKHX aKTOB, HEOOXOIUMBIX U NESTEIHHOCTH
CeKpeTapeil;
- IPOCIIEAUTD COJIeP)KaHUE COBPEMEHHBIX TPEOOBAHUN K CEKPETapCKON e TebHOCTH;
- 0XapaKTepH30BaTh COBPEMEHHbBIC KBATH(DHUKAMOHHBIE TPEOOBaHHUS K PAa3IUYHBIM KaTETOPHSIM
CeKpeTapeil, WX JOJDKHOCTHBIM 00S3aHHOCTSIM;
- paccMOTpPETH POJIb CEKPEeTapell pa3InYHbIX KATErOpuil B COBPEMEHHOM YIIPaBJICHUECKOM ammnapare;
- 03HAKOMHUTH CTYACHTOB C OCHOBHBIMH JTOJKHOCTHBIMH 00S3aHHOCTSIMU CEKpeTaps;
- 03HAKOMHUTH ¢ TPeOOBaHUSIMH K pabodeMy MECTY U OpraHU3aIMK padOTHI CEKpeTaps;
- ONpENIeNIUTh aJMUHUCTPATUBHBIC, OPraHU3ALMOHHbBIE U JIEIONPON3BOJICTBEHHbIE (PYHKIIUN CEKPETapCKOTO
00CITy>)KMBaHUS,
- chopMupoBaTh MPoGECCHOHATHHBIC TPAKTUYECKUE HABBIKH.
Mecto yuyeoHoii nucuumiauabl B cTpykrype OOIl. [ucnurimHa OTHOCHUTCA K YHCIY OO0S3aTEIBHBIX
nucuMIuinH BapuatuBHor yactu OOIL.
Kparkoe conepkanue (IMIaKTHYECKUE eIMHUIBI) Y4eOHOM U CIUIJINHBI:
. [Ipenmer u 3aaauu Kypca. VIcTouHMKY U TUTEpaTypa.
. Ponb cexkpetaps B cucteme yrnpapiieHUs. 3HaYCHHUE CIIEIIUAIBHOCTH.
. PernmamenTanus 10/KHOCTHBIX 00S3aHHOCTEN ceKpeTaps.
. [IpaBOBBIE OCHOBBI CEKPETAPCKOM AEATEILHOCTH.
. Opranuzanus TpyAa U ycIoBusi pabOThl ceKpeTapsl.
. JJomKHOCTHBIE 00S3aHHOCTH CEKpeTapsl.
. AIMUHHCTpaTUBHBIC (DYHKIIMHU CEKpeTapsl.
. OpranuzanuoHHbie (yHKIIMH CeKpeTaps.
. enonpoun3BoACTBEHHbIE (PYHKIIUU CEKpETaps.
10. Ananutudeckue GyHKIUN CEKpeTapsl.
11. Texunyeckue GyHKLIUU CeKpeTapsl.
12. CepBucHbIE QYHKIIMH CEKpETapsl.
13. JlenoBble U TUYHBIE KAYeCTBA CEKpETapsl.
14. DTuker B paboTe cekperapsl.
15. TpynoycTpoiicTBo 1 afganTamus k padote cekpeTaps.
@opmbl Tekylleil arrectanuu (Mpu Haduyuu): Tekymuid KOHTPOJb 3aKIIOYaeTCs B MPOBEpKE
MOJIydeHHBIX 3HAHUN MO KaXJOM TemMe BO BpeMsl MpakTuueckoro 3aHsaTHs. Popma — YCTHBIH ormpoc,
MUCHbMEHHOE TECTUPOBAHUE, KOJTIOKBUYM.
DopMbI IPOMEKYTOYHOM aTTECTALUM: 3a4ET.
Koabl popmupyemsIx (cpopMHUPOBAHHBIX) KOMIIETCHIIMIA:

0 3N L AW~

Ne)
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Obwenpodgheccuonanvnvie komnemenyuu (OIIK): OIIK-1; OITK-6.
Ipogpeccuonanvuvie komnemenyuu (I1K): TIK-20; T1IK-25, TIK-26, TTK-30, TTK-35.

b1.B.10 Jle10BOii 3THKET

Lean u 3aga4yn y4eOHOM M CUMIIHHBI

Lenb MUCIMITIIMHBL: 03HAKOMIICHHE CTYJICHTOB ¢ ()yHJaMEHTAIbHBIMA OCHOBAMH TEOPUHU U TPAKTUKU STHKH

JETIOBBIX OTHOIICHWH, TMOATOTOBKAa K J(MQGEKTHBHON JIEATEIHHOCTH B KAayeCTBE WCIOJHUTENCH WIN

PYKOBOIUTENIEN IPOU3BOJACTBEHHOI'O KOJIJIEKTUBA.

3ajaun TUCHUTIIIUHBI:

- O3HAaKOMHTH CTYACHTOB C pa3IMYHBIMH acClEeKTaMU JTHKH U TICHXOJOTHH TPO(ecCHOHATBHON
NeSITENIbHOCTH;

- BOOPYXHUTH CTYJICHTOB HayUYHBIMHU U MPUKIATHBIMUA 3HAHUSIMH B 00JIACTH STUKH JETOBBIX OTHOII CHUI;

- TIOBBICUTB 3TUYECKYIO 3(PPEKTUBHOCTD JI€TOBBIX OTHOIICHHUI;

- Pa3BUTh YMEHHS BbIpaXaTh MBICIH, YPPEKTUBHO CIBIIIATE U CIyLIaTh MapTHEPA;

- pa3pabarbiBaTh M MPUMEHSITh KOMMYHUKATHBHBIE CIIEHApUHM MOBEACHUS, T'PAMOTHO HCIOJIb30BaTh
MOJENH, CTpaTeruu U CTUJIM JIEJIOBOTO OOIICHHUS.

Mecto yyeOHON qucuuIMHbl B cTpykrype OOIL. [lucuumummHea BXOOUT B BapUaTUBHYIO 4acTh bioka |

OOII (b.1.B), u siBnsieTcs 0053aTENBHOM.

Kpatkoe conepxanue (IMAaKTHYECKHE ¢IMHULbI):

. Ucropus stukera. ®opMel 3THKETA.

. OcHOBHBIE (DOPMBI JIETTOBOTO OOIICHUS

. [IpaBuiia u mpueMbl AKTUBHOTO CIyIIAHUS

. [IpoToKOJIbHBIE HOPMBI CITYKEOHBIX TeIe(POHHBIX IEPETOBOPOB

. OCHOBHBIE TTpaBMWJIa JACJIOBOU MEPEMUCKHU

. Tpanuiuu u 06b19au pu 0(UIIMATBHOM IPUBETCTBUU

. OdunnanbHbIe TPUEMBI C YYaCTHEM MHOCTPAHHBIX MAapTHEPOB

. JonroBpemeHHast 1 HENOCPEACTBEHHAs IOATOTOBKA K [TEPErOBOpam

. Oprann3anoOHHO-TEXHUYECKHE BOMPOCHI BEJACHUSI IEPETOBOPOB.

®dopma NpPoMe:KYTOUHOM aTTecTanmumn: 3a4eET

®opMbl TEKYIIEH aTTECTAIMN: YCTHBIN OIIPOC.

Koabl popmupyeMbIX KOMIIETEHIIUI:

Obwenpogheccuonanvrvie komnemenyuu (OI1K): OIIK-1.

IIpogheccuonanvrvie komnemenyuu (I1K). TIK-20.

O 00 1 N D B~ W N —

b1.B.11 JIoOKYyMeHTHPOBAHHE 'KHU3HEACATEIbHOCTH YeJ0BEKA
Henn 1 3aga4u AUCHHUIIMHBI
[lenb nuCcHUIIIMHBI — 03HAKOMJIEHHE CTYIEHTOB C MICTOPUEN Pa3BUTHS U COBPEMEHHBIM COCTOSIHUEM CHUCTEM
JOKYMEHTAIH, 0(OPMIISIOIINX KUZHEIEATEIbHOCTh YEI0BEKa.
3anauy TUCIUIUINHBL
- M3y4EHHUE 3aKOHOJATeIbHO-HOPMATHBHBIX aKTOB M MPaBUJ, PETYIUPYIOUIMX O(GOpPMIIEHHE NOKYMEHTOB,
CONPOBOKIAIOIINX TOBCETHEBHYIO JIEATEIBHOCTD YETIOBEKA.
- 03HAKOMJICHHE C HOPMAaTHUBHBIMU TPEOOBAHUSAMHU K  JIOKYMEHTaM, CONPOBOXKIAOIIUM  IIPOLIECCHI
IOBCEAHEBHOU IETENBHOCTH HaceleHuss PO
- U3yueHue TpeOOBaHUN K JOKYMEHTaM KU3HEIeATeIbHOCTH YeJIOBEKa C yYeTOM U3MEHEHMH,
IIPOUCXOJAIINX B NOJUTHYECKON U COLMAIIBHO-DKOHOMUYECKOM %13HU Poccun
Mecro mucuuniaunbl B crpykrype OOIL. [[uciuninHa BXOAWT B BapuaTuBHYyr0 4acTh bioka 1 OOII
(b.1.B), u sBisieTcst 00s13aTENBHOIMA.
Kparkoe conep:kanue (AnAaKTHYeCKHE eANHNLbI)
1.CucreMbl JOKyMEHTALMU O KU3HU U I€ATEIbHOCTH HaceneHus Poccun
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2.®@opMUpOBaHUE CUCTEM JOKYMEHTALUK Kku3HeaesTenbHocT Hacenenus Poccun B XVIII B.
3. Pa3ButHe cucteMm TOKyMEHTAIlUU KU3HeAesTeIbHOCTU HaceneHus: Poccuun B XIX B.
4.CucteMbl JOKYMEHTALUU Ku3HeaesTeapHocTH Hacenenuss CCCP

5.CucreMbl JOKYMEHTALlUU KU3HEACSITeIbHOCTH HaceneHus: PO Ha coBpeMeHHOM 3Tare
®opMa NPOMEKYTOYHOMN aTTECTALMM: SK3aMEH.

@ opMbI TEKYLIEH aTTeCTAMU: YCTHBIN OIIPOC.

Koasb! ¢popmMupyembix KOMIIETEHIHIA:

Obwenpodgheccuonanvnvie komnemenyuu (OIIK): OTIK-1.

IIpogpeccuonanvuvie komnemenyuu (I1K): TIK-26; T1K-30.

b1.B.12 Apxeorpadusi

Heau u 3agauu AMCUMIINHBI

enp nuUCHMIUIMHBI 3aKiao4yaeTcss B (OPMUPOBAHMHM Yy CTYJACHTOB 3HAHUA HCTOPHU U COBPEMEHHOTO
COCTOSIHUSI POCCHMCKOW apxeorpaduu, a TakkKe OCHOBHBIX IPHUEMOB TOJTOTOBKH JIOKYMEHTAIbHBIX
nyOnuKanui.

3agauu AUCUUTUINHBI:

- hopMHpOBaHUE YMEHHS BHIOOpA TEKCTA TOKYMEHTA - H3y4€HUE METOUKH ITyOJUKAIIMN TEKCTa

- U3y4EHHUE MPABUII CO3/ITaHUS HAYIHO-CIIPABOYHOTO arnmapara K myOJInKaIusm

- 3HAHWE HaMpaBJICHUW WCIOJIB30BAHMS MyOMUKAIMK apXWBHBIX JOKYMEHTOB B HCTOPUYECKHUX
HccaeA0BaHusAX o ucropuu Poccun.

Mecto yyeOHON qucuumIMHbl B cTpykrype OOIlL. JlucuumumHaa BXOOUT B BapUaTUBHYIO 4acTh bioka |
OOII (b.1.B), u siBnsieTcs 0053aTENBHOM.

Kparkoe conepxxkanne (IuIaKTHYeCKHe eJUHUIBI):

1. BBoanas nexuusi. OCHOBHbIE TEPMUHBI M OIPEICTICHUS.

2. Wctopus poccuiickoit apxeorpadun.

3. CoBpemeHHas poccuiickas apxeorpadus.

4. Be106op MOKyMEHTA JyIsl IyOJIMKAITUH.

5. Ilepenaua Texcra TOKyMEHTA.

6. Apxeorpadudeckas 00pabOTKa TOKyMEHTA.

7. Hay4HO-CIIpaBOYHBIN anmapar myOIuKaIiiH.

8. CocraBiieHHe COOpPHHKA JOKYMEHTOB.

®opmMa NPOMEKYTOUYHOM aTTeCTAlUM: 3a4ET.

®opMbl TEKYIIEH aTTECTAIMN: YCTHBIN OIIPOC.

Koabl popmupyemMbIx KOMIETEHIUH:

Obwenpogheccuonanvnvie komnemenyuu (OIIK): OIIK-1; OIIK-5.

IIpogheccuonanvnvie komnemenyuu (I1K): TIK-27.

b1.B.13 J/lokyMeHTHPOBAHHE IEATEJILHOCTH OPIraHOB IroCYJIAPCTBEHHOM BJIACTH
enan 1 3202491 AUCUMILIMHDBI
Henp auCUMIUIMHBI — W3YyYEHUE MCTOPUU JEIONPOU3BOACTBA TOCYJAPCTBEHHBIX YUPEXKACHUH U
COBPEMEHHBIX TpeOOBaHUH K JOKYMEHTUPOBAHHIO U OpraHU3alui paboThl ¢ TOKyMEHTaMH, 00pa3yroIHuXCs
B MPpoecCHOHATBHOM IeATENBHOCTH OPraHOB TOCYIApCTBEHHON U MYHUILIUTIATLHON CITY>KOBI.
3amaun TUCHUIUIMHEL:
- U3y4yeHHEe OCHOB U OCOOCHHOCTEH JOKYMEHTUPOBAHHS AEATEIHLHOCTH TPaXAaHCKOW W MYHUIIUTIATHHON
CITY>KOBI
- U3y4EHHE METOJ0B OpPraHM3allK PadOThHI C TOKyMEHTaMU B OpraHax rocyJapCTBEHHOM BJIACTH M OpraHax
MECTHOI'O CAMOYIPABJICHHUS;
- U3y4YCHHE KOMILJIEKCA TOKYMEHTOB MO MPOXO0XKIACHUIO TOCYJAPCTBEHHON CIy»KOBI B JOPEBOIIOLUOHHBIN H
COBETCKHI MEPUOT;
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- XapaKTepUCTHKA COBPEMEHHOTO 3aKOHOJATEIBbHOTO M HOPMATHBHO—METOJUYECKOTO O00ecreueHHs
JIEJIONPOU3BO/ICTBA B OPraHaX TOCYNapCTBEHHOU BIIACTH;

- W3y4YCHHE OCHOB IOCTPOCHHS WH(POPMALMOHHBIX CHUCTEM TOCYAAPCTBEHHOTO M MYHHIIMIIATBHOTO
yIpaBlIeHUs, METOAOB  oOecrieueHHss  KOH(PUACHIMAIBHOCTH B  JEJONPOU3BOJACTBE  OPraHOB
roCyJIapCTBEHHOW M MYHHUIIMIIAJIbHOW BJIACTH;

- OIpENIeJICHUE BUJOB KOHTPOJISl MCIOJIHEHUS JOKYMEHTOB M MOPYYEHUH B CUCTEME IOCYIapCTBEHHOU M
MYHHMIMIIAJBHOM BJIAcTH; - PAacCMOTPEHHME NOpsAKa JOKYMEHTUPOBAHMS TPYAOBBIX IPABOOTHOIIEHUH
rOCy/IapCTBEHHBIX CIYXKaIINX;

- IPOEKTUPOBAHUE JIOKAIBHBIX HOPMAaTUBHO-METOANYECKUX IOKYMEHTOB 110 JEJIONPOU3BOJICTBY B CHCTEMAX
roCyJIapCTBEHHOM CITyKOBI.

Mecro mucuuniaunbl B crpykrype OOIl. JluciuninHa BXOAUT B BapuaTuBHYH 4acTb bioka 1 OOII
(b.1.B), u sBisieTcs 00s13aTENBHOM.

Kparkoe conepxkanue (IMIaKTHYECKUE eIMHUIBI)

1. PernameHtanus JOKyMEHTHUPOBAHMS MPOXOXKJIEHHUS TIOCYIApCTBEHHOW M MYHHUIIMMNAIbHON CiIy:KObl B
JEUCTBYIOUINX 3aKOHOJATENbHBIX 1 HOPMATUBHBIX aKTax

2. Vcropus TOKyMEHTHUPOBAHUS TPOXOXKACHUS CIyKObl B TocyaapcTBeHHBIX yupexaeHusx X VI — XVIII Bs.
3. Vcropust JOKYMEHTHPOBAHUS MMPOXOXKIACHUSI CITy>KObI B rocyaapcTBeHHbIX yupexkaeHusx X VIII — nauana
XXBB.

4. JIokyMEHTUPOBAHUE TTPOXOKICHUS CITY>KOBI B COBETCKUM MEPUO]T

5. JIoKyMEHTHUpPOBaHUE TPYIOBBIX OTHOIIEHUH B CHCTEME TOCYJapCTBEHHON U MYHHUIIUIAIBLHOM CITy>KObI

6. Jlemonmpou3BocTBO (heaepabHBIX OPTaHOB UCTIOTHUTEIHFHOM BIIACTH

7. Opranu3zanus aenonpousBojictsa B ['ocynapctBeHHol qyme Poccuiickoit @enepannun

8. Jlemonpou3BoACTBO B Cy1ax

9. Cny>xeOHOE JIeOMPOU3BOJICTBO B TAMOKECHHBIX OpraHax

10. JIumioMaTu4ecKuii TpOTOKOJI U MEXAyHAPOAHAS MTEPEUCKA

11. OcobenHocTr BeieHHs KOH(MUIECHITNATLHOTO ASTOTTPOU3BOICTBA

12. KoHTpoJib B CUCTEME ACIONPOU3BOACTBA OPraHOB TOCYJAPCTBEHHON U MYHULIMTIIATLHOM BJIACTH

13. MudopmalimoHHbIe CHCTEMBI TOCYIAPCTBEHHOTO M MyHHITUNIANBHOTO yrpaBieHus. OLIT «DnekrponHas
Poccus».

®opmMa NPOMEKYTOUYHOM aTTeCTAIMM: 3a4ET.

®opMbl TEKYIIEH ATTECTAUM: TOKJIA]I.

Koabl popmupyeMbIX KOMIIETEHIIUI:

Obwenpogheccuonanvrvie komnemenyuu (OIK).: OIIK-1.

Ipogheccuonanvnvie komnemenyuu (I1K): 11K-19; I1K-20; ITK-26, TIK-30.

b1.B.14 MexxayHapoaHasi CTAHJIAPTH3AINMS VIIPABJEHUA JOKVMEHTAIM eil
ean 1 3202491 TUCUMILIMHBI
Lenp Kypca — O3HAaKOMJIEHHE CTYJEHTOB C MCTOpUEH CTAaHOBJIEHHS M COBPEMEHHOM OpraHusanuen
MEKIYHAPOJAHBIX OPraHOB IO CTaHAAPTU3ALMH, C OCHOBOIOJATAIOIIMMHU MEKIyHAPOAHBIMU CTaHIAPTAMHU
10 YIPaBJIEHUIO TOKYMEHTAMU U CUCTEMAMHM YIIPABJICHUS JOKYMEHTAMH.
3amaun TUCHUIUIMHEL:
- W3YYCHHE OCHOBHBIX TMOHSATHUH, WCHOJIB3YEMBIX TMpPH TMPOBEACHUH paboT MO MEeXAYHApOIHON
CTaHJApTU3alMHU YIIPABICHUS TOKYMEHTAUEH;
- U3Y4YEHHE WCTOPUU CTAHOBIEHUS U Pa3BUTHUS MEXKIYHAPOJHOW CTaHIAPTU3ALMM  YIPABICHUS
JOKYMEHTALUEN;
- U3y4€HHE HOPMATUBHO-TIPABOBBIX OCHOB MEXIYHAPOIHOM CTaHIapTU3ALINY;
- U3y4€HHUE OCHOBHBIX MEK/IYHAPOAHBIX CTAHAAPTOB 0 YIPABICHUIO JTOKYMEHTAIUEH.
- u3y4eHHe HHPOPMAIMOHHBIX CHUCTEM M OCHOBHBIX HH(OPMAIIMOHHBIX PECYPCOB, UCIOIB3YEMBIX IMPHU
OpraHMU3aIH U MIPOBEICHUH paOdOT MO MEXAYHAPOHON CTaHIAPTU3AINH
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Mecro mucuuniaunbl B crpykrype OOIL. J[ucuiuniuHa BXOAWT B BapuatuBHyro 4acTh bioka 1 OOII
(b.1.B), u sBisieTcs 00s13aTENBHOI.

Kparkoe conep:kanue (InaaKkTHYeCKHe eAUHULbI):

. Crapmaptusanus: NoHsATHE, HA3HAYCHUE 00BEKTa

. MexxnyHapoiHas opraHu3anus o CTaHAapTU3alMK U €€ CTaHIapThl 110 YIIPABJICHUIO JOKyMEHTAaIUEH.
. Crangaptel ISO cepun 9000.

. Crangapt [SO 15489.

. Crangapt MoReq EBporeiickoro coro3a

. Crangmapt ISO/IEC 17799:2005

. Crarmapt ISO/IEC 15408-99

. Crangaptel ISO cepun 27000

®opMa NPOMEKYTOYHON aTTEeCTALMM: 3a4ET.

®opmbl TeKyllell aTTecTallMK: YCTHBIN OIpoc, J0KIaI.

Koasb! popmupyembix KOMIIETEHIHIA:

Obwenpogheccuonanvnvie komnemenyuu (OIIK).: OIIK-1.

Ipogpeccuonanvuvie komnemenyuu (I1K): TIK-31; TIK-32.

03N LN kW~

b1.B.15 Opranuszauus /1eJI0NPOU3BOJACTBA B KOMMEPYECKUX CTPYKTYpax
eau 1 3aaa494 AUCHMILTIMHbI
Lenb kypca — 1aTh 3HaHUS CTyA€HTaM 00 0COOEHHOCTSIX JOKYMEHTHPOBAHUS, OPraHU3alMi U TEXHOJIOTHH
paboTHI ¢ JOKYMEHTAMH TIPEANPUATHA HETOCYIApPCTBEHHON (hOPMBI COOCTBEHHOCTH, MX B3aUMOOTHOIIECHUSIX
C TOCYIapCTBEHHBIMH OPraHAMM YIIPABJICHMUS.
3ajaun JUCHUIIINHBL:
— OCBOGHHME CTYICHTaMHU TOHATUHWHOTO ammapata B 00JacTH JOKYMEHTUPOBAHUS JIEATEIbHOCTH
KOMMEPUYECKUX OpraHu3aluii
- H3y4YEHUE CTYJEHTAaMHU CHCTEMBl 3aKOHOJATEIBHOTO M HOPMAaTHUBHO-METOJMYECKOIO PETYIUPOBAHMS
NESATEIbHOCTH KOMMEPUYECKUX OpraHu3alnii;
- U3y4eHHE CTyACHTaMU CHenu(pUKU TOKYMEHTHUPOBAHHUS YIPABICHUYECKON NESITENbHOCTH KOMMEPUYECKUX
OpraHu3aIuii;
- (popMUpOBaHUE HABBIKOB OpraHU3AIMH JI€JIONPOU3BOICTBA B KOMMEPUECKON OpraHu3alyu.
Mecto gucuumiauubl B cTpykrype OOIL. JluciuiivHa BXOAUT B BapuaTMBHYK 4acTh bioka 1 OOII
(b.1.B), u sBsieTCst 00s13aTEIBHOM.
Kparkoe conepxkanne (IUIaKTHYeCKHe eJUHUIBI):
1. Beenenue
2. Tlopsimok co3manus, mpeoOpazoBaHus U JTUKBUAALMN KOMMEPUECKOTO MPEANPUITUS
3. CoctaB u GOpMBI JIOKYMEHTOB, HEOOXOMUMBIX I CO3JaHUs, NPEeoOpa3oBaHUs U JIMKBUIAIUU
KOMMeEpUYeCcKoro odriecTsa
4. OcobeHHOCTH cocTaBa U 0(OPMIICHUS OPraHU3aIMOHHBIX JOKYMEHTOB KOMMEPYECKOro 001ecTBa
5. JIOKyMEeHTUPOBAHUE PACTIOPATUTENBHON IeATEIHHOCTH KOMMEPYECKOro o0IecTBa
6. CoctaB u ocobOeHHOCTH oOdopmieHUuss HHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB KOMMEPUECKOTO
oOmiecTBa
7. JlokyMeHTHpOBaHUE Mpoliecca MOATOTOBKH U POBEIEHUs 0011ero coOpaHus aKIIMOHEPOB
8. JlIokyMEeHTHpPOBaHNE KOHTPOJIBHOM M OTYETHOU AEATEIHHOCTH KOMMEPUECKOTO MPEPUATHUS
9. BHemHMIl U BHYTPEHHUH KOHTPOJb 3a JEATENBHOCTBbIO mHpeanpuatus. CocTaB y4eTHOM U OTYETHOU
JOKYMEHTAIUU
10. [Hopsiaok xpaHeHUs! JOKYMEHTOB MPEAIPUITHS
11. Opranu3zaius ¥ TEXHOJIOTHUSI PAOOTHI C TOKyMEHTaMHU.
DopMbI TEeKYLIEH aTTEeCTAUMU: YCTHBIN OIIPOC, JOKIIAN.
DopMa NPOMEKYTOYHON aTTECTALUM: 3a4ET.
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Koawbl popmupyemsix (copMHpPOBAHHBIX) KOMIIETEHIIMIA:
Obwenpogheccuonanvnvie komnemenyuu (OIIK): OIIK-1.
Ipogpeccuonanvuvie komnemenyuu (I1K): T1K-19; T1IK-20; T1K-25, T1K-26.

b1.B.16 Opranu3anus rocyiapcTBeHHONH U MYHMIMIIATbHON cJ1ykK0bl B P®
Henun 1 3a7a4n AMCUMIJIMHBL:
Lenp mannoro kypca — «OCHOBBI TOCYIapCTBEHHOW W MYHHLIMNAIBHON Cciyx0sl B P®» cocrout B
¢dopmupoBannr 'y 00y4aeMbIX COBPEMEHHBIX (YHJaMEHTAJIbHBIX 3HAHWH B 00JacCTH OpraHU3alNH
rocy/lapCTBEHHOU I'pa)1aHCKOW U MyHUIIMNIAJIbHOH ci1y0bl B PD u ee cyObekTa.
3anauu:
* BOCIUTAHHE y CTYJCHTOB HAaBBIKOB CaMOCTOSITEIbHOW pabOThl C HOPMAaTUBHBIM MaTepHUaJOM, aKTaMu
CyJeOHOM MPAKTUKHU U JIUTEPATypOi);
* IpuOOpeTeHNE CTYACHTaMU HaBBIKOB aHAJIN3a 3aKOHOAATEIbHBIX U HHBIX HOPMAaTHUBHO-TIPABOBBIX aKTOB IO
BOIIPOCaM roCyIapCTBEHHOM ciTyxO0bl (Kak (hefiepaabHbIX U PErHOHAIBHOTO YPOBHS);
* (dopmupoBaHHE Yy CTYJIEHTOB YMEHMH MPUMEHSTHh JEHCTBYIOLUIME HOPMATUBHO-IIPABOBBIE AKThHI
roCcy/lapCTBEHHO-CIIY’)KeOHOTO XapakTepa Ha MpakTHKe, OCOOEHHO B Tpolecce paboThl B OpraHax
rOCyJIapCTBEHHOM BJIACTH.
Mecro aucummiaunasl B crpykrype OOIIL. /lucummuimHa BXOauT B BapuaTuBHYK 4dacTh bioka 1 OOII
(b.1.B), u sBisieTcs 00s13aTENBHOI.
Kpartkoe conep:xanue (IuIaKTHYECKHE eIMHULIbI)
1 lNocynapctBennast cimyxo0a.
2 lNocynapcTBeHHast TpakIaHCKas CIIY)XK0a B CUCTEME TOCYIapPCTBEHHON CITY»KOBI.
3 ['ocymapcTBeHHBIE CTyXKaITUE CITYKOBI.
4, JIOJDKHOCTH TPaXKAaHCKOM CITY>KOBI: TTOHSATHE U KIacCUpUKAIIHS.
S. KnaccHble 4nHBI.
6
7
8
9

Pedopmbl TocynapcTBeHHOM CTy») 0Bl B COBpeMeHHOM Poccun.
MyHuIMnanpHas ciyxoa.
MyHuuunanibHble CIyXKallue.
Opranu3alMOHHO-TIPABOBbIE  OCHOBBI MPOGWIAKTUKM KOPPYILUHUHW Ha TOCYIapCTBEHHOW H
MYHHIIMIIATIEHOM Ci1yx0e.
dopma Tekylleil arrecramun: tect, [13, poseBas urpa, pedepar
®opmMa NPOMEKYTOUYHOM aTTeCTAlUM: 3a4ET.
Koabl popmupyeMbIX KOMIIETEHIIUI:
Obwenpogheccuonanvnvie komnemenyuu (OIIK): OIIK-1.
IIpogheccuonanvnvie komnemenyuu (I1K): T1IK-19.

b1.B.17 JIoKyMeHTHPOBAHHE AeATEAbHOCTH KOJICTHAJIbHbBIX OPraHOB
Iesn n 3a7a4n IMCUMIIJIMHBI:
Ilenp IUCHUIUIMHBI — W3y4EHUE JTOKYMEHTHPOBAHMS JEATEIBHOCTH BCEX OPraHOB BIACTH U YIIPABJICHMS,
KOTOpBIE JIEHCTBYIOT HAa OCHOBE MPUHLUIMA KOJIJIETHAIBHOCTH, a TaKkKe TPEOOBaHUM K JOKYMEHTHPOBAHHIO
uX npohecCHOHATLHON e TEIbHOCTH.
3amaun: XapaKTepUCTHKAa COBPEMEHHOIO 3aKOHOJATEIbHOIO MU HOPMATUBHO—METOJMUYECKOrO 0OecredeHus
JEIONIPOM3BOCTBA KOJIJIETHAIbHBIX OPTaHOB; BBIICHEHUE COCTAaBA CHCTEM JOKYMEHTALMM KOJIETHAIbHBIX
OpraHoB; pPAacCMOTPEHHE OCOOEHHOCTEH TMPOBEAEHMS OPraHU3alMOHHO-TEXHHUUECKUX MEpOIPUATUI
KOJUIETHAIBHBIX ~OPraHoOB; O3HAKOMJIEHME C METOJaMM OpraHu3alud paboThl C JAOKYMEHTaMH
KOJUIETHAJIBHBIX OPTaHOB.
Mecro mucuuniaunbl B cTpykrype OOII. [lucnuniuaa BXoAuT B BapuaTtuBHYyr0 4acTh bioka 1 OOII
(b.1.B).
Kparkoe conep:kanue (InAaKTHYeCKHE eANHULBI).
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1. Beenenue.

2. Vcropus NOKYMEHTHUPOBAHUS AESITEIbHOCTH KOJUIETMAJIbHBIX OPIaHOB.

3. BpeMeHHbI€ U IOCTOSIHHBIE KOJIJIETHAIbHBIE OPTaHBl.

4. JIokyMEHTUpOBAaHNE IPOBEEHMSI OCHOBHBIX MEPOTIPUATHI KOJIJIETHAJIBHBIX OPraHOB.
5. OCHOBHBIE CHCTEMBI JNOKYMEHTAIMH, 0oOpa3ylomiuecs B IMpolecce AOKYMEHTHPOBAHHS IESTEIHHOCTH
KOJUIETHAJIbHBIX OPT'aHOB.

6. Opranuzanus paboThl ¢ JOKYMEHTaAMH.

7. KonduneHunanpbHOCTh HHPOPMAIINH.

®opMma Tekylen arrecrauuu: [InceMeHHbIN onIpoc

dopMa NIPOMEKYTOYHON AaTTECTALMHU: 3a4eT.

Koasb! popmMupyembix KOMIIETEHIHIA:

Obwenpogheccuonanvnvie komnemenyuu (OI1IK).: OIIK-1.

Ipogpeccuonanvuvie komnemenyuu (I1K): TIK-20, TIK-25, TIK-26, TTK-30.

b1.B.18 Meroanku BbisiBJeHUs GaabcuPUKaALNK JOKYMEHTOB

Heaun u 3axauM JUCHUIUVIMHBI: TPUOOpPETEHHWE TEOPETUYCCKUX 3HAHMM M TPAKTUYECKUX HABBIKOB
pacro3HaBaHUs TOIETBHBIX JOKYMEHTOB.
Mecto gucuuniauibl B cTpykrype OOIL. Jlucuumnuaa Bxoaut B BapuaTuBHyo yacth OOII (b.1.), brok 1,
U sIBIIsIeTCS 0053aTEIbHOM.
Kparkoe conepxkanue (IMIaKTHYECKUE eIMHUIBI)

1. [Ipeamer, coneprkanue U 3a0a91 TUCITUTIITUHBL.

2. MeTomp! 1 CpeicTBa BBISBICHUS TIOIJIEIOK JOKYMEHTOB U UX PEKBHU3UTOB

3. BHyrpenHe conepkaHue JOKYMEHTOB U BBISBICHUE TOAETIOK MO JaHHBIM COJIEP>KaHUsl.
@®opMbl TeKYIIEH aTTeCTAlMM: YCTHBIN ONIPOC, MPAKTUYECKUE 3aJaHus.
®opmMa NPOMEKYTOUYHOM aTTeCTAllUM: 3a4eT.
Koabl popmupyeMbIX KOMIIETEHIIUI:
Obwenpogheccuonanvuvie komnemenyuu (OIIK): OIIK-1,
IIpogheccuonanvnvie komnemenyuu (I1K): TIK-17.

b1.B.19 I'ocyiapcTBeHHble, MYHHIMIIAJIbHBbIE U BEIOMCTBEHHbIE APXUBbI
ean u 3a1a4n JTUCHHILTHHBI

Lenp Kypca — naTh CTyA€HTaM KOMIUIEKCHOE MPEACTABICHUE O TOM, KaK OCYIIECTBIISETCS B3aUMOJICHCTBHE
rOCYJapCTBEHHBIX, MYHULUNAIBHBIX W BEJAOMCTBEHHBIX APXMBOB B PEUICHUH 33Ja4d KOHUEHTPALUH,
COXpPaHEHHUS U UCTOJIb30BaHUS JOKYMEHTOB ApXxuBHOTO (poHma PO (AD PO).

3anaum Kypca:

— (opmupoBanue MNpPoPEecCHOHANTBHOTO TOHUMAHHUs TMPOLIECCOB M SBJICHUM, 3aKOHOMEPHOCTEH W
O0COOCHHOCTE UCTOPHH OTEYECTBEHHBIX TOCYAAPCTBEHHBIX, MyHUIIUTIATHHBIX U BEAOMCTBEHHBIX apXHBOB,
UX COBPEMEHHOM OpraHu3aiuu Kak 0co6oil HHPOPMAIIMOHHO N CHCTEMBI.

- U3y4E€HHUE HAYYHO-CIIPAaBOYHOTO anmnapara apxX1uBOB

- HW3y4eHHE IMPOIIECCOB KOMIUIEKTOBAaHMsS, OTOOpa el Ha IOCTOSIHHOE XPaHEHHWE WM YHHUTOXKEHHE,
OpraHu3alui XpaHEHUs TOKYMEHTOB, UCIIOJIb30BaHUs IOKYMEHTOB B HAYUHBIX, KYJIbTYPHBIX, TPAKTUYECKUX
Y TIOJIUTHYECKUX IIETISX).

Mecto qucuumiaunel B cTpykrype OOIL. [ucuuminaa Bxoaut B 6a3oByto yacte OOII (b.1.), briok 1, u
SBIISIETCS 00S3aTENBHOI.

Kpatkoe conep:xxanue (IngaKkTH4ecKHe eIMHULbI)

1. OcHOBHOM NOHATUIHBIN anmnapar Kypca.

2. Cucrema Pocapxusa.

3. OCHOBBI COBPEMEHHOTO 3aKOHOIATENILCTBA 00 apXUBax

4. I'ocynapcTBeHHbIE apXUBbl PO

5. BenoMmcrteennsie apxuBsl PO
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6. MyHununanbHble apxuBbl PO

7. TeXHOTPOHHBIE U JIEKTPOHHBIE APXUBBI.

8. HerocynapctBenubie apxuBbl PO.

®opma NPOMEKYTOUYHOM aTTeCTALIMU: 3a4eT.

®opMbI TeKkylIel aTTecTaAlMU: KOHTPOJIbHAS paboTa, YCTHBIN OIpocC.

Koasb! ¢popmupyembix KOMIETeHUH

Ipogpeccuonanvuvie komnemenyuu (I1K): TIK-21; T1K-22, T1K-23; T1K-39, T1K-40, TTK-42.

b51.B.20 ApXuBBbI IOKYMEHTOB 110 JIMYHOMY COCTABY
IMeau 1 3aaa49u AUCHMIIIIMH
enp yueOHON MUCHUIUTMHBI 3aKt0UaeTcss B GOPMUPOBAHUHU Y CTYJAEHTOB 3HAHUN O POCCHUUCKUX apXHUBax
10 JINYHOMY COCTaBY.
K 3amauam nucHMIIMHBI OTHOCUTCS U3yUYEHUE!
- IPUYUH BOSHUKHOBEHUS POCCHICKUX apXUBOB I10 JITYHOMY COCTaBY;
- IPUHIIUIIOB U METOJIOB paOOThI apXUBOB 10 JTUYHOMY COCTABY.
- TpPUMEHEHHUs apXWBHBIX (POHIOB B MCTOPUUYECKUX MCCIENOBAHMIX 1O wuCTOpuu Poccum, s
00IIIECTBEHHBIX M TOCYTAPCTBEHHBIX HYX]I.
Mecto yyeOHON qucuuIMHbl B cTpykrype OOIlL. J[ucuumummHa BXOOUT B BapUaTUBHYIO 4acTh bioka |
OOII (b.1.), brok 1, u siBsieTcst 00s13aTEIBHOM.
Kparkoe conepxkanue (IMIaKTHYECKUE eIMHULbI)
. BBognas nexmus. OCHOBHBIE TEPMUHBI M OTIPEICIICHUS.
. ApXuBBI KaJJpOBOM JOKYMEHTALINH.
. DKCIIepTU3a LIEHHOCTU KaIPOBBIX JOKYMEHTOB.
. KommuiekToBaHue apxuBa 1o JMYHOMY COCTaBYy.
. [Topsimox hopMupoBaHus 1.
. PacnopsimutensHas JOKyMEHTalMs IO JUYHOMY COCTaBY.
. [lonHoe oopmieHre apXUBHOTO Jena.
®opmbl TeKyllell aTTecTAllUM: KOHTPOJIbHAS paboTa, YCTHBIN OMpOC.
®opmMa NPOMEKYTOUYHOM aTTeCTAlUM: 3a4ET.

Koabl popmupyeMbIX KOMIIETEHIIUI:
IIpogheccuonanvnvie komnemenyuu (I1K): TIK-27; TIK-28; ITK-36

NN kW~

b1.B.21 Opranu3anusi JOKYMEHT0000p0Ta KAAPOBOii CJVKObI
ean 1 3202494 TUCUMILIMHbBI
llenp mpemonaBaHUsl IUCHUILUIMHBI — JaTh CTYJEHTaM CHCTEMHOE IpPEJCTaBlIeHHEe 00 OCOOCHHOCTSX
odopMIIeHHS TPYIOBBIX OTHOIIEHUN B COBpeMEHHON Poccuu, nmpakTuke JOKYMEHTHPOBAHUS MPOXOKICHUS
rocy/IapcTBEHHOW W MyHULIMIIATBHOU Ci1ykObl B Poccuiickoit denepanuu.
3amaun JUCIMIIIINHEL:
- U3y4CHHE MPABOBBIXAaKTOB U HOPMATHBHBIX IOKYMEHTOB, PETJIAMEHTHPYIOIUX MPOLEAYyphl  0POPMIICHUS
TPYAOBBIX MPABOOTHOILLIEHUI
- U3y4eHHE 0COOCHHOCTEH NOKYMEHTHUPOBAHUS MpUeMa Ha padoTy, MEPEBOJIOB, YBOJIbHEHUH, HArpayKICHHIA
Y TIOOLIPEHUN, B3bICKAHU I
- M3YYEHHE PaA3JINYHBIX BUJOB JOKYMEHTOB, CO3[AIOUIUXCS WM HUCIOJb3YyEMBIX NMPU JOKYMEHTHPOBAHUU
TPYAOBBIX OTHOLIEHUH MEX Ay paboToaareneM u pabOTHUKOM.
- O3HaKOMIIEHHE C COBPEMEHHBIMH TMpoOiieMaMu B  OONACTH JOKYMEHTHPOBAHHS  TPYIOBBIX
MPAaBOOTHOIIEHUN B COOTBETCTBUU C TPYAOBBIM 3aKOHOIATETHLCTBOM.
Mecro qucuumiunel B cTpykrype OOIL. [Iucuuminaa Bxoaut B 6a3oByto 4acte OOII (b.1.), briok 1, u
SIBJISIETCS 00SI3aTeIILHOM.
Kpatkoe conep:xxanue (IugakTH4ecKHe eIMHULbI)
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1. Opranusanust KaJpoBOH CIIy>KObI

2. IlpaBoBas 1 HOpMAaTUBHAsl pErJaMeHTalMs JOKYMEHTUPOBAHUS KaIpOBOM J€ATEIbHOCTH.
3. 'ocynapcTBeHHOE PErylIMpoBaHUE KaAPOBOTO JIEIOIPOU3BOICTBA

4. PernameHTanusi JOKyMEHTUPOBAHUS KaJpOBOH AEATEIbHOCTU B JJOKYMEHTAX YUPEKIACHUM, OpraHu3aiuii,
NpEANPUITUI

5. JIokyMeHTHpOBaHUE KaIPOBOU EATEILHOCTH

6. Opranu3anus KaJpoBOoro JOKYMEHTO000pOTa. DTaIbl padOThI ¢ KaIpOBBIMHU JIOKYMECHTAMHU.
7. KoMIuiekc JOKYMEHTOB 110 Y4ETYy KaJpOB

8. CucreMaTu3anus U XpaHeHHE JOKYMEHTOB KaIpOBOH CITY>KOBI.

9. ®opmupoBanue U 0HopPMIICHUE KAAPOBHIX JIETI.

10. IToaroroBka Aemn K cAaye B apXuB

®opmMa NPOMEKYTOUHON aTTeCTAlUM: SK3aMEH.

®opmbl TeKylllell aTTecTallMM: YCTHBII Orpoc.

Koasb! ¢popmupyemMbIX KOMIETEH UM

IIpogpeccuonanvuvie komnemenyuu (I1K): TIK-20; TIK-26, T1K-30, TTK-33, ITK-36, ITK-37.

51.B.22 KaapoBasi J0OKYMEHTALUSA

eau 1 3272494 TUCUMIJIMHBI

[lenpt0 OCBOCHHUSI JUCHUILIMHBI SIBIISETCS M3yYCHHE OCHOBHBIX HAIPaBJICHUN 3aKOHOJATEIILHOW W
HOPMAaTUBHOI MpaBOBOW periaMeHTaluu paboThl € JOKYMEHTaMU MO JHMYHOMY cocTaBy B Poccuiickoii
®denepanun 1 mpaBmil 0GOPMIICHUS KaJAPOBBIX JOKYMEHTOB.

Lenbto ocBoenus yueOHOM aucuuruinHbl «KaapoBoe 1e10NPOU3BOJCTBO»  SABISETCS H3Y4EHHUE
TEOPETUYECKUX M MPAKTUYECKHUX BOIPOCOB OPraHU3alMU KaJpOBOTO JEIONPOU3BOJACTBA B COBPEMEHHBIX
YUPEXKIEHUAX, MNPENNPUITHIX OpraHu3anusX, (GpopMUpOBaHUE TMpPEACTABICHUI O COCTaBe KaJpOBBIX
JOKYMEHTOB U OCOOEHHOCTAX O(OpMIIEHHUSI TPYAOBBIX OTHOIIEHUH, OCHOBBI OPraHU3alMi JOKYMEHTOB IO
JINYHOMY COCTaBY B COBpeMeHHOU Poccuu.

3ajavyaMy TUCHHUTIIMHBI SBIISIOTCS:

- OBJIQJICHHE TEXHOJOTUSIMHU THIOBBIX KaJPOBBIX JEIONPOU3BOACTBEHHBIX ONIEPALIUMA

- OBJIaJICHHE IIPAaBHJIaMU CUCTEMAaTHU3aluU, (GOPMHUPOBAHMS U XpaHEHUS KaJPOBBIX JeI.

- U3y4YEHHUE 3aKOHOJATENIbHBIX U HOPMATUBHO-TIPABOBBIX OCHOB PErVIAMEHTHPOBAHMS TPYAOBBIX OTHOILIECHUI
MEXy paOOTHHKOM M pabOTOIaTENIeM;

- U3y4eHHE JOKYMEHTOB, BXOSIIKUX B HHPOPMAIIMOHHO-TOKYMEHTAMOHHYIO KaJJpOBYIO CUCTEMY;

- MpUOOpeTeHrnEe HABBIKOB IO COCTaBICHUIO U O(DOPMIIEHUIO KaJpPOBBIX TOKYMEHTOB M JOKYMEHTOB II0
JTUYHOMY COCTaBY, a TAK)K€ METOJUKH UX pa3pabOTKu;

- U3y4€HHUE OCHOB OPraHU3allMy JTOKYMEHTOB 110 JINYHOMY COCTaBY B COBpeMeHHOU Poccum.

Mecto qucuumiaunbl B cTpykrype OOIL. [ucuurninaa Bxoaut B 6a3oByto yacte OOII (b.1.), briok 1, u
SBJISIETCS 003aTENBHOIA.

Kparkoe conepkanue (IHIAKTHYECKUE eTMHUIIBI)

1.Beenenue. [Ipeamer, conepxanue u 3a1a4u Kypca. Mictounuku u nurepatypa

2.CoBpeMeHHas perjamMeHTanusl JOKYMEHTHUPOBAHMS TPYIAOBBIX NMPABOOTHOLIEHUW B 3aKOHOJATEIbHBIX U
HOPMaTUBHBIX aKTax

3.Pernamenrarust paboTHI C IEPCOHATIOM B YUPEIUTENbHBIX U OPraHU3aI[MOHHBIX JOKYMEHTaX

4. Knaccugukanuu JOKyMEHTOB, 00pa3yIOIKUXCS B ASSITENFHOCTU CIYXObI YITpaBJIeHHsI IIEPCOHATIOM
5.loxymeHTanus Mo UCHOJIb30BaHUIO TPYAOBBIX PECYPCOB M OpraHU3ALNM TPy

6./lokyMeHTHpOBaHKE TPYIOBLIX OTHOIICHHUH pabOTHHKA M pabOTOIaTeNs

7.J10KyMEeHTUpOBaHHE ITpreMa Ha paboTy

8.0dopmiienune mepeBoia Ha APYryro paboTy

9.JlokyMeHTHUpOBaHKE MIPEIOCTABIICHUS OTITYCKOB paOOTHHUKAM

10.0dopmiienne moompeHnii pabOTHUKOB U HATOXKEHUS UCIUTUTMHAPHBIX B3BICKAHUN
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11. Odopmienue arrecranuu pabOTHUKOB

12.0cobennoctu oopmiieHus CIy)KeOHBIX KOMAaHIUPOBOK

13.IIpekpatienne AeWCTBUS TPYAOBOTO TOTOBOPA M 0(OpPMIICHUE YBOJIBHEHHUS C PaOOTHI
14.JlTokyMEeHTHPOBaHUE OILJIATHI M yUeTa JINCTKOB BPEMEHHOW HETPYIOCTIOCOOHOCTH

15.KomIuiekc T0KyMEHTOB IO YYE€Ty KaJlpoB

16.ITopsi oK 3armoTHEeHUs ¥ BEACHUST YHU(PHUIIMPOBAHHBIX ()OPM MTEPBUYHBIX YIETHBIX JOKYMEHTOB
17.0¢opmiieHre u BereHNE JTUYHBIX el (I0Che) COTPYIHUKOB

18.0cobennoctr 0popMIICHUS U BEACHUS TPYIOBBIX KHIDKEK U BKIIAAbIIEH K HUM Dopma mpomMeKyTouHOM
aTTeCTAllMU: YK3aMEH.

®opMbI TeKkylIel aTTecTaAlMU: KOHTPOJIbHAS paboTa, YCTHBIN OIpocC.

Koasb! popmMupyembix KOMIIETEHIHIA:

Obwenpogheccuonanvnvie komnemenyuu (OI1IK).: OIIK-1.

Ipogpeccuonanvuvie komnemenyuu (I1K): TIK-20; T1IK-26; T1K-33; TIK-36; ITK-37.

b1.B.23 MeToauKa paliMoHAJIU3aNM cuctembl JIOY
eau 1 3aaa494 AUCHMILTIMHbI
HenssMu AUCIUTUTMHBI SBISIETCS (POPMUPOBAHHUE Y CTYJIEHTOB CHCTEMHOTO MPEACTABICHHUS O BOBMOXKHOCTSIX
paIMoOHAIBHOTO, YCOBEPIICHCTBOBAHHOTO Tonxona cuctembl JIOY m apXuBHOTO Jelia, OCBOCHHE OCHOB
parMoHANN3aluA JOKYMEHTAIIMOHHOTO 00eCTieueHus yrnpaBiieHus. V3ydeHne AUCIUIUIMHBI TIPEANOJaracT
HCCe0BaHUE OCHOBHBIX — TPOOJIEM OPraHU3allMOHHOTO MPOSKTHPOBAHUS paIrMoHATBHBIX CHUCTEM
JTOKYMEHTAITMOHHOTO 00ECTIeYeHUs yIPaBICHHUS.
3agaum Kypca:
- TEOPETUYECKOE U MPAKTHIECKOEe 000CHOBaHUE TpolieccoB pazsutus JJOY
- U3y4EHHE CIIOCOO0B pallMOHAIBHOTO TI0IX0/1a K PEIICHUIO0 OCHOBHBIX 3a71a4 ciIy>k0b1 JIOY
- OCBOCHHE HAy4YHBIX OCHOB OPraHMU3AIMOHHOTO MPOCKTUPOBAHHS JIOKYMEHTAIIMOHHOTO OOECIeUeHUs
YIPaBJICHUS; - U3YYCHHE METOJIOB U OCHOBHBIX BUIOB OPTTIPOCKTHUPOBAHMSI;
- HCCIIEJIOBAaHUE OPTaHU3AIMOHHO-HOPMATUBHBIX JOKYMEHTOB, PErJIAMEHTHPYIOIINX JACSITEIIBHOCTD CITYXKOBbI
JTOKYMEHTAITMOHHOTO 00ECIIeUeHUs yIIPaBIICHHUS.
Mecto aucuuniaunsl B cTpykrype OOIL. [Iucuummnaa Bxoaut B 6a3oByro yacte OOII (b.1.), biok 1, u
SIBJISIETCST 00SI3aTEIBHOM.
Kparkoe conepkanue (IMIAKTHYECKUE eIMHUIIBI)
1. Beenenue. [Ipenmer. Conepxkanue. 3agaun Kypca.
2. 3ydeHne 0coOEHHOCTEH pabOThI C TIOKYMEHTAMH B Pa3JIMYHbIE HICTOPUICCKUE TTEPHOIBI.
3. OcHoBHbIe HOpMaTUBHBIE aKThl JJOY.
4. YpaBlieHHE TPOCKTAMU: TECOPETUYECKUM acIeKT.
5. MeTtopl MOACIIUPOBAHUS B OPraHU3aIMOHHOM ITPOSKTUPOBAHUH: BOBMOYKHOCTH H IPOOJIEMBI
6
7
8

. @aKTOPbI MPOEKTUPOBAHMS U BIOOPA OPraHU3aALUOHHBIX CTPYKTYD.
. UccnenoBanue u ananus cucteM JIOY, kak HayalbHBINA 3Tal OpraHU3aMOHHOIO IPOEKTUPOBAHUS
. OCHOBHbIE HaIlpaBJICHMs M TEHAECHIMH panuoHanu3anuu cuctembl JIOY (Ha mpuMepe KOHKPETHOM
OpraHHU3aIUH )
9. IIpoexktupoBanue cucremsl J1OY.
10. HannpaBnieHus 1 ypoBHU COBepIIeHCTBOBaHUs cucteMsl JIOY.
11. Hay4nble moaxosl K paCCMOTPEHHIO 3J1EMEHTOB cuctemsl JIOY.
12. Monenuposanue cuctem JIOV: nienu, cpeacTsa peain3anyy.
13. YnopsioueHne opraHu3allMOHHbIX (OPM U METOA0B pabOTHI C IOKYMEHTaMHU.
14. TunoBble ¥ MHAMBUAYAJIbHBIE TTOJT0XKEHUs 0 ciryx0e IOV u apxuBHOTO Jemna.
15. Opranu3zanus 00yueHHs IepcoHasla TEXHOJIOTMYECKUM aCTIEKTaM.
16. Cucrema noAroTOBKY TOKYMEHTOB K CIaue B apXHB.
17. CrangapTHbIE U HECTaHIAPTHBIE (POPMBI JOKYMEHTOB.
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18. Co3nanue KOpnopaTUBHOM HOPMAaTUBHO-MeTOAMYecKO# 6a3nl JJOY.

19. CoBpemenHnast opranmu3anus ciyx0osl JJIOY u apxuBHOTO Jena.

20. Wuctpykumsa mo JIOY, Kak OCHOBHOW HOPMATUBHBIA aKT IO perjaMeHTalld OpraHu3alud H
texHosoruu JJOVY.

21. HOT: co3nmanue ycioBuii 3p(eKTUBHOMN U parioHanbHOU paboTel JJOY.

22. 3apyOekHBIN OMBIT paroHanbHoro nmoaxoaa JJOY u apxuBHOro nena (Ha mpumepe Jr000i CTpaHbl).

23. Cucrema aBromatuzauuu JIOVY, kak oauH U3 NyTell COBEPILIEHCTBOBaHMUS cucteMmbl padotsl JJOVY u
apXUBHOTO JieNa.

24. DxcnepTH3a HEeHHOCTH U KOMIUIEKTOBAHHUS TOCapXuBOB PD ynpaBieHUECKUME TOKYMEHTaMHU.

®opMa NPOMEKYTOYHOM aTTECTALMM: DK3aMEH.

@opmbl TeKylllell aTTecTallMM: KOHTPOJIbHAs paboTa, YCTHBIN OMpoC.

Koasb! ¢popmupyembix KoMIeTeHUH

Obwenpogheccuonanvnvie komnemenyuu (OI1K): OIIK-1

IIpogheccuonanvnvie komnemenyuu (I1K): TIK-15.

B51.B.24 DJjeKTHBHbIC JUCHHUILINHLI 0 GU3NUYECKOH KVJIbLTYPE U CIIOPTY

b1.B./IB.01.01 DjeKTPOHHOE NPABUTEILCTBO
ean u 3axa4y JUCHUILIHHBI
enpto AMCUMIIUHBI SBISETCS O3HAKOMJIEHHWE CTYIEHTOB € HWH(OPMAaLMOHHO-I0KYMEHTAIMOHHBIMU
TEXHOJIOTHSIMU TIPOTPaMMBI DJIEKTPOHHOTO TPABUTENHCTBA B PD, n3yuenrne QyHKIIMOHUPOBAHUS CHCTEMBI
JAHHOTO AJIEKTPOHHOTO JOKYMEHTO000pOTA.
3ajaun JUCHUIIINHBL:
- U3y4YeHHE 3aKOHOJaTeIbHO-HOPMATUBHOMN 0a3bl DJIEKTPOHHOTO MPABUTENIbCTBA;
- oTpeJieNieHre 0COOCHHOCTEH HOBBIX (DOPM B3aMMOICHCTBHS TOCOPTraHOB U HaceyeHus PO;
- 3HAKOMCTBO CO CIeU(UKON CUCTEMBI 3JIEKTPOHHOTO IOKYyMEHTOO00pOTa DIIEKTPOHHOTO MPABUTENbCTBA;
- IPOrHO3UPOBAHUE MOJIEPHU3ALMH CUCTEMBI DJIEKTPOHHOT'O MPABUTENIHCTBA.
Mecto yueOHoii aucuumiauHbl B cTpykrype OOIL. Kypc oTHOCHTCS K YHCIY JUCHUILIMH IO BBIOOPY
BapuatuHoi vactu (b1.B.JIB) u mpenonaercs crynentam B 8 cemectpe. JlucCIuMIuimHa OCHOBBIBACTCS Ha
mucuummHax «JlokymentoBenenue» (2,3,4 cemectpsl), «Opranuzanus U TEXHOJIOTHS TOKYMEHTAlMOHHOTO
obecrieuenuss  ympasieHus» (5,6 cemectpsl), «MHbopmanmoHHBIe TexHOJOTHH» (4  cemecTp),
«UHdopmalioHHbIe TEXHOJOTMH B JOKYMEHTAllMOHHOM obecriedeHuH yrpaBieHuw» (3 cemectp),
«CHcTeMbl TOJITOTOBKHU AJIEKTPOHHBIX TOKYMEHTOBY (5 ceMecTp).
Kpatkoe conep:xanue (IugaKTH4YeCKHe eIMHULbI) Y4eOHON TUCIHUIIMHBI
1. O6mee BBenenue B kypc. [Ipeamer, coaepkanue, 3a1a4u Kypca.
2. Vctopus MUPOBOTO OIBITa Pa3BUTHs DIEKTPOHHOTO mnpaBuTenbeTBa (O11).
3. 3akoHonaTenpHas 0a3a (QyHKIMOHUPOBaHUS DJIEKTPOHHOTO MpaBHUTENbCTBA. KpaTkas XapakTepuCTHKa
nporpamm DIl oTaenbHBIX CTpaH.
4. Peanuzanus nporpammel JI1 B Poccuu Ha denepanbHOM U perHOHATEHOM YPOBHSX.
5. dynkunonuposanue Iloprana rocyaapcTBeHHbIX yCuyr ((enepaibHbIi, peruOHaIbHBIN).
6. Tumnbl cucTeM FNEKTPOHHON JOKYMEHTAIMHU DJIEKTPOHHOIO MPABUTENIbCTBA.
7. OCOOGEHHOCTH rOCYIaPCTBEHHOTO AJIEKTPOHHOTO IOKYyMEHTO000pOTA.
8. Cnenmduka NCHOIb30BAHUS 3JIEKTPOHHOM MOJINKMCH B CUCTEME rOCyJapCTBEHHOTO IOKYyMEHTO000pOTA.
9. IlepcrieKTUBBI pa3BUTHUS IPOTPaMMBbl DIEKTPOHHOTO MPABUTENILCTBA.
®opMbl Tekywiedl arrectanuu (Mpu Haau4yuMm): TekymMil KOHTPOJb 3aKiIlOYaeTcss B IMPOBEPKE
MOJYYEHHBIX 3HAHUW MO KaXKJOM TeMe BO BpeMs NpPaKTUYECKOro 3aHATus. dopMa — YCTHBIA oOmpoc,
MHUCbMEHHOE TECTUPOBAHUE, KOJUIOKBUYM.
DopMbI IPOMEKYTOYHOM aTTECTALUM: 3a4ET.
Koabl popmupyemsIx (cpopMHUPOBAHHBIX) KOMIIETCHIIMIA:
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Ipogpeccuonanvuvie komnemenyuu (I1K): TIK-41.

b1.B./1B.01.02. McTopusi pOCCUiiCKO IrOCYIapCTBEHHOCTH.
Hean u 3aga4u IMCUMILINHBI
JucuunnHa no3BojsieT CTyAEHTaM IPOCIEANTh 3BOJIIOLUIO POCCHUICKON TOCYJapCTBEHHOCTH, TPAIULIUH €€
(dbopMHpOBaHMsI, BBIIBUTH M HAa BBICOKOM YpPOBHE OCO3HAHUS YCBOWTH CIENU(UKY TOCYIApPCTBEHHOTO
cTpoutenbeTBa B Pocenn.
OCHOBHBIMU 3a/1a4aMU Y4€OHOU JTUCIUIUIMHBI SBIISIOTCS
- pacCMOTpPETH T€OMOJIMTUYECKHIE (PaKTOPHI PA3BUTUSI POCCUHCKON TOCYIapCTBEHHOCTH;
- J1aTh XapaKTEPUCTUKY POCCUHCKON roCyJapCTBEHHON NCTOpUM HA (JOHE UCTOPUU MUPOBOM, B CPABHEHUU C
JIPYTUMHU HApOJIaMH U IUBUIIU3AIUSIMU;
- aTh KOMIUIEKCHYIO OLIEHKY COBETCKOIO MEPHO/IA;
- OCBETUTH OCHOBHBIE IPOOJIEMBI POCCUNCKON TOCyAapcTBEHHOCTH Ha pydexe XX—XXI BB.;
- onpenenuTh Mecto Poccru B COBpeMEHHOM MUPE U TII00aTH3alMOHHBIX MTPOIIeCcCax;
- copMHpPOBATH IIEHHOCTHOE OTHOIICHHUE K IIPOINIOMY M HacToseMy Poccun.
Mecto qucuuminnbl B crpykrype OOIL. [Juctiunnmaa Bxoaut B BapuatuHyto yacth OOII (b.1.B), biok
1, nucuumuMHEI 0 BEIOOPY (/IB).
Kparkoe conepxkanue (IMIaKTHYECKUE eIMHUIBI)
. @aKkTOpBI ¥ 3aKOHOMEPHOCTH Pa3BUTHS POCCUNCKON TOCYAAPCTBEHHOCTH
. PanredeomansHoe rocynapctBo Ha Pycu
. [Ipob6seMbI cocTOBHO-TIpEICTABUTENEHON MOHapxuH B Poccun
. [Ipo6seMbI pocCHCKOM TOCYAapCTBEHHOCTH TIEPHOIa a0COTI0TH3MA
. Kpusuc poccuiickoii rocy1apcTBEHHOCTH BO BTopoi nojoBuHe XIX — Hayane XX BB.
. [IpoGeMbl rocyJapCcTBEHHOCTH MIEpHOJia CoOLuaIn3Ma
. OCHOBHBIE TEHJECHIIMU B Pa3BUTHH rOCYJapCcTBa B TOCTCOBETCKUN MTEPUO]T
®opMbl TEKYIIEH aTTeCTAlUM: JOKIIAT
®opmMa NPOMEKYTOUYHOM aTTeCcTAllUM: 3a4eT.
Koabl popmupyeMbIX KOMIIETEHIIUI:
Obwenpogheccuonanvrvie komnemenyuu (OI1K): OIIK-3.
IIpogheccuonanvrvie komnemenyuu (I1K): TIK-19.

~N N DN kW~

Bb1.B.J1B.02.01 McTopus rocyiapcTBEeHHLIX Vupe:kaeHuii Poccun
eaun u 3a1a4n JTUCHHILTHHBI
dopmupoBaHUE LEJIOCTHOTO MPEACTABICHUS 00 OCOOECHHOCTSAX HBOJIIOIMU TOCYAAPCTBEHHBIX OPraHOB U
yupexxaeHuii Poccuu; moslydeHHME CUCTEMHBIX 3HAHMW O chneud@uke HuX pa3BUTUS U OCHOBHBIX
3aKOHOMEPHOCTSIX.
Mecrto aucnuniunbl B cTpykrype OOIl 0akanappuara. JlucuumuiiHa BXOJIUT B BapUaTUBHYIO 4acTh
broka 1 OOII (b.1.B), pa3nen nucuumuussel o Beidopy (IB).
Kpatkoe conep:xxanue (IngakTH4ecKHe eIMHULbI)

1. Beenenue B yueOHbIH Kypc. HaydHble OCHOBBI, LI€NH U 33Jja4d U3y4E€HUsI HCTOPUU TOCYJapCTBEHHBIX
OpraHoB U y4ypexxaeHul B Poccun.

2. VYrpasnenue B [IpeBHEPYCCKOM rOCy1apCTBE U PYyCCKUX KHsKkecTBax ¢ IX 1o konna XV Beka

3. I'ocynapcTBeHHBIN anmapar nepuoja oOpa30BaHUS U 3BOJIOLMHU LIEHTPAIM30BAHHOTO TOCYIapCTBa
(xonerr XV —XVII BB.)

4. I'ocynapctBenHsle oprassl U yupexaeHus Poccuiickoit umnepun B XVIII Beke.

S. N3meneHus B rocy1apcTBEHHbIX yupexaeHusx Poccun B 1-i nosnosune XIX Beka

6. Opranel rocynapctBeHHON Biactu Poccun Bo 2-ii nonoBune XIX Beka

7. OBOJIOLUS POCCUICKOM rOCY1TapCTBEHHOCTHU B XOJI€ 3-X PYCCKUX PEBOIIOLUI
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8. OCOoOEeHHOCTH COBETCKOW TOCYIapPCTBEHHOCTH M CUCTEMBI TOCYJapCTBEHHOTO YyIpaBieHUs (OKTIOpb
1917-1945r)
9. CoBerckasi cucTeMa yIpaBJCHUS U COOTBETCTBYIOIIME OpraHbl U yupexaenus (1945-1991)

10. I'ocynapcTBeHHbIe opranbl U yupexaeHus B PO B konne XX B.
11. I'ocynapcTBeHHbIe opranbl U yupexaenus B PO B nauane XXI B.
®opMbI TeKylIel aTTeCTAlMM: MIMCEMEHHBIN OTIPOC, TOKIA]
dopMa NPOMEKYTOYHOM aTTEeCTALUM: 3a4eT.

Koab! ¢popmMupyembix KOMIIETEHIHIA:

Obwenpogheccuonanvnvie komnemenyuu (OIIK): OTIK-3.
IIpogpeccuonanvuvie komnemenyuu (I1K): TIK-19.

B1.B.J1B.02.02 McTopusi pOCCHIICKOT0 3aKOHOIATEJIbCTBA
Heau u 3agauu AMCUMIINHBI
enu MuCHUTIIMHBI: OBJIAJICHUE CTYJIEHTAMU 3HAHUSAMH OO0 aKTyaJbHBIX MpoOJeMax 3aKOHOJATENIbCTBA B
Poccun, wucropum pa3BUTHS 3aKOHOJATEILCTBA, a TAaKXKE HCCIEAOBAaHUE MCTOPUUYECKUX AaCIEKTOB
CHUCTEMaTH3aI[ii HOPMATHBHOTO MPABOBOTO MAaCCHBA.
Mecto aucuumiuHbl B cTpykrype OOII 0akanaBpuara. /[MCIMIIIMHA BXOJUT B BapUATUBHYIO 4acTh
bnoka 1 OOII (b.1.B), pa3nen nucuumiussel o Beidopy (IB).
Kparkoe conepkanue (IMIaKTHYECKUE eIMHUIBI)
1. CucreMaru3arius 3aKOHOIATEIHCTBA U €€ 3HaYEHHUE B MPOIIECCE MPABOBOTO PETYIUPOBAHUS.
2. OcoOeHHOCTH CUCTEMATU3AINK POCCUHUCKOTO 3aKOHOIaTEeIhCTBA B UMIIepCkuil mepuon (1o 1917 1.).
3. OCOOEHHOCTH CUCTEMAaTH3alMA POCCHICKOTO 3aKOHOIATEIHCTBA B COBETCKHM MEPUOI.
4. OcoOEHHOCTH CUCTEMATU3AINH POCCUHUCKOTO 3aKOHOIaTEILCTBA B COBPEMEHHBIN TIEPHO/I.
®opMbl TEKYIIEH aTTeCTAllMN: YCTHBIN ONIPOC, TOKIIAT
®opmMa NPOMEKYTOUYHOM aTTeCTAIUM: 3a4ET.
Koabl popmMupyeMbIX KOMIIETEHIIUI:
Obwenpogheccuonanvrvie komnemenyuu (OI1K): OIIK-3.
IIpogheccuonanvrvie komnemenyuu (I1K): TIK-32.

b.1.B./1B.03.01 ObGecneueHue COXpAaHHOCTH, PecTABPAllUs M KOHCEPBallUs JOKYMEHTOB
Hesan u 320241 AMCUMILIMHBI
enn AMCUMIUIMHBI: TEOPETHYECKOE OBJIAJIEHUE METOJaMH OOecleueHUs COXPAHHOCTH, pecTaBpalud U
KOHCepBaIu J0KyMeHTOB ApxuBHoro ¢onna Poccuiickoit @enepannu u npuMeHEeHUE UX Ha MPAKTUKE.
3anayu AMCLUIUIMHBL:
- M3y4YeHHE HOPMATHBHO-METOIUYECKOW ©0a3pl 00ecredeHuss COXPaHHOCTH JOKYMEHTOB, CO3JaHHUA
ONTHUMAJIFHBIX YCIIOBUN XpaHEHHsI IOKYMEHTOB apxuBHOTO GoHaa Poccuiickoit denepanuu;
- OBJIaJICHUE METOAUKON IPOBEPKHU HAIUYUS U COCTOSIHUSI IOKYMEHTOB;
- u3ydeHue creuuuKH YCIOBUM XpaHeHHs U oOecreueHUs (PU3NKO-XUMUYECKOW COXPaHHOCTH
JOKYMEHTOB; - OCBOCHHE METOJIMKU CO3JaHMsI CTpaxoBoro GoHaa u (oHAa MOTB30BaAHUS;
- OBJIaJICHHE METOJIAMU OLIEHKH (PU3MUYECKUX, XUMUYECKUX U OMOJOTHYECKHX MOBPEXKICHUN JOKYMEHTOB,
MpaBWJIaMU 00ECTeYeHHs] COXPAaHHOCTH JIOKYMEHTOB B TMIpOllecC€ WX KOMILICKTOBaHUS, XPaHEHUS,
WCIIOJIb30BAHNUS;
- U3y4Y€HHUE COBPEMEHHBIX METOJIMK KOHCEPBAIIUU U PECTaBpallUd JOKYMEHTOB.
- U3y4Y€HHUE OCHOB pPECTaBpallui JOKYMEHTOB Ha MOBPEXIECHHBIX HOCUTEISX.
Mecto aucuuniaunbl B ctpykrype OOIl 0akanaBpuara. JlucuuruiiHa BXOJUT B BapUATUBHYIO YacTb
broka 1 OOII (b.1.B), pa3nen nucruruiuael o Beidopy (IB).
Kpatkoe conep:xxanue (IugakTH4ecKHe eIMHULbI)
1. Beenenue. Hcropust nokymeHnTa. CBOMCTBA HOCUTENIEH TEKCTA.
2. Co3anue ONTUMAaNbHBIX YCIOBUN XpaHEHHUS IOKYMEHTOB.
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PasMmenienne TOKyMEHTOB B XpaHWIHIIAX, TOOTpagupoOBaHuUE.

CoOmroieHre mopsaKa BbIIAYH JIeT U3 XPaHUIIUIII.

[TpoBepka HANMMYKA U COCTOSHUS TOKYMEHTOB M OpTaHU3aLus PO3BICKA JeTI.
Co3znanue crpaxoBoro GoHaa u (poHAA MMOTB30BAHUS.

Obecneuenne (HU3NKO-XUMHUECKON COXPAHHOCTH JOKYMEHTOB.

OCHOBBI pecTaBpaliy 1 KOHCEPBAIUU JTIOKYMEHTOB.

[TpobnemMbl COXpPaHHOCTH APXWBHBIX JOKYMEHTOB Ha COBPEMEHHOM JTale W MyTH ux pemenus. 10.
BoccranoBiienne apXuBHBIX JOKYMEHTOB C IPUMEHEHHEM KOMITBIOTEPHBIX TEXHOJIOTHA.
®opMa NPOMEKYTOYHOM aTTEeCTALMM: 3a4eT.

®opMbI TeKkylIel aTTecTaAlMU: KOHTPOJIbHAS paboTa, YCTHBIN OIpocC.

Koasb! popmMupyembix KOMIIETEHIHIA:

Obwenpogheccuonanvnvie komnemenyuu (OI1IK).: OIIK-1.

Ipogpeccuonanvuvie komnemenyuu (I1K): TIK-23; TIK-40.

LN kW

B5.1.B.J1B.03.02 ApX¥BHBII AVTCOPCHHT

eau 1 3aaa494 AUCHMILTIMHbI

OBnaneTh MPUHIMAIIAMH W METOJAaMU OPTaHM3aIlMU TMPEJOCTABJICHHUS YCIYyT MO JEIONPOU3BOACTBY U
BHCO(UCHOMY XpaHEHUIO JOKYMEHTOB, BBISBUTH BO3MOXHOCTH W TEXHOJIOTHM TMPEI0CTaBICHUS
ayTCOPCUHTOBBIX YCIYT MO paboTe C JOKYMEHTaMH B OPTaHMU3AIIMU BBISBUTH BO3MOKHOCTH M TE€XHOJOTHUU
MPEAOCTABJICHHS YCIYT TI0 BHEO(UCHOMY XPaHEHHIO JOKYMEHTOB.

Mectro aucuumuiuHbl B cTpykrype OOII 0akanaBpuara. /[MCIMIIIMHA BXOJUT B BapUATUBHYIO YacTh
bioka 1 OOII (b.1.B), pa3zaen aucuurminael o Beioopy (/IB).

Kparkoe conepkanue (IMIaKTHYECKUE eIMHUIBI)

HopmaTtuBHOE obecrieueHne apXuBHOTO ayTcopcunra B PO

Ycenyru no BHEOPHUCHOMY XpaHEHHIO TOKYMEHTOB

VYcenyru o pa3zpaboTke YHUGUITUPOBAHHBIX (DOPM JIJIsi OpraHu3aIui

Ycenyru no pa3paboTke OpraHU3alMOHHBIX JOKYMEHTOB JJIsl OpraHU3aluu

Ycenyru no pa3paboTke HOMEHKIJIATYPhI )T Ui OpraHu3aluu

Yciyru no BHEAPEHUIO CUCTEM JIEKTPOHHOTO JOKYMEHTOOO0pOTa B OpraHU3aliu

(I)OprI TeKylleil aTTecTallMu: MPaKTHUIECKOE 3a/1aHne

®opma MPOMeKYTOUHOI aTTeCTALIMU: 3a4eT.

Koabl popmupyeMbIX KOMIIETEHIIUI:

Obwenpogheccuonanvrvie komnemenyuu (OIK).: OIIK-1.

IIpogheccuonanvnvie komnemenyuu (I1K): 11K-40, TTK-41.

ok~ E

b1.B./IB.04.01 OcHOBBI OYXIaJ1TepPCKOr0 y4eTa ¥ ayJauTa

Hean n 3agaun y4eOHOM M CUMILIHHBL:
Lenp n3yueHust ydyeOHOW TUCHMITIMHBI — OBJIAJICHUE CTYACHTAaMM 3HAHUSIMU IO OCHOBaM OyXIaJTEepCKOTO
ydeTa M ayAuTa B COOTBETCTBUU C IEHCTBYIOIUM 3aKOHOATEIBCTBOM.
OCHOBHBIMU 3371a4aMU y4eOHOW JUCLUIUIMHBI SBJISAIOTCS:

(dopMHpOBaHHE Yy CTYIEHTOB IPAKTUYECKMX HABBIKOB OTpPa)XX€HUs B OyXraiarepckoM ydere (HakToB
XO3SIICTBEHHOM KU3HU KOMMEPUYECKUX OpraHU3aLuil;
- BBIpa0OTKA y CTY/I€HTOB YMEHUU U HaBBIKOB HCIOJb30BAHUS HOPMATUBHOW MH(OpMAlMU MPU PELICHUU
3aJa4 B MPaKTUYECKOI MpodeccuoHaTbHON AEATEIbHOCTH.
Mecrto yueOHO# qucuumiauHbl B cTpykrype OOII: [[ucuunirHa BXOJUT B BapUaTUBHYIO 4acTh bioka 1
OOII (b.1.B), paznen nucruIuiMHe 1o BeIOopy (IB).
Kparkoe conep:kanue (IMAaKTHYECKHE eANHUIBI) Y4eOHON AN CHMIIJIMHBI:
1. Vuer kak QyHkuus ynpasineHus. M3mepurenu, npumeHsemble B ydere. Exunas cucrema yuerta.

OOBEeKTHI OYXTanTepcKOro yueTa, COCTaBISAIOMINX ero mpeaMeT. MeTo 1 OyXraiTepckoro yJera.
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2. DneMeHThl MeToAa OyXralaTepcKoro ydera: JOKYMEHTHpPOBAHWE, MHBEHTApHU3alMs, JCHEX Has OLICHKa,
KaJIbKYyJISIMs, OyXraiarepckue cyera, JBOWHAS 3aluch, OallaHCOBOE 000OmIeHue, Oyxraarepckas
OTYETHOCTb. byxranrepckuil Oamanc u ero crpoeHue. M3meHeHuss B OanaHce, MPOUCXOISIIME IO
BIMSIHUEM (DaKTOB XO3SIHCTBEHHOH KU3HU.

3. Cuera OyXranTepcKoro ydera M UX Ha3HaueHHe. J[BoifHas 3amuch ornepanuii Ha cyeTax €€ CYIIHOCTb U
3HayeHue. Cuera CHHTETHYECKOTO U aHAJTMTUIECKOTO yuera. O000IIeHne TaHHBIX y4eTa U B3aUMOCBSI3b
cueToB U Oananca. Kiaccuduxanus cueros. [Tnan cueToB OyXranTepckoro ydera.

4. JIoKyMEHTHI, UX Kiaccu(pUKaIus U NopsaoK o0paboTku. [lepBuyHbIE TOKYMEHTBI, YI€THBIE PETHUCTPHI.
Hoxymentoobopot. Dopmer  Oyxranrepckoro ydera. OOmiee METOMOJIOTHYECKOE PYKOBOICTBO
Oyxrantepckum yderom B P®. PazpaboTka miaHa c4eToB, IOJIOKEHHH (CTaHZApTOB) IO
OyXranTepcKkoMy y4eTy, APYyruX HOPMATHUBHBIX aKTOB. Pa3paboTka y4eTHOW MOJUTHUKHA OpPTaHU3aINid B
COOTBETCTBUH C HOPMATUBHBIMU aKTAMHU.

5. Opranmszanus OyxXraJTepckoro ydera B opranuzanusx. OCHOBHbIE TpeOOBaHUS K BEJICHUIO
Oyxrantepckoro ydera. Kmaccuduxamus 3arpar. OOmiasi cxema yyeTa 3aTpaT Ha IPOU3BOJCTBO.
Jloxonpl M pacxojibl OopraHu3anuu, GopMuUpoBaHUE (PUHAHCOBOTO pe3yibTaTa. YUYEeT HCIOJIb30BaHUS
npuobun. CocTaB U cofiepxkaHue OyxXranTepckoil oTueTHOCTU. OCHOBHBIE TPEOOBaHMS, IPEABSBIISIEMbIE
K OyXranTepckoi OTUYETHOCTH.

6. Aymut kKak BuI KOHTpois. [lpuHrmumsel aymuta. OCHOBHBIE TOJIOKEHHS 3aKOHAa 00 ayJUTOPCKOM
nestenbHOoCTH. CTaHAapThl ayAUTOPCKOM  JeATenbHOCTH. OTuka ayauropa. IloaroroBka wu
IJIAaHUPOBAHUE ayJUTOPCKOW TmpoBepku. OpraHuzanuss W TPOBEACHUE ayJIUTOPCKON IMPOBEPKH.
AyIUTOpPCKOE 3aKITIOYEHUE.

dopma TeKylero KOHTPOJIs yCIeBAeMOCTH: YCTHbIE JOKJIA/Ibl, TECTHPOBAHUE.

®opmMa NPOMEKYTOUYHOM aTTeCTAlUM: 3a4ET.

Komnerenuuu ody4aromerocsi, popmupyemsbie B pe3y/ibTaTe 0CBOCHHUS AUCHHUILIUHBI:

IIpogheccuonanvrvie komnemenyuu (I1K): TIK-20.

b1.B./1B.04.02 bu3Hec-n1aHMPOBaHUE
esaun u 3agqaun yuyeOHOM JUCUMIIIIMHBI:
Lenp: M3ydyeHHe U KCIOJIB30BAHME HA MPAKTUKE COBPEMEHHBIX METOJOB IUIAHWPOBAHUS U YIPAaBJICHUS B
6usHece. OCHOBHBIC 3a/1a4M Y4€OHOU TUCIUILTUHBI:
- pacumpeHue 00JacTH ¥ YpOBHS 3HAHUN B OM3HECE U MPEeANPUHUMATEIbCKOM e TeIbHOCTH;
- U3y4eHHE CYIIHOCTH, LIeJIei U collepKaHus pa3iesoB OU3HeCIIaHa;
- HCCTIEIOBaHUE COBPEMEHHBIX MOX0/I0B K MOJICTUPOBAHUIO OM3HEC-TIPOIIECCOB.
Mecto y4yeOHOI qucuuiinHbl B cTpykrype OOII: [JucuumninHa BXOAUT B BapUaTUBHYIO YacTh biioka 1
OOII (b.1.B), paznen nucuuiuiiHel o Beidopy (IB).
Kpatkoe conep:xanue (IuIaKTH4YeCKHE eJMHULbI) Y4eOHON TUCIHUIIMHBI
1. CymHocTh 6u3HecanupoBaHusl. OyHKIMK U MPUHIIUIBI TUIAHUPOBAHUS HA MPEANPUATHH.
2. DTamnbl pa3paboTKu OM3HECIUIaHa.
3. Ilpouecc u opranu3anys INIAHUPOBAHUS HA IPEANIPUATHH.
4. MeTtoiMKa COCTaBJICHHUS pa3AesioB OM3HeC-IIJIaHa.
5. Odopmrenue 1 npeacTaBiIeHne OM3HEC-TUIaHa.
DopMbI TeKYLIEeH aTTecTalMu: TecTUpOBaHUE, YCTHBIN OIIPOC
dopMa NpoMeKyTOYHOM aTTecTalum: 3a4eT
Koawbl popmupyembix (chopMUPOBAHHBIX) KOMIIETEHIIHI:
[Ipodeccuonansurie komnereniuu (I1K): ITK-20

b1.B./1B.05.01 MeHeaKMeHT
Henn u3agaum y4eOHON TUCHUIIMHBI:
Lenbto mpernoaaBaHusl TUCHMIIMHBI IBsieTCs (POPMUPOBAHHUE Y CTYJIEHTOB aKTyaIM3MPOBAHHOTO B3IJIAJA
Ha YIPaBJICHHE, ONUPAIOLIETOCA Ha IIPEICTABICEHHE O COBPEMEHHBIX METOJOJIOTMYECKUX IOAXO0JaX U
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OPUEHTUPOBAHHOTO HAa HOBYIO YIPABJICHUECKYIO MapajurMy, MOHUMAHUS BCETO CIEKTpa TEOPETHUUECKUX U

MPAKTUYECKHUX MPOOIIEM, CBA3aHHBIX C KypCOM, OCBOCHHUE METOJIOB MX PEIICHHUSI.

OcHoBHBIC 337291 y4eOHON AUCIIUTLITUHBIL:

- ¢opMUpOBaHUE y CTYJIEHTOB CHUCTEMHOTO MOJXOJa K MOCTAHOBKE W PEIICHUIO 33]a4 MPOCKTHPOBAHUS

3¢ (hEeKTUBHOTO MEHEPKMEHTA OpTraHU3aIlHH;

- ¢dopmMupoBaHWE 3HAHWI W HABBHIKOB BIAQJICHUS METOJIAMHU aHAIM3a COIHMAIBLHO 3HAYUMBIX MPOOJIEM U

MIPOIIECCOB B OpraHU3AIINH;

— (hopMHpOBaHKE [ETOCTHOTO MPEACTABICHUS O IMOIX0/1aX, MOJIEIISIX U METOJaX COBPEMECHHOTO YITPABJICHHUS

Y MIPUMEHEHUE Ha MIPaKTHUKE.

Mecrto yueOHoii qucuumiuHbl B cTpykrype OOII: J[ucuumirHa BXOJUT B BapUaTUBHYIO 4yacTh bioka 1

OOII (b.1.B), pa3nen nucuumuuHel o Beidopy (/AB).

Kpartkoe conep:xxanue (IugaKkTU4YecKHe eIMHULbI) Y4eOHOH TUCIUNIMHBI

1. Opranuzamus U MeHeMKMEHT. [lo3uius ynpaBieHus BHYTpH OpraHu3anud. MEHEIKMEHT U BHEITHEee

okpyxenue. Ilporecc ympapieHus. YrpaBiieHHE KaK OTHOIIEHHE U Kak cuUcTeMa. MeToasl U (yHKIIUU

MEHE[KMEHTA.

2. YenmoBek 1 OpraHu3anusl. Y CTaHOBJIICHUE B3aUMOJCHCTBUS 4YEJIOBEKAa W  OpraHu3alu. AJanTtamus

yenoBeka. B3anumoseiicTBue yenoBeka u Ipymnmel. YpasieHue KoHGIUKTaMu. MoTUBaIMs 1€ TEIbHOCTH.

3. Crparerus opranuzanuu. AHaimm3 cpenbl. Tumbl cTparteruii  OuzHeca. BpIpaboTka ©  BBITIOJTHEHHE

crpareruidl. QyHKIUS KOHTPOJISL.

4. IIpoexTupoBaHue pabOT B OpraHU3aMU. DIEMEHThI TOCTPOCHUS OpraHu3anru. TUITBl OpTaHU3aAIN U UX

CTPYKTYpbl. OpraHuzanus ynpaBiaeHUIeCKOTO Tpy/a.

5. Opranuzaimonsele npouecchl. KoMMyHUKanuu B yIpaBlICHUHU. YTpaBICHYECKHE pelieHus. Bracte u

IUAEpcTBO. Teopuu U MOJEIH JINAEPCTBA.

6. ComnuanbHasgs OTBETCTBEHHOCTh. Peakiuss Ha comuaibHble mpoOsiembl. OOmas conuaabHas

OTBETCTBEHHOCTh. CTaHIapThl COLUATBHOW OTBETCTBEHHOCTH.

7. OpranumzanuoHHas Kynbrypa. CojaepkaHue OpraHU3AIMOHHOW KyIbTypbl. Mogaenu, (opmupoBaHwue,
M3MEHEHNE OPTraHNU3allMOHHON KYJIBTYPBI.

8. YmpaBnenue nuzMeHeHussMu. Opranu3aliuoHHbIA [MarHo3. Mojenu  OpraHM3alMOHHBIX  HW3MEHEHUH,

METO/Ibl IPOBEACHUS OPraHU3allMOHHBIX U3MEHEHU .

9. Yopasnenue 3nanusmu.  KayectBo unbopmarnuu. Tunbl nHdopMannoHHbix cucteMm. KoprnopaTtuBHbie

uHpopmalroHHble cucTeMbl. [loHATHE ympaBiieHHE 3HAHUSAMH. YIPaBICHUE KOPIOPATUBHBIM 3HAHHEM.

MeToapl IPUHATHA PELICHUN B KOPIIOPATUBHOM 3HaHUU. VIHTEIIEKTyalIbHbIN TOTEHIUA.

®opMbl TEKYIEH aTTECTAIMN: TECTUPOBAHUE

dopMa NPOMeKYTOYHOM aTTecTANH 3a4eT

Koabl gopmMupyembIx KoMIeTeHIM i

IIpogheccuonanvnvie komnemenyuu (I1K): 11IK-19

b1.B./IB.05.02 Teopusi ynpasjaeHus
Ienn 1 3aga4n y4eO0HOM TUCHHUIVINHBI:
Henb: ¢opmupoBaHue y CTYIEHTOB CHUCTEMbl 3HaHUM, YyMEHHH, HaBBIKOB, OOECIEYMBAIOIINX
3QPEeKTUBHOCTh peUIeHnH B 00JacTH MYHULUOAIBHOTO M TOCYIApCTBEHHOTO YIPaBJICHUS, YMEHMS
UCIOJb30BaTh COBPEMEHHBIE BBICOKHE TEXHOJIOTHH, U3MEHEHUS! OTHOLIEHUS! K HaydHOMY 3HaHHIO, BBIOOpa
TEXHOJIOTUH Ul IOCTPOEHUsI OyayIiel CTpaHsbl.
3azauy U3y4eHUs TUCLUIUIMHBIL:
- H3Yy4YEHUE TEOPETHUUYECKUX U METOAOJIOTUYECKUX OCHOB YIIPaBIICHUS,
-  OBJIAJICHHUE NNOHATUIHBIM aNNapaToOM JUCLUIUINHBI,
- OCBOCHHE NPHUHIIHUIIOB, METOAOB, PYHKIIMHA U HHCTPYMEHTApUS B CUCTEME YIPaBJICHUS;
- U3y4YE€HUE CBOMCTB KOMIIOHEHTOB CUCTEMBI YIIPABJICHUS C MTO3ULIUU €€ LEJIOCTHOCTH;
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- TNpHOOpeTeHHEe HABBIKOB Pa3pabOTKH, MPUHATUS M pean3alyuu YIPABICHYECKHX PELICHUN B YCIOBHUSAX
PBIHOYHOM 3KOHOMMKU;

-  OBJIQJICHUE HAaBBIKAMM OPraHU3alUi CUCTEM YIIPABJICHUS;

- pa3BUTHE HABBIKOB CaMOCTOSTEIBHON PabOTHI C JINTEPATYPHBIMHU UCTOYHUKAMHU B O0JIACTH yIIPABICHHUS,

- pa3BUTHE HABBIKOB IIPOCKTUPOBAHMS U PEATU3ALMNA CUCTEMY YIIPABIICHHS OpPraHU3aALMEH.

Mecrto yueOHoii qucuumiuebl B cTpykrype OOII: J[ucuumirHa BXOJUT B BapUaTUBHYIO 4yacTh bioka 1

OOII (b.1.B), paznen mucuIumHb Mo BeIOopy (IB).

Kparkoe conep:kanue (IMIaKTHYeCKUe eIMHUIBI) YU4eOHOM M CIHUIITTHHbI

1. TeopeTuko-MeTOA0IOIMUECKUE OCHOBBI YIIPABIICHUS.

2. OyHKIUH YIPaBJIEHUS.

3. Pemenus B cucteMe ynpaBJieHUS.

4. YenoBek B CUCTEME YIPABJICHHUSL.

5. OGecnieuenue 3pHEeKTUBHOCTH JACSITEIILHOCTHA OpTraHU3aIiH.

®opMbl TEeKYLIEH aTTeCTAMHU: TMCEMEHHBIN ONIPOC, TECTUPOBAHKE

dopma NpPoMeKYTOUHOI aTTecTanuu: 3ayer

Koas! popmupyembix (chopMUPOBAHHBIX) KOMIIETEHIIHI

[Mpodeccuonamsubie kommerennuu (I11K): TIK-19

b1.B./1B.06.01 McTopusi 0Te4eCTBEHHBIX APXUBOB
eau 1 3aaa494 AUCHMILTIMHbI
Henp aucuMmiumHel — JaTh CTYAEHTaM II€JIOCTHOE IMpejacTaBieHue o0 wucropur (OPMUPOBAHUS H
NEeSATENbHOCTH  apXWBOB Poccuu, MNpPEeeMCTBEHHOCTH MPAKTUKA  KOMIUIEKTOBAHHWSA, XPaHEHUS W
HCIIOJIb30BAHMS JOKYMEHTOB POCCHUMCKHMX apXHWBOB B JIOPEBOJIIOLMOHHBIN MEPUOJ] M B HOBEHIIEE BpEMS;
MO3HAKOMUTH C NMPOOIeMaMHt, CBA3aHHBIMHU C COOMpPaHHEM M OCBOCHHEM HacCJIeUs POIILIOT0, B KOHKPETHOM
HCTOPUYECKON 0OCTAaHOBKE.
3ajaun JUCHUIIINHBIL:
- IPOCJICAUTHh OCHOBHBIE 3Tarbl (hopMupoBaHus ApxuBHoro (ponga PO
— MHOTOYPOBHEBOH MH(POPMAIIMOHHON CUCTEMBI;
- HAYYUTh CTYJIEHTOB  CaMOCTOSITEJIbHO BBISIBJIATD u 00OBEKTUBHO OILIEHUBATH
KJIFOUYEBBIE  ATalbl B Pa3BUTUH OTEUYECTBEHHOTO apXUBHOI'O CTPOUTENIHCTBA;
- JaTh aHAIW3 THUIIOJOTMHM W OPraHU3ALMOHHOM CTPYKTYpbl TOCYJApCTBEHHBIX M HErOCYAapCTBEHHBIX
apXUBOB;
- OIIPEJICIUTh 3aKOHOMEPHOCTH U OCOOEHHOCTH UCTOPUU OTEUECTBEHHOIO apXUBHOTO JIeTIa;
- 1aTh XapaKTePUCTUKY OCHOBHBIX KOMIUIEKCOB JOKYMEHTOB, XpaHAIIUXCA B (pelepabHBIX apXUBaX,
- U3YUUTb MPAKTHKY XPAHEHUS U UCIIOJIb30BAHUS JOKYMEHTOB apXUBOB;
- U3y4YUTh UCTOPUIO POPMHUPOBAHUS HAYIHO-CIIPABOYHOIO allliapara apX1uBOB.
Mecro aucuumiunabl B crpykrype OOIl. JlucuuminHa BXOIuT B BapuaTuBHYHO udacTh bioka 1 OOII
(b.1.B), pa3men nucuuruinHel o BeiOopy (IB).
Kpatkoe conep:xxanue (IngakTH4ecKHe eIMHULbI)
1. BBognas nekuus.
2. BoznukHoBeHue apxuBoB B Kuesckoit Pycu u B nepuon dpeonansHoit pazapodiaennoctu (IX — XVBB.).
3. ApxuBbl mnepuoja oOpa3oBaHHUS M YKPEIUIGHHs] PYCCKOTO IEHTpaln3oBaHHOTO rocyaapctBa (XVI —
XVIIBB.).
4. Poccuiickue apxussl X VIII B.
5. Poccuiickue apxuBsl B niepBoi nosiosuHe XIX B.
6. Poccuiickue apxussl Bo BTopoii nmosioBuHe XIX — Hauane XX BB.
7. CoBerckue apxuBbl B 1918 — 1991 rr.
8. CoBpeMeHHbIE POCCUIICKHE aPXUBBI.
9. Pycckosi3pIuHBIE apXUBHI B CTpaHaX «ONMKHETO U AalbHETO 3apyOesKbsi»
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®opMa NPOMEKYTOYHOM aTTEeCTALUM: 3a4eT.

®opMbI TeKkylIel aTTeCTaMU: KOHTPOJIbHAS paboTa, JOKIaI.
Koabl popmupyemsix (cpopMHpPOBAHHBIX) KOMIIETEHIMIA:
Ipogpeccuonanvuvie komnemenyuu (I1K): TIK-42.

B1.B./1B.06.02 3apy6e:kxHoe apXUBOBe/IeHHE

Henun 1 3a7a4n AMCUMIJIMHBI:
cOopMHUpPOBATH OTHOIIEHHE K apXMBOBEAYECKOW MBICIH KaK K CAMOCTOSITEIIEHOW TEOPETUYECKOH 00JIacTH,
SIBJISIOILENCS OCHOBOM MPaKTUYECKOW pabOThl apXUBUCTA.
3anauy TUCIUIUINHBIL:
- OLIGHWUTh BKJIAJl apXMBOBEIUYECKHX LIKOJ M OTAEIbHBIX HCCIENOBaTeled B HUCTOPHIO apXUBOBEAYECKON
MBICIIH;
- Hay4uTh NPUMEHATH OOILIME MPHUEMbl HAYYHOTO MCCJIENOBAaHUS B 00JACTH MCTOPHHM apXUBOBEIUECKOM
MBICIIH.
Mecro mucuuniaunbl B crpykrype OOIL. [luciuninHa BXOAUT B BapuaTuBHYK 4acTh bioka 1 OOII
(b.1.B), pa3nen nucuumniuzel o Beidopy (IB).
Kparkoe conepxkanue (IMIaKTHYECKUE eIMHUIBI)

1. BaezneHue B U3y4yeHHE UCTOPUHN apXUBOBEIYECKOM MBICIIH.

2. Hcropus 3apy0eKHOTO apXHBOBEICHHS C MOMEHTA 3aPOKJICHHSI IO COBPEMEHHOCTH.
®opMbl TeKYIEH aTTeCTAllMM: YCTHBIN ONIPOC, TOKIIA/I.
dopMa NPOMEKYTOYHON aTTEeCTALMM: 3a4ET.
Koabl popmupyembix (c)OpMHUPOBAHHBIX) KOMITETEHIIHI
IIpogheccuonanvrvie komnemenyuu (I1K): TIK-42.

b1.B./1B.07.01 /le0Bas nepenucka
esan u 3a0a4u JMCUMILIMHBI
Ilens Kypca — OCBOGHHE OCOOCHHOCTEH BEJCHHS CIYy)KEOHOW KOPPECTOHACHIIMM C TOYKH 3PCHHS
odopmiienus, GyHKIMOHUPOBAHUS U MECTa B cpepe JOKYMEHTALMOHHOTO 00ecIieYeH sl YIpaBIeHUSI.
3agaum Kypca:
- U3Y4YUThb MPUHIUIBI BbIICJICHUS B CHCTEME CIPaBOYHO-HUH(DOPMAILMOHHOW JOKYMEHTAIMH TPYIIIbI
JOKYMEHTOB, 0003Ha4aeMbIX TEPMUHOM «JI€JI0Basl MIEPEIIUCKAY;
- IPOCIICAUTD BOJIIOIMIO CIYKEOHOW KOPPECTOHICHIINH B PYCCKOM JeIOTIPOU3BOICTBE;
- paccMOTpeTh O0COOeHHOCTH OGOpPMIICHHS JEJIOBBIX IHCEM B COOTBETCTBUU C CYHIECTBYIOIIMMHU
HOPMaTUBHBIMU aKTaMH U FOCYJapCTBEHHBIMU CTaHAAPTaAMU;
- U3yYUTh HOPMATUBHO-METOINYECKYIO 0a3y JIEJI0BOM MEPEIUCKY;
-U3y4YUTh OCHOBHBIE BH/bl IIMCEM, BOSHUKAIOIINX B JIEJIONPOU3BOJCTBE COBPEMEHHBIX OPraHM3alMil, U UX
0COOEHHOCTH;
- U3YUUTh MEXIYHAPOJHBIE CTAHIAPTHI HA JIEJOBYIO KOPPECIIOHACHIIUIO;
- M3Y4UThb OCOOEHHOCTH O(GOpPMIICHUS M OTIPABKU MHCEM B AJIEKTPOHHOM Qopmare (1Mo 3IEKTPOHHOU
mnoure);
- paccMOTpeTh OCOOEHHOCTH paboThl C KOPPECHOHACHLUEH B JENONPOM3BOJCTBE COBPEMEHHBIX
OpraHu3aui 1 NpeapUsaTUN.
Mecro mucuuniauabl B crpykrype OOIL [lucuuninHa BXOAWT B BapuaTuBHYH 4acTh bioka 1 OOII
(b.1.B), paznen nucuumuinHel o BeIOopy (IB).
Kpatkoe conep:xxanue (IugakTH4ecKHe eIMHULbI)
1. BBenenune
2. [lonsTHE «nENOBas MEPENUCKay, IOPUANUECKUE OCHOBAHUSA M OPraHM3allMOHHBIE OCHOBBI BEJICHUS
MIEPETTUCKHU
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3. XapaKkTepuCTUKAa OCHOBHBIX PAa3HOBUAHOCTEH JEIOBBIX MHCEM, (OPMHUPOBAHUE CTHIIA JETIOBOM
MIEPETHCKI

4. OdopmiieHue ENOBBIX NHCEM, INPUEMBl COCTABJICHUS JICTIOBBIX IHCEM, TUOHM3AIMSI U
UHIUBUAYyAJIN3alUs] TEKCTOB

S. OTuUKa JeI0BOro NuchMa

6 Ocobennoctr ohopmileHUsT COOOIIECHUH, IEepeaaBaeMbIX I10 JJICKTPOHHBIM CPEJICTBAM CBS3H,
BEJICHUE JJIEKTPOHHOM IEPENUCKU

7 MexiyHapoaHble npaBuia 0(GOpMIIEHHUS 1E€IO0BbIX TUCEM

@opma NpOMEKYTOYHON aTTECTALUN: 3a4eT.

@ opMbI TEeKYLIEH aTTeCTAMU: YCTHBIN OIIPOC.

Kons! popmupyembix (chopMUPOBAHHBIX) KOMITETEHIMI:
Ipogpeccuonanvuvie komnemenyuu (I1K): TIK-19.

B1.B./1B.07.02 /lejioBasi epenucKa ¢ MHOCTPAHHBLIMU NAPTHEPaAMH
enu 1 3a7a9u AUCHUIJIMHBI
[{enbro U3ydeHUs TUCITUTUIMHEI SBJISETCS MOBBIIICHUE UCXOAHOTO YPOBHS BIIAJICHUS HHOCTPAHHBIM SI3BIKOM,
JOCTUTHYTOTO Ha TPEIBIIyNIeH CTYIMeHH O0O0pa30BaHWs, W OBJIAJICHUE CTYJICHTAMH HEOOXOJUMBIM H
JOCTaTOYHBIM YPOBHEM KOMMYHHKATHBHOW KOMITETECHITUU IS PEHICHUS COIUATbHO-KOMMYHHKATHBHBIX
3aJ1a4 B Pa3IMYHBIX OOJACTSIX MPHU OOIICHWH C 3apyOe)KHBIMH TApTHEPAMH, a TaKKe JUIS JTaTbHEHIIEro
caMmo00pazoBaHMsI.
3a1agaMu TUCITUTUTHHBI SIBJISTFOTCS:
. OOyueHre 3HAYCHHSM HOBBIX JIGKCHYECKHX CIUHHI], CBS3aHHBIX C TEMAaTUKOW JaHHOTO JTara
00yYEeHHS U COOTBETCTBYIOIIUMH CUTYAITUSIMH OOIIECHUS (B TOM YHCJIE OIICHOYHOM JIGKCUKH ), PETUTHK -KITUIIIE
PEUEBOTO ATHKETA, OTPAKAIOIIUX OCOOCHHOCTH OM3HEC-KYIBTYPBI CTPAHBI U3y4aeMOTro SI3bIKa,;

. N3yuenune 6a30BBIX rpaMMaTHYECKUX SIBJICHUI;

. [Tonyuenue cTpaHoBegueckod UWHGOPMAMU M3 AyTEHTHUYHBIX HCTOYHUKOB, O0OOTAIAIONIYIO
COLIMANILHBIN OTBIT 00YYarOIIUXCS;

. Pa3BuTne ymeHuil MoJyib30BaThCs SI3BIKOBHIMU CPEJCTBAMHU U IMPABUIIAMH PEUYEBOTO M HEPEUYEBOIO

MOBE/ICHUS B COOTBETCTBUU CO chepoid OOIIEHHS U COLIMATIbHBIM CTaTyCOM HapTHEpa.
Mecto gucuumiauHbl B cTpykrype OOIL. JluciumivHa BXOAUT B BapuaTMBHYI 4acTh bioka 1 OOII
(b.1.B), pazaen auctuiuivHb 110 BBIOODPY ([IB).

Kparkoe conepkanue (IMIAKTHYECKUE eIMHUIIBI)

. Pabounii neHr B KOMIIaHUU

. JdenoBas noe3nka

. Talim MeHEDKMEHT

. [IpoGieMbl 3aIIUTHI OKPYXKAIOIIEH cpebl

. DTHKa JIeI0BOro OOIIEeHHUs

. CounasibHast OTBETCTBEHHOCTh

. UndopmannoHHbie TEXHOIOTUN

. Posib MHOCTpaHHBIX SI3BIKOB B KPOCC KYJABTYPHOU OM3HEC cpefe

. OCHOBBI J€JIOBOM NEPENUCKU

DopMbI TEKYIIEH aTTeCTAMU: TUCEMEHHBIN OIIPOC

DopMa NPOMEKYTOYHON aTTECTALMH: DK3aMEH

Koabl popmMupyemMbIX KOMIIETEHIM:

IIpogpeccuonanvuvie komnemenyuu (I1K): TIK-25.

O 00 1IN LN A~ W N —

51.B.JIB.08.01 HopMaTuBHO-MeTOAMYECKAs 0a3a 1eJ0NPOU3BOICTBA
ean 1 3apa49u AUCUUILIMHBI
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Lenbto u3ydeHUs] OUCLUIUIMHBI SBJIIETCS OCBOCHUE 3HAHMM B 00JIaCTM pPETyIUMpOBaHUSA SBICHUM U
mporeccoB, oTHocsmuxcs kK chepe JJOVY. 3agauamu AUCIUTIITUHBI SBIISIOTCS:

- OBJIAJICHHE KOMILJIGKCOM HOPMATHUBHO-IIPABOBBIX WCTOYHHKOB B TpeAerax NpoQecCHOHANBHOMI
KOMITIETEHIIUH CIIEUAINCTA;

- (hopMupoBaHHE Yy CTYJCHTOB TEOPETHUECKMX 3HAHUW M MPAKTUYECKHX HABBIKOB JOKYMEHTHPOBAHUS Ha
OCHOBE COBPEMEHHBIX TPEOOBaHHI K COCTABJICHUIO M O(OPMIICHHIO YIIPABICHYECKUX TOKYMEHTOB.

Mecro mucuuniaunbl B crpykrype OOIL. JlucunuminHa BXOAUT B BapuatuBHyto 4acTh bioka 1 OOII
(b.1.B), pa3nen nucuuniussl o Beidopy (IB).

Kparkoe conepkanue (IMIaKTHYECKUE eJMHUIbI)

1.IlonsiTHE «HOPMATHBHO-METOAMYECKas 0a3a JEIOMPOU3BOICTBAY.

2. 3akoHozarenbHbIe akThl Poccuiickoil @enepannu, npaBoBbie akThl [Ipe3unenta Poccuiickoit deneparun
u [lpaButensctBa Poccuiickoit denepannu, denepanbHbIX OpraHOB HCIOJHUTENBHON BJIACTH B 00JIaCTH
JOKYMEHTAI[MOHHOTO 00eCreueHusl.

3. 'ocynapcTBeHHbIE CTaHIAPTHI HA JOKYMEHTAIIHIO.

4. YHnGuuupoBaHHBIE CUCTEMBI JOKYMEHTAIIIH.

5. O6mepoccuiickue KaacCu(UKaTOpbl TEXHUKO-3KOHOMUYECKON 1 COTMATbHOM HH(OPMAIIHH.

6. ['ocynapcTBeHHas cuctemMa J0KyMEHTAallMOHHOTo obecriedeHust ynpapieHus. OCHOBHBIE MOT0KEHHUS.

7. HopMaTuBHBIE TOKYMEHTHI 110 OPTaHU3ally YIIPaBICHUECKOT O TPyia U OXpaHe TPyAa.

8. HopMaTuBHBIE JOKYMEHTHI [0 OPraHU3allii apXUBHOTO XPaHEHUS JOKYMEHTOB.

dopMa NPOMEKYTOYHON aTTEeCTALMM: 3a4ET.

®opMbl TeKYLIEH aTTeCTAIMU: YCTHBIN ONIPOC, TOKIIA/.

Koabl popmupyeMbIX KOMIIETEHIIUI:

[Tpodeccunonanpanie komnereruu (I1K): TTK-31; TTIK-32.

b1.B./1B.08.02 Texunyeckue CpeJcTBA YIIPABJICHUS

esn u 3apaumn yuyeOHOM JUCUMIIIIMHBI:

Lenbio siBisieTCS OBJIAJICHHE CTYJEHTAMH OCHOBHBIMH METOJIaMU BbIOOpa U 3((HEKTUBHOTO HCIOIb30BAHUS
TEXHUYECKUX CPEJCTB YIIPaBJICHUS 3a/1auu:

1) mosyueHue CTYACHTOM MPEICTABICHUS 00 OCHOBHBIX I'PYINaX OPITEXHUKHU U CPEACTBAX CBSI3H;

2)  O3HAaKOMJICHHME C  TEXHHUKO-d)KOHOMHUYECKMMH  XapaKTEepUCTUKaMU  OpPraHU3alMOHHON U
KOMMYHUKAIMOHHOW TEXHUKH U MOKA3aTEIIMU UX HA/IEKHOCTU U COBMECTUMOCTH;

3) ycBOeHHE MPUHIUIOB JIEHCTBUS U KOHCTPYKTHUBHBIX OCOOCHHOCTEH pa3iMuYHBIX TEXHUYECKHX CPEICTB
yIPaBIICHHUS;

4) oBnaieHuEe OCHOBHBIMU MTPAKTHUYECKUMHU HABBIKAMU IPUMEHEHUSI COBPEMEHHON 0(UCHON TEXHUKHU.
Mecto yueOHOH Aucuunanubl B crpykrype OOII: /ucuuniauHa BXOIUT B BapUAaTUBHYIO YacTh bioka 1
OOII (b.1.B), paznen nucuuiuiiHel o Beidopy (IB).

Kpartkoe conep:xanue (IugaKTHYeCKHe eIMHULbI) Y4eOHOH TUCHMIIJIMHBI:

. BBeieHue B qUCHUIUIMHY: OCHOBHBIE MOHSTHS, TepMuUHOIorus. [Ipenmer, 3a1aun u Ha3HAYEHUE Kypca.

. KonmmpoBaabHO-MHOXXHTENbHAS] TEXHUKA.

. CpexnctBa THpa)XUpOBaHUs TOKYMEHTOB.

. YcrpoiicTBa BBOJ]a TEKCTOBOH U rpaduueckoil uHpopmanuu. CkaHUpOBaHUE TOKYMEHTOB. Jlurnuraiizepsi.
. Texauueckue cpesicTBa 00pabOTKU TOKYMEHTOB.

. CpenctBa XpaHeHUs U TPAHCIOPTUPOBKHU JOKYMEHTOB.

. Tudposas GoTo M ayIMOTEXHUKA B YIPABICHUH.

. CpencTBa aIMUHUCTPAaTUBHO-YIIPABJIEHYECKON CBA3H.

9. Hocurenu undopmarmm.

10. MaTepakTuBHOE 000pYyI0BAHUE.

DopMbI TEeKYLIEH aTTeCTAMHU: TUCEMEHHBIN OIIPOC.

DopMbI IPOMEKYTOYHOM aTTECTALUM: 3a4ET.

03N N KW
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Koabl popmupyemsIx (cpopMHpPOBaAHHBIX) KOMIIETEHIIHIA
Obwenpogheccuonanvnvie komnemenyuu (OIIK): OIIK-1; OIIK-2, OITK-6.
[Tpodeccuonansusie komnerennuu (I11K): T1IK-14, ITK-15.

B1.B./1B.09.01 CucreMbl OATOTOBKH 3JI€KTPOHHBIX JIOKYMEHTOB.
Heau u 3agaun y4eOHOI M CUUTIJIMHBI:
MOATOTOBKA CTYJICHTOB B 00JIACTH MCIOJIL30BAaHUS COBPEMEHHBIX CHCTEM AJICKTPOHHOTO JOKYMEHTO000pOTa
(manee CO/1), math mpeAcTaBICHUE O CTPYKTYype QYHKIIMOHAILHBIX KOMIIOHEHTOB, ONpeneiuTh 3aaaun COJ]
Y TPaHUIIB TPUMEHUMOCTH, aJICKBaTHO No3uIoHnpoBatk COJ] u cpencTBa ee MHTETpaIlik B COBPEMEHHOM

IT cTpykrype.

3amauu:

- copMHUpOBaTh MpeCTaBICHUE 0 3aKOHOJATCILHON | HOPMAaTUBHO-
METOIUIECKOM 0a3e  IIEKTPOHHOTO JOKYMEHTO0OOpOTa

- Hay4YUTh CO3/1aBaTh CIOXHbBIE AIEKTPOHHbBIE JOKYMEHTHI

- 03HAKOMHTb C COBPEMEHHBIMH CHCTEMaMH AJIEKTPOHHOTO JIOKYMEHTO000poTa

- chopMUpOBaTh MPAKTUYECKHE HABBIKM HCIIOJIb30BAaHUS COBPEMEHHBIX CHCTEM 3JIEKTPOHHOIO

JTOKYMEHTO000pOTa

- Hay4YuTh J1aBaTh OLIEHKY BO3MOJKHOCTH BHEAPEHUS CHCTEMBI AJIEKTPOHHOIO JIOKYMEHTOO00OpOTa

BOpraHu3aluu

Mecto yyeOHO#M AucuunanHbl B cTpykrype OOII: /[ucuuninmHa BXOIWUT B BApUATHBHYIO 4acTh bioka |

OOII (b.1.B), pa3zaen aucturinHe! o BeIOopy (IB).

Kparkoe conepkanue (IMIaKTHYECKUE eIMHUIBI) Y4eOHOM U CIUIINHBI:

1. DAeKTpOHHBIM JOKYMEHT H JO0KyMEHT0000poT. OCHOBHBIE TMOHATHSA. VcTopusi aBTOMAaTH3aIluu
JTOKYMEHTO000pOTa

2. 3akoHOJaTeNbHOE M HOPMAaTUBHOE PETYIMPOBAHUE HCIOIb30BAHUS 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa
Knaccudukanus cuctem 3JeKTpOHHOTO JOKYMEHTO000poTa

3. O030p OTEUECTBEHHBIX CHCTEM DJJIGKTPOHHOTO JTOKYMEHTOOOOpOTa H WX (PYHKIIMOHAIBHBIC
xapakTepucTuki. CpaBHUTENbHBIN aHAIU3 CUCTEM 3JIEKTPOHHOTO JTOKYMEHTO000pOTa, MPEeCTaBIEHHBIX
Ha poccUiickoM pbiHKEe. OCHOBHBIE Pa3paOOTUMKU, OCHOBHBIE BHUJIbI CHCTEM: CHCTEMbI OpraHHU3alMd U
yIOPABJIICHUS apXWBaMH, CHUCTEMbI MapupyTtu3anuu aokymMeHToB (Optima Workflow), cuctemsl
aBToMaru3anuu jaenonpousBojacta (COJ «Jlemo»), cucteMbl KOMIUJIEKCHOW aBTOMAaTH3aluu OH3HEC-
nporeccoB (BOCC- Pedepenr).

4. 3apyOexHas MpakTUKa pabOThI C SEKTPOHHBIMH IOKYMEHTaMHU

[IpoGnembl BHEAPEHUS U HCIIOIB30BAHUSI SJIEKTPOHHOTO IOKyMEHTO00OpOTa

6. DJNEeKTpOHHBIH JIOKYMEHTOOOOPOT MEXKAy OpraHamMu rocygapcTBeHHoW Biactd. (OcoOEHHOCTH
BHEJIPEHUS CHUCTEM DJIEKTPOHHOTO TOKYMEHTOOOOpOTa B TOCYJApCTBEHHBIX YUPEKICHHIX. 3aliuTa
nH(OpPMALIUY B CUCTEMAX JIEKTPOHHOTO JOKYMEHTO000pOTa

7. TlepcneKTUBBI UCTIOIb30BAHMS CUCTEM AIEKTPOHHOTO JOKYMEHTO000pOTa

®opMbl TeKyLIEH aTTECTALUU: HET

D opMbI IPOMEKYTOYHON ATTECTALUH — 3a4eT.

Koab! popmupyemsIx (cpopMHPOBAHHBIX) KOMIIETCHIIHIT

IIpogpeccuonanvuvie komnemenyuu (I1K): TIK-18.

o

b1.B.J1B.09.02 Oprauu3anus padoThl ¢ TEXHOTPOHHBIMH JOKYMEHTAMM.
ean n3yvyenns AUCHUNIUHBI:
chopMUpOBaTh HABBIKM PAOOTHI C TEXHOTPOHHON JOKyMEHTarued (KuHO-PoTo-(HOHO-BHIICO U HAYUHO-
TEXHUYECKUE TOKYMEHTHI Ha OyMa)KHOW OCHOBE U B DJICKTPOHHOU (opme).
3amaun:
- 3HATH BUJIBI U (DOPMBI TEXHOTPOHHOM TOKyMEHTAI[UU
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- OBJIAZIETh TEOPETUUYECKUMHU 3HAHMSIMH B 0O0JAacTH OpraHuzaluu padoThl C TEXHOTPOHHOU

JOKYMEHTalMEeH

- OBJIAZIETh METOJIAMHU TPAKTHYECKOW PabOThI C TEXHOTPOHHOM JOKYMEHTAIMeW C Ielbl0 Haubosee

IIOJIHOTO €€ HUCII0JIb30BAHUS HA MPAKTHUKE

Mecrto yueOHoii qucuumiuebl B cTpykrype OOII: J[ucuumirHa BXOJUT B BapUaTUBHYIO yacTh bioka 1

OOII (b.1.B), pa3men nucuIuMHEI 10 BEIOOPY (/IB).

Kparkoe conep:kanue (InAaKkTHYeCKHe eINHULBI) Y4eOHOH AN CUMIIJIMHBI:

1. Bugpl u GopMBI TEXHOTPOHHOM TOKYMEHTAIIUHN: TEXHOTPOHHBIE JOKYMEHTH B KOHTEKCTE COBPEMEHHOTO
JOKYMEHTOBEACHHUS M AapXUBOBEJIEHUS; HAayYHO-TEXHUYECKHE JOKYMEHTBI: HaydHble B3IJISAbl U
HCCIIEIOBATENIbCKUE MTPAKTUKU; ayJUOBU3YaIbHbIE JOKYMEHTHI.

2. Opranuzamusi paboThl ¢ TEXHOTPOHHON JOKYMEHTAIMel: COBPEMEHHbBIE TOIX0bl K ()OPMUPOBAHUIO U
n3ydyeHuto komiuiekcoB HTJI B rocygapCTBEHHBIX M BEJOMCTBEHHBIX apXMBax, TEOPETUUYECKUE U
IIpaBOBBIE aCMEKTHI MCIIOJIB30BAHUS U XPAHEHUSI SJIEKTPOHHBIX IOKYMEHTOB

3. Tlpaktnyeckas paboTa ¢ TEXHOTPOHHOW JOKYMEHTAIlMEH: OCOOCHHOCTH CO3JIaHUS W KIacCH(HUKAIUSI
AJIEKTPOHHBIX JOKYMEHTOB, HCIOJIb30BaHUE KOMIBIOTEPHBIX TEXHOJOTHMH B TMpOLECCE JBUKEHUS
JOKYMEHTOB, JIOKYMEHTUpPOBaHHE, KaTajlorusainus, oOecrnedyeHrue IOCTyNa K AIEKTPOHHBIM JIaHHBIM,
MOJIHOTEKCTOBBIE 0a3bl JAHHBIX U ABTOMATU3UPOBAHHbIE HHPOPMAITHOHHO-TIOUCKOBBIE CHCTEMBI.

®opMbl TeKylIEH aTTeCTAllUN: HET

D opMbI IPOMEKYTOUYHOM aTTECTALUM — 3a4ET.

Kons! popmupyembix (chopMUPOBAHHBIX) KOMIIETEHIIUI

Ilpogpeccuonanvuvie komnemenyuu (I1K): TIK-18.

b1.B./IB.10.01 /TokyMeHTHpPOBaHHE 1eATEJIbHOCTH OPraHOB MECTHOI0 CAMOYIIPABJICHUS
Hesn u 3a0a4u IMCUMILIMHBI
Henp pucHMIUIMHBI — W3y4EHUE WCTOPUU JEJTONPOU3BOJACTBA TOCYJAPCTBEHHBIX YUPEXKACHUN H
COBPEMEHHBIX TpeOOBaHUH K JOKYMEHTUPOBAHUIO U OpraHU3aluu paboThl C JOKYMEHTaMH, 00pa3yoluxcs
B MPOo(ecCHOHATBHOM IS TENBHOCTH OPraHOB MYHUIIUTIATBHOM CITYKOBI.
3ajaun JUCUUILIUHBIL:
- U3y4eHHE OCHOB U 0COOEHHOCTEHN TOKYMEHTUPOBAHHUS I€ATEIHbHOCTH MYHUIIUTIAIIBHOMN CITY>KOBbI
- U3y4EeHHE METOJ0B OpraHu3alii paboThl ¢ JOKYMEHTAMH B OpraHaX MECTHOTO CaMOYIIPaBJICHHUS;
- XapakTepHCTHKa COBPEMEHHOTO 3aKOHOJATEIbHOTO U HOPMATUBHO — METOAMYECKOr0o 00ecredyeHus
JIEJIOTIPOU3BO/ICTBA B OPraHAX MECTHOTO CaMOYIIpaBJICHUS;
- U3y4eHHE  OCHOB IMOCTPOCHHUS] HMH(POPMAIMOHHBIX CHCTEMMYHUIIMIIAJBLHOTO  YIpaBlICHUS,

METOJIOB obecrieueHnss KOHGUACHIUAIHLHOCTU B JEIONPOU3BOACTBE OPraHOB MYHHUIIUIAIBHOMN
BJIACTH;
- OIpe/AeNieHuE BUJOB KOHTPOJISI MCIOJHEHHMS JOKYMEHTOB M INOPYYEHHUM B CHUCTEME MYHULIMNAIBbHOU
BJIACTH;
- paccMOTpEeHUE NOPAJIKA TOKYMEHTUPOBAHUS TPYAOBBIX IPABOOTHOLIEHUH MYHUIIMIAIBHBIX CJIYKAILHX;
- IPOEKTUPOBAHNE JIOKAJIIBHBIX HOPMATUBHO-METOJUYECKUX JOKYMEHTOB IO AEJIONPOU3BOJICTBY B CUCTEMAX
MYHHIIUITATEHOM CITYKOBI.
Mecro mucuuniauabl B cTpykrype OOIL. J[uciunnnHa BXOAWT B BapuaTuBHYrO 4acTb bioka 1 OOII
(b.1.B), paznen nucuumuinHel o BeIOopy (IB).
Kpatkoe conep:xxanue (IugaKkTH4YecKHe eIMHULbI)
1. PernmameHranust JOKYMEHTHPOBAHHUS TPOXOXAEHUS MYHHMLUNAIBHOM CIyKObl B JAEHCTBYIOLIUX
3aKOHO/IATENbHBIX U HOPMATUBHBIX aKTaxX
2. UcTopust TOKYMEHTUPOBAHUS MPOXO0XKIECHUS CITYKObl B MECTHBIX MTPABUTEIBCTBEHHBIX yupexaeHusx X VI
— XVIII BB.
3. Hcropust HOKyMEHTHpPOBAHHS TPOXOXKAECHUS CIYyKObI B CIYKObl B MECTHBIX MPAaBUTEIbCTBEHHBIX
yupexaenusx X VI — nagana XX BB.
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4. IokyMEHTHPOBAHHE IPOXOKICHHUS CITY>KObI B COBETCKHI MEPUOT

5. JlokyMeHTHpOBaHHUE TPYJOBBIX OTHOIICHHUI B CHCTEME MYHUIIUTIAIEHON CITY>KOBI
6. Jlenonpon3BoACTBO OPraHOB MECTHOI'O CaMOYIIPABJICHUS.

7. OcobeHHocTH BeieHUs KOH(UACHIIUAIBHOTO JeJI0MPOU3BOICTBA

8. KoHTpoJb B cucteme /1e101por3BOCTBAa OPraHOB MYHUIIMIIAIIBHOM BJIacTU

9. UndopmanmoHHble CHCTEMBl MyHUITUTIAIBHOTO yipapiieHus. @I «3nekrponnas Poccusi».
dopMa NPOMEKYTOYHOM aTTeCTALUM: 3a4eT.

@opMbI TEKYLIEH aTTeCTALMHU: TOKIAL]

Koasb! ¢popmMupyembix KOMIIETEHIHIA:

Obwenpodgheccuonanvnvie komnemenyuu (OIIK): OIIK-1; OIIK-3.
Ipogpeccuonanvuvie komnemenyuu (I1K): TIK-19; T1K-20; T1K-26.

B1.B./IB.10.02 /lokyMeHTHPOBaHME YIIPABJIEHYECKOH /IeATeJIbHOCTH
Heau u 3agaun AMCUMILINHBI
Lenpto MUCHUIIIUHBL SIBISIETCS (OPMHUpPOBAHUE Y OOYYArOMIMXCA IETOCTHOM CHUCTEMBl TPEICTaBICHUM
OTHOCHUTENIbHO 0a30BBIX BOIPOCOB JIOKYMEHTHPOBAHMS, CBS3aHHBIX C peanu3auued U olecredyeHuem
MIPOLIECCOB B CUCTEME YIIPABJICHMUS], a TAK)KE N3YyUCHHE IOKyMEHTAa U CUCTEM JIOKyMEHTAIUH, TEOPETUIECKIX
U TMPaKTUYECKUX MpoOseM co3JaHus JOKYMEHTHPOBAHHOM HHGOpMaluK  Y4peKJIEeHUH 000
OpraHU3aI[MOHHO-TIPAaBOBOM (OPMBI.
3ajauaMu OCBOCHHUSI TUCIUTUTNHBI SIBJISTIOTCSL:
— (opMHUpOBaHHE CHCTEMBl TEOPETUUYECKUX W METOJIOJIOTHYECKUX 3HAHWUW OCHOB JOKYMEHTHPOBAHUS
nH(pOpPMAaLIUY C YI€TOM KOMIIETEHTHOCTHOTO MOIX0/1a;
— (opmHupoBaHUE CUCTEMBI TEOPETUYECKHMX M METOJOJOTHYECKHX 3HaHW pa3pabOTKH JOKyMEHTAIlHH,
o0ecreunBaroIIeii peasu3amuio ypaBIeHISCKUX PEIICHHH;
— (QopmHupoBaHUE TMPEACTAaBICHUI O TMPHUHIMIAX, MOpPaBWJIaX W TEXHOJOTUAX JOKYMEHTAIIHOHHOTO
obecrieueHus yrpaBJICHHUS;
— mproOpeTeHne 00yJaroIUMHCS 3HAaHUM U YMEHUIM MPUMEHEHUS MPaBUJl JOKYMEHTUPOBAHUS HHPOPMALUH
IIPU COCTABJIEHUM JIOKYMEHTOB Pa3JMYHbIX CUCTEM JOKYMEHTALIMM U UX aHAJIU34;
— OCBOCHHME HABBIKOB MPOEKTUPOBAHUS YHU(PHUIIMPOBAHHBIX (OPM JTOKYMEHTOB, CUCTEM JOKYMEHTALUU U
MH(OPMALMOHHO-IOKYMEHTAIIMOHHON CUCTEMBI YUPEKICHUS B 1[EJIOM.
Mecto gucuumiauubl B cTpykrype OOIL. JluciuiivHa BXOAUT B BapuaTMBHYK 4acTh bioka 1 OOII
(b.1.B), pazaen auctuiuivHb 110 BBIOODPY ([IB).
Conepxanue IMCUMILINHBI:

1. CoBpemMeHHOE 3aKOHOIaTeIbHOE M HOPMATUBHO-METOIu4eckoe obecnieuenue B cepe JOVY.

2. DopmyIsp COBPEMEHHOTO YITPABICHYECKOTO JOKYMEHTa

3. Cucrembl yrpaBIeHUYECKON JOKYMEHTAIIUH

4. JlokymMeHTallMOHHOe ~ o0ecrieueHue — OCHOBa  TEXHOJIOTUM  ympaBieHus. OpraHuszanus
JOKyMEHTO00OopoTa

5. dopMHpOBaHWE M XpaHEHHE Jel B JenomnpousBojactBe. IloarotoBka u mepenaya Jea B apXuB
OpraHH3aIiH.

DopMbI TEKYLIEH aTTECTAMMU: JOKIAL.

DopMa NPOMEKYTOYHON aTTECTALUM: 3a4ET.

Koab! popmMupyemMbIX KOMIIETeHIHM:
Obwenpogheccuonanvnvie komnemenyuu (OIIK): OIIK-1.
IIpogpeccuonanvuvie komnemenyuu (I1K): TIK-20, T1IK-25, T1K-26.

b5.1.B.J1B.11.01. /lokyMeHTHAs1 JUHIBHMCTHKA
ean 1 3apa49u AUCUUILIMHBI
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Lenp mucHUIUIMHBI: OOyYEHHE COCTABICHHIO M PEIAKTUPOBAHUIO TEKCTOB CIY)KEOHBIX JOKYMEHTOB C
ydeToM TpeOoBaHM O(UIIMATBHO-IEIIOBOTO CTHIS PYCCKOTO SI3bIKa, a TaKXKe NPUOOPETCHHE HABBHIKOB
JIMHTBUCTUYECKOTO0, HCTOPUYECKOIO,  KYJIbTYPOJIOTMYECKOTO, COLIMOJOIMYECKOr0 aHajlu3a TeKCTa
JOKYMEHTA.
3agaun  JUCIHUIUIMHBI: BBIPAOOTKA TEOPETUUYECKUX 3HAHUW O S3bIKE W PEYM, 3aKOHOMEPHOCTH HUX
(YHKIIMOHUPOBAHUS, O B3aMMOBIUSHUYU JIMHTBUCTHYCCKHUX, TICHXOJIOTHUYECKAX M COLHAIBHBIX (PaKTOPOB;
dbopMHpOBaHHE TPAKTUYCCKUX YMEHHH B OO0JIACTH COCTABJICHUS W PEAAKTHPOBAHUS TEKCTOB C
coOroieHneM HOPM O(HUITHATBHO-ICIIOBOTO CTHIIS; (POPMUPOBAHHE HEOOXOJUMBIX SI3BIKOBBIX 3HAHUU B
00JIaCTH COCTaBIICHUS W PEIAKTHUPOBAHUS TEKCTOB CIYKEOHBIX JOKYMEHTOB C YYETOM TpeOOBaHHI
O(UITMATEHO-ISIIOBOTO CTHJII PYCCKOTO sI3bIKa, a TaKXKe BBIPAOOTKA HABHIKOB JIMHTBUCTHYECKOTO,
HCTOPUYECKOTO, KYJIbTYPOJIOrHUYE€CKOI0, COLMOJIOTUYECKOTO aHAIM3a TEKCTa JOKYMEHTA; IPAaKTHYECKOe
OBJIAJICHNE KOMMYHHKATUBHBIMA HAaBbIKAMHU: UCKYCHO BECTH JEJIOBOM Pa3roBOp, MEPETOBOPHI, COBEIIAHUS,
yOex1aTh, HE TIO3BOJISITH COOECETHUKY MAHHUMYJIUPOBATh COOOM, YCHEIIHO BBICTYNATh MEPEd ayauTOPHEH,
MPeo/10J1eBaTh Oapbephl B OOIIEHUH U T.1I.
ConepxaHue TMCUMILUIUHBI:

1. TlonsTHe KOMMYHHUKAIIUH. SI3BIK KaK CPEICTBO OOIICHHS.

2. OyakiumoHaNbHBIC cTHH. O(QUIINATHHO-CTOBOM CTHIIb.

3. KommosunuoHHBIC, CHHTAKCHYECKHE, JIEKCHYCCKHE M JPYTHe OCOOCHHOCTH TEKCTOB CITY)KESOHBIX

JOKYMEHTOB (crienupuiecKue KOHCTPYKIINU, TEPMUHOJIOTHS, ab0peBrarypa, 1udpoBoil MaTepuant u T.
).

4. OcHoBHbIE TPeOOBAHUS K CTUJIIO CIYKEOHBIX TOKYMEHTOB: KPaTKOCTh, YETKOCTh, IOCIEA0BATEILHOCTh
U3JI0’KEHUS MaTepuasa, 0JHO3HaYHOCTh UHTEPIPETALNN; TOHITHE PEUEBOTO KIIHIIIE.
PazpaboTka THIIOBBIX B TpadapeTHBIX TEKCTOB, HAOOPOB CTAHIAPTHHIX (Ppa3 U BHIPAKCHUMN.
PenaktupoBaHue u aHaAIMTUKO-CUHTETHYECKasi 00pabOTKa TOKyMEHTHBIX TEKCTOB.
PenaktupoBanue ciyxeOHbIX TOKyMeHTOB. VcnpaBiieHrne rpaMmmaTiHieckux omnook. Mopdonorus.
PenaktupoBanue ciyxeOHBIX JOKYMEHTOB. VcnpaBienrne rpaMMaTH4eckuX omuook. CHHTaKCuUC.
(I)opMa NPOMEKYTOYHOH ATTeCTAlMM: SK3aMEH.
@opmbl TeKyllleil aTTecTAllMM: TOKIA.
Koabl popmupyeMbIX KOMIIETEHIIUI:
Obwenpogheccuonanvrvie komnemenyuu (OIK): OIIK-1.
Ipogheccuonanvnvie komnemenyuu (T1K): TIK-25.

NGO

b.1.B.JIB.11.02. IIcuxoJiorusi 1e710BOro 001IeHUA
ey n 32724 TUCHHMIIIHHBI
Ilenp wu3ydyeHuss y4eOHOM JUCHMIUIMHBI COCTOUT B O3HAKOMJIGHHMM CTYAEHTOB C OCHOBHBIMH
TEOPETHUUECKUMH TOJI0XKEHUSAMU W KOHLEMLHUAMU OTEYECTBEHHOW M 3apyOeXHON ICUXOJIOTUH JEJI0BOTO
oO11eHus, ¢ MeToAaMu 1 nprueMamMu 3(h(HeKTUBHOM KOMMYHHUKAIIUH.
OCHOBHBIMU 3371a4aMU y4eOHOW JUCLUIUIMHBI SBJISAIOTCA:
1) dopMupoBaHue y CTYJEHTOB CUCTEMbI 3HAHUM 00 TEOPETUYECKUX U MPAKTUYECKUX MPEJCTABICHUSX B
paMKax IMCHUXOJIOTHH JIeJIOBOTO OOLIEHMS;
2) (hopMUpOBaHUE Y CTY/IEHTOB YMEHUI U HAaBBIKOB [0 CAMOCTOSATEIILHOMY U3Y4YE€HUIO AUCIUILTUHBL;
3) ¢dopmupoBaHHE Yy CTYAEHTOB MHTepeca K Ooyiee TIyOOKOMY M JIETaJbHOMY H3YYEHUIO ICHXOJOTHH
JIETIOBOTO OOIEHUSL.
Mecro mucuuniaunbl B cTpykrype OOIL. [[ucnuninHa BXOAWT B BapuaTuBHYyrO 4acTh bioka 1 OOII
(b.1.B), paznen nucuumuinHel o BeIOopy (IB).
Conepxanue TMCUMILUIUHBI:
1. BBenenue B aenoBoe obuieHne. OCHOBHbBIE XapaKTEPUCTHKH OOLICHUS
2. OO0meHne Kak KOMMYHHKAITUS
3. HeBepbOanbHast KOMMYHHKaIMS U HeBepOaJIbHbIE CPEeACTBA OOIIECHUS
4. OcoOeHHOCTH TOHUMaHHUS JIFOIBMU JIPYT Jpyra B OOLIEHUH
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5. ®opMuUpOBaHUE MPEICTABIEHUS O APYTOM YEIOBEKE KaK JIMYHOCTH
6. [Ipaktuueckas padora

7. CouManbHO-TICUXOJOTMYECKUE XapaKTEPUCTUKU CYOBEKTOB 3aTpyJHEHHOTO M HE3aTPYAHEHHOIO
oOrmieHus

8. TexHonoruu pa3nmu4HbIX GOpM OOIICHNUS

9. Ilporpammbl 0OydeHUsI OOIEHUIO

®opMbI TEKYILIEH aTTeCTalMU: Y CTHBIHN OIIpOC.

®opMa NPOMeKYTOYHOMN aTTECTALMM: SK3aMEH.

Koasb! ¢popmMupyembix KOMIIETEHIHIA:

Obwenpogheccuonanvnvie komnemenyuu (OIIK): OTIK-1.
[Mpodeccuonamsusie (I1K): ITK-19.

b1.B./1B.12.01 UndopmanyoHHble pecypchbl
Heau u 3agaun AMCUMILINHBI
Henpro u3yueHus: yueOHON AUCIUIUIMHBI SBIsETCS (OPMUPOBAHHUE Y CTYIACHTOB MPEJICTABICHUS O MECTE U
posr HHGOPMAIIMOHHBIX PECYPCOB B COBPEMEHHOM OOIIECTBE, IOHUMAHUSI OCHOBHBIX TIPUHITUIIOB CO3aHUS
Y HCTIOJTB30BaHMsI HH(POPMAIIMOHHBIX PECYPCOB.
OCHOBHBIMHU 3aJjauaMy y4eOHOM JMCUUIUIMHBI SIBJISIOTCS: PACCMOTpPEHHE OCOOEHHOCTEN (OpMUPOBAHUS
MHPOBOTO PbIHKa MH(OPMALIMOHHBIX PECYpPCOB, MPOAYKTOB M YCIYT, 0cOOEHHOCTEW 1LeHOOOpa3oBaHus U
MapKeTHHTa WH(OPMAIIMOHHBIX MPOAYKTOB W YCIYr, MNPOOJIEMBI W TIEPCIEKTUBBI TOCYIapCTBEHHOM
MH(POPMAITMOHHON TOJUTHKHA, OCOOEHHOCTEeH (opMUpOBaHUS W PACIPOCTPAHEHUS] TOCYIAPCTBEHHBIX
MH(OPMALIMOHHBIX PECYpCOB, TMPABOBBIX ACMEKTOB HCIOJIb30BAHUS HMH(POPMAIIMOHHBIX PECYPCOB,
cHenu(pHUKN MOUCKA MPEeIMETHO-OPUEHTUPOBAHHOW MH(pOPMAIIMK B MUPOBBIX OHJIAIHOBBIX 0a3ax JaHHBIX,
MPaBWJI U IPUEMOB CO3/1aHUsI COOCTBEHHBIX 3JIEKTPOHHBIX HH(OPMALIMOHHBIX PECYPCOB
Mecto gucuumiauHbl B cTpykrype OOIL. JluciumivHa BXOAUT B BapuaTuBHYI 4acTh bioka 1 OOII
(b.1.B), pazmen auctumuivHb 10 BBIOODPY ([IB).
Coaep:kaHue TUCHUILIUHBI:
1. OcHOBHBIE NOJIOKEHUS TOCYJAPCTBEHHON MOJUTUKH HHPOPMATU3AIIH 001ECTBA.
2. Knaccudukanusa napopMalmoHHBIX PECYpPCOB, TPOIYKTOB U YCIIYT.
3. UadpactpykTypa HHPOPMAIIMOHHOTO OM3HEcA.
4. MupoBbie nH()OPMAITMOHHBIC CETH.
5. Crangaptuzauus U yHupukanusa nHGOPMAaIIMOHHBIX PECYPCOB.
®opmbl Tekymiei arrecranmun: [[uceMeHHBIN onpoc.
@opma NPOMeKYTOUHOI aTTeCTAIIMU: 3a4eT.
Konwbl gopmMupyemMbIX KOMIETEHIMIA:
IIpogheccuonanvnvie komnemenyuu (I1K): TIK-18.

b1.B.JIB.12.02 XpoHOJOrHsl 1 METPOJIOT U
enan 1 3202491 AUCUMILIMHDBI
Lenpto wm3ydeHus ydyeOHON AMCHUUIUIMHBI SIBISETCS pPa3BUTHE MNPOPECCHOHATBHONW KOMMIETEHTHOCTH H
MO3HABATENBHBIX CHOCOOHOCTEH CTYJEHTOB B O0JAacTH HUCTOPHUYECKONW METPOJOTHH U XPOHOJOTHH,
M3Y4Y€HHE METOJOB M TEXHUYECKHX IPHEMOB 3THUX BCIIOMOTATENbHBIX (CIEIHAbHBIX) HCTOPHYECKUX
JUCUUIUINH ISl OCYILECTBIICHUS BHEIIHEN Y BHYTPEHHEN KPUTUKU UCTOPUUYECKUX UCTOUYHUKOB.
OcCHOBHBIMH 337ja4aMi y4eOHOU AUCHUTIINHBI SBISTFOTCS:
- XapaKTEpHUCTHKAa OCHOBHOTO Kpyra HCTOYHUKOB M MCCIIEIOBATEIbCKOM JIUTEPATyphl MO UCTOPUUYECKOU
METPOJIOTMHU U XPOHOJIOTUH;
- U3YyYEHHE MPOUCXOKJCHMS, Ha3BAHWMM, COOTHOLIEHWW U COBPEMEHHBIX 3HAYEHUH PYCCKUX MEp MJIUHBI,
IUIOIIAAU, 00bEMA U BECa,
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- paccMOTpeHue MpoOIeMbl BOCIPUATHS HCTOPUYECKOTO BPEMEHH, MPEACTABICHUN O BPEMEHH B PYCCKOM
YCTHO-OBITOBOM TpaHIINH;

- 3HAKOMCTBO C OCHOBHBIMH IIPUHLIMIIAMHU KaJIEHAAPHBIX CUCTEM CU€Ta BPEMEHH, UCTOPUEN BOSHUKHOBEHHUS
KaJICHIApHBIX 3P U CTUJIEH JIETOUCUUCIICHUS;

- TIOJy4eHHE HaBBIKOB IIPAKTUYECKOI'O MHCIIOJb30BAHUSA 3HAHUW [0 MCTOPUYECKON METPOJIOTUU U
XpPOHOJIOTUH.

Mecro mucuuniauebl B crpykrype OOIL. [lucuuminHa BXOAUT B BapuaTuBHY 4acTh biioka 1 OOII
(b.1.B), pa3nen nucuuniussl o Beidopy (IB).

Conepxxanue TMCUMILUIUHBI:

. BcnomoratenbHble (clienuanbHbIe) HCTOPUYECKUE TUCIUIUIMHBI KaK 00JacTh UCTOPUYECKOTO 3HAHMSL.

. Bo3HMKHOBEHHE IPAKTUUECKUX 3HAHUH 0 Mepax U 0COOEHHOCTH IOMETPUYECKOI METPOJIOTUH.

. Metponorust J[peBHEpYCCKOr0 TOCy1apCcTBa.

. Metponorus nepuoaa aAereHTpaiuzanuu Pycu.

. ComrHoe nucemo. Toproseie equHMUIIBI MOCKOBCKOTO TOCY1apCTBa.

. Pycckas metrposiorus XVIII- nadana XX BB.

CraHoBIEHHME MW pa3BUTUE MCTOPUYECKOM XPOHOJOTMHM KAaK BCIIOMOTATEIbHOW HCTOPUYECKON
TUCUMIUTMHBL VlcTOpudeckoe u KaJleHJapHOe BpeMsl.

8. ACTpOHOMHYECKHE €TUHUIIBI CYETa BPEMEHH.

9. KanennapHsie cUCTEMBI CUETa BPEMEHHU.

10.FOnmnanckuii u I'puropranckuil KameHaapH.

11.0cHOBHBIE KaJ€HIAPHBIE DPbI.

12.Pa3Butue kaneHaapHou cuctemsl B Poccun.

®opmbl Tekymiei arrecranum: [lucsMenHslii onpoc, Tect

®opmMa NPOMEKYTOUHON aTTeCTAIUM: 3a4eT.

Koabl popmupyeMbIX KOMIIETEHIIUI:

IIpogheccuonanvunvie 11K-20.

- NEV I NGO SR

DTJI.B.01 McTopusi pocCHiiCKOr0o YHHOBHHYECTBA
esun u 3agaun yuyeOHOM JUCUMIIIIMHBI:
JaTh CTYIACHTaM CHCTEMHBIC 3HAHUS O HWCTOPUM BO3HMKHOBEHHS YMHOBHUYECTBA M DBOJIIOIUU
roCyJapCTBEHHOTO YMHOBHUYBETO ammapara Kak HeOThEMJIEMOM YaCTH OTEUECTBEHHOM rOCY1apCTBEHHOCTH.
MecTto y4eOHO#i qucuumiadHbl B cTpykrype OOIIl: JluciumimHa OTHOCHTCS K 4uCTy (aKyIbTaTUBHBIX
mucrurud (OT/).
Kpatkoe conep:xanue (IuIaKTHYECKHE eIMHULbI) Y4eOHOUH QMCHMIIJIMHBI:

1. Beenenue.

2. CrapuHHbIE CITy>KeOHbIE YHHBI U 3BaHUSI.

3. TabGenpb o paHrax.

4, Yuns! u 3Banust B Poccun B XVIII-Hauane XX BB.

®opmbl TeKylIel aTTecTanuu (MPU HATWYNH): YCTHBIA OPOC, TOKJIAL.
DopMbI IPOMEKYTOYHON aTTECTALlUM: 3a4ET.

Koabl popmupyemsIx (cpopMHUPOBAHHBIX) KOMIIETCHIIMI:
npogeccuonanvrvie (I1K): T1IK-19.

PT/I.B.02 UcTopus Poccniickoro 3apyoexbs.
enn 1 3aga4n y4eOHOM TUCHHUIINHBI:
Lenp yueOHOM JUCHUIUIMHBI 3aKITI04aeTCsl B (JOPMUPOBAHUM Y CTYI€HTOB 3HAHUI MO0 UCTOPUHU POCCHICKOM
SMUTpaluy nepBoi BoaHbl. K 3a1auaM JUCHUIIIMHBI OTHOCATCS U3yUECHHE:
- IPUYMH SMUTPALUH, €€ KOJTMYECTBEHHBIX U KAUECTBEHHBIX XapaKTEPUCTHK;
- IPABOBOT'0 U MaTEPUAIILHOIO MOJIOKEHUS YMUTPAHTOB;
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- cynp0b1 benoit apmuu 3a rpanurei;

- HaIpaBJICHUH NOJUTUYECKON IE€SITEIbHOCTH SMUTPALIUH;

- mostoxxeHust Pycckoit [IpaBocnaBHO# epKBU 3a pyOekoMm;

- UICTOPUHU SMUTPAHTCKOUN KYJIbTYpPHI U HAYKH;

- CUCTEMbI CPE/IHETO U BBICILIEr0 PyCCKOro 00pa30BaHusl.

Mecto y4eOHo#i qucunmiaudbl B cTpykrype OQOIl: JlucuumirHa OTHOCUTCS K 4ucCiHy (aKkylIbTaTUBHBIX
mucuumiuH (OTH). basupyercs Ha nucuuuinHax «Mctopusy, «cropust COBETCKOM KyIbTYphI».

Kparkoe conep:kanue (InAaKkTHYeCKHe eANHULBI) Y4eOHOH AN CUMIIJIMHBI:

1. Uctopus Poccuiickoro 3apy0expsi: HCTOYHUKH, HCTOPUOTPadus, TEPHO T3NS

2. MecTo nocieoKTA0pbCKON AIMUTpAIMM B MUPOBOM MUT'PALIMOHHOM IIpOIiecce

3. OcHOBHbIE HallpaBJ€HUsI JBM)KEHHUS PYCCKOM SMUTpAalUM IE€pBOM BOJIHBI, €€ COLMAJIbHbIE U
KOJIMYECTBEHHBIE XapaKTEPUCTUKH

4. «['He31a paccestHU PYCCKON AIMUTPALIMU U UX CcTieupUKa

5. IlpaBoBO€ U MaTepUaIbHOE MOJI0KEHHE IMUTPAHTOB. Pycckue oOliecTBeHHbIE OpraHu3alu 3a pyoexom
Boennas smurpanus

6. [TonmnTryeckas AesITENbHOCTD SMUTPALIMHI

7. JIBM>KEeHHsI «BO3BpaIlleHYECTBa» U CMEHOBEXOBCTBA [loyi0kKeHNe IEpKBY U PEIMIUU B AUACIIOpE

8. O6pazoBanue B PoccuiickoMm 3apyOexne

9 Pycckas ucropuueckasi Hayka 3a pyoexxom

10. Pycckas ¢unocodus 3a pydoexxom

11. KynpTypa Poccuiickoro 3apy0exbs

12. U3narenbckas AesITeNbHOCTh SMUTPAHTOB

®opmbl Tekymiei arrectanuu (npu Haanuum): Gopma — yCTHBIN ompoc.

@®opMbI IPOMEKYTOYHOM ATTECTAIMHU: 3a4ET.

Koabl popmupyembix (c)oOpMUPOBAHHBIX) KOMITETEHIHIA:

oowenpogeccuonanvrvle komnemenyuu (OI1K): OIIK-6;

npogheccuonanvusie (I1K): TIK-19.
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lpunoscenue 5
AHHOTAIlUM NPOrpaMM y4eOHOI U NPON3BOACTBEHHOM NMPAKTUK

b2.B.01 (Y) YueOHas npakTHKa M0 JOKYMEHTOBEIEHHUIO

Lenpto y4eOHOW MPAKTHKH MO TOKYMEHTOBEICHHUIO SIBIISICTCS YIiyOJIeHWE, JOMOJHEHHWE W 3aKperuieHhe
TEOPETUYECKUX U TPAKTUYCCKUX 3HAHUM, TMOJYYCHHBIX NpHU H3YyYeHUH Kypca «JlokymeHTOBeneHUE,
(dhopMHpOBaHKHE TIEPBUYHBIX MPO()ECCHOHAIBHBIX MPAKTHYCCKINX HABBIKOB W KOMIICTCHIIMN 10 BBIOpAHHOM
CHEIMAILHOCTH.
Mecto npoBeneHust NpakTUk — ['ocyapcTBeHHBIN apxuB Boponexckoii obnactu.
[Ipaktka nmo noxymeHnroBeneHuto npenycmorpena @I'OC BO no namnpaBienuto [lokymeHTOBeneHUE U
apxuBoBenieHne (kBanmudukanus (cTeneHs) "OakamaBp') u sBiIgeTcs oOs3arenbHOM. IlpakTHka 1O
JOKYMEHTOBEACHUIO Oa3upyeTcs Ha 3HAHUAX, [OJYYEHHBIX B pE3ylIbTaT€ OCBOEHUS JUCLMILIUHBI
[IpodeccuonanpHoro mukia - «JloxkymeHnToBeneHue» u «ApxuBoBereHHE». [IpoxoxaeHue TaHHOU
MPaKTUKA HEOOXOOUMO JUIsl M3Yy4eHMs] AUCUUIUIMH: «OpraHu3anus U TEXHOJOTHs JOKYMEHTAIlMOHHOTO
obecrieuenus ynpasieHusy, «Mabopmanmonnsie Texuosoruu B JJOY u apxuBHOM ziemiey.
3anayamMu yueOHOM MPaKTUKU ABIISIOTCS:
- U3yYEHUE COCTaBa BHJOB CIY)KEOHBIX JOKYMEHTOB, HCIOJB3YIOMIMUXCS MpH JAOKYMEHTUPOBAHUU
NeSITeIbHOCTH TOCYAapCTBEHHOTO apXUBa.
- W3yYeHHE CHeru@UKH Tpolecca ITOKYMEHTOOOpa3oBaHMs, TOpsaKa M OCOOeHHOCTEeH odopmieHus
yIpaBIe€HYECKUX JOKYMEHTOB.
- YSICHEHHE MIPUHIIUIIOB OpraHu3aiuu Tpyaa pabotaukos ['ABO.
- YCBOEHHE MPO(ecCHOHAIBHO 3HAUUMbIX TPEOOBaHUM K CIIEUATUCTY-T10KYMEHTOBEY.
— cOop MaTepuanoB, HEOOXOIUMBIX JJISl BBIMIOJIHEHUS OTYETa MO MPAKTHKE.
- COBEpILIEHCTBOBAHNE HABBIKOB pellIeHuUs MpodeCCHOHAIbHBIX 3a/1a4 Ha KOHKPETHOM pabodeM MecTe.
Bpemsi npoBeneHusi yueOHOM nmpakTukM. [IpakTka no JOKyMEHTOBEAEHUIO MPOBOJUTCS B HOPMATUBHBIE
cpoku, coorBercTByromue TpedoBanusmM GI'OC BO no manHo# cnenuaibHOCTH B ['OCcynapcTBeHHOMapXHUBE
Boponexckoiobaactu Ha 2-M Kypce B 4-M cemecTpe.
®opma npoBegeHHs NPAKTHUKH — JOKYMEHTOBEIUeCKasl.
Conep:xanue pa3iesoB yueOHO NPAKTUKHU
OO61ast TpyA0eMKOCTh Y4eOHOM MPAaKTUKK COCTABIISIET TPH 3a4€THBIC €IUHUIIBL.
[IpaxTuka 1o JOKYMEHTOBEJCHUIO COCTOUT u3 TpeX JTaroB:

MOATOTOBUTENbHBIN, Y4eOHO-TIPOU3BOJACTBEHHBIN U 3aKIIOYUTEIbHBIMH.
1.ITogroroBUTEIBHBIN 3TAIl BKIIOYAET B CEOS:
1.1. Opranuzanuonnoe opopmiIeHUe Hayala NpakTUKy. J{as opranu3anuy yd4eOHO i MpaKTUKK Ha3HAYaeTCs
PYKOBOJIUTEIb MPAKTUKHU OT YHUBEPCUTETA — MpernoiaBareib Kadeapsl HOBEHIIeH 0TeUeCTBEHHONW UCTOPUH,
ucropuorpadpuu u gokymeHroseneHuss BI'Y, ocymecTistonuii odiiee pykoBOACTBO y4eOHOM MPaKTUKOM;
3aKJIIOYAIOTCSL OTOBOPHI C OpPraHU3aldsIMHU U YUPEKIECHUSMH, Ha 0a3ze KOTOPBIX MPOBOASTCS MPAKTUKU;
Ha3HA4YaeTcsl PYKOBOAUTENb TMPAKTHKUA OT TMPEANpUATHS, YUPEXKACHUS U JIp., OTBETCTBEHHBIA 3a
OpraHU3aIUIo TPAKTUKH.
T.0. pPYKOBOJACTBO MPAKTUKOM OCYIIECTBIAIOT COBMECTHO PYKOBOIUTENb IPAKTUKKA OT OpraHu3aluu
(HemocpeICTBEHHO Ha paboyeM MecTe CTy/IeHTa) U MpernoaaBareib kKadeapsl (METoauueckoe pyKOBOICTBO).
HenocpeacrBeHHOe pyKOBOJACTBO UM KOHTPOJIb HAJ BBINOJHEHWEM IUIAHA TPAKTHKUA CTYyJIEHTa
OCYIIECTBJISIETCS. €r0 PYKOBOJUTEIEM C MECTa MPOXOXKICHUS MPaKTUKU. PyKOBOAWTENh MPAKTUKH OT
OpraHu3aluy OPraHru3yeT MPOBEIECHNUE MPAKTUKUA B COOTBETCTBUHU C COTJIACOBAHHOM MPOrpaMMOil U MJIaHOM
MIPOXOXKJCHHS TIPAKTUKH, OCYIIECTBIISIET CUCTEMATUUYECKYIO MOMOIIb U KOHTPOJIUPYET paboTy CTyJeHTa B
OpraHu3aliy, OLEHUBAET PE3YNIbTAaThl IPAKTUKU B UHAUBUYAIbHOW XapaKTEPUCTHUKE.
PykoBoauTens MPaKTHKU OT YHHBEpCUTETa MOAOMpaeT 0a3bl MPOBEIACHHS WHAWBHUYyaTbHOW MPAKTUKH,
TOTOBUT 3alpOChl B YUPEKICHHS (OpraHU3allii) O COJACHCTBUM B NMPOBEICHUU MPAKTUKH; OCYIIECTBIISICT
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HENOCPEJCTBEHHOE PYKOBOACTBO IIPAKTUKON (PELIAET OPraHU3allMOHHBIE BOIIPOCH C PYKOBOAUTENISIMU 0a3bl
NPAaKTUKA MO TMPHEMY CTYACHTOB; MPOBOJUT COOpaHUE IO JAHHOMY BUIY NPAKTUKU; TOTOBHUT IPOEKT
MpHKa3a O MPOBEJICHUH MPAKTUKU; 00ECIIEUMBACT METOANYECKOE PYKOBOJCTBO B MPOIECCE MPOXOXKICHHS
MPAKTUKK; 00ECreunBaeT KOHTPOJb 32 BBIMOJIHEHHEM CTYIEHTAMHU MPOrPaMMbl IPAKTUKU U MOJITOTOBKOM
OTYeTa 110 IPAKTUKE; OLIEHUBAET PE3yJIbTAaThl BHIIIOJHEHUS IPAKTUKAHTAMU IIPOrPAMMBI IIPAKTUKH).
1.2. O630pHast JeKIHsI 3HAKOMHUT CTYACHTOB C UCTOPUEH, OpraHn3anuei, QyHkuusmMu u ctpykrypoit TABO.
1.3. UHCcTpyKTaX - 3HAKOMCTBO C IPaBWJIaMU BHYTPEHHETO TPYAOBOIO PaclopsiKa, TOMYCKa K OTIEIbHBIM
BUJIaM JIOKYMEHTOB U IIO’KapHOW 0€30M1aCHOCTHU U APYTrUMHU JIOKaJIbHO-HOpMaTUBHBIMU akTamu ["ABO.
1.4. Dxckypeun B GOHAOXPAHWIUILE U OTIEIIbI OPraHu3aI[|H.
2. Y4eOHO-TIPOM3BOICTBEHHBIH ATaIl MPEINOIaracT BHIMOJIHEHHE HHNBUIYATbHBIX TPAKTUIECKUX 3aaHU
10 OJJTHOMY MJIM HECKOJIbKMM HaIlpaBJIEHUSIM PaOOTHI.
[IpakTryeckas nesTeIbHOCTh IPOBOAUTCS O CIIEIYIOIIUM OJIOKaM:
2.1. 3HaKOMCTBO C OCHOBHBIMH HAIlpaBICHUSIMU JOKYMEHTHUpoBaHus AesreabHocTd [TABO.
2.2. BeisBrieHue cucteM JTokymeHTaluu, Gyakinonupywomux B 'ABO.
2.3. BeIsiBIeHHE JOKYMEHTOIIOTOKOB YUPEKICHHS U aHaJIU3 JOKYMEHTO000pOTa.
2.4. 3ydyeHue opraHu3aliOHHO-PacoOPSIUTEIbHON JOKYMEHTAIINH.
2.5. H3ydeHue HOPMATUBHO-METOJIMYECKHX JOKYMEHTOB, YCTaHAaBIMBAIOIIMX I[IpaBWJIa CO3JaHUS U
odopMIIeHHs TOKYMEHTOB B yupexxaeHuu. 2.6. Ananus 6mankos 'TABO.
2.7. I3yuenue GopMyasipoB TOKYMEHTOB PA3JIMYHBIX HCTOPUUECKUX NTEPHOJIOB.

3. 3aKJIFOUYNTEIBHBIN JTaIl.
[lo oKOHUaHWW MPAKTHKKA TMPOBOJUTCS HWTOTOBOE cOOpaHme, opranuszyemoe pykoBojactBom ['ABO, ¢
y4acTHEM COTPYIHHMKOB, PYKOBOIMBIIMX paOOTOM CTYyINEHTOB, IpenojaBarened u cryaeHToB. Ha Hem
aHATM3UPYETCS U OLICHUBAETCS MPOXOKIEHUE NMPAKTUKU CTyleHTaMu. K UTOroBoMy coOpaHMIO CTYAEHTHI
JOJKHBI ITPEICTABUTh OTYETHI O NMMPOXOKACHUH NPaKTUKE. PyKoBOAUTENN NIPAKTUKYU JAXOT KPATKUH OT3BIB O
paboTe KaXJ0ro CTyJIeHTa, OTMEYas B HEM BBINIOJHEHHUE CTYAEHTOM IIPOrpaMMbl MPAKTHUKH, OTHOILIEHUE K
paboTe, TpyJOBYIO IUCLUILIUHY, OBJIaI€HHE TPOU3BOICTBEHHBIMH HaBbIKAMH.
OmneHka paboOThl KaXJI0TO CTyJEHTa CTaBUTCS HAa OCHOBAaHMU XapaKTEPHCTUKHU, JAHHOM apXUBOM M OTUETE
npakTukaHTa. CTyIEHTbI, HE BBIIOJHUBIIME IIPOIPAMMbI IMPAKTUKU 110 YBa)KUTEIbHOW IIPUYHUHE,
HaMpaBJSIOTCA Ha IPAKTUKY BTOPUYHO B CBOOOJHOE OT y4eObl Bpems. CTyAeHT, HE BBINOJHUBIIMNA 6€3
YB@KUTEJIBHOW HPUYMHBI MPOrpaMMy MPAKTUKH, IOJYYUBIIMH OTPHULATENIBHBIA OT3bIB O paboTe WU
HEYJOBJIETBOPUTENIbHYIO OLICHKY IIPH 3alUTE OTYETA, HAIPABJISIETCA OBTOPHO HA MPAKTUKY B CBOOOAHOE
OT yueObl BpeMs. PykoBoauTenu NpakTHKH OTUYHUTBHIBAIOTCS HA 3acellaHUM KadeIpbl O X0Je MPOXOKICHUS
IIPAKTUKH, BBIABUTAs IPEUIOKCHMSI 110 JaJbHEHIIEMY YIyUIICHHIO OPraHU3aluy MPaKTUKU U COIACPKAHUIO
IIPOrPaMMBI.

Tpebosanus k xapaxmepucmuke Ha cmyOeHma ¢ Mecma npoxXoHCOeHUs. NPAKMUKU
XapaKTepUCTUKA HA CTYJEHTA C MECTa IIPOXOKACHUS MIPAKTUKH COCTABIISIETCA PYKOBOJUTENIEM IIPAKTUKH OT
opraHuMsanuyu. B XapakTepHucTuKe, NPENOCTaBISIEMOH € MeCTa IPOXOXKIEHUS IPAaKTUKU, OLICHUBAETCS
o0muit ypoBeHb NMPO(heCcCHOHANBHBIX 3HAHUH U MOATOTOBKH CTY/IE€HTA, KOTOPbIE OH MPOSIBUII U IPUMEHUII B
KOHKPETHOM 007acTu JesITeNbHOCTH MpennpusaTHs. PexoMeHayeTcss Cleayrouuil MOpsIoOK HalucaHHs
XapaKTEPUCTUKH O ITPOXOKIACHUN TPAKTHKU:

- 3aroJIOBOK - YKa3bIBaOTCS IIOJIHbIE PEKBU3UTHI OPraHU3alMH, HU)KE 1aTa COCTABJICHUS JOKYMEHTA,

- BCTYIUTENbHAsT 4acTh - (aMUIIMsI, UMs, OTYECTBO MPAKTHUKAHTa (TOJHOCTBIO), BHUJ NPONUIECHHOM
IIPaKTUKHU, HA3BaHUE OPraHU3ALMH, IEPUOJ TPOXOKACHUS TPAKTUKH;

- OCHOBHAs 4acThb - NE€PEUYCHb BBHIMOJIHIEMBIX 00s13aHHOCTEH W MPUOOPETEHHBIX HABBIKOB (HAIIpUMeEDp:
«3a BpeMsl MPOXOXKJIEHHUS NMPAKTHUKU CTYIEHT H3Y4MI...», «... aKTUBHO YYacTBOBaJl B paboTe apXHMBHOIO
OTJieNa, @ UMEHHO...» U T.IL.);

- 3aKIIIOYEHHUE - yKa3bIBaeTcs oOI1as, UTOroBas OlleHKa MpakTHKaHTa (Hampumep: «B 1emnom ypoBeHb
MOJITOTOBKH CTYAEHTAa M KAYECTBO BBIMOJHAEMON UM PabOThI MOYKHO OLIEHUTH Ha OTJINYHOY).
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XapakTepuCTUKa Ha CTYAEHTAa C MeCTa MPOXOXKACHUS IMPAKTHKH OpOopMIIsieTcss HAa (UPMEHHOM OJaHKe
opranu3zanun. Eciiu XapakTeprucTHKY Ha CTY/IEHTa COCTABIISICT PyKOBOAUTENb MPAKTUKUA OT OPraHU3aIUH, TO
€ro MOAIKUCH 3aBEPSETCS MeYaThIO.
Tpebosanus k oghopmaenuio omuema

OTuer WMeeT TUTYNBHBIM JIUCT, pa3lelibl, 3aKioueHne W npuiokenus. Coaep)kaHue OoTdeTa CTYACHTa
OTIpeNeNsIeTCsl TPOTPAMMOM TMPAKTHKKH ¥ WHIUBHIYAIbHBIM 3amaHueM. OT4eT O TpaKTHKE IOJDKEeH
COZIepKaTh CBEICHHUS O BBIMOJHEHHOH CTYyIEHTOM paboTe B TEpHOJ] TNPAKTHKH, a TaKKe OIMCaHHE
CTPYKTYpBI OpPTraHHU3aIHH, €€ ACATEIbHOCTH, BBIBOJIBI U TIPEITIOKCHHUS.
TUTynbHBIA JHCT OTYETAa CONEPKUT CIEAYIOUINE PEKBU3UTHI: HAMMEHOBAHWE BEJIOMCTBA; HaMMEHOBaHHE
YHHBEpCHUTETA; Ha3BaHUe (hakynabTeTa; Ha3BaHHE Kadenpbl; Ha3BaHHWE BHJA JOKYMEHTa (OTYET); Ha3BaHUE
MPAaKTUKWA; HAUMEHOBAaHNE OPTaHM3alliy, TJ€ CTYICHT MPOXOIHMI MPAKTUKY; KypC, OTACICHUE, PaMUIIHs
WHUIMATBl CTY/AICHTA; PYKOBOJHUTEIh MPAKTUKHA OT OPTaHM3AlMH; PYKOBOIHUTEIHh MPAKTHUKU OT Kadeapsl;
MECTO W TOJ] COCTAaBJICHHUS OT4eTa. TeMaTHuecKue pas3zienbl OTYETa COOTBETCTBYIOT paszesiaM IpOrpaMMEI
MPAKTUKH.
Bo BBeneHum maeTcs KpaTkKas XapaKTEPUCTHKA OPraHU3alliHi, B KOTOPOH CTYIEHTHI MPOXOISAT NPAKTHKY
(yka3pIBaeTcsl Ha3BaHWE OPTaHU3AINH, €€ IOPHIMYECKUI CTaTyc, OpraHW3allMOHHAs CTPYKTYpa, MOPSIOK
VIIpaBJICHUSI U PYKOBOJCTBA, OTMEYAETCS MIPUHIIUI TPUHSATHS YIIPABICHUYECKUX PEIICHNH (KOJIeTHATBHBIH,
€MHOHAYATIbHBIH ).
B pazgene «M3yueHne opraHU3allMOHHBIX U HOPMATHBHO-METOJIUYECKUX TOKYMEHTOB, YCTAHABIMBAIOIINX
MpaBHjIa CO3MAHHUS W O(GOPMIICHHS JOKYMEHTOB B YUPEXKICHHHM» CTYICHTHI JAIOT OMHCAaHUE H3YYEHHBIX
OpraHU3aIMOHHBIX JOKYMEHTOB B COOTBETCTBHH C MOCTABICHHBIMU B METOJAMUYECKHX YKa3aHUIX 3a/a4aMH,
a TaKKe AaHAIN3 M3YYCHHBIX CTYACHTAMH HOPMATHUBHO- METOAWYECKUX ITOKYMEHTOB (MHCTPYKLIHUH IO
JETONPOU3BOACTBY WM IO PabOTe ¢ AOKyMEHTaMH, MpaBWi O(opMIIeHHS ITOKYMEHTOB, PETJIAMEHTOB,
NPUKA30B O MOPSAKE CO3JaHUS OTICIbHBIX BUIOB JOKyMEHTOB). Jlanmee CTyIEHTHI ONMUCHIBAIOT COCTaB
OpraHM3alMOHHO-PACTIOPSANTENBHBIX JIOKYMEHTOB opraHmsanuu. [lpm onmcanum Apyrux CHCTEM
TOKYMEHTAI[MH JIOCTATOYHO IEPEUYHCINTh MX Ha3BaHWA W yKa3aTh HAaUMEHOBaHHE (GOPM TOKYMEHTOB U
CTPYKTYpPHBIE TIOJpa3AeICHUs, B KOTOPBIX OHHU CO3/IAIOTCS.
B pasznmene otuera «M3yuenune ocoGeHHOCTEH OGOPMIICHHS YIPABICHYECKUX JOKYMEHTOBY H3JIAraroTcs U
aHAIM3MUPYIOTCA TpaBwia oOQopMIIEHHS JOKYMEHTOB OpraHu3anuu. JleTaabHO —paccMaTpuBarOTCs
OpraHU3alMOHHO-PACTIOPSANTEIbHBIE JOKYMEHTHI.
OTMeueHHbIE HEIOCTATKM M HECOOTBETCTBUS B O(OPMIICHHH JIOKYMEHTOB OOroBapMBArOTCS C
PYKOBOJMTEIISIMH MTPAKTUKH OT YUPEIKACHHSI, 1 CBOM 3aMEUAHHS CTYICHTHI BHOCST B OTYET.
B paznene  oTuera «AHanms OnaHKa» OTpPaXKaeTcsi COOTBETCTBHE COCTABA M PACIOJIOKCHHUS
PEKBH3HUTOB OJIaHKA YCTAHOBJICHHBIM TPEOOBAHUSM.
B paznene «3yuenue GpopmyssipoB nrokymeHToB XVIII-XX BB.» CTyIeHTH aHATU3UPYIOT 3BOJIIOLIUIO
bopmymspa TOKyMEHTa, Ha KOHKPETHBIX, N3y4eHHBIX UMH IIPUMEpax.
B 3aximoyeHur TOABOAWTCS HMTOT H3YYCHUS CIY)KEOHBIX JOKYMEHTOB OpPraHM3aluu U (OPMYIHPYIOTCS
BBIBOJIBI O ITPOJICJIaHHOM paboTe. B mpuioxeHue K 0T4ETy TOJKHBI OBITh BKIFOYCHBI:
- CXeMa OpraHu3alOHHON CTPYKTYphl OpraHU3alNH;
- CIIUCOK HOPMAaTUBHO-METOIMYECKUX JJOKYMEHTOB OpraHu3alii;
- 00pas3Ibl OPraHU3aOHHO-PACHOPSAUTENBHBIX IOKYMEHTOB OpraHU3alu;
- YHU(UIIUPOBAaHHBIE (POPMBI IOKYMEHTOB;
- OJIaHKH OpPraHU3aIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB.

TemaTH4yecKuil NJIaH NPAKTHYECKUX 3aAHATHI
Tema 1. BerynureabHoe 3ansaTue. Mcropusi, coBpeMeHHble 3aJa4uM, (QYHKIHM H CTPYKTypa
yupe:xkaeHust
BerynutensHoe 3aHATHE MTPOBOJUT MPEACTABUTENIb PYKOBOJICTBA YUYPEXKJCHHS, KOTOPHI 3HAKOMHUT
CTY/IEHTOB-TIPAKTUKAHTOB C HCTOpUEH, COBPEMEHHBIMHU 3aJ[ayaMM, HAIpPaBICHUSIMU JESITEIBHOCTH H
0COOEHHOCTSIMH JIOKyMEHTHPOBaHUs yrpaBieHueckoi nestensHocTd 'ABO. [IpoucxouT 03HaKOMIIEHHE C
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OpraHM3alieil ympaBiIeHUS TOCYIApCTBEHHBIMH apXuBamu (TIOJIOKEHHWE OO0 apxwBe H OTHenax,
JOJIZKHOCTHBIC 06$I3aHHOCTI/I COTPYAHUKOB M MNPCABABIACMBIC K HHM KBaJII/I(I)I/IKaL[I/IOHHLIe TpGGOBaHI/ISI,
NEPCHEKTUBHBIE W TEKYIIUE IUIaHbI Pa0dOThl, OTYETHOCTh, HOPMBI BHIPAOOTKM M HOPMBI BpeMeHH). B
mponecce IMpPOXOKACHUA HNPAKTUKHU CTYACHTBI 3HAKOMATCA C YCIOBUAMH Tpyda Pa3IMYHBIX KaTeFOpI/Iﬁ
COTPYIHUKOB apXHBa; OpraHu3alnei pabounx MECT; OCHAILICHHEM MX CPEICTBAMU OPI'TEXHUKH.

Tema 2. H3yuyeHume  OPraHU3alMOHHBIX W  HOPMATHBHO-METOAMYECKHMX  JOKYMEHTOB,
YCTAHABJIUBAIOIIMX MPABUJIA CO3aHU U 0(pOPMIIEHHS TOKYMEHTOB B YUPeKIeHUH

B NEPBLIC AHU NPAKTUKH CTYACHTHI U3YyUalOT OPraHU3allMOHHO-IIPABOBBIC JOKYMCHTHI, PCTIIAMCHTHUPYIOIINEC
IOPUJIMYECKUH CTATyC YUPEKICHUS, €r0 OPraHNU3aIMOHHO-TIPABOBYIO (HOPMY, OpPraHU3alMOHHYIO CTPYKTYPY,
PYKOBOJICTBO:

- ycraB (TI0JI0)KEeHNE) OpTaHu3allny;

- TIOJIOKEHUA O CTPYKTYPHBIX MOAPa3ICIICHUAX;

- JIOJDKHOCTHBIE MHCTPYKIUU COTPYAHMKOB (CTyJIEHT BHUMAaTeNbHO H3ydaeT IlosiokeHune o CTpyKTypHOM
MOIPa3/ICIICHUN U JIOJDKHOCTHBIE HHCTPYKIIUU TOTO TIOIPa3/IeTICHHS, B KOTOPOM OH IIPOXOJIUT MPAKTUKY);

- IITaTHOE PacCIUCaHHUE.

B nponecce n3ydeHns IpakTUKAHTBI JOJDKHBI Y3HATh: - 1aTy CO3JaHUs OpraHU3alyy;

- Ha3BaHUE OPraHU3aINN;

- IIeJTb CO3/IaHus U (YHKIIMH OPTraHu3aIliu;

- OpPTraHU3aHOHHO-TIPABOBYIO ()OPMY OpPTaHHU3AIINY;

- OPraHU3alUOHHYK CTPYKTYPY H TOPSIAOK YIPABJIEHUSA; - COCTaB OPraHU3allMOHHBIX TOKYMEHTOB
OpraHu3aIuH;

- CTENEeHb OTPaXEHUS B OPraHU3AIMOHHBIX JOKYMEHTaXx TpeOOBaHMH K JOKYMEHTUPOBAHHIO
yIpaBIeHYECKON NeSTebHOCTH (MOPSAIOK U3AaHUS, IOAMMCAHUS, XPAHEHNUS).

CrynenTsl rpaduyeckd BBIUEPUMBAIOT CTPYKTYpY opraHuzauuu. Bce coOpanHble naHHbIe 0GOPMIISIIOT B
BUJIE 3alMCei, rje OTMEYaloT JaTy 3aliCH, UCTOYHHK, KOTOPHIM OHH IOJIb30BAJIMCh. DTHU BBINHUCKUA W3
OpPraHU3aIl[MOHHBIX JTOKYMEHTOB CTYACHTBHI MPEACTABISAIOT PYKOBOAMTENIO MPAKTUKH OT OpraHMU3alllH, B
Oecelie ¢ KOTOPBIM 00CYXAAI0T crienuPuIecKkue 0COOEHHOCTH CTPYKTYPHI M PYKOBOJICTBA OpPraHHU3aIUEH.
CryneHThl TakKe 3HAKOMSTCS C HOPMATHUBHO-METOJWYECKUMHU JOKYMEHTaMH, periaMeHTHPYIOIIUMHU
MpaBWiia Co3/aHusl U OpopMIIeHUSI TOKYMEHTOB. B uncie 3TUX TOKYMEHTOB MOTYT OBITb MHCTPYKIIHS IO
JeIONPOU3BOACTBY (WM MO paboTe ¢ JOKYMEHTaMH), MpaBujia OQOpPMIICHUS JTIOKYMEHTOB, PETJIaMEHTHI,
MPUKA3bI(paCOPSKEHHUS )0  TMOPAIKE CO3JaHUsl W COIJIaCOBaHUS OTAEIbHBIX BHUJOB JOKYMEHTOB,
HOMEHKJIaTypa Ael U JIp.

Tema 3. BoIsiBJIeHHe CHCTEM JOKYMEHTAIMU, JYHKIUOHUPYIOIIMX B OPraHU3alNu

YuuteiBas 3a1a4ud, PyHKIIMN OpPraHU3alUU U €€ CTPYKTYPY, CTYACHTHI BBISBISIOT CUCTEMBI JOKYMEHTAIIHH,
KOTOpble (PUKCHPYIOT JeATeNbHOCTh opranuzauud. CocTaB JOKYMEHTOB CHCTEM JOKYMEHTAIIUH,
UCIOJIb3YeMBIX B JCSITEIbHOCTH OpraHu3aliu (IIOMHUMO CHUCTEMBl OPTaHHU3aI[MOHHO-PACTIOPSIUTEIbHBIX
JOKYMEHTOB), BKItouasi yHuUuuupoBaHHble (opMbl U (GOpMBI, pa3pabOTaHHBIE COTPYIHUKAMU
OpraHM3aliy, OIMpeAeNseTcsl CTYyIEHTaMH B XOJ€ OIpOCa COTPYAHUKOB CTPYKTYPHBIX MOJpa3feleHuit
opranm3anuu. [Ipu sTom oOpaiaercss BHUMaHUE HA COCTaB JOKYMEHTOB 0 MX BUIAM U Ha3HAYCHUIO (s
KaKUX YIPaBJICHUYECKUX 3a7ad HUCHOJB3YIOTCS (OpMBI JOKYMEHTOB). CTyIOeHTHl (UKCHUPYIOT CHUCTEMBI
JOKYMEHTAIlMN U OTMEUAIOT HauOoJee paclpoCTpaHEHHbIE BUIBI JOKYMEHTOB, IPUMEHSEMbIE B MPAKTHKE
paboTel opranuzanuu. M3ydas 5TH UCTOYHUKHU, CTYJCHTHI BBISBISIOT COCTaB MPHUMEHSEMBIX B MPAKTHUKE
JOKYMEHTUPOBAHUS OPTraHU3allMOHHO-PACTIOPSAUTENbHBIX JOKyMeHTOB. [Ipu sTOoM oOpamaercs ocoboe
BHMMAaHHE Ha CTENEHb periaMeHTali TPeOOBaHHM K KaKJOMY KOHKPETHOMY BHUAY JOKYMEHTa, €ro
MIPUMEHECHHE.

AHanu3 TOKyMEHTAIlUU TPOBOJIUTCS 1O CIEAYIONIUM TPYIIaM:

- OpraHu3alMOHHbBIE JOKYMEHTHI, IPUMEHSEMbIC B YIIPABICHUECKON AEITETbHOCTH;

- pacmopsauTeNbHbIE JOKYMEHTBI, COCTaB JIOJDKHOCTHBIX JIMI, HMEIOIIUX TMpaBO  HW3JaHUs
paclopsAUTENbHBIX TOKYMEHTOB; - BUbI HH(OPMAITMOHHO-CIIPABOYHBIX TOKYMEHTOB.
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Tema 4. U3yueHue ocoOGeHHOCTel 0o(opMIIeHHSI OTIEJbHBIX BHIOB YNPABJIEHYECKHX TOKYMEHTOB,
HCI0JIb30BAHNE YHH(PUIHMPOBAHHBIX (DOPM, TPadapeTHBHIX TEKCTOB U T.[.

[Ipu m3ydeHHn 5TOHM TEeMBbl CTABUTCS 3ajadya MPOAHATM3MPOBATH MOPSIOK COCTABICHUS M OQOPMIICHHS
YIPABJICHUYECKUX JOKYMEHTOB B OPraHHM3AIMH, COMOCTABUTH CJOKUBIIYIOCS NPAKTHKY C TPEeOOBAHUSIMHU
HOPMAaTHBHO-METOIMYECKUX IOKYMECHTOB.

[Ipu 3TOM MX BHUMaHHE OOpaliaeTcs Ha:

- HAJIMYME HEOOXOIMMBIX PEKBU3UTOB (3aroJIOBKa, HAMMEHOBAHUS BHJIA, AAThI, PErHCTPAIIHIOHHOTO MHJIEKCA,
OTMETOK Ha JIOKyMEHTax U T. ]1.);

- IPaBWIILHOCTH aJPECOBAHNS;

- OPSAZIOK BHYTPEHHETO M BHEIIHETO COTJIACOBAHUS IOKYMEHTOB;

- JTambl yIOCTOBEPEHUS JTOKYMEHTOB (TIOIIHMCAHWE, YTBEPXKICHHE, TOCTAHOBKA IeYaTH). BBISBISIOTCS
JOKYMEHTBI, Ha KOTOPHIC B OPraHU3AIMHA CTABUTCS I1€YaTh.

Tema 5. Anann3 6.1aHKOB

CrnenyrommmM dSTarioM TPAKTHKU SBIIIETCS cOOp OJaHKOB, MPUMEHSIEMBIX B OPTaHU3AlMH, WU WX aHAJU3.
CTymeHThl BBISBJISIFOT BHJIBI OJIAHKOB, UX Ha3HAuCHHWE, M3y4arOT IPAaBWIA HCIOJIE30BAHUS W XPaHCHUS
OnmaHKoOB. AHamM3 OJIAHKOB OpPraHU3aIlMH CTYACHTHI MPOBOAAT C TOYKH 3PEHHUS COOTBETCTBUS COCTaBa M
PacroJIoKeHUsI PeKBU3UTOB OJIaHKA YCTAHOBJIEHHBIM TPEOOBAHUSIM.

[lepexons x aHANM3y JOKYMEHTOB, CTYACHTHI OOpamialoT BHUMaHHE Ha: - 0()OpPMIICHHUE W WCIIOJIH30BaHUE
OJIaHKOB;

- COOTBETCTBME HaWMeHOBaHHsS opranm3anuu TpedoBanusM ['OCT wu 3akoHOIATENHCTBA; - COCTaB
PEKBU3UTOB KAXKIOTO BHIa OJaHKOB;

- UX PacCIOJIOKEHHUE;

- IpUMeHsieMble TIPUTHI.

6. U3yuenue popmyasipoB nokymentoB XVIII-XX BB.

BaxHpIM 3TanmoM MNpoXOKAEHUs MNPAKTUKHU SIBISETCS HU3Y4YEHHE DPa3BUTUS (OPMYISIPOB JOKYMEHTOB B
pasnauuHble McTOpuYeckue nepuoibl. [Ipy 3TOM CTYAEHTHI 3HAKOMSTCS CO BPEMEHEM MOSIBIICHUS TE€X WIH
WHBIX PEKBU3UTOB, CTYNEHbBIO UX 0053aTEIbHOCTH B POPMYIsIpax TOKYMEHTOB, MECTOM U3 PACIIOJIOKECHHUS.
B pe3ynpTaTe OHU NPUXOIAT K OCO3HAHHUIO TOM 3BOJIOLMH, KOTOPYIO Mpoiien GopMyssp A0OKYMEHTa B €ro
HCTOPUYECKOM Pa3BUTUU 10 HACTOSAIIETO BPEMEHHU.

@opMBI MPOMEKYTOUHOM arrecTaluy (10 WTOTaM MPaKTUKW) — 3alluTa ordyera, 3adeT. DopMupyemble
KOMITIETEHIINH:

Oo6mekynsTypHble KomneTeHimu (OK): OK-10.

Oo6menpodeccuonanpubie komnereHuu (OI1K): OITK-1.

[Tpodeccuonanpabie komnetreHuu (11K): ITK-20.

AHHOTaN Ul NPOrPaMMBbI IPOM3BOACTBEHHOM NpakTuky no JJ0Y
ey 1 3a1a41 NPAKTUKH
Lenp npou3BOJCTBEHHOW NPAKTUKU: 3AKPEIUICHUE TEOPETUUYECKUX 3HAHUM, IOJIyYEHHBIX B IIpoLiecce
oOyuenus no aucuuruinHe «OpraHu3aus U TEXHOJIOTHS JOKYMEHTAIIMOHHOTO 00eCTIeYeHHsl yIIPaBICHU,
a TaKkKe JUCUUIUIMH MPOo(ecCHOHATBFHOTO IUKIA MyTeM MPAKTHYeCKOT0 M3YUeHHUs OmbITa paboThl CIYKO
JIOY npeanpusitTuii, ydpekIeHUM, OpraHu3aluid, ¥ TMOJYYeHHE MPAKTUYECKHMX HABBIKOB B 00IacTH
JOKYMEHTAI[MOHHOTO O0eCTIeUeHus yIPaBICHUS
[IpousBo/icTBEHHAsT TPaKTHKa OPHEHTHPOBaHAa Ha TMPO(EecCHOHANBHYIO TMPAKTUYECKYIO TOJTOTOBKY
oOyuaronuxcs u 0a3upyeTcss Ha OCBOCHHU TMPOTpaMMbl MO y4yeOHOW NpPaKTHKE, a Takke 0a30BbIX
JTUCHHILTAH TpodeccuoHanbHOro nukia. [Ipon3BoacTBEHHAs MPAaKTHKA KaK 3aBEpIIAOIIUNA dTan 00ydeHus
npeAlecTByeT pa3aeny Mtoroas rocyiapcTBeHHasi aTTeCTaIUsl.
3agaum Npou3BOACTBEHHOM NMPAKTHKH
- mpuoOpeTeHne HeoOXOAMMBIX KOMITIETEHITUH IS NanbHeuel mpodecCHoHaTbHOU NesITebHOCTH;
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- TpuOOpeTeHHe MPAKTUYECKHX HAaBBIKOB IS pEUICHHs 3a7ad JOKyMEHTAIlMOHHOTO olecredyeHus
JESITEIbHOCTH YIIPABJIIEHYECKOTO alllapaTa B YCIOBUSX OpPraHU3alluy, OpraHa roCcyJapCTBEHHOM BIJIACTH, UX
CTPYKTYPHBIX MOJpa3AeIeHUN U T.1.;

- 03HAKOMJIEHHE C OCHOBHBIMU BH/IaMU U TUIIOBBIM COCTaBOM JJIOKYMEHTOB, CO3/JaBa€MbIX B OpraHU3allUu;

- U3y4eHHUE CUCTEM JJOKYMEHTAINH, (QYHKIMOHHUPYIOUINX B OPraHU3AIHH;

- IPHOOPETEeHNE MPAKTUYECKUX HABBIKOB MO COCTABJICHUIO M O(OPMIICHHIO Pa3IMYHBIX BUJOB CITY>KEOHBIX
JIOKYMEHTOB;

- MOJIyYeHNE HABBIKOB aHAJIM3a JOKYMEHTOB, OJIAHKOB, YHU(UIIMPOBAHHBIX (OPM, CUCTEM KOPHOPATUBHON
JOKYMEHTAIIH, UCTIOIb30BaHUS HH(POPMAITMOHHBIX TEXHOJIOTHIA;

- mpuoOpeTeHne 3HaHWH OCOOCHHOCTEH (OPMHUPOBAHUS CTPYKTYpPbI, (DYHKIMIA, IITaTHOTO COCTaBa
JIeJIONIPOU3BOICTBEHHBIX [TOAPA3ICIIEHNH, 0053aHHOCTEN CITyKAallUX;

- nojydyeHue HHGOpMalMU O 3aBUCUMOCTH OpPraHU3alMOHHON paboThl C JOKyMEHTaMHu OT armapara
yIpaBJIECHUS;

- OBJIQJICHHE METOJaMU U TEXHOJOTMSIMH OOpadOTKH JTOKYMEHTOB Ha OCHOBE HCIOJIb30BAaHUS CPEJICTB
OpPraHU3al[MOHHON W BBIYUCIUTEIBLHOM TEXHUKU. - OBJAJEHUE METOJaMU aHaju3a, NPOEKTUPOBAaHUSA H
OpraHMu3aIiy JOKYMEHTAIMOHHOTO OOCITYKMBaHUsI YUpEXIeHUS (MU CTPYKTYPHOTO MOJPA3/ICICHUS).

- WCTIOJB30BaHUIO COBPEMEHHBIX METOI0B paruoHanu3anuu JJOY mis pemenus 3agaq npodecCuoHaTbHON
NeSITeIbHOCTH.

- npuoOpeTeHrne MPAaKTHYECKUX HAaBBIKOB U YMEHHUH MO paboTe C OpraHu3allMOHHBIMH HOPMAaTHBHBIMU
JNOKYMEHTaMU, YCTaHaBJIMBAIOIIMMHU MpaBUia CO3IaHus U 0(popMIIEHHUS JOKYMEHTOB, a TaKXkKe JIeATEIbHOCTh
cinyx0b1 JIOVY; mpoekTHupoBaHUIO OJIaHKOB M YHU(PHUIIMPOBAHHBIX (OPM JTOKYMEHTOB; KJIacCHU(PUKAIUU U
CUCTEMATH3alMK JOKYMEHTOB Ha CTaJMH UX JIEIONPOU3BOICTBEHHOTO XPAHEHUS;

Bpemsi 1 MecTO npoBeieHUsI MPOU3BOACTBEHHON NMPAKTUKHU

[Tpaktuka mo JIOY y GakanaBpoB IO HAMpaBJIEHUIO MOJITOTOBKH «/[OKyMEeHTOBEIECHUE U apXUBOBEICHUEY
MPOXOJUT Ha 0a3ze OTHENOB JOKYMEHTAIIMOHHOTO oOOecriedeHusl yrpaBieHUus (YIpaBlIEHUU [EIaMU,
KaHLeIsIpun, oOieM oTAene, ceKkperapuare U T.1.) OpraHoB rOCy/IapCTBEHHOW U MCIIOJHUTEIbHON BJIACTH,
OpraHoB MECTHOTO CaMOYIIPAaBJICHUS, TOCYAApCTBEHHBIX, HETOCYAapCTBEHHBIX M  OOIIECTBEHHBIX
opranu3anuii Ha 3-M Kypce B 6-M ceMecTpe B COOTBETCTBHMM C TIpadukoM ydeOHOro mpolecca.
[IpoxokaeHne TMpaKTUKU OCYHIECTBIIAETCS HAa OCHOBE JHOO JOJTOCPOYHBIX JOTOBOPOB  MEKIY
BopoHexckuM rocyaapcTBEHHBIM YHHBEPCUTETOM U agMuUHHCTpanueil r. Boponexa (ynmpaBbl pallOHOB T.
Boponexa), 1100 Ha OCHOBE Pa30BbIX IOTOBOPOB, KOTOPHIE O(DOPMIISIOTCS MO0 UHUIIMATUBE CTY/ICHTA.
®opmMbl IpoBeAeHUs MPAKTHKH — IPOM3BOJICTBEHHAS 110 Opranu3anuu u textosoruu JJ0OY.
ConepxxaHue NpoOU3BOJACTBEHHOM NPAKTHKHU
OO0masi TPy10€eMKOCTh ITPOU3BOJICTBEHHON MPAKTUKU COCTABIISIET 3aueTHbIX eauHull. [IpakTtuka nemurcs
Ha TpHU dTamna:

1. IlepBblit aTan. OpranuzainoHHoe oQopMIIeHHE HaYala MPaKTUKU
2. Bropoii stan. [Ipaktuueckoe n3ydeHrne opraHu3alii JTOKyMEHTAIIMOHHOTO OOeCreueHus yIpaBieHUs B
YUPEKIACHUAX, OPraHU3alUsAX U Ha NPEANPUATUAX:

- Tlowuck, c6op 1 06paboTka HHGOPMALIUU 00 YIPEKIEHUH, OpraHU3aLUH

- OrnucaHue OpraHu3alMOHHON CTPYKTYpBI BHIOPAHHOTO YUPEXKACHUS

- Ormpenenenne Kpyra ymnpaBJI€HUECKHUX M aHAIUTHUECKUX 3a/lad, PEHIaeMbIX B paMKaX BBHIOPaHHOTO

MOAPA3JEIICHUS YUPEKICHUS
- COop u o6OpaboTka uHpOpMALMKM O BXOAAUIEW M MCXOSNIEH JOKYMEHTAallMM B BbIOpaHHOM
MOAPA3JIEIICHUN YUPEKICHUS

- Tlouck u c60p JaHHBIX B paMKaX BBISBIEHHOTO Kpyra yIpaBJIeHYECKHX 3a7a4
CoOpaHHble JaHHBIE CTYJAEHTHI (PMKCUPYIOT B JHEBHUKE NMPAKTHKH, YKa3bIBas BBISBICHHbIE 0COOEHHOCTH
oGopMIIeHHS TIO KaXJA0MY BHIY JOKYMEHTOB. OTIENbHO CTYACHT OTMEYAeT HaBBIKHU, MOJIydCHHbIE UM B
IpoLecce NpakTUKU. s M3ydeHus Tpaaului W MpaBUJl CO3JaHUS JOKYMEHTOB CTYAECHTHI HCIOJb3YHOT
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METObl MHTEPBBIOMPOBAHUSA, JIMYHOTO HaOmoaeHus u aAp. OOoOmeHue coOpaHHBIX JAHHBIX CTYICHTHI
MIPOBOJIAT TOCIIE Oece/bl ¢ PYKOBOJUTEIEM MPAKTUKU OT OPraHU3aIHH.

3. Tpernii sran. Ilo wuToramM mnpOM3BOACTBEHHOW IPAKTHUKU IPEIOCTABIAETCS OTYET CTYAEHTa O
MIPOXOKJICHUM MTPAKTUKU U XapaKTEPUCTUKA-OT3bIB C MECTA IPAKTUKH.

[Ipy HanucaHuM oTyeTa O NPAKTHKE CTYIEHTHl JOJDKHBI HCIOJIb30BaTh HOPMATUBHBIE MaTEpHAJIb
(MHCTPYKIMS TIO JOKYMEHTAIMOHHOMY OOECHEUEHHUIO YIpaBJICHUS (IAETIOMPOU3BOJICTBY), IMOJOKECHUS O
CTPYKTYPHBIX MOJpa3feieHusX, JOJKHOCTHbIE MHCTPYKLUUU COTPYIHUKOB, IITATHOE paclMCAHHUE U T.1.),
JCUCTBYIONINE B JaHHOW opranm3anu. OT4eT HpenocTaBisieTcs Ha Kadeapy HOBEHIIEH OTeueCTBEHHOM
UCTOPUH, UCTOpUOrpadUU U JOKYMEHTOBEAEHHS B CPOKH, YCTAHOBJIEHHBIE PYKOBOJUTENIEM MPAKTUKH.
OT4er 0 NpaKkTUKE JOJHKEH COCTOSATh U3 CIEIYIOLIUX Pa3/IesiOB:

B nepBom paznene naercst KpaTkas XapaKTepUCTUKA YUpEKIEHUs, IJle MpOBOAMIIACH MpaKTHKa, U Oojee
oApoOHO (CTPYKTypa, LITAaTHBIA cocTaB, (PyHKIUHU, MOJUYUHEHHOCTb) — XapaKTEPUCTHKA CTPYKTYPHOTO
MOApa3/JIeNIeHUs, B KOTOPOM, HEMOCPEACTBEHHO paboTal CTYIEHT.

Bo BTOpOoM paszene [0JKEH COAepkKaTbCsl aHAIU3 CHUCTEMbl JOKYMEHTHPOBAHHUS, MPUHATOM B JaHHOM
YUPEXKJIEHUH, T.€. IOPSAIAOK MOATOTOBKH, OPOPMIICHUS U PA3MHOXKEHUS CITyKEOHBIX TOKYMEHTOB.

B TperbeM pazzmene HeoOXOIMMO MPOaHATM3UPOBATH OPraHU3alri0 pabOThl C JOKYMEHTaMH B TOM
MOCJIEIOBATEILHOCTH, KOTOPAasi U3JI0’KEHA B YKa3aHUAX 110 IPOXOKACHUIO B TPAKTHKU.

B ueTBepTOM paszzene JOHKEH coAepKaThCsl IEpeueHb CPEJICTB OPITEXHUKH, TPUHUMAEMbIX B YUPEKACHUH,
C pa3felieHueM HX M0 TpylnaM Ha3HauyeHUs. 3/1eCh JKeNIaTelIbHO yKa3aTh YYaCTKU AEOMPOU3BOJCTBEHHOTIO
o0cyXKUBaHUs, TJIe OHU NMPUMEHSIOTCS. [IpunoxkeHneM K OTYETY MOTYT CIYXHUTh pa3JInyHble MaTepUarbl,
coOpaHHbIE B XOJIe¢ IMPAKTHKHU. 3J€Ch JKEJIaTelbHO NMPEACTaBUTh OJaHKU JOKYMEHTOB, YIOTPEOIseMbIX B
YUpeXKICHUHU; 00pa3ibl PEerucTpaliMoOHHbIX (opM; 00pasmsl GopM JOKYMEHTOB, C MOMOIIBIO KOTOPHIX B
YUPEXKJIEHUU OCYIIECTBIISIETCS KOHTPOJIb 32 CPOKAMH HCIIOJIHEHUS TIOKYMEHTOB; NIepeueHb TOKyMEHTOB, HE
peructpupyemsbix ciayxooit JJOY u 1.1

®opMbl NMPOMEKYTOUHON aTTecTauvu (MO0 UTOraM MPAKTHKH): 3a4eT - 3alIUTa OTYETAa O IMpPAKTHKE.
[ToaBenenne UTOTOB MPAKTUKU OCYIIECTBIISIET PYKOBOIUTEND MPAKTUKH OT KaeIpbl ¢ YIETOM COACP KaHUS
oTueTa, KauecTBa ero o(opMieHUs U XapaKTEPUCTUKH CTY/AEHTA, BBIJAHHOW YUpEKICHHEM Ha OTYETHOMU
KOH(epeHIHH, T/Ie CTYACHTHI BBICTYIAIOT C aHAIM30M PE3yJIbTaTOB MPAKTUKH.

dopmupyemMble KOMIETEHIIUM:

Obwexynomypuoie komnemenyuu (OK): OK-10.

Obwenpogheccuonanvrvie komnemenyuu (OIK).: OIIK-1.

IIpogheccuonanvrvie komnemenyuu (I1K): TIK-20.

CO,Z[ep)KaHI/IC HpOI/I3BOI[CTBeHHOI71 IIPAaKTHKH

NoNe | HaumeHnoBaHU€E TEMBI ConepxaHue NpakTUKU
/1
1 OcHoBHbIE HanpaeneHus | 1. OOmee 3HAKOMCTBO C YYpPEXKICHHUEM, €ro
JeSITeNbHOCTH ciy:kO0bl | YcTaBowm, UCTOpHEH, LEISIMH, 3aJa4aMu,
JOKYMEHTAIMOHHOTO CTPYKTYpO#, OpraHaMu YIPAaBICHUS YUPEXKICHHUS,
obecrnieveHus yrpaBiIeHHUs GyHKIMSIMH ~ TIOJpa3AeNeHu,  KOJUIeTHAIbHBIMU
OpraHaMH.

2. 3HAaKOMCTBO €O CIYK0OH JOKYMEHTAIlHOHHOTO
oOecrieueHns yrpaBieHus, ee QyHKIUIMH, MECTOM B
CTPYKTYpE OpTaHH3alH.

3. Ilpoanamu3upoBaTh HalW4YHe B YUPEKICHHU
BHYTPEHHUX PErJIaMEHTHPYIOIUX JIOKYMEHTOB IIO
JIeTIONIPOU3BOACTBY M UX COOTBETCTBHE HOPMATUBHOM
6aze JIOY (MHCTpYKIHS IO JEJIONPOU3BOJCTBY B
yupexaeHuu, moyoxxeHue o cayxoe OV,
TI0JI0JKEHHE 00 SKCIIEPTHOW KOMUCCHU H T.11.).
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4. Nzyuntsb JOJKHOCTHBIE MHCTPYKLUHU
COTPYJTHHKOB ciryx6s1 JIOY.
[Ipoananm3upoBathb PaLMOHAIBHOCTh
pacnpeneneHus o0si3aHHOCTEH MEXTY
cotpynHukamu ciyxosr 10Y.

5. Ompenenutb HOPMATHUBHBIM (M (haKTUUYECKUIN)
COCTaB CITYXObI JOVY upakruueckyro
3arpyKE€HHOCTb COTPYIHUKOB Ha OCHOBE

HOPMaTUBOB BpeMEHHU Ha pabotsl 1o J[OVY.

6. CocraBieHnne OJOK-CXEMbI B3aHMMOCBSI3U CITYKOBI
JIETIONPOU3BOACTBA C JPYTUMH TI0/PA3JCICHUAMU
OpraHHu3anui.

CocraBnenue u odopmiieHue
OpraHu3aIMoHHO-
pacnopsiANTEIILHON
JTOKYMEHTAIIH

1. Os3makoMuThCsl ¢ OJlaHKaMU M BUJAMH Ievareit
OpraHu3aIui, MPOaHATU3UPOBATH WX COOTBETCTBHE
JNEUCTBYIONUM CcTaHaapTam (TP HECOOTBETCTBUM
pa3zpaboTaTh 0Opa3ibl OJIAHKOB).

2. IIpoananu3upoBaTh COOTBETCTBUETEKCTOB
OCHOBHBIX  BHJOB  JOKYMEHTOB  OpraHU3aIluu
THUTIOBBIM 00pa3Iam.

3. IloAroToBHUTH K MU3AAHUIO NIPUKA3 U PACIOPSHKEHHE
10 HAIIPaBJICHUSM OCHOBHOM JACSITEIIbHOCTH
OpraHu3aIuy.

4. TloaroToBUTh K M3MAHUIO TPHUKA3 IO JHUYHOMY
COCTaBY OpraHHU3alIHH.

5. CocraBuTh MO JOKYMEHTHI IO HaMpaBJICHUIM
OCHOBHOH JIESTEJIbHOCTH OpraHU3alii CJeIYIOIINX
BUJIOB: JOKJIAJHAs UK CIy)KeOHas 3amuckKa, M1chbMo,
aKT, JIOTOBOD, nH(pOpMallMOHHAsT  CIIpaBKa,
tenerpamMma (TeiaedoHorpamma).

6. Ilpunsare ydactre (IO BO3MOXXHOCTH) B padoTe
KOJUIETHAJIbHOTO OpraHa U OQOPMUTH IPOTOKOJI
3acenaHusl.

7. Tlo3HakOMHUTBCS C TOPSAIKOM YTBEP>KICHUS,
COTJIACOBAHUS U MOIUCAHUS JOKYMEHTOB B
OpraHu3aIiHx.

8. OxapakTepu30BaTh ypOBEHb UCTIOJIb30BaHU
KOMITBIOTEPHBIX TEXHOJIOTHA B JIOKyMEHTAIMOHHOM
00ecreYeHn! yIpaBJIeHHs YIPEKICHUS.

BrisBienue

JOKYMEHTOTIOTOKOB
YUPEXKIACHUS H
JTOKyMEHT000opoTa

aHaJInu3

1. CoctaBUTh OmEpPOrpaMMbl IBMXKEHHUS OCHOBHBIX
BUJIOB JIOKYMEHTOB B OpPraHU3alluu  (BXOISIINX,
UCXOIIIIMX,  BHYTpeHHUX). [IpoaHamu3upoBath
COOTBETCTBHE JOKYMEHTOIIOTOKOB TpeOOBaHUSIM
IOPsIMO TOYHOCTH, KPATKOCTH IIYTH, OTEPATUBHOCTH,
MUHUMAIBHOCTH 3aTpaT BPEMEHHU U Tpy/a  JIp.

2. CocraBuTh cmpaBKy o0 o0beMe U COCTaBe
JOKYMEHTO00OpOTa OpTraHU3aIUH 32 MECHII.

N3yuenue
perucTpanuu,
HCIIOJTHEHUSA "
JOKYMEHTOB

nopsiaka
KOHTPOJISL
ydyera

1. U3yunth GopMBl H  TMOPAJOK  PErUCTpaALlUH
JOKYMEHTOB B  opraHuzamuu.  OcCyIIecTBUTh
TEXHOJIOTMYECKUI IIPOLECC 00paboTKn "
pErucTpany BXOAALINX, HCXOJSIINX, BHYTPEHHHX
JOKYMEHTOB €  y4eTOM  HOpMaTMBOB  Ha
JIeJIOTIPOU3BOICTBEHHBIE OTIEPAIUHL.
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2. OxapaKkTepHu30BaTh CIPaBOYHO-MH(POPMALTUOHHBIE
KapTOTeKH  OpraHM3allid  ©U  TOPSIOK  HX
¢opmupoBanusa.  OmnucaTh  KJAcCH(PUKALMOHHBIC
CIPAaBOYHUKU (KJIACCH(PUKATOPBI), HCIIOJIb3yEeMbIe
JUIs OpraHU3allii OUCKOBOM CHCTEMBI.

MeToanyeckue peKOMeHAAIUH
1. IlpakTueckoe u3ydyeHUE OpraHU3alMM JOKYMEHTAllMOHHOTO OO0ECleYeHUs] YIPAaBJIEHUS CTYACHTbI
HAUMHAIOT C aHaJM3a CTPYKTYpbI, (QYHKIMA, 3a7ad OpraHu3aluM, ydpexjaeHus, npeanpusrus. Ocoboe
BHUMAHHUE CTOUT YAEIUTh CTPYKTYPHOMY MOJPA3/AEICHHUIO, B KOTOPOM HENOCPEACTBEHHO pabOTaeT CTYIEHT
(otmen JOY, kanuensipusi, CeKpeTapuar, yrpaBjieHue JAeJlaMH | T.1.), B COOTBETCTBHH C LIEISIMU MPAKTUKH.
2. llpuctynas k wu3yueHuro opranuzamuu cucrembl JIOY, cTyneHTaM HEOOXOIUMO OMNpPEAeTUuTh
CYIIECTBYIOIIYIO B YUPEKJICHUH, OPraHU3alluy WIK Ha MPEeANpHUSTUH OpraHU3aluoHHYI0 GopMy paboThl €
JNOKyMeHTaMu  (LIeHTpalu30BaHHAasA,  JCLIEHTPAIM30BaHHAs,  CMEIIaHHAas1),  YCTAaHOBUTh  OO0BEM
JOKYMEHTO000pOoTa (IJ11 TOr0 MOKHO BOCIIOJIB30BAThCSl PErMCTPAIMOHHBIMU (POpMaMU, MPUMEHSIIOIIAsCS
B OpraHM3allii) ¥ Ha OCHOBAHMU 3THUX JAHHBIX OINpPEAETUTb, K Kakol u3 4 kareropuil (mo oObemy
JOKYMEHTOO0O0pOTa) OTHOCUTHCS JaHHAS OpraHu3alus, IpeIIpUusITie, YUpeKICHHE.
3. O3HakOMHBIIHCH CO CTPYKTypou ciykObl JIOY, CTyAeHTBl JOJKHBI CaMOCTOSITEIRHO MPHUOOpecTH
HaBbIKM TMOJrOTOBKH, O(OPMIIEHUS U Pa3MHOXKEHUS CIYXKEOHbIX IOKYMEHTOB. [l 3Toro HeoO6Xxoaumo
n3yuuTh UHCTpyKUuio no JAOVY (nenonpon3BOACTBY) U MOMBITAThCSA €€ MPOaHAIM3UPOBATh HACKOJIBKO OHA
COOTBETCTBYET HOpMaM M TpeOOBAHUSIM HOPMATUBHO- ITPABOBBIX TOKYMEHTOB.
4. Ilocne 3TOrO CiaenyeT NPUCTYNUTh K U3YUYEHHUIO U aHAJIM3y OCHOBHBIX BHJIOB JOKYMEHTOB, IPUMEHSIEMBIX
B YUYPCKICHUM, OPraHW3alliyd WJIM Ha MNPEANPUATHU M ONPENCIINTh, HACKOJIBKO IPHUHSATAas CHUCTEMa
JOKYMEHTUPOBAHUS COOTBETCTBYET TPEOOBAHUAM K 0(OPMIIEHHIO IOKYMEHTOB.
5. U3yuenune opraHuzanuu pabOThl ¢ JOKYMEHTAMU JIOJDKHO BKIIIOYATh MPHOOpPETEHHE NPAKTUYECKUX
HaBBIKOB HA KaXXJOM 3Tale AaHHOW pabOThl MOCPEICTBOM BKIIOUEHMs CTYAEHTa B KaXIbld W3 HHX.
HeoOxonuMo 00paTuTh BHUMAaHHME Ha OpraHU3alMI0 IpUeMa M PACHPENENICHHMs IOCTYNaoLIeH
KOPPECIOH/AEHIINY, CHOCOObl PEerucTpaluu JIOKYMEHTOB M IMOPSAAOK JOCTaBKU B  CTPYKTYpHBIE
MOJIpA3/IeIeHusl MM OTBETCTBEHHBIM HcnosHUTENsIM. Ocoboe BHUMaHHE cleAyeT OoOpaTHTh Ha
OpraHu3allMI0 KOHTPOJIA 32 CPOKAMHU MCIIOJHEHHS JOKYMEHTOB U IMOPAJOK palbOThl € IMpeIokKEHUSMH,
3asBJICHUSIMU U JKa00aMu rpaxaaH.
6. CTyZneHTBl TOJDKHBI U3Y4UTh U IPOAHAIN3UPOBATH MOPSNOK I'PYNIUPOBKU MCIIOIHEHHBIX JOKYMEHTOB B
nena, oOpaijasi BHHMaHHME, HACKOJIBKO TOYHO COOJIIOJAIOTCA HPU3HAKM 3aBElCHMs JAed, o0beMbl [ell,
3aroJIOBKH JEIL.
7. Heo0xoauMO O3HAKOMHUTBCSI C HOMEHKJIATYpOH Jiesl JaHHOM OpraHu3alyy, Y4pexIeHUs, NpearnpHusIThs,
MOPSIIKOM €€ COCTaBJICHUS, IIONBITaTbCA YCTAHOBUTH HACKOJIBKO PEANBHBIE Jejla COOTBETCTBYIOT
HoMeHKJarype. Cinenyer oOpaTUTh BHHMaHHUE Ha MOPAJOK MOJTOTOBKU JIeJl K Cllau€ B apXUB M YCIOBHS
XpaHEHHUs JOKYMEHTOB B apXHBeE. 31IECh CIENYEeT YCTAHOBUTH CUCTEMY ydeTa U ONUCAHUS JeJl, XPaHALIUXCS
B apXuBe, NOPANOK IPOBENEHUS HKCIEPTU3bl LIEHHOCTH JOKYMEHTOB, OPIaHU3ALMIO MCIIOJIb30BAHUS
JOKYMEHTOB.
8. Ilo3HakOMHUTBbCS C CHUCTEMOM  DIEKTPOHHOTO  JOKYMEHTOOOOpOTa  JITaHHOTO  HPEINpHITHSA,
MHTETPUPOBAHHONW WMH(MOPMAIMOHHON CHCTEMOHN YNpaBIeHHs Ha NMPEeINpUATHH, JIOKAIbHBIMU CHCTEMaMH
3JIEKTPOHHOTO  JJOKYMEHTooOopoTa (eciu ecTh). Onucarh TEXHOJOTHIO HX (YHKIHOHHPOBAHUS,
KJIacCu(UIMPOBATh MPOrpaMMbl C TOYKH 3PEHHUs] OCHOBHBIX IMPHU3HAKOB KiaccH(UKAIMK (MO NMPU3HAKY
CTPYKTYpUpPOBaHUS 3ajay; MO (YHKIHMOHAIBHOMY NPU3HAKY; MO YPOBHSAM YIPAaBICHMS; MO XapakTepy
HCIOJb30BaHUs MH(OPMAINK; N0 cepe MPUMEHEHHS; [0 CTETNIeHN aBTOMATU3ALUH JIeSITeIbHOCTH (UPMBI;
0 BHUJY HCIOJNb3YyeMONH HMH(POPMAIMOHHOW TEXHOJOTHH) M OOOCHOBaTh CBoe peuieHue. Onucarb
JOCTOMHCTBA M HENOCTaTKM MCHOJb3yeMbIX cHcTeM. Has3Barb JApyrue nporpaMMHBIE MPOIYKTHI,
HCII0JIb3YEMBIE B EATEIILHOCTH MPEATIPUATHS.
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9. O3HaKOMUBIIKCH C OpraHU3alUE PabOTHl C TOKYMEHTAMHU, CTYIACHTHI MPUCTYIAIOT K U3YUYEHHUIO CPEJICTB
MEXaHHU3aIMH JIeJIONPOU3BOJICTBA, MPUMEHSEMBIX B OPraHU3aIMsIX, YUYPSKICHUAX, mpeanpuatusx. [Ipu
HAJIMYMH B OPraHU3aIMy KOMIIBIOTEPOB CTYICHTHI ONKCHIBAIOT IPUMEHSIEMBIC TIPOTPaMMHBIE CPEACTBA U UX
(GyHKIMOHATBHBIE BO3MOXHOCTH. OHM OTMEUalOT, HCIOJB3YIOTCS JH 0a3bl JaHHBIX MPH COCTABICHUH
JOKYMEHTOB: 3aKOHOJATEJbHBIE, TI0 JOKYMEHTAM OpraHM3alli, aJPpeCHbIC W JIpYTHe, TAl0T UX KpaTKHhe
XxapakTepucTuku. CTyAeHThl 0O0pallaloT BHUMAaHHE Ha TNPUMEHEHHE TpadapeTHBIX TEKCTOB, HAOOpOB
CTaHIapTHHIX ()pa3 u BeIpaxkeHHd. Oco00 HAIO OTMETUTH TPeOOBAHUS K 3aMOJHEHHIO YHU(DUIIUPOBAHHBIX
¢dopM, YTBEPKICHHBIX COOTBETCTBYIOUIMMH BEIOMCTBAMH (OyXraiaTepckue, KaapoBbIe, IIEPBUYHBIC
CTaTUCTHYECKHE JOKYMEHTHI U T. I1.).

AHHOTaIUS POTrPaMMBbI NPEAJIMIIIOMHOI NPOU3BOACTBEHHON NPAKTHKH

Iesu u 32124 NPAKTUKH
[IpousBoicTBEeHHAas (MpeAIUIIIOMHAs) MPAaKTHKa — 4YacTh OCHOBHOI 00pa30BaTeIbHONM MPOrpaMMBbl BBICIIETO
npodeccrnoHalbHOTO 00pa3oBaHusl, KOTOpas MpeAcTaBisgeT co0oi onHy U3 (GopM opraHuszanuu y4eOHOro
npoiiecca, obecrieunBaromias GopMupoBanue MpohecCUHOHATHPHOM KOMIIETCHIIMH OYyIyIIero BBITYCKHUKA.
[IpennumiiomHas MpoU3BOACTBEHHAs MpaKTHKa MpeaycMaTpuUBaeT cOOp, CUCTEMAaTH3ali0 U 000OIIeHHe
MaTtepuaia s MOJrOTOBKU BBIMYCKHOM KBalU(UKAMOHHON paloThl (OakanaBpckoi paboThl), pelieHne
MOCTABJIEHHOUW MpoOsemMbl B 00JacTU KOHKPETHOW OpraHM3allid Ha OCHOBE NMPHUMEHEHHUS BBIMYCKHUKAMH
MOJIyYE€HHBIX TEOPETHUECKUX 3HAHUH, HABBIKOB IIPAKTUYECKOM 1€ TEIbHOCTH.
[lenbto MpenaIuIUIOMHOM MPAKTUKKA M0 HampaBieHU0 NOoAroToBkM 46.03.02 JlokymMeHTOBeIECHHE U
apXMBOBEICHUE SABIAIOTCS 3aKpelUieHue U yriayOJeHHe TeOpeTUYECKOW TMOJArOTOBKU  CTYACHTA,
IpUOOpPETEHNE UM MPAKTUYECKUX HABBIKOB M KOMIIETEHIIMH, OIBITA CAMOCTOSATEIbHON MPO(ECCHOHAIBHOM
JEeATeNbHOCTH B 001aCTH JOKYMEHTAIIMOHHOIO 00eCIeueH sl yIIPaBISHHs U apXUBHOT'O JieNla, cOOp JTaHHBIX
JUIsl HAIIUCAHUS BBITYCKHOW KBaJTM(UKALIMOHHOMN paOOoTBhI.
3agauu IpaKkTHKHU:
— (opMHpOBaHUE HABBIKOB CAMOCTOATEIbHON HAyYHO-UCCIIEI0BATEIbCKON ITOUCKOBOM 1A TENBHOCTH;
—  yriyOJeHHOE€  U3y4eHHE  TEOPeTHUYECKHX,  JOKYMEHTOBEIYECKUX,  HMCTOUYHHUKOBETYECKUX U
METOJI0JIOTMYECKHX OCHOB 3HAHUI B 00JaCTH JOKYMEHTOBEICHUS U apXUBOBEACHUS;
— COBEpLICHCTBOBaHME 3HAHUI B 00JIACTH TEOPUM U MPAKTUKU JTOKYMEHTOBEICHUS U apXUBOBE/ICHUS,
— COBEpLICHCTBOBAHHUE HaBBIKOB IIyOJIMUYHOTO U3JI0KEHUS PE3YJIbTATOB CBOEH pabOThl, apryMEHTUPOBAHUS U
JI0Ka3aTelbCTBA CBOUX BBIBOJIOB B JUCKYCCHUHU.
- cOop, 00paboTKa U aHaIU3 MaTepuaia JJis BHIIIOJHEHUS BBIITYCKHON KBalIU(UKAMOHHONW palboThI;
- COBEpUICHCTBOBAHME KadyecTBa MNPO(EeCCHOHAIBHOM IMOArOTOBKH; IPAKTHMYECKOE HCIOJIb30BaHUE
MIOJIy4EHHBIX 3HAaHUH N0 NPO(EeCcCCHOHATBHBIM JTUCLUIUIMHAM;
- peanu3alys OIbITa CO3JaHUS M NPUMEHEHUs CUCTEM JOKYMEHTAllMOHHOI'O OOecledeHusl YNpaBiIeHUS U
apXMUBHOTO JIeJ1a;
- COBEpIICHCTBOBAaHHME HaBBIKOB IIPAKTUYECKOI0 PEIICHUs 33]jau Ha KOHKPETHOM pabodyeM MEeCTe B KauecTBe
WCIIOJIHUTEJIS WK CTaXxepa.
- o(popMIIEHHE OCHOBHBIX pa3/eJIOB BBIMYCKHOW KBaJU(UKAIIMOHHON paboOThl, aHaIM3 HCTOYHHKOB B
apXMBax pa3IMYHOrO YPOBHS, Ipea3aluTa paboThl.
Bpems 1 MmecTo npoBeeHUsI NPAKTHKH
ITpu peanuzanum 0CHOBHON 00pa3oBaTeIbHOM MPOTrpaMMbl BhICHIET0 MPOQeCcCHOHATBHOTO 00pa30BaHus 1o
HampaBieHuo noarotoBku  46.03.02  «JlokymMeHTOBeleHHME M apXMBOBEJCHHE» IO  NPOGUIIIO
«JloKyMEeHTallMOHHOEe ~ OOecrieueHre yIpaBJICHUs» NPEATUIUIOMHAas IPOW3BOJACTBEHHAs IPAaKTHUKa
npenycmarpuBaercsa Ha 4-M Kypce B 7 U 8-M cemectpe. IIpakTuka mpoBoIUTCS B paccpenoToueHHon (7-i
CeMecCTp) M KOHIIEHTpUpPOBaHHOH (8-i cemecTp) hopmax.
[IpenumiIoMHy0 NPOU3BOACTBEHHYIO IPAKTUKY CTYAEHTHI IPOXOIAT:

- B TOPOJCKUX U MYHHUIMIIATIbHBIX aJIMUHUCTPALUAX;
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- B IOCYJApCTBEHHBIX U KOMMEPUYECKHUX YUPEKICHUAX U OpraHu3anusx r. Boponexa u BopoHexkckon
oOmacTH.

CoaepikaHue npeIuIJIOMHON TPON3BOACTBEHHON NPAKTHKH
[IpakTrka BKIIOYaeT B ceOs YeThIpe dTamna:
1. Opranu3annoHHsIH 3Tamn — BeI00p 00bekTa BKP, hopmynupoBka Tembl.
2. TlpoW3BOACTBEHHBIA 3Tal — HEMOCpeACTBeHHas pabdora B ciyx0ax J{OY KOHKPETHOTO YUpeKICHUS,
opranuzanuu, npeanpustus. Coop marepuana ans Hanucanus BKP.
3. Odopmirenune Texkcra BKP.
4. TlpencraBnenue oopmienHoir BKP nis oeHku pyKoBOUTEITIO.
PykoBoautens mnpakTuku oT Kadenpbl nepen €€ HayalloM KOHCYJIBTUPYET CTYAEHTOB O BBIIOJIHEHHU
3aJlaHUi NPOrpaMMbl MPAKTUKHU M HAITMCAHUIO OTYETOB, MOCEHIaeT 0a3bl MPAKTUKH U OKA3bIBAET CTYAECHTaM
METO/IMYECKYI0O U OpPraHU3aIMOHHYIO MOMOUIL NP BHIIOJHEHUH WMHU MPOTPaMMbl IPAKTUKH, BEJAET y4eT
BBIXOJ]a CTYJEHTOB Ha MpPaKTHUKY, 3HAKOMUT PYKOBOJUTENEH MPAKTUKU OT OPraHu3allid C MporpamMMoin
MIPaKTUKU U METOJIMKOM €€ MPOBEACHUSI, TPEOOBAHUSMU K CTYI€HTaM-IIPaKTUKAHTaM U KPUTEPUSIMU OLIEHKU
uX paboThl BO BpeMsI PAKTUKH.
PykoBoauTE s MPAKTUKU OT YUpEKACHUS (MPEANPUATHUS) OPraHU3YeT MPOXOKICHUE MPAKTUKU CTYJEHTOM:
- 3HAKOMHUT C OpraHu3alel U MeToJaMHM KOMMeEpUecKOH paboThl Ha KOHKPETHOM paboyem MecTe, ¢
OXpaHOW Tpyaa;
- MIOMOTaeT BBIMOJHUTH BCE 3aJaHUsl U KOHCYJIbTHPYET IO BONpPOCaM MPAKTUKU; MPOBEPSIET BeICHUE
CTYJACHTOM JHEBHHUKA U MOJATOTOBKY OTUETa O IPOXOKIECHUU PAKTHKY;
- OCYILECTBIISIET IOCTOSIHHBIN KOHTPOJIb 32 IPAKTUKOM CTY/IEHTOB;
- COCTaBJSET XapaKTEPUCTHKH, COJEpXKAllU€ JaHHbIE O BBINOJIHEHUU MPOrPAMMbI TNPAKTUKA U
WHIUBUAYAJIbHBIX 3aJJaHUH, 00 OTHOILLIEHUH CTYIEHTOB K padoTe.
B Xxome mpakTMKM CTYOEHT JOJDKEH OCYIIECTBUTH CIEIYIOIIME HANpaBJICHUS JEATEIBHOCTH: -
dhopmyaupoBKa MocTaHoBKH 3amauu s BKP
- IPOBe/IEHUE IPEIBAPUTEIHLHOTO aHaIN3a MPOOIEMBI
- cOOp aHATUTHYECKON U cTaTUCTHYeCKON nHpopmanmu ast BKP
- 0030p W aHaIW3 PE3yJabTATOB JPYTUX HCCIENOBAHUMN B JaHHOW oOnactu - odopmiieHHE Pe3yJbTaTOB
MIPOJICIAHHOM pabOTHI.
Koabl popmupyeMbIX KOMIIETEHIIUI:
Obwexynomypusie komnemenyuu (OK): OK-10.
Obwenpogheccuonanvrvie komnemenyuu (OIIK): OITK-1.
IIpogheccuonanvrvie komnemenyuu (I1K): TIK-20.
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buénuomeuno-ungpopmayuonnoe obecneuenue

IIpuioxenue 6

bubaunoreuno-unpopmanuonnoe odecnevyenne Hanuumne yyeOHol 1 yueOHO-MeTOAUYECKOM JIUTEPATYPbI

No  [VpoBenb, cTynenb oOpa3zoBaHus, Buj oOpazoBarenbHOM| OO0beM Gonma yueOHOM U yueOHO- [KommuecTBo sx3emiuisipoB/loist W3/IaHHH,

/T [MporpaMMbl (OCHOBHAS / TOTIOJTHUTENLHAS ), HAITPABJICHUE METOIMICCKON JTUTePaTyphl TUTepaTypel  Ha M3JIaHHBIX 32 TIOCTICTHUC
[MOATOTOBKH, CIIEIIUAIBHOCTD, ITpodeccus oOyuatolerocs, 10 ner, or oOuero

KomauuecTtBo KomuuecTtBO BOCIIHTaHHHUKA KOJINYCCTBA
HanMEHOBaHUH 3K3EMILIIPOB OK3CMILIIPOB (s
nukna FCH — 23 5 ner)
1 2 3 4 5 6

46.03.02  «JlokyMEHTOBEIEHHE H  APXUBOBEICHUE,
bakanasp
['ymMaHuTapHBIN, COIMAIBHBIA U SKOHOMUYECKUT 24 955 0,54 5,7%
[TpodeccrnonanbHBIMN 82 1226 0,5 52,6%
B ToMm uncie no MuKiIaM JUCIUILINH!
AJIMUHHUCTPATHBHOE TTPABO 1 49 1 100%
Brenenue B npoduib 4 41 1 100%
JloKyMEHTOBEACHHNE 7 12 1 100%
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ObecneueHne 00pa3oBaTe/IbLHOIO NMpoLecca 0(PUINAIbHBIMY, IIEPUOIUYCCKHUMH,
CIIPaBOYHO-0UOIHOrpadpUeCKUMHU U3TAHUSMH, HAYYHOH JIUTEPATYPOIi M JIEKTPOHHO-0UOINOTEYHOM CHCTEMOIi

Ne Tunbl u3ganui Kou-Bo Kou1-Bo 0 THOTOMHBIX
n/m HAaNMEHOBAHHUH |IK3EMIUISIPOB, TOJIOBBIX U
MHOTOTOMHBIX
1. Odunmanbable U3gaHus (COOPHUKU 3aKOHOIATENIbHBIX aKTOB, HOPMATUBHBIX MPAaBOBBIX aKTOB U 3032 151600
KozekcoB PD (0TaensHO U3JaHHBIC, TIPOIOIDKAIOIINECS M TIEPHONIECKIE)
2. | OOIIEeCTBEHHO-TIOIUTHYECKUE W HAYYHO-TIOMYIISIPHBIC TIEPUOTNIECKUE H3TaHus (KYPHAIIBI M Ta3eThl) 138 594
3. Hayunsle nepuoandeckue nznanus (1o mpouio) o0pa3oBaTeIbHBIX POTPAMM) 109 283
4, CnpaBouHo-OubrorpaduyecKue u3aaHus:
4.1. SHIIUKJIONIECIUH (HIIMKIIONEIUYECKHUE CIIOBAPH ) 70 85
4.2. OTpaciieBbIC CIIOBAPU U CITPABOYHHKH (TI0 TTPOQIITIO) 00pa30BaTEIBHBIX TPOTPAMM ) 54 192
4.3. TEKYIIHUE U PETPOCIEKTUBHBIC OTpaciieBble Onbanorpaduueckre mocoous (o mpouTro 197 269
(HampaBJIEHHOCTH) 00pa30BaTEIIBHBIX MPOTPAMM )
Hayunas nureparypa 8595 12034
HaumeHnoBaHue  9J€KTPOHHO-OMOMMOTEYHOW  CHCTEMbI,  MPEJOCTaBISIONICH  BO3MOXHOCTH ObC «KouHcynbTant
KpPYIJIOCYTOYHOTO JTUCTAHIIMOHHOTO WMHIUBUIYAIbHOTO JOCTYyMa, Ui KaXKIOro OO0Yy4aromierocss u3 cTtyneHTa»  HarnumonansA

m000M TOYKH, B KOTOpPOW uMeeTcss AOCTyn K cetu HWHrepHer, aapec B cetu Hutepuer. Bcem
oOyyaromumcs o0ecriedeH JOCTYI K JEeKTPOHHO-OMOIMOTEUHON CCTEME U JIEKTPOHHOMY KaTajlory

HBIM 1H(pOBOIL pecype
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IIpunoxenue 7

MaTepI/laJILHO-TeXHI/I‘leCKOQ odecneuyeHue 06p330BaTeJIbHOFO nmpouecca

1) MNporpammHbii npoaykT Microsoft Office 2003 SP3 npodeccmnoHanbHbin. Bepcna 11.8411.8405,
cogepxut Microsoft Word, Microsoft Excel, Microsoft Publisher, Microsoft PowerPoint.

2) Microsoft Office 2010 npodeccmoHanbHbIM nntoc. Bepens 14.0.7128.500 (32-paspsigHast), cogepxut Mi-crosoft Excel, Microsoft Access, Mi-
crosoft SharePoint Workspace, Microsoft One Note, Microsoft Outlook, Mi-crosoft Power Point, Microsoft Publisher, Microsoft Word, Microsoft

InfoPath.
3) YyebHble nporpammbl XMaxima (5.23.0); Mi-crosoft Visual Basic 6.0; SPSS 16.0 STDU Viewer 1.6.284
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IIpuioxenue 8

Kanaposoe o6ecneuenne

K peanmzammu 00pa3oBaTebHOTO poIiecca MPUBIICYEHBI HAYYHO-TIeIarOrMYecKre pabOTHUKY B KoJmyecTBe 31 en.

Hons HIIP, nuMmeromux y4yeHyro cTeneHb U (WiM) ydeHou 3BaHue coctabiser 80,6 %, u3 Hux noss HIIP, umeromux ydeHyro creneHb AOKTOpa HayK W (WJIH)
3Banue mpodeccopa 20%.

Jlo71st pabOTHHKOB M3 YHCIIa PYKOBOJIUTENCH U paOOTHUKOB OPTaHU3aIlHii, JeITeTbHOCTh KOTOPBIX CBsI3aHa C HAIIPABICHHOCTHIO 00pa30BaTEIbHOMN MPOTPaMMBI
(MMEroIMMX CTaX MPaKTUYECKOl paboThl B TaHHOU MpodeccHoHanbHOM 001acTu He MeHee 3-X JieT) coctaBisieT 12%.

Jlonst mpenojaBatenei, 00ecreunBamUX 00pa30BaTeIbHBIX MPOLECC MO TUCHUILUIMHAM MPOPECCHOHATBHOTO IHUKIA U MMEIOIIUX yYeHbIE CTETeHU (W)
3BaHMs cocTaBisier 25 %.

Kpamuduxanus Hay4YHO-TIEJarOTHYeCKUX  PaOOTHUKOB COOTBETCTBYET KBAJTM(PHUKALIMOHHBIM XapaKTEepPUCTHKaM, YCTAHOBJIEHHBIM B EnquHoM
KBAJTM(UKALIMOHHOM CIPAaBOYHHMKE JIOJDKHOCTEH PYKOBOAMTENEH, CIENUATUCTOB U CIOy)Xalux. Bce HayuHO-menarormdeckue paOOTHHKM Ha PEryJspHON
OCHOBE 3aHUMAIOTCS HAyYHO-METOAMUYECKOHN AEATENbHOCTBIO.



